


Vance-Granville Community College is an equal opportunity, affirmative action

institution. The College serves all students regardless of race, creed, color, sex,
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of 1991 prohibiting discrimination with regard to disabilities.
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679-4501) to award the associate degree.

Approval
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MESSAGE FROM THE PRESIDENT

Thank you for considering Vance-Granville
Community College as a place to continue your
education, something that the citizens of our
four-county service area are doing in increasing
numbers each year. Vance-Granville' s growing
enrollment, its impressive physical facilities and
its highly professional, devoted faculty and staff
have joined to make this school a leader among
the 59 community colleges of the North
Carolina Community College System.

We have one major focus: to provide better
opportunities for our students to learn and to
train for meaningful employment leading to
successful careers and fulfilled lives.

We are fully aware of the challenges we face
as we move into the 21st century. The world in
which we live is changing rapidly. Our economy is moving from one of
agriculture and traditional manufacturing to one that is technology-driven.
In order to provide our students the type of training they need and deserve
in this changing world, we know we must continue to change, too.

As we plan and implement these needed changes, we know there are
several things upon which we can count to ensure we meet our goals:

Modern and expanding campuses in four counties - Vance,
Granville, Franklin and Warren - to accommodate the great
demands for training in the communities we serve and to make
education more accessible to more people.
The overwhelming support of the people in the four counties we
serve, both in financial appropriations to operate our campusesand in gifts to our Endowment Fund and Scholarship Program.
These funds provide scholarship assistance to nearly 500 students
a year.

Technological advances in equipment and teaching methods,
including a state-of-the-art biotechnology training center at our
Franklin Campus, and fully-equipped computer training labs with
the latest equipment at all four of our campuses.
A top-quality faculty that challenges our students never to acceptthe minimum but to strive to accomplish the very most they can,
and a support staff that helps the faculty perform its job in the
most efficient manner.

These are exciting and challenging times for our citizens who are

preparing for their futures, and we at Vance-Granville are excited about
our opportunity to provide the education and training to help you and
your neighbors be successful in your endeavors. I pledge that all we do at
Vance-Granville will continue to be for the benefit of the most important
people on our campuses - you, our students.

Robert A. Miller
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Fall Semester 2003

August 18 Monday Curriculum Classes Begin
August 20 Wednesday Last Day To Add A Class"
August 27 Wednesday Last Day For A Partial Refund

August 27 Wednesday Last Day To Drop
With No Transcript Grade

September 1 Monday Labor Day Holiday
October 13- 14 Monday-Tuesday Fall Break
October 31 Friday Last Day To Withdraw With " W" Grade
November 27-28 Thursday-Friday Thanksgiving Holidays
December 11 Thursday Exam Study Day
December 12- 16 Friday-Tuesday Final Exams

Spring Semester 2004

January 7 Wednesday Curriculum Classes Begin
January 9 Friday Last Day To Add A Class"

January 16 Friday Last Day For A Partial Refund

January 16 Friday Last Day to Drop
With No Transcript Grade

January 19 Monday Martin Luther King, Jr. Holiday
March 10- 12 Wednesday-Friday Spring Break
March 24 Wednesday Last Day To Withdraw With "W" Grade
April 9, 12 Friday, Monday Easter Holidays
May 4 Tuesday Exam Study Day
May 5- 7 Wednesday-Friday Final Exams

May 12 Wednesday Spring Graduation

Summer Semester 2004

May 18 Tuesday Curriculum Classes Begin
May 19 Wednesday Last Day To Add A Class"

May 24 Monday Last Day For A Partial Refund

May 24 Monday Last Day to Drop
With No Transcript Grade

May 31 Monday Memorial Day Holiday
July 2 Friday Last Day To Withdraw With "W" Grade
July 5- 9 Monday-Friday Independence Day Holidays
August 3 Tuesday Curriculum Classes End

August 5 Thursday Summer Graduation

Instructor permission is required to add a class beyond this date.
See " Drop and Add" policy.
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THE COLLEGE

Vance-Granville Community College was founded as Vance CountyTechnical Institute by the 1969 North Carolina General Assembly. In receiv-
ing its charter, it became the 30th college approved as a member of the
state system, which today boasts 59 institutions.

In January 1970, VCTI officially moved into renovated quarters of the
old Maria Parham Hospital building in Henderson and several months
later began offering extension classes there. By the fall of that year eightvocational and technical courses were added to the curriculum.

During the ensuing year, VCTI experienced a phenomenal growth in
enrollment, and the need for larger, more permanent facilities became in-
creasinglyevident. The Board of Trustees requested the Vance County Board
of Commissioners to hold a $ 2-million bond referendum for that purpose.Granville County representatives expressed interest in supporting a united
effort between the counties to construct and maintain the new campus.The joint bond issue passed in 1972, and the name of the institution was

changed to Vance-Granville Technical Institute.
Located midway between Henderson and Oxford, the new campus

opened in August 1976, just six weeks after the Legislature granted the
institution community college status, and its name was changed to Vance-
Granville Community College.

The College experienced such rapid growth that a fifth building was
added in 1978, and the College service area was expanded to include
Franklin and Warren counties.

In 1981, the General Assembly funded a special appropriation for
much-needed equipment for training purposes. That same year, seven new

programs were added to the general curricula, resulting in record-break-
ing enrollments and the eventual opening of South Campus, a satellite
facility in southern Granville County.

The next year, the VGCC Endowment Fund Corporation was reacti-
vated to seek contributions from the community for its scholarship pro-
gram and other support for the college. At that time the fund held ap-
proximately $15,000 in assets. Since then, the Endowment Fund and Schol-
arship Program have increased in value to nearly $5 million. This total
includes an estate gift estimated at more than $2 million and another giftof more than $875,000 in a trust. Both donations, made in 1998, representthe largest gifts of their kind to any North Carolina community collegeeducational foundation.

In 1984, the College reached another plateau in its physical growth
plan when it received $1.1 million in construction funds from the General
Assembly. These funds supported a new Student Admissions/ Skills Train-
ing Center, built in 1985 on the main campus; construction of a new South
Campus complex in Granville County; and the renovation of facilities for
an annex campus in Warren County. Both satellites were completed in 1988.

With the opening of new entrance and exit ramps off Interstate 85 in
1988, improved access to the Main Campus resulted in bringing the Col-
lege closer to its students as well as enhancing its visibility.

VGCC met still another long-range goal in 1989 with the construction
of a $ 2 million Small Business/ Civic Center on the Main Campus.

Significant growth in the '80s underscored VGCC's ongoing efforts in
the '90s to serve area citizens with new and improved educational oppor-tunities that included the opening of a new satellite facility in Franklin
County in 1991.
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PHILOSOPHY

The philosophy that guides Vance-Granville Community College en-

compasses the right of individuals to advance their skills and knowledgeto their maximum potential. Indeed, the future of a democracy dependson an educated and responsible citizenry. Financially and geographically,the College provides educational opportunities not otherwise available to
area adults.

A community-centered institution, Vance-Granville Community Col-
lege focuses on the needs of its citizenry and institutions, offering a broad
and flexible base of educational services. This integration into the life ofthe community differentiates the Community College and its outreach pro-
grams from all other postsecondary institutions.

In order to assure everyone an equal opportunity to learn and improveskills, the doors to Vance-Granville Community College will never be closed
to anyone of eligible age who can profit from its programs. The " opendoor" with guided placement policy focuses on the dignity and worth of
each individual and offers opportunities for each person to realize maxi-
mum potential, regardless of entry level skills.

The keys to implementing this philosophy are the caring professionalswho maintain a commitment to public service and excellence in educa-
tion.

PURPOSE AND OBJECTIVES
Vance-Granville Community College is a public, two-year, post-second-

ary educational institution with an open-door admissions policy. Its pur-
pose is to extend affordable, lifelong learning opportunities to the citizensof Vance, Granville, Franklin, and Warren counties and beyond that will
enable citizens to acquire the education and training necessary for em-

ployment in the workforce, overcome barriers imposed by insufficient
mastery of basic skills, acquire the first two years of a baccalaureate de-
gree program, and enhance the quality of life through the development of
personal interests and talents.

Specific objectives established to accomplish this purpose are:

1. Provide quality associate degree, diploma and certificate programs in
technical and vocational areas to prepare students for initial employ-ment as qualified technicians and skilled craftspeople;2. Offer a broad scope of occupational extension courses designed to
prepare individuals for initial employment, upgrade the skills of work-
ers in their present jobs and provide retraining for persons whose jobshave been eliminated.

3. Offer basic skills education, adult high school preparation and devel-
opmental programs;

4. Offer job training and consulting services to new, existing and expand-ing businesses and industries;
5. Provide a quality college transfer program;
6. Employ qualified instructors and staff and provide them with profes-sional development opportunities;
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Selective Admissions Procedures
1. Applicants should qualify on placement examinations as prescribedfor the program of study.
2. Upon qualifying, applicants may be scheduled for conferences with

members of the department in which they desire to enroll.
3. Applicants should meet secondary school or postsecondary course

requirements as established for specific programs of study.4. After all admissions requirements have been met by the applicant,
official admission is contingent upon proof of satisfactory physicalhealth as required by regulatory agencies.

5. Final selection will be determined by the number of openings in the
program of study and by the applicant' s evaluation and ranking.

TRANSFER FROM POSTSECONDARY INSTITUTIONS
The student who has successfully completed courses at other post-sec-

ondary institutions must adhere to the same procedures as an incomingfreshman. The student is responsible for submitting an application for
admission and official transcripts of all previous educational experience.An official transcript is one that is mailed directly from the other highschool, college or university to Vance-Granville Community College, or is
submitted by the applicant in an officially sealed envelope from the other
educational institution.)

Upon receipt of an official transcript, courses completed at other ac-
credited, post-secondary institutions will be evaluated by the Registrar in
accordance with the following statements:

1. Transfer credit may not exceed 50 percent of the total credit hours
required to complete the desired program of study.

2. All credit to be transferred must be equivalent to course offerings in
the applicant's chosen major or program of study as stated on the
Application for Admission.

3. No grade lower than a " C" will be transferred.
4. Eligible college credit which was completed over ten years prior to

the semester in which the student is admitted to VGCC will not be
transferable unless the applicant has completed that coursework as

part of a completed Associate degree or higher. Additionally, appli-
cants to the selective admissions Health Education programs must
have completed BIG-prefix classes within five years prior to admit-
tance to the College, and NUR-prefix classes within three years to be
considered transferable. Finally, the transferability of all computerinformation systems ( CIS) and related coursework is subject to ap-
proval by the Department Chairperson due to the rapid technologi-cal changes in this program of study.

5. Transfer credit will not influence the student's quality point averageand will not be evaluated in graduation honors or awards. Transfer
credit is recorded on the VGCC transcript with a grade of "1."

6. Students with questions regarding transfer credit should contact the
Registrar. Students have a right to appeal transfer credit decisions to
the appropriate department and division chairpersons.
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ing in their chosen program of study. Dual enrollment students must havesatisfactory results on the placement examination for their particular classestaken. These students are not allowed to displace adult students, and there-fore must register on the last day of late registration during designatedhours.

Cooperative Programs for High School Students: Cooperative programclasses are curriculum classes numbered 100 level or above that are re-quested by the local school systems that may be difficult to offer as a regu-lar high school course due to expensive equipment, facilities, or staffing.Students must be qualified high school juniors and seniors, must be atleast 15 years of age, and must have satisfactory results on placement ex-aminations (if required) for their particular classes. High school studentsenrolled in these classes receive college and high school credit under theguidelines of the Huskins Bill.

Intellectually Gifted and Mature Students Under 16 Years Old: Vance-Granville Community College has set guidelines based on Legislation (HB1246) as amended and the State Board Adopted Rule 23 NCAC2C.0305 asamended, concerning admission criteria for Intellectually Gifted and Ma-ture Students under 16 years of age who have had successful experienceswhich reasonably predict their ability to make satisfactory progress at theinstitution. All inquiries for this program must be directed to the Dean ofStudent Development and Advancement Services.

CONCURRENT ENROLLMENT FOR GED STUDENTS
Students currently enrolled in GED programs may enroll as provisionalstudents or special students in curriculum vocational courses. These indi-viduals will be required to meet established course prerequisites and/ ordemonstrate a necessary level of competence. Concurrently enrolled GEDstudents do not qualify for Federal or State Financial Aid.

ADULT EDUCATION AND EXTENSION STUDENTS
Any student admitted to class must have reached his/ her 18th birth-day, and the student' s regular public class must have graduated. Studentswho are not 18 years of age may be admitted for special programs when

approved by the appropriate school principal and superintendent.

INTERNATIONAL STUDENTS
International students are admitted in accordance with federal Immi-gration and Naturalization Service (INS) regulations that govern non-im-migrant student visa (F- l) status. Vance-Granville Community College isauthorized by the INS to issue 1- 20 Forms to qualified international appli-cants for Associate degree programs. In summary, before being admitted,an international student must:

1) Submit an Application for Admission with the applicant's originalsignature;
2) Present official TOEFL, SAT or ACT scores that document academic

English ability, or acceptable scores in English, Reading and Math-ematics on the college placement test battery. (This option is onlyavailable to international applicants who are already in the U.S. onanother valid non-immigrant vise type); continued
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WAIVER OF ASSESSMENT AND PLACEMENT TESTING
The placement test battery may be waived for the following applicants:

1. Transfer students who have successfully completed college- or uni-
versity-level Courses in English and/ or mathematics from an accred-
ited secondary institution.

2. Applicants who scored on the Scholastic Assessment Test (SAT) with
an individual verbal score of 500 or better and at least 500 on math-
ematics or a 19 on the American College Test ( ACT) with neither
English, reading or mathematics below a 19. Only scores less than
five (5) years old at the time of application will be accepted.3. Applicants who enroll as special students will be required to test for
most curriculum classes.

TESTING SCHEDULE
The assessment and placement battery is periodically scheduled

throughout each academic term. Testing sessions are scheduled duringthe day and evening to accommodate students. Students are notified of
testing after making application to the College. Note: Applicants should
not bring children to testing sessions.

RIGHT OF APPEAL (TESTING)
Any individual who thinks that special consideration should be givento him/ her concerning the test policy has a right to appeal. A formal re-

quest in writing, briefly describing reasons for the appeal, should be made
to the Dean of Student Services or Dean of Student Development and Ad-
vancement Services.

RESIDENCE STATUS FOR TUITION PURPOSES
The tuition charge for persons who have been legal residents of North

Carolina for at least 12 months is less than for non-residents. G.S. 116- 143. 1
of N.C. State Statutes covers the requirements for determining resident sta-
tus for tuition purposes. A portion of G.S. 116- 143. 1 is quoted as follows:

To qualify as a resident for tuition purposes, a person must have estab-
lished legal residence ( domicile) in North Carolina and maintained that
legal residence for at least 12 months immediately prior to his/ her classi-
fication as a resident for tuitional purposes. Every applicant for admission
shall be required to make a statement as to his/ her length of residence in
the State. To be eligible for classification as a resident for tuition purposes,a person must establish that his/ her presence in the State currently is, and
during the requisite 12-month qualifying period was, for purposes of main-
taining a bona fide domicile rather than of maintaining a mere temporaryresidence or abode incident to enrollment in an institution of higher edu-
cation.

An individual shall not be classified as a resident for tuition purposesuntil he or she has provided such evidence related to legal residence
and its duration as may be required by officials of the institution..."

continued
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CREDIT BY EXAMINATION
Regularly enrolled students who have reason to believe that previouseducational studies, training programs or work experiences may entitlethem to course credit may request credit by examination.
They must first register and pay for the course and then notify the in-

structor during the first class meeting that they wish to challenge the course.
The examination will be administered by the appropriate department.The standard tuition fee for curriculum courses per credit hours will be

charged.
Successful completion of the course will result in a grade of "CE." The

credit hours of the class will count toward graduation. Please note that
most colleges do not accept a " CE" grade as transfer credit.

Information on the College's policy on Credit by Examination may be
obtained from the office of the Registrar. Note: No federal financial aid or
veterans' benefits are payable for Credit by Examination (CE) courses.

PREREQUISITES
Prerequisites are indicated for many courses offered at Vance-Granville

Community College. These are intended to give the student some mea-
sure of the proficiency expected for those beginning a given course. In the
event other courses and/ or experiences might qualify the student to take
a course without the prescribed prerequisite, a student may request per-mission to exempt the prerequisite course by proficiency examination. This
examination must be satisfactorily completed prior to entering the higher-level course. Students failing to meet prerequisites prior to entering a course
may be dropped from the class.

GRADUATION REQUIREMENTS
To be eligible for graduation, a student must
1. Have all official high school and post-secondary transcripts on file

with the Admissions/ Records Office at VGCc.
2. Successfully complete his/ her course of study.
3. Earn a cumulative quality point average of 2. 0 on all work attemptedthat is applicable toward graduation.
4. Have no outstanding balance due to the Business Office. (No degree,diploma, certificate, or transcript of a record will be issued to a stu-

dent who has not made satisfactory settlement with the Business
Office for all indebtedness to the College.)

5. Have submitted an Application for Graduation form, signed by their
academic advisor, to the Registrar's Office.

6. Pay graduation fee at the Business Office.
NOTE: Transfer students must complete a minimum of 50 percent ofthe course credit hours as required in their program of study at Vance-

Granville Community College. Waiver of this requirement must be ap-proved by the department chairperson and Dean of Curriculum.
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INCOMPLETE GRADE
No Credit) The symbol " I" is assigned in place of a grade when stu-

dents who are making satisfactory progress are unable to complete all class

assignments.
The requirements for satisfactory completion of a course will be estab-

lished by the instructor in accordance with course objectives. The incom-

plete "I" is temporary and must be changed to a grade (A,B,C,D,F) within
the time period designated by the instructor, but not to exceed eight weeks
from the beginning of the next term from which the course is taken. The "I"
is used for verifiable, unavoidable reasons and extends enrollment with-
out requiring rescheduling of the course.

The instructor will award a permanent grade based upon course objec-
tives successfully completed, and it is the responsibility of the student to

ensure satisfactory completion.
Incomplete grades are not payable for veterans' benefits and may also

affect Federal Financial Aid Standards of Progress.

P' GRADE (with an A, B or C grade following it)
No Credit) The specific courses for which the " P" grade is applicable

are any courses below a 100- level curriculum course.

R' GRADE (with or without an R or F grade following it)
No Credit) "R" grades are awarded to specific curriculum courses be-

low the 100 level. The "R" indicates the student is making progress but has
not met minimum course objectives. The student should reschedule the
course during the next registration. The "R" will not be computed in qual-
ity point averages and no credit is awarded. (For financial aid and/ or vet-

erans' benefits, the "R" grade is classified as nonpunitive for CPA purposes,
but still will affect financial aid Standards of Progress.)

X' GRADE
No Credit). The audit grade indicates the student is enrolled for non-

credit. This is not counted in computing quality point averages. Neither
federal financial aid nor veterans' benefits are payable for audited classes.
See page 36 for additional information on auditing a course.)

W' GRADE

No Credit) The "W" indicates the student officially withdrew from the
course without academic penalty. The "W" requires the student to re-en-

roll in order to receive credit for the course. Students who officially regis-
ter for a course may not withdraw merely by non-attendance. "W" grades
are not payable for veterans' benefits and will affect Federal Financial Aid
Standards of Progress.

Students who fail to withdraw officially may receive an "P' on each
course for which they were registered.

An instructor has the option to dismiss a student from class with a " W"

grade before the 65-percent point or with an "P" grade after the 65-percent
point for violation of the class attendance policy. (See attendance policy,
page 30.)
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Academic Probation
Students are notified when their cumulative quality point average isbelow 1.6. Individuals on academic probation are required to see a mem-ber of the Counseling Services staff to discuss their academic progress. Atoff-campus sites, students may see a satellite coordinator or counselor whowill contact the Counseling Services staff. These individuals must limittheir course load and earn a 2.0 Quality Point Average during the nextterm enrolled.

Academic Suspension
Any student on academic probation who fails to earn a Quality PointAverage of 2. 0 the following term will be required to make a personal ap-peal to his/ her department chairperson and see a member of the Counsel-ing Services staff prior to registering the following term. At off-campussites, students may see a satellite coordinator or counselor who will con-tact the Counseling Services staff and the department chairperson. Anystudent not following the outlined procedures will be suspended for oneterm.

Any appeal of the Standards of Progress beyond the department chair-
persons will be directed to the Dean of Student Development and Ad-vancement Services, whose decision will be final. (See Appeal of Dismissalor Suspension on page 29.)

Note: The Standards of Progress as defined for financial aid and veter-ans' benefits are different from academic standards as stated above. (Thestudent needs to contact the Financial Aid Office for specific differencesin Standards of Progress.)

Health Education Students Standards of ProgressA student will not be allowed to continue in the Health Education Pro-
grams with a grade of "D" in certain courses as specified in the studenthandbooks.

ACADEMIC GRIEVANCE/GRADE APPEALS POLICYOn occasion, a student may have an academic problem that requiresdiscussion with an instructor. Academic issues include, but are not lim-ited to, the application of attendance policy, grades, classroom/ lab, clini-cal/shop conduct, and dismissal from a class or program. Students mustinitiate this process as soon as a concern develops rather than waiting un-til the end of the term, as some faculty may not be available between terms.Grade appeals must be on file within 20 college working days of the endof the term in which the grade was awarded. Appeals related to dismissalfrom a course or program must be on file no later than five college work-ing days from the dismissal date. A student having an academic problemmust discuss the problem in a calm and sincere manner. Most problemsare resolved at the instructor level. If the problem is not resolved throughdiscussions with the instructor, the student may appeal by obtaining anAcademic Appeals Procedures Form from the Dean of Student Services.The Appeals Procedure may involve the following levels of College fac-ulty / staff in the order indicated:

continued
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Appeal of Dismissal or Suspension
A suspended or dismissed student has the right to appeal his/ her sus-

pension or dismissal through the following procedure. The student must
initiate his/ her appeal by making an appointment with the Dean of Stu-
dent Services or a designee within five (5) working days of the dismissal.
The Dean of Student Services will go over the procedures of appeal and
give the student the appropriate form.

Forgiveness Policy
Students may petition, in writing, the Dean of Student Services to have

courses taken at the College which are at least five years old excluded
from the Quality Point Average calculation on their academic transcript.The student will need to justify the request and provide evidence of re-

enrollment or continued enrollment if approval of the petition is granted.
Students not currently enrolled will need to complete a minimum of six
credit hours with a " C" average or better for the petition to be favorably
considered. If approved, a new transcript will be prepared indicating ex-

cluded courses by asterisk. Federal Financial Aid regulations require that
these courses be counted toward the maximum number of hours that maybe attempted. Note: In the case ofa transfer student, some colleges compute the
QPA from all previous credit hours attempted.

Repeating Courses
A course taken at Vance-Granville Community College may be repeated

in order to raise the grade only if the previous grade was below a " C". Such
a course may be repeated only twice. It is the responsibility of the student
to notify the Registrar's Office to recalculate the QPA if a higher grade is
earned. Exceptions may be made by student petition to the Dean of Cur-
riculum. In the case of a course that has been repeated, only the grade
points and credit hours earned in the most recent attempt will be used in
the computation of the grade point average to determine eligibility for
graduation. All grades will be recorded on the transcript. Note: Veterans
benefits are not payable to students who repeat any course in which they make a

grade of "D" or higher, except for Health Education core courses. Federal finan-
cial aid regulations require that both courses count toward the maximum
number of hours that may be attempted. Note: In the case of a transfer stu-
dent, some colleges compute the QPA from all previous credit hours attempted.

DEAN'S LIST

At the close of each term, students who are carrying a full load (12 hours
or more) in courses leading to a diploma or degree will be included on the
Academic Dean's List, provided they have no grade of "I" or no grade lower
than a " B" and provided that the quality point average of all their grades
for that term is 3.5 or better.
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Special and developmental students are advised by counselors or advi-
sors in the Counseling Services department or are assigned an advisor inthe department of Developmental Studies. All students are encouraged tomeet with their advisor throughout each term and discuss their academic
progress. Although advisors are available to assist students in a varietyof ways, the final responsibility for meeting all academic requirementsfor graduation rests with the students.

CATALOG OF RECORD
Beginning with the implementation of the semester system in the fall of1997, the catalog that is current when the student enrolls at the institutionis the "catalog of record." A student who is in continuous enrollment (ex-

cept Summer Term or a break of less than one year) may graduate underthe provision of his /her catalog of record, or a subsequent issue. A studentwho is not in continuous enrollment or has a break in enrollment of one
year or more must graduate under the provisions of the catalog in effect
on his/ her last re-entry date or a subsequent issue.

DISTANCE LEARNING
Curriculum distance learning courses are an innovative and convenient

way for students to take courses for college credit away from the collegecampus. Web, teleweb and information highway courses are all part ofVance-Granville's curriculum distance learning program - Learning at aDistance ( htm://www. vgcc.edu/ distanceeducation. htm).
Web courses reach the student over the Internet. Reading assignments,research, study sessions and discussion groups take place via the com-

puter. Web courses are ideal for working parents, people on swing shifts,and others who find it difficult to come to campus regularly to take courses.Successful students in Internet Courses typically have done well in other
college courses and are self-motivated individuals who can learn on their
own and do not require a great deal of help from others.

Teleweb courses are a blend of web and telecourses. These courses are
partly offered via television or videotape and partly offered over theInternet.

Information highway courses are broadcast from another college toVance-Granville's television studio/ classroom on Main Campus. These
courses meet at regularly scheduled times. Students attending classes seetheir instructor on a television monitor and are able to converse with theinstructor during class time using microphones on the desks and after classvia the telephone or the internet. The Information highway allows the
College to offer a broad range of courses that might otherwise not be of-fered.

Note: Students who wish to take a Distance Learning course using veterans'
benefits should check with the Veterans' Officer concerning restrictions.
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Drop and Add

Courses may be added during the registration dates and published add

dates at the beginning of the term. To accomplish the process the students

must:

1. Obtain a Change of Registration form from the Admissions/ Records

Office or satellite campus office and fill it out completely;
2. Have the academic advisor or counselor approve the change and sign

the form;

3. Sign the form and return it to the Admissions/ Records Office or sat-

ellite campus office for updating registration;
4. Take the form to the Business Office/ Cashier for validation, as well

as tuition payment, if appropriate; and

5. Attend added class(es) immediately. Due to varied departmental at-

tendance requirements, students may have exceeded the number of

allowable absences.

Withdrawal from a Course(s)

Official withdrawal from a course( s) is permissible at any point during
the term with certain restrictions. No grade will be recorded for official

withdrawals during the refund period of each term (see note below). All

official withdrawals after the refund period of the term and on or before

the 65-percent point of the term will be recorded as a " W" grade. There is

no academic penalty for a " W" grade; however, for Federal Financial Aid,

the course(s) given a " W" grade may count as hours attempted but not

earned. After the 65-percent point of a term, permission for an Adminis-

trative Withdrawal must be granted before a student may officially with-

draw - or an " P" grade will be assigned. Any student who is a veteran

needs to see the Veterans' Officer prior to withdrawing from any course,

since benefits will not be paid for a " W" or "WA" grade.
If a student stops attending without officially withdrawing from a course,

the student will receive an " F" grade for the course. Ultimately, it is the

responsibility of the student to withdraw from a course.

Note: Curriculum students who officially withdrawfrom the College prior to the

first day of the semester are eligible for a lOO-percent refund of tuition. Eligibility
for tuition refunds after that date are determined by the state policy in effect during
the specified term, which will be published prior to the beginning of each term.

Administrative Withdrawals
A student can petition in writing for an Administrative Withdrawal to

the Dean of Student Services for a " WA" (no penalty) after the 65-percent
point of a term, if mitigating circumstances warrant. Approval can only be

granted with permission of the instructor, Department Chair, Dean of Cur-

riculum and Dean of Student Services. The burden of explanation and docu-

mentation of mitigating circumstances lies with the student.

Course Substitution

Under extenuating circumstances, a student may apply to his/ her ad-

visor for approval of a course substitution. A course substitution requires
final approval by the appropriate department chairperson and a course

substitution form must be on file in the Admissions /Records Office. A stu-

dent in technical or vocational curriculums may take higher level courses

than those required for graduation in his/ her curriculum in the following
areas: math; English; humanities; science; or social sciences.
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In order to assure that transcripts will not be mailed until a student haE
discharged all obligations to the College, the student must complete a Tran-
script Request form (available in the Admissions/ Records Office or al
www.vgcc. edu/forms/ transcript.htrn). Transcripts received by VGCC from
other secondary or post-secondary insitututions cannot be released to or

copied for the student.

TRANSCRIPT FEE
A fee of $1.00 will be charged for each official transcript requested bythe student.

Student Permanent Records
The College maintains a permanent record on each student, includingthe original application documents, a transcript of courses taken at VGCC,

and documentation recording changes to this data.

STUDENT RECORDS

Release of Information: Family Educational Rights & Privacy Act
Vance-Granville Community College, in compliance with the FamilyEducational Rights and Privacy Act of 1974, releases no personal, identifi-

able information about students without the expressed written consent of
the student. Exceptions to this practice are those types of information de-
fined by law as " directory information."

The directory information may be published or made available without
the consent of the student. However, any student not wishing any of these
types of information released may request in writing to the Dean of Stu-
dent Services that it not be released.

Procedures Governing Release of Information
Written approval of the student is required before a transcript from his /

her official record may be released. Exceptions to the above include:
1. The Admissions/ Records Office may release transcripts of informa-

tion from official records, including reports of standing to academic
and administrative staff members of Vance-Granville Community
College whose responsibilities require this information.

2. The Admissions/ Records Office may honor appropriate requests for
directory- type information from student records.
VGCC defines the following as directory:

Name Program of Study
Address Degrees and awards received
Dates of Enrollment

3. The Solomon Amendment requires by federal law that the collegerelease the following information, in addition to directory informa-
tion, to military recruiters when requested:

Date of Birth Telephone Number
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REGISTRATION & RECORDS
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TEXTBOOKS AND SUPPLIES

The costs of textbooks and supplies are additional expenses for which

students should plan. These expenses vary according to the program of

study, but the average cost per term is approximately $300.

Used Book Buy-Back

The Bookstore will buy most used books if they will be used the follow-

ing term and ifadditional books are needed to meet estimated course en-

rollment. Fifty percent (50%) of the new book price is paid for books meet-

ing these criteria. If the book is not needed, a wholesale price from a pri-
vate vendor ( if available) will be quoted. Used study guides and work-

books are generally not purchased.
The buy-back is the last three days of the term and the first business day

following the end of the term.

STUDENT FEES

A student's fee will be assessed according to the chart on page 40. The

proceeds from student fees are budgeted to support noncurricular activi-

ties. Fees include parking, student J.D. cards, student accident insurance

and student activities.

GRADUATION FEE

A graduation fee of $15.00 per degree or diploma will be due and pay-

able to the Business Office once a curricular student applies for a degree or

diploma and is notified by the Student Services Office that he/ she is eli-

gible for graduation. The fee covers the cost of the diploma and other gradu-
ation expenses not paid for by the College or the State. An additional fee is

paid to the Bookstore for cap and gown and invitations.

CONTINUING ED & ADULT BASIC EDUCATION FEES

Registration fees vary according to program area. Fees are published
with course schedules. There are no charges for Adult Basic Education

ABE), high school completion (GED), compensatory education (CEO), or

human resources development (HRD) courses; however, a parking permit
will be required at a cost of $2.00.

Additional costs may be charged for materials, textbooks, and supplies
depending on the nature and scope of the class. Most cultural activities are

offered free to the public; however, there are times when a nominal fee

may be charged.

ACCIDENT INSURANCE
Students who register for curriculum classes and who pay a student fee

receive accident insurance covering the student while on campus.

MALPRACTICE INSURANCE
Some curriculum programs and occupational extension courses require

that students obtain liability (malpractice) insurance ( e.g., Cosmetology,
Radiography, Associate Degree Nursing, Practical Nursing, Medical As-

sisting, Emergency Medical Technician, Paramedic, Certified Nursing As-

sistant, etc.). The cost of this insurance may vary and is due at the time of

registration.
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HOW TO APPLY

To be considered for any type of financial aid handled by the Financial
Aid Office, a student must complete the Free Application for Federal Stu-
dent Aid (FAFSA).

A student must be a u.s. citizen or permanent resident.
A student must have a valid Social Security card, and if the student is

male, he must be registered with the Selective Service Administra-
tion.

A student must be enrolled in an approved program of study at

VGCc.
A student must not be in default on a Guaranteed Student Loan or

owe a refund on any of Title IV grants at any educational institution.

A student may not receive financial aid at VGCC until he/ she has
first been fully accepted for admission by the Admissions Office.

Financial need will be reevaluated each year and appropriate increase

or decrease in the amount of assistance offered will be made. For the pur-
pose of this reevaluation, a new Financial Aid Application is required for
need analysis.

FINANCIAL AID ASSISTANCE
Students may also receive assistance on financial aid on an individual

basis. Evening hours are available every Thursday until 6 p.m.; other times

are available by appointment. Students attending satellite campuses may
schedule appointments with the Financial Aid Office staff during their
scheduled visits to the satellite campus sites.

Students may receive assistance in applying for financial aid from the
Educational Opportunity Center. Representatives are located in the four
counties served by the College. For information, students may call 1- 800-

682- 1159.

TYPES OF FINANCIAL AID HANDLED

BY FINANCIAL AID OFFICE

Pell Grants

Students are encouraged to apply early for Pell grants. The application
process may take four weeks or longer during peak application periods
prior to the beginning of the term.

Students who complete the application process and receive award noti-

fications prior to registration may have their tuition and fees deducted
from their grant. Remaining Pell balances will be disbursed to those stu-

dents during drop/ add to use for book purchases and other educational

expenses incurred during the term. Attendance verification is required prior
to the disbursement of Pell balances.

Students whose Pell grants are approved too late for the registration
process will receive their grants at a designated point in the term after

acceptable attendance verification is collected by the Student Services di-
vision.

Pell award amounts are determined in part by a student's enrollment
status. Awards are subject to be reduced if a student drops courses or is

dropped from class for nonattendance. Refer to the Financial Aid award

notification to determine the monetary implications of dropping or not

attending classes. Contact the Financial Aid office for any questions about
Pell awards. 

continued

43



FINANCIAL

Ul...........~/" l.....~!3::r::r' rJJ n!3 ~ : t ~ 0.."'0 8 0 tTl ro Z g. ~ Ml ;>> ~ ~. ::>; z r'::r'~"'O n Iti e: :: r ::t. cr.
r' g :+- Pi' Pl ! 3 ~.... Ul 0.. _. 0 2.. ...... ~ o 0 ~ 0 0

orozltig:t=o.. Pl"""rn 0 ~ ~ ::;:~~ 
ro ~ f!l. ro ::r' ~ ft ;:l '< QQ' 0 o:l g. lroro"'O o..::r'

L' O
0.. Ul ro Ul _. 

ro
0.."'0 0.. 0 ~ S" E;E;:::.::+~= 

0 rp e. _,:g00"~ ffi""'5ur~:: t. '8' l ..... FD "" E1 a s: /"l 8:;:::OQ :: r tij. g [- ~ ' Q ~ ~ :: r UlUl~ ro~
1tl

o ~ ro Ul ro
Ul ! 3 ! 3 Ul

o
Ul

OQ
ro

Ul _. ro 0 ...... ro ~. en ......... ~ Pl S' "'0 0" 0.. /"
l (Jq ro..... lll"O...,., Ul-

8 ;:l 0" x' 0.. g. ur ~ ro ro ( t a 8' tij. ..... ro e. "" !3 ~ 0.. (
j f!l. FD ro ~ ur 0 ro ...... 

n rn roFDnroltl po. S 0.. ~ 5' (t 9oo........ OUlroro",o ...,., DI
Ul Ul :: r' _. "" ro "" ftg""oe..CJ~ o..e: lllUl.g ::>; S ~ f!l. ~ :: r'Q 5' ft t"'" 0.. ~ 

ro ~ ..... III ::;: 0.. ...... tij. g 5' '"I UllllO!3......~ roDl III _. ..... ;: l
0.. 

