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MESSAGE FROM THE PRESIDENT

As you consider Vance-Granville Commu-

nity College as a place to continue your educa-
tion, you should know that this school is con-

sidered a leader among the 59 community col-

leges of the North Carolina Community College
System.

All the technical and building strides the

college has made to bring it to this position in its
brief, 30-year history add up to one thing - pro-
viding better opportunities to learn and to train
for meaningful employment to you, the men and
women of the four counties this school serves.

We eagerly look toward the future and the

challenge and opportunity to build on Vance-
Granville' s successes. As we do, we know there
are several things we can count upon to help us

reach our goals:
A top-quality faculty that challenges our students never to accept the

minimum but to strive to accomplish the very most they can, and a support
staff that helps the faculty perform its job in the most efficient manner.

Modern and expanding campuses in four counties - Vance,
Granville, Franklin and Warren - to accommodate the great demand for

training in the communities we serve and to make education more acces-

sible to more people.
The overwhelming support of the people in the four counties we

serve, both in financial appropriations to operate our campuses and in gifts
to our Endowment Fund and Scholarship Program. These funds have grown
to nearly $4.6 million, the largest among the state' s community colleges,
and they provide scholarship assistance to more than 450 students a year.

Technological advances in equipment and teaching methods, includ-

ing plans for a biotechnology training center at the Franklin County Cam-

pus.
Each year we graduate more than 400 men and women from Vance-

Granville Community College, men and women armed with learning and

training to enable them to get jobs for which they were previously not

equipped, to perform their current jobs better and perhaps advance more

rapidly, or to go on to four-year colleges and universities and attain higher
degrees.

We are extremely proud of what we have accomplished at Vance-
Granville Community College, but we know the past will not sustain us.

We cannot stand still, and we do not intend to because we know that you
will need more and better training in order to succeed in this rapidly-chang-
ing world.

There are many more people in our service area who need the services
we can offer to help them secure gainful employment and to climb the lad-
der of success. And as long as those needs exist, this institution will be
here, and we will constantly strive to improve and to enhance the opportu-
nities we offer the most important people at Vance-Granville Community
College - you, our students.

Robert A. Miller
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Fall Semester 2001

August 20 Monday Curriculum Classes Begin
August 22 Wednesday Last Day To Add A Class'

August 29 Wednesday Last Day For Refund

August 29 Wednesday Last Day To Withdraw

With No Transcript Grade

September 3 Monday Labor Day Holiday
October 15- 16 Monday-Tuesday Fall Break

October 17 Wednesday Last Day To Withdraw With "W" Grade
November 22-23 Thursday-Friday Thanksgiving Holiday
December 14 Friday Curriculum Classes End

Spring Semester 2002

January 8 Tuesday Curriculum Classes Begin
January 10 Thursday Last Day To Add A Class'

January 17 Thursday Last Day For A Refund

January 17 Thursday Last Day To Withdraw With

No Transcript Grade

January 21 Monday Martin Luther King, Jr. Holiday
March 5 Tuesday Last Day To Withdraw With "W" Grade
March 11- 15 Monday-Friday Spring Break

March 29 Friday Good Friday Holiday
May 8 Wednesday Curriculum Classes End

May 11 Saturday Spring Graduation

Summer Semester 2002

May 20 Monday Curriculum Classes Begin
May 22 Wednesday Last Day To Add A Class'

May 24 Friday Last Day For A Refund

May 24 Friday Last Day To Withdraw With

No Transcript Grade

May 27 Monday Memorial Day Holiday
June 21 Friday Last Day To Withdraw With "W" Grade

July 1- 5 Monday- Friday Independence Day Holidays
August 1 Thursday Curriculum Classes End

August 5 Monday Summer Graduation

Instructor permission is required to add a class beyond this date.
See " Drop and Add" policy.
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THE COLLEGE

Vance-Granville Community College was founded as Vance County
Technical Institute by the 1969 North Carolina General Assembly. In receiv-

ing its charter, it became the 30th college approved as a member of the

state system, which today boasts 59 institutions.

In January 1970, VCTI officially moved into renovated quarters of the

old Maria Parham Hospital building in Henderson and several months

later began offering extension classes there. By the fall of that year eight
vocational and technical courses were added to the curriculum.

During the ensuing year, VCTI experienced a phenomenal growth in

enrollment, and the need for larger, more permanent facilities became in-

creasingly evident. The Board of Trustees requested the Vance County Board

of Commissioners to hold a $ 2- million bond referendum for that purpose.
Granville County representatives expressed interest in supporting a united

effort between the counties to construct and maintain the new campus.
The joint bond issue passed in 1972, and the name of the institution was

changed to Vance-Granville Technical Institute.

Located midway between Henderson and Oxford, the new campus

opened in August 1976, just six weeks after the Legislature granted the

institution community college status, and its name was changed to Vance-

Granville Community College.
The College experienced such rapid growth that a fifth building was

added in 1978, and the College service area was expanded to include

Franklin and Warren counties.

In 1981, the General Assembly funded a special appropriation for

much-needed equipment for training purposes. That same year, seven new

programs were added to the general curricula, resulting in record-break-

ing enrollments and the eventual opening of South Campus, a satellite

facility in southern Granville County.
The next year, the VGCC Endowment Fund Corporation was reacti-

vated to seek contributions from the community for its scholarship pro-

gram and other support for the college. At that time the fund held ap-

proximately $15,000 in assets. Since then, the Endowment Fund and Schol-

arship Program have increased in value to nearly $4.6 million. This total

includes an estate gift estimated at more than $2 million and more than

875,000 in a trust. Both donations, made in 1998, represent the largest
gifts of their kind to any North Carolina community college educational

foundation.

In 1984, the College reached another plateau in its physical growth
plan when it received $1.1 million in construction funds from the General

Assembly. These funds supported a new Student Admissions/ Skills Train-

ing Center, built in 1985 on the main campus; construction of a new South

Campus complex in Granville County; and the renovation of facilities for

an annex campus in Warren County. Both satellites were completed in 1988.

With the opening of new entrance and exit ramps off Interstate 85 in

1988, improved access to the Main Campus resulted in bringing the Col-

lege closer to its students as well as enhancing its visibility.
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PHILOSOPHY

The philosophy that guides Vance-Granville Community College en-

compasses the right of individuals to advance their skills and knowledge
to their maximum potential. Indeed, the future of a democracy depends
on an educated and responsible citizenry. Financially and geographically,
the College provides educational opportunities not otherwise available to

area adults.

A community-centered institution, Vance-Granville Community Col-

lege focuses on the needs of its citizenry and institutions, offering a broad

and flexible base of educational services. This integration into the life of

the community differentiates the Community College and its outreach pro-
grams from all other postsecondary institutions.

In order to assure everyone an equal opportunity to learn and improve
skills, the doors to Vance-Granville Community College will never be closed

to anyone of eligible age who can profit from its programs. The " open
door" with guided placement policy focuses on the dignity and worth of

each individual and offers opportunities for each person to realize maxi-

mum potential, regardless of entry level skills.

The keys to implementing this philosophy are the caring professionals
who maintain a commitment to public service and excellence in educa-

tion.

PURPOSE AND GOALS

The purpose of Vance-Granville Community College is to extend acces-

sible and affordable lifelong learning opportunities that will enable the

citizens of Vance, Granville, Franklin and Warren counties and beyond to

acquire the skills necessary to obtain gainful employment in the market-

place of this State, overcome handicaps imposed by illiteracy and insuffi-

cient mastery of basic skills, acquire the first two years of a college educa-

tion, and enhance the quality of life through the development of personal
interests and talents.

Special goals established to accomplish this purpose are to

Improve and ensure quality educational programs and services;

Develop improved strategies for recruitment and retention of students;

Improve and expand all programs, services, equipment and facilities
to meet future needs;

Strengthen accountability procedures and processes in all departments;
Provide opportunities for community outreach through cultural and

educational offerings.

ACCREDITATION AND MEMBERSHIPS

Vance-Granville Community College is a member of the North Caro-

lina Community College System and operates under the authority of a

local Board of Trustees and the State Board of Community Colleges, as

specified in Chapter USa of the General Statutes of North Carolina and

Amendments thereto. Vance-Granville Community College is accredited

by the Commission on Colleges of the Southern Association of Colleges

11
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1

4. After all admissions requirements have been met by the applicant,
official admission is contingent upon proof of satisfactory physical
health as required by regulatory agencies.

5. Final selection will be determined by the number of openings in the

program of study and by the applicant' s evaluation and ranking.

TRANSFER FROM POSTSECONDARY INSTITUTIONS

The student who has successfully completed courses at other institu-

tions must adhere to the same procedures as an incoming freshman. The

student is responsible for submitting his/ her application and transcripts
of all previous educational experience. A catalog of the college attended or

an official statement giving a description of the courses completed would

be beneficial.

Courses completed at other institutions for which transfer credit is re-

quested will be evaluated by the Registrar in accordance with the follow-

ing statements:

1. Transfer credit may not exceed 50 percent of the diploma or degree
credit hours required as stated in the desired program of study.

2. All credit to be transferred must be equated with curriculum offer-

ings in the desired program of study.
3. No grade lower than a " C" may be transferred.

4. Transfer of credit will not influence the student' s quality point aver-

age and will not be evaluated in graduation honors or other awards.

Transfer Within the College
Students who desire to change from one program to another may have

their records reviewed for possible transfer of credit. In cases where grades
are acceptable and prior course work is applicable to the new curriculum,

transfer may be allowed. Transfer of credits will not influence the student' s

grade point average in the new program. Also, transfer of credit will not

influence the student's quality point average and will not be evaluated in

graduation honors or other awards.

READMISSION

A student who previously attended VGCC but was not enrolled the

immediate preceding year must make application or readmission with the

Admissions/ Records Office. If the applicant was enrolled in another col-

lege during the interval, he/ she must request that college to send an offi-

cial transcript of academic work to the Admissions/ Records Office.

A former student will not be readmitted until all former and current

indebted obligations to any program or activity under the administrative

jurisdiction of the College have been satisfied.

Students seeking readmission into Health Education programs must

meet additional requirements. Students may contact the Admissions/

Records Office for details concerning these requirements.
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ternational student must: (1) present an acceptable score on the Test of

English as a Foreign Language or take and pass the high school equiva-
lency examination or present other acceptable proof of ability to speak,
write, and understand the English language; (2) submit official transcripts
of high school or college records; and (3) submit a statement from a bank

or other appropriate official certifying that the applicant has sufficient funds

to cover all expenses incurred while attending Vance-Granville Commu-

nity College, including tuition, fees, incidental expenses, food, housing
and transportation; and (4) upon arrival international students should pro-
vide documentation as to their status, generally with their 1- 94 card and

passport. For tuition purposes, an international student is generally clas-
sified as an out-of-state student and will, therefore, be charged out-of-state

fees. International students do not qualify for federal or state financial aid.

STUDENT ASSESSMENT AND PLACEMENT
Each new curriculum student is required to take an assessment and place-

ment test battery prior to the initial registration. A returning student who

has not completed developmental course work and who has missed six or

more consecutive terms at Vance-Granville Community College must re-

take the placement test and enroll in the developmental course work as in-

dicated by his/ her scores.

The placement scores will be used in academic advising and determin-

ing a student's chances at success in selected courses. Students who lack the

basic academic skills will be given opportunities to eliminate deficiencies

through developmental courses. Students who place into Adult Basic Skills

reading will be allowed to enroll in developmental courses after they have

received appropriate remediation through the Adult Basic Skills program.

RETEST POLICY
Anew student may retest one time before enrolling in classes if he/ she

so desires. The student must request a retest by letter to either the Dean of

Student Services, the Dean of Student Development and Advancement or

a satellite coordinator. A student must wait at least three ( 3) days after

taking the placement test before retesting.
A student cannot retake the placement test once he/ she has enrolled in

developmental courses. The student must successfully complete the de-

velopmental course work before moving on to curriculum classes. Excep-
tions will only occur with a written request from the instructor to the Dean
of Student Services or the Dean of Student Development and Advance-
ment Services.

WAIVER OF ASSESSMENT AND PLACEMENT TESTING

The placement test battery may be waived for the following applicants
with the exception of those programs covered under the Selective Admis-
sion Procedures.

1. Transfer students who have successfully completed college or uni-

versity-level courses in English and/ or mathematics.
2. Applicants who scored 920 or better on the Scholastic Assessment

Test ( SAT) with an individual English score of 480 or better and at

least 440 on mathematics or a 19 on the American College Test (ACT)
with neither verbal or math scores below a 19. Only scores less than
five (5) years old at the time of application will be accepted.

continued
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CREDIT BY EXAMINATION

Regularly enrolled students who have reason to believe that previous
educational studies, training programs or work experiences may entitle

them to course credit may request credit by examination.

They must first register and pay for the course and then notify the in-

structor during the first class meeting that they wish to challenge the course.

The examination will be administered by the appropriate department.
The standard tuition fee for curriculum courses per credit hours will be

charged.
Successful completion of the course will result in a grade of "CE." The

credit hours of the class will count toward graduation. Please note that

some colleges may not accept a " CE" grade as transfer credit.

Information on the College's policy on Credit by Examination may be

obtained from the office of the Registrar. Note: No federal financial aid or

veterans' benefits are payable for Credit by Examination (CE) courses.

PREREQUISITES
Prerequisites are indicated for many courses offered at Vance-Granville

Community College. These are intended to give the student some mea-

sure of the proficiency expected for those beginning a given course. In the

event other courses and/ or experiences might qualify the student to take

a course without the prescribed prerequisite, a student may request per-
mission to exempt the prerequisite course by proficiency examination. This

examination must be satisfactorily completed prior to entering the higher-
level course. Students failing to meet prerequisites prior to entering a course

may be dropped from the class.

GRADUATION REQUIREMENTS
To be eligible for graduation, a student must

1. Successfully complete his/ her course of study.
2. Earn a cumulative quality point average of 2.0 on all work attempted

that is applicable toward graduation.
3. Have no outstanding balance due to the Business Office. (No degree,

diploma, certificate, or transcript of a record will be issued to a stu-

dent who has not made satisfactory settlement with the Business

Office for all indebtedness to the college.)
4. Have submitted an Application for Graduation form to the Registrar's

Office. (The Application for Graduation must be approved by the

student's academic advisor.)

NOTE: Transfer students must complete a minimum of 50 percent of

the course credit hours as required in their program of study at Vance-

Granville Community College. Waiver of this requirement must be ap-

proved by the department chairperson and Dean of Curriculum.
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INCOMPLETE GRADE
No Credit) The symbol " I" is assigned in place of a grade when stu-

dents who are making satisfactory progress are unable to complete all class

assignments.
The requirements for satisfactory completion of a course will be estab-

lished by the instructor in accordance with course objectives. The incom-

plete "1" is temporary and must be changed to a grade (A,B,C, D,F) within
the time period designated by the instructor, but not to exceed six weeks
from the beginning of the next term from which the course is taken. The "I"
is used for verifiable, unavoidable reasons and extends enrollment with-
out requiring rescheduling of the course.

The instructor will award a permanent grade based upon course objec-
tives successfully completed, and it is the responsibility of the student to

ensure satisfactory completion.
Incomplete grades are not payable for veterans' benefits and may also

affect Federal Financial Aid Standards of Progress.

P' GRADE (with an A, B or C grade following it)
For specified courses, students who meet basic course requirements will

be awarded a grade of "P" ( pass). When applicable, credit for the hours is

given toward graduation, but no quality points are awarded. The specific
courses for which the "P" grade is applicable are any courses below a 100-
level curriculum course.

R' GRADE (with or without an R or F grade following it)
No Credit) The " R" indicates the student is making progress but has

not met minimum course objectives. The student can profit by remaining
in the course and should reschedule during the next registration. The "R"
will not be computed in quality point averages and no credit is awarded.
For financial aid and/ or veterans' benefits, the "R" grade is classified as

nonpunitive for CPA purposes, but still will affect financial aid Standards
of Progress.)

X' GRADE
No Credit). The audit grade indicates the student is enrolled for non-

credit. This is not counted in computing quality point averages. Neither
federal financial aid nor veterans' benefits are payable for audited classes.
See page 34 for additional information on auditing a course.)

W' GRADE

No Credit) The "W" indicates the student officially withdrew from the
course without academic penalty. The "W" requires the student to re-en-

roll in order to receive credit for the course. Students who officially regis-
ter for a course may not withdraw merely by non-attendance. "W" grades
are not payable for veterans' benefits and will affect Federal Financial Aid
Standards of Progress.

Students who fail to withdraw officially may receive an " F" on each
course for which they were registered.

An instructor has the option to dismiss a student from class with a " W"

grade before the 50-percent point or with an "F" grade after the 50-percent
point for violation of the class attendance policy. (See attendance policy,
page 28.)
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Academic Probation

Students are notified when their cumulative quality point average is

below 1.6. Individuals on academic probation are required to see a mem-

ber of the Counseling Services staff to discuss their academic progress. At

off-campus sites, students may see a satellite coordinator or counselor who

will contact the Counseling Services staff. These individuals must limit
their course load and earn a 2.0 Quality Point Average during the next

term enrolled.

Academic Suspension
Any student on academic probation who fails to earn a Quality Point

Average of 2.0 the following term will be required to make a personal ap-
peal to his/ her department chairperson and see a member of the Counsel-

ing Services staff prior to registering the following term. At off-campus
sites, students may see a satellite coordinator or counselor who will con-

tact the Counseling Services staff and the department chairperson. Any
student not following the outlined procedures will be suspended for one

term.

Any appeal of the Standards of Progress beyond the department chair-

persons will be directed to the Dean of Student Development and Ad-

vancement Services, whose decision will be final. (See Appeal of Dismissal
or Suspension on page 26.)

Note: The Standards of Progress as defined for financial aid and veter-

ans' benefits are different from academic standards as stated above. (The
student needs to contact the Financial Aid Office for specific differences
in Standards of Progress.)

Health Education Students Standards of Progress
A student will not be allowed to continue in the Health Education Pro-

grams with a grade of "D" in certain courses as specified in the student

handbooks.

ACADEMIC GRIEVANCE/GRADE APPEALS POLICY
On occasion, a student may have an academic problem that requires

discussion with an instructor. Academic issues include, but are not lim-

ited to, the application of attendance policy, grades, classroom/ lab, clini-

cal/ shop conduct, and dismissal from a class or program. Students must

initiate this process as soon as a concern develops rather than waiting un-

til the end of the term, as some faculty may not be available between terms.

Grade appeals must be on file within 20 college working days of the end
of the term in which the grade was awarded. Appeals related to dismissal
from a course or program must be on file no later than five college work-

ing days from the dismissal date. A student having an academic problem
must discuss the problem in a calm and sincere manner. Most problems
are resolved at the instructor level. If the problem is not resolved through
discussions with the instructor, the student may appeal by obtaining an

Academic Appeals Procedures Form from the Dean of Student Services.
The Appeals Procedure may involve the following levels of college fac-

ulty /staff in the order indicated: .

continued
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Appeal of Dismissal or Suspension
A suspended or dismissed student has the right to appeal his/ her sus-

pension or dismissal through the following procedure. The student must

initiate his/ her appeal by making an appointment with the Dean of Stu-

dent Services or a designee within five (5) working days of the dismissal.

The Dean of Student Services will go over the procedures of appeal and

give the student the appropriate form.

Forgiveness Policy
Students may petition, in writing, the Dean of Student Services to have

courses taken at the College which are at least five years old excluded

from the Quality Point Average calculation on their academic transcript.
The student will need to justify the request and provide evidence of re-

enrollment or continued enrollment if approval of the petition is granted.
Students not currently enrolled will need to complete a minimum of six

credit hours with a " C" average or better for the petition to be favorably
considered. If approved, a new transcript will be prepared indicating ex-

cluded courses by asterisk. Federal Financial Aid regulations require that

these courses be counted toward the maximum number of hours that may
be attempted. Note: In the case ofa transfer student, some colleges compute the

QPA from all previous credit hours attempted.

Repeating Courses

A course taken at Vance-Granville Community College may be repeated
in order to raise the grade only if the previous grade was below a " e". Such

a course may be repeated only twice. It is the responsibility of the student

to notify the Registrar's Office to recalculate the QPA if a higher grade is

earned. Exceptions may be made by student petition to the Dean of Cur-

riculum. In the case of a course that has been repeated, only the grade
points and credit hours earned in the most recent attempt will be used in

the computation of the grade point average to determine eligibility for

graduation. All grades will be recorded on the transcript. Note: Veterans'

benefits are not payable to students who repeat any course in which they
make a grade of "D" or higher, except for Health Education core courses.

Federal financial aid regulations require that both courses count toward

the maximum number of hours that may be attempted. Note: In the case of
a transfer student, some colleges compute the QPAfrom all previous credit hours

attempted.

DEAN' S LIST

At the close of each term, students who are carrying a full load (12 hours

or more) in courses leading to a diploma or degree will be included on the

Academic Dean's List, provided they have no grade of "I" or no grade lower

than a " B" and provided that the quality point average of all their grades
for that term is 3.5 or better.

27



ACADEMIC

N '" 

0" 

ro '"

Cl

3 ;:

t. 

p, ;> '"

Cl ~ '"

Cl

p, 

3

p, ~ 

P,::

l >: 

0.':: >- 

0... 

n

3

n

00':: 

0... .... < /"

l

P, ,:: .... ::

r. _.::

l ..... ;::;: 

p, ~ 

p, '" _. 

ro

r-' 

ro

0

Q...... ()':: 

g

re

ro ~:< 

n

OG

o...~' ::

l ~ 

0... 

ro

ro ::

r. 

CIl . . . . . . .. - 

ro

0... 

It '

Tl

0 '

f- () () 

t-' () ::

l

ch

roo/"
lro::

l

roP,;> 

roro.....OGroP,::

l::
lo2" >-

o~....

ro

C::;-"'::;- .....

roZ

S' ~ 

3 ~ 

0

tj

a ~. 

g. 

0... 

8: 

g. 

g. ~ ~ 

t'
rlz ~ ::? 

5" 

t!
J

no

0 >- >- 

o.:;;::

r

2. 

ft

0 ~ ~ 

g? ~ ~: ~ ~ 

51? 

3 ~

0... ::

r '" 

0 ..... 

OG ,:: _. 

ro

t'
rl ' 

r::
r....' > 

r::
r

o...::

l::
l '" 

ro

p, 

0... 

ro ....,:: _. ...... 

ro ::

l .... 

r. '" /"

l ~ ....'. '" .... 

ro.....

0

p, ~ 

6l ?," 

2' 

ro ~ 

CJ:
7 ~ 

roo ~ 

8 ~ 

ro

M5

M5 ~ 

a

0

0: ~ 

s::: ~ 

g; -

3

0" ;; (

ji' ::

l

ro ~..... 

Qq' ::!:

o' ~ ;;. ~ 

0" 

8 ~ 

n

OJ

p, 

r::
r "'''''' _. _. '" .... ~ 

ro

OJ ...... 

ro ..... ......... ::

l '" -. *"'..... ;;: 

1ll.....
J

Cl (

5' ~ ;-;' 

g,:

t ~...... 

o...
cjQ

g ~ 

s::: '< ;;

l ;;

l ::

r

p,..... ::

l

Q ;:

r (=

i' ~ ::

l ~ 

g

0 ::

l ::

r

ro

0

Ill::
l

a

i% ~ ~ .. .........,

Cl ::

l -::

l '" '" ........... ::

l

n ........ .......... '" ..... 

OG..
o

III .... 

Z

OG -~. 

p, 

0 ::

r ~ 

0... 

9

a

III

OG

0... 

0 '" ;::

s /"

l

VJ ...... 

q:
I:

8 ]. ~ ~ ~ [% 

g ~ [ ~ ~'

1 ~ 

Q ~ 

2 ~ ~ ~ '< ~. 

g. 

s

1f ~ ~ ~ -% ~ "'

o::
r ~ 

a ~ 

8' 

8: 

9

p, 

10

0... 

p, '" ::;: -~" 

III '

oJ

2" ~ ~ 

III /"

l

III ::

r. 

III "'.:

l. '"

Cl ::

r.... 

p, 

ro '< 

CIl ::

l

p, ..... 

S _. 

n ..... (

ji ~ - 

p, .... ::

l ..... 

L.

5. 

p, 

r::
r ~ ~ ;;

l --< >-

3

n < 

0... 

gj" >- :. 

ii>;;

l

g ~ 

5 ~ 

5

5' 

S' ~ ~ 

S' ~ 

S' 

9" 

g

0

if

Q

5: ~ ~ :!

i; 

iil" 

5" :;:::

I

p, 

0... '< .... ,:: ~ 

p, 

if

g (

ji ~ 

III '" ..... ~..

o ?' ::

l _. 

It

5"
OG

It

a

It
OG

if /"

l

III ;;

l

Z

Z ..... ~::

r /"

l ~ ~ 

en

0... :::. ~ 

OGo

ft:;:. ~ ...... ~...... ..... 

e: 

2" (

ji' 

p, 

S.::;:, 

ft ~ 

0... 