ItlIll' ......;: l 0 Ul '" I
o..o..::>;;: lFD""0 0". 0". ro n ~ =S''''O ::r' 0 0.. 

0.. ~ ro 0
III "" 0 r III ;: l -.::r'::>; OQ ...,., ~ III OQ 0 l:::O"""""" r;;~os:a. lllPlrelllOQ~'" I

l 0 "" _. IIIIII ;: l ro roo ' i:iOQ;: l e. DI ro~ ur~ ro~
s:QroFt~ = @ ro a. 0 t-t- :::: ro ..... i ~.~-S'

rQ ~::rftUl g-!E..@ ro"'O; L' q::>; 5' lfl o..:?::r::r ft ~ ~. ; 
l "" III ro ;: l = l ..... ::>\"'0 ro <: ~

III >-ri 0.. "" 0.. o.. o':-'~~ SCJ) e.! 3;:l'Q-t. ::t.OQ 8 ! 3 Ul C=;!3 ::;: (3 r ! 3
Ul -< _. ro "" Ul ..... 

0 ro/"l...... DI

UlO!3 ~ ro OQ roS'oft III Ul>-ri! 3.....::rn
Ul ro !

3 ::r 0
Ul

ro..o CJ"l'1' 0 ro .... llllroroO~
O;:l @ 5''< 0.. "" !E.. ~~ t. "" !

3 ;:
l

ro ;- 

6" OQ "" 
S.:: r::r 0

ro8' o.. ;: lorJJ 8':: r""n= 0"'0' aOQ~r;:lo.. roo...... ...,.,-ro /"l 0" 
III _. 

III
3...,.,.....

ro @ro III
Ourro@;:lUllllZ= OQ

III
0..!3' ::>\ Q. l"'O . @=

Q;!;.
ro aro g aos. FD!3 ro

ro III 0 ::;: o.. Ul;:l
ro ro::;:ro 9 0 a ...... ;!;. !3 ...,., 0 ~ 

ro CJ"l~'< en 3 g
g rill 0" ~ ~ "'0 :::.:"'0 _. 0..,< ...,.,OQ ro 8' ;>> 0.. I

9 FDq a ~ 8' 0.. III 8' -L' ro _. Ul ..... 0" ..... ...... Ul- 
CJ"l @ III S:+ = 

ro :: r 0 ..'III
ro "" /" l "" _. (3 Ul

ro "" "" :: r 0" _. 0.. n"'O '< sf \.0 r'~ 8' ft'< .!,.::r.... 
Ul ...,., Ul ~ 0.. 

g' ~ ~ g3 ~ ~ o' ~ ~ III ~ -< OQ ~ 
ro _.~ ro "' 0 \. 0 = 

8' g ! 3 f!l. '< ~lro::;: ;:
lO.........,.,ro\.O= 0.. 0" _. -Ill' o..roIII o.."" lll"" lll 3 ro ~. oq ~ ~ ur :=: f:i' a (f) 10 ..... Ul

roUlro!3n= 0.. n ~ 
Ul ""'"' 2. 

tn. ur ~ ~Itilll~...,., o..O" SIll;:lS:::': 5' 0.. <: "" ....... ro III ..... 0 .... III ;: l ~ III n e..;!;. ~ ~-< 
ffi ! 3~ Co ro ...... III

OQ ~ 
ro III ~ a :tOQ ::t. Pl ~ 0 '< ro......O"/" lro""

III ~ _. ;::: "" 
ro _.! 3 0... 

0" UlOo"OItl
FDOe.6"/" lIllCJ"l:

t""" 
l......;:l;:l roOlll On lll;:l ......;: llll--== ur FD 0" _. CJ"l n

III Ul OQ ;: l..... ro o..::t.ro >- ri;:l......Ullll 0
l-t

t"D ..... PJ fJ) fJJ 5 .... 3
OQ ro FD '-' 0 l ~;: l"O

r::>; ;:l..o "" 0.. ~ ro ...... 
III ::t.:::''''O ..... !3 nO...,.,;:

l !3 /"l _ 0.. 
ro o..;:l _. _. III =: r roro/"l"' O;::: ro rn ;!;. ....." 0

ro 5' ro ~ ~ 0 x 0 ro (
3::rro 0 sore III III - 1ll000""'"'......O"Ul

r;;~~~(3~ Ul
Ul 0

g. "" ro ro ~ 0.. 0 0.. CJ"l..o q ;:l g OQ
ro

0..;::: 0.. ~ 0..'< ft~ Pi' ro III ::>; Itl
Fle: ~ 6"::+

i:i"" OQ o..::;: ro::re: S"~ g>-ri::: Iti;:l:: rG") OO~ OQro
ro "" roOQ ~

q"""ro 0..""" III as";:l @ ~~~ III ro 1ll..o! 3 Itl
ro . r.p, CJ"l 5' 0.. 0.. 0 '"I

1ll~;::: ro"""'O
ro'< 

0'i:i5

S' 
0..0 "";: l ro "" 

Ul ...,.,...... x 0 ! 3 ~ S' ro g. ft g ~;=;. C') 
0 roUlllllll CY CT ~ .'

3 ~ III S' <: 0 _. roP~ IllS'::>;e:~ 0 CJ"l0.. 1ll!3 ""
r tij. >:j' g-~OQ ! E.. ~ a. a'? q;;p III o..OQ Ml ;: l @ -.< ~'< D1 8' S' Iti.~. 

I-; (t)_~

8' ;:;"" 5ro.... 
l CJUlro~ Ul Ill......;>> ;: l a :::: :: ~ :f 3-. ~ ~ ~. ~ m = a 0 Z Pi' III ::

r' ~ Z
0.. "" 

5' ~>-O' g- g;;l~ro
0 0........ _. 8- ;:l

ro L'OQr.n 1-1 (j 0 ii'0g-~~ it!" 8';....g ,"".... 0""'
0 n...... CJ"l III /"l

o '-;<: ~ 0 ~ 

S"~ S' a D15' ~ 
0 t-< 0.. 

0.. < ~ III Ul

r ! 3~~ ft
lllZ>-ri;: lOroo..gro;:l8' 

Ul ~..... o ro Ul"'O o..a~ ro Pl~ ffi8'~,gn
a ~r """!3 8- (3 ~ Pl ;!;.~ r~ CJro ftlll ft ~ 

ro
S' ~ CJ"l~. III ~ "" =

loCJ"lgllla, g ! 3'Qft ri _. _. 8' ;:l
l III ~ ....

D. ...... ;>> "" ;:l Ul
ro o..;=;' 0 ;:l 9- ~ ro ~ rn 0..;5...... rn ~ ~ ro III III o..;:

l "'0 0.. G") 
r

0'; q>-o' c;.
e. ~ tij. a Iti ~. 5. ~ 'i:i~ ur Olllftroo..;>>.....ro...... Z

0..::>; 0"...... "'0 ...,.,---

0.. "" ::s ro _. ro
OQ ro se:~ 5'~ g 3 ~ ro

ro l...... ro roo ~
l...... ~"'O...... ro ~"" III ro UlUl . ..... UlO"O""" 0...... ;: l::S C

0.. ::r' /"l

i ::
r';:l ~! 3 ~ S" 5' S CJ"l ro :: s ""'"' Ul ~ Z n _. 0.. ro /"l 0.. ro Pi' 0

Ul !
3 (t P ( 3ur~0.. 

0
ro g. ~ /" l ~ "" _. 

0 ffi;:; Ml _. 8' ~ ~ ~ 8' a n Cn/"lUlo.. ro :: s O 0..
o ...... ::n ;:l ~ '< _. 

ro Ul ...... 3oaS''''' 
g ............

ro ffi= =~~
l-t ro 00 fJ) ..- 

r:
ro"'O /"

l

ft~ S>-riftz:... III
ro

III ;:l _. "" 0 I-t m.....g- Ul
5' ;:l ...... !

3 Ul ~ a
t""t- Po> <:: I-" @ 0.. ::ro

lll::t.'i:i::
s:::.:/"

lCJ"l;:l ro ro,""'<...... ro~ S 0... (
DI--l. :=:I-t

M'< r+ ~ PJ s:: fa cr 0 ;:
l 0 ( 3 ur _. ~ ;>> ...... n Ul

ro ;:l ;!;. /"l 0"...,., 8' !3 ..0 ~. ~ ro
0..:. ~ !

3 -< o' ',:;:'; n s: gffiCJlllro o q ~
ro;: ri>-O' ~ ro

ro ro g d8 s' ~ ...... ~ ~ ...... i:r.......>-ri;;l;:; a en ,.... _ x

Ulro Ill::SOronro EB rooa~ ro ro /"ll "'0 "" . III >-< 0 _....... ro
l III ro

S'~ ~ 9 9 ~ ~ 6" ~ 
1ll::r.....~ r;;;:lOo"roCJa Q 9- ~ Iti ;:l Pi' 0 g: ~ ti.~ 

1--" r+ (/) ~

X 0 o. ..... o.....,.,ro o..':-'"Ul I I I ( t) r+- I--' I-t t/lW t""t- l

e......,._.,,'.., .""'"__.~_,...,..-
H_"...""'""~...,...,......,.",..



SCHOLARSHIPS

Vance-Granville Community College' s scholarships are awarded in-

dividually to curriculum students based on criteria outlined for each award.

While need is a factor in determining the recipients, it is not the primary
criterion in all cases. Application forms are available in the Office of Stu-

dent Services. Scholarship recipients are selected by the Scholarship Selec-

tion Committee unless otherwise stipulated in the criteria of the scholar-

ship. March 15 is the priority deadline for full consideration for a scholar-

ship for the upcoming Fall Semester. The selection committee is composed
of a cross section of VGCC faculty and staff members. Selections are made

by the committee, based on a review of the applications and recommenda-

tions from faculty members.

The VGCC Endowment Fund and the VGCC Scholarship Program
award four levels of scholarships made possible by the contributions of

various individuals, businesses, industries, civic clubs, churches and or-

ganizations.

Presidential Scholar Awards

Scholarships valued at $1, 200 per year are provided by interest earned

on contributions to the VGCC Endowment Fund and Scholarship Program.

Recipients of Presidential Scholar Awards must be full-time students with

exemplary scholastic records. Anew scholarship level established in Octo-

ber 1999, the Presidential Scholar Award is awarded to the College's high-
est achievers.

Presidential Merit Awards

Scholarships valued at $1, 000 per year are provided by interest earned

on contributions to the VGCC Endowment Fund and Scholarship Program.

Recipients must be full-time students with excellent scholastic records. In

addition to newly enrolling and currently enrolled students who are can-

didates for the awards, high school seniors from Vance, Granville, Franklin

and Warren counties who are in the Top 20 percent of their graduating
class at the end of their junior year may be eligible for a Presidential Merit

Award.

Academic Achievement Scholarships
Scholarships valued at $ 500 per year are also provided by interest

earned on contributions to the VGCC Endowment Fund and Scholarship

Program. Recipients must be full-time students with high scholastic abil-

ity. The awards are given to currently enrolled as well as newly enrolling
students. A designated number of Academic Achievement Scholarships
are reserved for graduating high school seniors and are selected by coun-

selors and principals from the secondary schools. The remaining Academic

Achievement Scholarships are selected by the Scholarship Selection Com-

mittee.

Part-Time Scholarships
Scholarships valued at $300 per year are also available for individuals

who are enrolled as part-time students carrying at least six credit hours

per semester. These scholarships are provided by interest earned on con-

tributions to the VGCC Endowment Fund and Scholarship Program. Stu-

dents must demonstrate high scholastic ability.
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Reserve Shelf

The faculty and staff may place materials such as assigned readings,
tests, and reference books on reserve at the circulation desk. The LRC staff

handles these materials as necessary.

Consortium Agreements
Two forms of interlibrary loan are available through the LRC: the State

library and the Community College Automation Cooperative (CCLINC)
Web Cat on the homepage, providing an internet version of the electronic

catalog. The Reciprocal Lending Agreement allows staff, faculty and stu-

dents to borrow directly from other community college LRCs.

Internet Access

Computer workstations are available with research-related internet ac-

cess for students, individually as well as class groups. Orientation tours

include research methods and strategies on internet usage. Individual in-

struction is available as needed.

LRC POLICIES

General
A user must register for a borrower's card in order to check out materi-

als from the LRC. Name, address, telephone number, and at least two iden-

tification cards are required, one of which is preferably a North Carolina

driver's license.

Most books may be checked out for a period of three weeks and may be

renewed as necessary if no one else has requested them. Videos may be

checked out for two days. Fines are charged for overdue materials as fol-

lows: books, 10 cents/ day; videocassettes, $.50/ day; and reserve materi-

als, 25 cents/ hour. Students will not be permitted to register or receive

grades until materials are returned. As a general rule, reference books are

for library use only.

Reserve

If reserve materials are allowed to circulate, they may be checked out at

8:30 p.m. for overnight use. On Fridays, reserve materials may be checked

out at 3 p.m. The material must be returned by 9 a.m. the following school

day. The instructor or staff person may give specific instructions as neces-

sary.

Periodicals

Current issues of periodicals do not circulate. Back issues may be pho-
tocopied within the boundaries of copyright law. All microfilm must be

used in the LRC.

Audio-Visual
Users borrowing equipment are responsible for any damage due to neg-

ligence. As a general rule, equipment must be returned within 24 hours.

Films or videocassettes may be requested through the Media Specialist.
Three weeks ordering time should be allowed for films from the North

Carolina State Library.
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CONSUMER INFORMATION

General
In order to provide complete explanations on items of consumer

information, the College makes descriptive literature available which maybe found in the admissions area on Main Campus or the coordinator' s

office at the satellite campuses. Individuals desiring information on

graduation rates may attain the information from the office of Dean of
Student Services or from the VGCC Web Site. ( http://www.vgcc.edu/
consumerinformation.htm)

Performance Measures and Standards
In February, 1999, the North Carolina Board of Community Colleges

adopted twelve performance measures for accountability. The list of
performance measures focuses primarily on student success and serves
as one of the College' s accountability tools.

Each performance measure includes a description, the standard that
must be achieved and the College' s performance for that measure. The
College' s most recent data is indicated for each measure. Updated
information is available on the VGCC Web Site. ( http://www.vgcc.edul
consumerinformation.htm)

1. Employment Status of Graduates. This measure is the proportion of
identified Vance-Granville completers who are employed within one

year of last attendance. The performance standard is 90 percent with
adjustment for the local unemployment rate. One hundred (100)
percent ofVGCC's 1998-99 graduates were employed within one year
of completion.

2. Goal Completion of Completers. This measure reports the percentage
of graduates who report that their primary goal in attending the
college has been met. The performance standard is 95 percent goal
completion. In 2000- 01, 99 percent of VGCC graduates reported that
they had met their goals.

3. Satisfaction of Program Completers and Non-Completers. This
measure reports the percentage of graduates and non-completers
surveyed who report satisfaction with the quality of the college' s

programs and services. The state has set 85 percent as the combined
required satisfaction standard for respondents. Ninety-seven percent
of VGCC's respondents indicated satisfaction with the college' s

educational quality, exceeding the state average of 95 percent.
4. Curriculum Student Progress and Success ( Retention and

Graduation). This composite measure consists of the number of
individuals completing a curriculum program with a certificate,
diploma or degree and the number of individuals who have not

completed a program but who are continuing enrollment in either
curriculum or occupational extension programs. The performance
standard for this measure states that 60 percent of the defined fall
student population will either have completed their program or will
still be enrolled the following fall. In the fall of 2001, 64 percent of the
students enrolled in the fall of 2000 had either graduated or were still
enrolled.

5. Progress of Basic Skills Students. Basic Skills students include all
adult literacy students. Progress of basic skills students is a composite
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The center at Franklin County Campus, which opened in the fall of 1998,

also maintains an "AA" license with the State of North Carolina and is for

two- to five-year-old children.

Both centers open at 7:30 a.m. and close at 5:30 p.m. Breakfast, lunch,

and snacks are served. Full-time students at Vance-Granville Community

Z College are encouraged to use this resource for placement of their chil-

dren.

C-' Parents who are interested in placing their children at either of the VGCC

daycare facilities should contact the daycare manager at the campus at

which they wish to enroll. Because of the high demand for daycare ser-

vices, a waiting list for enrollment is maintained at both facilities.

DISABILITIES (Services for Persons with Special Needs)

Vance-Granville Community College offers assistance to persons with

special needs in compliance with Section 504 of the Rehabilitation Act of

1973 and the Americans with Disabilities Act of 1990. The college aims to

ensure "reasonable accommodations" for students with special needs. Ex-

amples of reasonable accommodations include allowing the student to take

a test in a quiet area, use of a tape recorder in class to take notes, or use of

a note taker.

Students requesting services should meet with the Special Needs Coun-

selor. Appropriate documentation must be provided. If no documentation

exists, the student bears the cost of any evaluation necessary for disability
determination. Students requesting services should see the Special Needs

Counselor prior to the beginning of each semester for a written education

plan (IEP), stating the services needed.

EMERGENCY INFORMATION

If an emergency arises, students should inform the nearest college em-

ployee. First aid equipment is located in key locations and shops through-
out the Main Campus and satellite campuses. When an emergency exists

that requires treatment beyond simple first aid, the nearest rescue unit

will be notified. All emergency cases will be referred to the nearest hospi-
tal for treatment. Any expense for medical assistance will be the responsi-
bility of the injured individual and his/ her family.

The right to call for outside medical assistance in medical emergencies
will be left to the judgment of the College staff member present at the

scene of the emergency.

GRIEVANCE POLICY

In matters pertaining to student conduct or suspensions, any student

who feels he/ she has been treated unjustly may present his/ her case to

the Student Services Committee. The committee will review all cases and

make an appropriate recommendation to the President. The decision of

the President on disciplinary action is final. (See section on Code of Con-

duct - Policies and Procedure, beginning on page 57.)

Student grievances concerning grading and academic matters are stated

in the Academic Grievance Policy listed under Grading System.
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STUDENT HANDBOOK
A student handbook is prepared by Student Development and Advance-

ment Services and the curriculum departments of the College. The hand-
book is a guide for students in acquainting themselves with practices, poli-

l. 
cies and procedures of the College. The handbook provides the student

J with additional information not available in this catalog. Copies are is-
sued during orientation and are available in the Counseling Offices on

1
Main Campus or from satellite campus coordinators. It is the responsibil-
ity of each student to know the contents in order to ensure his or her suc-

I
cess at VGCc.

HOUSING

The College does not have dormitory facilities nor does it assume any
responsibility for student housing. If a student attending Vance- Granville

Community College must secure housing, it will be his/ her responsibility
to investigate possible sources and make the necessary financial arrange-
ments. The student is urged to do this well in advance of his/ her antici-

pated enrollment date.

HEALTH SERVICES

Since Vance-Granville is a commuter institution, the College maintains

no health facilities other than first aid equipment. The responsibility for
medical services rests with the student and his/ her parents or guardian.

The College has made arrangements with local physicians who will take

emergency calls. Emergency facilities are also available at Maria Parham

Hospital in Henderson.

I.D. CARDS

All students enrolled in curriculum classes will be issued LD. cards at

the beginning of his/ her enrollment. A semester validation sticker will be

required each additional semester. A student may be required to show iden-
tification and identify himself/ herself anytime he/ she is on campus.

INCLEMENT WEATHER

Should it appear that adverse weather or other factors would necessi-

tate closing of Vance-Granville Community College for either full-time or

extension classes, the President, or his representative, shall make the final
decision. Classes missed as the result of the closing of the College due to

adverse weather or other factors shall be made up using a method to be
determined by the President of the College.

Notice of the College closing will be made on local radio stations and
on a taped message at (252) 492-2061 and on the VGCC web page at http:/
www.vgcc.edu.
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While students are on Vance-Granville Community College property
or at a Vance-Granville Community College-sponsored event, students

may not act in any way that negatively impacts the College' s educational

objectives. Acts that are illegal or against the College' s rules and

regulations will be subject to disciplinary action.

A. Prohibited Conduct Shall Include, but not be limited to:

Dishonesty - this includes but is not limited to cheating,
plagiarism, falsification of information, abuse of academic

materials, fraud, attempt to assist another to commit an act

of dishonesty, and unauthorized use of College name;

Stealing, misusing or damaging college property, property
of a member of the college community or a college visitor; or

breaking into locked College facilities or being in a College
facility after closing hours;

Having, making use of, distributing, selling or being under
the influence of alcohol or any controlled substance on

College property or at any College-sponsored activity or in

a College vehicle;

Being physically or verbally lewd or indecent, distributing
obscene or libelous material, or directly cursing or using
vulgar or abuse language toward any College employee or

student;

Assaulting or threatening anyone on College property or at

a College-sponsored or supervised event;

Sexually harassing a student or employee;
Obstructing or disrupting study, teaching, research,

administration or disciplinary proceedings or other College
activities;

Occupying or seizing College property or a College facility;
Having food or drink in unauthorized areas, such as in

classrooms and laboratory areas;

Littering - students are responsible for cleaning their own

tables and for placing trash, empty bottles, cigarette and other
tobacco product disposal in proper containers;

Wearing disruptive dress, which includes, but is not limited
to: bare feet, clothing or appearance that is provocative or

obscene or may result in danger to the health or safety of the
student or others;

Participating in or holding an assembly, demonstration or

gathering that threatens or causes injury to anyone or

anything, that interferes with access to College facilities, that

is harmful to or interferes with the educational process, or

staying at the scene of such a gathering when asked to leave

by a College employee;
Having, using, selling or distributing weapons or firearms
of any kind;
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Reprimand - A written communication which gives official
notice to the student that he/ she has violated the Code of

Conduct and that any subsequent violation of the Code of

Conduct may carry heavier penalties because of this prior
infraction.

General Probation - An individual may be place on general
probation when involved in a minor disciplinary offense.
General probation has two (2) important implications: first,
the individual is given the chance to show his/ her capability
and willingness to observe the Student Code without further

penalty; second, if he/ she errs again, additional sanctions

will be imposed for this violation. The probation will be in

effect for no more than two (2) terms.

Restrictive probation - Results in loss of good standing and

notation of such is made in the individual' s record. Restrictive

conditions may limit activity in the College community.
Generally, the individual will not be eligible for initiation

into any local or national organization, and may not receive

any college award or other honorary recognition. The

individual may not occupy a position of leadership or

responsibility with any College or student organization,
publication, or activity. This probation will be in effect for
not more than two (2) terms. Any violation of restrictive

probation may result in immediate suspension.
Restitution - Paying for damaging, misusing, destroying,
or losing property belonging to the College, College
personnel, or student(s).

Academic Suspension - Exclusion from class(es) and/ or all

other privileges or activities set forth in the notice, until a

final decision has been made concerning the alleged violation.

Loss of Academic Credit or Grade - Imposed as a result of

academic dishonesty.
Withholding Diploma or Right to Register - Imposed when

financial obligations are not met.

Suspension - Exclusion from class( es) and/ or all other

privileges or activities of the College for a specified period
of time. This sanction is reserved for those offenses

warranting discipline more severe than probation, or for

repeated misconduct. Students who receive this sanction

must get specific written permission from the Dean of
Student Services before returning to campus.

Expulsion - Dismissing a student from campus for an

indefinite period. The student loses his/ her student status.

The student may be re-admitted to the College only with the

approval of the President or his designee.
Group Probation - This is given to a College club or other

organized group for a specified period of time. If group
violations are repeated during the term of the sentence, the

charter may be revoked or activities restricted.
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Notes:

The Dean of Student Services and Dean of Curriculum will decide if

a student may attend classes during an Appeals process. Each case will

be decided individually.

Students should be aware that, when attempting to add a class as a

result of an Appeals decision, certain classes might already have the

maximum allowed enrollment. Also, late enrollment may cause a student

to exceed the allotted days for absenteeism from a class. If this situation

occurs, the student must enroll in the class at a later date.

Academic Appeals information is located in the Academic section of

this catalog.

II. Classroom Conduct

A. Attendance: At the beginning of each course, the instructor will

announce the attendance requirements of the course in

accordance with departmental attendance regulations. An

instructor may withdraw a student from the class if the student

has violated the attendance policy. A failing grade may be

assigned if the violation of the attendance policy is after the 65%

date.

B. Safety Clothing and Equipment

Safety clothing and equipment must be worn as required.
Uniforms and name tags must be worn in areas where they
are required.
Industrial-quality eye protection devices, when necessary,
will be purchased by the College. Students will be responsible
for wearing safety glasses and returning them to the

instructor. The student must replace lost glasses.

It is a requirement of North Carolina General Statutes that

students wear protective safety glasses in shops and laboratories

when in the area or vicinity of:

Hot solids, liquids, or molten metals;

Milling, sawing, turning, shaping, cutting, or stamping of

any solid materials;

Heat treatment, tempering, or kiln firing of any metal or other

materials;

Gas or electric arc welding;
Repair or servicing of any vehicle; or

Caustic or explosive chemicals or materials.
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3. Any attempt to circumvent system security, guess passwords,
or in any way gain unauthorized access to local or network

resources is forbidden.
4. Transferring copyrighted materials to or from any system or

via the College network without express consent of the

copyright owner is prohibited and may be a violation of

Federal and State Law.

5. Use of electronic mail and other network communications

facilities to harass offend, or annoy other users of the network

is forbidden. This includes electronic "chain letters."

Information Access and User Privacy
Electronic mail, information passing over the College network, and

information stored in user accounts are considered to be private and

confidential. Although this type of information must be accessed by
system personnel for the purpose of backups, network management,
etc., the content of user files and network transmissions will not be

viewed, monitored, or altered without the express permission of the

user except in the following circumstance:

1. The College has reason to believe that an account or system has

been breached and is being used by someone other than the

authorized user;

2. The College has received a complaint that an account or system
is being used to gain unauthorized access or to attempt to gain
unauthorized access to another network site, or;

3. The College has reason to believe than an account or system is

being used in violation of College policy, State Law or Federal

Law.

4. The LRC staff has reason to believe that the patron in the LRC is

using the Internet inappropriately.

Under these circumstances, the College President and/ or his designee
may authorize staff to monitor the activities of a specified account or

computer system, and to search electronic information stored in that

account. The authority for this search must be requested on an

account-by account basis and monitoring will be restricted to the

specified account. If this search provides evidence of violation, the

account will be disabled, and action will be taken with appropriate
authorities.

Use of Public Facilities

Users are expected to take proper care of the equipment in all College
facilities and to abide by the rules of the staff and faculty supervising
the equipment. They are to report any malfunction as soon as possible
to the Office of Information Technology for repair. A user should not

attempt to move, repair, reconfigure, modify, or attach external devices

continued

65



STUDENT CODE OF CONDUCT

0'\
0'\

a 9: ..., ~ 0 · .. 8 6 61 .. · ~ 2. ~ ~ ~ ~ fr 0 fr ~ > ;;C ~. ~ ! il ~ ! il '"Cl C. 5' ~ ~ 8"
n ~ g- 0... ... 8 ~ ... :: 3. 00 0 =:s ro ro :: t _. rt ~ ""d =:s ;:::: Q..o e:.. < 6- ~ '"Cl nl {I) .....

S >8' 0 ~ e. '" Cl > '" Cl 0 0 8 rb 8 '" Cl > ~ > 8' fr ;" :::l. 8 8 ~ 2. g
0... g~. 5' ?r ~. ~ Q :=: ~ ~ 3 ~ g-

Cl :=: ~ :=: ~ ~. ~ ~. ~ ~ ~ g. S' ~. ..... a ~ ... 8 g. o' " Q. "Q. 0... ~ 8. 8 ~. VJ (
JQ S" ~ ~ ::r. 

n

8 g: e..g 00

r:r ... - :::.: < :::.: & & 2. n... :::.: e: :::.: ,., ~ 8 re ~; :,. 8" ;.... - ffi 2 (f) g. 8"::r. ..... e:.. g ~ 8 ::;. J:l,. ..... ';;i
r....::! 0 ~ < ro _. ro

ro ro Q ~ < ro a & g Ii) ... ~ 00 >+> ~ '--< n 0... Ii) n ~ n go...... 0
0 00 ...... II> ::r rt

0 ~ 2. o' ~ g. ~ 00 i:f::r. o' _. ~ < ro
J:l,. ::3. Q 0 i:l ro fr ~ 8. & '< g- El g oo~. ~ ...... ~ ~ ~ El S 8

Cl'" ...... ~ 
OO~.:: ~ ~ 

g ~ S> ?'... ~ : S. 
0 ~ ' 0 ...... "tl ! il::t U1 ro p> ..... 8 ~ - 6 5' ~ :=: 8 ~ 0" s: ~ ~ 00

aS- @ooo<.....-= ~ o... oO"'<O"'...'"Clo ~ P> oo'"Cl..... oroll> -..... P>'"Cl8~~=~ p...,ro ..... 0 ~ ... ~ ...:: r nOli> _ 0 ... ~ ...... 0 - ;:> ~ :: r... ""d _ _.... '<:: r ro _ _. ro... ,..,
goo::r=:s = P> o... Oro::r~ ~ Oll>"""O~ ro:=:~ rto...oooroOO~ ~ ro8...~

oOoo=:s,--<~
ro ;:> ~ ro ~ ::; P> '"

Cl S> ...... P> 00 0 ......::r. 0 S' 0" n '< ~ _. ~ :: r ~ 0 P> > ; s. '" Cl _. ..... ~ U;' ____ ::!l {
I) v;

5' & S':::.: g- it ro :::. :: t g. g. a =: s & g ffi ::t & ~ '< -< g
00 0:: 6' ~. '"Cl 8' CIQ & ~ '< 8. S' 00 "

g. & ::;. ~ S.
8:;: 

ro:::' S' ~ g 0" (JQ -g ~ ~ ~ ~ g ~ P> ~ o. ~ lI> ~ fZ W ro... e!. & n a ~r 2ci U;' ~ ro nl ~ 0-

g o' ~ ~ 5. g- 0... ::t ~ ~. 0 ~ :=: S :=: re ~ ~ ~ s ~ ~ 5' ~ & ~ g ; i U;' 8" & ~ ::3. ~ a ~ ~ s 6-
Cl ;"..... ... 00 a 0 ~ ~ ... '< ... 

ro ... '" ro 0 '"Cl cr'" '< - ro
8 ........... '" Cl 0... 

ro ::: '"
Cl P> r::: ~

3 ::t. ~ ~ a ~ 
0 .? ~ ~ ~ ~ ~ ~ ~ . ~ ~. 1l ro g Q~. & ~ ro

p> 8o;- g. g -g 8 ~ @ 8:: 8 ::I.:r {I)

@ ~ ~ 8 ~ g ffi ~ S' g ~ & S:- ~ ~ ~ & - Q @ {
I) 

6 ~ ~ ~ ~ [~. t""' ~. ~ ~ 2. ern ~ ~ &' Jg [~
00..... n 0... ~ (]

Q ro 0 P> 
5' ~ ~ '" Cl S' P> ,..... P> ~ a ro' ;:> ~ ro '< 8" p> '<..... r::: J:l,. =:s

5' ~ ~ ~ ~~. re ~ ~ g. 8 ; '" Cl & :=: (
3 ft IT; 8 5. fr 8 5' :i [" a 6r ... ~ 8';G ~ ~ ii1 0;9.

a8" ~= r"':=:!ilag ~ ~ i@~ o... ~
p>:::'~~

ro! & nl~ ro~ Q~ Z~~

g ~ i rn ~ i ~. 6 a ~ ~ ~ ~; ~ ~ ;: ~ g ~ ~ & : ~ a ~ [ ~. ~ ~ g go0... ~ 
0...... !OJ ~ - u;. ;:::: ~ ~ ~ 0 ... 

ro 0
P> 0 <; ~ ;:!:. ( f) P> :: r ..... '"Cl'" '" Cl

ro
0 ;!!. _

Cl ::;:';;- ~ ~::;:' 0" ~ cr rb Q ( S...... ~ ~ ~ Q cr o::r ..... ~ ,<' :: ~ 0" ::l. ~ ~ '"Cl nOO 0... cr 0"
ro 0 - ,"..... ro.... ro o...;::r. ,

J n - _. I

0... ro ........ ( f) "" ro P>........ - lI>

g 5' !OJ ro ~ ~ 
0... ~ t:::r ~ o' ..... g n;:::: Q. ro ..... p> 

ro ! il S' ~ .E ~ 8' rt g P>..9 ro Q ~ U1
ro_ ::>

n~ 0"::> 00";!Oj ~...:: t .-'"Cl~ ~... ~ v~

o...>+>'
P> 00 11 ro

r; ~ ~ ~ '"
Cl ~ P> 00 '" Cl 8 ro E. 8. < 

ro
P> S 5. @ ro 0... ro ~ a 0... ~. ro ... Sl { I)

ffi 2" ::r. ~ 
00 roo 0... ro o' ;; 

00

a '" Cl 8';:> 
n o' 5' 5. P> ~ 8 ~ ~ !;; ~ & 8 ..... ~ S' lI> Q

a fr ~ ~ a 0... 
g- ~ ~ ~ a E' ~ f:? ;. 8. ~ ~ ~ ~ ~ ro ~ 6r E' ~ ~ ~ s S> ~ ~ ~

Cl"'" n nn~-~ n W~ "'~::>

oo ....< P> P>..... nn ~- ~~ p> cr --
ro ..... ... 0 0 0......... ro 0 0 '" Cl '" Cl <; P> n S ro ..... ...... 0":::' 0... n ,-< - ... ..... 0 '"Cl =:s {I)

8 8.... ro - " j 8"':: 3
ro ..... , J ~........, v 0 '--< v ro... ro ..... lI>

g Q ~ & '" Cl '" Cl ~ P.- 8. ~. '" Cl ~: :::: P.- ! g . ~ rt S ~ ~ ~. ~ 8 ~ ~ ~ ~. 8- S 9 ~
P> 00 ro ro ~ ~ ~ ... 