OG

6l

2. 

3 :.,. ::

l (!

l

a..
o...... ;-.. ~

o;;
l :::!. 

g

g::
r "';>

0... '" ~ ::

l

III ..... 

0 ~ 

Z ::

r.... 

0........ 

r::
r.... _. ..... '< /"

l ..... .....,::...... \ 

J < "'......... 

0

p, 

z

0 " 

p, ..... ""'....... /"

l .... 

P, 

0 ~ ::

r '" 

Ql '" 

0

0

0 ::

l '" '" 

ro

Q ~ '" -....... . 

OG _. :::: '" 

p, .... ....

l .... ..... - '" "''' ..... ,:: .... 

C1 ::

l

OJ '" 

III

III ~ ..... ...... ...... /"

l ~ 

P, ....' ..... .... ,

OJ

n ..... 

III

n .... 

III

OG

3 ~ ?' 

S' 

g

a '" 

2. 

0... ~ 

a '" ::

l

III ::

r::
r

III ~ 

ro

ro' 

ro ::

r. 

n- ~ ~ ~:;:::

I

0

0 ~ !'

l

II ~ 

U1

p, 

0

8 ,:: 

ft ..... (

j) 

It

g, --< 

g- ::

r ",' 

2' ~ 

a ~ 

III ~ '"

Cl

ro' 

g. 

g.~ ~ 

a ~ ::

r ~ 

3

ft '" ~;;;" 

5" 

II ~ 

n

Ol ::

r. "'.....

n

olll::
lo..._?'

ron....;;
l

n::
l::

ll)
o .....""'

op,

O

3.....'"

Cl

Olll,::...... ....:;:::

1

III >- 

gJ. ::

r :><;" /"

l

0

Ill...... '" 

0

n '" ::

r

0

0 "'- _.",~ ........... ,:: 

III

III

n

3 .... '" 

0...

g. 
Q

g (

ji' ~ '-- ~ ~ ~::

r ~"

8

E; 

g ~ 

5

5" ~ :;

0 ~ ~ ~ ::

r

z

2. 

9

2; 

g

III "'

II

Ql ~ 

tj

rJ) 

fJj", 

tu

0.. 

tu

n ''''' 

fJ'
J - 

r.
n

ro :::

3 (

J) """

t ..... 

l-" 
OQ

1J'
1

ro

ro :

J

c:: 

ro ...,. _. () ....... 

U) ;:

J

0

r::
r ::

l

III - 

0 ~ < ;::;: .... '" 

ft

gJ. 

III ~ 

P, ~ '< '< ::

r- ::

l ?' 

0... 

n '< ::

l ~ 

It ...... ~ 

0' ~

P, 

III ::

l

3

p, 

3 <; 

III

III ..... ::

l

r::
r -', ..... _. .... 

III

n

ro

n ......... '" ..... .........,

g ~ ~. (=

i' :

t

2. ~ ~ ~.

g ~ 

ft

g; ~ ~ '< ~ ~ ~ ~ ~ ~ ~ ~ 

5" 

5";

3:' ~ 

o:
I:

Cl _. ::

t

ro

p, ::

l ::

l ::

l

p, '< 

n '" 

fJl .... ~ 

OG

ro

fJl

C

C

III .... 

fJl

l

fJl ::

l. /"

l

gJ.":;;

l

0

8

s' 

g. 

g. 

ro

0' ~ 

ro

OG ~ ~ 

Vl.... ~ 

g

x; 

c::

III ~ 

0... :::. 

U1

ro"
Q >

T3 ~. 

8: '" 

p, ~ 

a ~ 

III ::

l

a =

qg. ~ 

III ~ _. 

II

g, (!

l .... '" :;:::

I

r

gJ. ::

r

a

0.: 

OG=::

l

a::; ~ 

if

p, 

2

g- >-

J ~ ~ 

g: 

III ~ .....::

l ......::

r::
r

g, 

g

en

f'
t> ::

s

ro =: 

ro

l-
t (") "< 

U'
J

0

U) :

t

n

I-" ~ ~ _. 

ro

PJ ~ ::

r' 

s=- ~ 

0

0

n .......

l -% 

0... 
OG -

d ~ ::;. 

p, 

ii>..... ~ 

C ::

r

M5

0" ~ ::

r

2",.

a...... '" 

ro

g

III !

Ol

E; 

C .... ::

r

III ..... _..... 

0... '" 

0

n ::

l.... .... ::

l '" "''' 

0 '"

Cl

3 .... ~ . .... 

ro

III

qg. ::

r < '" ::

l

S' ::;: !

D '" 

n

ro

iil" 

ft ~ < 

0... 

0 ...... 

3 .... ~ . '" 

8 ~ 

0 &. 

0'

U> 

ro ~ 

tu

OQ ....... 

fJ'
J ..- 

S

0 _. 

0'" ~ ::;.::

s. 

PJ

0" 

0

PJ :

1 _. 

0

c

rrr ~ ~ =

to

0

0.. 

en ::

r' (

j ~ 

PJ

a

fJ'
J

ro....... ::

r = ~ 

Q'
Q ~ ........ ::!:. ~ 

I-
T\ "-

t "-

t

q

0

P, "

g1ll2"
lllg

ro'<

P,

e-......

O"

Q..

p,~ '< ::

l~

llln

re~::

r ~ ~

5

0... ~ < 

o...
OG ~ ..... 

n .... 

0

ro::
l :!: '" - 

p, 

nO..... _.

l< 

Illlllro....!Ol ~

1ll:::

Ill....

C'"
Cl::

lp, 

ro....<

n-::

rQ..,::::;: ::

l

l-::

lro~ <;"'::

r.....

p,::

lp,

o::
l _

Ill,:: 

III .... 

OG

n ",' ......

Q..... ~ ::;: . 

s::: 

ro

0 ::

l

0....... 

C

0... <..

0

3! - 

8 ~ 

0

p,

ro .....",!

Ol ^::

t:' 

1ll.......

1ll......... 

c::
lp,..........

O!
Ol

III ~ ~ 

J

P, 

X ---- .... !

Ol .... 

III '

Tl _. ^, ..... 

C::
l. 

n ....

0... 

III .... _. '"

Cl ..... < '" ~ /"

l

X -..... .... _. .... '"

Cl .... 

p,

l'"
Cl .....

IllO,::::
l

P,::

l'"
ClIll<;.....

rorop, ::

lro::
lO

fJl..... 

III ::

l

l. 

if

a '" 

n ..... 

ft ..... .... ::

l

0 ~ 

a ..... :

3

p, ..... 

O. ::

l

III

o' 

0... 

OG

fJ

Q ::;" ~ ~ ~ 

8" ... :: ~ 

9 ,:;: ~ 

0.. ~ ~ 

7' ~ ~ ~ 

8" ~ =:

s

rT

rp

n_"'...._ - - -..... .....,_'

M___..'_,_,......,.._...,._.,...,~~.."."..______ "...___,,-,..,.



Special and developmental students are advised by counselors or advi-

sors in the Counseling Services department or are assigned an advisor in

the department of Developmental Studies. All students are encouraged to

meet with their advisor throughout each term and discuss their academic

progress. Although advisors are available to assist students in a variety of

ways, the final responsibility for meeting all academic requirements for

graduation rests with the students.

CATALOG OF RECORD

Beginning with the implementation of the semester system in the fall of

1997, the catalog that is current when the student enrolls at the institution

is the "catalog of record." A student who is in continuous enrollment (ex-

cept Summer Term or a break of less than one year) may graduate under

the provision of his/ her catalog of record, or a subsequent issue. A student

who is not in continuous enrollment or has a break in enrollment of one

year or more must graduate under the provisions of the catalog in effect

on his/ her last re-entry date or a subsequent issue.

DISTANCE LEARNING

Distance learning courses are an innovative way for students to earn

college credit. Telecourses, courses taught over the Internet, and Informa-

tion Highway courses are all part of the Distance Learning Program at

Vance-Granville Community College.
Telecourses are textbook-based courses that have a component of tele-

vised instruction consisting of lectures appearing on the Public Broadcast-

ing System channel. Students are able to do most of the course work at

home and are only required to come to campus a few times to take tests.

Internet courses reach the student over the Internet, and reading as-

signments, research, and even study sessions and discussion groups take

place via the computer. As with telecourses, students enrolled in Internet

courses do most of the work at home and need only come to the college
campus a few times. For both telecourses and Internet courses, an on-cam-

pus instructor is assigned to each course. The instructor makes assign-
ments, grades papers and tests, and is available to help students with their

questions about course materials.

Telecourses and Internet courses are ideal for working parents, people
on swing shifts, and others who find it difficult to come to campus regu-

larly to take courses. These courses do require, however, a great deal of

time and a firm commitment. Successful students in Internet courses and

telecourses typically have done well in other college courses and are self-

motivated individuals who can learn on their own and do not require a

great deal of help from instructors or other students.

Information Highway courses are broadcast from another college to

Vance-Granville's television studio / classroom in Building 6. These courses

meet at regularly scheduled times. Students attending classes see their in-

structor on a television monitor and are able to converse with the instruc-

tor during class time using microphones on the desks and after class via

the telephone or the Internet. The Information Highway allows the col-

lege to offer courses that might otherwise not be offered.

Note: Students who wish to take a Distance Learning course using veterans'

benefits should check with the Veterans' Officer concerning restrictions.
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Drop and Add
Courses may be added during the registration dates and published add

dates at the beginning of the term. To accomplish the process the students

must:

1. Obtain a Change of Registra tion form from the Admissions / Records

Office or satellite campus office and fill it out completely;
2. Have the academic advisor or counselor approve the change and sign

the form;

3. Sign the form and return it to the Admissions/ Records Office or sat-

ellite campus office for updating registration;
4. Take the form to the Business Office/ Cashier for validation, as well

as tuition payment, if appropriate; and

5. Attend added class(es) immediately. Due to varied departmental at-

tendance requirements, students may have exceeded the number of

allowable absences.

Withdrawal from a Course( s)

Official withdrawal from a course(s) is permissible at any point during
the term with certain restrictions. No grade will be recorded for official

withdrawals during the refund period of each term (see note below). All

official withdrawals after the refund period of the term and on or before

the midpoint of the term will be recorded as a " W" grade. There is no aca-

demic penalty for a " W" grade; however, for Federal Financial Aid, the

course(s) given a " W" grade may count as hours attempted but not earned.

After the midpoint of a term, permission for an Administrative Withdrawal

must be granted before a student may officially withdraw - or an " F"

grade will be assigned. Any student who is a veteran needs to see the

Veterans' Officer prior to withdrawing from any course, since benefits will

not be paid for a " W" or "WA" grade.
If a student stops attending without officially withdrawing from a course,

the student will receive an " F' grade for the course. Ultimately, it is the

responsibility of the student to withdraw from a course.

Note: Curriculum students who officially withdrawfrom the College prior to the

first day of the semester are eligible for a lOO-percent refund of tuition. Eligibility
for tuition refunds after that date are determined by the state policy in effect during
the specified term, which will be published prior to the beginning of each term.

Administrative Withdrawals
A student can petition in writing for an Administrative Withdrawal to

the Dean of Student Services for a " WA" (no penalty) after the midpoint of

a term, if mitigating circumstances warrant. Approval can only be granted
with permission of the instructor, Department Chair, Dean of Curriculum

and Dean of Student Services. The burden of explanation and documenta-

tion of mitigating circumstances lies with the student.

Course Substitution

Under extenuating circumstances, a student may apply to his/ her ad-

visor for approval of a course substitution. A course substitution requires
final approval by the appropriate department chairperson and a course

substitution form must be on file in the Admissions/ Records Office. Stu-

dents in technical or vocational curriculums may take higher level courses

than those required for graduation in their curriculum in the following
areas: math; English; humanities; science; or social sciences. 
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ers, and to the student. Note: Transcripts sent or issued directly to a stu-

dent will be stamped "Issued to Student." A Transcript Request form should

be filed with the Admissions/ Records Office a minimum of one week prior
to the time a student wants his/ her transcript mailed.

In order to assure that transcripts will not be mailed until a student has

discharged all obligations to the College, the student must complete a Tran-

script Request form (available in the Admissions/ Records Office). The Busi-

ness Office verifies that there is no obligation due the College or notifies

the student of any such obligation.

TRANSCRIPT FEE

A fee of $1.00 will be charged for each transcript requested by the stu-

dent.

Student Permanent Records

The College maintains a permanent record on each student, including
the original application documents, a transcript of courses taken at VGCc,
and documentation recording changes to this data.

STUDENT RECORDS

Release of Information: Family Educational Rights & Privacy Act

Vance-Granville Community College, in compliance with the Family
Educational Rights and Privacy Act of 1974, releases no personal, identifi-

able information about students without the expressed written consent of

the student. Exceptions to this practice are those types of information de-

fined by law as " directory information."

The directory information may be published or made available without

the consent of the student. However, any student not wishing any of these

types of information released may request in writing to the Dean of Stu-

dent Services that it not be released.

Procedures Governing Release of Information

Written approval of the student is required before a transcript from his/

her official record may be released. Exceptions to the above include:

1. The Records Office may release transcripts of information from offi-

cial records, including reports of standing to academic and adminis-

trative staff members of Vance-Granville Community College whose

responsibilities require this information.

2. The Records Office may honor appropriate requests for directory-
type information from student records.

VGCC defines the following as directory:
Name Program of Study
Address Degrees and awards received

Dates of Enrollment

3. The Solomon Amendment requires by federal law that the college
release the following information, in addition to directory informa-

tion, to military recruiters when requested:
Date of Birth Telephone Number

35
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TEXTBOOKS AND SUPPLIES

The costs of textbooks and supplies are additional expenses for which

students should plan. These expenses vary according to the program of

study, but the average cost per term is approximately $300.

Used Book Buy-Back

The Bookstore will buy most used books if they will be used the follow-

ing term and ifadditional books are needed to meet estimated course en-

rollment. Fifty percent (50%) of the new book price is paid for books meet-

ing these criteria. If the book is not needed, a wholesale price from a pri-
vate vendor ( if available) will be quoted. Used study guides and work-

books are generally not purchased.
The buy-back is the last three days of the term and the first business day

following the end of the term.

STUDENT FEES

A student's fee will be assessed according to the chart on page 38. The

proceeds from student fees are budgeted cooperatively by students and

faculty in support of noncurricular activities. Fees include parking, stu-

dent LD. cards, student accident insurance and student activities.

GRADUATION FEE

A graduation fee of $10.00 per degree or diploma will be due and pay-
able to the Business Office once a curricular student applies for a degree or

diploma and is notified by the Student Services Office that he/ she is eli-

gible for graduation. The fee covers the cost of the diploma and other gradu-
ation expenses not paid for by the College or the State. An additional fee is

paid to the Bookstore for cap and gown and invitations.

CONTINUING ED & ADULT BASIC EDUCATION FEES

Registration fees vary according to program area. Fees are published
with course schedules. There are no charges for Adult Basic Education

ABE), high school completion (GED), compensatory education (CED), or

human resources development (HRD) courses; however, a parking permit
will be required at a cost of $2.00.

Additional costs may be charged for materials, textbooks, and supplies
depending on the nature and scope of the class. Most cultural activities are

offered free to the public; however, there are times when a nominal fee

may be charged.

ACCIDENT INSURANCE

Students who register for curriculum classes and who pay a student fee

receive accident insurance covering the student while on campus.

MALPRACTICE INSURANCE

Some curriculum programs require that students obtain liability (mal-

practice) insurance (e.g., Cosmetology, Radiography, Registered and Prac-

tical Nursing, Medical Assisting, Phlebotomy, specialized occupational ex-

tension courses, etc.). The cost of this insurance may vary and is due at the

time of registration.
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HOW TO APPLY
To be considered for any type of financial aid handled by the Financial

Aid Office, a student must complete the Free Application for Federal Stu-
dent Aid (FAFSA).

A student must be a U.S. citizen or a permanent resident.
A student must have a valid Social Security card, and if the student is
male, he must be registered with the Selective Service Board.
A student must be enrolled in an approved program of study at
VGCc.
A student must not be in default on a Guaranteed Student Loan or

owe a refund on any of Title IV grants at any educational institution.
A student may not receive financial aid at VGCC until he/ she has
first been fully accepted for admission by the Admissions Office.

Financial need will be reevaluated each year and appropriate increase
or decrease in the amount of assistance offered will be made. For the pur-
pose of this reevaluation, a new Financial Aid Application is required for
need analysis.

FINANCIAL AID ASSISTANCE
Students may receive assistance on financial aid on an individual basis.

Evening hours are available every Thursday until 6 p.m.; other times are

available by appointment. Students attending satellite campuses may
schedule appointments with the Financial Aid Office staff during their
scheduled visits to the satellite campus sites.

Students may receive assistance in applying for financial aid from the
Educational Opportunity Center. Representatives are located in the four
counties served by the College. For information, students may call 1- 800-
682- 1159.

TYPES OF FINANCIAL AID HANDLED
BY FINANCIAL AID OFFICE

Pell Grants

Students are encouraged to apply early for Pell grants. The application
process may take four weeks or longer during peak application periods
prior to the beginning of the term.

Students who complete the application process and receive award noti-
fications prior to registration may have their tuition and fees deducted
from their grant. Remaining Pell balances will be disbursed to those stu-
dents during drop/ add to use for book purchases and other educational

expenses incurred during the term. Attendance verification is required prior
to the disbursement of Pell balances.

Students whose Pell grants are approved too late for the registration
process will receive their grants at a designated point in the term after

acceptable attendance verification is collected by the Student Services di-
vision.

Pell award amounts are determined in part by a student's enrollment
status. Awards are subject to be reduced if a student drops courses or is

dropped from class for nonattendance. Refer to the Financial Aid award
notification to determine the monetary implications of dropping or not

attending classes. Contact the Financial Aid office for any questions about
Pell awards. continued

41



FINANCIAL

Il.....-

lll,.,.....

1ll9.....::
r {

J'
j

Q

9 ~ :

f ~ 

e:-
g

8

g ~ ~ 

Z

ro,.,>

Vllll~ 

Z

r ::

r ~ "

0

n

rtl ~ 

g" 

g. {

J'
j

N

III ::

r

0 .....,;. 

ro

9 ::

r

III _ 

o <: 

ro

C _. 

o

0

0

0

ro

III

nr-

rtl

roro--

3Q1

ro ;; & 

nr ~ --<

03: 

a ~ [ 

l

ro

ro "

0

0. ::

r

r-< 

0

croZ-::

l-
3=

O'....::

l<
llO::

l<
ll....., ...... 

0."
0

0."
0

0

ro ::

1- 

5' ~ ~ ~.:+ <.: - 

III ....., '"

0

0

O"

llllll.....~ 
Ujlll ::
t.

2:

8' 

s ,..,. 

ro ~ ~ 

a

0: (

j

g-: =

OQ ::

r

Iii' 

0 =: 

ro .... 

III

OQ ::

r

@Crit;

mtol;- 
t' ~ 

0 ::

to ~ 

a:~

III

III <

Il

III <

Il ::

l

III

9

9 <

Il

o <

Il

OQ

III <

Il _. 

III

0 _ 

ro _. 

Il ::

l"'::

l -..... 

III

0

0" 

0. ~ (

J(/ 

t)......~

3~

Ul~

9 ::

l

0" 

x' 

0. 

g.. 

ur <

Il

ro

III

it

a. 

c _. ..... 

III

III .... 

9 ~ 

o.::

l

n

ro

tb ~ 

ur ~ 

m - 

n

ro::
l

ro

ronro
III

0. 

0

0. 

ro

S' ....., 

III

Il

0 <

Il -

Ill """::

l

Il <

Il ::

r::
t. 

ro .... 

og.
b~ 

90.' 

lllro9

Il ~ ~ :

3 ~ 

f!!. ~ ~

11

5' ~ 

r-' 

o....
c ~ [ ..... 

III ~ 

0. ~ 

Iii' ~ 

5' 

e: 

Illll09.....::lroQl

l~

1ll

l _. ::

r ~ 

OQ ....., ~ 

III

OQ

0

Ill' _::

l

0 <

Il'" 

o.

o.~::

lro....
o

o,~::

rOo.
e:....

roolll....O

j.....,.....,~~

g.

o.:

g. 

n' 

cr

o. ~ =:

s

III ::

l

ro

III <..

0::: '<

jOQ ::
l

e. 

QI

rt>=

ct~

m~&

QrtlfS-::. ::: 

t) 

mOO...... -.. 
ro ...... 

III !!

l ~ 

III

OQ ~ ... 

lll::
l

e.

e.

r;

Q :;;::~

nr<
ll

g-~

lillll"
O ~ 

r-<-< ~ <

Il

0. _. ..... ..... ..... 

III ~ =' 

III

III ::

l =' 

l ..... :;';-"

0

III <: ~ 

s11~

r =:

r

ro

QJ -. 

III "

I1

0..... 

0. 

0'

07'~:

E:=:{

J'
j

f'"'
tor+ '"'

13 -

S-""'

t

r ;::. 

9 <

Il ..... _. 

ro .... <

Il ~ 

QI

O<
Ilrolll,., 

UjQl

ii' _. -'

C1Q

3

rJJ

C) _. 

0

ro...
cVl'

j'"

oro- 

lll ~

orrl

09

III

III

OQOQ

1ll00ro

1ll<"
O:::<

Il"
I19..... 

n

roo

C

0. 

9 ::

r

0

0 {

J'
j

O::
l

lil -.<..

0::: 

0..... ~ 

6" .... 

t. ""'

t ::

s

l"
t> ..... ,..,. 

OQ "'

1 _. ::

r ,..,. 

r::
lo.

roo......::
l.....,- 

c::
t.~

n= 

o "

0

0. 
OQ

0..

0

III ,., ::

l

0" 

0

III

ciQ' _ 

III

9.....,

9.....

ro

III

0.... 

ro::
llll::

rO

o

Ujrolil::
l<

J1111Z= 

0. 

9

0

0.. 

l "

0 . 

lil =

0.... <

Il

ro

III

Ill::
l::

l _.

ro

9

III

III

0 =:

o.<

IlIII
roro-

ro9

0" _. 

ro

Vl

9 <..

0::: 

r!!. ~ 

r.
n

3

Q

OQo....."oO' .....

0" 

III

0.<..
0::: .....,

OQ

III

C ::

l > 

0. 

7- 

0;::'-~

92'
0~ 

sro,..,.

III

0" 

III

III "

0 :=.: 

11 _. 

LI

ro _. 

Ul :-'" 

cr =-. "'""'" 

3

VJ4 ~ 

tJ

QJ ::::::::

4- =:

I

III <..

0::: ..... 

0" ~ 

9

co::!:

III

ro ~.... <:,.,.... _. 

0 <

Il

III .... .... ..... 

0" _. 

0. "

0

9

1.
0

Il ....., <

Il

III

0. 

rtl

o' 

0....., 

0

9 <

Il <

Il _. <..

0::: 

III

III

0 -.< 

OQ

III

III

III

III ::

r _. 

OQ

III

n"
O <..

0::: 

1.
0 = 

r ~ ~ 

nr<..
o::: .!,. ::

r - 

c ~ 

9

f!!. <..

0::: ~

III !!' . 

8.. 

it ;: 

o.~ 

III .... ~ 

1-~

ro~::

S::
S~:::-:(

tro'
P= 

Iii' ::

l

it <

Il

0" ~

r

n - 

0. 

n ~ <

Il --- 

2. 

p.::

l ~ 

1f='

rtllll~.....,

0.

0"

SIll::
l3:=': 

2. 

ro :;::.~ <..

0::: ~ 

1t

ro

Q

0. ~ ~ ::;: 

III

9 ::

l ~ 

ro

III =:

s

g. ~ ~ ~-.< 

fj;' 

ur

Ul

e.

III ~ 

2: 

g. ~ 

ro _. 

9

0.. ~ 

l

o.

ro

III

III

ro -

3OQ::
r

ro

III

0<..
0::: 

ro.....

O",.,

ro....

n

g::~ 

9~

O

OQ

g _::

l ::

l

o.::

r

ro

o' 

lil

con

IlOO"
OIll

UjroO":=':

Vln

1ll-

O"

Ill.....,.,

IllVl-
3- 

l

S"::

lIll=:=:
S

O

lll<
llro -

OOQ::
l..... 

ro

Jill ::;:.....

o.::

t.

ro"
I1::

l -<

Illll
0

ro _. 

f.
J} 

fJ} ::

s ... 

9OQroro-

0

l...
c .... 

0. ~ ;;..... 

III ::

t.::!."

O ..... 

9

no....,::
l

9

n _ 

0. 

ro

o.::

l _. _. 

III :;

r

roroti~= 

ro

rn ~ .....'"

0

ro _. 

ro ~ 

III

0

0

ro

a::
rro

0 ~ 

0 ~ 

III

III - 

III

0.----..... 

0. <

Il

E::
l-....

ro

Il <

Il

0

ro ::

l

III

III

0. 

0

0. 

Vl...
c

q::
l ~

OQ

ro

o.::::

5.~

o.<..
o::: 

itd8

ro

III ~ 

III

oa~~~ 

0::
1-

j....
OQ

o.=:

ro ~~ 

S" ~ 

roo -....::

l

GJ

ro.... 

roOQ
III """-

ro

0.""" 

III

S"::

llil ~~

ti& 

III

ro

lll...
c

9

III

Il...."

I1.....,

roo.::
r

QJ ""'

t = ~ ""'

t "'

0

ro<..
o::: 

0'<
j5

ro {

f> 

Vl _. 

0. 

0...

o...
c .... ::

l <..

0::: 

ro .... <

Il .....,- 

0

9

III ::!. 

ro ::

t. 

0. ~ ~ _. 

GJ

ro.!'
J2::~

O'~~~ 

0 :;.;- 

III <

Il

III

III

a

cr ~ ......

l

9 ~ 

III

III

5' <: -

3 ~::;.; 

l ::

l

n

0

ro

n

OVlO'

Ill9.... 

1

ro-...

fj)' ::

t. ~--<

OQ ~::;.' ~ 

0.. ~. 

q '<

j

III

o.
OQ

ro ::

l

lil --< 

g; '"

I

8' ::

l....::

rro..... 

2"

orti.~. 

0:::..... ,., 

0<..
0:::

r<
llro <

Il

lll-> ::

l

ro~""" ~ 

r+ ""'

t ~_{

Jl,,<";

g ~ 

0

z

O. 

III

0

III ---- 

0...

1-
1 _. ~~. 

r

0....

G")

ro

0

0. ~ _. 

2- ::

l

III

r-<
OQ

0. - ..... .... ::

r;:
t. ::

l

Vl

Iii' ....., 

III ='

I1.... "

I1 _. <

Il -,., 

0

ft~ ~

0

a-~

g..""'

t'" 

0

n

e. 

Vl

g- 

g

z

0<..
0::: 

III ::

l

0

III

O"

ro ::

llll

5'<..

0::: > 

0

t-< 

0. 

0. < ~ 

III ~ 

Illll.....
O

ro <

Il"
O

0.;::' 

III

ro

o:::~~::

lc<:
ron

5'-' 

9~~

nr

9~ 

g.

a~

lllZ"
I1::

l0roO'.....,

ro::
l~ 

lll

CJ~ 

o.

ro"
Q. {

J'
j

t) _. 

rn (

f) 

en

III ~.... ='

l

01ll::
lro~

9"
00' 

a ~

r ~ 

9 ~ 

a ~ ~ ~~ 

I1

2. 

f!!. 

c

5' 

l

III ~ -

n

0 ~.... ::

l

ur"
O::

l .... 

ro

r'" 

rolllro-

g.. 

III

ro > 

rn ~ <: ..... 

ro

III _. 

ro

III

III

o.::

l"
O

0.

G") 

nr

I-
t

ro

0... 

n' 

0 ::

s

Qnr~

O:>~

roS

zo.~ <:)....."

0....,__ 

S' 

3

go...... 

0> <..

o:::"

O{
J'j

e. 

III

Iii' ~ 

rtl ~. 

5. ~ '<

j~ 

ur

III _. 

Q., 

0..... ::

l

ro _. 

ro

OQ

ro

rollllll_-

O

0::: ::

r

l _ 

roo

rrl

l .....~"

O.....

ro~.... 

III

ro

Il<
ll

roO .....<

IlO'
O'.... 

h

9 .... <

Il ::

l

ro..... 

3 ~ 

ro

ro

o - ~::

l

0

0. ::

r

n ~ ::

r ::

l ~ 

9 ::

l

S" 

S' 

9

Vl

ro ::

l ---- <

Il

III

Z

0. 

ro ,., 

0. 

ro

0 ~ 

9

it

0

aurG")

0. 

ro::
t-

9~,.,

Ill.... 

a

In

c:=:

o~

c::
lh

en,.,<

Ilo.
ro ::

l

o ~ ::

n

g ::

l <..

0::: ~. 

ro

Iii' - 

0::: 

9

0

a

0'.... 

Ill"
Oo. 

r.... 

ro3<
1l9<

1l

ro

@ ~ 

n" ~

qs. ~ ~ 

0.;::' . 

III

ro ::

l -..... 

0

l--

ro

1-
1

ro_.

ro <

Il -'::

l ..... <

Il ~ 

0. 

r: ..... ""

0

ro <:) _. 

Vl

ro

Z.... 

tu < ..- 

0

P1

o.~

o

III _. ::

l _. 

n ::

l

ro

ro.."'"

t'--<:,.....

ro~

3

0. ~...... 

S ::::

l ..... ~ ~ ~ 

rtl

0" 

O::
l

0

a .....=:

lll >.....

n<
ll

ro ::

l ~ ,., 

0"....., ~ 

9...
c~' ~ 

ro

o.::

lOQ <

Il-.< ::

t.-<

Il

no: 

g:~

5;;

CJ~

ro

o

n

Nro;: 

I1-
6' ~ 

ro

ro

III

g

ti& 

S'!" - ~ ~ - 

9

0..... ::

l

n

ro

2:""'"

I1lil~

a

ffi

@oa~ 

rJj _. _ 

x

Il

ro

lll::
l

0

ro

ro

ron

n ~ ""

1 _. 

Q) ~ 

0

1-'....... 

re

1ll::
r.....~~::

lOO"
roCJa

Q

g.. ~ 

rtl ::

l ;. 

0

g; 

0; 

o;'~ 

l

III

ro

rn -'<

Il ::

l ::

l ::

l

III

rtl ..... <

Il

J)""

O

I ::::

J

ro (

J) 

I

I ::

s

I

0 ...... 

X

0

o. ..... 

0....., 

ro

0.
7' <

Il

I

I

I (

tl!"""_

1-
1

r./} 

tJJ ...... 

I

1sI

q_...,.... 



SCHOLARSHIPS

Vance-Granville Community College' s scholarships are awarded in-

dividually to curriculum students based on criteria outlined for each award.

While need is a factor in determining the recipients, it is not the primary
criterion in all cases. Application forms are available in the Office of Stu-

dent Services. Scholarship recipients are selected by the Scholarship Selec-

tion Committee unless otherwise stipulated in the criteria of the scholar-

ship. The selection committee is composed of a cross section of VGCC fac-

ulty and staff members. Selections are made by the committee, based on a

review of the applications and recommendations from faculty members.

The VGCC Endowment Fund and the VGCC Scholarship Program
award four levels of scholarships made possible by the contributions of

various individuals, businesses, industries, civic clubs, churches and or-

ganizations.

Presidential Scholar Awards

Scholarships valued at $1, 200 per year are provided by interest earned

on contributions to the VGCC Endowment Fund and Scholarship Program.
Recipients of Presidential Scholar Awards must be full-time students with

exemplary scholastic records. A new scholarship level established in Octo-

ber 1999, the Presidential Scholar Award is awarded to the college' s high-
est achievers.

Presidential Merit Awards

Scholarships valued at $1,000 per year are provided by interest earned

on contributions to the VGCC Endowment Fund and Scholarship Program.
Recipients must be full-time students with excellent scholastic records. In

addition to newly enrolling and currently enrolled students who are can-

didates for the awards, high school seniors from Vance, Granville, Franklin

and Warren counties who are in the Top 10 percent of their graduating
class at the end of their junior year may be eligible for a Presidential Merit

Award.

Academic Achievement Scholarships
Scholarships valued at $ 500 per year are also provided by interest

earned on contributions to the VGCC Endowment Fund and Scholarship
Program. Recipients must be full-time students with high scholastic abil-

ity. The awards are given to currently enrolled as well as newly enrolling
students. A designated number of Academic Achievement Scholarships
are reserved for graduating high school seniors and are selected by coun-

selors and principals from the secondary schools. Vance, Granville, Franklin

and Warren counties high school seniors in the Top 20 percent of their

graduating class at the end of their junior year may be eligible for Aca-

demic Achievement Scholarships. The remaining Academic Achievement

Scholarships are selected by the Scholarship Selection Committee.

Part-Time Scholarships
Scholarships valued at $300 per year are also available for individuals

who are enrolled as part-time students carrying at least six credit hours

per semester. These scholarships are provided by interest earned on con-

tributions to the VGCC Endowment Fund and Scholarship Program. Stu-

dents must demonstrate high scholastic ability.
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Reserve Shelf

The faculty and staff may place materials such as assigned readings,
tests, and reference books on reserve at the circulation desk. The LRC staff

handles these materials as necessary.

Consortium Agreements
Two forms of interlibrary loan are available through the LRC: the State

library and the Community College Automation Cooperative ( CCIINC)
web pack on the homepage, which provides an internet version of the elec-

tronic catalog. The Reciprocal Lending Agreement allows staff, faculty and

students to borrow directly from other community college LRCs.

Internet Access

Computer workstations are available with research- related internet ac-

cess for students, individually as well as class groups. Orientation tours

include research methods and strategies on internet usage. Individual in-

struction is available as needed.

LRC POLICIES

General

A user must register for a borrower's card in order to check out materi-

als from the LRC. Name, address, telephone number, and at least two iden-

tification cards are required, one of which is preferably a North Carolina

driver's license.

Most books may be checked out for a period of three weeks and may be

renewed as necessary if no one else has requested them. Videos may be

checked out for two days. Fines are charged for overdue materials as fol-

lows: books, 10 cents/ day; videocassettes, $1/ day; and reserve materials,

25 cents/ hour. Students will not be permitted to register nor receive grades
until materials are returned. As a general rule, reference books are for li-

brary use only.

Reserve

If reserve materials are allowed to circulate, they may be checked out at

8:30 p.m. for overnight use. On Fridays, reserve materials may be checked

out at 3 p.m. The material must be returned by 9 a.m. the following school

day. The instructor or staff person may give specific instructions as neces-

sary.

Periodicals

Current issues of periodicals do not circulate. Back issues may be pho-
tocopied within the boundaries of copyright law. All microfilm must be

used in the LRC.

Audio-Visual
Users borrowing equipment are responsible for any damage due to neg-

ligence. As a general rule, equipment must be returned within 24 hours.

Films or videocassettes may be requested through the Media Specialist.
Three weeks ordering time should be allowed for films from the North

Carolina State and Health Libraries.
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CONDUCT

Students will be expected to conduct themselves at all times as mature

and responsible individuals and should show a high regard for College
facilities and property and for the personal property of others.

College regulations concerning student conduct are published in the

Code of Conduct section of the Student Handbook. Enrolling students are

responsible for acquainting themselves with all regulations.
College regulations that serve to control such activities as traffic, park-

ing, smoking, and other aspects of personal conduct must be observed.

Students may be suspended or dismissed for conduct that is considered in

violation of the Student Code of Conduct while on campus or while par-

ticipating in school-sponsored activities either on or off campus. Student

Code of Conduct and sanctions can be found in the Student Handbook.

The decision to suspend or dismiss students for violations of the Col-

lege Code of Conduct will be at the discretion of the Dean of Student Ser-

vices after consultation with appropriate personnel.

Alcohol and Drug Abuse Policy
It is the policy of Vance-Granville Community College to comply with

the Drug-Free Schools and Communities Act of 1989 (Public Law 101- 226)

as implemented by regulations contained in 34 CFR Part 86, Subpart B,

amended as Title IV Safe and Drug Free Schools and Communities Act of

1994.) Therefore, it is the policy of this College that the unlawful

manufacture, distribution, dispensation, possession or use of a controlled

substance on the College' s campuses or at any site or activity operated by
Vance-Granville Community College is prohibited. Any student violating
this policy is in violation of the College' s rules and regulations and will be

subject to disciplinary action up to and including permanent expulsion.
Students who violate the College' s policies relating to drug abuse will

be referred to the appropriate legal agencies for prosecution under the

federal and state laws governing use and possession of a controlled

substance. This includes, but is not limited to, narcotic drugs, hallucinogenic
drugs, amphetamines, barbiturates, marijuana, anabolic steroids, or any

other controlled substance as defined in Schedules I through V of Section

2020 of the Controlled Substance Act (21 USe. Section 812) and as further

defined by regulation at 21 e.F.R. 1300. 11 through 1300. 15 or article 5

Chapter 90 of the North Carolina General Statute. Persons who violate

this statute shall be guilty of a felony and may be imprisoned up to 10

years or fined up to $10,000, or both, at the discretion of the court. (Refer to

Student Handbook for details.)
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which they wish to enroll. Because of the high demand for daycare ser-

vices, a waiting list for enrollment is maintained at both facilities.

DISABILITIES (Services for Persons with Disabilities)

Vance-Granville Community College offers assistance to persons with

disabilities in compliance with Section 504 of the Rehabilitation Act of 1973

and the Americans with Disabilities Act signed into law in July 26, 1990.

VGCC aims to ensure reasonable accommodations for all students with

disabilities. Some of the services offered are special placement testing, fi-
nancial aid information (including assistance with completing forms), class-

room modifications, tutoring, individual advising and counseling, assigned
parking and referral to other agencies.

Students requesting services should meet with the Special Needs Coun-

selor. Appropriate documentation must be provided. If no documentation

exists, the student will bear the cost of any evaluation necessary for dis-

ability determination. Students requesting services should see the Special
Needs Counselor prior to the beginning of each semester.

EMERGENCY INFORMATION

If an emergency arises, students should inform the nearest college em-

ployee. First aid equipment is located in key locations and shops through-
out the Main Campus and satellite campuses. When an emergency exists

that requires treatment beyond simple first aid, the nearest rescue unit

will be notified. All emergency cases will be referred to the nearest hospi-
tal for treatment. Any expense for medical assistance will be the responsi-
bility of the injured individual and his/ her family.

The right to call for outside medical assistance in medical emergencies
will be left to the judgment of the College staff member present at the

scene of the emergency.

GRIEVANCE POLICY

In matters pertaining to student conduct or suspensions, any student

who feels he/ she has been treated unjustly may present his/ her case to

the Student Services Committee. The committee will review all cases and

make an appropriate recommendation to the President. The decision of

the President on disciplinary action is final. (Procedures are listed in the

Student Handbook.)

Student grievances concerning grading and academic matters are stated

in the Academic Grievance Policy listed under Grading System.

STUDENT HANDBOOK

A student handbook is prepared by Student Development and Advance-

ment Services with the aid of faculty and staff. The handbook is a guide
for students in acquainting themselves with practices, policies and proce-
dures of the College. The handbook provides the student with additional

information not available in this catalog. Copies are issued during orienta-

tion and are available in the Counseling Offices on Main Campus or from

satellite campus coordinators. It is the responsibility of each student to

know the contents in order to ensure his or her success at VGCc.
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ORIENTATION

All new and returning full-time students are expected to participate in

the student orientation program. Orientation is designed to facilitate the

students' adjustment to the College's philosophy, programs, policies, stan-

dards, and procedures. Special emphasis is placed on services, resources,

and facilities of the College and the encouragement of the students to make

full use of these opportunities. Special and part-time students are strongly
encouraged to attend the orientation sessions so they will be better in-

formed. Students are given a Student Handbook at orientation that out-

lines their course of study and other needed information. Questions con-

cerning orientation may be directed to a member of the Counseling Ser-

vices staff.

PARKING

Vance-Granville's campuses have paved, well-lighted parking areas. On

Main Campus, short-term parking for visitors is available in front of Build-

ing 1. Visitors' parking permits may be obtained from the receptionist in

Building 1. All campus students are required to obtain, and properly dis-

play, a parking permit. Parking permits and campus parking rules and

regulations are available during registration at the Business Office.

The institution provides parking spaces for persons with disabilities in

a number of locations on all campuses. All parking lots are equipped with

ramps that make the institution accessible to those persons with disabili-

ties. Eligibility for such a parking space generally requires display of the

proper license plate from the North Carolina Division of Motor Vehicles

indicating the driver's disabilities. Persons with temporary disabilities may

utilize the handicapped parking spaces by contacting the Campus Secu-

rity office and presenting a statement from a physician describing the in-

jury and recommending special parking.

THEATRE ARTS PROGRAM

The Theatre Arts Program was begun in the Fall of 1990 to expand the

cultural offerings of the College and to involve students, staff and com-

munity members in theatrical activities. The program offers informal act-

ing classes and workshops and gives students, staff and others the oppor-

tunity to participate in plays produced on campus.

UNATTENDED CHILDREN ON CAMPUS

The recreational facilities, classrooms, and other areas of the College
are designated primarily for the student population. Students are discour-

aged from bringing children on campus unless they are enrolled in the

College day care program. Children or other individuals (non-students)

accompanying students are not allowed in class, nor can the College as-

sume responsibility for these individuals while on campus.
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COURSE REPETITION POLICY

Students who take an occupational extension course more than twice

within a five-year period shall be required to pay a fee in order to register
for the course unless the class is " required by standards governing the

certificate or licensing programs in which the student is enrolled."

Students shall be primarily responsible for monitoring course repeti-
tions; however, the College shall review records and charge students full

cost for courses taken more than twice.

CEUs/ Certificates

Continuing Education Units ( CEUs) are awarded for all extension

courses approved by the Division. CEUs are an established method of re-

cording an individual's participation in an organized continuing educa-

tion experience under responsible sponsorship, capable direction and quali-
fied instruction.

Anyone earning CEUs at Vance-Granville Community College can ob-

tain a transcript from the Records Office. A $1.00 per copy transcript fee
should be included with the request. Certificates of completion are nor-

mally awarded to classes.

Schedules

Continuing Education classes are offered on a semester basis or as

needed. Classes are scheduled when a need for a class is established, space
exists to teach the class, and an instructor is available.

Types of Program Areas

Academic Education Extension

Adult Basic Education (ABE)

Adult High School Diploma (AHS)

Apprenticeship
Avocational

Compensatory Education (CED)

Cooperative Skill Training
Focused Industrial Training
English as a Second Language (ESL)

General Educational Development (GED)

Human Resources Development (HRD)

Industrial Service

Lectures, Performances, Exhibitions, Etc.

New and Expanding Industry
Occupational Extension

Practical Skills

Recreational

Small Business

Workforce Investment Act (WIA)
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SPECIAL NEEDS

A student who is between 16 and 18 years of age and determined to

have "special needs" by the local school system may be enrolled in VGCC's

Adult Learning Center and community-based classes if certain special con-

ditions are met. The local public or private school where the student would

normally attend must determine that admission to the Adult Learning
Center is the best educational option for the student. In addition, the Adult

Learning Center coordinator or Adult Basic Skills instructional staff must

conclude after interviewing the student and receiving appropriate enroll-

ment documentation that he/ she is mature enough to benefit from an adult

instructional setting.
Each "special needs" applicant must submit a School Release form, signed

by the school principal and district superintendent. In addition, a nota-

rized "Parent's Consent" form must be signed by the parent or legal guard-
ian. Also, the student's parentiguardian must sign a " Code of Conduct for

Minors" form.

COMPENSATORY EDUCATION (CED)

The Compensatory Education Program is specifically designed for de-

velopmentally delayed persons, ages 18 years and older, in the Vance-

Granville Community College service area. Through this program, devel-

opmentally delayed individuals are helped to develop and refine needed

skills to successfully participate in today's society. Specifically, the course

content consists of task-analyzed instructional programs in the following
domains: language, mathematics, social science, community living, health,

consumer and vocational education.

ENGLISH AS A SECOND LANGUAGE PROGRAM (ESL)

This program of study offers individuals whose native language is not

English an opportunity to improve their ability to understand, speak, read

and write in English. At the introductory level, the course format focuses

on developing the conversational skills needed to deal effectively with

day-to-day survival. It also addresses practical language skills needed for

success in the workplace. At the intermediate and advanced levels more

detailed attention is given to grammar, language usage, sentence struc-

ture, composition, and pronunciation in order to strengthen the student's

confidence in using English.

59



CONTINUING
EDUCATION

0'\ 

9: 

R' '"

O~. ~ 

0.. 

if

0' 

8' ~ ~ 

S' ~. 

N' ~ >

Iil >

B' ~ 

a: [

fl

0.. ~ 

P> ~ 

9: 

e

0.. ~ ~ 

III ~ 

hl -

J

0

np>~

lllc~ 

0..

P>~'"

O'"
01ll --~~

C

I ~ 

m _. 

S

n

n

0 ~ < 

m

III ~ ~ 

m ~

mp> 

o..-~ ~

C

III

mp>~~

III ~ ~ _. ~ ~ ....... 

m

0.. 

3

III

0 > >-

3

S. ~ ~. 

g- ~ ~ 

III

2. ~ ~ 

III ~ 

5" ~ _. ()

Q

p> 

0.. 

t""

cp>~~~

p>

n~

CIll~~'"

Oo~~<

c~

m '"

0

m

m

0.. 

0.. ~ 

III

III .......()

Q ~ 

p> ::;:'

moo..S~'"

O~~

mc~

o..

o..~

lllm~

t"">

ro ~ _. 

n

m ~ 

p> ~ ~ 

Q

8" 

ro ~ 

c

x

0.. 

ro' 

m ~

P>()

Q~

2"

IllO~:-" ~

0..'"
OL'~

P>

0 ~ 

0..~'"

O'<'"

O

O::
l"

1ll ~ 

p> 

m

m

m'< ~ 

Z

2

S' ~ 

m

8 ::!. 

S' 

s;" 

c

g

a ~ :::: ~ ::!. 

p> 

0

2. -

C

p> , _. 

p> ~ 

m ~ ....... ~ 

z

Q ()

Q

n

S' 

c

rt

0

hl ::!. 

e:. ~ ~ :>;" ~ ~ ~ 

S' ()

Q

l' ~ ~ 

S ~ 

C

III

p> 

n _. 

C)

p> 

III

o' 

o..
JQ

S' 

0.. ()

Q ~ ~ _. 

Iil

m ~ ~ 

n

P~

Ill~~~~

e:.~~

an~[

fl2~

n

Q

p> 

p> 

III

0.. ~ ~ ~ 

m ~ ~ 

III

0

0

0..'< 

n ~ ~

o ~ ~ ~ ~ ~ 

0

rt _. 

p> ~. ~ ~ 

III ~ ::

l'. ~ 

Z

p>

lllo..
o..

O~

Ill~~~ 

n-'

xmo_~

n ~ '"

0

o' ~ ~ 

a: 

0.. 

s

0 ~ '"

0

S ~ > ~

ss;"~~~

P>

P>

e:.

o..~ 

c~~'"

O-

L'~

1ll~~~

e:.~~

Ill~~ 

a~

c~~

n

C

n _. 

0.. ~ 

m :;; ~ 

0 ~

0 _. 

S ~ ~ ~ 

re _. 

III < '"

0 _.

Q '"

0 ~ 

0.. '"
0

p> ~ 

S' 

0

S _. 

n ~ ~ _. ~ ~

a.
2. ~ ~ 

rt '"

0 < = _. ~ ~ 

9: 

0 ~ 

8 ~

III ~ 

m ~ ~ 

III

S ~ ~ -< 

n ~ 

n ~

n

n

S _. _. 

III ~ 

III

III ~ 

m _. 

0 ~ _.

m~ ~

p>

n~ 

III

P>

o..

S~

Ill()
Q

p> --

o~~ ~

c

C ~

p>~~~~ ;

1> ~ '"

0 ~

fl - . 

m _. '"

0

mille:. C

0.. 

p> 

m

rc()
Q< ~

Ill

so.. ~- 

m~

o..

p> ~ ~ ::

r ~ 

a

0

c ~- ~ 

rt ~ 

0.. 

8'

0.. 

0

1-"" 

0 ~ 

n ::;' (

J) '"'

1

r+

smCq :+~

rn~

L' 

7\~

rt~

s'"
O

o

a ""

0 ~ 

tn"!!> (

j

ro = 

0.. (') ~. ~ 

a

p> 

0

mOp> _. ::

r ~ 

m <

p> ~....... 

3 ~ 

s ~::

1 ~ ~ ~ ~ ::!. _.

rti ~. ::

r

en

0

rtl _. <: ~ ~ 

cJ ~ ~

ro

rn ~ 

2. ~ !!. 

2

0

2. ~ ~

a~

S2 ~

S2-~

n .

ga.~~;

1>[

mmn ~

m ~

Ill

SO-
J

n

0.. ~ 

g. ~. 

a ~ ~ 

a ~ ~ 

g-::. 

S ~

8" ~ '"

O~

g-~ ~..

o-

a'"
O~

08e:. ~
a~

o..~ 

ro-

re~

s.:;;

p> 

S

p> 

p> 

n

S.

C

p> < ~ 

3

p> 

III ::;:

0..

7

l~ 

ID~=

m~ ~

w ,~

7~

c...""'~~.,.^~.. .___'. ~ 

0' 

r



COLLEGE SERVICES

CEUs

Continuing Education Units (CEUs) are awarded for all College
Services courses approved by the Division.