8 ~ ro ro ,
00 0... ~ , 00 '"

Cl ..... 0... '"Cl 00 _. - -... ..... lI> ...
tz. r+ ()q ~ :: t.::!'. rt S ~ ::!,. () Q ~ cr c ...,. ...,. r+ C ::r (Jj

Q.l
t: $

l) ~. 
I""t- (Jj ~. :+ ~ rn

o P> ro ~ ~ ~ 
0... r=...... ~ ro ro ~ 

n :: r ::r ..... en P> ..... ... ro ... ::> ..... 0 ro ro 0 0
JQ CIQ. n~ CIQ 00 oo.....~ roroO. 000 ro... ro(JQ~~~ o.........

l..".,......_~""'. ..._,.,,-,"-~_, "'"~. _.~'-'''''''"'''''''''''_''"~_., ~""'''~_'''''''''''_' __._____~,~



F. Publications Policy

Publications are defined to include but are not limited to the

following: newspapers, pamphlets, newsletters, brochures, flyers,
books, posters, or magazines. Publications are not to be printed
or distributed without official approval of the Dean of Student
Services. Off-campus organizations are not allowed to distribute
their publications on any of the college' s properties without the

approval of the College administration.

Approval of Publications: Approved campus organizations
may post and distribute their publications if said publications
have been approved by the president of the organization,
the organization' s advisor, and the Dean of Student Services.

Offensive Publications: Publications containing profanity,
language that is offensive to race, sex, or creed, and incorrect

statements will not be approved for printing or distribution.
All publications must represent the dignity, mission, and

standards of the College.

Organizations Publications: Organizational publications
must be consistent with the philosophy and mission of the

organization and Vance-Granville Community College.

G. Bulletin Boards

Posters of any type are not permitted on walls, doors,
windows, or exterior surfaces of buildings. Important
announcements concerning student activities, meetings, pre-
registration, job openings, and special events are posted on

the bulletin boards. Students are held responsible for

removing all notices that are outdated or improperly posted.

Ads (books for sale, rentals, items for sale, etc.) may be posted
on bulletin boards. Permission to mount posters or notices

on bulletin boards must be obtained from the Student
Services office.

H. Approval of Activities, Fund Raising

All curriculum extracurricular activities and fund raising must

be approved by the Dean of Curriculum to ensure that they are

coordinated throughout the entire College.
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Non-Student Participation: Any person currently not a

student is not allowed to participate in demonstrations
on the campus.

Outside Force: Voluntary compliance is required to

maintain law and order on campus. When voluntary
compliance fails, the College may call upon outside

forces to restore order. It should be remembered,
however, that the institution does not always make the
decisions about whether police shall come in. In certain

instances, the police are obligated to come in when law

breaking is perceived or violence erupts.

No Retroactive Amnesty: The criminal act of violating
another person' s rights, once committed, cannot be

undone. The act of destroying state or private property
is not rescinded by an apology or by restitution. Once
the act has been committed, the responsibility for the
act is fixed. Retroactive amnesty is not the policy of the

College. Institutional officials will not consider any
proposals or demands presented to them during a period
of duress created by a group or a faction of the student

body.

2. Guidelines

Speakers on Campus: When speakers are invited to campus
under established procedures, they should be allowed to

speak. Respect for the democratic principles of open
discussions and the right to hold and present differing
opinions carries with it the obligation to allow speakers to

speak and to permit audiences to listen.

Recruiting on Campus: Vance- Granville Community
College, through its placement services, will invite

representatives from industries, businesses, and government
to campus. This policy guarantees that any recruiter visiting
the campus and approved by the administration will be
treated as a guest.

Civil Disobedience: Civil Disobedience is not a civil liberty
and by definition, constitutes a violation of law.

continued
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III. Alcohol and Drug Abuse Policy

It is the policy of Vance-Granville Community College to comply with
the Drug-Free Schools and Communities Act of 1989 ( Public Law 101-

226) as implemented by regulations contained in 34 CFR Part 86, Subpart
B, ( amended as Title IV Safe and Drug Free Schools and Communities

Act of 1994.) Therefore, it is the policy of this College that the unlawful
manufacture, distribution, dispensation, possession or use of a controlled
substance on the College' s campuses or at any site or activity operated by
Vance-Granville Community College is prohibited. Any student violating
this policy is in violation of the College' s rules and regulations and also
the Student Code of Conduct of Vance-Granville Community College.
Any student violating this policy will be subject to disciplinary action up
to and including permanent expulsion.

Students who violate the College' s policies relating to drug abuse
will be referred to the appropriate legal agencies for prosecution under

the federal and state laws governing use and possession of a controlled
substance. This includes, but is not limited to, narcotic drugs,
hallucinogenic drugs, amphetamines, barbiturates, marijuana, anabolic

steroids, or any other controlled substance as defined in Schedules I

through V of Section 2020 of the Controlled Substance Act ( 21 U.s.e.

Section 812) and as further defined by regulation at 21 e.F.R. 1300. 11

through 1300.15 or article 5 Chapter 90 of the North Carolina General
Statute. Persons who violate this statute shall be guilty of a felony and

may be imprisoned up to 10 years or fined up to $10,000 or both at the
discretion of the court.

Possession or use of alcoholic beverages or being in a state of

intoxication on the College campus or at College-sponsored or supervised
functions off-campus or in College-owned vehicles is prohibited. This

includes, but is not limited to, alcoholic beverages, malt beverages, or

fortified wine or other intoxicating liquor. Use of alcoholic beverages may
result in referral to counseling programs and / or legal agencies for

prosecution under federal and state laws.

Prescription drugs authorized by a registered physician or pharmacist
are not in violation of the code of conduct as long as the individual

intended to receive the prescription medication takes the drug according
to the prescribed dosage. Any influence, which may be attributed to the

use of drugs or of alcoholic beverages, shall not in any way limit the

responsibility of the individual for the consequences of his/ her actions.

Students should be aware that the use of alcohol, non-prescription
use of depressants ( including sleeping pills, sedatives and tranquilizers)
and non-prescription use of stimulants ( including cocaine, prescription
diet pills and marijuana) can lead to lapses in attention, slowed reflexes
and reaction time, impaired vision and impaired short-term memory.
Alcohol is strongly associated with the increased risk of cancers of the

oral cavity, pharynx and larynx. Other research indicates chronic alcohol

abuse may effect the immune system.
Students desiring counseling or treatment for the abuse of alcohol or

drugs should contact any of the following agencies:

continued
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IV. Sexual Assault Policy

A. Purpose:
The purpose of this document is to define Vance-Granville

Community College' s policy on sexual assault to prevent sex

offenses and outline procedures to follow when a sex offense

occurs on campus.

B. Policy:
Vance-Granville Community College is committed to maintain

an environment that is supportive of its primary educational

mission and free from all exploitation an intimidation. The

College will not tolerate rape, sexual assault, or other forms of

non-consensual sexual activity.

Vance-Granville Community College supports this policy for

students, staff, and faculty through educational prevention
programs and counseling.

Vance-Granville Community College will enforce this policy
through internal disciplinary procedures, educational programs,
and the encouragement of external prosecution of alleged
offenders through appropriate external law enforcement agencies.
Violations of this policy shall include, but are not limited to, the

following:

1. Any form of non-consensual sexual intercourse, committed

by physical force, coercion, threat, or intimidation, actual

or implied, by a person(s) known or unknown to the victim.

Sexual intercourse can involve anal, oral, or vaginal
penetration.

2. Any actual or attempted non-consensual sexual activity, by
a person(s) known or unknown to the victim, including, but

not limited to:

a) Sexual intercourse or sexual touching committed with

or without physical force, coercion, threat, or

intimidation

b) Exhibi tionism

c) Sexual language of a threatening nature

Non-consensual sexual activity shall include, but is not limited

to, situations where the victim is unable to consent because they
are physically helpless or are mentally incapacitated due to drug
or alcohol consumption or is unconscious, regardless of whether

or not the consumption was with the victim' s consent.
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VI. Sexual Harassment

Sexual harassment is a form of sex discrimination in violation of

federal law and Vance-Granville Community College policy and will

not be tolerated. Vance-Granville Community College forbids

harassment of employees and students because of age, race, sex, color,

religion, handicap, national origin, political affiliation, or marital

status. Violation of this policy will lead to serious disciplinary action

up to and including dismissal.

A. Definition

Unwelcome sexual advance, requests for sexual favors, and other

verbal or physical conduct of a sexual nature shall constitute

sexual harassment.

B. Reporting Sexual Harassment

In an effort to prevent sexual harassment from occurring at the

institution, it is policy to encourage the reporting of sexual

harassment to members of the College administration.

VII. Communicable Disease Policy

Communicable and infectious disease shall include, but is not limited

to, chicken pox, influenza, tuberculoses, conjunctivitis, hepatitis, A,

B, and D, infectious mononucleosis, and acquired immune deficiency
syndrome (AIDS).

Persons who know or have a reasonable basis for believing that they
have an infectious/ communicable disease, which may pose a threat

to others, have an obligation to conduct themselves in accordance

with such knowledge, so as to protect themselves and others.

Accordingly, employees and student should report the information
to the Dean of Student Services. All information will be kept
confidential except to those persons determined by the Dean of

Student Services as having a need to know. These persons will be

informed after the individual is advised that such action will be taken.

Any student believed to be or knows they are infected and engaged
in patient-care clinicals are required to share that information as soon

as possible with the Dean of Student Services on a confidential basis,

so that the College can protect the welfare of patients and others.
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COURSE REPETITION POLICY
Students who take an occupational extension course more than twice

within a five-year period shall be required to pay a fee in order to register
for the course unless the class is " required by standards governing the

certificate or licensing programs in which the student is enrolled."

Students shall be primarily responsible for monitoring course repeti-
tions; however, the College shall review records and charge students full

cost for courses taken more than twice.

CEUs/ Certificates

Continuing Education Units ( CEUs) are awarded for all extension

courses approved by the Division. CEUs are an established method of re-

cording an individual's participation in an organized continuing educa-

tion experience under responsible sponsorship, capable direction and quali-
fied instruction.

Anyone earning CEUs at Vance-Granville Community College can ob-

tain a transcript from the Records Office. A $1.00 per copy transcript fee

should be included with the request. Certificates of completion are nor-

mally awarded to classes.

Schedules

Continuing Education classes are offered on a semester basis or as

needed. Classes are scheduled when a need for a class is established, space
exists to teach the class, and an instructor is available.

Types of Program Areas

Academic Education Extension

Adult Basic Education (ABE)

Adult High School Diploma (AHS)

Apprenticeship
Avocational

Compensatory Education (CED)

Cooperative Skill Training
Focused Industrial Training
English as a Second Language (ESL)

General Educational Development (GED)

Human Resources Development (HRD)

Industrial Service

Lectures, Performances, Exhibitions, Etc.

New and Expanding Industry
Occupational Extension

Practical Skills

Recreational

Small Business

Workforce Investment Act (WIA)
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ditions are met. The local public or private school where the student would

normally attend must determine that admission to the Adult Learning
Center is the best educational option for the student. In addition, the Adult

Learning Center coordinator or Adult Basic Skills instructional staff must

conclude after interviewing the student and receiving appropriate enroll-
ment documentation that he/ she is mature enough to benefit from an adult
instructional setting.

Each "special needs" applicant must submit a School Release form, signed
by the school principal and district superintendent. In addition, a nota-

rized "Parent's Consent" form must be signed by the parent or legal guard-
ian. Also, the student's parentiguardian must sign a " Code of Conduct for
Minors" form.

COMPENSATORY EDUCATION (CED)
The Compensatory Education Program is specifically designed for de-

velopmentally delayed persons, ages 18 years and older, in the Vance-

Granville Community College service area. Through this program, devel-

opmentally delayed individuals are helped to develop and refine needed
skills to successfully participate in today's society. Specifically, the course

content consists of task-analyzed instructional programs in the following
domains: language, mathematics, social science, community living, health,

consumer and vocational education.

ENGLISH AS A SECOND LANGUAGE PROGRAM (ESL)
This program of study offers individuals whose native language is not

English an opportunity to improve their ability to understand, speak, read
and write in English. At the introductory level, the course format focuses
on developing the conversational skills needed to deal effectively with

day-to-day survival. It also addresses practical language skills needed for
success in the workplace. At the intermediate and advanced levels more

detailed attention is given to grammar, language usage, sentence struc-

ture, composition, and pronunciation in order to strengthen the student's

confidence in using English.

ADULT LEARNING CENTER

The Adult Learning Center (ALe) is designed to provide students with
access to a variety of instructional approaches and materials. A computer-
ized Integrated Learning System provides students with both an interac-

tive learning experience and exposure to computer technology. The learn-

ing needs of students are considered individually, and instructional plans
are developed that take into account each learner's skill development level
and preferred learning style.

Upon enrollment, students meet with the Adult Learning Center staff
to discuss educational goals and determine the most convenient schedule
for each student. During the initial enrollment process, most students will
be administered placement tests and inventories. This assessment proce-
dure is necessary in order to establish precise short-term learning goals
and select appropriate instructional materials.

continued
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COLLEGE SERVICES

CEUs

Continuing Education Units (CEUs) are awarded for all College
Services courses approved by the Division.

Costs

Registration fees and costs of texts and supplies for occupational exten-

sion programs vary according to length and content of courses. However,
fees are usually minimal. There are no registration fees for most of the law
enforcement, fire service, and emergency care courses provided for agency
personnel. Persons 65 years of age and older (in-state) may attend with no

registration fee. Departmental grants may be available through the Dean
of College Services, directors or coordinators for those students who qualify.

Current registration fees by length of courses are as follows:

50.00 for 0- 10 hours
55.00 for 11- 30 hours
60.00 for 31- 100 hours
65.00 for more than 100 hours

Limited grants on a need basis for College Services students may be
available.

Schedules

Courses are offered on a semester basis and as needed.

Class Cancellation Policy
Vance-Granville Community College reserves the right to cancel any

class due to low registration and/ or attendance.

COMPUTER CENTER

The Computer Center provides training on a variety of computer appli-
cation programs. These training classes include, but are not limited to,

windows, word processing, spreadsheets, databases, presentation and web

design software, financial software and Internet access software, as well
as classes for Information Technology professionals such as A +. The Com-

puter Center offers both shorter overview classes and longer in-depth
classes. Classes are scheduled during daytime, evening and weekend hours
at all campuses, as well as on- line, to provide access to all students. In
addition to course offerings to the general public, the Computer Center
also provides customized training for local businesses, industries and lo-
cal government agencies to meet their specific needs.
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PUBLIC SERVICES
The Public Services Division of the College provides educational and

training programs for emergency care units, fire service units, and gov-
ernmental agencies. In addition, other academic, vocational and technical
courses are offered. Public Services program offerings and services include,
but are not limited to, the following:

1. Fire Service training designed to train beginning firefighters and up-
grade experienced firefighters in all aspects of firefighting procedures
and equipment. Certification programs such as Firefighter I and II,

Driver/ Operator, and Hazardous Materials Responder are offered.
2. Emergency Medical Service training designed to train people to be-

come state certified as Emergency Medical Technicians from the ba-
sic through the paramedic level. Medical Responder and Mobile In-

tensive Care Nurse training are also offered. Continuing Education
and American Heart Association classes such as Advanced Cardiac
Life Support and Pediatric Advanced Life Support are offered.

3. Emergency Rescue Technician training enabling the participant to

gain certification in this area.

4. CPR and first aid courses to train persons to provide immediate aid
to victims of accidents and sudden illness. Many classes are offered
on site at businesses, industries and government agencies.

SMALL BUSINESS CENTER

The Small Business Center of the College was created to provide the
small businesses of the community with a focal point for training, educa-
tion, counseling and referral. The Small Business Center addresses the con-

tinuing need for updated information, refinement of management skills
and the improvement of profit advantage in risk-taking. Special attention
is given to the critical areas of capital formation and prevention of busi-
ness failures.

The Small Business Center program offerings and services include the

following:
1. Seminars and short courses designed to provide small business own-

ers, managers and employees with updated information on various

business topics.
2. Counseling services to new and existing small businesses provided

by Small Business Center personnel and volunteers.
3. Referrals to appropriate agencies.
4. Maintaining a network of linkages with Chambers of Commerce,

Small Business Administration, economic development agencies, re-

lated educational and development agencies, business volunteers,

Department of Economic Development, banks and other financial
institutions.

5. A resource and information center provided for use by new and ex-

isting small businesses.

6. Occupational extension courses designed to prepare individuals for
initial certifications or upgrading job skills and opportunities in such
areas as contracting, real estate, automotive, supervisor training and

others.
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college training programs or connected to agencies outside the institution
where appropriate. Upon completing prescribed classes, students are

assisted with job placement or further training opportunities through
JobLink Center staff and services.

Core Curriculum Components

The core curriculum for HRD training includes, but is not limited, to
the following components:

Employability Skills ................................... self-assessment, self-esteem,

goal setting, values clarifica-
tion and technology aware-

ness.

Employability Lab ...................................... individualized and open

entry / exit instruction on

employability skills
Career Planning & Assessment ................ interests, attitudes, aptitudes,

goal setting, and action plan.
Career Readiness/ Pathways .................... employability skills related to

a particular occupational
extension course.

Introduction of Computer Skills .............. terminology, keyboard, word

processing, basic usage and
internet capability for job
search, documents and other
information technology
applications.

Employability Motivation & 
Retention... employability skills training

focusing on job transition,

retention advancement and
re-employment.

Joblink Center Services

Counseling Further Training Placement
Child Care/ Transportation Referral Job Placement

Job Development Program Follow-Up

There is no cost to enroll into the HRD program. For more informa-
tion or to apply, interested persons should contact the HRD office.

WORKFORCE INVESTMENT ACT

The Workforce Investment Act (WIA) is funded through the U.S.

Department of Labor and replaces the Job Training Partnership Act OTPA).
WIA will provide training and employment opportunities through one-

stop delivery systems. Vance-Granville serves as a key partner with the
local one-stop delivery system in Region K. It provides a variety of
educational and occupational skills training options to eligible persons

continued
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ACCOUNTING

Associate in Applied Science Degree

The Accounting curriculum is designed to provide students with the

knowledge and the skills necessary for employment and growth in the

accounting profession. Using the " language of business," accountants as-

semble and analyze, process and communicate essential information about

financial operations.
In addition to course work in accounting principles, theories, and prac-

tice, students will study business law, finance, management, and econom-

ics. Related skills are developed through the study of communications,

computer applications, financial analysis, critical thinking skills, and eth-

ics.

Graduates should qualify for entry-level accounting positions in many

types of organizations including CPA firms, small businesses, manufac-

turing firms, banks, hospitals, school systems, and governmental agen-
cies. With work experience and additional education, an individual may
advance in the accounting profession.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:

ENG 111 Expository Writing 3 0 0 3

ENG 114 Professional Research & Reporting 3 0 0 3

HumanitieslFine Arts: (Select one)

ART 111 Art Appreciation 3 0 0 3

DRA 111 Theatre Appreciation 3 0 0 3

HUM 121 The Nature of America 3 0 0 3

HUM 122 Southern Culture 3 0 0 3

PHI 210 History of Philosophy 3 0 0 3

SPA 111 Elementary Spanish I 3 0 0 3

Natural Science/Mathematics: (Select one)

BIO 140 Environmental Biology 3 0 0 3

MAT 115 Mathematical Models 2 2 0 3

MAT 121 Algebra/ Trigonometry I 2 2 0 3

MAT 151 Statistics I 3 0 0 3

MAT 161 College Algebra 3 0 0 3

MAT 171 Precalculus Algebra 3 0 0 3

continued. . .
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AIR CONDITIONING, HEATING

REFRIGERATION TECHNOLOGY

Diploma

The Air Conditioning, Heating, and Refrigeration Technology curricu-

lum provides the basic knowledge to develop skills necessary to work with
residential and light commercial systems.

Topics include mechanical refrigeration, heating and cooling theory,
electricity, controls, and safety. The diploma program covers air condition-

ing, furnaces, heat pumps, tools and instruments.

Diploma graduates should be able to assist in the start-up, preventive
maintenance, service, repair and/ or installation of residential and light
commercial systems.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

ENG 101 Applied Communications I 3 0 0 3
MAT 101 Applied Mathematics I 2 2 0 3

II. MAJOR COURSES

AHR 110 Introduction to Refrigeration 2 6 0 5
AHR 111 HVACR Electricity 2 2 0 3
AHR 112 Heating Technology 2 4 0 4
AHR 113 Comfort Cooling 2 4 0 4
AHR 114 Heat Pump Technology 2 4 0 4

AHR 115 Refrigeration Systems 1 3 0 2
AHR 130 HVAC Controls 2 2 0 3
AHR 133 HVAC Servicing 2 6 0 4

AHR 160 Refrigerant Certification 1 0 0 1
AHR 180 HVACR Customer Relations 1 0 0 1
AHR211 Residential System Design 2 2 0 3
WLD 112 Basic Welding Processes 1 3 0 2

TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA: 42

93



0 T::l"''''': T'''< 0 rIJ rIJ m < a" :;s"'O S. 8" r6 ~ ~ 8 ~ 1t 1t0':: _. ~ ,:: ;:;.; ~ '"'" 2" ,:: x m S. -ro ~ 
Ei s * ~ S ;:;. g 8 0 0.. ::+: 

m 8- m :;:!. ~ CFl r6:;;J~> ii?> aa;t
rIJ a" 

S. _. 2 ::l
m ,:: ,:: 

S ~ 0.. g. m 2" m :: l m _.. ClQ rIJ rIJ rIJ

ril ~ ~ .':: CJ Ul S. Jl ro."Q. ...... rIJ ClQ S 0.. o. &. g ?> (Jl ~ ~ ~ >- Zl '"'" ~ ", ~ m m
t...c 0 >", ::

t. S .... m
ClQ 0::!.8o~~ aa

o .... m .... 0 ~ Q. : T _. 

0mma"~ rIJ g S. ::l 0 .... ::l ~ 
0 & ~

T ur ~ ~ ~ ~ 8" & S ril m :: l ..... rIJ

re~~ o..
m8.....gUl8: oo..m~ 

m m 0 ~ ~ :: l
0 _. ClQ m ro .,..,. 0 ~~( f:J '"

1
0 _. 0.. rIJ :: l ~ 

S. S : T-.

g p.. Ei :: l 0.. e: '"'" ii? ~. ::n ClQ : T'""'~ ;; m 2" rIJ""'> 
m~

rIJ 0.. 
rIJ S. ..." :: l Ul Tm~.....~",~ t. ..... 

0 : T. . CFl"'O '"'" nr Cf)
o _. m CFl < ", --.

m :: l :;!;. >"'0 m ril rIJ ~ ..... O'""'.....-: TOO" 61
0 '"'" _.. m _. m. Ul S. Cf)

so..,::~~~&:2"~~ T::lo_ mm....s 61:;!;..... O" Ul~ m..... 

0
1tg",iZ..... 1to.:o

rT ~ re ~ 3 rn _. S m -...., & ~ >
T 16~ :;!;. :: ~ rIJ it O"~ ClQ::t. mm .... j Cf)

m :: l _. ?" ,. 15::l m '< 
S. U1 C> ;:;. S:: 0.. ril ( Jl -"' 0 0 ur

ur~ rIJ,:: urmm Cf)
CFlO m;tg....", ox~ 

m"g.ClQ
c> g rIJ _...... o.....mm' >....'<~ 

00.. ~ ..... 
c> ,...., P. 0

rIJ.....~,:: c.nOm:: l
2" Ei s S. Pi. 

rIJ ,:: "' 0 Ul
Jllti(Jl~ gg:~..... g.::l rIJ -.:....- ~ ~ 0..

0.. 
rIJ':: 

m...... S. .... 0 rIJ :: l _. 0.. ,:: ~.... > j
mmrIJCFl"'~ rIJ~ g, 3 rT 6.. r-t- ~ =- fr g~~ o..~1tSrIJrIJ rr:I

l rIJ ..... ", : T::l m ,:: m.... : T n'< 
ur ..... S" roo ~ 0.. ~ S. ril 8 m _. '< ClQ rIJ g, rIJ

m :: l
m ~ m 0 8:~ 

rIJ
S. 

rIJ .... ~ 0

S g- 1r::l ..... a" g..ClQ 8" :=: o........ gSCFl:=: .
0 S. nr ..... 8 ~ re _. ~ ~. Z

0 m ~ m nr _. ..., m ~ ClQ

1E : T S. 
m :: l g- g,::l & ~ o :;!;. ril ~ 15~ ..... ~ 

O": T::lnrrIJ:=: 8"'..... rr:Im

S. m g. .... ~ a",:: m Cf)
0.....< .....>m' ril~ S166l> OS ril ~ _. :: l m .... 

S.m m : T -.: T 0.. 
rIJ rIJ..... ,::::

l 0.. ~ I jo m ~ ClQ m ~ m >- _. 2" S :::..: ~ S :;!;. -" g. 
rIJ omClQ ~'; gCFl Z3 a":Tril 8"'~ o. ::+:0.. 

ro ......... r-t- ~ _. ~ p) Q) 

5- g: & ~ ~ ~ ~ ~. 
m~ rot:::~~Q~~ 

0.. a"?' ::t. ", a""" :+' rr:I
mCFl",>....mm

0.. ClQ 0 (!!.]. '< 0.. a" ::l Zm. ::l ril :; 0 ~ P. 0 ~ ~ ..... rIJ "'
0 ~ S. .... j;U

io-t'-, ""'t ,..,. ro ~ n
m~.?' jg .~~:: l.....: n~ e- fJ),..,.':-"' ~ 8","",~ rIJ .: To.....,m j

g &,:: S ..., S. > :: n ~ 6l 0..'" _. > tTj "'0

s. ~ ~ 
2" ~ ~ ~ @. ~o..",m~ 2""' O::l"'O rr:IClQ ( Jl ClQ . ~:>;" 

13 ~ a m 0.."'0 ~ ~ rIJ~ O Cf)
0

m
m "'0 ,. ~ !fl 0.. m

ls~ s....o..
rIJ~ r.f) 0

ro ........ 
1--"' tlJ 0",. mCFl....O,::ClQ 0

m ,:: m ClQ ~ IE m 0 ClQ
f}' S' ~ ~ ~ Q' ~ 0". 8 0 ;t

rIJ

2" ~ P. ril ~
o.. S::l m & rIJClQ '""' m

1to..:
T~:;!;. a:::g

Ei m g:o..~~ ~ S rr:I
5".....a"......?' ...... gr::l

m rIJ m m ..... 

G")Om.?' m", m m rco........._(J} Io--lcr" rIJ
m "'0 0.. ~ .... 

S. 
m rIJ

EirIJ.... ~ gSomo.... 0.. m CFl

rIJ8............... 
0.."'0

rIJ~ OrIJro~ SS"~ e. 0 ~ > ~." @'< OClQ : T rIJ 0 > m 8
8" ::t. '"'" :T 0.. ::t. "'0 :>;" ro rIJ lo::l.....>- l.....x~ tn""'t~~~ o:+~< rr1

mO
Glomo..

m 0 0 U1 ~ : T"'O g.. l::tS.....: T,:: rIJmo.: rr1
ro ~ >::; gJ. ~ ClQ ~ roo S ..... g ~ ~ @ roo m~ rIJ:To....> rom

rIJrIJ~:: t. rIJro..... 
Y' ro~.... ::;: n::t:< m::l mm--< Cf)

l 0 l>> :T ~ 0 _. 1t~ e.o..l>>m>
CFlrIJ

ril ::::. & ~ 2" 0 ~ > o. 
ril rill>> ,...'.;!~ 0..~~ rp9~-.:....-??I turoro 1'. 2 l......:: s

k__"' 



ASSOCIATE IN ARTS

AND ASSOCIATE IN SCIENCE DEGREE

REQUIREMENTS

MINIMUM CREDIT HOURS REQUIRED FOR DEGREE: 64

A.A. A.S.

Degree Degree

I. GENERAL EDUCATION CORE 44 44

A. Composition ...................................................................................... 6 6

Class Lab Credit

ENG 111 Expository Writing 3 0 3

ENG 112 Argument-Based Research 3 0 3

or

ENG 113 Literature-Based Research 3 0 3

B. Humanities/Fine Arts ..................................................................... 12 12

Select from three disciplines. Two literature courses ( ENG prefix) are required.
ART 111 Art Appreciation 3 0 3

ART 114 Art History Survey I 3 0 3

ART 115 Art History Survey II 3 0 3

DRA 111 Theatre Appreciation 3 0 3

DRA 112 Literature of the Theatre 3 0 3

ENG 131 Introduction to Literature 3 0 3

ENG 231 American Literature I 3 0 3

ENG 232 American Literature II 3 0 3

ENG 233 Major American Writers 3 0 3

ENG 241 British Literature I 3 0 3

ENG 242 British Literature II 3 0 3

ENG 251 Western World Literature I 3 0 3

ENG 252 Western World Literature II 3 0 3

ENG 261 World Literature I 3 0 3

ENG 262 World Literature II 3 0 3

FRE 111 Elementary French I 3 0 3

FRE 112 Elementary French II 3 0 3

FRE 211 Intermediate French I 3 0 3

FRE 212 Intermediate French II 3 0 3

HUM 121 The Nature of America 3 0 3

HUM 122 Southern Culture 3 0 3

HUM 130 Myth in Human Culture 3 0 3

HUM 150 American Women' s Studies 3 0 3

HUM 160 Introduction to Film 3 0 3

MUS 110 Music Appreciation 3 0 3

PHI 210 History of Philosophy 3 0 3

REL 110 World Religions 3 0 3

REL 211 Introduction to Old Testament 3 0 3

REL 212 Introduction to New Testament 3 0 3

SPA 111 Elementary Spanish I 3 0 3

SPA 112 Elementary Spanish II 3 0 3

SPA 211 Intermediate Spanish I 3 0 3

SPA 212 Intermediate Spanish II 3 0 3

Note: Students who plan to transfer to an institution requiring a foreign language should

take the necessary foreign language courses for Core and Elective credit.

continued. . .
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MAT 172 Precalculus Trigonometry* 3 0 3
MAT 263 Brief Calculus* 3 0 3
MAT 271 Calculus 1* 3 2 4
MAT 272 Calculus II* 3 2 4
MAT 273 Calculus III* 3 2 4

NOTE: Students will not receive credit for both MAT 161 and MAT 171 orfor both MAT
162 and MAT 172.

II. OTHER REQUIRED HOURS 20 20

Class Lab Credit
A. COM 231 Public Speaking 3 0 3

B. To complete the A.A. degree, seventeen hours should be selected from courses listed in the
General Education Core orfrom the Elective Courses list. To complete the A.S. degree, at least
fourteen hours of the seventeen hours required must be selected from the mathematics and
science disciplines. Courses approved for the A.S. degree include those listed in the General
Education Core in Mathematics (starred courses only) and Natural Sciences and those math,
computer, and science courses listed in the Elective Courses list. (Only courses with B10,
CHM, CSC and MAT prefixes in the Elective Courses list). (Note: Students who plan to trans-
fer to a four-year institution requiring PE. should take the necessary PE. courses.)

Elective Courses
ACA 111 College Student Success 1 0 1
ACA 115 Success and Study Skills 0 2 1
ACC 120 Principles of Acounting I 3 2 4
ACC 121 Principles of Accounting II 3 2 4
ART 121 Design I 0 6 3
ART 131 Drawing I 0 6 3
ART 240 Painting I 0 6 3
BIO 165 Anatomy & Physiology I 3 3 4
BIO 166 Anatomy & Physiology II 3 3 4
BIO 168 Anatomy & Physiology I 3 3 4
BIO 169 Anatomy & Physiology II 3 3 4
BIO 175 General Microbiology 2 2 3
BIO 275 Microbiology 3 3 4
CHM 251 Organic Chemistry I 3 3 4
CHM 252 Organic Chemistry II 3 3 4
CIS 11 0 Introduction to Computers 2 2 3
CIS 115 Introduction to Programming & Logic 2 2 3
COM 110 Introduction to Communication 3 0 3
COM 120 Interpersonal Communication 3 0 3
CSC 134 C++ Programming 2 3 3
DRA 122 Oral Interpretation 3 0 3
EDU 116 Introduction to Education 3 2 4
HEA 110 Personal Health/ Wellness 3 0 3
HEA 112 First Aid and CPR 1 2 2
HIS 221 African-American History 3 0 3
MAT 151A Statistics I Lab 0 2 1
MAT 171A Precalculus Algebra Lab 0 2 1
MAT 172A Precalculus Trigonometry Lab 0 2 1
MAT 285 Differential Equations 3 0 3
PED 110 Fitness & WelIness for Life 1 2 2
PED 115 Step Aerobics I 0 3 1
PED 130 Tennis-Beginning 0 2 1
PED 139 Bowling-Beginning 0 2 1
PED 143 Volleyball-Beginning 0 2 1
PED 152 Swimming-Beginning 0 2 1
PSY 243 Child Psychology 3 0 3
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ASSOCIATE DEGREE NURSING (INTEGRATED)

Associate in Applied Science Degree

This curriculum provides individuals with the knowledge and skills

necessary to provide nursing care to clients and groups of clients through-
out the lifespan in a variety of settings.

Courses will include content related to the nurse' s role as provider of

nursing care, as manager of care, as member of the discipline of nursing,
and as a member of the interdisciplinary team.

Graduates of this program are eligible to apply to take the National
Council Licensure Examination (NCLEX-RN), which is required for prac-
tice as a Registered Nurse. Employment opportunities include hospitals,
long term care facilities, clinics, physician' s offices, industry, and commu-

nity agencies.

COURSE AND HOUR REQUIREMENTS
Work Exp/

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

ENG 111 Expository Writing 3 0 0 3
ENG 112 Argument-Based Research 3 0 0 3

or

ENG 114 Professional Research & Reporting 3 0 0 3

HumanitieslFine Arts: (Select One)

ART 111 Art Appreciation 3 0 0 3
DRA 111 Theatre Appreciation 3 0 0 3
HUM 121 The Nature of America 3 0 0 3
HUM 122 Southern Culture 3 0 0 3
PHI 210 History of Philosophy 3 0 0 3
SPA 111 Elementary Spanish I 3 0 0 3

Natural Science/Mathematics:

BIG 155 Nutrition 3 0 0 3
BIG 168 Anatomy & Physiology I 3 3 0 4

Social/Behavioral Science:

PSY 150 General Psychology 3 0 0 3

II. MAJOR COURSES

BIG 169 Anatomy & Physiology II 3 3 0 4

BIG 175 General Microbiology 2 2 0 3
NUR 110 Nursing I 5 3 6 8
NUR 117 Pharmacology 1 3 0 2
NUR 120 Nursing II 5 3 6 8
NUR 130 Nursing III 4 3 6 7
NUR 210 Nursing IV 5 3 12 10
NUR 220 Nursing V 4 3 15 10
NUR 233 Leadership in Nursing 2 0 0 2
PSY 241 Development Psychology 3 0 0 3

TOTAL SEMESTER HOURS REQUIRED FOR A.A.S. DEGREE: 76
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BASIC LAW ENFORCEMENT TRAINING

Certificate

Basic Law Enforcement Training (BLET) is designed to give students
essential skills required for entry-level employment as law enforcement
officers with state, county, or municipal governments, or with private
enterprise.

This program utilizes State commission-mandated topics and methods
of instruction. General subject include, but are not limited to, criminal,
juvenile, civil, traffic, and alcoholic beverage laws; investigative, patrol,
custody, and court procedures; emergency responses; and ethics and
community relations.