Costs

Registration fees and costs of texts and supplies for occupational exten-

sion programs vary according to length and content of courses. However.
fees are usually minimal. There are no registration fees for most of the law
enforcement, fire service, and emergency care courses provided for agency
personnel. Persons 65 years of age and older (in-state) may attend with nc

registration fee. Departmental grants may be available through the dean
of College Services, directors or coordinators for those students who qualify.

Current registration fees by length of courses are as follows:

50.00 for 0- 10 hours
55.00 for 11- 30 hours
60.00 for 31- 100 hours
65. 00 for more than 100 hours

Limited grants on a need basis for College Services students may be
available.

Schedules

Courses are offered on a semester basis and as needed.

Class Cancellation Policy
Vance-Granville Community College reserves the right to cancel any

class due to low registration and/ or attendance.

COMPUTER CENTER

The Computer Center provides training on a variety of computer appli-
cation programs. These training classes include, but are not limited to,

Windows, word processing, electronic spreadsheets, databases, presenta-
tion software, financial software and Internet access software, as well as

classes for Information Technology professionals. The Computer Center
offers both shorter overview classes and longer in-depth classes. Classes
are scheduled during day, evening and weekend hours at all campuses, as

well as online, to provide access to all students. In addition to course offer-

ings to the general public, the Computer Center also provides customized

training for local businesses, industries and local government agencies to

meet their specific needs.
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PUBLIC SERVICES

The Public Services Division of the College provides educational and

training programs for emergency care units, fire service units, and gov-

ernmental agencies. In addition, other academic, vocational and technical

courses are offered. Public Services program offerings and services include,

but are not limited to, the following:
1. Fire Service training designed to train beginning firefighters and up-

grade experienced firefighters in all aspects of firefighting procedures
and equipment. Certification programs such as Firefighter I and II,

Driver /Operator, and Hazardous Materials Responder are offered.

2. Emergency Medical Service training designed to train people to be-

come state certified as Emergency Medical Technicians from the ba-

sic through the paramedic level. Medical Responder and Mobile In-

tensive Care Nurse training are also offered. Continuing Education

and American Heart Association classes such as Advanced Cardiac

Life Support and Pediatric Advanced Life Support are offered.

3. Emergency Rescue Technician training enabling the particiapnt to

gain certification in this area.

4. CPR and first aid courses to train persons to provide immediate aid

to victims of accidents and sudden illness. Many classes are offered

on site at businesses, industries and government agencies.

SMALL BUSINESS CENTER

The Small Business Center of the College was created to provide the

small businesses of the community with a focal point for training, educa-

tion, counseling and referral. The Small Business Center addresses the con-

tinuing need for updated information, refinement of management skills

and the improvement of profit advantage in risk-taking. Special attention

is given to the critical areas of capital formation and prevention of busi-

ness failures.

The Small Business Center program offerings and services include the

following:
1. Seminars and short courses designed to provide small business own-

ers, managers and employees with updated information on various

business topics.
2. Counseling services to new and existing small businesses provided

by Small Business Center personnel and volunteers.

3. Referrals to appropriate agencies.
4. Maintaining a network of linkages with Chambers of Commerce,

Small Business Administration, economic development agencies, re-

lated educational and development agencies, business volunteers,

Department of Economic Development, banks and other financial

institutions.

5. A resource and information center provided for use by new and ex-

isting small businesses.

6. Occupational extension courses designed to prepare individuals for

initial certifications or upgrading job skills and opportunities in such

areas as contracting, real estate, automotive, supervisor training and

others.
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Core Curriculum Components

The core curriculum for HRD training includes, but is not limited, to

the following components:

Career Assessment ..................................... skills, interests, learning
level, work values and

personality
Job Orientation and Motivation ............... self-esteem, goal setting,

values clarification, attitudes,

resume writing, job
interviewing and

job-keeping strategies
Life Skills ..................................................... managing personal finances,

parenting, citizenship, health

and safety, and community
resources

Basic
Education........................................... 

reading, writing, math and

oral communication

improvement
College Preparation ................................... program choices, admissions,

financial aid, study skills,

time management, support
services and campus life

Job Entry-Level Computer Training ........ entry- level skills training in

word processing software,

formatting documents and

other computer applications
used in general office or other

work environments

Support Services Provided

Counseling Further Training Placement

Child Care/ Transportation Referral Job Placement

Job Development Program Follow-Up

There is no cost to enroll into the HRD program. For more informa-

tion or to apply, interested persons should contact the HRD office.

WORKFORCE INVESTMENT ACT

The Workforce Investment Act (WIA) is funded through the u.s.

Department of Labor and replaces the Job Training Partnership Act (JTPA).
WIA will provide training and employment opportunities through one-

stop delivery systems. Vance-Granville serves as a key partner with the

local one-stop delivery system in Region K. It will provide a variety of

continued
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ACCOUNTING

Associate in Applied Science Degree

The Accounting curriculum is designed to provide students with the

knowledge and the skills necessary for employment and growth in the

accounting profession. Using the " language of business," accountants as-

semble and analyze, process and communicate essential information about

financial operations.
In addition to course work in accounting principles, theories, and prac-

tice, students will study business law, finance, management, and econom-

ics. Related skills are developed through the study of communications,

computer applications, financial analysis, critical thinking skills, and eth-

ics.

Graduates should qualify for entry-level accounting positions in many

types of organizations including CPA firms, small businesses, manufac-

turing firms, banks, hospitals, school systems, and governmental agen-

cies. With work experience and additional education, an individual may

advance in the accounting profession.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:

ENG 111 Expository Writing 3 0 0 3

ENG 114 Professional Research & Reporting 3 0 0 3

HumanitiesIFine Arts: (Select one)

ART 111 Art Appreciation 3 0 0 3

DRAl11 Theatre Appreciation 3 0 0 3

HUM 121 The Nature of America 3 0 0 3

HUM 122 Southern Culture 3 0 0 3

PHI 210 History of Philosophy 3 0 0 3

Natural Science/Mathematics: (Select one)

BIG 140 Environmental Biology 3 0 0 3

MAT 115 Mathematical Models 2 2 0 3

MAT 121 Algebra/ Trigonometry I 2 2 0 3

MAT 151 Statistics I 3 0 0 3

MAT 161 College Algebra 3 0 0 3

MAT 171 Precalculus Algebra 3 0 0 3

continued. . .
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AIR CONDITIONING, HEATING

REFRIGERATION TECHNOLOGY

Diploma

The Air Conditioning, Heating, and Refrigeration Technology curricu-

lum provides the basic knowledge to develop skills necessary to work with

residential and light commercial systems.
Topics include mechanical refrigeration, heating and cooling theory,

electricity, controls, and safety. The diploma program covers air condition-

ing, furnaces, heat pumps, tools and instruments.

Diploma graduates should be able to assist in the start-up, preventive
maintenance, service, repair and/ or installation of residential and light
commercial systems.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

ENG 101 Applied Communications I 3 0 0 3

MAT 101 Applied Mathematics I 2 2 0 3

II. MAJOR COURSES

AHR 110 Introduction to Refrigeration 2 6 0 5

AHR 111 HVACR Electricity 2 2 0 3

AHR 112 Heating Technology 2 4 0 4

AHR 113 Comfort Cooling 2 4 0 4

AHR 114 Heat Pump Technology 2 4 0 4

AHR 115 Refrigeration Systems 1 3 0 2

AHR 130 HVAC Controls 2 2 0 3

AHR 133 HVAC Servicing 2 6 0 4

AHR 160 Refrigerant Certification 1 0 0 1

AHR 180 HVACR Customer Relations 1 0 0 1

AHR211 Residential System Design 2 2 0 3

WLD 112 Basic Welding Processes 1 3 0 2

TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA: 42

7J
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ASSOCIATE IN ARTS

AND ASSOCIATE IN SCIENCE DEGREE

REQUIREMENTS

MINIMUM CREDIT HOURS REQUIRED FOR DEGREE: 65

A.A. A.S.

Degree Degree

I. GENERAL EDUCATION CORE 44 44

A. Composition ...................................................................................... 6 6

Class Lab Credit

ENG 111 Expository Writing 3 0 3

ENG 113 Literature-Based Research 3 0 3

B. HumanitieslFine Arts ..................................................................... 12 12

Select from three disciplines. Two literature courses ( ENG prefix) are required.
ART 111 Art Appreciation 3 0 3

ART 114 Art History Survey I 3 0 3

ART 115 Art History Survey II 3 0 3

DRA 111 Theatre Appreciation 3 0 3

DRA 112 Literature of the Theatre 3 0 3

ENG 231 American Literature I 3 0 3

ENG 232 American Literature II 3 0 3

ENG 233 Major American Writers 3 0 3

ENG 241 British Literature I 3 0 3

ENG 242 British Literature II 3 0 3

ENG 251 Western World Literature I 3 0 3

ENG 252 Western World Literature II 3 0 3

FRE 111 Elementary French I 3 0 3

FRE 112 Elementary French II 3 0 3

FRE 211 Intermediate French I 3 0 3

FRE 212 Intermediate French II 3 0 3

HUM 121 The Nature of America 3 0 3

HUM 122 Southern Culture 3 0 3

HUM 130 Myth in Human Culture 3 0 3

HUM 150 American Women' s Studies 3 0 3

MUS 110 Music Appreciation 3 0 3

PHI 210 History of Philosophy 3 0 3

REL 110 World Religions 3 0 3

REL 211 Introduction to Old Testament 3 0 3

REL 212 Introduction to New Testament 3 0 3

SPA 111 Elementary Spanish I 3 0 3

SPA 112 Elementary Spanish II 3 0 3

SPA 211 Intermediate Spanish I 3 0 3

SPA 212 Intermediate Spanish II 3 0 3

Note: Students who plan to transfer to an institution requiring a foreign language should

take the necessary foreign language courses for Core and Elective credit.

continued. . .
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MAT 271 Calculus 1* 3 2 4

MAT 272 Calculus II* 3 2 4

MAT 273 Calculus III* 3 2 4

NOTE: Students will not receive credit for both MAT 161 and MAT 171 orfor both MAT

162 and MAT 172.

II. OTHER REQUIRED HOURS 21 21

Class Lab Credit

A. COM 231 Public Speaking 3 0 3

B. To complete tile A.A. degree, eighteen hours should be selected from courses listed in the

General Education Core orfrom the Elective Courses list. To complete the A.S. degree, at least

fourteen hours of the eighteen hours required must be selected from the mathematics and

science disciplines. Courses approved for the A.S. degree include those listed in the General

Education Core in Mathematics (starred courses only) and Natural Sciences and those math,

computer, and science courses listed in the Elective Courses list. ( Only courses with BIO,

CHM, CSC and MAT prefixes in the Elective Courses list). (Note: Students who plan to trans-

fer to a four-year institution requiring PE. should take the necessary P.E. courses.)

Elective Courses

ACA 111 College Student Success 1 0 1

ACA 115 Success and Study Skills 0 2 1

ACC 120 Principles of Acounting I 3 2 4

ACC 121 Principles of Accounting II 3 2 4

ART 121 Design I 0 6 3

ART 131 Drawing I 0 6 3

ART 240 Painting I 0 6 3
BIO 140 Environmental Biology 3 0 3

BIO 165 Anatomy & Physiology I 3 3 4

BIO 166 Anatomy & Physiology II 3 3 4

BIO 168 Anatomy & Physiology I 3 3 4

BIO 169 Anatomy & Physiology II 3 3 4

BIO 175 General Microbiology 2 2 3

BIO 275 Microbiology 3 3 4

CHM 251 Organic Chemistry I 3 3 4

CHM 252 Organic Chemistry II 3 3 4

CIS 110 Introduction to Computers 2 2 3

CIS 115 Introduction to Programming & Logic 2 2 3

COM 110 Introduction to Communication 3 0 3

COM 120 Interpersonal Communication 3 0 3

CSC 134 C++ Programming 2 3 3

DRA 122 Oral Interpretation 3 0 3

EDU 116 Introduction to Education 3 2 4

ENG IlIA Expository Writing Lab 0 2 1

HEA 110 Personal Health/ Wellness 3 0 3

HEA 112 First Aid and CPR 1 2 2

HIS 221 African-American History 3 0 3

MAT 151A Statistics I Lab 0 2 1

MAT 171A Precalculus Algebra Lab 0 2 1

MAT 172A Precalculus Trigonometry Lab 0 2 1

MAT 285 Differential Equations 3 0 3

PED 110 Fitness & Wellness for Life 1 2 2

PED 115 Step Aerobics I 0 3 1

PED 130 Tennis- Beginning 0 2 1

PED 139 Bowling-Beginning 0 2 1

PED 143 Volleyball-Beginning 0 2 1

PED 152 Swimming-Beginning 0 2 1

PSY 243 Child Psychology 3 0 3

7.1
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ASSOCIATE DEGREE NURSING (INTEGRATED)

Associate in Applied Science Degree

This curriculum provides individuals with the knowledge and skills

necessary to provide nursing care to clients and groups of clients through-
out the lifespan in a variety of settings.

Courses will include content related to the nurse' s role as provider of

nursing care, as manager of care, as member of the discipline of nursing,
and as a member of the interdisciplinary team.

Graduates of this program are eligible to apply to take the National

Council Licensure Examination (NCLEX-RN), which is required for prac-

tice as a Registered Nurse. Employment opportunities include hospitals,

long term care facilities, clinics, physician' s offices, industry, and commu-

nityagencies.

COURSE AND HOUR REQUIREMENTS
Work Exp /

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

BIO 168 Anatomy & Physiology I 3 3 0 4

ENG 111 Expository Writing 3 0 0 3

ENG 113 Literature-Based Research 3 0 0 3

or

ENG 114 Professional Research & Reporting 3 0 0 3

PSY 150 General Psychology 3 0 0 3

SOC 210 Introduction to Sociology 3 0 0 3

Humanities/ Fine Arts: (Select One)

ART 111 Art Appreciation 3 0 0 3

DRA 111 Theatre Appreciation 3 0 0 3

HUM 121 The Nature of America 3 0 0 3

HUM 122 Southem Culture 3 0 0 3

PHI 210 History of Philosophy 3 0 0 3

II. MAJOR COURSES

BIO 169 Anatomy & Physiology II 3 3 0 4

BlO 175 General Microbiology 2 2 0 3

NUR 110 Nursing I 5 3 6 8

NUR 117 Pharmacology 1 3 0 2

NUR 120 Nursing II 5 3 6 8

NUR 130 Nursing III 4 3 6 7

NUR 210 Nursing IV 5 3 12 10

NUR 220 Nursing V 4 3 15 10

NUR 233 Leadership in Nursing 2 0 0 2

PSY 241 Development Psychology 3 0 0 3

TOTAL SEMESTER HOURS REQUIRED FOR A.A.S. DEGREE: 76

77
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BASIC LAW ENFORCEMENT TRAINING

Certificate

Basic Law Enforcement Training (BLET) is designed to give students

essential skills required for entry-level employment as law enforcement

officers with state, county, or municipal governments, or with private en-

terprise.
This program utilizes State commission-mandated topics and methods

of instruction. General subjects include, but are not limited to, criminal,

juvenile, civil, traffic, and alcoholic beverage laws; investigative, patrol,
custody, and court procedures; emergency responses; and ethics and com-

munity relations.

Successful graduates receive a curriculum certificate and are qualified
to take certification examinations mandated by the North Carolina Crimi-

nal Justice Education and Training Standards Commission and / or the

North Carolina Sheriffs' Education and Training Standards Commission.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

None

II. MAJOR COURSES

CJC 100 Basic Law Enforcement Training 9 27 0 18

TOTAL SEMESTER HOURS FOR CERTIFICATE: 18

79
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Social/Behavioral Science: (Select one)

ANT 220 Cultural Anthropology 3 0 0 3
HIS 121 Western Civilization I 3 0 0 3
HIS 122 Western Civilization II 3 0 0 3
HIS 131 American History I 3 0 0 3
HIS 132 American History II 3 0 0 3
POL 120 American Government 3 0 0 3
PSY 118 Interpersonal Psychology 3 0 0 3
PSY 150 General Psychology 3 0 0 3
SOC 210 Introduction to Sociology 3 0 0 3
SOC 220 Social Problems 3 0 0 3

II. MAJOR COURSES

ACC 120 Principles of Accounting I 3 2 0 4
ACC 121 Accounting II 3 2 0 4
ACC 129 Taxes- Individuals 2 2 0 3
ACC 140 Payroll Accounting 1 2 0 2
BUS 110 Introduction to Business 3 0 0 3
BUS 115 Business Law I 3 0 0 3
BUS 121 Business Math 2 2 0 3
BUS 137 Principles of Management 3 0 0 3
BUS 217 Employment Law & Regulations 3 0 0 3
BUS 225 Business Finance I 2 2 0 3
BUS 260 Business Communications 3 0 0 3
BUS 270 Professional Development 3 0 0 3
CIS 120 Spreadsheet 2 2 0 3
MKT 120 Principles of Marketing 3 0 0 3
OST 131 Keyboarding 1 2 0 2

Economics: (Select one)

ECO 151 Survey of Economics 3 0 0 3
ECO 251 Principles of Microeconomics 3 0 0 3
ECO 252 Principles of Macroeconomics 3 0 0 3

Computer:
CIS 111 Basic PC Literacy 1 2 0 2

Major Electives: (Select 3 hours)
ACC 130 Business Income Taxes 2 2 0 3
ACC 150 Computerized General Ledger 1 2 0 2
ACC 225 Cost Accounting 3 0 0 3
CIS 126 Graphics Software Intro 2 2 0 3
COE 111 Cooperative Work Experience I 0 0 10 1
COE 112 Cooperative Work Experience I 0 0 20 2
COE 113 Cooperative Work Experience I 0 0 30 3
ISC 121 Environmental Health and Safety 3 0 0 3
ISC 130 Introduction to Quality Control 3 0 0 3
OST 136 Word Processing 1 2 0 2

TOTAL SEMESTER HOURS REQUIRED FOR A.A.S. DEGREE: 68-70

81



co

8 ~ ~ ~ 

C'
l () 

c::
l

c::
l

c::
l

c::
l

c::
l

Z "

1:
l ::

r: ::

r: 

0 > = 

tT1

tT1 () ~ () 

I>>::

r

I>> 

nr

I>> 

ro ::

r -

3' ;::;- <; 

u

N := ;::..;::..;::.. 

tT1 ::

r: - - - - - ~ ::

r: 

c:: 

c:: ~ :;.:

i = 

Z

Zoo
Ui

ro

ffl

ffl ::

l""" '""'<: - _. ...,.,

t". ~ ~ ~ 

l' ~ 

0

0

0

0

0 ::

t - ~ ~ -

l !:; 

C'
l

C'
l :

3 ,... 

OJ ~ ~ 

f!
J. 

Cl

0. 

nr "

d

tT1 ~ 

g- 

c::
l

0

N ;::.. ,;:,,;:> 

C') '--<;:> ..... .... 

0 .... _. ~ 

ro .... 

OJ

t: 

t: "

d

0\ 

0\ ,

j:>. ::: ...... ;

l ...... ...... ...... ...... ::: ~ ...... ...... :

3

t'
l'l :;.:

i

I>>::

r

I>> ::

l

I>> ::

l :;::. ~ 

9 ~ ::

I. ~ 

ffl

ro

a ~ ~ 

u:; ...... 

Ul

00

Ul

0

0 - 

0

N

N ::: ...... _. ~ ::: = 

z

trl::
l

I>> 

1=
1

I>> 

0. 

0' 

ro ..... 

ro ::

r ::

l

ffl :

5" ....

trl

N ...... ::

t. 

e. 

t'
l'l

t'
l'l ~::

l

ro ;; 

t: .... ::

l

a

OJ

I>> ()

Q :::. 

ro

I>>::r.

11),.,......... ,,~

o.' '" 

I>> 

OJ

It> ;:> 

ffl

I>> .... 

ffl . ""-

n;- 

Ul ~ ~ .... 

It> 

ffl

3 ..... (

if ;:> 

ffl ::

l

It> ..... ::

l ..... 

ffl

0...... 

00

C/
l>~-

C'
l>>

mC'
l"

1:
l~ ::

r:

C/
l-

l-
l>:!! "'

Omg-. ~ ::

i ~ ~ 

e:.,

1>> ~~ ~.~ ~ 

a~ 

o.

l6>

fil

fJl

0

C

E: 
ciQ ~ ~ ~ ~ ~ ~ ~ 

S';' ~ ~ 

16

1f ~ ~ *'~ ~ ~ ;: = 

a ~ 

g :

5' 

6" 

g ~ 

a

8 ~ ~ (

if

3" 

s;: ~ ~ 

r"

Cii' ~ ::

r

0

It> ..... ..... "

i' 

ro

n,;:" 

O:
T- 

Z

to> > > 

Ul

0" 

v . , ;- 

ffl

t: .... 

I>> :

n ::

l .... <; ,., ..... 

I>> ("':

l

tr1 \

lJ

@

3 ~~~ ~ 

g ~

irr ~ 

3 ~

@:
g &

Ii

g'~ ~ 

g

2~~ 

o:~ 

5.

Q.
g ~ 

@.[~.~ ~" ~ 

Z

0' ()'""'<: '""'<: ~ ~ 

ffl

II) 

g, () ~..

6' 

nl;:..., ~~ >. :;::::

l

3 ::

I. :;

J..
g ~ ~ ::

l

ft ~ ..... 

Q

@

It> ~ > 

tr1

I. ,., '''

1

1f ~ ~ ::

l

0

0:
3 "

1:
l... 

It>....... 

n. 

C/
l:;

o

i-
l :;::::

l ~ ::

l ..... 

I>> 

n

I>> 

n .... '""'<: ~ -..... 

3

l":
l ;."",]

Q

I>> '<; "

1:
l "

1:
l ..... 

0' ..... ~ ::

r

t::... 

0

v

I>> 

ro

ro ~ - 

t'
l'l .... ()

Q

ffl - 

ro ::

l

ro

It> ..... 

I>> ..... ~ (

J)

g ~ 

C'
l ~. ::

r ::

r ~~ ~~. 

S

2' ;: ~ 

g. 

if

re::
l. ~ 

10

nl

I>> 

g' ~:

n ~ '

Q...
g ~. ~ 

5. ~ 

a

s" -

0 (

J)

o ~ ~ &

3 ~ 

0:
1 ~ 

2- ~ 

VJ

fa ~ 

5)" ::

s,..,. 

M

0". 

c: {

fJ =', ~ ~~. _. ~ ::

r _.

3

0 _.... ..... ..... ""

0' 

0

0;:>...,. 

0 ::

r ::

l (") - 

0

0...... 

0 ...................... 

OJ -

l

ffl ""- 

Z.........

0. 

0 '""'<: 

0

0 _ ()

Q ~ "

d

ro""'::

l ()

Q ::=:; 

t: 

ffl

It>.... 

ffl.... 

It> 

It> 

ro ;:> ::

r ...... .",.

Q _ 

0' 

0' 

0 '""'<: 

W ::

r ::

I. 

g

ro ~ 

0

tT1 ;

i

It> 

I>> _ ' 

c.. 

0. 

I>> :

n

I>> 

Cii' 

I>> ~ 

1'"'"
1

rn '""'<: ~ ~ ~ 

if '""'<: 

Q ~ ~ 

c:: ~ 

m

S. ~ ~ ~ 

5. 

s' ~ ~ 

n

8 ~ (

J) ~

g

C; 

t'
l'l :

3

hl ~ ~ ~ 

It> 

0' 

2. ~ ~ 

1=
1 ::'" 

7' ~

g ::+. 

t'
l'l

Z

I>> 

OJ

0. 

Ul ::

r.
D

0. ~ ::

I. ::

I. 

It> 

l":
l" ~-

ro

5' 

trl ....

j ::

l ;:> 

ro::
r

It> 

t: 

I>> ' 

1>>!

3::
l ~ ......... '

7

OG

C/) ~ ~ 

Cri _. ~ 

e. '-< ~ - ~ 

q ~ .", ~

Q ::

l ...... "

d ;:>....., .... 

I>> 

t: 

I>> 

r" '

7_

tl

tiJ :::. ~ 

I""'
t'" 

r.
n

0

r.
n ...... '

I.
J

L..
J.

OJ ()

Q "

d "

d ::

l ~ 

0. 

0" "

d

3

o' ("':

l ;

I> (

J)

n ;:> 

It> , 

0

I>> _ 

ro

W

NNW
W

W

W

W

W

W

W

W

W

W

W

W

W ~ ~ 

3

0

f!
J. ~ 

11 ';; 

ro

a- 

tii.::

l ~" ,....,"'"

It>~::

r. 

301>>3

o.

S;:: \,

jJ~

l....

0

o.

Ojffl

oro.... _.........

I>>::

l

It> 

t: ~. 

0 ..... 

ffl

0. ("':

l

L.
LJ

I"":

O'::

r. 

ffl

a ~ 

n <" 

0

Qq' ~ 

l":
l

7';."",]

o

N

NNW
W

WOW
WOO
0

0

0

0

0 ~ ~ ()

Q

g ~ 

0:;::' 

0" 

S' "

d::
s..... """'" ~ ~

l

Cii' 

ffl

ro ..... ..... 

t: ()

Q ~ ~::

r \,.