Students must successfully complete and pass all units of study which
include the certification examination mandated by the North Carolina
Criminal Justice Education and Training Standards Commission and the
North Carolina Sheriffs' Education and Training Standards Commission
to receive a certificate.

This course covers the basic skills and knowledge needed for entry-
level employment as a law enforcement officer in North Carolina. Topics
are divided into general units of study: legal, patrol duties, law
enforcement communications, investigation, practical application and
sheriff-specific. Upon completion, students should be able to demonstrate
competence in the topics and areas required for the state comprehensive
examination. This is a certificate-level course.

Students successfully completing a Basic Law Enforcement Training
course accredited by the North Carolina Criminal Justice Education and

Training Standards Commission and the North Carolina Sheriffs'
Education and Training Standards Commission will receive up to 16 credit
hours toward the Associate in Applied Science degree in Criminal Justice
Technology. Students must have successfully passed the Commisions'
comprehensive certification examination. Students must have completed
Basic Law Enforcement Training since 1985.

COURSE AND HOUR REQUIREMENTS
Work Exp/

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

None

II. MAJOR COURSES

CJC 100 Basic Law Enforcement Training 8 30 0 18

TOTAL SEMESTER HOURS FOR CERTIFICATE: 18
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Social/Behavioral Science: (Select one)

ANT 220 Cultural Anthropology 3 0 0 3
HIS 121 Western Civilization I 3 0 0 3
HIS 122 Western Civilization II 3 0 0 3
HIS 131 American History I 3 0 0 3
HIS 132 American History II 3 0 0 3
POL 120 American Government 3 0 0 3
PSY 118 Interpersonal Psychology 3 0 0 3
PSY 150 General Psychology 3 0 0 3
SOC 210 Introduction to Sociology 3 0 0 3
SOC 220 Social Problems 3 0 0 3

II. MAJOR COURSES

ACC 120 Principles of Accounting I 3 2 0 4
ACC 121 Accounting II 3 2 0 4
ACC 129 Taxes- Individuals 2 2 0 3
ACC 140 Payroll Accounting 1 2 0 2

BUS 110 Introduction to Business 3 0 0 3
BUS 115 Business Law I 3 0 0 3
BUS 121 Business Math 2 2 0 3
BUS 137 Principles of Management 3 0 0 3
BUS 217 Employment Law & Regulations 3 0 0 3
BUS 225 Business Finance I 2 2 0 3
BUS 260 Business Communications 3 0 0 3
BUS 270 Professional Development 3 0 0 3
CIS 120 Spreadsheet 2 2 0 3
MKT 120 Principles of Marketing 3 0 0 3
OST 131 Keyboarding 1 2 0 2

Economics: (Select one)

ECO 151 Survey of Economics 3 0 0 3
ECO 251 Principles of Microeconomics 3 0 0 3
ECO 252 Principles of Macroeconomics 3 0 0 3

Computer:
CIS 111 Basic PC Literacy 1 2 0 2

Major Electives: (Select 3 hours)
ACC 130 Business Income Taxes 2 2 0 3
ACC 150 Computerized General Ledger 1 2 0 2
ACC 225 Cost Accounting 3 0 0 3
CIS 126 Graphics Software Intro 2 2 0 3
COE 111 Cooperative Work Experience I 0 0 10 1
COE 112 Cooperative Work Experience I 0 0 20 2
COE 113 Cooperative Work Experience I 0 0 30 3
ISC 121 Environmental Health and Safety 3 0 0 3
ISC 130 Introduction to Quality Control 3 0 0 3
OST 136 Word Processing 1 2 0 2

TOTAL SEMESTER HOURS REQUIRED FOR A.A.S. DEGREE: 68- 70
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MAT 171 Precalculus Algebra 3 0 0 3
PHS 111 Physical Science I 3 2 0 4
PHY 131 Physics Mechanics 3 2 0 4

Social/Behavioral Science: (Select one)

ANT 220 Cultural Anthropology 3 0 0 3
HIS 121 Western Civilization I 3 0 0 3
HIS 122 Western Civilization II 3 0 0 3
HIS 131 American History I 3 0 0 3
HIS 132 American History II 3 0 0 3
HIS 221 African American History 3 0 0 3
POL 120 American Government 3 0 0 3
PSY 118 Interpersonal Psychology 3 0 0 3
PSY 150 General Psychology 3 0 0 3
SOC 210 Introduction to Sociology 3 0 0 3
sac 220 Social Problems 3 0 0 3

II. Major Courses

A. CORE

ACC 120 Principles of Accounting I 3 2 0 4
BUS 115 Business Law I 3 0 0 3
BUS 137 Principles of Management 3 0 0 3
MKT 120 Principles of Marketing 3 0 0 3

Economics:

Select one)

ECO 151 Survey of Economics 3 0 0 3
ECO 251 Principles of Microeconomics 3 0 0 3
ECO 252 Principles of Macroeconomics 3 0 0 3

Computer Applications:
Select one)

CIS 110 Introduction to Computers 2 2 0 3
CIS 111 Basic PC Literacy 1 2 0 2

B. CONCENTRATION:

CIS 172 Introduction to the Internet 2 3 0 3
ECM 168 Electronic Business 3 0 0 3
ECM 210 Introduction to E- Commerce 2 2 0 3
ECM 220 E- Com. Planning & Implementation 3 0 0 3
ECM 230 Capstone Project 3 0 0 3

continued. . .

105



i onnnnn;J>;J>~ OOlOlOlOl;J>;J>

0 CIlooo-- nn... c:::c:::c:::c:::nn

J'\ 
l tT1 tT1 tT1 ~ ~ n n o. CIlCllCllCllnn

t;;I-1I- 1Jo---ol. O\ NI-lI- 1""'1
I-lNNNI-

1I-1I- 1

t"" O\ C::;~::: NO\~~~ C3g; D:~~ tcl
CIl tll 0
tT1 t"l

i

2 n n n s;:: CJ n OJ ~. 
I:

tT1 OOjOjOj>-O:: l tT1
CIl o

0 0 0 ~ 0 ~ ~ ro8~~~~ p.. 
i g . g.g s;:: '" !3 ;!l.;"':" I--l'-'l............ -"J-t _.

tT1 p.. ro ro ro >-0 'g.. "'0 ::l CIl o ~ ::
l ::l ::l 0 ;::1. s;::

@ ;:;" a ~ ~ p.Jr. nroro(tl~ o.. J>l-t
1-'0 00 r.n ( f:J ~

I: o _. -. _. r.n r.n ( tl
00 ~ 

p..
O<ll< ll<ll; J> 

0
n<<< roCll....-..... l n 'Ii s;:: n e. 0

c::: 
ro ro ro a 0 N. g VJ e. 

S ~. ~ g ::ll. ~ ~ ~ ~ r ~ 
0 : T

l ~ ~ ~ o. ! 3 0 o!3::
l:T:: l8 I:

CIl Qq ><" ><" ><" :: l '" CJ ro ~ iil ;: t. !3 0

CIlIil0>-l~ l ::
l ro c:::

tT1 0"0" 00 _. ~ 
o ~. 

Qq

10 On >- l
rororo:::-at""ro

3 ~. ~ 
CIl

c::: J. ::!:. ::!:. ~ l-t (t) 00

t!l t!l t!l ~ 
0 ~ roO

ro

a::l <
Il

tT1 @ @ @ ro ~

0
Ii

0
OOONN>-'N VJVJNN>-'N

J>

l

0
NOOONNNN NOONNNN

tT1

C')

0~~ 50000tT1 0000000

J
0

NVJN>-'VJVJNVJ NVJVJVJVJNVJI

J

A...._"""'..-.......___,_"'.___.._,,,.....___,_._._.,-~,,...,-~,._._,..,.,.., _..~, .,_.._.........,~-..-~~._-,.."-.



BUSINESS ADMINISTRATION /
OPERATIONS MANAGEMENT

Associate in Applied Science Degree
Operations Management is a concentration under the curriculum title

of Business Administration. This curriculum is designed to educate indi-
viduals in the technical and managerial aspects of operations for manu-

facturing and service industries.

Emphasized are analytical reasoning, problem solving, and continuous

improvement concepts required in today' s dynamic business and indus-
try environments. Concepts include quality, productivity, organizational
effectiveness, financial analysis, and the management of human, physical,
and information resources.

Graduates should qualify for leadership positions or enhance their pro-
fessional skills in supervision, team leadership, operations planning, quality
assurance, manufacturing and service management, logistics/ distribution,
health and safety, human resources management, and inventory / materi-
als management.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:
ENG 111 Expository Writing 3 0 0 3
ENG 114 Professional Research & Reporting 3 0 0 3

Humanities/Fine Arts: (Select one)

ART 111 Art Appreciation 3 0 0 3
DRA 111 Theatre Appreciation 3 0 0 3
HUM 121 The Nature of America 3 0 0 3
HUM 122 Southern Culture 3 0 0 3
PHI 210 History of Philosophy 3 0 0 3
SPA 111 Elementary Spanish I 3 0 0 3

Natural Science/Mathematics: (Select one)

BIO 110 Principles of Biology 3 3 0 4
BIO 111 General Biology I 3 3 0 4
BIO 140 Environmental Biology 3 0 0 3
BIO 165 Anatomy & Physiology I 3 3 0 4
BIO 168 Anatomy & Physiology I 3 3 0 4
CHM 151 General Chemistry I 3 3 0 4
GEL 111 Introductory Geology 3 2 0 4
MAT 115 Mathematical Models 2 2 0 3
MAT 121 Algebra/ Trigonometry I 2 2 0 3
MAT 151 Statistics I 3 0 0 3

continued. . .
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Major Electives: (Select 3 hours)
ACC 130 Business Income Taxes 2 2 0 3ACC 150 Computerized General Ledger 1 2 0 2
ACC 129 Individual Income Taxes 2 2 0 3
ACC 140 Payroll Accounting 1 2 0 2BUS 270 Professional Development 3 0 0 3CIS 126 Graphics Software Intro 2 2 0 3CaE 111 Cooperative Work Experience I 0 0 10 1CaE 112 Cooperative Work Experience I 0 0 20 2CaE 113 Cooperative Work Experience I 0 0 30 3OST 136 Word Processing 1 2 0 2

B. CONCENTRATION:

ISC 121 Environmental Health & Safety 3 0 0 3ISC 130 Introduction to Quality Control 3 0 0 3ISC 210 Production & Operations Planning 3 0 0 3
OMT 112 Materials Management 3 0 0 3
OMT 260 Issues in Operations Management 3 0 0 3

TOTAL SEMESTER HOURS REQUIRED FOR A.A.S. DEGREE: 74- 75
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COSMETOLOGY

Diploma
This curriculum is designed to provide competency-based knowledge,scientific/ artistic principles and hands-on fundamentals associated with

the cosmetology industry. The curriculum provides a simulated salon
environment which enables students to develop manipulative skills.

Course work includes instruction in all phases of professional imaging,hair design, chemical processes, skin care, nail care, multi-cultural
practices, business/ computer principles, product knowledge and other
selected topics.

Graduates should qualify to sit for the State Board of Cosmetic Arts
examination. Upon successfully passing the State Board exam, graduateswill be issued a license. Employment is available in beauty salons, and
related businesses.

COURSE AND HOUR REQUIREMENTS
Work ExplTItle

Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

ENG 101 Applied Communications I 3 0 0 3PSY 101 Applied Psychology 3 0 0 3
II. MAJOR COURSES

COS 111 Cosmetology Concepts I 4 0 0 4COS 112 Salon I 0 24 0 8COS 113 Cosmetology Concepts II 4 0 0 4COS 114 Salon II 0 24 0 8COS 115 Cosmetology Concepts III 4 0 0 4COS 116 Salon III 0 12 0 4COS 117 Cosmetology Concepts IV 2 0 0 2COS 118 Salon IV 0 21 0 7

TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA: 47

COSMETOLOGY

Certificate
cos 111 Cosmetology Concepts I 4 0 0 4COS 112 Salon I 0 24 0 8COS 113 Cosmetology Concepts II 4 0 0 4COS 114 Salon II 0 24 0 8COS 115 Cosmetology Concepts III 4 0 0 4COS 116 Salon III 0 12 0 4COS 240 Contemporary Designs 1 3 0 2

TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE: 34
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CRIMINAL JUSTICE TECHNOLOGY

Associate in Applied Science Degree
This curriculum is designed to provide practical knowledge of criminal

justice systems and operations. Study will focus on local, state, and fed-
erallaw enforcement, judicial processes, corrections and security services.
The criminal justice system' s role within society will be explored.

Emphasis is on criminal justice systems, criminology, juvenile justice,
criminal and constitutional law, investigative principles, ethics and com-

munity relations. Additional study may include issues and concepts of

government, counseling, communications, computer and technology.
Employment opportunities exist in a variety of local, state, and federal

law enforcement, corrections, and security fields. Examples include police
office, deputy sheriff, county detention officer, state trooper, intensive pro-
bation/ parole surveillance officer, correctional officer, and loss prevention
specialist.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:

ENG 111 Expository Writing 3 0 0 3
ENG 114 Professional Research & Reporting 3 0 0 3

Natural Sciences/Mathematics: (Select one)

BIO 140 Environmental Biology 3 0 0 3
MAT 115 Mathematical Models 2 2 0 3

Humanities/Fine Arts: (Select one)

HUM 121 The Nature of America 3 0 0 3
HUM 122 Southern Culture 3 0 0 3
SPA 111 Elementary Spanish I 3 0 0 3

Social/Behavioral Science: (Select one)

POL 120 American Government 3 0 0 3
PSY 150 General Psychology 3 0 0 3
SOC 210 Introduction to Sociology 3 0 0 3
SOC 220 Social Problems 3 0 0 3

continued. . .
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EARLY CHILDHOOD ASSOCIATE

Associate in Applied Science Degree
This curriculum prepares individuals to work with children from in-

fancy through middle childhood in diverse learning environments. Stu-
dents will combine learned theories with practice in actual settings with

young children under the supervision of qualified teachers.
Course work includes childhood growth and development; physical/

nutritional needs of children; care and guidance of children; and commu-

nication skills with parents and children. Students will foster the cogni-
tive/ language, physical/motor, social/emotional and creative develop-
ment of young children.

Graduates are prepared to plan and implement developmentally ap-
propriate programs in early childhood settings. Employment opportuni-
ties include child development and child care programs; preschools; pub-
lic and private schools; recreational centers; Head Start Programs; and
school age programs.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:

ENG 111 Expository Writing 3 0 0 3
ENG 114 Professional Research & Reporting 3 0 0 3

Mathematics:

MAT 115 Mathematics Models 2 2 0 3

Social/Behavioral Science:

PSY 150 General Psychology 3 0 0 3

Humanities/Fine Arts: (Select one)

HUM 121 Nature of America 3 0 0 3
HUM 122 Southern Culture 3 0 0 3
SPA 111 Elementary Spanish I 3 0 0 3

II. MAJOR COURSES

COE 111 Cooperative Work Experience I 0 0 10 1
COE 112 Cooperative Work Experience I 0 0 20 2
EDU 111 Early Childhood Credentials I 2 0 0 2
EDU 112 Early Childhood Credentials II 2 0 0 2

or

EDU 119 Early Childhood Education 4 0 0 4
EDU 131 Child, Family, & Community 3 0 0 3
EDU 144 Child Development I 3 0 0 3

continued. . .
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EARLY CHILDHOOD ASSOCIATE

Diploma

COURSE AND HOUR REQUIREMENTS

Work Expl
Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

ENG 101 Applied Communications I 3 0 0 3

Note: If entering the AAS. curriculum, students are required to pass ENG 111 and ENG
114. The course ENG 101 will not be accepted as a substitute in the AAS. curriculum.)

Social/Behavioral Science:
sac 110 Introduction to Sociology 3 0 0 3

II. MAJOR COURSES

EDU 111 Early Childhood Credential I 2 0 0 2
EDU 112 Early Childhood Credential II 2 0 0 2

or

EDU 119 Early Childhood Education 4 0 0 4
EDU 131 Children, Family and Community 3 0 0 3
EDU 146 Child Guidance 3 0 0 3
EDU 144 Child Development I 3 0 0 3
EDU 145 Child Development II 3 0 0 3
EDU 151 Creative Activities 3 0 0 3
EDU ISlA Creative Activities Lab 0 2 0 1
EDU 153 Health, Safety and Nutrition 3 0 0 3
EDU 157 Active Play 2 2 0 3
EDU 221 Children with Special Needs 3 0 0 3
EDU 234 Infants, Toddlers and Twos 3 0 0 3
EDU 253 Music 1 2 0 2
CaE III Cooperative Work Experience I 0 0 10 1

TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA: 41-43
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Natural Sciences/Mathematics: (Select one)

MAT 115 Mathematical Models 3 0 0 3
MAT 121 Algebra/ Trigonometry I 3 0 0 3
MAT 151 Statistics I 3 0 0 3
MAT 161 College Algebra 3 0 0 3

II. MAJOR COURSES

A. CORE

COE 111 Cooperative Work Experience I 0 0 10 1
EDU 111 Early Childhood Credentials I 2 0 0 2
EDU 112 Early Childhood Credentials II 2 0 0 2
or

EDU 119 Early Childhood Education 4 0 0 4
EDU 131 Child, Family, & Community 3 0 0 3
EDU 144 Child Development I 3 0 0 3
EDU 145 Child Development II 3 0 0 3
EDU 146 Child Guidance 3 0 0 3
EDU 151 Creative Activities 3 0 0 3
EDU 151A Creative Activities Lab 0 2 0 1
EDU 153 Health, Safety & Nutrition 3 0 0 3
EDU 157 Active Play 2 2 0 3
EDU 221 Children with Special Needs 3 0 0 3
EDU 253 Music for Children 1 2 0 2
EDU 256 Science & Social Studies Methods 3 2 0 4
EDU 257 Math Methods & Materials 2 2 0 3
EDU 271 Media Technology for Teachers 2 2 0 3
EDU 282 Early Childhood Literature 3 0 0 3

B. CONCENTRATION

COE 121 Cooperative Work Experience II 0 0 10 1
EDU 118 Teacher Associate Principles & Practices 3 0 0 3
EDU 186 Reading & Writing Methods 3 0 0 3
EDU 235 School Age Development & Program 2 0 0 2
EDU 275 Effective Teaching Training 2 0 0 2
EDU 285 Internship Experience-School Age 1 0 0 1

TOTAL SEMESTER HOURS REQUIRED FOR A.A.S. DEGREE: 72
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ELECTRICAL/ELECTRONICS TECHNOLOGY

Diploma

This curriculum is designed to provide training for persons interested
in the installation and maintenance of electrical/ electronic systems found
in residential, commercial and industrial facilities.

Training, most of which is hands-on, will include such topics as AC/
DC theory, basic wiring practices, digital electronics, programmable logic
controllers, industrial motor controls, the National Electric Code, and other

subjects as local needs require.
Graduates should qualify for a variety of jobs in the electrical! electronic

field as an on-the-job trainer or apprentice, assisting in the layout, installa-
tion and maintenance of electrical! electronic systems.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

ENG 101 Applied Communications I 3 0 0 3
MAT 101 Applied Mathematics I 2 2 0 3

II. MAJOR COURSES

ELC 112 DC/ AC Electricity 3 6 0 5
ELC 113 Basic Wiring I 2 6 0 4
ELC 115 Industrial Wiring 2 6 0 4
ELC 117 Motors and Controls 2 6 0 4
ELC 118 National Electrical Code 1 2 0 2
ELC 119 NEC Calculations 1 2 0 2
ELC 125 Diagrams and Schematics 1 2 0 2
ELC 215 Electrical Maintenance 2 3 0 3
ELN 229 Industrial Electronics 2 4 0 4
PHY 101 Fundamentals of Physics I 3 2 0 4

Select 3 hours froom the following:
ELC 114 Basic Wiring II 2 6 0 4
ELC 128 Introduction to PLC 2 3 0 3

TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA: 43-44
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II. MAJOR COURSES

CIS 111 Basic PC Literacy 1 2 0 2

CIS 215 Hardware Install/ Maintenance 2 3 0 3

EGR 131 Introduction to Electronic Technology 1 2 0 2

ELC 127 Software for Technicians 1 2 0 2

ELC 128 Introduction to PLC 2 3 0 3

ELC 131 DC/ AC Circuit Anaylysis 4 3 0 5

ELC 228 PLC Applications 2 6 0 4

ELN 131 Electronic Devices 3 3 0 4

ELN 132 Linear IC Applications 3 3 0 4

ELN 133 Digital Electronics 3 3 0 4

ELN 150 CAD for Electronics 1 3 0 2

ELN 232 Introduction to Microprocessors 3 3 0 4

ELN 234 Communication Systems 3 3 0 4

MAT 122 Algebra/Trigonometry II 2 2 0 3

PHY 131 Physics - Mechanics 3 2 0 4

Select 2 hours from the following:
CIS 130 Survey of Operating Systems 2 3 0 3

CIS 216 Software Installation/ Maintenance 1 2 0 2

COE 111 Cooperative Work Experience I 0 0 10 1

COE 112 Cooperative Work Experience I 0 0 20 2

COE 113 Cooperative Work Experience I 0 0 30 3

TOTAL SEMESTER HOURS REQUIRED FOR A.A.S. DEGREE: 67

ELECTRONICS ENGINEERING TECHNOLOGY

Certificate

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

ELC 128 Introduction to PLC 2 3 0 3

ELC 131 DC/ AC Circuit Analysis 4 3 0 5

ELN 131 Electronic Devices 3 3 0 4

ELN 132 Linear IC Applications 3 3 0 4

TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE: 16
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HUMAN SERVICES TECHNOLOGY

Associate in Applied Science Degree

The Human Services Technology Curriculum prepares students for

entry-level positions in institutions and agencies which provide social,

community, and educational serivces. Along with core courses, students
take courses which prepare them for specialization in specific human ser-

vice areas.

Students will take courses from a variety of disciplines. Emphasis in
core courses is placed on development of relevant knowledge, skills, and
attitudes in human services. Fieldwork experience will provide opportu-
nities for application of knowledge and skills learned in the classroom.

Graduates should qualify for positions in mental health, child care,

family services, social services, rehabilitation, correction, and educational

agencies. Graduates choosing to continue their education may select from
a variety of transfer programs at senior public and private institutions.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:
ENG 111 Expository Writing 3 0 0 3
ENG 114 Professional Research & Reporting 3 0 0 3

HumanitieslFine Arts: (Select one)

ART 111 Art Appreciation 3 0 0 3
DRA 111 Theatre Appreciation 3 0 0 3
HUM 121 Nature of America 3 0 0 3
HUM 122 Southern Culture 3 0 0 3
PHI 210 History of Philosophy 3 0 0 3
SPA 111 Elementary Spanish I 3 0 0 3

Natural Sciences/Mathematics:

Select One)

BIO 163 Basic Anatomy & Physiology 4 2 0 5
MAT 115 Mathematical Models 2 2 0 3

Social/Behavioral Science:

SOC 210 Introduction to Sociology 3 0 0 3
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HUMAN SERVICES TECHNOLOGY/

MENTAL HEALTH

Associate in Applied Science Degree
The Human Services Technology/ Mental Health concentration pre-

pares students for job opportunities in the mental health field. The cur-

riculum enables students to understand culturally and emotionally handi-

capped, developmentally disabled, or addicted clients through a variety
of models and diagnoses.

Course work includes a history of the mental health movement, cur-

rent developments and future trends, and theoretical models affecting in-

dividual development and behavior in a diverse client population. Field-

work experiences provide opportunities for application of knowledge in

agency and institutional settings.
Graduates should qualify for employment in mental health centers

serving a diverse multicultural client population in public and private set-

tings. Graduates will work with individuals, families, groups, organiza-
tions, and communities in providing a therapeutic arena of care.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:

ENG 111 Expository Writing 3 0 0 3

ENG 114 Prof. Research & Reporting 3 0 0 3

HumanitiesIFine Arts: (Select one)

ART 111 Art Appreciation 3 0 0 3

DRA 111 Theatre Appreciation 3 0 0 3

HUM 121 Nature of America 3 0 0 3

HUM 122 Southern Culture 3 0 0 3

PHI 210 History of Philosophy 3 0 0 3

SPA 111 Elementary Spanish I 3 0 0 3

Natural SciencesIMathematics:

Select One)

BIO 163 Basic Anatomy & Physiology 4 2 0 5

MAT 115 Mathematical Models 2 2 0 3

Social/Behavioral Science:

SOC 210 Introduction to Sociology 3 0 0 3
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HUMAN SERVICES TECHNOLOGY!

SUBSTANCE ABUSE

Associate in Applied Science Degree
The Human Services Technology /Substance Abuse concentration pre-

pares students to assist in drug and alcohol counseling, prevention-ori-

ented educational activities, rehabilitation with recovering clients, man-

aging community-based programs, counseling in residential facilities, and

pursuit of four-year degrees.
Course work includes classroom and experiential activities oriented

toward an overview of chemical dependency, psychological! sociological
process, the twelve Core Functions, intervention techniques with individu-

als in groups, and follow-up activities with recovering clients.
Graduates should qualify for positions as substance abuse counse-

lors, DUI counselors, halfway house workers, residential facility employ-
ees, and substance education specialists. With educational and clinical

experiences, graduates can obtain certification by the North Carolina Sub-

stance Abuse Board.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:

ENG 111 Expository Writing 3 0 0 3

ENG 114 Prof. Research & Reporting 3 0 0 3

Humanities/Fine Arts: ( Select one)

ART 111 Art Appreciation 3 0 0 3

DRA 111 Theatre Appreciation 3 0 0 3
HUM 121 Nature of America 3 0 0 3

HUM 122 Southern Culture 3 0 0 3
PHI 210 History of Philosophy 3 0 0 3
SPA 111 Elementary Spanish I 3 0 0 3

Natural Sciences/Mathematics:

Select One)

BIO 163 Basic Anatomy & Physiology 4 2 0 5

BIO 140 Environmental Biology 3 0 0 3

MAT 115 Mathematical Models 2 2 0 3

Social/Behavioral Science:

sac 210 Introduction to Sociology 3 0 0 3
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INDUSTRIAL SYSTEMS TECHNOLOGY

Diploma

This curriculum is designed to prepare or up-grade individuals to ser-

vice, maintain, repair, or install equipment for a wide range of industries.

Instruction includes theory and skill training needed for inspection, test-

ing, troubleshooting, and diagnosing industrial equipment and physical
facilities.

Students willleam technical skills in blueprint reading, electricity, hy-
draulics/ pneumatics, machining, welding, and various maintenance pro-

cedures. Practical application in these industrial systems will be empha-
sized and additional advanced course work may be offered.

Upon completion of any of the various levels of this curriculum, gradu-
ates should gain the necessary practical skills and related technical infor-

mation to qualify for employment or advancement in the various areas of

industrial systems technology.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

ENG 101 Applied Communications I 3 0 0 3

MAT 101 Applied Mathematics I 2 2 0 3

PHY 101 Fundamentals of Physics I 3 2 0 4

II. MAJOR COURSES

BPR 111 Blueprint Reading 1 2 0 2

ELC 112 DC/ AC Electricity 3 6 0 5

ELC 117 Motors and Controls 2 6 0 4

ELC 128 Introduction to PLC 2 3 0 3

HYD110 Hydraulics/ Pneumatics I 2 3 0 3

ISC 110 Workplace Safety 1 0 0 1

MEC111 Machine Processes I 2 3 0 3

MEC 112 Machine Processes II 2 3 0 3

MEC 160 Mechanical Industrial Systems 1 3 0 2

MEC 165 Fabrication Techniques 1 3 0 2

MNT 110 Introduction to Maintenance Procedures 1 3 0 2

MNT 111 Maintenance Practices 1 3 0 2

MNT 240 Industrial Equipment Troubleshooting 1 3 0 2

WLD 112 Basic Welding Processes 1 3 0 2

TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA: 46

131
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HIS 122 Western Civilization II 3 0 0 3

HIS 131 American History I 3 0 0 3

HIS 132 American History II 3 0 0 3

HIS 221 African-American History 3 0 0 3

POL 120 American Government 3 0 0 3

PSY 118 Interpersonal Psychology 3 0 0 3

PSY 150 General Psychology 3 0 0 3

SOC 210 Introduction to Sociology 3 0 0 3

sac 220 Social Problems 3 0 0 3

II. MAJOR COURSES

ACC 115 College Accounting 3 2 0 4

or

ACC 120 Principles of Accounting I 3 2 0 4

BUS 121 Business Math 2 2 0 3

BUS 270 Professional Development 3 0 0 3

CIS 111 Basic PC Literacy 1 2 0 2

CIS 115 Introduction to Prog. & Logic 2 2 0 3

CIS 120 Spreadsheet I 2 2 0 3

CIS 130 Survey of Operating Systems 2 3 0 3

CIS 152 Database Concepts & Applications 2 2 0 3

CIS 162 MM Presentation Software 2 2 0 3

CIS 172 Introduction to the Internet 2 2 0 3

CIS 215 Hardware Installation & Maintenance 2 3 0 3

CIS 225 Integrated Software 1 2 0 2

NET 110 Data Communications/ Networking 2 2 0 3

NET 120 Network Installation/ Admin. I 2 2 0 3

OST 131 Keyboarding 1 2 0 2

OST 136 Word Processing 1 2 0 2

Major Electives: (Select 3 hours)

CIS 147 Operating System - Windows 2 2 0 3

CIS 153 Database Applications 2 2 0 3

CIS 220 Spreadsheet II 1 2 0 2

CSC 134 C++ Programming 2 3 0 3

CSC 139 Visual BASIC Programming 2 3 0 3

CSC 160 Introduction to Internet Programming 2 2 0 3

OST 233 Office Publications Design 2 2 0 3

COE 111 Cooperative Work Experience I 0 0 10 1

COE 112 Cooperative Work Experience I 0 0 20 2

COE 113 Cooperative Work Experience I 0 0 30 3

TOTAL SEMESTER HOURS REQUIRED FOR A.A.S. DEGREE: 68/69
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HIS 221 African-American History 3 0 0 3

POL 120 American Government 3 0 0 3

PSY 118 Interpersonal Psychology 3 0 0 3

PSY 150 General Psychology 3 0 0 3

SOC 210 Intro to Sociology 3 0 0 3

SOC 220 Social Problems 3 0 0 3

II. MAJOR COURSES

A. CORE

CIS 115 Intro to Prog & Logic 2 2 0 3

CIS 130 Survey of Operating Sys 2 3 0 3

CIS 152 Database Concepts & Apps 2 2 0 3

CIS 172 Introduction to the Internet 2 3 0 3

CIS 215 Hardware Installation & Maintenance 2 3 0 3

NET 120 Network Installation/ Admin. I 2 2 0 3

NET 125 Routing and Switching I 1 4 0 3

NET 126 Routing and Switching II 1 4 0 3

OST 131 Keyboarding 1 2 0 2

Business:

ACC 115 College Accounting 3 2 0 4

or

ACC 120 Principles of Accounting I 3 2 0 4

Computer:
CIS 111 Basic PC Literacy 1 2 0 2

Networking:
NET 110 Data Comm/ Networking 2 2 0 3

Major Electives: (Select 5/ 6 hours)

CIS 147 Operating System - Windows 2 2 0 3

CIS 153 Database Applications 2 2 0 3

CIS 162 MM Presentation Software 2 2 0 3

CSC 134 C++ Programming 2 3 0 3

CSC 139 Visual BASIC Programming 2 3 0 3

CSC 160 Introduction to Internet Programming 2 2 0 3

NET 225 Advanced Router & Switching I 1 4 0 3

NET 226 Advanced Router & Switching II 1 4 0 3

OST 136 Word Processing 1 2 0 2

COE 111 Co-op Work Experience I 0 0 10 1

COE 112 Co-op Work Experience I 0 0 20 2

COE 113 Co-op Work Experience I 0 0 30 3

B. CONCENTRATION:

CIS 174 Network System Manager I 2 2 0 3

CIS 175 Network Management I 2 2 0 3

CIS 274 Network System Manager II 2 2 0 3

CIS 275 Network System Management II 2 2 0 3

CIS 287 Network Support 2 2 0 3

TOTAL SEMESTER HOURS REQUIRED FOR A.A.S. DEGREE: 70/ 71
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Social/Behavioral Science: (Select one)

ANT 220 Cultural Anthropology 3 0 0 3
ECO 251 Prin. Of Microeconomics 3 0 0 3
ECO 252 Prin. Of Macroeconomics 3 0 0 3
HIS 121 Western Civilization I 3 0 0 3
HIS 122 Western Civilization II 3 0 0 3
HIS 131 American History I 3 0 0 3
HIS 132 American History II 3 0 0 3
HIS 221 African- American History 3 0 0 3
POL 120 American Government 3 0 0 3
PSY 118 Interpersonal Psychology 3 0 0 3
PSY 150 General Psychology 3 0 0 3
SOC 210 Introduction to Sociology 3 0 0 3
SOC 220 Social Problems 3 0 0 3

II. MAJOR COURSES

CIS 111 Basic PC Literacy 1 2 0 2

CIS 172 Introduction to the Internet 2 3 0 3
CSC 160 Int. to Internet Programming 2 2 0 3
ITN 11 0 Intro to Web Graphics 2 2 0 3
ITN 120 Intro to Internet Multimedia 2 2 0 3
ITN 130 Web Site Management 2 2 0 3
ITN 140 Web Development Tools 2 2 0 3
ITN 150 Internet Protocols 2 2 0 3
ITN 160 Principles of Web Design 2 2 0 3
ITN 170 Intro to Internet Databases 2 2 0 3
ITN 210 Advanced Web Graphics 2 2 0 3
ITN 220 Advanced Internet Multimedia 2 2 0 3
ITN 230 Intranets 2 2 0 3
ITN 240 Internet Security 2 2 0 3
ITN 260 Intro to E- Commerce 2 2 0 3
ITN 270 Advanced Internet Databases 2 2 0 3
NET 110 Data Comm. Networking 2 2 0 3
OST 131 Keyboarding 1 2 0 2

Major Electives: (Select one)

CIS 115 Intro. To Programming & Logic 2 2 0 3
CIS 162 MM Presentation Software 2 2 0 3
CIS 174 Network System Manager I 2 2 0 3
NET 120 Network Install/ Adm I 2 2 0 3
COE 111 Cooperative Work Experience I 0 0 10 1

COE 112 Cooperative Work Experience I 0 0 20 2
COE 113 Cooperative Work Experience I 0 0 30 3

TOTAL SEMESTER HOURS REQUIRED FOR A.A.S. DEGREE: 70
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MEDICAL ASSISTING

Associate in Applied Science Degree

The Medical Assisting curriculum prepares multi-skilled health care

professionals qualified to perform administrative, clinical, and laboratory
procedures.

Course work includes instruction in scheduling appointments, coding
and processing insurance accounts, billing, collections, medical transcrip-
tion, computer operations; assisting with examinations/ treatments, per-

forming routine laboratory procedures, electrocardiography, supervised
medication administration; and ethical/ legal issues associated with pa-
tient care.

Graduates of CAAHEP accredited medical assisting programs may be

eligible to sit for the American Association of Medical Assistants' Certifi-

cation Examination to become Certified Medical Assistants. Employment
opportunities include physicians' offices, health maintenance organiza-
tions, health departments, and hospitals.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:

ENG 111 Expository Writing 3 0 0 3

ENG 114 Professional Research & Reporting 3 0 0 3

Humanities/Fine Arts (Select one):

HUM 121 Nature of America 3 0 0 3

HUM 122 Southern Culture 3 0 0 3

SPA 111 Elementary Spanish I 3 0 0 3

Social/Behavioral Science:

PSY 150 General Psychology 3 0 0 3

Natural Sciences:

MAT 115 Mathematical Models 2 2 0 3

continued. . .
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MEDICAL OFFICE ADMINISTRATION

Associate in Applied Science Degree

The Medical Office Administration curriculum prepares individuals

for employment in medical and other health-care related offices.

Course work will include medical terminology; information systems;
office management; medical coding, billing and insurance; legal and ethi-

cal issues; and formatting and word processing. Students will learn ad-

ministrative and support functions and develop skills applicable in medi-

cal environments.

Employment opportunities are available in medical and dental offices,

hospitals, insurance companies, laboratories, medical supply companies,
and other health-care related organizations.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:
ENG 111 Expository Writing 3 0 0 3

ENG 114 Professional Research & Reporting 3 0 0 3

Humanities/Fine Arts: (Select one)

ART 111 Art Appreciation 3 0 0 3

DRA 111 Theatre Appreciation 3 0 0 3

HUM 121 The Nature of America 3 0 0 3

HUM 122 Southern Culture 3 0 0 3

PHI 210 History of Philosophy 3 0 0 3

SPA 111 Elementary Spanish I 3 0 0 3

Natural Science/Mathematics: (Select one)

BIG 110 Principles of Biology 3 3 0 4

BIG 111 General Biology I 3 3 0 4

BIG 140 Environmental Biology 3 0 0 3

BIG 163 Basic Anat & Physiology 4 2 0 5

BIG 165 Anatomy & Physiology I 3 3 0 4

BIG 168 Anatomy & Physiology I 3 3 0 4

CHM 151 General Chemistry I 3 3 0 4

GEL 111 Introductory Geology 3 2 0 4

MAT 115 Mathematical Models 2 2 0 3

MAT 121 Algebra/ Trigonometry I 2 2 0 3

MAT 151 Statistics I 3 0 0 3

MAT 161 College Algebra 3 0 0 3

MAT 171 Precalculus Algebra 3 0 0 3

PHS 111 Physical Science I 3 2 0 4

PHY 131 Physics Mechanics 3 2 0 4

Social/Behavioral Science: (Select one)

ANT 220 Cultural Anthropology 3 0 0 3

ECG 151 Survey of Economics 3 0 0 3

continued. . . 141
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OFFICE SYSTEMS TECHNOLOGY

Associate in Applied Science Degree
The Office Systems Technology Curriculum prepares individuals for

positions in administrative support careers. It equips office professionals
to respond to the demands of a dynamic computerized workplace.

Students will complete courses designed to develop proficiency in the

use of integrated software, oral and written communication, analysis and

coordination of office duties and systems, and other support topics. Em-

phasis is placed on non-technical as well as technical skills.

Graduates should qualify for employment in a variety of positions in

business, government and industry. Job classifications range from entry-
level to supervisor to middle management. Graduates receive preparation
to take the Certified Professional Secretary (CPS) exam.

COURSE AND HOUR REQUIREMENTS
Work Expl .

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:

ENG 111 Expository Writing 3 0 0 3

ENG 114 Professional Research & Reporting 3 0 0 3

Humanities/Fine Arts: (Select one)

ART 111 Art Appreciation 3 0 0 3

DRA 111 Theatre Appreciation 3 0 0 3

HUM 121 The Nature of America 3 0 0 3

HUM 122 Southern Culture 3 0 0 3

PHI 210 History of Philosophy 3 0 0 3

SPA 111 Elementary Spanish I 3 0 0 3

Natural Science/Mathematics: (Select one)

BIG 110 Principles of Biology 3 3 0 4

BIG 111 General Biology I 3 3 0 4

BIG 140 Environmental Biology 3 0 0 3

BIG 163 Basic Anat & Physiology 4 2 0 5

BIG 165 Anatomy & Physiology I 3 3 0 4

BIG 168 Anatomy & Physiology I 3 3 0 4

CHM 151 General Chemistry I 3 3 0 4

MAT 115 Mathematical Models 2 2 0 3

MAT 121 Algebra/ Trigonometry I 2 2 0 3

MAT 151 Sta tistics I 3 0 0 3

MAT 161 College Algebra 3 0 0 3

MAT 171 Precalculus Algebra 3 0 0 3

PHS 111 Physical Science I 3 2 0 4

PHY 131 Physics Mechanics 3 2 0 4

continued. . .
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OFFICE SYSTEMS TECHNOLOGY

Certificate

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

BUS 121 Business Math 2 2 0 3

CIS 111 Basic PC Literacy 1 2 0 2

CIS 120 Spreadsheet 2 2 0 3

OST 131 Keyboarding 1 2 0 2

OST 136 Word Processing 1 2 0 2

OST 286 Professional Development 3 0 0 3

Select 3 hours from the following:
BUS 110 Introduction to Business 3 0 0 3

BUS 260 Business Communications 3 0 0 3

CIS 126 Graphics Software Introduction 2 2 0 3

CIS 152 Database Concepts & Apps. 2 2 0 3

OST 134 Text Entry & Formatting 2 2 0 3

OST 137 Office Software Applications 1 2 0 2

OST 164 Text Editing Applications 3 0 0 3

OST 223 Machine Transcription I 1 2 0 2

OST 236 Advanced Word/ Information Processing 2 2 0 3

OST 284 Emerging Technologies 1 2 0 2

OST 289 Office Systems Management 2 2 0 3

TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE: 18
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Social/Behavioral Science: (Select one)

ANT 220 Cultural Anthropology 3 0 0 3

ECO 151 Survey of Economics 3 0 0 3

ECO 251 Principles of Microeconomics 3 0 0 3

ECO 252 Principles of Macroeconomics 3 0 0 3

HIS 121 Western Civilization I 3 0 0 3

HIS 122 Western Civilization II 3 0 0 3

HIS 131 American History I 3 0 0 3

HIS 132 American History II 3 0 0 3

HIS 221 African-American History 3 0 0 3

POL 120 American Government 3 0 0 3

psy 118 Interpersonal Psychology 3 0 0 3

PSY 150 General Psychology 3 0 0 3

sac 210 Introduction to Sociology 3 0 0 3

sac 220 Social Problems 3 0 0 3

II. MAJOR COURSES

A. CORE

ACC 115 College Accounting 3 2 0 4

or

ACC 120 Principles of Accounting I 3 2 0 4

BUS 110 Introduction to Business 3 0 0 3

BUS 115 Business Law I 3 0 0 3

BUS 121 Business Math 2 2 0 3

CIS 120 Spreadsheet 2 2 0 3

OST 131 Keyboarding 1 2 0 2

OST 134 Text Entry & Formatting 2 2 0 3

OST 135 Advanced Text Entry & Formatting 3 2 0 4

OST 136 Word Processing 1 2 0 2

OST 164 Text Editing Applications 3 0 0 3

OSTI84 Records Management 1 2 0 2

OST 233 Office Publications Design 2 2 0 3

OST 286 Professional Development 3 0 0 3

OST 289 Office Systems Management 2 2 0 3

Computer/Information Systems:
CIS 111 Basic PC Literacy 1 2 0 2

Major Electives: (Select 3 hours)

BUS 260 Business Communications 3 0 0 3

CIS 126 Graphics Software Intro 2 2 0 3

CIS 152 Database Concepts & App. 2 2 0 3

CJC 131 Criminal Law 3 0 0 3

COE 111 Cooperative Work Experience I 0 0 10 1

COE 112 Cooperative Work Experience I 0 0 20 2

COE 113 Cooperative Work Experience I 0 0 30 3

OST 137 Office Software Applications 1 2 0 2

OST 236 Advanced Word/ information Processing 2 2 0 3

OST 284 Emerging Technologies 1 2 0 2

B. CONCENTRATION

OST 155 Legal Terminology 3 0 0 3

OST 156 Legal Office Procedures 2 2 0 3

OST 159 Legal Office Ethics 2 0 0 2

OST 252 Legal Transcription I 2 2 0 3

TOTAL SEMESTER HOURS REQUIRED FOR A.A.S. DEGREE: 72- 73
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RADIOGRAPHY

Associate in Applied Science Degree
The Radiography curriculum prepares the graduate to be a radiogra-

pher, a skilled health care professional who uses radiation to produce im-

ages of the human body.
Course work includes clinical rotations to area health care facilities, ra-

diographic exposure, image processing, radiographic procedures, phys-
ics, pathology, patient care and management, radiation protection, quality
assurance, anatomy and physiology, and radiobiology.

Graduates of accredited programs are eligible to apply to take the Ameri-

can Registry of Radiologic Technologists' national examination for certifi-

cation and registration as medical radiographers. Graduates may be em-

ployed in hospitals, clinics, physicians' offices, medical laboratories, gov-
ernment agencies, and industry.

Mission Statement: The Radiography Program at Vance- Granville Commu-

nity College seeks to recruit and retain qualified students to acquire the knowl-

edge and skills necessary to pass the American Registry of Registered Technolo-

gists' national examination and obtain gainful employment in thefield ofRadiog-
raphy through didactic and clinical experiences.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:

ENG 111 Expository Writing 3 0 0 3

ENG 114 Professional Research & Reporting 3 0 0 3

Humanities/Fine Arts: (Select one)

HUM 121 American Experience 3 0 0 3

HUM 122 Southern Culture 3 0 0 3

SPA 111 Elementary Spanish I 3 0 0 3

Natural Science/Mathematics:

BIO 163 Basic Anatomy & Physiology 4 2 0 5

Social/Behavioral Science:

PSY 150 General Psychology 3 0 0 3

continued. . .

149



f-> 
l

@n 0a

000000000000000...... a:::
r-o i~t;;t;;~~~~~~ 
CIl

a~ c.J1~ I--lI-- lI--lI-- lI--lI-- lNI--lNI-- lO

0r!1

a::: l

r!1 f')
CIl 0
l

o 0 e: e: e: e: 0 0 0 e: e: e: e: e: o' ~ o c:
r!1
l

011100 OOOOO~ ln f')aq :: toaq aq n n n~ ~ ~ aq aq {5 'Ii CIl

I: 
toi 0 '"1 '"1--- ~~ n r!12' ~. III III III 2' 2' 2' III III III III III ~

0 20 "0 ::l "0 "0 0 , . " 0 "0 "0 "0 "0 '-< t"'" CIl

c: QQ~: p~~ QQQ~~~~~~~
non (')...............-n nnnn '"

1l tr:Itr: I~ 1t'li' litr:ltr: ltr:l'
liss'li' li~

1ll
CIl 0.. 0.. ":: r 8 0.. 0.. 0.. ::r 8 8 n ~

l e. g.~ " ~ ~ ~ ~ ~ ~ " " g.
r!1 III III ~ :: l ~. 

ro III III III ~. 
SO S' 

ro ro ~

10 to ::to gl. @ g-:: to::to:: to @
aq aq g- g- ~c: OOtll _.... 000_ ........' 1:l

l::l - ro::l:: l::l t::::- roro'"

l t:::t:::~ ~~~.
tr:I

t:::~ ~ --0 n

1 ii
0
l

00 NN...... Nooo............ NC;JC; JN......

0 oOC;JOC; JC;JooOC; JC;JC; JC;JC; JC;JN

r!1

G')
l
r!1

oooo~ t;;~ooooooot:l

I
l"lC; JNNC;J~ U1NNNC;J~~ C;JNN

V"'''"''~_''''..,<_."".",.-.........,_~..._..,_..._.

t<'".... '_,.._._."       ~,"",;",,,,,_._...__,.,.
olI_....,,,_.,,,,,. -,",- "...~~ 



RECREATION AND LEISURE STUDIES

Associated in Applied Science Degree

The Recreation and Leisure Studies curriculum prepares individuals to

plan, direct, and implement recreation activities in diverse environments

for all age groups. The program is designed to meet the needs of students

interested in the private, public, commercial or therapeutic environment.

Course work includes introductory courses concerning history, termi-

nology, programming and general information concerning the recreation

profession. Students learn recreation programs and activities in the fol-

lowing areas: cultural arts, team sports, outdoor education, wellness, indi-

vidual activities and adapted activities.

Upon completion graduates should qualify for a variety of assistant level

positions at recreation centers, schools, hospitals, nursing facilities, parks,
and commercial recreation establishments. They will be an asset in de-

signing and implementing recreation programs and activities.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:
ENG 111 Expository Writing 3 0 0 3

ENG 114 Professional Research & Reporting 3 0 0 3

Natural Sciences/Mathematics: (Select one)

BIO 140 Environmental Biology 3 0 0 3

MAT 115 Mathematical Models 2 2 0 3

Humanities/Fine Arts: (Select one)

HUM 121 The Nature of America 3 0 0 3

HUM 122 Southern Culture 3 0 0 3

SPA 111 Elementary Spanish I 3 0 0 3

Social/Behavioral Science: (Select one)

POL 120 American Government 3 0 0 3

SOC 210 Introduction to Sociology 3 0 0 3

SOC 220 Social Problems 3 0 0 3
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WELDING TECHNOLOGY

Diploma

The Welding Technology curriculum provides students a sound under-

standing of the science, technology, and application essential for success-

ful employment in the welding and metals industries.

Instruction includes consumable and non-consumable electrode weld-

ing and cutting processes. Courses in math, blueprint reading, metallurgy,

welding inspection, and destructive and non- destructive testing provides
the student with industry standard skills developed through classroom

training and practical applications.
Successful graduates of the Welding Technology curriculum may be

employed as entry level technicians in welding and metal working indus-

tries. Career opportunities also exist in construction, manufacturing, fab-

rication, sales, quality control, supervision, and welding-related self em-

ployment.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Oass Lab Clinical Credits

I. GENERAL EDUCATION COURSES

ENG 101 Applied Communications I 3 0 0 3

MAT 101 Applied Mathematics I 2 2 0 3

II. MAJOR COURSES

BPR 111 Blueprint Reading 1 2 0 2

WLD 110 Cutting Processes 1 3 0 2

WLD 111 Oxy-Fuel Welding 1 3 0 2

WLD 115 SMAW (Stick) Plate 2 9 0 5

WLD 116 SMAW (Stick) Plate/ Pipe 1 9 0 4

WLD 121 GMAW (Mig) FCAW /Plate 2 6 0 4

WLD 131 GTAW (Tig) Plate 2 6 0 4

WLD 141 Symbols and Specifications 2 2 0 3

WLD 151 Fabrication I 2 6 0 4

WLD 261 Certification Practices 1 3 0 2

TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA: 38
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CURRICULUM COURSES
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Work t.Xp I
Course No. Title Class Lab Clinical Credit

ACC 121 Principles of Accounting II 3 2 0 4

Prerequisites: ACC 120

Corequisites: None
This course is a continuation ofACC 120. Emphasis is placed on corporate
and managerial accounting for both external and internal reporting and
decision making. Upon completion, students should be able to analyze
and record corporate transactions, prepare financial statements and

reports, and interpret them for management.

ACC 129 Individual Income Taxes 2 2 0 3

Prerequisites: ENG 080, MAT 060, RED 090

Corequisites: None

This course introduces the relevant laws governing individual income
taxation. Emphasis is placed on filing status, exemptions for dependents,
gross income, adjustments, deductions, and computation of tax. Upon
completion, students should be able to complete various tax forms

pertaining to the topics covered in the course.

ACC 130 Business Income Taxes 2 2 0 3

Prerequisites: ACC 129 or Instructor Approval
Corequisites: None

This course introduces the relevant laws governing business and fiduciary
income taxes. Topics include tax depreciation, accounting periods and
methods, corporations, partnerships, S corporations, estates and trusts,
and gifts. Upon completion, students should be able to complete various
tax forms pertaining to the topics covered in the course.

ACC 140 Payroll Accounting 1 2 0 2

Prerequisites: ACC 120

Corequisites: None

This course covers federal and state laws pertaining to wages, payroll
taxes, payroll tax forms, and journal and general ledger transactions.

Emphasis is placed on computing wages; calculating social security,
income, and unemployment taxes; preparing appropriate payroll tax

forms; and journalizing/ posting transactions. Upon completion, students
should be able to analyze data, make appropriate computations, complete
forms, and prepare accounting entries.

ACC 150 Computerized General Ledger 1 2 0 2

Prerequisites: ACC 120 or ACC 115

Corequisites: None

This course introduces microcomputer applications related to the major
accounting systems. Topics include general ledger, accounts receivable,
accounts payable, inventory, payroll, and correcting, adjusting, and closing
entries. Upon completion, students should be able to use a computer
accounting package to solve accounting problems.
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AHR 111 HVACR Electricity 2 2 0 3

Prerequisites: None

Corequisites: None

This course introduces electricity as it applies to HVACR equipment.
Emphasis is placed on power sources, interaction of electrical components,
wiring of simple circuits, and the use of electrical test equipment. Upon
completion, students should be able to demonstrate good wiring practices
and the ability to read simple wiring diagrams.

AHR 112 Heating Technology 2 4 0 4

Prerequisites: None

Corequisites: None

This course covers the fundamentals of heating including oil, gas, and

electric heating systems. Topics include safety, tools and instrumentation,

system operating characteristics, installation techniques, efficiency testing,
electrical power, and control systems. Upon completion, students should
be able to explain the basic oil, gas, and electrical heating systems and
describe the major components of a heating system.

AHR 113 Comfort Cooling 2 4 0 4

Prerequisites: None

Corequisites: None

This course covers the installation procedures, system operations, and

maintenance of residential and light commercial comfort cooling systems.
Topics include terminology, component operation, and testing and repair
of equipment used to control and produce assured comfort levels. Upon
completion, students should be able to use psychometrics, manufacturer

specifications, and test instruments to determine proper system operation.

AHR 114 Heat Pump Technology 2 4 0 4

Prerequisites: AHR 110 or AHR 113

Corequisites: None

This course covers the principles of air source and water source heat

pumps. Emphasis is placed on safety, modes of operation, defrost systems,
refrigerant charging, and system performance. Upon completion, students
should be able to understand and analyze system performance and

perform routine service procedures.

AHR 115 Refrigeration Systems 1 3 0 2

Prerequisites: AHR 110

Corequisites: None

This course introduces refrigeration systems and applications. Topics
include defrost methods, safety and operational control, refrigerant
piping, refrigerant recovery and charging, and leak testing. Upon
completion, students should be able to assist in installing and testing
refrigeration systems and perform simple repairs.

159



CURRICULUM COURSES
r:::rU> t'"lIi!>- ln>-o> S' "0 ~ S' III s:- >-l n >-0 > Ql~ Q4i> o~ Ql9n4i> 8~ 1ll88>-ln4i> n0\ ro'< Ou>~ O"":I: 3 ~ <:= 8 III 2:Sl 1i!: I: so 8.::l S 2:Sl ro:I: 
t>> ~ 0 1-" 1-" ""1 (t) III 0 U>"O ...., ro:I: III ~" O ro Sl ro:I: 
r:::rro:=: o...u>roli!:::C o ..... 0... 0 - U> ro ..., ::: c S ~ rt ;:;. ~ ro Ii! :::c 0............. ro"":::c

U> ro ..., ::: c ifro
ro ;:;. re s t'"l...c

ro 0 fA t'"l...c ~ s......::t...,St'"l...cro
roS~ ~ 8'"2'"2 N rof::l:: lro"" 0~'"

21-' su>o ... c...c I-' s o~ I-' ro 0...0 2..ro o~... c I-'

U> ..... _ U> III ~ ~..... < Xl
l ro .....~ ~ ~ C7'I U> S.~..... ~ w r:::r ~ Y' ~ ~ Ui' s. ~

8" to ,.....~. t: 00'..... ~ 0 (f:J.... ~ 1-1 en tn' 0
lU 0... ~ ::l ..., Ui' ..... 0 r+ a n ~ r!!. tn' w

ro 0 Ill..., .....
U> 

n 0- 
r:n ~ 1-" to oq

C
c.. 00 ::;.: ~. O cr n _. ~ I-"'~.

o... rolll;:u>rtit llllu>!].rorororort g ro ~ ~ ~ rt 3.......~ ro(t~ e.s:uroO~ rororo
ro~ o...roro~ u> 0......... ~ ro ..... ~ U> U> 0"0 0... 0 .. ~ 

lU
0... t'"l U> ro

t'"lr::: r~:: lt'"lt'" l~ U>

so"Ooro::
l .. l ro 0 .. ~

o' rn ~ s' . . l::t Oro<: l 0... _ <: o ro 0 8" 0 ~ ..

to S' ::t Z Z :::c 1ll1ll......5~ t'"lOZZ:
I: 1i!::

lu>
Plzz:::c g. Ii!~ Pl> Z:I: a, o:a...... a,roz>: I: 

IllIllS()(<OOO~ 8.5 0...~::;::2 g-o 0:< 8~ U>
00~ l8::t.

u>::r:: 0:< o 0... S' ~ 0 ~ 0 ::r:: :< 
i<'

r:::r::l
lU ~ o...::l ::l f!l. ro~~

8~~ @~~~ S ::::: S:-::l ::l S' l-:;;::I::l> Iii' ()(< ffi:+ s:- ~ :;;::I >
Illo...g. ~ roroQ.. IllrororoOC/. lU a()(< ~ 

ro

U> 0... t'"l ~ 8.."O ..., ~ l ' ro.... n U>()(<

osU>ro .... n
t'"l

ro =' 8~ lllso...li!~ ::: c o...?r~ s~ Vl l..... '< ....
n .... fJJ ..... 

s8.S!: s;iJo... o n
III ~" 8..~ ~ oro~~--< .... n

U> 
r:::r

0 ..... U> ro _. III ~ ro U> 
ro..... 

ro "0 0

rtlll2..S:- e. 8.. ro
ro ~ ~..... s s:: rz g ~ =;. .... 

ro "0. ~ S' Sl ~ S ro
t'"l

t'"l S ro ='

s 2). S' ro Vl III ..., - :: l .....;:; S U> 3. S g. - > ;:;. 
s:u ....... 

t.n
fJJ r:n ;: r

Fto...
t'"l()(<"

O '< S' ~ 0 ;:;. ~ ::r:: 0 8" Ill' t'"l S n 8 ;:; ~. ~. 0 0
U> ro ~ @ qq ()(< ~:: r:: S'

a ~ ~ ~ ~. ~ rz~" O~':<;:; 3 o...a-Y' ro ~ lo...go...Ql~ Ui'
0......,..... ~ >-= 0'" ~ l .... r::Cs~:;;::I OC/ 

tli!...... "00
U> ;:; ~ 

gllln~ ..., 0"'0........- "" 0 t'"l.... o "0
U> 9:..... ;:;e.~ 9- rt O. 3 ro ro ()(< ~ ;:;. Olllro"" Ui" 1ll';;i III Q-

o ro U> '< :;;:: I..... :::c O;:;~o !!:. l S' lU
W

0!3" 8.. 0 u>.;:; ~ to rt ~ _. a

recso...~ rJl IllO>-lrn ;" 
I-t ur'1:j 1-1 .-. n8s-;:; 8Ss~

Ui"ro ..., - 0
to "0 ro ro .... 0 [ Jl .... 0 ~ rn ffi =' 

ro S ~. 
0... 

U> ...........

g s: 2). ~ ~ 0... ~"O .... 2 "0 . ~ s. [ Jl ~ 0
ro ro ~ III ;:;.~ g 0 ~ I:T1 sC'..,.Ftg

III t'"l Q ~ 0... 0'" Sill;:; U> 0... OIl SIi!~ e' roqQ :;! 
g'gi!!]. o...l 0' . J:: U> ..., e: S' t'"l 0"'U> t'"l

3 g. ~ ;:;.
o...SroQl8 U> ro ...,..... ~ ro::l ..... 

Ii! ~ S' as'S' ...... 
III ::l t'"l o 0"''< ro

t'"l "0 '"2 "0 ::l ro<::: l()(<2"~ l' 0...;:;

o ,..... _. 1-" n
I-1ro~ a U> ::

t ()(< U> 0 U> ..., ...,

o ~" O fA ro U> ro::t.
t'"l0... 0 S 2" ;:;. rnJl

U> rn ~ ro S S:-IllS~ 2" 0 0

S' o' S S''2
o...~"'" 

0... III .....
rn ( D roS!:u> lU

ro "0
S ...... 

0...

gOC- o"'..., g:::r:: N g..~ ro~~ 
N

n

t'"lU> N I:T1
ro ';" :: to I-' 

u> u>- 2"s-' rot'"l"O~~ 1i! 
I-' 

o;:;g rz~~
0 ........... as' a o...;::t.

i 2" ~ 0... 
t'"l U>::lPl~~ o...

ro U>~
n 1ll;:;,[Jlroe.

o.........roo N @ Fto~ 
O

rn 8' t'"l t'"l [Jl O' 0 0 o 0 ro
C7'I Illrolll N

S
0 0 [

Jl ;:; 

S~! 3 g...c
0...

2":: lt'"l;:;

8roS!31l" O J:: 
o...

o...::to... 
S g 1l S' o...()(< .....

U> ;:; S' ;:; 0 S~" 8.."8..~@ 0 0 r:::r ~"O 0 rolllO 0
0'"

T.... oq 0". 
Io'Ij _. ~ ~. :: to ~ g~~ g.. ro ! 3

2. g:~
Illt'"lo 0... III 0

l t'"l ..... 
U> 0 III ro U> ...... n

Sg ::l g W
Ill ~ 

5l
o"'>-=::l "'" wgrzrn@ I-' 0_..., I-' 

0..._0......... ro s:u... " .... { J) l ro ro . tOn:"'" U>

w_~~_...--."""-""""-"". 



Work Exp I
Course No lill, Class Lab Clinical Credit

ANT 210 General Anthropology 3 0 0 3

Prerequisites: ENG 090, RED 090

Corequisites: None

This course introduces the physical, archaeological, linguistic, and

ethnological fields of anthropology. Topics include human origins, genetic
variations, archaeology, linguistics, primatology, and contemporary
cultures. Upon completion, students should be able to demonstrate an

understanding of the four major fields of anthropology.

ANT 220 Cultural Anthropology 3 0 0 3

Prerequisites: ENG 090, RED 090

Corequisites: None

This course introduces the nature of human culture. Emphasis is placed
on cultural theory, methods of fieldwork, and cross-cultural comparisons
in the areas of ethnology, language, and the cultural past. Upon
completion, students should be able to demonstrate an understanding of

basic cultural processes and how cultural data are collected and analyzed.

ART 111 Art Appreciation 3 0 0 3

Prerequisites: ENG 090, RED 090

Corequisites: None

This course introduces the origins and historical development of art.

Emphasis is placed on the relationship of design principles to various art

forms including but not limited to sculpture, painting, and architecture.

Upon completion, students should be able to identify and analyze a variety
of artistic styles, periods, and media.

ART 114 Art History Survey I 3 0 0 3

Prerequisites: ENG 090, RED 090

Corequisites: None

This course covers the development of art forms from ancient times to

the Renaissance. Emphasis is placed on content, terminology, design, and

style. Upon completion, students should be able to demonstrate an

historical understanding of art as a product reflective of human social

development

ART 115 Art History Survey II 3 0 0 3

Prerequisites: ENG 090, RED 090

Corequisites: None

This course covers the development of art forms from the Renaissance to

the present. Emphasis is placed on content, terminology, design, and style.
Upon completion, students should be able to demonstrate an historical

understanding of art as a product reflective of human social development.
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Work Exp I

Course No. Me Class Lab Clinical Credit

AUT 116 Engine Repair 1 3 0 2

Prerequisites: None

Corequisites: None

This course covers service / repair / rebuilding of block, head, and internal

engine components. Topics include engine repair/ reconditioning using
service specifications. Upon completion, students should be able to

rebuild/ recondition an automobile engine to service specifications.

AUT 141 Suspension & Steering Systems 2 4 0 4

Prerequisites: None

Corequisites: None

This course covers principles of operation, types, and diagnosis/ repair
of suspension and steering systems to include steering geometry. Topics
include manual and power steering systems and standard and

electronically controlled suspension and steering systems. Upon

completion, students should be able to service and repair various steering
and suspension components, check and adjust various alignment angles,
and balance wheels.

AUT 151 Brake Systems 2 2 0 3

Prerequisites: None

Corequisites: None

This course covers principles of operation and types, diagnosis, service,

and repair of brake systems. Topics include drum and disc brakes

involving hydraulic, vacuum boost, hydra-boost, electrically powered
boost, and anti-lock and parking brake systems. Upon completion,
students should be able to diagnose, service, and repair various

automotive braking systems.

AUT 152 Brake Systems Lab 0 2 0 1

Prerequisites: None

Corequisites: AUT 151

This course provides a laboratory setting to enhance brake system skills.

Emphasis is placed on practical experiences that enhance the topics

presented in AUT 151. Upon completion, students should be able to apply
the laboratory experiences to the concepts presented in AUT 151.

AUT 161 Electrical Systems 2 6 0 4

Prerequisites: None

Corequisites: None

This course covers basic electrical theory and wiring diagrams, test

equipment, and diagnosis/ repair/ replacement of batteries, starters,

alternators, and basic electrical accessories. Topics include diagnosis and

repair of battery, starting, charging, lighting, and basic accessory systems

problems. Upon completion, students should be able to diagnose, test,

and repair the basic electrical components of an automobile.
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Work Exp I

Course No. Title Class Lab Clinical Credit

AUT 282 Engine Electrical Management 3 9 0 6

Prerequisites: None

Corequisites: None

This course includes principles, systems, and procedures required for

diagnosing and restoring engine performance/ driveability and emission

control through mechanical, electrical, and gas analysis. Emphasis is

placed on diagnostics using mechanical, electrical ( including on-board),

and gas analysis to determine root causes for repair purposes. Upon

completion, students should be able to diagnose and repair PCM-related

engine performance/ driveability and emission problems.

BID 090 Foundations of Biology 3 2 0 4

Prerequisites: ENG 080

Corequisites: RED 090

This course introduces basic biological concepts. Topics include basic

biochemistry, cell structure and function, interrelationships among

organisms, scientific methodology, and other related topics. Upon

completion, students should be able to demonstrate preparedness for

college- level biology courses.

BID 094 Concepts of Human Biology 3 2 0 4

Prerequisites ENG 080

Corequisites: RED 090

This course focuses on fundamental concepts of human biology. Topics
include terminology, biochemistry, cell biology, tissues, body systems, 
and other related topics. Upon completion, students should be able to

demonstrate preparedness for college- level anatomy and physiology
courses.

BID 106 IntIO to Anatorny/PhysiologylMicrobiology 2 2 0 3

Prerequisites: ENG 090, RED 090

Corequisites:
This course covers the fundamental and principle concepts of human

anatomy and physiology and microbiology. Topics include an introduction

to the structure and function of cells, tissues, and human organ systems,
and an overview of microbiology, epidemiology, and control of

microorganisms. Upon completion, students should be able to identify
structures and functions of the human body and describe microorganisms
and their significance in health and disease.

BID 110 Principles of Biology 3 3 0 4

Prerequisites ENG 090, RED 090

Corequisites: None

This course provides a survey of fundamental biological principles for

non-science majors. Emphasis is placed on basic chemistry, cell biology,
metabolism, genetics, taxonomy, evolution, ecology, diversity, and other

related topics. Upon completion, students should be able to demonstrate

increased knowledge and better understanding of biology as it applies to

everyday life.
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Work Exp /
Course No. Title Class Lab Clinical Credit

BIO 140A Environmental Biology Lab 0 3 0 1

Prerequisites: None

Corequisites: BIG 140

This course provides a laboratory component to complement BIG 140.

Emphasis is paced on laboratory and field experience. Upon completion,
students should be able to demonstrate a practical understanding of

environmental interrelationships and of contemporary environmental

issues.

BIO 155 Nutrition 3 0 0 3

Prerequisites: ENG 090, RED 090

Corequisites: None

This course covers the biochemistry of foods and nutrients with

consideration of the physiological effects of specialized diets for specific
biological needs. Topics include cultural, religious, and economic

factors that influence a person' s acceptance of food as well as nutrient

requirements of the various life stages. Upon completion, students

should be able to identify the functions and sources of nutrients, the

mechanisms of digestion and the nutritional requirements of all age

groups. .

BIO 163 Basic Anatomy & Physiology 4 2 0 5

Prerequisites: ENG 090, RED 090

Corequisites: None

This course provides a basic study of the structure and function of the

human body. Topics include a basic study of the body systems as well as

an introduction to homeostasis, cells, tissues, nutrition, acid-base balance,

and electrolytes. Upon completion, students should be able to demonstrate

a basic understanding of the fundamental principles of anatomy and

physiology and their interrelationships.

BIO 165 Anatomy and Physiology I 3 3 0 4

Prerequisites: ENG 090, RED 090

Corequisites: None

This course is the first of a two-course sequence which provides a

comprehensive study of the anatomy and physiology of the human body.
Topics include the structure, function, and interrelationship of organ

systems with emphasis on the processes which maintain homeostasis.

Upon completion, students should be able to demonstrate an in-depth
understanding of principles of anatomy and physiology and their

interrelationships.

BIO 166 Anatomy and Physiology II 3 3 0 4

Prerequisites: BIG 165

Corequisites: None

This course is the second in a two-course sequence which provides a

comprehensive study of the anatomy and physiology of the human body.
Topics include the structure, function, and interrelationship of organ

systems with emphasis on the processes which maintain homeostasis.

Upon completion, students should be able to demonstrate an in-depth
understanding of principles of anatomy and physiology and the

interrelationships of all body systems.
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Work Exp /
Course.\o. Title Class Lab Cl1rucal Credit

BPR 130 Blueprint Reading/Construction 1 2 0 2

Prerequisites: None

Corequisites: None

This course covers the interpretation of blueprints and specifications that

are associated with the construction trades. Emphasis is placed on

interpretation of details for foundations, floor plans, elevations, and

schedules. Upon completion, students should be able to read and interpret
a set of construction blueprints.

BUS 110 Introduction to Business 3 0 0 3

Prerequisites: ENG 080, RED 090

Corequisites: None

This course provides a survey of the business world. Topics include the

basic principles and practices of contemporary business. Upon completion,
students should be able to demonstrate an understanding of business

concepts as a foundation for studying other business subjects.

BUS 115 Business Law I 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces the ethics and legal framework of business.

Emphasis is placed on contracts, negotiable instruments, Uniform

Commercial Code, and the working of the court systems. Upon

completion, students should be able to apply ethical issues and laws

covered to selected business decision-making situations.

BUS 121 Business Math 2 2 0 3

Prerequisites: MAT 060, RED 090

Corequisites: None

This course covers fundamental mathematical operations and their

application to business problems. Topics include payroll, pricing, interest

and discount, commission, taxes, and other pertinent uses of mathematics

in the field of business. Upon completion, students should be able to apply
mathematical concepts to business.