J

tr1

0

r. "

d::
S ::

r.;
r

f!
J., 

I>> 

ro

l":
l

Z

It>

n-::

r

t:'::

S1>> ::
r......,.,

ni- ::

lffll>>l>> :

3oro::
s

OOt: ~ 

Z

o

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0 [ ~ 

0' ?;: 

5

1=
1

I>> 

Q(
l ~ 

0. ~ ~ 

3. 

l":
l ....,_

g, 

Z ~ 

Cii' :

5' 

It> ? ~ ~ 

8 ..... 

t: 

2

l":
l

5'. ~:

T- "

d

N' 

0. 

a ~ 

Q -

n

3 ...... "

ro ::

r "..... ..... 

t:

v --..... '""'<: - ..... ::

s

3

It> 

3

W

W

W ,

j:>. ,

j:>. ,

j:>. ,

j:>. 

W ,

j:>. ,

j:>. 

W

W

W

W

W

W

W

1t ;:;. ~ 

g .;; 

f!
J. 

g: 

5. 

t: 

I>> 

S'

iZ ~ 

o' :=: .... 

n::
s

t: 

0 ::

s

0. 

a

9 ~ ~ 

t.{
l ~ ~,' 

rc

1"" --_...~_ -~..,"',___~,-.,."..".,;- _"'_

C""



MAT 161 College Algebra 3 0 0 3

MAT 171 Precalculus Algebra 3 0 0 3

PHS 111 Physical Science I 3 2 0 4

PHY 131 Physics Mechanics 3 2 0 4

Social/Behavioral Science: (Select one)

ANT 220 Cultural Anthropology 3 0 0 3

HIS 121 Western Civilization I 3 0 0 3

HIS 122 Western Civilization II 3 0 0 3

HIS 131 American History I 3 0 0 3

HIS 132 American History II 3 0 0 3

POL 120 American Government 3 0 0 3

PSY 118 Interpersonal Psychology 3 0 0 3

PSY 150 General Psychology 3 0 0 3

SOC 210 Introduction to Sociology 3 0 0 3

SOC 220 Social Problems 3 0 0 3

II. MAJOR COURSES

A. CORE

ACC 120 Principles of Accounting I 3 2 0 4

BUS 110 Intro to Business 3 0 0 3

BUS 115 Business Law I 3 0 0 3

BUS 121 Business Math 2 2 0 3

BUS 137 Principles of Management 3 0 0 3

BUS 217 Employment Law & Regulations 3 0 0 3

BUS 225 Business Finance I 2 2 0 3

BUS 260 Business Communications 3 0 0 3

CIS 120 Spreadsheet 2 2 0 3

ISC 223 Quantitative Methods 3 0 0 3

MKT 120 Principles of Marketing 3 0 0 3

OST 131 Keyboarding 1 2 0 2

Economics: (Select one)

ECO 151 Survey of Economics 3 0 0 3

ECO 251 Principles of Microeconomics 3 0 0 3

ECO 252 Principles of Macroeconomics 3 0 0 3

Computer:
CIS 111 Basic PC Literacy 1 2 0 2
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CARPENTRY

Diploma

This curriculum is designed to train students to construct residential

structures using standard building materials and hand and power tools.

Carpentry skills and a general knowledge of residential construction will

also be taught.
Course work includes: footings and foundations, framing, interior and

exterior trim, cabinetry, blueprint reading, residential planning and esti-

mating and other related topics. Students will develop skills through hands-

on participation.
Graduates should qualify for employment in the residential building

construction field as rough carpenters, framing carpenters, roofers, main-

tenance carpenters and other related job titles.

COURSE AND HOUR REQUIREMENTS
Work Exp I

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

ENG 101 Applied Communications I 3 0 0 3

MAT 101 Applied Mathematics I 2 2 0 3

II. MAJOR COURSES

BPR 130 Blueprint Reading/ Construction 1 2 0 2

CAR 110 Introduction to Carpentry 2 0 0 2

CAR 111 Carpentry I 3 15 0 8

CAR 112 Carpentry II 3 15 0 8

CAR 113 Carpentry III 3 9 0 6

CAR 114 Residential Bldg Codes 3 0 0 3

CAR 115 Residential Planning/ Estimating 3 0 0 3

MAS 140 Introduction to Masonry 1 2 0 2

TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA: 40
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COSMETOLOGY INSTRUCTOR

Certificate
The Cosmetology Instructor curriculum provides a course of study for

learning the skills needed to teach the theory and practice of cosmetology
as required by the North Carolina Board of Cosmetic Arts.

Course work includes requirements for becoming an instructor, intro-
duction to teaching theory, methods and aids, practice teaching, and de-

velopment of evaluation instruments.

Graduates of the program may be employed as cosmetology instruc-
tors in public or private education and business.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

None

II. MAJOR COURSES

COS 271 Instructor Concepts I 5 0 0 5
COS 272 Instructor Practicum I 0 21 0 7
COS 273 Instructor Concepts II 5 0 0 5
COS 274 Instructor Practicum II 0 21 0 7

TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE: 24
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II. MAJOR COURSES

qc 111 Introduction to Criminal Justice 3 0 0 3

qc 112 Criminology 3 0 0 3

qc 113 Juvenile Justice 3 0 0 3

qc 121 Law Enforcement Operations 3 0 0 3

qc 122 Community Policing 3 0 0 3

qc 131 Criminal Law 3 0 0 3

qc 132 Court Procedure & Evidence 3 0 0 3

qc 141 Corrections 3 0 0 3

qc 151 Introduction to Loss Prevention 3 0 0 3

qc 211 Counseling 3 0 0 3

qc 212 Ethics & Community Relations 3 0 0 3

qc 213 Substance Abuse 3 0 0 3

qc 214 Victimology 3 0 0 3

qc 221 Investigative Principles 3 2 0 4

qc 222 Criminal is tics 3 0 0 3

qc 223 Organized Crime 3 0 0 3

qc 231 Constitutional Law 3 0 0 3

qc 233 Correctional Law 3 0 0 3

qc 241 Community-Based Corrections 3 0 0 3

Select 3 hours from the following:
qc 215 Organization & Administration 3 0 0 3

COE 111 Cooperative Work Experience I 0 0 10 1

COE 112 Cooperative Work Experience I 0 0 20 2

COE 113 Cooperative Work Experience I 0 0 30 3

TOTAL SEMESTER HOURS REQUIRED FOR A.A.S. DEGREE: 76

89



c

8

m

IT.
IlT.

I

m

m

n

n = ::

r: ::

r: ::

c "'

iJ

CIl ;

s:: ;

s:: 

m

m

n:- 

n ~;=: ::

r."

O

3::
r. ;

J;
J '<: 

p.. 

Ql'

a ;:! 

0

0

0

0

0

0

0

c

c = 

fJl

0 > 

Dl

Z

ZoO ::
r

n ~ 

a

III <: 

n' 

C

0

III ::

l

5"' 

c

c

c:: 

c

C

IT.
I

m ~ ~ ~ 

s ::: ;. ..., 

s:- 

CJ

CJ

S

C) 

c:: 

8 ~ ..... '

1:
l ~ 

a ~ ;. 

9'. 

g

5 ~.

Q ;

l

I--
lo ....... 

to--
J. ~ 

01 ~ ....... 

t'
D ....... ....... 

3

rr1 ~ ,..." ::

s ::!. 

tu ........ 

0 =-. ,.... 

Qq _.

W"""""""""""" > ............::

1

oOi ......!:

1 ............= 

Z

CIl -......

c.,

1Il

0..

0

P>.... 

0.... ..,;.....'"

l'
l... 

01 ~ ...... 

IV ...... 

IV ...... - 

1:
3

IV :::: 

I'
D

01 ;;

l ~ ...... ::

l

t'
r1 ~ '

1:
l

C ..... 

C ""'::

l "' ::

l

Ul

8-:

S. ::

r

n

0 ...... "

I'
D' ::

r ~ ..... ~ ...... 

Ill'" 

0.. 

III

1Il '-<

0

o.
s ~ 

p> 

III ..... = 

a

C ~ _

n,.., ", _. 

ro"'
O

rT ~ 

r."""" ....... ~ '"'

1

L~

J

Dl<: 

n

Dl...... '

1:
l <: ... 

III

C

P> ..... .... ..,; 

0.. 

n .... ... >

CIl ....", 

n = ,.

J <; 

I-
t

0

Qq _.

n

n

n

IT.
I

tT1

n

n

n (

Jl

z:!
l

CJ ..... ~.. '"

t:
I

m ..... 

r-' ::! ~ 

a ~ ::

r

0 '" ::

l ~ '" 

III

0

III

a ::

r

n

tIl

r::
r::

rl'
l

l'
lO

0

0

Ol'
l::

l

1ll5l "'" 

axg = '-' 

i)(
lro=:~

l'
li)(

l- ..,;

ro~::

l

S

tIl ~

0

0 ..... =..... 

I'
D .... 

Dl ~ "'" '"

0 '" 

t'
r1 '" .... ... '" " 

1Il ~ 

n..... <; 

0.. .... 

0" 

a.. 

c

f"
I

L....
t ...... 

s:: 

f6 "'"""::

J

rtl

0" '=' ~ 

to.
l

n"'- 

l""::

r

v _. 

fJJ _. ~ _. _ ~ .....

o..

o..,
fl-'-<'-<

rolll :;:::

l ::

r...> "'

CIl

ro

g;", ..... 

0

a::
ro..

a'
1:l=:::

r:::'

o::
l::

l::
lo.:

a ~ ~

0

n

n...... 

CIl

ro

ro::
1. 

l'
l

n!:
l ..... ::;: '- ..... 

ro '" ... 

0.. '-< "' "'" 

c., 

0.. 

ro " ... 

0 ........

v '

Tj ::

r ::

r

P> 

P> 

t'
r1

3

0 '" - ...;;

1

g

0

n '- <

Jl

0 <: ..... 

ro ... <

Jl '

1:
l

n

C

III ......::::: '

1:
l

lI::
l

J !;)

J

l'
ls ... ..... ::

r. ::

r. 

CIl "'" .. "'

iJ

I'
D

l'
l

l'
l ..., ...... :;:::

l' 

2.. 

ro ::

l '

1:
l

ro

r=;' 

l'
l ::

r" ... !:

R

ro... __ '"

n ...... ~ <

Jl::
l...... - ,<"'-: <

Jl""" 

1Il::
l

P> ... ..... ...... ..... - 

ro . .,.. 

1

J

ro

III .... ,., (

Jl '< 

n

n :;

0 < ..., :;:::

l _. 

0

ro ... . - 

ro ::;- ~ ::

r

3

c.. '
1:
l ~ ~

oo-"'"'~~ :::..

sro

nl'
D '" '"<: - 

t'
r1 '

1:
llllro '::

l......

v.

Ill"'

l'
l

t-
Io4

1:
ls '

1:
ls ; 

8

8

0

0

2' ~ [ 

g-" ~ ~ 

a ~ .

0 ~ 

S ~ 

0.. 

a

fZ ~ 

8- ~ ~ 

5: 

ill ;

io -

ro

ro

0.. 

0.. ~ ~ 

ill

r=;' ..... 

0' 

0

rl

5' 

c:: 

ill

ro

n

8" 

8. 

P> _. =: '

1:
l ..... ::

r <

Jl ~

l ::

l

n

n

n

m

m

l'
l

g

i)(
l ~ ::

Tcrq

n ;; 

P> 

a::
r'

1:
l

o::
l

n

0.. 

III ;

r

o::r ~ ,....,

gill
rilx
x

ro '< 

tn ~ 

0

t'
r1 ::

r.

P>=:_ -"'

0..~

6:;:
J08.

0.. ~ 

v

S;;
l

0.. 

0.. ~ ~ ~ :;

0

c:: ~ ~ ::

l

2: ~ '" 

n

ro

0 ..... ::

J. ::

r _ ~

ro

ro ... ... '" :;:::

l "'" "' 

0.. "'"' 

o::
r

P> " <

Jl. 

ro ""'..... "" 

t-
Io4

l ::

l ..... ..... '"

0 '^ 

t'
r1

P> ^ 

0", 

n"", .... ...... 

0"" <

Jl ::

l" - 

0

ro

ro

0..,.
1 _ 

I.
J _ _. ....... ,.

J

jlo.
I.O

I ..... ..... ::

l ::

l .... 

t'
r1

Z

n ::

r

8. ::

l

P> 

0.. 

0.. 
i)(
l ::

l ::

s

0.. 

C ~

o

@@

S' 

CIl

j !!

l5:<

Jl0.. ':::::

illi)(
lao::;::

2'~ 

lI::
l.. 

0

ro"'" 

ro::
lC::

S""'::

rro<
Jl

0

n

rT

3

3 _. ........

0

t-
t.....

l~::

r.'

1:
l

oC/
lg-::

rc'
1:l~

O

en

n _~

ro::
l...... ;:

t.

2'::

ll'
larJ-~ ~ ......

w

w

W

IV

IV

0

0

W

W

W

tv

W

W ~ .,..'

1:
l '

lil

roa

0

0.. 

n ::

l ::;.; :

4. 

re

0 ~. ~

l

ro

ro

0............ ... .... 

CJ')

reomro ~::

l00..~

@37':" ... 

r~

i)(
l

S ::

l ..... "'" ..... ~ ..,~

0.. ... ..... 

P> '" 

n

ro ..... ..... ::

l::
S ~ 

0

P> '

1:
l

0.. ::

l::
s::

r <: 

ro ::

l

i)(
l .....

o

0

0

0

0

0

0

0

0

0

tv

0

0 ~ ~ 

a

0' 

ro

0.. ..... =: ~ ~ 

P> 

ro::
r

t-
I '"

n=

o..

o::
r:

4.::

ln

v

IJ

1:
lS~ ...""'

ril'
1:l(!

lC<:::
r ~ -

n ~ "'

iJ

ill

ro.
g

re

fjl .? ~ ?' ~ ::;

0' ~ 

0:
9 >

l ::

r.......... .......... '--

l

o

0

0

0

0 ~ 

c; 

0

0

0

0

0

0

2. ". 

0

n ..... 

S <:' (!

l ~ ~ ~::

l... ~ 

r"""']

Ol~ ~::

roro

ro........." ::+

sro ~ 

tr1

0

l'
l

0 '

1:
l ::

l ::

r

0.. '
1:
l ..... 

ro ::

l

S2..'1:
l~ 

o..

ron::
r ::

l::
l~

o <

Jl~

g= ~

nos'
a '

lilfZo

W

W

W

IV

IV

IV ...... 

W

W

W

W

W

w ::

t _. '

1:
l ..... '-< 

ro

0 ..... ::

s' 

s

a: ~ 

C

5

l'
l

0' ~ 

S

Q ..... ~ .....

r:
r

7" ~ ~"

j" ,?" ;. 

9

1

0..'._"



EDU 146 Child Guidance 3 0 0 3

EDU 151 Creative Activities 3 0 0 3

EDU 151A Creative Activities Lab 0 2 0 1

EDU 153 Health, Safety & Nutrition 3 0 0 3

EDU 157 Active Play 2 2 0 3

EDU 221 Children with Special Needs 3 0 0 3

EDU 234 Infants, Toddlers & Two' s 3 0 0 3

EDU 252 Math & Science Activities 3 0 0 3

EDU 252A Math & Science Activities Lab 0 2 0 1

EDU 253 Music for Children 1 2 0 2

EDU 259 Curriculum Planning 3 0 0 3

EDU 261 Early Childhood Administration I 2 0 0 2

EDU 262 Early Childhood Administration II 3 0 0 3

EDU 282 Early Childhood Literature 3 0 0 3

SELECT 9 HOURS FROM ONE OF THE LISTED OPTIONS:

Professional Business and Management Option:
ACC 129 Individual Income Taxes 2 2 0 3

BUS 110 Introduction to Business 3 0 0 3

BUS 115 Business Law I 3 0 0 3

BUS 121 Business Math 2 2 0 3

BUS 137 Principles of Management 3 0 0 3

BUS 217 Employment Law & Regulations 3 0 0 3

BUS 260 Business Communications 3 0 0 3

CIS 110 Introduction to Computers 2 2 0 3

CIS 120 Spreadsheet 2 2 0 3

Professional Fundamentals Option:
PSY 243 Child Psychology 3 0 0 3

PSY 281 Abnormal Psychology 3 0 0 3

sac 210 Introduction to Sociology 3 0 0 3

sac 213 Sociology of Family 3 0 0 3

sac 220 Social Problems 3 0 0 3

TOTAL SEMESTER HOURS REQUIRED FOR A.A.S. DEGREE: 76

91
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Natural Sciences/Mathematics: (Select one)

MAT 115 Mathematical Models 3 0 0 3
MAT 121 Algebra/Trigonometry I 3 0 0 3

MAT 151 Statistics I 3 0 0 3
MAT 161 College Algebra 3 0 0 3

II. MAJOR COURSES

A. CORE

COE 111 Cooperative Work Experience I 0 0 10 1

EDU 111 Early Childhood Credentials I 2 0 0 2
EDU 112 Early Childhood Credentials II 2 0 0 2
EDU 131 Child, Family, & Community 3 0 0 3

EDU 144 Child Development I 3 0 0 3
EDU 145 Child Development II 3 0 0 3
EDU 146 Child Guidance 3 0 0 3
EDU 151 Creative Activities 3 0 0 3
EDU 151A Creative Activities Lab 0 2 0 1
EDU 153 Health, Safety & Nutrition 3 0 0 3

EDU 157 Active Play 2 2 0 3
EDU 221 Children with Special Needs 3 0 0 3
EDU 253 Music for Children 1 2 0 2

EDU 256 Science & Social Studies Methods 3 2 0 4
EDU 257 Math Methods & Materials 2 2 0 3
EDU 271 Media Technology for Teachers 2 2 0 3
EDU 282 Early Childhood Literature 3 0 0 3

B. CONCENTRATION

COE 121 Cooperative Work Experience II 0 0 10 1
EDU 118 Teacher Associate Principles & Practices 3 0 0 3
EDU 186 Reading & Writing Methods 3 0 0 3
EDU 235 School Age Development & Program 2 0 0 2

EDU 275 Effective Teaching Training 2 0 0 2
EDU 285 Internship Experience-School Age 1 0 0 1

TOTAL SEMESTER HOURS REQUIRED FOR A.A.S. DEGREE: 72

93
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ELECTRICAL/ELECTRONICS TECHNOLOGY

Diploma

This curriculum is designed to provide training for persons interested

in the installation and maintenance of electrical! electronic systems found

in residential, commercial and industrial facilities.

Training, most of which is hands-on, will include such topics as AC/

DC theory, basic wiring practices, digital electronics, programmable logic
controllers, industrial motor controls, the National Electric Code, and other

subjects as local needs require.
Graduates should qualify for a variety of jobs in the electrical! electronic

field as an on- the- job trainer or apprentice, assisting in the layout, installa-

tion and maintenance of electrical! electronic systems.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

ENG 101 Applied Communications I 3 0 0 3

MAT 101 Applied Mathematics I 2 2 0 3

II. MAJOR COURSES

ELC 112 DCIAC Electricity 3 6 0 5

ELC 113 Basic Wiring I 2 6 0 4

ELC 115 Industrial Wiring 2 6 0 4

ELC 117 Motors and Controls 2 6 0 4

ELC 118 National Electrical Code 1 2 0 2

ELC 119 NEC Calculations 1 2 0 2

ELC 125 Diagrams and Schematics 1 2 0 2

ELC 215 Electrical Maintenance 2 3 0 3

ELN 229 Industrial Electronics 2 4 0 4

PHY 101 Fundamentals of Physics I 3 2 0 4

Select 3 hours froom the following:
ELC 114 Basic Wiring II 2 6 0 4

ELC 128 Introduction to PLC 2 3 0 3

TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA: 43-44

95
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ELN 132 Linear IC Applications 3 3 0 4

ELN 133 Digital Electronics 3 3 0 4

ELN 150 CAD for Electronics 1 3 0 2

ELN 232 Introduction to Microprocessors 3 3 0 4

ELN 233 Microprocessor Systems 3 3 0 4

ELN 234 Communication Systems 3 3 0 4

MAT 122 Algebra/Trigonometry II 2 2 0 3

PHY 131 Physics - Mechanics 3 2 0 4

Select 3 hours from the following:
CIS 115 Introduction to Programming & Logic 2 3 0 3

COE 111 Cooperative Work Experience I 0 0 10 1

COE 112 Cooperative Work Experience I 0 0 20 2

COE 113 Cooperative Work Experience I 0 0 30 3

TOTAL SEMESTER HOURS REQUIRED FOR A.A.S. DEGREE: 73

ELECTRONICS ENGINEERING TECHNOLOGY

Certificate

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

ELC 128 Introduction to PLC 2 3 0 3

ELC 131 DCIAC Circuit Analysis 4 3 0 5

ELN 131 Electronic Devices 3 3 0 4

ELN 132 Linear IC Applications 3 3 0 4

TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE: 16

97
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HUMAN SERVICES TECHNOLOGY

Associate in Applied Science Degree

The Human Services Technology Curriculum prepares student for

entry- level positions in institutions and agencies which provide social,

community, and educational serivces. Along with core courses, students

take courses which prepare them for specialization in specific human ser-

vice areas.

Students will take courses from a variety of disciplines. Emphasis in

core courses is placed on development of relevant knowledge, skills, and

attitudes in human services. Fieldwork experience will provide opportu-
nities for application of knowledge and skills learned in the classroom.

Graduates should qualify for positions in mental health, child care,

family services, social services, rehabilitation, correction, and educational

agencies. Graduates choosing to continue their education may select from

a variety of transfer programs at senior public and private institutions.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:

ENG 111 Expository Writing 3 0 0 3

ENG 114 Professional Research & Reporting 3 0 0 3

HumanitieslFine Arts: (Select one)

ART 111 Art Appreciation 3 0 0 3

DRA 111 Theatre Appreciation 3 0 0 3

HUM 121 Nature of America 3 0 0 3

HUM 122 Southern Culture 3 0 0 3

PHI 210 History of Philosophy 3 0 0 3

Natural Sciences/Mathematics:

BID 163 Basic Anatomy & Physiology 4 2 0 5

Social/Behavioral Science:

SOC 210 Introduction to Sociology 3 0 0 3
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HUMAN SERVICES TECHNOLOGY/
MENTAL HEALTH

Associate in Applied Science Degree
The Human Services Technology/ Mental Health concentration pre-

pares students for job opportunities in the mental health field. The cur-

riculum enables students to understand culturally and emotionally handi-

capped, developmentally disabled, or addicted clients through a variety
of models and diagnoses.

Course work includes a history of the mental health movement, cur-

rent developments and future trends, and theoretical models affecting in-
dividual development and behavior in a diverse client population. Field-
work experiences provide opportunities for application of knowledge in

agency and institutional settings.
Graduates should qualify for employment in mental health centers

serving a diverse multicultural client population in public and private set-

tings. Graduates will work with individuals, families, groups, organiza-
tions, and communities in providing a therapeutic arena of care.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:
ENG 111 Expository Writing 3 0 0 3
ENG 114 Prof. Research & Reporting 3 0 0 3

HumanitieslFine Arts: (Select one)

ART 111 Art Appreciation 3 0 0 3
DRA 111 Theatre Appreciation 3 0 0 3
HUM 121 Nature of America 3 0 0 3
HUM 122 Southern Culture 3 0 0 3
PHI 210 History of Philosophy 3 0 0 3

Natural ScienceslMathematics:
BIO 163 Basic Anatomy & Physiology 4 2 0 5

Social/Behavioral Science:

sac 210 Introduction to Sociology 3 0 0 3
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HUMAN SERVICES TECHNOLOGY/
SUBSTANCE ABUSE

Associate in Applied Science Degree
The Human Services Technology / Substance Abuse concentration pre-

pares students to assist in drug and alcohol counseling, prevention-ori-
ented educational activities, rehabilitation with recovering clients, man-

aging community-based programs, counseling in residential facilities, and
pursuit of four-year degrees.

Course work includes classroom and experiential activities oriented
toward an overview of chemical dependency, psychological/ sociological
process, the twelve Core Functions, intervention techniques with individu-
als in groups, and follow-up activities with recovering clients.

Graduates should qualify for positions as substance abuse counse-
lors, OUI counselors, halfway house workers, residential facility employ-
ees, and substance education specialists. With educational and clinical
experiences, graduates can obtain certification by the North Carolina Sub-
stance Abuse Board.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:
ENG 111 Expository Writing 3 0 0 3
ENG 114 Prof. Research & Reporting 3 0 0 3

Humanities/Fine Arts: ( Select one)

ART 111 Art Appreciation 3 0 0 3
DRA 111 Theatre Appreciation 3 0 0 3
HUM 121 Nature of America 3 0 0 3
HUM 122 Southern Culture 3 0 0 3
PHI 210 History of Philosophy 3 0 0 3

Natural Sciences/Mathematics:
BIO 163 Basic Anatomy & Physiology 4 2 0 5

Social/Behavioral Science:
sac 210 Introduction to Sociology 3 0 0 3
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INDUSTRIAL MAINTENANCE TECHNOLOGY

Diploma

This curriculum is designed to prepare or up-grade individuals to ser-

vice, maintain, repair, or install equipment for a wide range of industries.
Instruction includes theory and skill training needed for inspection, test-

ing, troubleshooting, and diagnosing industrial equipment and physical
facilities.