BUS 137 Principles of Management 3 0 0 3

Prerequisites: ENG 080, RED 090

Corequisites: None

This course is designed to be an overview of the major functions of

management. Emphasis is placed on planning, organizing, controlling,

directing, and communicating. Upon completion, students should be able

to work as contributing members of a team utilizing these functions of

management.
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Work Exp I
Course No. Title

Class Lab Clinical Credil

CAR 111 Carpentry I 3 15 0 8

Prerequisites: None

Corequisi tes: None
This course introduces the theory and construction methods associated
with the building industry, including framing, materials, tools, and
equipment. Topics include safety, hand/ power tool use, site preparation,
measurement and layout, footings and foundations, construction framing,
and other related topics. Upon completion, students should be able to

safely layout and perform basic framing skills with supervision.

CAR 112 Carpentry II 3 15 0 8

Prerequisites: CAR 111

Corequisites: None
This course covers the advanced theory and construction methods
associated with the building industry including framing and exterior
finishes. Topics include safety, hand/ power tool use, measurement and
layout, construction framing, exterior trim and finish, and other related
topics. Upon completion, students should be able to safely frame and apply
exterior finishes to a residential building with supervision.

CAR 113 Carpentry III 3 9 0 6

Prerequisites: CAR 111

Corequisites: None
This course covers interior trim and finishes. Topics include safety, hand/
power tool use, measurement and layout, specialty framing, interior trim
and finishes, cabinetry, and other related topics. Upon completion,
students should be able to safely install various interior trim and finishes
in a residential building with supervision.

CAR 114 Residential Building Codes 3 0 0 3

Prerequisites: None

Corequisites: None
This course covers building codes and the requirements of state and local
construction regulations. Emphasis is placed on the minimum
requirements of the North Carolina building codes related to residential
structures. Upon completion, students should be able to determine if a

structure is in compliance with North Carolina building codes.

CAR 115 Residential Planning/Estimating 3 0 0 3
Prerequisites: BPR 130

Corequisites: None
This course covers project planning, management, and estimating for
residential or light commercial buildings. Topics include planning and
scheduling, interpretation of working drawings and specifications,
estimating practices, and other related topics. Upon completion, students
should be able to perform quantity take-offs and cost estimates.
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Course \ 0. Title Class Lab Credit

CHM 252 Organic Chemistry II 3 3 0 4

Prerequisites: CHM 251

Corequisites: None

This course provides continuation of the systematic study of the theories,

principles, and techniques of organic chemistry. Topics include

nomenclature, structure, properties, reactions, and mechanisms of

aromatics, aldehydes, ketones, carboxylic acids and derivatives, amines

and heterocyclics; multi-step synthesis will be emphasized. Upon
completion, students should be able to demonstrate an understanding of

organic concepts as needed to pursue further study in chemistry and

related professional fields.

CIS 001 Computer Skills Laboratory
An individualized laboratory utilizing computer instruction will be

maintained and operated in support of regular curriculum courses. The

Computer Skills Laboratory will provide supportive instructional services

for students who are required by their instructor to attend for additional

or supplemental instruction.

CIS 110 Introduction to Computers 2 2 0 3

Prerequisites: ENG 080, RED 090

Corequisites: None

This course provides an introduction to computers and computing. Topics
include the impact of computers on society, ethical issues, and hardware/

software applications, including spreadsheets, databases, word processors,

graphics, the Internet, and operating systems. Upon completion, students

should be able to demonstrate an understanding of the role and function

of computers and use the computer to solve problems.

CIS 111 Basic PC Literacy 1 2 0 2

Prerequisites: ENG 080, RED 090

Corequisites: None

This course provides a brief overview of computer concepts. Emphasis is

placed on the use of personal computers and software applications for

personal and workplace use. Upon completion, students should be able

to demonstrate basic personal computer skills.

CIS 115 Intro to Programming & Logic 2 2 0 3

Prerequisites: MAT 070

Corequisites: None

This course introduces computer programming and problem solving in a

programming environment, including an introduction to operating

systems, text editor, and a language translator. Topics include language
syntax, data types, program organization, problem-solving methods,

algorithm design, and logic control structures. Upon completion, students

should be able to manage files with operating system commands, use

top-down algorithm design, and implement algorithmic solutions in a

programming language.
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WorkExp /
Course No.  Title Class Lab Clinical Credit

CIS 153 Database Applications 2 2 0 3

Prerequisites: CIS 152

Corequisites: None

This course covers advanced database functions continued from CIS 152.

Topics include manipulating multiple tables, advanced queries, screens

and reports, linking, and command files. Upon completion, students

should be able to create multiple table systems that demonstrate updates,
screens, and reports representative of industry requirements.

CIS 162 MM Presentation Software 2 2 0 3

Prerequisites: CIS 110 or CIS 111

Corequisites: None

This course creates interactive multimedia applications and applets for

the Internet using web-specific languages. Emphasis is placed on audio,

video, graphic, and network resources and various file formats. Upon
completion, students should be able create an interactive multimedia

application or applet for the Internet.

CIS 172 Intro to the Internet 2 3 0 3

Prerequisites: None

Corequisites: None

This course introduces the various navigational tools and services of the
Internet. Topics include using Internet protocols, search engines, file

compression/ decompression, FTP, e-mail, listservers, and other related

topics. Upon completion, students should be able to use Internet resources,

retrieve/ decompress files, and use e-mail, FTP, and other Internet tools.

CIS 174 Network System Manager I 2 2 0 3

Prerequisites: NET 110

Corequisites: None

This course covers effective network management. Topics include network

file system design and security, login scripts and user menus, printing
services, e- mail, and backup. Upon completion, students should be able
to administer an office network system.

CIS 175 Network Management I 2 2 0 3

Prerequisites: NET 110

Corequisites: None

This course covers fundamental network administration and system
management. Topics include accessing and configuring basic network

services, managing directory services, and using network management
software. Upon completion, students should be able to apply system
administrator skills in developing a network management strategy.
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Work Exp /

Course No. TItle
Clas, Lab Clinical Credit

CIS 275 Network Management II 2 2 0 3

Prerequisites: CIS 175

Corequisites: None

This course is a continuation of CIS 175 focusing on advanced enterprise

networks. Topics include directory service tree planning, management

distribution and protection, improving network security, auditing the

network, printing, networking, and system administration of an Internet

node. Upon completion, students should be able to manage client services

and network features and optimize network performance.

CIS 287 Network Support
2 2 0 3

Prerequisites: CIS 274 or CIS 275

Corequisites: None

This course provides experience using CD ROM and on-line research tools

and hands- on experience for advanced hardware support and

troubleshooting. Emphasis is placed on troubleshooting network adapter

cards and cabling, network storage devices, the DOS workstation, and

network printing. Upon completion, students should be able to analyze,

diagnose, research, and fix network hardware problems.

CJC 100 Basic Law Enforcement Training 8 30 0 18

Prerequisites: None

Corequisites: None

This course covers the skills and knowledge needed for entry-level

employment as a law enforcement officer in North Carolina. Emphasis is

placed on topics and areas as defined by the North Carolina

Administrative Code. Upon completion, students should be able to

demonstrate competence in the topics and areas required for the state

comprehensive examination

CJC 111 Introduction to Criminal Justice 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces the components and processes of the criminal

justice system. Topics include history, structure, functions, and philosophy
of the criminal justice system and their relationship to life in our society.

Upon completion, students should be able to define and describe the major

system components and their interrelationships and evaluate career

options.

CJC 112 Criminology 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces deviant behavior as it relates to criminal activity.

Topics include theories of crime causation; statistical analysis of criminal

behavior; past, present, and future social control initiatives; and other

related topics. Upon completion, students should be able to explain and

discuss various theories of crime causation and societal response.
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Course No. Title
Class Lab Credit

CJC 141 Corrections 3 0 0 3

Prerequisites: None

Corequisites: None

This course covers the history, major philosophies, components, and

current practices and problems of the field of corrections. Topics include

historical evolution, functions of the various components, alternatives to

incarceration, treatment programs, inmate control, and other related topics.

Upon completion, students should be able to explain the various

components, processes, and functions of the correctional system.

CJC 151 Introduction to Loss Prevention 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces the concepts and methods related to commercial

and private security systems. Topics include the historical, philosophical,
and legal basis of security, with emphasis on security surveys, risk analysis,

and associated functions. Upon completion, students should be able to

demonstrate and understand security systems, risk management, and the

laws relative to loss prevention.

CJC 211 Counseling 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces the basic elements of counseling and specific

techniques applicable to the criminal justice setting. Topics include

observation, listening, recording, interviewing, and problem exploration

necessary to form effective helping relationships. Upon completion,

students should be able to discuss and demonstrate the basic techniques

of counseling.

CJC 212 Ethics & Community Relations 3 0 0 3

Prerequisites: None

Corequisites: None

This course covers ethical considerations and accepted standards

applicable to criminal justice organizations and professionals. Topics

include ethical systems; social change, values, and norms; cultural

diversity; citizen involvement in criminal justice issues; and other related

topics. Upon completion, students should be able to apply ethical

considerations to the decision-making process in identifiable criminal

justice situations.

CJC 213 Substance Abuse 3 0 0 3

Prerequisites: None

Corequisites: None

This course is a study of substance abuse in our society. Topics include

the history and classifications of drug abuse and the social, physical, and

psychological impact of drug abuse. Upon completion, students should

be able to identify various types of drugs, their effects on human behavior

and society, and treatment modalities.
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WorkExp i

Course No Title
Class Lab Clinical Credit

CJC 223 Organized Crime 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces the evolution of traditional and non-traditional

organized crime and its effect on society and the criminal justice system.

Topics include identifying individuals and groups involved in organized
crime, areas of criminal activity, legal and political responses to organized
crime, and other related topics. Upon completion, students should be able

to identify the groups and activities involved in organized crime and the

responses of the criminal justice system.

CJC 231 Constitutional Law 3 0 0 3

Prerequisites: None

Corequisites: None

The course covers the impact of the Constitution of the United States and

its amendments on the criminal justice system. Topics include the structure

of the Constitution and its amendments, court decisions pertinent to

contemporary criminal justice issues, and other related topics. Upon

completion, students should be able to identify / discuss the basic structure

of the United States Constitution and the rights/ procedures as interpreted

by the courts.

CJC 233 Correctional Law 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces statutory / case law pertinent to correctional

concepts, facilities, and related practices. Topics include examination of

major legal issues encompassing incarceration, probation, parole,
restitution, pardon, restoration of rights, and other related topics. Upon

completion, students should be able to identify / discuss legal issues which

directly affect correctional systems and personnel.

CJC 241 Community-Based Corrections 3 0 0 3

Prerequisites: None

Corequisites: None

This course covers programs for convicted offenders that are used both

as alternatives to incarceration and in post-incarceration situations. Topics

include offenders, diversion, house arrest, restitution, community service,

probation and parole, including both public and private participation,
and other related topics. Upon completion, students should be able to

identify / discuss the various programs from the perspective of the criminal

justice professional, the offender, and the community.
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WorkExp I

Course No. Title
Class Lab Clinical Credit

COE 122 Cooperative Work Experience II 0 0 20 2

Prerequisites: None

Corequisites: None

This course provides work experience with a college-approved employer
in an area related to the student' s program of study. Emphasis is placed
on integrating classroom learning with related work experience. Upon

completion, students should be able to evaluate career selection,

demonstrate employability skills, and satisfactorily perform work-related

competencies.

COE 123 Cooperative Work Experience II 0 0 30 3

Prerequisites: None

Corequisites: None

This course provides work experience with a college-approved employer

in an area related to the student' s program of study. Emphasis is placed
on integrating classroom learning with related work experience. Upon

completion, students should be able to evaluate career selection,

demonstrate employability skills, and satisfactorily perform work-related

competencies.

COE 125 Work Experience Seminar II 1 0 0 1

Prerequisites: None

Corequisites: CaE 121, caE 122, caE 123, or CaE 124

This is a seminar course designed to enrich the student' s cooperative
education work experience.

COE 131 Cooperative Work Experience III 0 0 10 1

Prerequisites: None

Corequisites: None

This course provides work experience with a college-approved employer

in an area related to the student's program of study. Emphasis is placed
on integrating classroom learning with related work experience. Upon

completion, students should be able to evaluate career selection,

demonstrate employability skills, and satisfactorily perform work-related

competencies.

COM 110 Introduction to Communication 3 0 0 3

Prerequisites: ENG111

Corequisites: None

This course provides an overview of the basic concepts of communication

and the skills necessary to communicate in various contexts. Emphasis is

placed on communication theories and techniques used in interpersonal

group, public, intercultural, and mass communication situations. Upon

completion, students should be able to explain and illustrate the forms

and purposes of human communication in a variety of contexts.
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Course \ 0 Title
Cla~s Lab Credit

cas 114 Salon II 0 24 0 8

Prerequisites: None

Corequisites: cas 113

This course provides experience in a simulated salon setting. Topics

include basic skin care, manicuring, nail application, scalp treatments,

shampooing, rinsing, hair color, design, haircutting, chemical

restructuring, pressing, wigs, and other related topics. Upon completion,

students should be able to safely and competently demonstrate these salon

services.

cas 115 Cosmetology Concepts III 4 0 0 4

Prerequisites: None

Corequisites: cas 116

This course covers more comprehensive cosmetology concepts. Topics

include safety, product knowledge, salon management, salesmanship, skin

care, electricity flight therapy, wigs, thermal hair styling, lash and brow

tinting, superfluous hair removal, and other related topics. Upon

completion, students should be able to safely and competently apply these

cosmetology concepts in the salon setting.

cas 116 Salon III 0 12 0 4

Prerequisites: None

Corequisites: cas 115

This course provides comprehensive experience in a simulated salon

setting. Emphasis is placed on intermediate- level of skin care, manicuring,

scalp treatments, shampooing, hair color, design, haircutting, chemical

restructuring, pressing, and other related topics. Upon completion,

students should be able to safely and competently demonstrate these salon

services.

cas 117 Cosmetology Concepts IV 2 0 0 2

Prerequisites: None

Corequisites: cas 118

This course covers advanced cosmetology concepts. Topics include

chemistry and hair structure, advanced cutting and design, and an

overview of all cosmetology concepts in preparation for the licensing

examination. Upon completion, students should be able to demonstrate

an understanding of these cosmetology concepts and meet program

completion requirements.

cas 118 Salon IV 0 21 0 7

Prerequisites: CaS114 and CaS116

Corequisites: cas 117

This course provides advanced experience in a simulated salon setting.

Emphasis is placed on efficient and competent delivery of all salon services

in preparation for the licensing examination and employment. Upon

completion, students should be able to demonstrate competence in

program requirements and the areas covered on the Cosmetology

Licensing Examination and meet entry-level employment requirements.
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Work Exp I

Course No. Title
Class Lab Clinical Credit

cas 273 Instructor Concepts II 5 0 0 5

Prerequisites: cas 271 and cas 272

Corequisites: cas 274

This course covers advanced cosmetology instructional concepts. Topics

include practical demonstrations, lesson planning, lecture techniques,

development and administration of assessment tools, record keeping, and

other related topics. Upon completion, students should be able to develop

lesson plans, demonstrate supervision techniques, assess student

performance in a classroom setting, and keep accurate records.

cas 274 Instructor Practicum II 0 21 0 7

Prerequisites: cas 271 and cas 272

Corequisites: cas 273

This course is designed to develop supervisory and instructional skills

for teaching advanced cosmetology students in a laboratory setting. Topics

include practical demonstrations, supervision, and advanced student

assessment. Upon completion, students should be able to demonstrate

competence in the areas covered by the Instructor Licensing Examination

and meet program completion requirements.

CSC 134 C++ Programming 2 3 0 3

Prerequisites: CIS 115

Corequisites: None

This course introduces object-oriented computer programming using the

C++ programming language. Topics include input! output operations,

iteration, arithmetic operations, arrays, pointers, filters, and other related

topics. Upon completion, students should be able to design, code, test,

and debug C++ language programs.

CSC 139 Visual BASIC Programming 2 3 0 3

Prerequisites: CIS 115

Corequisites: None

This course introduces event-driven computer programming using the

Visual BASIC programming language. Topics include input! output

operations, sequence, selection, iteration, arithmetic operations, arrays,

forms, sequential files, and other related topics. Upon completion, students

should be able to design, code, test, and debug Visual BASIC language

programs.

CSC 160 Intro to Internet Programming 2 2 0 3

Prerequisites: CIS 110 or CIS 111 and CIS 172

Corequisites: None

This course introduces client-side Internet programming using HTML

and Javascript. Topics include use of frames and tables, use of meta

tags, and Javascript techniques for site navigation. Upon completion,

students should be able to write HTML documents that incorporate

programming to provide web page organization and navigation

functions.
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Work Exp /

Course No. Title
Class Lab Clinical Credit

ECM 220 E. Commerce Planning & Implementation 2 2 0 3

Prerequisites: None

Corequisites: None

This course builds on currently accepted business practices to develop a

business plan and implementation model for e- commerce. Topics include

analysis and synthesis of the planning cycle, cost/ benefit analysis,
technical systems, marketing, security, financial support, Internet

strategies, website design, customer support and feedback and assessment.

Upon completion, students should be able to develop a plan for e-

commerce in a small to medium size business.

ECM 230 Capstone Project 2 2 0 3

Prerequisites: ECM220

Corequisites: None

This course provides experience in Electronic Commerce. Emphasis is

placed on the implementation of an e- commerce model for an existing

business. Upon completion, students should be able to successfully

develop and implement a plan for e- commerce in a small to medium size

business.

ECO 151 Survey of Economics 3 0 0 3

Prerequisites: ENG 080, MAT 060, RED 090

Corequisites: None

This course introduces basic concepts of micro- and macroeconomics.

Topics include supply and demand, optimizing economic behavior, prices
and wages, money, interest rates, banking system, unemployment,
inflation, taxes, government spending, and international trade. Upon

completion, students should be able to explain alternative solutions for

economic problems faced by private and government sectors.

ECO 251 Principles of Microeconomics 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces economic analysis of individual, business, and

industry choices in the market economy. Topics include the price
mechanism, supply and demand, optimizing economic behavior, costs

and revenue, market structures, factor markets, income distribution,

market failure, and government intervention. Upon completion, students

should be able to identify and evaluate consumer and business alternatives

in order to efficiently achieve economic objectives.

ECO 252 Principles of Macroeconomics 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces economic analysis of aggregate employment,
income, and prices. Topics include major schools of economic thought;

aggregate supply and demand; economic measures, fluctuations, and

growth; money and banking; stabilization techniques; and international

trade. Upon completion, students should be able to evaluate national

economic components, conditions, and alternatives for achieving

socioeconomic goals.
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Course't\o. Title
Class Lab Credit

EDU 119 Early Childhood Education 4 0 0 4

Prerequisites: None

Corequisites: None

This course covers the foundations of the education profession, types of

programs, professionalism, and planning quality programs for children.

Topics include historical foundations, career options, types of

programs, professionalism, observational skills, and planning

developmentally appropriate schedules, environments, and activities

for children. Upon completion, students should be able to demonstrate

observational skills, identify appropriate schedules and environments,

develop activity plans, and describe influences on the profession.

EDU 131 Child, Family, & Community 3 0 0 3

Prerequisites: RED 090

Corequisites: None

This course covers the relationships between the families, programs for

children/ schools, and the community. Emphasis is placed on establishing

and maintaining positive collaborative relationships with families and

community resources. Upon completion, students should be able to

demonstrate strategies for effectively working with diverse families and

identifying and utilizing community resources.

EDU 144 Child Development I 3 0 0 3

Prerequisites: ENG 090, RED 090

Corequisites: None

This course covers the theories of child development and the

developmental sequences of children from conception through the pre-

school years for early childhood educators. Emphasis is placed on

sequences in physical/motor, social, emotional, cognitive, and language

development and appropriate experiences for the young child. Upon

completion, students should be able to identify developmental milestones,

plan experiences to enhance development, and describe appropriate

interaction techniques and environments for typical/ atypical

development.

EDU 145 Child Development II 3 0 0 3

Prerequisites: ENG 090, RED 090

Corequisites: None

This course covers theories of child development and developmental

sequences of children from pre-school through middle childhood for early

childhood educators. Emphasis is placed on characteristics of physical/
motor, social, emotional, and cognitive/ language development and

appropriate experiences for children. Upon completion, students should

be able to identify developmental characteristics, plan experiences to

enhance development, and describe appropriate interaction techniques

and environments
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Work Exp I

Course No. Title
Class Lab Clinical Credit

EDU 186 Reading & Writing Methods 3 0 0 3

Prerequisites: ENG 090, RED 090

Corequisites: None

This course covers concepts, resources, and methods for teaching reading

and writing to school-age children. Topics include the importance of

literacy, learning styles, skills assessment, various reading and writing

approaches, and instructional strategies. Upon completion, students

should be able to assess, plan, implement, and evaluate developmentally

appropriate reading and writing experiences.

EDU 221 Children with Special Needs 3 0 0 3

Prerequisites: EDU 144, EDU 145

Corequisites: None

This course introduces working with children with special needs.

Emphasis is placed on the characteristics and assessment of children and

strategies for adapting the home and classroom environment. Upon

completion, students should be able to recognize atypical development,

make appropriate referrals, and work collaboratively to plan, implement,
and evaluate inclusion strategies.

EDU 234 Infants, Toddlers, & Twos 3 0 0 3

Prerequisites: EDU 144, 145

Corequisites: None

This course covers the skills needed to effectively implement group care

for infants, toddlers, and two-year olds. Emphasis is placed on child

development and developmentally appropriate practices. Upon

completion, students should be able to identify, plan, select materials and

equipment, and implement and evaluate a developmentally appropriate
curriculum.

EDU 235 School-Age Development & Program 2 0 0 2

Prerequisites: ENG 090, RED 090

Corequisites: None

This course presents developmentally appropriate practices in group care

for school-age children. Topics include principles of development,

environmental planning, and positive guidance techniques. Upon

completion, students should be able to discuss developmental principles
for children five to twelve years of age and plan and implement age-

appropriate activities.

EDU 252 Math & Science Activities 3 0 0 3

Prerequisites: EDU 144, 145

Corequisites: None

This course introduces discovery experiences in math and science. Topics

include concepts, facts, phenomena, and skills in each area. Upon

completion, students should be able to identify, plan, select materials and

equipment, and implement and evaluate developmentally appropriate

curriculum materials.
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Work Exp i

Course ~ o. Me
Class Lab Clinical Credit

EDU 261 Early Childhood Administration I 2 0 0 2

Prerequisites: None

Corequisites: None

This course covers the policies, procedures, and responsibilities for the

management of early childhood education programs. Topics include

implementation of goals, principles of supervision, budgeting and

financial management, and meeting the standards for a NC Child Day

Care license. Upon completion, students should be able to develop

program goals, explain licensing standards, determine budgeting needs,

and describe effective methods of personnel supervision.

EDU 262 Early Childhood Administration II 3 0 0 3

Prerequisites: EDU 261

Corequisites: None

This course provides a foundation for budgetary, financial, and personnel

management of the child care center. Topics include budgeting, financial

management, marketing, hiring, supervision, and professional

development of a child care center. Upon completion, students should be

able to formulate marketing, financial management, and fund

development plans and develop personnel policies, including supervision
and staff development plans.

EDU 271 Media Technology for Teachers 2 2 0 3

Prerequisites: ENG 080, RED 080

Corequisites: None

This course covers the operation and maintenance of recording and

projection equipment, the creation of classroom materials, and the

application of new technologies in schools. Topics include audiovisual

equipment and production, electronic and on- line information,

instructional materials construction, and use of educational software.

Upon completion, students should be able to use and maintain audiovisual

equipment, develop instructional materials, and implement technologies

for clerical management and instruction.

EDU 275 Effective Teaching Training 2 0 0 2

Prerequisites: ENG 080, RED 080

Corequisites: None

This course provides specialized training using an experienced-based

approach to learning. Topics include instructional preparation and

presentation, student interaction, time management, learning expectations,

evaluation, and curriculum principles and planning. Upon completion,

students should be able to prepare and present a six-step lesson plan and

demonstrate ways to improve students' time-on-task.
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Work Exp!

Course No.      TItle
Class Lab Clinical Credit

ELC 114 Basic Wiring II 2 6 0 4

Prerequisites:  ELC 113

Corequisites:   None

This course provides additional instruction in the application of electrical

tools, materials, and test equipment associated with electrical installations.

Topics include the NEC; safety; electrical blueprints; planning, layout,

and installation of equipment and conduits; and wiring devices such as

panels and overcurrent devices. Upon completion, students should be

able to properly install equipment and conduit associated with electrical

installations.

ELC 115 Industrial Wiring 2 6 0 4

Prerequisites:  ELC 112

Corequisites:   None

This course covers layout, planning, and installation of wiring systems

in industrial facilities. Emphasis is placed on industrial wiring methods

and materials. Upon completion, students should be able to install

industrial systems and equipment.

ELC 117 Motors and Controls 2 6 0 4

Prerequisites:  ELC 112

Corequisites:   None

This course introduces the fundamental concepts of motors and motor

controls. Topics include ladder diagrams, pilot devices, contractors, motor

starters, motors, and other control devices. Upon completion, students

should be able to properly select, connect, and troubleshoot motors and

control circuits.

ELC 118 National Electrical Code 1 2 0 2

Prerequisites:  None

Corequisites:   None

This course covers the use of the current National Electrical Code. Topics

include the NEC history, wiring methods, overcurrent protection,

materials, and other related topics. Upon completion, students should be

able to effectively use the NEe.

ELC 119 NEC Calculations 1 2 0 2

Prerequisites:  None

Corequisites:   None

This course covers branch circuit, feeder, and service calculations.

Emphasis is placed on sections of the National Electrical Code related to

calculations. Upon completion, students should be able to use appropriate

code sections to size wire, conduit, and overcurrent devices for branch

circuits, feeders, and service.
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WorkExp I

Course No.      TItI, 
Class Lab Clinical Credit

ELN 234 Communication Systems 3 3 0 4

Prerequisites:  ELN 132

Corequisites:   None

This course introduces the fundamentals of electronic communication

systems. Topics include the frequency spectrum, electrical noise,

modulation techniques, characteristics of transmitters and receivers, and

digital communications. Upon completion, students should be able to

interpret analog and digital communication circuit diagrams, analyze

transmitter and receiver circuits, and use appropriate communication test

equipment.

ENG 080 Writing Foundations 3 2 0 4

Prerequisites:  None

Corequisites:   None

This course introduces the writing process and stresses effective sentences.

Emphasis is placed on applying the conventions of written English,

reflecting standard usage and mechanics in structuring a variety of

sentences. Upon completion, students should be able to write correct

sentences and a unified, coherent paragraph.

ENG 090 Composition Strategies 3 0 0 3

Prerequisites:  ENG 080

Corequisites:   ENG 090A

This course provides practice in the writing process and stresses effective

paragraphs. Emphasis is placed on learning and applying the conventions

of standard written English in developing paragraphs within the essay.

Upon completion, students should be able to compose a variety of

paragraphs and a unified, coherent essay.

ENG 090A Composition Strategies Lab 0 2 0 1

Prerequisites:  ENG 080

Corequisites:   ENG 090

This writing lab is designed to practice the skills introduced in ENG 090.

Emphasis is placed on learning and applying the conventions of standard

written English in developing paragraphs within the essay. Upon

completion, students should be able to compose a variety of paragraphs
and a unified, coherent essay.

ENG 101 Applied Communications I 3 0 0 3

Prerequisites:  None

Corequisites:   None

This course is designed to enhance reading and writing skills for the

workplace. Emphasis is placed on technical reading, job- related

vocabulary, sentence writing, punctuation, and spelling. Upon completion,

students should be able to identify main ideas with supporting details

and produce mechanically correct short writings appropriate to the

workplace.
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WorkExp I

Course \la.     Title
Class Lab Clinical Credit

ENG 131 Introduction to Literature 3 0 0 3

Prerequisites:  ENG111

Corequisites:   ENG 112, ENG 113, or ENG 114

This course introduces the principal genres of literature. Emphasis is

placed on literary terminology, devices, structure, and interpretation. Upon

completion, students should be able to analyze and respond to literature.

ENG 231 American Literature I 3 0 0 3

Prerequisites:  ENG 112, ENG 113, or ENG 114

Corequisites:   None

This course covers selected works in American literature from its

beginnings to 1865. Emphasis is placed on historical background, cultural

context, and literary analysis of selected prose, poetry, and drama. Upon

completion, students should be able to interpret, analyze, and respond to

literary works in their historical and cultural contexts.

ENG 232 American Literature II 3 0 0 3

Prerequisites:  ENG 112, ENG 113, or ENG 114

Corequisites:   None

This course covers selected works in American literature from 1865 to the

present. Emphasis is placed on historical background, cultural context,

and literary analysis of selected prose, poetry, and drama. Upon

completion, students should be able to interpret, analyze, and respond to

literary works in their historical and cultural contexts.

ENG 233 Major American Writers 3 0 0 3

Prerequisites:  ENG 112, ENG 113, or ENG 114

Corequisites:   None

This course provides an intensive study of the works of several major

American authors. Emphasis is placed on American history, culture, and

the literary merits. Upon completion, students should be able to interpret,

analyze, and evaluate the works studied.

ENG 241 British Literature I 3 0 0 3

Prerequisites:  ENG 112, ENG 113, or ENG 114

Corequisites: None

This course covers selected works in British literature from its beginnings

to the Romantic Period. Emphasis is placed on historical background,
cultural context, and literary analysis of selected prose, poetry, and drama.

Upon completion, students should be able to interpret, analyze, and

respond to literary works in their historical and cultural contexts.

ENG 242 British Literature II 3 0 0 3

Prerequisites:  ENG 112, ENG 113, or ENG 114

Corequisites:   None

This course covers selected works in British literature from the Romantic

Period to the present. Emphasis is placed on historical background,

cultural context, and literary analysis of selected prose, poetry, and drama.

Upon completion, students should be able to interpret, analyze, and

respond to literary works in their historical and cultural contexts.
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WorkExp /

Course No.      mle
Class Lab Clinical Credit

FRE 112 Elementary French II 3 0 0 3

Prerequisites: FRE 111

Corequisites:   None

This course is a continuation of FRE 111 focusing on the fundamental

elements of the French language within a cultural context. Emphasis is

placed on the progressive development of listening, speaking, reading,

and writing skills. Upon completion, students should be able to

comprehend and respond with increasing proficiency to spoken and

written French and demonstrate further cultural awareness.

FRE 211 Intermediate French I 3 0 0 3

Prerequisites: FRE 112

Corequisites:   None

This course provides a review and expansion of the essential skills of the

French language. Emphasis is placed on the study of authentic and

representative literary and cultural texts. Upon completion, students

should be able to communicate effectively, accurately, and creatively about

the past, present, and future.

FRE 212 Intermediate French II 3 0 0 3

Prerequisites: FRE 211

Corequisites:   None

This course is a continuation of FRE 211. Emphasis is placed on the

continuing study of authentic and representative literary and cultural texts.

Upon completion, students should be able to communicate spontaneously
and accurately with increasing complexity and sophistication.

GEL 111 Introductory Geology 3 2 0 4

Prerequisites ENG 090, RED 090

Corequisites:   None

This course introduces basic landforms and geological processes. Topics

include rocks, minerals, volcanoes, fluvial processes, geological history,

plate tectonics, glaciers, and coastal dynamics. Upon completion, students

should be able to describe basic geological processes that shape the earth.

GEO 111 World Regional Geography 3 0 0 3

Prerequisites:  ENG 090, RED 090

Corequisites:   None

This course introduces the regional concept which emphasizes the

spatial association of people and their environment. Emphasis is placed

on the physical, cultural, and economic systems that interact to produce

the distinct regions of the earth. Upon completion, students should be

able to describe variations in physical and cultural features of a region

and demonstrate an understanding of their functional relationships.
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Work Exp I

Course No,      Title
Class Lab Clinical Credit

HIS 131 American History I 3 0 0 3

Prerequisites:  None

Corequisites:   ENGl11

This course is a survey of American history from pre-history through the

Civil War era. Topics include the migrations to the Americas, the colonial

and revolutionary periods, the development of the Republic, and the Civil

War. Upon completion, students should be able to analyze significant

political, socioeconomic, and cultural developments in early American

history.

HIS 132 American History II 3 0 0 3

Prerequisites:  None

Corequisites:   ENGl11

This course is a survey of American history from the Civil War era to the

present. Topics include industrialization, immigration, the Great

Depression, the major American wars, the Cold War, and social conflict.

Upon completion, students should be able to analyze significant political,

socioeconomic, and cultural developments in American history since the

Civil War.

HIS 221 African-American History 3 0 0 3

Prerequisites:  None

Corequisites:   ENG 111

This course covers African-American history from the Colonial period to

the present. Topics include African origins, the slave trade, the Civil War,

Reconstruction, the Jim Crow era, the civil rights movement, and

contributions of African Americans. Upon completion, students should

be able to analyze significant political, socioeconomic, and cultural

developments in the history of African Americans.

HSE 110 Introduction to Human Services 2 2 0 3

Prerequisites:  None

Corequisites:   None

This course introduces the human services field, including the history,

agencies, roles, and careers. Topics include personal/ professional
characteristics, diverse populations, community resources, disciplines in

the field, systems, ethical standards, and major theoretical and treatment

approaches. Upon completion, students should be able to identify the

knowledge, skills, and roles of the human services worker.

HSE 112 Group Process I 1 2 0 2

Prerequisites:  Enrollment in the HSE program

Corequisites:   None

This course introduces interpersonal concepts and group dynamics.

Emphasis is placed on self-awareness facilitated by experiential learning

in small groups with analysis of personal experiences and the behavior of

others. Upon completion, students should be able to show competence in

identifying and explaining how people are influenced by their interactions

in group settings.
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WorkExp/

COUIse No.      Title
Class Lab Clinical Credit

HSE 225 Crisis Intervention 3 0 0 3

Prerequisites:  None

Corequisites:   None

This course introduces the basic theories and principles of crisis

intervention. Emphasis is placed on identifying and demonstrating

appropriate and differential techniques for intervening in various crisis

situations. Upon completion, students should be able to assess crisis

situations and respond appropriately.

HSE 226 Mental Retardation 3 0 0 3

Prerequisites:  PSY 150

Corequisites:   None

This course covers mental retardation and related issues. Emphasis is

placed on the theoretical perspectives, causes, prevention, and treatment

of mental retardation. Upon completion, students should be able to

demonstrate a general knowledge of the mentally retarded individual.

HSE 240 Issues in Client Services 3 0 0 3

Prerequisites:  None

Corequisites:   None

This course introduces systems of professional standards, values, and

issues in the helping professions. Topics include confidentiality,

assessment of personal values, professional responsibilities, competencies,

and ethics relative to multicultural counseling and research. Upon

completion, students should be able to understand and discuss multiple

ethical issues applicable to counseling and apply various decision-making

models to current issues.

HSE 245 Stress Management
2 2 0 3

Prerequisites:  None

Corequisites:   None

This course covers stressors and techniques for stress management. Topics

include anger, assertiveness, breathing, change, coping skills, family, time

management, meditation, guided imagery, and journaling. Upon

completion, students should be able to identify areas of stress and the

skills and management techniques for dealing with stressors.