Students willleam technical skills in blueprint reading, electricity, hy-
draulics/ pneumatics, machining, welding, and various maintenance pro-
cedures. Practical application in these industrial systems will be empha-
sized and additional advanced course work may be offered.

Upon completion of any of the various levels of this curriculum, gradu-
ates should gain the necessary practical skills and related technical infor-
mation to qualify for employment or advancement in the various areas of
industrial maintenance technology.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

ENG 101 Applied Communications I 3 0 0 3
MAT 101 Applied Mathematics I 2 2 0 3
PHY 101 Fundamentals of Physics I 3 2 0 4

II. MAJOR COURSES

BPR 111 Blueprint Reading 1 2 0 2
ELC 112 DCIAC Electricity 3 6 0 5
ELC 117 Motors and Controls 2 6 0 4
ELC 128 Introduction to PLC 2 3 0 3
HYD110 Hydraulics/ Pneumatics I 2 3 0 3
ISC 110 Workplace Safety 1 0 0 1
MEC111 Machine Processes I 2 3 0 3
MEC 112 Machine Processes II 2 3 0 3
MEC 160 Mechanical Industrial Systems 1 3 0 2
MEC 165 Fabrication Techniques 1 3 0 2
MNT 110 Introduction to Maintenance Procedures 1 3 0 2
MNT 111 Maintenance Practices 1 3 0 2
MNT 240 Industrial Equipment Troubleshooting 1 3 0 2
WLD 112 Basic Welding Processes 1 3 0 2

TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA: 46
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HIS 131 American History I 3 0 0 3
HIS 132 American History II 3 0 0 3
HIS 221 African-American History 3 0 0 3
POL 120 American Government 3 0 0 3
PSY 118 Interpersonal Psychology 3 0 0 3
PSY 150 General Psychology 3 0 0 3
SOC 210 Introduction to Sociology 3 0 0 3
SOC 220 Social Problems 3 0 0 3

II. MAJOR COURSES

ACC 120 Principles of Accounting I 3 2 0 4
BUS 121 Business Math 2 2 0 3
BUS 270 Professional Development 3 0 0 3
CIS 111 Basic PC Literacy 1 2 0 2
CIS 115 Introduction to Prog. & Logic 2 2 0 3
CIS 120 Spreadsheet I 2 2 0 3
CIS 126 Graphics Software Introduction 2 2 0 3
CIS 130 Survey of Operating Systems 2 3 0 3
CIS 144 Operating System - DOS 2 2 0 3
CIS 152 Database Concepts & Applications 2 2 0 3
CIS 153 Database Applications 2 2 0 3
CIS 173 Network Theory 2 2 0 3
CIS 220 Spreadsheets II 1 2 0 2
CIS 286 Systems Analysis & Design 3 0 0 3
CIS 288 Systems Project 1 4 0 3
OST 131 Keyboarding 1 2 0 2
NET 110 Data Communications/ Networking 2 2 0 3
OST 136 Word Processing 1 2 0 2
OST 233 Office Publications Design 2 2 0 3

Major Electives: (Select 3 hours)

CIS 148 Operating System - Windows NT 2 2 0 3
CIS 157 Database Programming I 2 2 0 3
CIS 163 Prog Interfaces Internet 2 2 0 3
CIS 172 Introduction to the Internet 2 3 0 3
CIS 215 Hardware Installation/ Maintenance 2 3 0 3
CIS 216 Software Installation/ Maintenance 1 2 0 2
CIS 225 Integrated Software 1 2 0 2
CIS 246 Operating System - UNIX 2 3 0 3
CSC 133 C Programming 2 3 0 3
CSC 134 C++ Programming 2 3 0 3
CSC 139 Visual BASIC Programming 2 3 0 3
CSC 140 Visual C Programming 2 3 0 3
COE 111 Cooperative Work Experience I 0 0 10 1
COE 112 Cooperative Work Experience I 0 0 20 2
COE 113 Cooperative Work Experience I 0 0 30 3

TOTAL SEMESTER HOURS REQUIRED FOR A.A.S. DEGREE: 72
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POL 120 American Government 3 0 0 3
PSY 118 Interpersonal Psychology 3 0 0 3
PSY 150 General Psychology 3 0 0 3
SOC 210 Intro to Sociology 3 0 0 3
SOC 220 Social Problems 3 0 0 3

II. MAJOR COURSES

A. CORE

BUS 121 Business Math 2 2 0 3
CIS 115 Intro to Prog & Logic 2 2 0 3
CIS 120 Spreadsheet I 2 2 0 3
CIS 126 Graphics Software Intro 2 2 0 3
CIS 130 Survey of Operating Sys 2 3 0 3
CIS 144 Operating System - DOS 2 2 0 3
CIS 152 Database Concepts & Apps 2 2 0 3
CIS 173 Network Theory 2 2 0 3
CIS 286 Systems Analysis & Design 3 0 0 3
OST 131 Keyboarding 1 2 0 2
OST 136 Word Processing 1 2 0 2

Business:

ACC 120 Principles of Accounting I 3 2 0 4

Computer:
CIS 111 Basic PC Literacy 1 2 0 2

Networking:
NET 110 Data Comm/ Networking 2 2 0 3

Major Electives: (Select 3 hours)

CIS 148 Operating System - Windows NT 2 2 0 3
CIS 172 Intro to the Internet 2 3 0 3
CIS 215 Hardware Install/ Maint 2 3 0 3
CIS 216 Software Install/ Maint 1 2 0 2
CIS 246 Operating System - UNIX 2 3 0 3
CSC 133 C Programming 2 3 0 3
CSC 134 C++ Programming 2 3 0 3
CSC 139 Visual BASIC Programming 2 3 0 3
CSC 140 Visual C Programming 2 3 0 3
COE 111 Co-op Work Experience I 0 0 10 1
COE 112 Co-op Work Experience I 0 0 20 2
COE 113 Co-op Work Experience I 0 0 30 3

B. CONCENTRATION:

CIS 174 Network System Manager I 2 2 0 3
CIS 175 Network Management I 2 2 0 3
CIS 274 Network System Manager II 2 2 0 3
CIS 275 Network System Management II 2 2 0 3
CIS 287 Network Support 2 2 0 3

TOTAL SEMESTER HOURS REQUIRED FOR A.A.S. DEGREE: 73

109
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MEDICAL ASSISTING

Associate in Applied Science Degree

The Medical Assisting curriculum prepares multi-skilled health care

professionals qualified to perform administrative, clinical, and laboratory
procedures.

Course work includes instruction in scheduling appointments, coding
and processing insurance accounts, billing, collections, medical transcrip-
tion, computer operations; assisting with examinations/ treatments, per-
forming routine laboratory procedures, electrocardiography, supervised
medication administration; and ethical/ legal issues associated with pa-
tient care.

Graduates of CAAHEP accredited medical assisting programs may be

eligible to sit for the American Association of Medical Assistants' Certifi-
cation Examination to become Certified Medical Assistants. Employment
opportunities include physicians' offices, health maintenance organiza-
tions, health departments, and hospitals.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:
ENG 111 Expository Writing 3 0 0 3
ENG 114 Professional Research & Reporting 3 0 0 3

HumanitieslFine Arts (Select one):

HUM 121 Nature of America 3 0 0 3
HUM 122 Southern Culture 3 0 0 3

Social/Behavioral Science:
PSY 150 General Psychology 3 0 0 3

Natural Sciences:

MAT 115 Mathematical Models 2 2 0 3

II. MAJOR COURSES

BID 163 Basic Anatomy & Physiology 4 2 0 5
CIS 111 Basic PC Literacy 1 2 0 2
CIS 120 Spreadsheet 2 2 0 3
MED 110 Orientation to Medical Assisting 1 0 0 1
MED 118 Medical Law & Ethics 2 0 0 2

continued. . .
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MEDICAL OFFICE ADMINISTRATION

Associate in Applied Science Degree
The Medical Office Administration curriculum prepares individuals

for employment in medical and other health-care related offices.
Course work will include medical terminology; information systems;

office management; medical coding, billing and insurance; legal and ethi-
cal issues; and formatting and word processing. Students will learn ad-

ministrative and support functions and develop skills applicable in medi-
cal environments.

Employment opportunities are available in medical and dental offices,

hospitals, insurance companies, laboratories, medical supply companies,
and other health-care related organizations.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:

ENG 111 Expository Writing 3 0 0 3
ENG 114 Professional Research & Reporting 3 0 0 3

HumanitieslFine Arts: (Select one)

ART 111 Art Appreciation 3 0 0 3
DRA 111 Theatre Appreciation 3 0 0 3

HUM 121 The Nature of America 3 0 0 3
HUM 122 Southern Culture 3 0 0 3
PHI 210 History of Philosophy 3 0 0 3

Natural Science/ Mathematics: (Select one)

BIO 110 Principles of Biology 3 3 0 4
BIO 111 General Biology I 3 3 0 4
BIO 140 Environmental Biology 3 0 0 3
BIO 163 Basic Anat & Physiology 4 2 0 5
BIO 165 Anatomy & Physiology I 3 3 0 4
BIO 168 Anatomy & Physiology I 3 3 0 4
CHM 151 General Chemistry I 3 3 0 4
GEL 111 Introductory Geology 3 2 0 4
MAT 115 Mathematical Models 2 2 0 3
MAT 121 Algebra/ Trigonometry I 2 2 0 3
MAT 151 Sta tistics I 3 0 0 3
MAT 161 College Algebra 3 0 0 3
MAT 171 Precalculus Algebra 3 0 0 3
PHS 111 Physical Science I 3 2 0 4
PHY 131 Physics Mechanics 3 2 0 4

Social/Behavioral Science: (Select one)

ANT 220 Cultural Anthropology 3 0 0 3
ECO 151 Survey of Economics 3 0 0 3
ECO 251 Principles of Microeconomics 3 0 0 3
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OFFICE SYSTEMS TECHNOLOGY

Associate in Applied Science Degree
The Office Systems Technology Curriculum prepares individuals for

positions in administrative support careers. It equips office professionals
to respond to the demands of a dynamic computerized workplace.

Students will complete courses designed to develop proficiency in the
use of integrated software, oral and written communication, analysis and
coordination of office duties and systems, and other support topics. Em-
phasis is placed on non- technical as well as technical skills.

Graduates should qualify for employment in a variety of positions in
business, government and industry. Job classifications range from entry-
level to supervisor to middle management. Graduates receive preparation
to take the Certified Professional Secretary (CPS) exam.

COURSE AND HOUR REQUIREMENTS
Work Expl

Tille Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:
ENG 111 Expository Writing 3 0 0 3
ENG 114 Professional Research & Reporting 3 0 0 3

Humanities/Fine Arts: (Select one)

ART 111 Art Appreciation 3 0 0 3
DRA 111 Theatre Appreciation 3 0 0 3
HUM 121 The Nature of America 3 0 0 3
HUM 122 Southern Culture 3 0 0 3
PHI 210 History of Philosophy 3 0 0 3

Natural Science/Mathematics: (Select one)

BIO 110 Principles of Biology 3 3 0 4
BI0 111 General Biology I 3 3 0 4
BIO 140 Environmental Biology 3 0 0 3
BIO 163 Basic Anat & Physiology 4 2 0 5
BIO 165 Anatomy & Physiology I 3 3 0 4
BIO 168 Anatomy & Physiology I 3 3 0 4
CHM 151 General Chemistry I 3 3 0 4
MAT 115 Mathematical Models 2 2 0 3
MAT 121 Algebra/ Trigonometry I 2 2 0 3
MAT 151 Statistics I 3 0 0 3
MAT 161 College Algebra 3 0 0 3
MAT 171 Precalculus Algebra 3 0 0 3
PHS 111 Physical Science I 3 2 0 4
PHY 131 Physics Mechanics 3 2 0 4

continued. . .
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OFFICE SYSTEMS TECHNOLOGY

Certificate

COURSE AND HOUR REQUIREMENTS
Work Expl

Till. Class Lab Clinical Credits

BUS 121 Business Math 2 2 0 3
Clsm Basic PC Literacy 1 2 0 2
CIS 120 Spreadsheet 2 2 0 3
OST 131 Keyboarding 1 2 0 2
OST 136 Word Processing 1 2 0 2

Select 6 hours from the following:
BUS 110 Introduction to Business 3 0 0 3
BUS 260 Business Communications 3 0 0 3
CIS 126 Graphics Software Introduction 2 2 0 3
CIS 152 Database Concepts & Apps. 2 2 0 3
OST 134 Text Entry & Formatting 2 2 0 3
OST 137 Office Software Applications 1 2 0 2
OST 164 Text Editing Applications 3 0 0 3
OST 223 Machine Transcription I 1 2 0 2
OST 236 Advanced Word/ Information Processing 2 2 0 3
OST 284 Emerging Technologies 1 2 0 2
OST 286 Professional Development 3 0 0 3
OST 289 Office Systems Management 2 2 0 3

TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE: 18
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Social/Behavioral Science: (Select one)

ANT 220 Cultural Anthropology 3 0 0 3
ECO 151 Survey of Economics 3 0 0 3
ECO 251 Principles of Microeconomics 3 0 0 3
ECO 252 Principles of Macroeconomics 3 0 0 3
HIS 121 Western Civilization I 3 0 0 3
HIS 122 Western Civilization II 3 0 0 3
HIS 131 American History I 3 0 0 3
HIS 132 American History II 3 0 0 3
HIS 221 African-American History 3 0 0 3
POL 120 American Government 3 0 0 3
PSY 118 Interpersonal Psychology 3 0 0 3
PSY 150 General Psychology 3 0 0 3
sac 210 Introduction to Sociology 3 0 0 3
sac 220 Social Problems 3 0 0 3

II. MAJOR COURSES

A. CORE

ACC 120 Principles of Accounting I 3 2 0 4

BUS 110 Introduction to Business 3 0 0 3
BUS 115 Business Law I 3 0 0 3

BUS 121 Business Math 2 2 0 3
CIS 120 Spreadsheet 2 2 0 3
OST 131 Keyboarding 1 2 0 2

OST 134 Text Entry & Formatting 2 2 0 3
OST 135 Advanced Text Entry & Formatting 3 2 0 4
OST 136 Word Processing 1 2 0 2
OST 164 Text Editing Applications 3 0 0 3
OST 184 Records Management 1 2 0 2
OST 233 Office Publications Design 2 2 0 3
OST 286 Professional Development 3 0 0 3
OST 289 Office Systems Management 2 2 0 3

Computer/Information Systems:
CIS 111 Basic PC Literacy 1 2 0 2
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PHLEBOTOMY

Certificate

This curriculum prepares individuals to obtain blood and other speci-
mens for the purpose of laboratory analysis.

Course work includes proper specimen collection and handling, com-

munication skills and maintaining patient data.

Graduates may qualify for employment in hospitals, clinics, physician' s

offices, and other health care settings, and may be eligible for national

certification as phlebotomy technicians.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

None

II. MAJOR COURSES

PBT 100 Phlebotomy Technology 5 2 0 6

PBT 101 Phlebotomy Practicum 0 0 9 3

PSY 118 Interpersonal Psychology 3 0 0 3

TOTAL SEMESTER HOURS REQUIRED FOR CERTIFICATE: 12

121
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RADIOGRAPHY

Associate in Applied Science Degree
The Radiography curriculum prepares the graduate to be a radiogra-

pher, a skilled health care professional who uses radiation to produce im-

ages of the human body.
Course work includes clinical rotations to area health care facilities, ra-

diographic exposure, image processing, radiographic procedures, phys-
ics, pathology, patient care and management, radiation protection, quality
assurance, anatomy and physiology, and radiobiology.

Graduates of accredited programs are eligible to apply to take the Ameri-

can Registry of Radiologic Technologists' national examination for certifi-

cation and registration as medical radiographers. Graduates may be em-

ployed in hospitals, clinics, physicians' offices, medical laboratories, gov-
ernment agencies, and industry.

Mission Statement: The Radiography Program at Vance- Granville Commu-

nity College seeks to recruit and retain qualified students to acquire the knowl-

edge and skills necessary to pass the American Registry of Registered Technolo-

gists' national examination and obtain gainful employment in thefield ofRadiog-
raphy through didactic and clinical experiences.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

BIG 163 Basic Anatomy & Physiology 4 2 0 5

ENG 111 Expository Writing 3 0 0 3

ENG 114 Professional Research & Reporting 3 0 0 3

PSY 150 General Psychology 3 0 0 3

Humanities: (Select one)

HUM 121 American Experience 3 0 0 3

HUM 122 Southern Culture 3 0 0 3

II. MAJOR COURSES

CIS 111 Basic PC Literacy 1 2 0 2

RAD 110 Radiography Introduction & Patient Care 2 3 0 3

RAD111 Radiographic Procedures I 3 3 0 4

RAD 112 Radiographic Procedures II 3 3 0 4

RAD 121 Radiographic Imaging I 2 3 0 3

RAD 122 Radiographic Imaging II 1 3 0 2

RAD 131 Radiographic Physics I 1 3 0 2

RAD 151 RAD Clinical Education I 0 0 6 2

RAD 161 RAD Clinical Education II 0 0 15 5

RAD 171 RAD Clinical Education III 0 0 12 4
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RECREATION AND LEISURE STUDIES

Associated in Applied Science Degree

The Recreation and Leisure Studies curriculum prepares individuals to

plan, direct, and implement recreation activities in diverse environments
for all age groups. The program is designed to meet the needs of students
interested in the private, public, commercial or therapeutic environment.

Course work includes introductory courses concerning history, termi-

nology, programming and general information concerning the recreation
profession. Students learn recreation programs and activities in the fol-
lowing areas: cultural arts, team sports, outdoor education, wellness, indi-
vidual activities and adapted activities.

Upon completion graduates should qualify for a variety of assistant level
positions at recreation centers, schools, hospitals, nursing facilities, parks,
and commercial recreation establishments. They will be an asset in de-
signing and implementing recreation programs and activities.

COURSE AND HOUR REQUIREMENTS
Work Expl

Till. Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:
ENG 111 Expository Writing 3 0 0 3
ENG 114 Professional Research & Reporting 3 0 0 3

Natural Sciences/Mathematics: (Select one)

BIa 140 Environmental Biology 3 0 0 3
MAT 115 Mathematical Models 2 2 0 3

HumanitieslFine Arts: (Select one)

HUM 121 The Nature of America 3 0 0 3
HUM 122 Southern Culture 3 0 0 3

SociaUBehavioral Science: (Select one)

paL 120 American Government 3 0 0 3
sac 210 Introduction to Sociology 3 0 0 3
sac 220 Social Problems 3 0 0 3
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WELDING TECHNOLOGY

Diploma

The Welding Technology curriculum provides students a sound under-

standing of the science, technology, and application essential for success-
ful employment in the welding and metals industries.

Instruction includes consumable and non-consumable electrode weld-
ing and cutting processes. Courses in math, blueprint reading, metallurgy,
welding inspection, and destructive and non- destructive testing provides
the student with industry standard skills developed through classroom
training and practical applications.

Successful graduates of the Welding Technology curriculum may be
employed as entry level technicians in welding and metal working indus-
tries. Career opportunities also exist in construction, manufacturing, fab-
rication, sales, quality control, supervision, and welding-related self em-

ployment.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

ENGI01 Applied Communications I 3 0 0 3
MAT 101 Applied Mathematics I 2 2 0 3

II. MAJOR COURSES

BPR 111 Blueprint Reading 1 2 0 2
WLO 110 Cutting Processes 1 3 0 2
WLO 111 Oxy-Fuel Welding 1 3 0 2
WLO 115 SMAW (Stick) Plate 2 9 0 5
WLO 116 SMAW (Stick) Plate/ Pipe 1 9 0 4
WLO 121 GMAW (Mig) FCAW /Plate 2 6 0 4
WLO 131 GTAW (Tig) Plate 2 6 0 4
WLO 141 Symbols and Specifications 2 2 0 3
WLO 151 Fabrication I 2 6 0 4
WLO 261 Certification Practices 1 3 0 2

TOTAL SEMESTER HOURS REQUIRED FOR DIPLOMA: 38

127



i-> 

j .. 

o::
l:;

o::
ls:::

s:::

s:::

tT1tT1tT1nc:
l:.> 

0

l ~ < 

n '" 

0. 

C/
l _. .... 

0. '"
Cl _. .... '"

Cl ::

r. '"

N

TtT1

tT1tT1>>>

ZZZ::
COn

tT1

roO"'
ro

O~

roro::
lro

ro....::

lro~

o2'

00

S

ro

Z

o

O....-
j....-

j

i-
lOOOS:::

o:'>  

ro

5" 

Z ~ == ~ :;

J ~ ~ 

9 :

3 ~ ~~. :+ ~ 

0. 

n

Q.. 

0

tT1

o ~ 

0 (

J'
j

f./} ....... -.... _. _. '"

1

0

t'
tl

0

l ~ 

0

55550oooooo~
o

r-' 

l:
3~

ro::
lO~:

3::
lron~~~~~::

lC

U'
J\

O

oogs~

gcgcggscgocg

0

ro~~

ro'"
Cl"'

m~

O~:

3~"'~~~~

l ....-

j

m

n :

3 '"

Cl :

3 :

3

m _. 

m

n

ro

0

d

T...
o ~ 

m .... < == 

a

0"' ~ 

m

g~ '"

C ::

l :.> 

s:::

0.::

E

Taroc"'::loi~~~"'~::

T~ --

gE:== 

sS'
S'

S'~

nn::
En61S!! 

tT1

8 ~ ~. ~ 

g. 

5: ~ ~.

g

2' ~ 

fJl ~ ~

i" ::

l : 

0

0"'- 

OO....::
T

C

Z

Cl

C

C '" 

n

m

0 :

3:
3

0. _. 

2' . - ~ ::

T

o '" 

0"' 

I:
l8roaroSs::;:

ro@0. 

o.~~

o..... ~"'

o.

f:
l~

rom

t'
1'1

ro

ro

a

0. 

S

0. 

a "

I:
l "

I:
l

S' 

S

0. '< 

mCoc"'~~
ro

o.....

m-::

lO"' 

O"'

no

ro ~ 

5j' 

0

0 ()

q

tji. ~ 

C/
l

r-' 

n",::

lo.~....'"

Cl::
T~

a

rom::
lOo.~

O

o

O".~ 

tt.~

Q.-~~~::

r:
r.~ 

n

ro. ~

ro ",

mmn~ <~::

l

m

t'
1'1

0

m

3 ~ '" ::

l

n

ro

n !!' _ ~. 

ro' ",' '" 

n ~. <

r~

fil

o ~ 

0

s:::~' ~. 

0 '< 

0 - 

0

o ~ 

n '" _. '" ~ 

0

n

n::
l~~ 

OO~

n::
ltii' 

l"'

m' 

as"~$!

l ~'"

Cl'"
Cl_~~

E

0. 

o ~ 

m ~::

l::
l::

l '" 

c:: 

o-~~

n:::::::

lC

m' ;-

8ron.
g

0

S:-

C/
lC/

lo.
ga

z:
l

0"'

0.

0. 

o.~

nn()
q~

I'
tl __

I'
tl""......~() 

J'
J

ro ~ ::

l '"

Cl _. 

m

C _. ::

T

m

ro

m

0. :

3

O"'~ 

q

g. ()
q ()

q

S ~ ~ 

0". 

ro

c:
I

tT1

l5l::
la~~ 

o-

m:
3f:

l::
rrom

ro .... 

ro

n; ~ ~ ~ ~ ~ 

0 "

I:
l

o' 

J'
J

n",

nc'" 

m'
i:l ::

Tnm' ~:

3::
l

n

ro

O".~ ~ ~ ~ 

5" 

n

0. _. ~ 

C .... ~ 

n "'.... 

m

0 ::

l ~ ::

l -. 

S"

0"
2

Q) 

f':
l _. 

1-
0' 

oq

o :

3

a ::

l ::: 

m _. 

0

n

0 -- 

C ~ :

3

t/
l

n -- 

t'
1'1

l

C _. 

a;:
j '"

Cl::
l ~ ..... '"

to

m _. ~ 

m

n ::

T ()
q ::

l

m ::

T '" 

m

m

ro ~ 

C/
l

Z

l' 

l _. 

x

C ::

l ~ 

m '" :

3 .... _. ~

o.

m

l

0.. 

p.. _. ....... ~ ~ 

f./} 

n

3 _. - "' ....... ~

0. 

q -. 

l' ~ ~ :::: 

C ;; ::

l ~ 

ro :

3

g ~ 

0"' 

8

tii' 

0. 

loq

fil~:

32'
o.~~

a

o~

o~:::::

li

O"' 

n ::

r _ ~ '"

Cl

0. ~ ()

q ..... ~ .... .... _. 

m

0.. _. 

o' _. _. 

C::
l

ro ::

T _. 

m

0

n

n '

i:
I

l

ls::
la~

o~~

@

ro:="'~

srn....

0

n

l

m::;:

O()
q~""""

o.

n ....

O'~::

T~"'

O

Cf)

0

VJVJVJVJVJOVJVJ>
l'>

VJVJ

T

o.

ro .... .... '" _. < 

0 .... 

ro

m ~ ()

q

g" -
2. 

ro

co.
o. ~ ::

T::
l

n' ~ 

C

ro < 

0. 

n

0 ~ .... 

t-
1

o.

n~~:

3~()

qm::
r"" :

3ro~

o~ 

3

e

l

ro~

O~!!'<

o"'

O~ 

o5"
Q@~

o

Tn

VJO

ro~::

l <'"

Clo. 

m

0

it) ::

t. 

NNNNNNONONO
t'""" 

rooon:
3~"'::

l~~ 

ro

ro"'

o.~~

0l

5"~

nOoo.
2'

o.

o...
o

o.~:

3~

O"'

nm

5.::

E

Cl -- 

fil :

3 ~ 

m

0. 

C/
l ~ 

ffi ~ ::;: _. 

Sf '< ~ 

0. 

t'
1'1

9 ~ 

3

0"' 

0. '"
Cl

m

ro ~ ::

T ::

l

n' ::

T

n ()

q

ro

m

Cf)

m ~. 

m ~ ::;: 

ro

It

0. 

a

C

m

n _. 

s:- 

fil '" ~ 

0. ~.

as:- 

00000000000

a

m ::

T ~ < :

3 '" 

It

8 ~ ~ 

ro

n

S" 

m _. ~

tT1

tTJ

n

0 ~ ~ ~ 

ro ::

l

C _. 

n

g ~ 

n ::

l

m

TZ

1<. 

c::
To~::

l~....::

l ~~

o..

n~~

o.

0

n~....

ro"
l:lroaC/

l"'

tT1 '" ",~__::

T

ro

0

l

g .... '" 

n :

3 .... -- 

C

m::
l _. 

0.' .... ~ 

m

0-

s:-

cg

l'>>

l'>>

l'>>

l'>>

l'>>-'

VJ>
l'>>

l'>>

l'>

VJ

il

ro

0

0

ro

ro'"
Cl

0 ()

q ::

l

m ::

E

m <

Cl ~ ~ ~ 

0. 

0.'"
Cl ::::: =-: ~::

l::
T

2'!

1l

0 ::

T

ro . 

It>~

O'

CJl~

s:- 

OIt>
CJl

n~

m-->

n~

It> 

It> ~ 

It> 

S' .... ....::

l" ~ ~ ::

l --< '" ~ '"

Cl

rJl

I

I ........ 

l"'
T

I... 

I

I

l""''''' 



4

II



CUU.
RICULUM
COURSES

i-
l. 

OllJo...
llJ>-
ln'

i:
l;

l> 

8-<~

W9Q~;

I> 

2'(

JlllJllJ(
Jl>-

ln'
i:l;

l> 

ro8~"

O ~

8 >-

In'
i:l;

l> 

0" 

8 ~ 

5' 

g" 

9

n ~ ;

I> 

g

w

Q[::!

i[

2:

Qfiln

cffi::
lc.::

rOfiln

0

c: ~ 

llJ _. .... 

ro

n

3roa"
O::

l2:
Qfiln

Jl :

3

0... 
OQ ..... _. 

g

ro

n

Jl

ro .... 

n

l ::

l"
O(

Jlrofiln

0... 

ro

ro :::: 

iii' 

fil .... ;

I> 

ro"
O

ro

0;; ;::;. :

3 (

Jl

ro

fil ;

I> 

O(
Jl11~~.

zfil;
l> 

Jl .... ~':

3

1")....

0

ro

ro (

Jl

x (

Jl

I") 

ro

llJroo

oc:....

o.... 

0", 

g. 

0, 

g- 

8 ..

g....
o .... 

3 ::

l (

Jl"
O ::

l

0....
0....

0 .... 

lro:
3llJ(

Jlro8..
g....

o.... 

I") 

ro::
r

o::
ro

c:....

o

0

l

8 ::

l ~ 

c: (;

i'

S, ~ 

S- 

e:. ~,

c: (;

i' 

S. 

l:
5

ro

ur :

3

0

ro

c: 

S. 

S. .... 

0".' :

3

5' 

a

c: 

iii' 

S. ~ 

ro ..... 

llJ

OQ

0

c: _. 

c: 

I.
C

0... ~ 

3 ~ ~ ::;:~. 

n _. 

Ul {

fi ;:;: ~. 

ro

ro ~ 

n ~ ~ ~ ~ 

a

g :

3 .?: 

Q.. 

OJ ~ 

rio' 

g?, 

o' ~ ~ 

c.> {

fi ~. 

0: 

0

fJ) ::

J

tu

ro (() :::;:_.

0... 

OQ

ro

ro

fir

llJ ::

l _. 

ro

ro ..... 

ro5'~::

r.~

rornro

lOQs....
roro.....

l

I") ~ 

ro _. ~ (

Jl

I") ::

l ......, (

Jl (

Jl

ro

l' 

O(
JlC:::

lro~

fir

S.. _. 

ro _. 

en

ro

rt

0 _.::!. 

ffJ .. 

0... 

0"
0

5' ., (

Jl

O"'

c:~

OllJ'"
Q..~ 

3 (

Jl

0". 

2" 

0... 

0... -, ,. ~ 

Jl~

OQ::
l(

Jl..~

a .... ::

l

llJ

llJ

tl~

36J~ 

ro::
l~

o

ro2"~

o...

ro"
Oa

2":.... 

0 ~ 

5'

OOQ -

I") 

Z>'

i:
l

filllJl")

oZZ"'
ti

llJ

0...::::

0 <: 

zzen

a~

0".'<

Q88zzn
3O"'
roe:.:
3.....

ZZen

O"'::

l .....-. 

0' 

llJ

0 '" 

0

O",;:

t

g- 

0

0 ::

l. 

ro""'" 

0

0... 

0

0

c: 

llJ ~ 

002"

e ~ 

a

g

n

5' 

oro(
Jl......,

llJro::
l::

l~ 

lO(
Jl:

3:
3o...

ooo

0

0 _. 

ro

n ~ 

llJ

001") ::l ::

l ::

l

l

llJ (

Jl

llJ

I") (

Jl

ro

ro ~ 

o-?

c."

Oo;:;::
l::
l== 

j

5' 

o...::

l ::

l

0...

r

ro

0

c:::

l ...... .... 

fil ? ::

l

ro

ro

ro

Q. 

g:~ ~ 

2: 

c.> ~ 

3 ~

OQ

t;;=

c: 

fir

ro

ro

rod8

ro(
JlllJO

rororo,<

3 ::

r ::

l

a ~ [:

5"
2- 

0' 

e

I") ~ "

2- 

ro::
ro,,(

Jl(
Jl(

Jl

ro

0... (

Jl :>\""

0

S- 

0...

aqroo::;:
ro::
l

III

c: 

g- 

5' ;::;' 

5' ..... ~

I""
t' ~ 

C:"

O

0 ::

r

ro

o - 

llJ

roo <: 

0 ~ 

roOllJllJ~_:

f

en

I") 

c: 

OQ (

Jl _. 

g ....

l

0 ::

l

o' 

CIl

3

0 :::: 

ro

CIl

c.> 

0

I

fJJ

ro ::!. 

C:

7"::

lI")::
rro ..... 

CJ ......'" -.::

J --

gGJ9OQ::
l

a. 

3~

llJ;:
t~ ~ 

f) 

0.. -. (

t) = 

0", 

0... 
OQ ::

l

aq :

f

fii'

llJ::
l::!

ig" 

0

ro...
ro :=: 

I") 

Q.

1")"

08'
0

n :::::

r. 

fJJ """" 

llJ;+::

lc:- 

c: 

cr' ::+ === ::

r. ~ 

0 ~ 

gO"'
o ~ (

Jl

0

90".-......... ;

I> 

ro

0 ::

l ;::;. ;

I> 

l

5' 

0... 

I") ~ 

Q. 

rt> 

S' 

rt

rn ~ ~ 

a

llJ

ro

llJ

c: 

llJ (

Jl

llJOro > ~ 

a:
3QQ"

O ~ 

llJ

llJ -, '< 

P-
l -

o..::

r.

m

l~

g'

g"

n

g

0 (

Jl .... 

0

OQ

QQ ~ 

0". 

g

en

0... ~

QQ

9

llJ ~ ~ 

en

OQO"'~

rog;,~

J'
Q' ::

l.....

n

c: 

roo

ro

c: 

5' 

c: 

ro

llJ .... 

0 ::

0;- 

ro

0... 

llJ [~ (

Jl' 

c: 

Oro-~

llJ::
r

ro"
O' ::

r ::

l

g. 

9

o. 

a

f::
l :::.::

l

0" :::: 

2' ~ ~ -~ ~ 

e:. ..... 

0". 

c: ~ 

0

3~

tn(
t)~ :

t. 

t)

o..

ntlJ,....,.. __ 

0

ro

aq

ro

o...::

r

ro

o~ 

o...

g"
O

ro.
g

2"~

9 ::

l

l ::

l

9'"
S .... 

to

q ~ ~ ~ ~ 

g2'(
i5ro~

ro'< ~ 

9''<'<

S"

0...' 

llJ

ro ::

l

lllJo...rom ()

Q

Jl .... (

Jl ()

Q

ro

5-: 

en ..

g: 

n

llJ ::

l ::;: 

9

c: ~ ~. 

llJ ~ ~ 

llJ

hl

filro3:
3 - 

2" 

N' ~ ~ 

c.>

nrTt'
tlPJ

oQ

o...

EQo...

lllJ - 

ge:.[&.:

3

n

fir -~ 

0 -'::

l

aq (

Jl

ff' ~ 

5'

o ~~ 

0... 

O"'

OllJ-

ro"
O.:-"

l

III

llJ ::

r

3=-'< <:"

0

roo ::

l ::

l

iii'~ :

3

llJ

l:
30"

llJ ::

r::
l

llJ

l' "

0

5' (

Jl ~ 

1;; 

I")

roo...(
Jl"
OroQ

0

o...~. 

en ,...... 

l:
U

1-
1

r

I

0 _.

Jl ::

l

0

ro

C. [ 

t-
n

fil

n~

sao.. 

t) 

PJ ...... 

n

n

E)' 

S

S' _. 

llJ (

Jl

llJ

I") 

t. ~ ~ --

u (

ti

Jl ::

r-

ro

x ::

l -:

3 (

Jl

ro

n

0 (

J) -. 

ro

0.......

00

fo~ 

0... 

OOQff' 

0

3 (

Jl ~. ~ :

3

rorn~

8e:

Jl

ro "

0

0

c:

s-

g"

3S" 

II> 

S

5' 

E; 

II> 

ro :

3 ;:; 

ff' ~ ,;::;' .... 

ll

fJj -.

CJQ

7" 

n

e _. ::

r .... 

0

g:
3~

filro

II> 

llJ

I") 

0... 
OQ

ro

ro"
O ::

f

llJ

hl

g ::

r"
O

a

llJ

rollJ-

ro

0"" (

Jl

l

0

llJ ~. (

Jl

ro, (

Jl <:

90"'....
0... 

llJ

a

i;
l' ::

l

l ::

l - (

Jl

ro

rollJg., 

hl ::

l .... (

Jl

llJ

nr:
nn-

o.. 

oq....

ro,...,._

roro.
gg

N

llJ [

llJ

N

Jl

I") '< _. ::

l

N

r'

ro ~{

fJ

0

ro (

Jl ~ ~ 

I") 

0

a

0" 

g

I") 

ro

0"' 

I") 

0 (

Jl (

Jl

0... 

r _. 

ro

0... 

0

0

xc.::
l

0

n

3 ["

2. ~ 

r

g ~ ~ : 

c. 

0 - _. 

llJ

c: 

nZi

Jl

0". 

0

o

ro

ro

0

tl(
j)~~~

l..
a

0

1:
l

c: 

0

C:'"

Siii"~ 

llJ

0

f' :

f~ 

c: 

e:. 

0

OQO"'ro

0

5'~

0... 

llJ

OQ

0

rOO::
l

I")

ro'

roo... 

ro

e' , ~ 

ro

e ~ :

3 ~ 

llJ'" 

b ~ ~ ::

t. 

I") _ (

Jl

0... 

ro

8-
g~~

rn~

fil~ [~ 

oj>. 

llJ ::

l -'::

l

O' 

ro :

3

1")"

0'< 

ro

0

n

I") 

llJ ::

l

OQ

oj>. 

g (=;' ~ 

7'" ~ 

7" 

o...?"

l

7" ~ 

g[~~ 

II> 

ro

ro

I

I

O'
Q .

6.
dI... 

lLt.
i~ 

e.-......-...-.........-..-............_ ..-.... 

i'__ .."~._'""..-;~"'. ^,.



Work ExplCourse No Title C~ ss Lab ClmICal Credit

ACC 129 Individual Income Taxes 2 2 0 3

Prerequisites: None

Corequisites: None
This course introduces the relevant laws governing individual income taxa-
tion. Emphasis is placed on filing status, exemptions for dependents, gross
income, adjustments, deductions, and computation of tax. Upon comple-
tion, students should be able to complete various tax forms pertaining to
the topics covered in the course.

ACC 130 Business Income Taxes 2 2 0 3

Prerequisites: ACC 129 or Instructor Approval
Corequisites: None
This course introduces the relevant laws governing business and fiduciary
income taxes. Topics include tax depreciation, accounting periods and
methods, corporations, partnerships, S corporations, estates and trusts, and
gifts. Upon completion, students should be able to complete various tax
forms pertaining to the topics covered in the course.

ACe 140 Payroll Accounting 1 2 0 2

Prerequisites: ACC 120

Corequisites: None
This course covers federal and state laws pertaining to wages, payroll taxes,
payroll tax forms, and journal and general ledger transactions. Emphasis
is placed on computing wages; calculating social security, income, and

unemployment taxes; preparing appropriate payroll tax forms; and jour-
nalizing/ posting transactions. Upon completion, students should be able
to analyze data, make appropriate computations, complete forms, and
prepare accounting entries.

ACC 150 Computerized General Ledger 1 2 0 2

Prerequisites: ACC 120

Corequisites: None

This course introduces microcomputer applications related to the major
accounting systems. Topics include general ledger, accounts receivable,
accounts payable, inventory, payroll, and correcting, adjusting, and clos-
ing entries. Upon completion, students should be able to use a computer
accounting package to solve accounting problems.

ACC 220 Intermediate Accounting I 3 2 0 4

Prerequisites: ACC 121

Corequisites: None
This course is a continuation of the study of accounting principles with in-
depth coverage of theoretical concepts and financial statements. Topics
include generally accepted accounting principles and statements and ex-

tensive analyses of balance sheet components. Upon completion, students
should be able to demonstrate competence in the conceptual framework
underlying financial accounting, including the application of financial stan-
dards.
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Work bpi
Course No. TiUe C~ ss Lab Clinical Credit

AHR 112 Heating Technology 2 4 0 4

Prerequisites: None

Corequisites: None

This course covers the fundamentals of heating including oil, gas, and elec-

tric heating systems. Topics include safety, tools and instrumentation, sys-
tem operating characteristics, installation techniques, efficiency testing,
electrical power, and control systems. Upon completion, students should

be able to explain the basic oil, gas, and electrical heating systems and

describe the major components of a heating system.

AHR 113 Comfort Cooling 2 4 0 4

Prerequisites: None

Corequisites: None

This course covers the installation procedures, system operations, and

maintenance of residential and light commercial comfort cooling systems.
Topics include terminology, component operation, and testing and repair
of equipment used to control and produce assured comfort levels. Upon
completion, students should be able to use psychometrics, manufacturer

specifications, and test instruments to determine proper system operation.

AHR 114 Heat Pump Technology 2 4 0 4

Prerequisites: AHR 110 or AHR 113

Corequisites: None

This course covers the principles of air source and water source heat pumps.

Emphasis is placed on safety, modes of operation, defrost systems, refrig-
erant charging, and system performance. Upon completion, students

should be able to understand and analyze system performance and per-
form routine service procedures.

AHR 115 Refrigeration Systems 1 3 0 2

Prerequisites: AHR 110

Corequisites: None

This course introduces refrigeration systems and applications. Topics
include defrost methods, safety and operational control, refrigerant
piping, refrigerant recovery and charging, and leak testing. Upon
completion, students should be able to assist in installing and testing
refrigeration systems and perform simple repairs.

AHR 130 HVAC Controls 2 2 0 3

Prerequisites: AHR 111

Corequisites: None

This course covers the types of controls found in residential and com-

mercial comfort systems. Topics include electrical and electronic con-

trols, control schematics and diagrams, test instruments, and analyis and

troubleshooting of electrical systems. Upon completion, students should

be able to diagnose and repair common residential and commercial

comfort system controls.

133



CURRICULUM
COURSES

I-> 

5' 

c

g. 

0" ;

J

Q ::

P > 

O"(

fJ/")

o...>-

3n",> 

fJ (

fJ

5' ~ ::

T >-

3

n '" > 

ft~ 

Ql >-

3

n '" > 

o~ 

Ql>-
3n::

p> 

g

w

ll'<:

0/'
ll::

r0"" 

l

o' 

2" "

Cl ::

r

0 ....

fl:::
o. 

OQ "

Cl ::

l

OQ _..... /'

ll

Z

2..::

l -..... (:

tJ :

I: 

o...::

l

0... 

C3 "

Cl ~ 

Vi' .... (:

tJ :

I: 

gOQ ~"

O =-~ 

1ti:
I: 

C"
Cl~~

ro:
I: 

o

0 (

fJ

n' (

fJ

ro

Iti >-

3

0" 

ro _. ~. (

fJ

ro /'

ll :;::

l

r ~ 

ro

n' 

re

3 /") ~ /'

ll :;::

l

ll /'

ll

n' ~ 

ro

Iti :;::

l

0... _. _. 

ro"":;::

l

i5'

l, ~ /")...

c

3::
l~/")...

c...
c

o

3 (

fJ

o...
c...

c .... 

c'''

Cl

@

8...
c~ ....

0

S..

g ~ 

ro

OQ-

occN

lro.... 

oc...
c.... 

i" 

c

S. 

S. '" 

fJ

3 -'

C

S. 

c

v.

r

0

Ii _. 

C (

fJ _. 

0

l"'
t" (

J) -::

r

C

Vi" _. := 

l

3

ur (

fJ ~ ~ 

C _. 

S. ~ 

t'" 

m ~ 

1-
1 ~. 

U;"

W

ro

3 ::

r ~ 

@ ;:;: ~. 

o ~ 

0

ro ~ ::;: 

g:. 

0... ~ '::

l .... (

fJ (

fJ

0

C

C. ~ ~: ~. 

0

l (

fJ ...... (') 

cr' 

fJl ;:;.: 

1--'- 

3 ::

l _ (

fJ ..... _.

0'''
Cl ~ 

0... /'

ll

ro

fir

o...

p;[~

roffifir

ro::
s ::

r0?.
ro

ro /'

ll

ro

fir

t"
Cl

C

ro /'

ll

fir

c/'
llffifir

c

ro ~ ~ 

5' !'? !'? 

rn::
t. ,..... -. .. 

r.
n

8

ro

g.
g

0

ro

S' !'? !'? 

0

0... /") !'? (

fJ

s ~ 

8 .. !'?

t-
t =-. _ ~ 

l"'
t" 

o'
Q'

o'

ffi~ 

a .. 

3~""""'::

r""""'~""'" 

s

ro ~ .. 

l

0........ <

gg~~

8.

ZZo

s.?~.~

aZZ:;::
l

Clco...o~/")

aZZ:
I: 

Pl8(
fJ(:

tJzz:;::
l

g.

ltiffi(:
tJ>

Z:
I: 

COO
tD

3::
l0...

00tD

S0"::
S_

00...

00:< 

s

3

g (

fJ

0

0

tD

8:
t.:~

g:<

o~_::

r ::

S::
l:::

l

O"::

S ~ 

0... 

C ::

s ::

s ~. 

ro

ro ;- 

5 ~ ::

s ::

l > 

ur"
Cl ::::::

T::
S::

S

8' 

a~::

r

ro ~

C _. 

a ~ /'

ll /'

ll

tD

o...

g./")~

roro~ 

s .... ~ /") ::

s ..... 

ro /'

ll /'

ll

n

ro

ro

ro

OQ.

n

o...~ "

Cl (

fJ ~ 

ur~

g:

OQ...~
rJ) 

l

f} "
Cl .... 

tD

s '

ro......

fJ

OQ

0 (

fJ :::

l

0... " ~ ......

roco::
T - 

0 ~ ..... 

ro3

ro/") :;::

l

0... '''

Cl

ro .... 

fJ

ro

0... 

3

N

J)

a (

ji. 

0" 

ro > 

I-
t (

f) 

cr' =-: ::

r _

4

l.....

3 < 

0...

0

n

o _...

c

III

tD

cr.? _. 

c :::

l

ro /'

ll~' ~ 

0

s.

o ~ ::

t.~ "

Cl

a

rnfir~::

sro ~ 

0... 

0

C ~ _. 

3

c: 

ro (

fJ ~ ::;. ... 

J "

Cl

C -.....

5: 

3 ;!

l. 

OQ

11 [

J) 

r"
O ::

s

n' ::

l

3 ~ 

fJ ::

l

r

@.::

r ::

r

@~ ~ 

l :

t...... > 

O' 

cr~ 

3

ll

0... /") (

fJ _. '<: 

o

Iti ;:;. 

ro ::

r: 

0

0

OQ ::

l /'

ll ~ 

S.

a/'
ll"

Cl'
a~ ~ 

S(
fJ~-:<::

l :

3

ll . 

OQ ::

s

a =-

11 "

Cl ;:;. "

0

f) 

r.
n

rt _. 

t'
D

T ~ 

o':

S > 

cr

tD

Cl~'::

ra

Er: 

r: 

c' ~ 

OQ

r

0... _. _. ~ 

0

Cl

3

r;
r

aGO
fJJ

n. 

Cl

3 ~ ......

80"

3@.:- 

0' 

OQ /") :

3 - 

ll ..... ::

s ~ 

n

c .... 

r>

o~/'

ll"""

0 /'

ll ~ _. ~ 

all

r;:
sg- 

ffi

0

0" ..... (

fJ '<: :;

o;!
l. :;::

l

ft(
fJ::

rO' 

a

s _. 

w

o~

o~

1i '<: 

reC:
3~~ ~ 

c ::

r' (

fJ.::

l

tD

r "
Cl .... ... 

n/")

a~

mOo,) 

ro - 

o ~ ::

s

ocr--::

r- 

l. :

3 ::

s

0 >-:

l (

fJ

III

0'

0....... 

0

t.~ 

ro

fJJ ::

s ",,""

0

l

3

S' 

0...

OQro~

5.~ 

s

0 ..... 

o'
Q' 

0... 

all

S(
fJo..""""

OfJl

Q"'.

ll /'

ll ::

r"
Cl ~ 

0

O"'(

fJm

S.~ 

5' ~

o~/'

ll~ 

OQ ::

l ::!. ::

l /") :::

l

fJ -:

s ~ ;:;. ::

s ::

l

0

r

cr

c

Cl

ro

OQ :;

J

o...~::

ro

fJ < ~ ::

s (

fJ

0... [

J) 

llrolil;:
2

ll::
SCOQ

I

0 .!" >-:

l::
l

rn " ~ _. (

j

3

g: ~ ;:;.

0... 

3 /'

ll

0

ii5

m ~ (

fJ /")

3

0...:

3

n' 

ll ..... 

Ql

S' ~ 

c

2

s:: '<: 

ro

ll ::

s ::

I _.

8 -

g..
g

X'
Q. 

s, 

0...::

1

g8~~ 

PloaOQi:~ 

ll (

fJ .... 

t" (

fJ .......

OQ

o (

t) --

00

en

fir /") 

iii' /") 

0... 

S

l"'
t"

rt~ 

2" 

a

0

a~=: 

Cl

fJ ~ (

fJ

C /'

ll

ll

0 :

3 _.

ll

o'
Q'~ 

r

0" 

3 :

3" ~ 

fJ ('

t) 

1o...{
J)

Q

o...

c-'

OQ.?~

c../") 

N

oC.....
cr.... 

rtl.... 

f"'
t" 

g

s::::

r: 

n

fir :

3 _. 

c

v. 

0:
3

0

c .... .... 

n:
3 ~ 

o' .... 

N

Cl ::

l _. 

5.

g

3

ro '"

8

3 ;!

l. 