HSE 250 Financial Services 2 0 0 2

Prerequisites:  None

Corequisites:   None

This course introduces those agencies that provide income maintenance

casework services. Emphasis is placed on qualifying applicants for a

variety of economic assistant programs offered by human services

agencies. Upon completion, students should be able to make a factual

and objective assessment of a client' s economic situation to qualify them

for economic assistance.
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Work Exp I

Course No Title
Class Lab Clinical Credit

HUM 150 American Women's Studies 3 0 0 3

Prerequisites: None

Corequisites: ENG 111

This course provides an inter-disciplinary study of the history, literature,

and social roles of American women from Colonial times to the present.

Emphasis is placed on women' s roles as reflected in American language

usage, education, law, the workplace, and mainstream culture. Upon

completion, students should be able to identify and analyze the roles of

women as reflected in various cultural forms.

HUM 160 Introduction to Film 3 0 3

Prerequisites: ENG 111

Corequisites: None

This course introduces the fundamental elements of film artistry and

production. Topics include film styles, history, and production

techniques, as well as the social values reflected in film art. Upon

completion, students shold be able to critically analyze the elements

covered in relation to selected films.

HYD 110 Hydraulics/Pneumatics I 2 3 0 3

Prerequisites: None

Corequisites: None

This course introduces the basic components and functions of hydraulic

and pneumatic systems. Topics include standard symbols, pumps, control

valves, control assemblies, actuators, FRL, maintenance procedures, and

switching and control devices. Upon completion, students should be able

to understand the operation of a fluid power system, including design,

application, and troubleshooting.

ISC 110 Workplace Safety 1 0 0 1

Prerequisites: None

Corequisites: None

This course introduces the basic concepts of workplace safety. Topics

include fire, ladders, lifting, lock-out/ tag-out, personal protective devices,

and other workplace safety issues related to OSHA compliance. Upon

completion, students should be able to demonstrate an understanding of

the components of a safe workplace.

ISC 121 Environmental Health & Safety 3 0 0 3

Prerequisites: RED 090

Corequisites: None

This course covers workplace environmental, health, and safety issues.

Emphasis is placed on managing the implementation and enforcement of

environmental health and safety regulations and on preventing accidents,

injuries, and illnesses. Upon completion, students should be able to

demonstrate an understanding ofbasic concepts of environmental, health,

and safety issues.
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WorkExp I

Course No. Title
Class Lab Clinical Credit

ITN 130 Web Site Management
2 2 0 3

Prerequisites: None

Corequisites: None

This course covers the issues involved in web site architecture. Topics

include operating system directory structures, web site structural design,

web site navigation, web site maintenance, back up and security. Upon

completion, students should be able to design a web site directory plan

optimized for navigation and ease of maintenance.

ITN 140 Web Development Tools 2 2 0 3

Prerequisites: None

Corequisites: None

This course provides an introduction to web development software suites.

Topics include the creation of web sites and applets using web

development software. Upon completion, students should be able to create

entire web sites and supporting applets.

ITN 150 Internet Protocols 2 2 0 3

Prerequisites: None

Corequisites: None

This course introduces the student to the application protocols used on

the Internet. Topics include HTTP, Secure HTTP, TCP lIP, and related

applications such as FTP, TELNET, and PING. Upon completion, students

should be able to use the protocols as they pertain to the Internet as well

as setup and maintain these protocols.

ITN 160 Principles of Web Design 2 2 0 3

Prerequisites: None

Corequisites: None

This course introduces intermediate to advanced web page design

techniques. Topics include effective use of graphics, fonts, colors,

navigation tools, advanced markup language elements, as well as a study

of bad design techniques. Upon completion, the student should be able

to employ advanced design techniques to create high impact and highly

functional web pages.

ITN 170 Intro to Internet Databases 2 2 0 3

Prerequisites: None

Corequisites: None

This is the first of two courses introducing the use of databases to store,

retrieve and query data through HTML forms. Topics include database

design for Internet database, use of ODBC-compliant databases. Upon

completion, students should be able to create and maintain a database

that will collect, query and report on data via an HTML form.
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Work Exp I

Course No.  Title
Class Lab Clinical Credit

ITN 270 Adv Internet Databases 2 2 0 3

Prerequisites: TN 170

Corequisites: None

This is the second of two courses on internet databases. Topics include

database distribution and replication, data warehousing, integration of

desktop and Internet database structures. Upon completion, students

should be able to design and implement and Internet.

MAS 140 Introduction to Masonry 1 2 0 2

Prerequisites: None

Corequisites: None

This course introduces basic principles and practices of masonry. Topics

include standard tools, materials, and practices used in basic masonry

and other related topics. Upon completion, students should be able to

demonstrate an understanding of masonry and be able to use basic

masonry techniques.

MAT 060 Essential Mathematics 3 2 0 4

Prerequisites: None

Corequisites: None

This course is a comprehensive study of mathematical skills which should

provide a strong mathematical foundation to pursue further study. Topics

include principles and applications of decimals, fractions, percents, ratio

and proportion, order of operations, geometry, measurement, and

elements of algebra and statistics. Upon completion, students should be

able to perform basic computations and solve relevant, multi-step

mathematical problems using technology where appropriate.

MAT 070 Introductory Algebra 3 2 0 4

Prerequisites: MAT 060

Corequisites: RED 080

This course establishes a foundation in algebraic concepts and problem

solving. Topics include signed numbers, exponents, order of operations,

simplifying expressions, solving linear equations and inequalities,

graphing, formulas, polynomials, factoring, and elements of geometry.

Upon completion, students should be able to apply the above concepts in

problem solving using appropriate technology.

MAT 080 Intermediate Algebra 3 2 0 4

Prerequisites: MAT 070

Corequisites: RED 080

This course continues the study of algebraic concepts with emphasis on

applications. Topics include factoring; rational expressions; rational

exponents; rational, radical, and quadratic equations; systems of equations;

inequalities; graphing; functions; variations; complex numbers; and

elements of geometry. Upon completion, students should be able to apply

the above concepts in problem solving using appropriate technology.

213



CURRICULUM COURSESN
o-~ W~ o-~ Q::P:: Q~~:: 3~ O' @""'ln:: p:: t'"l ll> t'"l" Cl"Cl 5. it ""'l n -.J :: Cl Q'"Cl 5. 0.. ""'l n -.J :: b'o .....,:: ll>......o2:' oro;l;- 

o ::3 0 .... .... ..... 
t'"l ::3" 0 .... 

Pl.... (3 c..~ 2:'S; @;I;- 

0 " Cl"Cl ..... ro;l;- 
0.. 8 0 0 ro :: 3" _. .... (!l ;I;-

o ,:: ro 0 :=;. '" ro .... ..., 0",::ro8- 9,::"' @......., g. '"2.. g""g ;;; ::3 '" 2 ro ..., 
t'"l 9"Cl ,:: _. '" ro .... ..., g-.

5:r-<::3 '" 8..02 ~ 3 t'"l 0"':: _. t'"l..o
ro

to ,:: 0 0.. ~ t'"l..o 2
ro ll> ro . '::,:: ro

o..sro ll>':: @ 0,::..
0 ~ 

o t'"l
ro 0".... _. 0 8 ,:: -g ~ t'"l -.... 

0,:: ~

0" ~ ::3 5 Ei tij. _. ~ 9 ro
0 Cil :: to s;- 0..':: tij. S. ~ 0 f"'t-.....,...,.. -<:....... ...... )ooool ll> ll> ::to ro ro ,:: _. ,:: 

0

Cl ro, 0: '" _. '" r.n ~ ........... 0 fJ) l""'t- ""1 ...... rn
3 o' s: o' ro ~ ~ ~. 0: (.J1 00

0 ~ 0.. 
1-1 ~. 00' l-l

3ll>n~~ roit::;: Q.l ;!;. 0 ""i =:s 0 fJ) ,...,..~. 

r8?~?" Q'<: ~ ~ it
Cl ll> ::3 .... ..... '" ..... _.0"2:0 ll>OQ ~:'! ~ 3 ll> OQ -., ,:: 8

ro ~ 
ro

1-1::
1' ::;" orortlnr0..::3':<:~ ll> ~ 

ll>"Q .. ?: c: r:ncnl-
t-,o""'" ..?: g.. 0.. ~ S 8 tij. ?: ?:

m ro f:!J. ::3 @.-..... .. 
ll> 9: C.....::

3
0..::3 0 3 2" ll> OOQ 0 0.. 

m '" "Cl ro ll>

90-Ftle:Pl~ Z::> 3::3 ..... 0.. _. < 
Z ~ > ll> ;::;. 0.. 8 S Pl g) ~ Z ~ :: ororo Z~> 

0.. 0, 0..0>- ll> OQ"Cl.... ....." Cl-. 
8~:: 3::t......t'"l0 "

Cl

ll> ro f:OQ ..... "'::
3 0Cl 0 lii. g) ::3 ,:: 0.. 0 :> ~ 3ll> ro"Cl 8- roo;J>1lI

ro t'"l ..... 0 :>0 ::3 ::3 <""
Cl s;- ~ Ftl ""'l rD o.......a:=:,::'" < 0::3 ""' l.....  3 ll> ::3" 8 ::3 ""' l"Cl

3 9 ~ ~. ,:: ~ ro ""'l ~ 
ro '" :: 3 s;-. ro"Cl

ro = r
erct::3 ro"Cl

ro

air

0..
0' .....:: 3ro ........ ro ..... 8 o.s.. _. .... it ll> a ~ 3

OQ",.,..., arD3 < S~ t'"l
N ~ 

ll>~ 9ro::30':: 3 C:J~ o..~ ~.....' 0"Q '" " 9 3". ll> 0..::
3.... "' 0.

o '" 
ro _. 0 ..... 3 ro ;: rOQ g: 9: 5. @ ..... 0 ro ~" Cl 0:;' a

III roC::3OQroro a
ll> ;:r t'"l _. @ :: 3 ... 0.. "Cl _. 

0 ro '" ... 
ro ;. s g.. ll> :=;. g: ro : r. Cl 0.. ro ~ ffi ::

3 ll> ..... t'"l t'"l .... 
t'"l IE ['{ g ..... 9'"2..it ~. 

3 o..::3::t."' ro ~ 0 (3
0 '" ::

3 III
it~ g~~ ~ o ro -.:: 3 ll> ll> OQ

0 0.. 
9 0"..... ~ ..... 8 g. - Cl ::3

0
8 0 f:!J. S-80@oOQg)~ Pl :: I ro ro..o _. :: 3 '" _. :: 

8ct~""'< rD

N ~ ll> t'"l ll> '" 
0

9....., 9 ro _ ll> it 0 3 ll> ,:: t'"l t'"l _ 

9' :: J. @ ro

9

ro :: 3 o:~ t'"l

9 9"'roO"<:: 30.. 9 Q.l ro ....en ~ 
Q.l ::;: 0 ll> t'"l .... @ III

ll> ,:: 0.. o. '" ~ /
I) r2:~.....0..""''<: 0. t'"l'"2.."Cl"'::t.< ...

3 ::3 '" :: 3 tij. ro ... 3. ll> 2" ;:r Pl 5. ": ll> ~ 

S ro '" ,:: ro ll> ..... ~ 
e; ro ~ ~ :: n (0' ;;-

o..o..s-,"',.... ~ Q ~ ~~ F~ a:g ~ t'"l ::3 ll> _ 0 '" 
ro 0: _. _ t'"l ~ '"

t'"lro.....;: rll>ro

e:. 0 ~ ~"
Cl ro ,:: 

ll>@gtii~ _
o Cil tij. :: 3 0.. _ ro::3'" ro.... _8 S- ::to ~ 0.. 5. - ro8.....'<:

ll>""'l....0 r.n ,...,.. .....'
1::S ~ M- 

oo.... ::t.r:;:t'tlo
Cll :: 3 0"Cl ll> 

g=- s-: o Cll 0 '" ll> .....
9::3t'" lf!2.....

s;:: 
ro ~ '" it 0.."Cl @ t'"l

2"::3 ro::3 ll>

O"?' ll>.... 3"8 .... :=;......::3" 
Cl g.....N

0.. 
Cll 0.. 0.. ....

5 5. C ::t.oli. :> 
Cll

g"'
ll>Cll 80-  3.....Oro

2" ro ~ 5. 0.. s:
ll>"Cl 0 0 .....,::

OQ"Cl g @ ""'l r:n ~ ...... 0 0.. _. Q.l ,...,.. 

3PlctS-@[ 8 0.. ::3 "Cl _. 88 3 0.......:=;.::3 ..... ro

ctro 8'"2..o..O"roll>t'"lffig.- 

0.. ("}... 0". fI) e:.to ll> 0 ..... 5. ::3" ro 0 ~
ro..o --

8
3" 

t'"l
ll> 8 _.

3"0
o..

ro 0-  
2'5.~ 8. g ::3 ::3 0 ro

o ~ '" t'"lroro8i1l..... 0- 0..'"
Cl::38 ll> ~ 

0

Cll .... 

5. N

S~...." Cl N

Cl ~':<: 5 ....... ::t. ::1 ro 1-1. 0 N

Cl8:=:roOll> N

II!
O~ CllgOQ

0.. ....... ro ......

t:' ~ ro S' ~ 
3oFtlrl9g-. 5. 8.... .....0" 0::3"

0 O:OQ Q3,:: 8. 0 ~ o. S. ::;::'<: t'"l0" 0..ll>~ 8ll> ro ro ro OQ
0"

0 0"Cl ~ N 00..'.::3 Sll> N orort>I-1r+
s:u_ N ll> e; ::3 Pl ll> N

OQroll>","Cl :: 3
I""t" =:J ~_. 

8 ::3 ,. :=: t'"l 0.. sSC':~' ;'r.n O"
ro'..... 8'"gGlll> 3,::.... ?;"' 

ro ~ ~ r.n Pi' 
n~

5
Cll 0.. 

00"t'"l::r:::t.~ 

0.: ...
en ~ ::

1 ~ ro =.: 

ll>

0. 
O::3~~ ggro 0 1-1 n...... S ....... c 1-

2" t'"l ::3 _. 0

o ll> -..,..., _ 0
8. 0.. ::to c.. g. oo;!;.

ro'1::S""
rn00

reCO:Oll>'" 
CllO: OO~ 

orooe o .... -.
ll> ?;"' 

Cll"Cl 0 ll> 0: ll> 00ll>"Cl
n

OQa~ o..g w ll> e - 0 ::
3 _. 00::3:: 3/">::3 w 3 ;:s :=;. Sf w

J'l.. 
ro-... it~~? o..t;;= w

3;:S,"' 0..':'0.. ro~ o.."' ll>

c~ 



Work Exp I
Course No. TItle Class Lab Clinical Credit

MAT 151 Statistics I 3 0 0 3

Prerequisites: MAT 080

Corequisites: MAT ISlA
This course provides a project-based approach to the study of basic

probability, descriptive and inferential statistics, and decision making.
Emphasis is placed on measures of central tendency and dispersion,
correlation, regression, discrete and continuous probability distributions,

quality control, population parameter estimation, and hypothesis testing.
Upon completion, students should be able to describe important
characteristics of a set of data and draw inferences about a population
from sample data.

MAT 151A Statistics I Lab 0 2 0 1

Prerequisites: MAT 080

Corequisites: MAT 151

This course is a laboratory for MAT 151. Emphasis is placed on experiences
that enhance the materials presented in the class. Upon completion,
students should be able to solve problems, apply critical thinking, work
in teams, and communicate effectively.

MAT 161 College Algebra 3 0 0 3

Prerequisites: MAT 080

Corequisites: None
This course provides an integrated technological approach to algebraic
topics used in problem solving. Emphasis is placed on applications
involving equations and inequalities; polynomial, rational, exponential
and logarithmic functions; and graphing and data analysis/ modeling.
Upon completion, students should be able to choose an appropriate model
to fit a data set and use the model for analysis and prediction.

MAT 162 College Trigonometry 3 0 0 3

Prerequisites: MAT 161

Corequisites: None

This course provides an integrated technological approach to

trigonometric applications used in problem solving. Emphasis is placed
on applications involving trigonometric ratios, right triangles, oblique
triangles, trigonometric functions, graphing, vectors, and complex
numbers. Upon completion, students should be able to apply the above

principles of trigonometry to problem solving and communication.

MAT 165 Finite Mathematics 3 0 0 3

Prerequisites: MAT 161

Corequisites: None

This course provides topics used to formulate models and to solve and

interpret solutions using an algorithmic approach. Topics include linear

algebra, linear programming, simplex method, sets and counting,
probability, mathematics of finance, and logic. Upon completion, students
should be able to demonstrate both an understanding of the theoretical

concepts of finite mathematics and the ability to solve related problems.
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Work Expl
Course No.  Title Class Lab Clinical Credit

MAT 271 Calculus I 3 2 0 4

Prerequisites: MAT 172

Corequisites: None
This course covers in depth the differential calculus portion of a three-
course calculus sequence. Topics include limits, continuity, derivatives,
and integrals of algebraic and transcendental functions of one variable,
with applications. Upon completion, students should be able to apply
differentiation and integration techniques to algebraic and transcendental
functions.

MAT 272 Calculus II 3 2 0 4

Prerequisites: MAT 271

Corequisites: None
This course provides a rigorous treatment of integration and is the second
calculus course in a three-course sequence. Topics include applications of
definite integrals, techniques of integration, indeterminate forms,
improper integrals, infinite series, conic sections, parametric equations,
polar coordinates, and differential equations. Upon completion, students
should be able to use integration and approximation techniques to solve
application problems.

MAT 273 Calculus III 3 2 0 4

Prerequisites: MAT 272

Corequisites: None

This course covers the calculus of several variables and is third calculus
course in a three-course sequence. Topics include functions of several
variables, partial derivatives, multiple integrals, solid analytical geometry,
vector-valued functions, and line and surface integrals. Upon completion,
students should be able to solve problems involving vectors and functions
of several variables.

MAT 285 Differential Equations 3 0 0 3

Prerequisites: MAT 272

Corequisites: None
This course provides an introduction to ordinary differential equations
with an emphasis on applications. Topics include first-order, linear higher-
order, and systems of differential equations; numerical methods; series
solutions; eigenvalues and eigenvectors; Laplace transforms; and Fourier
series. Upon completion, students should be able to use differential
equations to model physical phenomena, solve the equations, and use

the solutions to analyze the phenomena.

MEC 111 Machine Processes I 2 3 0 3

Prerequisites: None

Corequisites: None
This course introduces safety, hand tools, machine processes, measuring
instruments, and the operation of machine shop equipment. Topics include

safety, measuring tools, and the basic setup and operation of lathes, milling
machines, drill presses, and saws. Upon completion, students should be
able to manufacture a simple part to a specified tolerance.
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Work Exp ICourse No. Title
Class Lab Clinical Credit

MED 121 Medical Terminology I 3 0 0 3
Prerequisites: None

Corequisites: None
This course introduces prefixes, suffixes, and word roots used in the
language of medicine. Topics include medical vocabulary and the terms
that relate to the anatomy, physiology, pathological conditions, and
treatment of selected systems. Upon completion, students should be able
to pronounce, spell, and define medical terms as related to selected body
systems and their pathological disorders.

MED 122 Medical Terminology II 3 0 0 3
Prerequisites: MED 121

Corequisites: None
This course is the second in a series of medical terminology courses. Topicsinclude medical vocabulary and the terms that relate to the anatomy,
physiology, pathological conditions, and treatment of selected systems.
Upon completion, students should be able to pronounce, spell, and define
medical terms as related to selected body systems and their pathologicaldisorders.

MED 130 Administrative Office Procedures I 1 2 0 2
Prerequisites: Enrollment in the Medical Assisting Program
Corequisites: None
This course introduces medical office administrative procedures. Topicsinclude appointment processing, written and oral communications,
medical records, patient orientation, and safety. Upon completion, students
should be able to perform basic administrative skills within the medical
environment

MED 131 Administrative Office Procedures II 1 2 0 2
Prerequisites: Enrollment in the Medical Assisting Program
Corequisites: None
This course provides medical office procedures in both economic and
management skills. Topics include physical plant maintenance, equipmentand supplies, liability coverage, medical economics, and introductoryinsurance procedures. Upon completion, students should be able to
manage the economics of the medical office and supervise personnel.

MED 134 Medical Transcription 2 2 0 3
Prerequisites: MED 122

Corequisites: None
This course provides the basic knowledge, understanding, and skills
required to complete medical reports and transcribe medical dictation.
Emphasis is placed on correct punctuation, capitalization, and spelling.Upon completion, students should be able to demonstrate competence in
medical transcription.
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Work Exp /Course No. Title
Class Lab Clinical Credit

MED 272 Drug Therapy 3 0 0 3
Prerequisites: Enrollment in the Medical Assisting Program and MED 140
Corequisites: None
This course focuses on major drug groups, including their side effects,
interactions, methods of administration, and proper documentation.
Emphasis is placed on the theory of drug administration. Upon
completion, students should be able to identify, spell, recognize side effects
of, and document the most commonly used medications in a physician' s
office.

MHA 150 Mental Health Systems 3 0 0 3
Prerequisites: HSE 110

Corequisites: None
This course introduces the treatment and services available at both publicand private mental health facilities. Topics include intake procedures,
admission criteria, history, and structure of mental health facilities. Upon
completion, students should be able to demonstrate competence in
articulating both the theory and practice of mental health services delivery.

MHA 155 Psychological Assessment 3 0 0 3
Prerequisites: PSY 150

Corequisites: None
This course covers psychological assessment. Emphasis is placed on
different types of psychological tests. Upon completion, students should
be able to recognize and understand the purpose of various psychological
tests.

MHA 240 Advocacy 2 0 0 2
Prerequisites: HSE 110

Corequisites: None
This course covers the roles and duties of the client advocate. Topicsinclude treatment planning, needs assessment, referral procedures, and
follow-up and integration of services. Upon completion, students should
be able to effectively manage the care of the whole person from contact
initiation to termination.

MKT 120 Principles of Marketing 3 0 0 3
Prerequisites: ENG 080, RED 090

Corequisites: None
This course introduces principles and problems of marketing goods and
services. Topics include promotion, placement, and pricing strategies for
products. Upon completion, students should be able to apply marketing
principles in organizational decision making.
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WorkExp I
Course t\o Title Class Lab Clinical Credil

NET 120 Network Install/Admin I 2 2 0 3

Prerequisites: NET 110

Corequisites: None
This course covers the installation and administration of network
hardware and system software. Topics include network topologies, various
network operating systems, server and workstation installation and

configuration, printer services, and connectivity options. Upon
completion, students should be able to perform basic installation and
administration of departmental networks.

NET 125 Routing and Switching I 1 4 0 3

Prerequisites: ENG 090, MAT 070

Corequisites: NET 11 0

This course introduces the OSI model, network topologies, IP addressing,
and subnet masks, simple routing techniques, and basic switching
terminology. Topics include the basic functions of the seven layers of the
OSI model, different classes of IP addressing and subnetting, router login
scripts. Upon completion, students should be able to list the key
internetworking functions of the OSI Networking Layer and how they
are performed in a variety of router types.

NET 126 Routing and Switching II 1 4 0 3

Prerequisites: NET 125

Corequisites: None

This course introduces router configurations, router protocols, switching
methods, and hub terminology. Topics include the basic flow control
methods, router startup commands, manipulation of router configuration
files, IP and data link addressing. Upon completion, students should be
able to prepare the initial router configuration files, as well as enable,

verify, and configure IP addresses.

NET 225 Advanced Routing and Switching I 1 4 0 3

Prerequisites: NET126

Corequisites: None

This course introduces advanced router configurations, advanced LAN

switching theory and design, VLANs, Novell IPX, and threaded case

studies. Topics include router elements and operations, adding routing
protocols to a configuration, monitoring IPX operations on the router,
LAN segmentation, and advanced switching methods. Upon completion,
students should be able to describe LAN and network segmentation with

bridges, routers and switches and describe a virtual LAN.

NET 226 Advanced Routing and Switching II 1 4 0 3

Prerequisites: NET225

Corequisites: None

This course introduces WAN theory and design, WAN technology, PPP,
Frame Relay, ISDN, and additional case studies. Topics include network

congestion problems, TCP lIP transport and network layer protocols,
advanced routing and switching configuration, ISDN protocols, PPP

encapsulation operations on a router. Upon completion, students should
be able to provide solutions for network

routiId; problems, identify ISDN

protocols, channels, and function groups, and escribe the Spanning Tree

protocol.
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WorkExp I
Course No. Title Class Lab Clinical Credit

NUR 120 Nursing II 5 3 6 8

Prerequisites: BIO 168, NUR 110, NUR 117, PSY 150

Corequisites: BIO 169, ENG 111, BIO 155
This course provides an expanded knowledge base for delivering nursing
care to individuals of various ages. Emphasis is placed on developing the
nurse' s role as provider of care, manager of care, and member of the

discipline of nursing. Upon completion, students should be able to

participate in the delivery of nursing care for individuals with common

alterations in health.

NUR 130 Nursing III 4 3 6 7

Prerequisites: BIO 169, ENG 111, NUR 120, BIO 155

Corequisites: ENG 112 or ENG 114, PSY 241
This course provides an expanded knowledge base for delivering nursing
care to individuals of various ages. Emphasis is placed on expanding the
nurse' s role as provider of care, manager of care, and member of the

discipline of nursing. Upon completion, students should be able to deliver

nursing care to individuals with common alterations in health.

NUR 189 Nursing Transition 1 3 0 2

Prerequisites: None

Corequisites: PSY 150/ BIO 168

This course is designed to assist the licensed practical nurse in
transition to the role of the associate degree nurse. Topics include the
role of the registered nurse, nursing process, homeostasis, and
validation of selected nursing skills and physical assessment. Upon
completion, students should be able to articulate into the ADN program
at the level of the generic student.

NUR 210 Nursing IV 5 3 12 10

Prerequisites: ENG 112 or ENG 114, NUR 130, PSY 241

Corequisites: BIO 175, Humanities course of choice.
This course provides an expanded knowledge base for delivering nursing
care to individuals of various ages. Emphasis is placed on using
collaboration as a provider of care, manager of care, and member of the

discipline of nursing. Upon completion, students should be able to modify
nursing care for individuals with common alterations in health.

NUR 220 Nursing V 4 3 15 10

Prerequisites: BIO 175, NUR 210, Humanities course of choice.

Corequisites: NUR 233

This course provides an expanded knowledge base for delivering nursing
care to individuals of various ages. Emphasis is placed on the nurse' s role
as an independent provider and manager of care for a group of individuals
and member of a multidisciplinary team. Upon completion, students
should be able to provide comprehensive nursing care to a group of
individuals with common complex health alterations.
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Work Exp /CoursE' No. Title
Class Lab Clinical Credit

OST 135 Advanced Text Entry & Formatting 3 2 0 4
Prerequisites: aST 134

Corequisites: None
This course is designed to incorporate computer application skills in the
generation of office documents. Emphasis is placed on the production of
letters, manuscripts, business forms, tabulation, legal documents, and
newsletters. Upon completion, students should be able to make
independent decisions regarding planning, style, and method of
presentation.

OST 136 Word Processing 1 2 0 2
Prerequisites: aST 131 or Equivalent
Corequisites: None
This course introduces word processing concepts and applications. Topicsinclude preparation of a variety of documents and mastery of specializedsoftware functions. Upon completion, students should be able to work
effectively in a computerized word processing environment.

OST 137 Office Software Applications 1 2 0 2
Prerequisites: None

Corequisites: None
This course introduces the concepts and functions of software that meetsthe changing needs of the community. Emphasis is placed on the
terminology and use of software through a hands on approach. Uponcompletion, students should be able to use software in a business
environment.

OST 141 Medical Terms I-Medical Office 3 0 0 3
Prerequisites: ENG 090, RED 090

Corequisites: None
This course uses a language-structure approach to present the terminologyand vocabulary that will be encountered in medical office settings. Topicsinclude word parts that relate to systemic components, conditions,
pathology, and disorder remediation in approximately one-half of the
systems of the human body. Upon completion, students should be able torelate words to systems, pluralize, define, pronounce, and construct
sentences with the included terms.

OST 142 Medical Terms II-Medical Office 3 0 0 3
Prerequisites: OST 141

Corequisites: None
This course is a continuation of aST 141 and continues the study, using a

language- structure approach, of medical office terminology and
vocabulary. Topics include word parts that relate to systemic components,conditions, pathology, and disorder remediation in the remaining systemsof the human body. Upon completion, students should be able to relate
words to systems, pluralize, define, pronounce, and construct sentenceswith the included terms.
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Work Exp I
Course \Jo Title Class Lab Clinical Credit

OST 164 Text Editing Applications 3 0 0 3

Prerequisites: ENG 090, RED 090

Corequisites: None

This course provides a comprehensive study of editing skills needed in

the workplace. Emphasis is placed on grammar, punctuation, sentence

structure, proofreading, and editing. Upon completion, students should

be able to use reference materials to compose and edit text.

OST 184 Records Management 1 2 0 2

Prerequisites: RED 080

Corequisites: None

This course includes the creation, maintenance, protection, security, and

disposition of records stored in a variety of media forms. Topics include

alphabetic, geographic, subject, and numeric filing methods. Upon
completion, students should be able to set up and maintain a records

management system.

OST 223 Machine Transcription I 1 2 0 2

Prerequisites: OST 134, OST 136, and OST 164

Corequisites: None

This course covers the use of transcribing machines to produce mailable

documents. Emphasis is placed on appropriate formatting, advanced text

editing skills, and transcription techniques. Upon completion, students

should be able to transcribe documents into mailable copy.

OST 224 Machine Transcription II 1 2 0 2

Prerequisites: OST 223

Corequisites: None

This course provides advanced transcription skills. Emphasis is placed
on specialized transcription features. Upon completion, students should
be able to transcribe complex business documents into mailable copy with
minimal assistance.

OST 233 Office Publications Design 2 2 0 3

Prerequisites: OST 136

Corequisites: None

This course provides entry-level skills in using software with desktop
publishing capabilities. Topics include principles of page layout, desktop
publishing terminology and applications, and legal and ethical

considerations of software use. Upon completion, students should be able
to design and produce professional business documents and publications.

OST 236 Advanced Word/Information Processing 2 2 0 3

Prerequisites: OST 135 or OST 136

Corequisites: None

This course develops proficiency in the utilization of advanced word/
information processing functions. Topics include tables, graphics, macros,

sorting, document assembly, merging, and newspaper and brochure
columns. Upon completion, students should be able to produce a variety
of complex business documents.
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Work Exp ICourse No. Title
Class lAb Clinical Credit

OST 286 Professional Development 3 0 0 3
Prerequisites: ENG 080, RED 080

Corequisites: None
This course covers the personal competencies and qualities needed to
project a professional image in the office. Topics include

interhersonalskills, health lifestyles, appearance, attitude, 
Jersonal and pro essional

growth, multicultural awareness, and pro essional etiquette. Uponcompletion, students should be able to demonstrate these attributes in
the classroom, office, and society.

OST 289 Office Systems Management 2 2 0 3
Prerequisites: OST 134, OST 136, and OST 164
Corequisites: None
This course provides a capstone course for the office professional. Topicsinclude administrative office procedures, imaging, communication
techniques, ergonomics, and equipment utilization. Upon completion,students should be able to function proficiently in a changing office
environment.

PED 110 Fit and Well for Life 1 2 0 2
Prerequisites: RED 080

Corequisites: None
This course is designed to investigate and

aphly the basic concepts and
principles of lifetime physical fitness and ot er health-related factors.
Emphasis is placed on wellness through the study of nutrition, weightcontrol, stress management, and consumer facts on exercise and fitness.
Upon completion, students should be able to tan a personal, lifelongfitness program based on individual needs, abi ities, and interests.

PED 115 Step Aerobics I 0 3 0 1
Prerequisites: None

Corequisites: None
This course introduces the fundamentals of step aerobics. Emphasis is
placed on basic stepping up and down on an adjustable platform;cardiovascular fitness; and upper body, floor, and abdominal exercises.
Upon completion, students should be able to participate in basic stepaerobics.

PED 130 Tennis-Beginning 0 2 0 1
Prerequisites: None

Corequisites: None
This course emphasizes the fundamentals of tennis. Topics include basic
strokes, rules, etiquette, and court play. Upon completion, students shouldbe able to play recreational tennis.

PED 139 Bowling-Beginning 0 2 0 1
Prerequisites: None

Corequisites: None
This course introduces the fundamentals of bowling. Emphasis is placedon ball selection, grips, stance, and delivery along with rules and etiquette.Upon completion, students should be able to participate in recreational
bowling.
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WorkExp I
Course No.  Title Class Lab Clinical Credit

PRY 110 Conceptual Physics 3 0 0 3

Prerequisites: ENG 090, RED 090

Corequisites: None

This course provides a conceptually-based exposure to the fundamental

principles and processes of the physical world. Topics include basic

concepts of motion, forces, energy, heat, electricity, magnetism, and the

structure of matter and the universe. Upon completion, students should
be able to describe examples and applications of the principles studied.

PRY 110A Conceptual Physics Lab 0 2 0 1

Prerequisites: ENG 090, RED 090

Corequisites: PHY 110

This course is a laboratory for PHY 110. Emphasis is placed on laboratory
experiences that enhance materials presented in PHY 110. Upon
completion, students should be able to apply the laboratory experiences
to the concepts presented in PHY 110,

PRY 131 Physics-Mechanics 3 2 0 4

Prerequisites: MAT 121 or MAT 161

Corequisites: None

This algebra/ trigonometry-based course introduces fundamental physical
concepts as applied to engineering technology fields. Topics include

systems of units, problem-solving methods, graphical analysis, vectors,

motion, forces, Newton' s laws of motion, work, energy, power,
momentum, and properties of matter. Upon completion, students should
be able to apply the principles studied to applications in engineering
technology fields.

PRY 151 College Physics I 3 2 0 4

Prerequisites: MAT 161 or MAT 171, ENG 090, RED 090

Corequisites: None

This course uses algebra- and trigonometry-based mathematical models
to introduce the fundamental concepts that describe the physical world.

Topics include units and measurement, vectors, linear kinematics and

dynamics, energy, power, momentum, fluid mechanics, and heat. Upon
completion, students should be able to demonstrate an understanding of
the principles involved and display analytical problem-solving ability for
the topics covered.

PRY 152 College Physics II 3 2 0 4

Prerequisites: PHY 151

Corequisites: None

This course uses algebra- and trigonometry-based mathematical models
to introduce the fundamental concepts that describe the physical world.

Topics include electrostatic forces, electric fields, electric potentials, direct-

current circuits, magnetostatic forces, magnetic fields, electromagnetic
induction, alternating-current circuits, and light. Upon completion,
students should be able to demonstrate an understanding of the principles
involved and display analytical problem-solving ability for the topics
covered.
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WorkExp /CourSE'~. o. Title
Class Lab Clinical Credit

PSY 101 Applied Psychology 3 0 0 3Prerequisites: None
Corequisites: None
This course introduces the basic principles of psychology as they applyto daily life. Topics include perception, emotions, motivation, adjustment,behavior management, communication, and related topics that promotegrowth and development on the job and in one' s personal life. Uponcompletion, students should be able to apply the principles learned inthis class to everyday living.

PSY 110 Life Span Development 3 0 0 3Prerequisites: None

Corequisites: None
This course provides an introduction to the study of human growth anddevelopment. Emphasis is placed on the physical, cognitive, andpsychosocial aspects of development from conception to death. Uponcompletion, students should be able to demonstrate knowledge ofdevelopment across the life span and apply this knowledge to their specificfield of study.

PSY 118 Interpersonal Psychology 3 0 0 3Prerequisites: None

Corequisites: None
This course introduces the basic principles of psychology as they relate topersonal and professional development. Emphasis is placed on personalitytraits, communication/ leadership styles, effective problem solving, andcultural diversity as they apply to personal and work environments. Uponcompletion, students should be able to demonstrate an understanding ofthese principles of psychology as they apply to personal and professionaldevelopment.

PSY 150 General Psychology 3 0 0 3Prerequisites: None

Corequisites: ENG 111
This course provides an overview of the scientific study of humanbehavior. Topics include history, methodology, biopsychology, sensation,perception, learning, motivation, cognition, abnormal behavior,personality theory, social psychology, and other relevant topics. Uponcompletion, students should be able to demonstrate a basic knowledge ofthe science of psychology.

PSY 239 Psychology of Personality 3 0 0 3Prerequisites: PSY 150

Corequisites: None
This course covers major personality theories and personality researchmethods. Topics include psychoanalytic, behavioristic, social learning,cognitive, humanistic, and trait theories including supporting research.Upon completion, students should be able to compare and contrasttraditional and contemporary approaches to the understanding ofindividual differences in human behavior.
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Work Exp /Course No. TItl, 
Class Lab Clinical Credit

RAD111 RAD Procedures I 3 3 0 4Prerequisites: Enrollment in the Radiography ProgramCorequisites: RAD 110 and RAD 151
This course provides the knowledge and skills necessary to performstandard radiographic procedures. Emphasis is placed on radiographyof the chest, abdomen, extremities, spine, and pelvis. Upon completion,students should be able to demonstrate competence in these areas.

RAD 112 RAD Procedures II 3 3 0 4Prerequisites: RAD 110, RAD 111, and RAD 151
Corequisites: RAD 121 and RAD 161
This course provides the knowledge and skills necessary to performstandard radiographic procedures. Emphasis is placed on radiographyof the skull, bony thorax, and gastrointestinal, biliary, and urinary systems.Upon completion, students should be able to demonstrate competence inthese areas.

RAD 121 Radiographic Imaging I 2 3 0 3Prerequisites: RAD 110, RAD 111, and RAD 151
Corequisites: RAD 112 and RAD 161
This Course covers factors of image quality and methods of exposurecontrol. Topics include density, contrast, recorded detail, distortion,technique charts, manual and automatic exposure control, and tube ratingcharts. In addition, students are introduced to the components of the x-ray tube, x- ray production, beam limitation, filtration, attenuation,intensifying screens, and grids. Upon completion, students should be ableto demonstrate an understanding of exposure control and the effects ofexposure factors on image quality.

RAD 122 Radiographic Imaging II 1 3 0 2Prerequisites: RAD 112, RAD 121, and RAD 161
Corequisites: RAD 131 and RAD 171
This course covers image receptor systems and processing principles.Topics include film, film storage, processing, intensifying screens, grids,and beam limitation. Upon completion, students should be able todemonstrate the principles of selection and usage of imaging accessoriesto produce quality images.

RAD 131 Radiographic Physics I 1 3 0 2Prerequisites: RAD 112, RAD 121, and RAD 161
Corequisites: RAD 122 and RAD 171
This course introduces the fundamental principles ofphysics that underliediagnostic X- ray production and radiography. Topics includeelectromagnetic waves, electricity and magnetism, electrical energy, andpower and circuits as they relate to radiography. Upon completion,students should be able to demonstrate an understanding of basicprinciples of physics as they relate to the operation of radiographicequipment.
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Work Exp /
ourse:'>Jo. Title Class Lab Clinical Credit

RAD 241 Radiation Protection 2 0 0 2

Prerequisites: RAD 122, RAD 131

Corequisites: RAD 211, RAD 231, and RAD 251
This course covers the principles of radiation protection and radiobiology.
Topics include the effects of ionizing radiation on body tissues, protective
measures for limiting exposure to the patient and personnel, and radiation
monitoring devices. Upon completion, students should be able to
demonstrate an understanding of the effects and uses of radiation in
diagnostic radiology.

RAD 245 Radiographic Analysis 2 3 0 3

Prerequisites: RAD 251

Corequisites: RAD 261
This course provides an overview of imaging concepts and introduces
methods of quality assurance. Topics include a systematic approach for
image evaluation and analysis of imaging service and quality assurance.
In addition, students will be administered Mock Registry exams to assist
in preparation for the national certification exam. Upon completion,
students should be able to establish and administer a quality assurance

program and conduct a critical review of images.

RAD 251 RAD Clinical Ed IV 0 0 21 7

Prerequisites: RAD 122, RAD 131, and RAD 171

Corequisites: RAD 211, RAD 231, and RAD 241
This course provides the opportunity to continue mastering all basic
radiographic procedures and to attain experience in advanced areas.

Emphasis is placed on equipment operation, pathological recognition,
pediatric and geriatric variations, and a further awareness of radiation
protection requirements. Upon completion, students should be able to
demonstrate successful completion of clinical objectives.

RAD 261 RAD Clinical Ed V 0 0 21 7

Prerequisites: RAD 251

Corequisites: RAD 245
This course is designed to enhance expertise in all radiographic
procedures, patient management, radiation protection, and image
production and evaluation. Emphasis is placed on developing an

autonomous approach to the diversity of clinical situations and
successfully adapting to those procedures. Upon completion, students
should be able to demonstrate successful completion of clinical objectives.

REC 110 Introduction to Leisure Services 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces park and recreation systems focusing on the social

aspects and the role of government in meeting the recreational needs of
America. Emphasis is placed on the importance of resource management
arising from the social needs of urban America. Upon completion, students
should be able to outline the leisure need of America in the 21st century.
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Work ExpI
Course No.  Title Class Lab Clinical Credit

REC 128 Individual Sports & Games 1 2 0 2

Prerequisites: None

Corequisites: None
This course covers individual sports and games. Emphasis is placed on

skills, rules, equipment, and proper teaching techniques. Upon
completion, students should be able to demonstrate the proper techniques
necessary to lead others in individual activities.

REC 131 Principles of Motor Development 3 0 0 3

Prerequisites: None

Corequisites: None
This course covers principles of motor development. Topics include
prenatal development; reflexive, rudimentary, and fundamental motor

development; and basic motor skills patterns. Upon completion, students
should be able to identify the sequential development of fundamental
movements, motor patterns, and sports skills.

REC 214 Camp Administration 3 2 0 4

Prerequisites: None

Corequisites: None
This course covers the skills and knowledge necessary to work effectively
in outdoor camping environments. Emphasis is placed on layout and

design of a camp setting and programming outdoor activities and nature
skills. Upon completion, students should be able to plan and conduct
recreational activities for day and residential camping environments.

REC 216 Recreational Arts & Crafts 1 3 0 2

Prerequisites: None

Corequisites: None
This course covers the various art media with particular emphasis on their
use in recreational settings. Emphasis is placed on practical hands-on

experience in age-related multimedia art activities. Upon completion,
students should be able to demonstrate teaching techniques and acquired
hands-on skills.

REC 217 MaintenancelFacility Management 2 2 0 3

Prerequisites: None

Corequisites: None

This course provides hands-on experience in maintaining equipment and

managing a recreational facility. Emphasis is placed on the use of indoor
and outdoor recreational facilities and equipment. Upon completion,
students should be able to layout a recreational environment, including
equipment that meets safety standards.
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IVorkExplCourse No.  Title
Class Lab Clinical Credit

RED 090 Improved College Reading 3 2 0 4

Prerequisites: RED 080

Corequisites: None
This course is designed to improve reading and critical thinking skills.
Topics include vocabulary enhancement; extracting implied meaning;
analyzing author' s purpose, tone, and style; and drawing conclusions
and responding to written material. Upon completion, students should
be able to comprehend and analyze college- level reading material.
REL 110 World Religions 3 0 0 3
Prerequisites: ENG 090, RED 090

Corequisites: None
This course introduces the world' s major religious traditions. Topics
include Primal religions, Hinduism, Buddhism, Islam, Judaism, and
Christianity. Upon completion, students should be able to identify the
origins, history, beliefs, and practices of the religions studied.

REL 211 Introduction to Old Testament 3 0 0 3
Prerequisites: ENG 090, RED 090

Corequisites: None
This course is a survey of the literature of the Hebrews with readingsfrom the law, prophets, and other writings. Emphasis is placed on the use
of literary, historical, archeological, and cultural analysis. Upon
completion, students should be able to use the tools of critical analysis to
read and understand Old Testament literature.

REL 212 Introduction to New Testament 3 0 0 3
Prerequisites: ENG 090, RED 090

Corequisites: None
This course is a survey of the literature of first-century Christianity with
readings from the gospels, Acts, and the Pauline and pastoral letters. Topics
include the literary structure, audience, and religious perspective of the
writings, as well as the historical and cultural context of the early Christian
community. Upon completion, students should be able to use the tools of
critical analysis to read and understand New Testament literature.

SAB 110 Substance Abuse Overview 3 0 0 3
Prerequisites: None

Corequisites: None
This course provides an overview of the core concepts in substance abuse
and dependence. Topics include the history of drug use/ abuse, effects on
societal members, treatment of addiction, and preventive measures. Upon
completion, students should be able to demonstrate knowledge of the
etiology of drug abuse, addiction, prevention, and treatment.
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WockE' p/
Course No Title Class Lab Clinical Ccedil

SAB 215 Arrest Test and Assess 1 0 0 1

Prerequisites: None

Corequisites: None
This course covers the legal and ethical responsibilities of criminal justice,
medical, and substance abuse fields in the conviction/ treatment process
for DWI clients. Emphasis is placed on the legal arrest, chain of custody,
and court ordered treatment process for the DWI client. Upon completion,
students should be able to understand the multidisciplinary responsibility
to bring a DWI client through a successful process of conviction and
treatment.

SAB 240 SAB Issues in Client Services 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces systems of professional standards, values, and
issues in substance abuse counseling. Topics include confidentiality,
assessment of personal values, professional responsibilities, competencies,
and ethics relative to multicultural counseling and research. Upon
completion, students should be able to understand and discuss multiple
ethical issues applicable to counseling and apply various decision-making
models to current issues.

sac 210 Introduction to Sociology 3 0 0 3

Prerequisites: ENG 080, RED 090

Corequisites: None
This course introduces the scientific study of human society, culture, and
social interactions. Topics include socialization, research methods,

diversity and inequality, cooperation and conflict, social change, social
institutions, and organizations. Upon completion, students should be able
to demonstrate knowledge of sociological concepts as they apply to the

interplay among individuals, groups, and societies.

sac 213 Sociology of the Family 3 0 0 3

Prerequisites: ENG 090, RED 090

Corequisites: None

This course covers the institution of the family and other intimate

relationships. Emphasis is placed on mate selection, gender roles, sexuality,
communication, power and conflict, parenthood, diverse lifestyles, divorce
and remarriage, and economic issues. Upon completion, students should
be able to analyze the family as a social institution and the social forces
which influence its development and change.

sac 220 Social Problems 3 0 0 3

Prerequisites: ENG 090, RED 090

Corequisites: None

This course provides an in-depth study of current social problems.
Emphasis is placed on causes, consequences, and possible solutions to

problems associated with families, schools, workplaces, communities, and
the environment. Upon completion, students should be able to recognize,
define, analyze, and propose solutions to these problems.
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Work Exp /Course No. Title Class Lab Clinical Credit

SWK 113 Working with Diversity 3 0 0 3

Prerequisites: None

Corequisites: None
This course examines and promotes understanding, sensitivity, awareness,
and knowledge of human diversity. Emphasis is placed on professional
responsibilities, duties, and skills critical to multicultural human services

practice. Upon completion, students should be able to integrate and
expand knowledge, skills, and cultural awareness relevant to diverse
populations.

TRE 120 Adapted Activities 1 2 0 2

Prerequisites: None

Corequisites: None
This course introduces activity and equipment adaptations used in
recreation in order to improve access for people with disabilities. Topics
include adaptations to make sports, games, outdoor activities, dance, and
hobbies accessible. Upon completion, students should be able to adapt
activities and equipment to fit individual clients' needs and strengths.

TRE 140 Human Body in Health & Disease 3 0 0 3

Prerequisites: None

Corequisites: None
This course introduces the structure and function of the human body in
relation to recreational limitations due to diseases and disorders. Emphasis
is placed on body systems and medical terminology. Upon completion,
students should be able to identify diseases and disorders and their effect
on the individual.

WLD 110 Cutting Processes 1 3 0 2

Prerequisites: None

Corequisites: None
This course introduces oxy-fuel and plasma-arc cutting systems. Topics
include safety, proper equipment setup, and operation of oxy-fuel and
plasma-arc cutting equipment with emphasis on straight line, curve and
bevel cutting. Upon completion, students should be able to oxy-fuel and
plasma-arc cut metals of varying thickness.

WLD 111 Oxy-Fuel Welding 1 3 0 2

Prerequisites: None

Corequisites: None
This course introduces the oxy-fuel welding process. Topics include safety,
proper equipment setup, and operation of oxy-fuel welding equipment
with emphasis on bead application, profile, and discontinuities. Upon
completion, students should be able to oxy-fuel weld fillets and grooves
on plate and pipe in various positions.
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Work Expl
Course No.  Etle Class Lab Clinical Credit

WLO 141 Symbols & Specifications 2 2 0 3

Prerequisites: None

Corequisites: None

This course introduces the basic symbols and specifications used in

welding. Emphasis is placed on interpretation of lines, notes, welding
symbols, and specifications. Upon completion, students should be able
to read and interpret symbols and specifications commonly used in

welding.

WLO 151 Fabrication I 2 6 0 4

Prerequisites: WLD 110, WLD 115, WLD 116, and WLD 131

Corequisites: None

This course introduces the basic principles of fabrication. Emphasis is

placed on safety, measurement, layout techniques, and the use of
fabrication tools and equipment. Upon completion, students should be
able to perform layout activities and operate various fabrication and
material handling equipment.

WLO 261 Certification Practices 1 3 0 2

Prerequisites: WLD 115, WLO 121, and WLD 131

Corequisites: None

This course covers certification requirements for industrial welding
processes. Topics include techniques and certification requirements for

prequalified joint geometry. Upon completion, students should be able to

perform welds on carbon steel plate and/ or pipe according to applicable
codes.
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Braddy, Allison B. ............................................................... 
Case Manager, Welfare- to-WorkAA, Southside Virginia Community College; B.S.W., Barton College

Brady, Phyllis G. ......................................................................................... 
Instructor, BiologyB.A., University of North Carolina at Chapel Hill; M.s., Central Washington University

Brantley, Crystal W. ................................................................................... 
Instructor, EnglishB.A, University of North Carolina at Greensboro; M.Ed., North Carolina State University

Brewer, Frances L. ..............................................................
Instructor/ Developmental Math

AS., Averett College; B.s., East Carolina University
Brewer, Frederick M. ........ Program Head/ Instructor, Automotive Systems TechnologyMaster Certification in Automotive Service Excellence, General Motors Corporation;A.AS., Business Administration, VGCC

Brockhaus, Beth W. ............................. Counselor for College Transfer /HeaIth EducationAA, SI. Mary's Junior College; B.A and M.A, Appalachian State University
Brown, Theresa L. ................................................................... 

Lead Instructor, CosmetologyDiploma, Vance-Granville Community College
Bullock, Towyna ................................................................ Instructor, Electrical/ElectronicsVocational Diplomas, Vance-Granville Community College
Bullock, Vema S. .......................................................... 

Instructor, Business AdministrationB.A., Allen University; M.B.A, North Carolina Central University

Capps, Althea "Vonda" W. ....................................................................... 
Instructor, NursingB.S.N., University of North Carolina at Chapel Hill

Capriola, Julie C. ............................. Coordinator/ Instructor, Nursing Assistant ProgramA. A.s., Genesee Community College; B.S., State University College at Fredonia

Care, Tammy L. ............................................ Program Head/ Instructor, Medical AssistingM.T., Bowman GrayIN.C. Baptist Hospital; B.s., Campbell University

Casper, Jr., G. Morrison .................................................... Instructor/ Coordinator, ReadingB.A., Lenoir Rhyne College; M.A.C.r., University of North Carolina at Chapel Hill;M.Ed., North Carolina State University; M.A, North Carolina Central University
Cease, Susan S. .................................................................... 

Instructor, Information SystemsB. B.A., Campbell University; M.S., East Carolina University
Chandler, Camille .................................... Coordinator / Instructor, Adult Leaming Center

South CampusA.A., Sandhills Community College; AB., University of North Carolina at Chapel Hill;
M.A, North Carolina State University

Chaves-Smith, Margaret ........................................................................... Instructor, SpanishB.A., University of Costa Rica; M.A, University of Southern Mississippi
Clark, Frank A. ......................................................................... 

Coordinator of Financial Aid
AB., Davidson College

Critcher, Delores C. ....................................................... Instructor, Developmental EnglishA.A., Vance-Granville Community College; B.A, North Carolina State University
Dameron, Oren J. ...................................................... Instructor, Air Conditioning, Heating

and Refrigeration TechnologyLicense, Heating and Air Conditioning, State of North Carolina

253



FACULTY AND STAFt'

i'..J TI TI TI TI TI TI TI TI TI TI TI trJ trJ trJ trJ 0 g
0.. 0 0

s
0 Ii) Ii) 5- ro- 

llJ 0.. 0.. 

J1 llJ

g
llJ llJ

l fi) 8 8 n p:: N
llJ 0 E a<l lil 7\ 
l

8 0.. Sf 5- 
7 0

llJ
n 0

n a- 
llJ p.. n

5"~ 
llJ

n a<l
0;Q.G 0 t: 

n 0.. r 0 TI

6- 7\ r' l

llJ
AI 0> 

Pi- llJ
0

llJ

C') 
l llJ 7\ 

7\ ro- C') OJ a- 2- l

0
0 0 8

llJ

0 lil
llJ n

9 > 
x

OJ l 8 l l

llJ 5
l

5-

0:; ~. l

l j 0; ~-

0- 5 ci<lr' j Er lil
r' 

w~ 
AI

llJ

0..

0;0
l

0

tl1n
S- - 

llJ j
0 r' 

0-,..., 5" r-r< 
0..

0;" 
Ii) 

l c-

AI zo
en

n
n

j r-' 
Co;

ro
0 0; 

0

S g. 0; 
Cl~ 

n

0;: 

0 g. S
0." 

6" : q~

S r 0;: 
0 ci<l 0::,0

S o
Cl

0(;l Ef ci<l
I;ll: S 0

o : 
c

c
0.: 6- 

2.

S > 0 ro 0
z- 0' 

0. n 0; I;ll: 
a<l n:

a<l S' S
ro 0 n

0..... tn: c~ 
z::::: 0.: ro

0:

ro llJ 0; 
r~ 

ro : a~.

n~ 8 r~ 
f- 

0; 

en cO! c

tl1 tl1: In R :: r: 0:

o llJ
Z n

l r: ZO n ro f) 
0;: ro Q.: bf&

r 8" 
Q fl0; 

ro ~ fl o ~. en " gy> 
0. 

Q[ 
gJ

n CllJ go
t"i 0. 

n 01 0.. fl;"'" Z

0 0.. n
ro z rno

o ::l n Q >-0

na- 
n O

0;0 o
o

o ::> 
a<l g. o -

a C
0

ro 0 en .... r C S~ e; S- 1-1

Z
3 Z'l' 

llJ ro ~. S' 
o nO

a 0

0

ro ::
r

0
3 0; g Q g: Q8

n g:", o,:j

fl::l

l~ to
l

n
c: C: g.

o llJ 0 en Ef'~ a ::r: 8" 
Pol : 3 p)

o 0
n

n
fl

S ~ Q ....1-1 ro wg:8

0
n q:; 

fl.... n ;;;- n:5_ 
ca rtl r.... q S g

1Q

r.... O a::r
trJ

0' 8 g 0
g: 

llJ
f5 ~ ffi

ro 6": ;t
b --.... 0

0.. 5 trJ Ii)

n a ro

g. S' t; 5
ro '" i' tT:l

5 '" 
o _ rJll-t 1-'- c::r

ro '" C:--"" q
Cf) 

a- 
g.- PJ

rt~ s- g..~ @
n S' 2. ~ 

n q[ o no..

m a c'" 
0

0 00

3 ~- en
llJ 2" - o ::l

n 3
n ro'" l

n::r
r--....

n ro - i l2I' s- 2..~ o
r ro ~ 

l trJ

n 5'a<l
e;. 3 g

0 trJ o ~. b ~.

ro
ro en

ro ~ 8 0.. 
n

ro n 0.. cr" 
ro '"

0" r a- a- Q 0 95
n

g:. ~ qOj
2

g- ~ 5- 

en trJ

0.. lq q
0 0 n n S' ro

trJ
n

e...... nen

C::l llJ

llJ roO trJ 2' tTi

n'.... 8-

51::: c:::l
o 8 n 5- g,S' S' 9- 6- 2

Ii) OS. 6'

0.. 3 o llJ c 0 ....... 

n e. . t'"'i

2 S' 6' 
O_ S' 6&0' 0' 

l 8 re
l

n a~ sN~ 
n

n llJ 0

on g
llJ l

l~ 
OJ

ro .... 0 a- a- l q g. 
2

8 8 0 en
en llJ

g
6- 

i'i- 0

ro 3 S' 
0.. 8

0 0
n

e.::l
n

l trJ

sa
n

n 8
0

a<l

0 a- 
llJ a- a- 

6' 6- 
n

OJ
n n

trJrn a~ l l
l g

Pi- 

w n l

llJ n n

3 n n

0..'" Z
en 1! 

en s s Z

trJ
b n

trJ Jl- i'i-

s- llJ a' 
0 l n 0.. 

n '" l
7<" en 0 0

g ce. 0;' a
llJ fi) 

J

0
l s- 

7<" 0 0

g: 
b o '" 5' 6' 8 8

n 5' a<l a<l s-

l .:: a<l l
a<l

a<l

N.'>" 

c. o_"_'_"""'_""~



Gant, Brenda P. ...................................................... Instructor for Adult High School, KJCC
B.5., East Carolina University; M.E. and M.5. P.H, University of North Carolina at Chapel Hill

Gardner, Jr., James E. ................................................. Assistant Instructor for Cosmetology
Diploma in Cosmetology, Fayetteville Beauty College;

Diploma in Cosmetology Instruction, Fayetteville Beauty College

Garrison, Cornelia W. .................................................. Coordinator / Instructor for Literacy
B.5., Campbell University

Garrison, Scott C. """"""'"'''''''''''' Program Head/Instructor for Fine Arts/ Humanities
B.F.A, University of Denver; M.F.A, Rochester Institute of Technology

Garrison, Terry E. .............................................................. Dean of Workforce Development
B.A., North Carolina Central University;

M.5., North Carolina Agricultural and Technical State University

Gill, Denise B. ................................................................................ Manager, DayCare Center
B.A., Meredith College

Gill, Donna A. ............................................................ Coordinator of Open Computer Labs
A.A.S., Vance-Granville Community College

Graham, Patricia P. ........................................................... Special Assistant to the President

Gresham, Andrea H. ....................................... Instructor, Criminal Justice - High School
B.5., North Carolina Central University

Grissom, Susan W. ............................ Director, Workplace Literacy/ Special Populations/
Community-Based Sites

B.A, North Carolina Wesleyan College;
Master Teacher and Reading Specialist, East Carolina University

Guerrant, Susan M. ............................................... Instructor, Office Systems Technology /
Information Systems Technology

AA, Vance-Granville Community College; B.5., North Carolina State University

Guin, Daniel W. ............................................................................... Dean of College Services
B.5. B.A., East Carolina University; M.Ed., North Carolina State University

Hale, James E. ...................................... Chairperson, Commerce and Technical Education
A.A., Louisburg College; B.5., Atlantic Christian College;

M.B.A, East Tennessee State University

Hall, Evelyn L. .......................................................... Instructor, Office Systems Technology
AS., Peace College; B.5. and M.B.A, Meredith College

Hall, Linda B. ................................ Program Head/ Instructor, Office Systems Technology
B.A., Meredith College; M.5. North Carolina Central University

Hann, Jr., Carl E. .......................................................... Instructor, Business Administration
B.5., Chowan College

Hargrove, Steven ............................................. Instructor, Criminal Justice - High School
B.5., North Carolina Central University

Harris, Evelyn L. ................................................................. Instructor, Information Systems
AA., Louisburg College; B.5., University of North Carolina at Greensboro;

M.B.A, Wake Forest University

Harris, Faith C. ........... Instructor, Information Systems/ Network Administration and Support
AAS., Vance-Granville Community College; B.5., Barton College
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Johnson, Tondelayo A. ..................... Instructor for Basic Skills, Kittrell Job Corps Center
B. B.A., Howard University

Jones, Ernestine D. .................................................................. Lead Instructor, Cosmetology
Certificate, Sir Walter Beauty Academy

Jones, JoAnna F. ................... Program Head/ Instructor, Accounting/ Business Administration
AA.s., Hardbarger Jr. Business College; B.A., North Carolina Wesleyan College;

M.B.A., Meredith College

Jones, Sylvia A. ....................................................... Coordinator, WIA & Class Size Projects
B.s., Bennett College; M.s., University of Southern California, Los Angeles

Jones, Vanessa R. .................. Dean of Student Development and Advancement Services
B.A., North Carolina Agricultural and Technical State University;

M.A., North Carolina Central University

Jones, William J. ...................................... Program Head/ Instructor, Welding Technology
A.A.S., Roanoke-Chowan Community College

Kelly, Jr., Leo .......................................................................... Dean of Continuing Education
B.s., North Carolina Central University;

M.s., North Carolina Agricultural and Technical State University

Ktul, Katherine M. ...................................................................................................... Registrar
AS., Alfred State College; B.s., Cornell University; M.s., North Carolina State University

Laspina, Kathy D. ............................................................... Instructor, Information Systems
AA.s., Vance-Granville Community College; B.S., East Carolina University

Lewis, Jr., Kenneth A. .................................................. Director of Information Technology
AS., Nash Community College; B.s. and M.S., East Carolina University

Lindsey, Helen D. ................................................... Coordinator, Student Support Services
B.s., Johnson C. Smith University;

M.A, School Counseling, and M.A, Administration, North Carolina Central University

Litzenberger, Robert H. ........................................... Instructor, Office Systems Technology
B.A., State University of New York College at Buffalo

May, Bobbie Jo c. ................................................... Coordinator, Franklin County Campus

Mayes, Mateland R. ............................................................ Instructor, Information Systems
B.s., Wake Forest University

McCullough, Laura J. ..................................... Instructor, English/ Developmental Studies
B.A. and M.A., Slippery Rock University

McDaniel, Tisha B. .................................................................................... WIAJob Developer

McGrady, Stephen D. ............................... Program Head/ Instructor, Biology/ Chemistry
B.s., Wake Forest University; M.s., University of North Carolina at Chapel Hill

McKaughan, Joshua L. .............................................................................. Instructor, History
B.A., University of North Carolina at Chapel Hill;

M.A, University of North Carolina at Greensboro

Meeks, Jennifer D. ........................................................ Coordinator of Distance Education
B.A. and M.A., East Carolina University
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Pendergrass, Tony R. .................................... Coordinator /Instructor of Law Enforcement
AA.S., Vance-Granville Community College

Phillips, Beth C. ......................................... Director / Instructor, Associate Degree NursingAD.N., Waukesha County Technical Institute, Waukesha, WI;
B.5.N., East Carolina University; M.5.N., Duke University

Pittard, Laura W. ................................................................ Instructor, Developmental Math
B.5., Furman University

Powell, Jr., James R. ................................................................................... 
Instructor, EnglishB.A., University of North Carolina at Chapel Hill; M.A, North Carolina State University

Powell, Lydia C. ...................................................... Program Head/ Instructor, PsychologyB.A, Wake Forest University; M.S., North Carolina Central University

Price, Nancy V. ......................... Asst. Coordinator/ Counselor, Franklin County CampusB.A, Meredith College; M.Ed., East Carolina University

Purvis, A. Gene .................................................................................. Dean, Student Services
B.5., Appalachian State University; M.Ed., North Carolina State University

Randall, Aaron J. ........................................................ Program Head/ Instructor, SociologyB.A, University of North Carolina at Greensboro;
M.A., University of North Carolina at Chapel Hill

Richardson, Charlotte A. ............................................... Assistant Instructor, Cosmetology
Certificate, Vance-Granville Community College

Richardson, Iris F. ........................................................... Assistant Instructor, CosmetologyA. A.5. and Diploma, Vance-Granville Community College

Robinson, Ronnie 1. .............................................. Instructor, Criminal Justice Technology
A.A.S., Vance-Granville Community College

Rogers, Victoria R. ............................................................................... Instructor, Basic Skills
B.5.W., Temple University

Schriver, Michael S. ......................................... Instructor, Criminal Justice - High School
AAS., Vance-Granville Community College; B.AS., Campbell University

Selby, Patricia K. ................................................................... WIA/ OJT Placement Specialist
B.A., College of New Rochelle

Settles, Daniel 1. ........................................................................................ Instructor, BiologyB.A., University of Rochester; PhD., Duke University

Shafer, Carl R. ..................................................... Program Head/ Instructor, Math/ PhysicsB.5., Bradley University; AM., Washington University at St.Louis;
Ph.D., University of Colorado at Boulder

Silver, Joyce S. .................................................................. Assistant Instructor, Cosmetology
Diploma, Nash Technical Community College

Slaughter, Wilbur O. ............................................................ Instructor, Welding Technology
Diploma, Vance-Granville Community College

Smith, Barbara J. ..................................................................... Coordinator of Career Center
Diploma, Pitt Community College; Advanced Certification

Smith, Rita P. ............................................................................................... 
Instructor, EnglishB.A, Davis and Elkins College; M.A, North Carolina Central University
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Washington, Herbert Y. ............................................................................ 
Vocational AdvisorA. A.s., Vance-Granville Community College; B.s., North Carolina Wesleyan College;M.B.A, Campbell University

Weaver, Lynette M. ..................................................................... 
WIA Educational SpecialistBS, University of North Carolina at Chapel Hill

Wheeler, Cecelia B. ................................................................ 
Coordinator of South CampusBA, Mars Hill College; M.A., Appalachian State University

Wheeler, James H. ........................... Chairperson, Public Service & Vocational Education
and Instructor, Business AdministrationAAS., Vance-Granville Community College; B.A., North Carolina Wesleyan College;M. Economics, North Carolina State University

White, Michael M. ................................................... 
Instructor, Office Systems TechnologyAAS., Roanoke-Chowan Technical Community College;B.B.A, North Carolina Central University

White, Philip M. ................................................................. 
Coordinator of Prison ProgramsC.S., Western Carolina University; B.s. and M.Ed., North Carolina State University

Williams, Dorothy M. .................................. Coordinator, Human Resource DevelopmentBS and MS, North Carolina Agricultural and Technical State University
Williams, Robin S. ............................................................... 

Case Manager, Welfare- to-Work
B.A, University of North Carolina at Greensboro

Willis, Stephen J. ...................................................... Instructor, Office Systems TechnologyB.s., North Carolina Wesleyan College; M.B.A, Campbell University
Wilson, Jr., Frederick H. .................................................................................... 

Vice PresidentB.s., North Carolina State University; M.s., North Carolina Central University
Wilson, Katherine E. ............................................................ 

Welfare-to-Work Job DeveloperB.s., Elizabeth City State University

Wood, Debra A. .......................................................... Instructor, Associate Degree NursingB.s.N., University of Delaware; M.S.N., University of Pennsylvania
Wood, Robert G. ........................................................................... 

Program Head/ Instructor,
Business Administration: Operations ManagementB.s., North Carolina State University; M.B.A, North Carolina Central University

Yancey, Tina L. ........................................................................................ 
Chief GED Examiner

B.A, North Carolina A & T State University
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CLERICAL STAFF

Allen, Jennifer S. ................... Secretary, Computer Extension and Nursing Assistant Programs
Ayscue, Carolyn P. ........................................ Secretary / Receptionist, Financial Aid Office

Ayscue, Nancy A. ................................................................. Printshop/ Bookstore Assistant

Ball, Deanna P. ................................................................................. Secretary for Curriculum

Boos, Susan Y. ............................................................................... Clerical Assistant, Literacy
Brewer, Gina W. ............................ Secretary, Economic Development/Law Enforcement

Brodie, Irma B. ...................................................................................................... Receptionist
Cash, Geraldine ....................................................... Receptionist/ Secretary, South Campus
Davis, Michael J. ...................... Assistant to the Coordinator of Admissions and Records

Dickerson, Claudette F. ........... Assistant to the Coordinator of Admissions and Records

Dodson, Donna V. ............................................... Secretary, Dean of Continuing Education

Forsythe, Lori L. ....................... Assistant to the Coordinator of Admissions and Records

Foster-Hill, Willie Mae ...................................................... WIA Secretary / Intake Specialist
Fuller, Rebecca D. ......................................................................................... Faculty Secretary
Hudgins, Faith A. ........................................................ Secretary, Franklin County Campus
Hughes, Debra D. ...................... Secretary to Business Manager/ Accounting Technician

Jackson, Cindy F. .................. Secretary to Dean of Student Development & Advancement Services

Jackson, Kimberly E. ....................................................................... Secretary, Vice President

Miller, Susan .............................................................. Secretary to Dean of Student Services

Newton, Sandra M. ................................................ Secretary, Director of Plant Operations
Perkinson, April A. ............... Secretary for President's Office andDean of Workforce Development
Proctor, Alison L. ................. Secretary, Dean Of College Services/ Director of Small Business Center

Rain, Copper ........................................................................................... Secretary, Marketing
Silver, Bonnie W. ............................................................ Secretary, Warren County Campus
Slaughter, Carol P. ........................................................................ Secretary, Student Services

Smith, Theodora G. ....................... Assistant to Coordinator of Admissions and Records

Stainback, Audrey S. .................................................................................... Faculty Secretary
Steed, Deanna W. ......................................... Secretary/ Intake Specialist, Welfare-to-Work

Stephens, Dorothy W. ........................................ Records Specialist, Continuing Education

West, Jean R. ...................................................................... Secretary to Dean of Curriculum

Wheeler, Mae W. .......................................................... Secretary, Franklin County Campus
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VANCE-GRANVILLE COMMUNITY COLLEGE

MAIN CAMPUS
Intersection of Interstate 85 and Poplar Creek Road (Exit 209)

Midway between Henderson, N.C, and Oxford, N.C

SATELLITE CAMPUSES

Warren County Campus South Campus
u.s. 158 Business Butner-Creedmoor Highway

Ridgeway St. and Spring St. Intersection of 1- 85

Warrenton, N.C and N.C 56

Franklin County Campus
8100 N.C 56 Highway
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