0?. 

ll<

0 ~ ~ 

Q

0 ::

s ::

l

fJ (

fJ ;:

r>

fJ

C (

fJ

ro < 

s~~~. 

l

0... 

ro

g-

n

l .... 

OQ _. 

ro

C:~/'

ll.[
l

0

ll~

ro::
r;

g

N

m _. (

j

n (

J) 

0

0

5"~

o~ 

0

o

0 /'

ll

s ::

l ~ 

3 ::

s /") 

ro ~. 

fir ::

I

0

0 (

fJ ::

s

s

Pl :

s :

3

c ~'...

c

0... /'

ll::
S

l"'
t"::

t \

l) 

0

3

3 "

Cl "

Cl

sc

n~

ro

8 ::

t. 

0... 

fJ

0 ~.::

s

fir"
Cl _. 

o...
OQ _.

@_

nro

0

fJ ::

s ::

I ~ 

0

Cl-
g.-
g.

Ql

Ql

0

Iti~ 

0

0" ~"

Cl

0

s*

S"

2"~::

T

r' 

OQ - 

8. 

a ~ ~. 

8-. ~ 

3

5 ~ ~. 

ro :

3

o

0... ~ .... 

j ....,..., _. :

s (

j _. 

0

r> /'

ll

5. 

Iti ~. 

5

v. 

c ::

s

ffi

ffi~

gur~

ii5 .... 

n

0... ~ 

0... 

7' 

v. 

s:: 

n::
S

I:> 

I ?

l

I

I

I.... .... ... (

fJ

I

1m. 

ll :-'"

d'" ",~,,___.,~"""""""".~----.~..,._ .....,........_... ...- 

o<_ 



Work Expl
Course No. Title C~ ss Lab CJimcal Credit

ANT 220 Cultural Anthropology 3 0 0 3

Prerequisites: None

Corequisites: None
This course introduces the nature of human culture. Emphasis is placed
on cultural theory, methods of fieldwork, and cross-cultural comparisons
in the areas of ethnology, language, and the cultural past. Upon comple-
tion, students should be able to demonstrate an understanding of basic
cultural processes and how cultural data are collected and analyzed.

ART 111 Art Appreciation 3 0 0 3

Prerequisites: None

Corequisites: None
This course introduces the origins and historical development of art. Em-

phasis is placed on the relationship of design principles to various art forms

including but not limited to sculpture, painting, and architecture. Upon
completion, students should be able to identify and analyze a variety of
artistic styles, periods, and media.

ART 114 Art History Survey I 3 0 0 3

Prerequisites: None

Corequisites: None
This course covers the development of art forms from ancient times to the
Renaissance. Emphasis is placed on content, terminology, design, and style.
Upon completion, students should be able to demonstrate an historical

understanding of art as a product reflective of human social development

ART 115 Art History Survey II 3 0 0 3

Prerequisites: None

Corequisi tes: None

This course covers the development of art forms from the Renaissance to
the present. Emphasis is placed on content, terminology, design, and style.
Upon completion, students should be able to demonstrate an historical

understanding of art as a product reflective of human social development.

ART 121 Design I 0 6 0 3

Prerequisites: None

Corequisites: None

This course introduces the elements and principles of design as applied to
two-dimensional art. Emphasis is placed on the structural elements, the

principles of visual organization, and the theories of color mixing and in-
teraction. Upon completion, students should be able to understand and
use critical and analytical approaches as they apply to two-dimensional
visual art.
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Work Exp/
Cour~ No. Title Class Lab Cllmcal Credit

AUT 131 Drive Trains 2 3 0 3

Prerequisites: None

Corequisi tes: None

This course introduces principles of operation of basic automotive drive

trains. Emphasis is placed on manual and automatic transmissions,

transaxles, and final drive components. Upon completion, students should

be able to describe, diagnose, and determine needed service and repairs.

AUT 141 Suspension & Steering Systems 2 4 0 4

Prerequisites: None

Corequisites: None

This course covers principles of operation, types, and diagnosis/ repair of

suspension and steering systems to include steering geometry. Topics in- .

clude manual and power steering systems and standard and electroni-

cally controlled suspension and steering systems. Upon completion, stu-

dents should be able to service and repair various steering and suspension
components, check and adjust various alignment angles, and balance

wheels.

AUT 151 Brake Systems 2 2 0 3

Prerequisites: None

Corequisites: None

This course covers principles of operation and types, diagnosis, service,

and repair of brake systems. Topics include drum and disc brakes involv-

ing hydraulic, vacuum boost, hydra-boost, electrically powered boost, and

anti- lock and parking brake systems. Upon completion, students should

be able to diagnose, service, and repair various automotive braking sys-
tems.

AUT 161 Electrical Systems 2 6 0 4

Prerequisites: None

Corequisites: None

This course covers basic electrical theory and wiring diagrams, test equip-
ment, and diagnosis/ repair / replacement of batteries, starters, alternators,

and basic electrical accessories. Topics include diagnosis and repair of bat-

tery, starting, charging, lighting, and basic accessory systems problems.
Upon completion, students should be able to diagnose, test, and repair the

basic electrical components of an automobile.

AUT 171 Heating & Air Conditioning 2 3 0 3

Prerequisites: None

Corequisites: None

This course covers the theory of refrigeration and heating, electrical/elec-

tronic/ pneumatic controls, and diagnosis/ repair of climate control systems.
Topics include diagnosis and repair of climate control components and sys-
tems, recovery / recycling of refrigerants, and safety and environmental regu-
lations. Upon completion, students should be able to describe the opera-
tion, diagnose, and safely service climate control systems using appropriate
tools, equipment, and service information.
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Work E' pl
Course No Title C~ ss Lab ClImcal Credll

BIO 110 Principles of Biology 3 3 0 4

Prerequisites None

Corequisites: None

This course provides a survey of fundamental biological principles for non-

science majors. Emphasis is placed on basic chemistry, cell biology, me-

tabolism, genetics, taxonomy, evolution, ecology, diversity, and other re-

lated topics. Upon completion, students should be able to demonstrate

increased knowledge and better understanding of biology as it applies to

everyday life.

BIO 111 General Biology I 3 3 0 4

Prerequisi tes None

Corequisi tes: None

This course introduces the principles and concepts of biology. Emphasis is

placed on basic biological chemistry, cell structure and function, metabo-

lism and energy transformation, genetics, evolution, classification, and

other related topics. Upon completion, students should be able to demon-

strate understanding of life at the molecular and cellular levels.

BID 112 General Biology II 3 3 0 4

Prerequisites: BIO 111

Corequisites: None

This course is a continuation of BIO 111. Emphasis is placed on organisms,
biodiversity, plant and animal systems, ecology, and other related topics.
Upon completion, students should be able to demonstrate comprehension
of life at the organismal and ecological levels.

BIO 120 Introductory Botany 3 3 0 4

Prerequisi tes: BIO 110 or BIO 111

Corequisites: None

This course provides an introduction to the classification, relationships,
structure, and function of plants. Topics include reproduction and devel-

opment of seed and non-seed plants, levels of organization, form and func-

tion of systems, and a survey of major taxa. Upon completion, students

should be able to demonstrate comprehension of plant form and function,

including selected taxa of both seed and non-seed plants.

BIO 130 Introductory Zoology 3 3 0 4

Prerequisites: BIO 110 or BIO 111

Corequisites: None

This course provides an introduction to the classification, relationships,
structure, and function of major animal phyla. Emphasis is placed on lev-

els of organization, reproduction and development, comparative systems,
and a survey of selected phyla. Upon completion, students should be able

to demonstrate comprehension of animal form and function including com-

parative systems of selected groups.
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Work Exp/
Course No. Title C~ ss Lab Clinical Credit

BID 169 Anatomy and Physiology II 3 3 0 4

Prerequisites: BIO 168

Corequisi tes: None
This course provides a continuation of the comprehensive study of the

anatomy and physiology of the human body. Topics include the endocrine,
cardiovascular, lymphatic, respiratory, digestive, urinary, and reproduc-
tive systems as well as metabolism, nutrition, acid-base balance, and fluid
and electrolyte balance. Upon completion, students should be able to dem-
onstrate an in-depth understanding of principles of anatomy and physiol-
ogy and their interrelationships.

BID 175 General Microbiology 2 2 0 3

Prerequisites: BIO 110, BIO 163, BIG 166, or BIG 169

Corequisi tes: None
This course covers principles of microbiology with emphasis on microor-

ganisms and human disease. Topics include an overview of microbiology
and aspects of medical microbiology, identification and control of patho-
gens, disease transmission, host resistance, and immunity. Upon comple-
tion, students should be able to demonstrate knowledge of microorgan-
isms and the disease process as well as aseptic and sterile techniques.

BIO 275 Microbiology 3 3 0 4

Prerequisites: BIO 110, BIG 112, BIG 163, BIG 165, or BIG 168

Corequisi tes: None
This course covers principles of microbiology and the impact these organ-
isms have on man and the environment. Topics include the various groups
of microorganisms, their structure, physiology, genetics, microbial patho-
genicity, infectious diseases, immunology, and selected practical applica-
tions. Upon completion, students should be able to demonstrate knowl-

edge and skills including microscopy, aseptic technique, staining, culture
methods, and identification of microorganisms.

BPR 111 Blueprint Reading 1 2 0 2

Prerequisites: None

Corequisites: None

This course introduces the basic principles of blueprint reading. Topics
include line types, orthographic projections, dimensioning methods, and
notes. Upon completion, students should be able to interpret basic blue-

prints and visualize the features of a part.

BPR 130 Blueprint Reading/Construction 1 2 0 2

Prerequisites: None

Corequisites: None

This course covers the interpretation of blueprints and specifications that
are associated with the construction trades. Emphasis is placed on inter-

pretation of details for foundations, floor plans, elevations, and schedules.

Upon completion, students should be able to read and interpret a set of
construction blueprints.
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Work Exp /
Course No. TiUe C~ 55 Lab Clm", l ( recht

BUS 225 Business Finance 2 2 0 3

Prerequisites: ACC 120

Corequisites: None

This course provides an overview of business financial management. Em-

phasis is placed on financial statement analysis, time value of money, man-

agement of cash flow, risk and return, and sources of financing. Upon
completion, students should be able to interpret and apply the principles
of financial management.

BUS 260 Business Communication 3 0 0 3

Prerequisites: ENG 111 and OST 131

Corequisites: None

This course is designed to develop skills in writing business communica-

tions. Emphasis is placed on business reports, correspondence, and pro-

fessional presentations. Upon completion, students should be able to com-

municate effectively in the work place.

BUS 270 Professional Development 3 0 0 3

Prerequisites: None

Corequisites: None

This course provides basic knowledge of self-improvement techniques as

related to success in the professional world. Topics include positive hu-

man relations, job-seeking skills, and projecting positive self- image. Upon
completion, students should be able to demonstrate competent personal
and professional skills necessary to get and keep a job.

CAR 110 Introduction to Carpentry 2 0 0 2

Prerequisites: None

Corequisites: None

This course introduces the student to the carpentry trade. Topics include

duties of a carpenter, hand and power tools, building materials, construc-

tion methods, and safety. Upon completion, students should be able to

identify hand and power tools, common building materials, and basic con-

struction methods.

CAR 111 Carpentry I 3 15 0 8

Prerequisites: None

Corequisites: None

This course introduces the theory and construction methods associated

with the building industry, including framing, materials, tools, and equip-
ment. Topics include safety, hand/ power tool use, site preparation, mea-

surement and layout, footings and foundations, construction framing, and

other related topics. Upon completion, students should be able to safely
layout and perform basic framing skills with supervision.
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Work Exp!
Course No. Title Class Lab ClulIcal Credit

CHM 151 General Chemistry I 3 3 0 4

Prerequisites: None

Corequisites: MAT 161 or MAT 171 or MAT 271
This course covers fundamental principles and laws of chemistry. Topics
include measurement, atomic and molecular structure, periodicity, chemi-
cal reactions, chemical bonding, stoichiometry, thermochemistry, gas laws,
and solutions. Upon completion, students should be able to demonstrate
an understanding of fundamental chemical laws and concepts as needed
in CHM 152.

CHM 152 General Chemistry II 3 3 0 4

Prerequisites: CHM 151

Corequisites: None

This course provides a continuation of the study of the fundamental prin-
ciples and laws of chemistry. Topics include kinetics, equilibrium, ionic
and redox equations, acid-base theory, electrochemistry, thermodynam-
ics, introduction to nuclear and organic chemistry, and complex ions. Upon
completion, students should be able to demonstrate an understanding of
chemical concepts as needed to pursue further study in chemistry and
related professional fields.

CHM 251 Organic Chemistry I 3 3 0 4

Prerequisites: CHM 152

Corequisi tes: None

This course provides a systematic study of the theories, principles, and

techniques of organic chemistry. Topics include nomenclature, structure,

properties, reactions, and mechanisms of hydrocarbons, alkyl halides,
alcohols, and ethers; further topics include isomerization, stereochemis-

try, and spectroscopy. Upon completion, students should be able to dem-
onstrate an understanding of the fundamental concepts of covered organic
topics as needed in CHM 252.

CHM 252 Organic Chemistry II 3 3 0 4

Prerequisi tes: CHM 251

Corequisites: None

This course provides continuation of the systematic study of the theories,

principles, and techniques of organic chemistry. Topics include nomencla-
ture, structure, properties, reactions, and mechanisms of aromatics, alde-

hydes, ketones, carboxylic acids and derivatives, amines and heterocyclics;
multi-step synthesis will be emphasized. Upon completion, students should
be able to demonstrate an understanding of organic concepts as needed to

pursue further study in chemistry and related professional fields.

CIS 001 Computer Skills Laboratory
An individualized laboratory utilizing computer instruction will be main-
tained and operated in support of regular curriculum courses. The Com-

puter Skills Laboratory will provide supportive instructional services for
students who are required by their instructor to attend for additional or

supplemental instruction.
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WorkExpl
Course No. Title C~ ss Lab Cl1mcal CrOOd

CIS 130 Survey of Operating Systems 2 3 0 3

Prerequisites: None

Corequisites: None

The course covers operating system concepts which are necessary for main-

taining and using computer systems. Topics include disk, file, and direc-

tory structures; installation and setup; resource allocation, optimization,
and configuration; system security; and other related topics. Upon comple-
tion, students should be able to install and configure operating systems
and optimize performance.

CIS 144 Operating System - DOS 2 2 0 3

Prerequisites: None

Corequisites: CIS 110 or CIS 111, CIS 130

This course introduces operating systems concepts for DOS operating sys-
tems. Topics include hardware management, file and memory manage-
ment, system configuration/ optimization, and utilities. Upon completion,
students should be able to perform operating system functions at the sup-

port level in a DOS environment.

CIS 148 Operating System - Windows™ NT 2 2 0 3

Prerequisites: None

Corequisites: CIS 110 or CIS 111, CIS 130

This course introduces operating systems concepts for the Windows' NT

operating system. Topics include hardware management, file and memory

management, system configuration/ optimization, networking options, and

utilities. Upon completion, students should be able to perform operating
system functions at the single/ multi-user support level in a Windows' NT

environment.

CIS 152 Database Concepts & Applications 2 2 0 3

Prerequisi tes: CIS 110, CIS 111, or CIS 115

Corequisites: None

This course introduces database design and creation using a DBMS prod-
uct. Topics include database terminology, usage in industry, design theory,
types of DBMS models, and creation of simple tables, queries, reports, and

forms. Upon completion, students should be able to create simple data-

base tables, queries, reports, and forms which follow acceptable design
practices.

CIS 153 Database Applications 2 2 0 3

Prerequisites: CIS 152

Corequisites: None

This course covers advanced database functions continued from CIS 152.

Topics include manipulating multiple tables, advanced queries, screens

and reports, linking, and command files. Upon completion, students should

be able to create multiple table systems that demonstrate updates, screens,

and reports representative of industry requirements.
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Work Expl
Course No M, Class Lab Clmical Credit

CIS 175 Network Management I 2 2 0 3

Prerequisites: CIS 115, CIS 130, CIS 173

Corequisites: None

This course covers fundamental network administration and system man-

agement. Topics include accessing and configuring basic network services,

managing directory services, and using network management software.

Upon completion, students should be able to apply system administrator

skills in developing a network management strategy.

CIS 215 Hardware Install/Maintenance 2 3 0 3

Prerequisites: CIS 110, CIS 111 or CIS 115, CIS 130

Corequisites: None

This course covers the basic hardware of a personal computer, including
operations and interactions with software. Topics include component iden-

tification, the memory system, peripheral installation and configuration,
preventive maintenance, and diagnostics and repair. Upon completion,
students should be able to select appropriate computer equipment, up-

grade and maintain existing equipment, and troubleshoot and repair non-

functioning personal computers.

CIS 216 Software Install/Maintenance 1 2 0 2

Prerequisites: CIS 110, CIS 111, or CIS 115, CIS 130

Corequisites: None

This course introduces the installation and troubleshooting aspects of per-
sonal computer software. Emphasis is placed on initial installation and

optimization of system software, commercial programs, system configu-
ration files, and device drivers. Upon completion, students should be able

to install, upgrade, uninstall, optimize, and troubleshoot personal com-

puter software.

CIS 220 Spreadsheets II 1 2 0 2

Prerequisites: CIS 115, CIS 120

Corequisites: None

This course covers advanced spreadsheet design and development. Top-
ics include advanced functions, charting, macros, databases, and linking.
Upon completion, students should be able to demonstrate competence in

designing complex spreadsheets.

CIS 225 Integrated Software 1 2 0 2

Prerequisites: CIS 120,CIS 126, CIS 152, and OST 136

Corequisites: None

This course provides strategies to perform data transfer among software

programs. Emphasis is placed on data interchange among word proces-

sors, spreadsheets, presentation graphics, databases, and communications

products. Upon completion, students should be able to integrate data to

produce documents using multiple technologies.
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Work Exp/
our5e No. Title C~ ss Lab Clinical Credit

CIS 288 Systems Project 1 4 0 3

Prerequisi tes: CIS 126, CIS 130, CIS 153, CIS 220, CIS 286, OST 136

Corequisites: None
This course provides an opportunity to complete a significant systems
project from the design phase through implementation with minimal in-
structor support. Emphasis is placed on project definition, documentation,
installation, testing, presentation, and training. Upon completion, students
should be able to complete a project from the definition phase through
implementation.

CJC 100 Basic Law Enforcement Training 9 27 0 18

Prerequisi tes: None

Corequisites: None

This course covers the skills and knowledge needed for entry- level em-

ployment as a law enforcement officer in North Carolina. Emphasis is

placed on topics and areas as defined by the North Carolina Administra-
tive Code. Upon completion, students should be able to demonstrate com-

petence in the topics and areas required for the state comprehensive ex-

amination

CJC 111 Introduction to Criminal Justice 3 0 0 3

Corequisites: None

This course introduces the components and processes of the criminal jus-
tice system. Topics include history, structure, functions, and philosophy of
the criminal justice system and their relationship to life in our society. Upon
completion, students should be able to define and describe the major sys-
tem components and their interrelationships and evaluate career options.

CJC 112 Criminology 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces deviant behavior as it relates to criminal activity.
Topics include theories of crime causation; statistical analysis of criminal
behavior; past, present, and future social control initiatives; and other re-

lated topics. Upon completion, students should be able to explain and dis-
cuss various theories of crime causation and societal response.

CJC 113 Juvenile Justice 3 0 0 3

Prerequisites: None

Corequisites: None
This course covers the juvenile justice system and related juvenile issues.

Topics include an overview of the juvenile justice system, treatment and

prevention programs, special areas and laws unique to juveniles, and other
related topics. Upon completion, students should be able to identify / dis-
cuss juvenile court structure/ procedures, function and jurisdiction of ju-
venile agencies, processing/ detention of juveniles, and case disposition.
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Work Exp/

Course No. Title Class Llb Clinical Credit

CJC 151 Introduction to Loss Prevention 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces the concepts and methods related to commercial

and private security systems. Topics include the historical, philosophical,
and legal basis of security, with emphasis on security surveys, risk analy-
sis, and associated functions. Upon completion, students should be able to

demonstrate and understand security systems, risk management, and the

laws relative to loss prevention.

CJC 211 Counseling 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces the basic elements of counseling and specific tech-

niques applicable to the criminal justice setting. Topics include observa-

tion, listening, recording, interviewing, and problem exploration neces-

sary to form effective helping relationships. Upon completion, students

should be able to discuss and demonstrate the basic techniques of coun-

seling.

CJC 212 Ethics & Community Relations 3 0 0 3

Prerequisites: None

Corequisi tes: None

This course covers ethical considerations and accepted standards appli-
cable to criminal justice organizations and professionals. Topics include

ethical systems; social change, values, and norms; cultural diversity; citi-

zen involvement in criminal justice issues; and other related topics. Upon

completion, students should be able to apply ethical considerations to the

decision-making process in identifiable criminal justice situations.

CJC 213 Substance Abuse 3 0 0 3

Prerequisites: None

Corequisites: None

This course is a study of substance abuse in our society. Topics include the

history and classifications of drug abuse and the social, physical, and psy-

chological impact of drug abuse. Upon completion, students should be

able to identify various types of drugs, their effects on human behavior

and society, and treatment modalities.

CJC 214 Victimology 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces the study of victims. Emphasis is placed on roles/

characteristics of victims, victim interaction with the criminal justice sys-

tem and society, current victim assistance programs, and other related top-
ics. Upon completion, students should be able to discuss and identify vic-

tims, the uniqueness of victims' roles, and current victim assistance pro-

grams.
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Work bpi
Course No Title Class Lab elUllCal Credit

CJC 231 Constitutional Law 3 0 0 3

Prerequisites: None

Corequisites: None

The course covers the impact of the Constitution of the United States and

its amendments on the criminal justice system. Topics include the struc-

ture of the Constitution and its amendments, court decisions pertinent to

contemporary criminal justice issues, and other related topics. Upon
completion, students should be able to identify/ discuss the basic struc-

ture of the United States Constitution and the rights/ procedures as inter-

preted by the courts.

CJC 233 Correctional Law 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces statutory / case law pertinent to correctional con-

cepts, facilities, and related practices. Topics include examination of major
legal issues encompassing incarceration, probation, parole, restitution,

pardon, restoration of rights, and other related topics. Upon completion,
students should be able to identify / discuss legal issues which directly af-

fect correctional systems and personnel.

CJC 241 Community-Based Corrections 3 0 0 3

Prerequisites: None

Corequisites: None

This course covers programs for convicted offenders that are used both as

alternatives to incarceration and in post- incarceration situations. Topics
include offenders, diversion, house arrest, restitution, community service,

probation and parole, including both public and private participation, and

other related topics. Upon completion, students should be able to iden-

tify / discuss the various programs from the perspective of the criminal

justice professional, the offender, and the community.

COE 111 Cooperative Work Experience I 0 0 10 1

Prerequisites: None

Corequisites: None

This course provides work experience with a college-approved employer
in an area related to the student's program of study. Emphasis is placed on

integrating classroom learning with related work experience. Upon comple-
tion, students should be able to evaluate career selection, demonstrate

employability skills, and satisfactorily perform work-related competen-
cies.

COE 112 Cooperative Work Experience I 0 0 20 2

Prerequisites: None

Corequisites: None

This course provides work experience with a college-approved employer
in an area related to the student's program of study. Emphasis is placed on

integrating classroom learning with related work experience. Upon comple-
tion, students should be able to evaluate career selection, demonstrate em-

ployability skills, and satisfactorily perform work-related competencies.
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Work E' pl
Course No. Title Class Lab Clinical Credit

COE 125 Work Experience Seminar II 1 0 0 1

Prerequisi tes: None

Corequisites: CaE 121, caE 122, caE 123, or caE 124

This is a seminar course designed to enrich the student's cooperative edu-

cation work experience.

COE 131 Cooperative Work Experience III 0 0 10 1

Prerequisites: None

Corequisites: None

This course provides work experience with a college-approved employer
in an area related to the student's program of study. Emphasis is placed on

integrating classroom learning with related work experience. Upon comple-
tion, students should be able to evaluate career selection, demonstrate

employability skills, and satisfactorily perform work-related competen-
cies.

COM 110 Introduction to Communication 3 0 0 3

Prerequisites: None

Corequisites: None

This course provides an overview of the basic concepts of communication

and the skills necessary to communicate in various contexts. Emphasis is

placed on communication theories and techniques used in interpersonal
group, public, intercultural, and mass communication situations. Upon
completion, students should be able to explain and illustrate the forms

and purposes of human communication in a variety of contexts.

COM 120 Interpersonal Communication 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces the practices and principles of interpersonal com-

munication in both dyadic and group settings. Emphasis is placed on the

communication process, perception, listening, self-disclosure, speech ap-

prehension, ethics, nonverbal communication, conflict, power, and dys-
functional communication relationships. Upon completion, students should

be able to demonstrate interpersonal communication skills, apply basic

principles of group discussion, and manage conflict in interpersonal com-

munication situations.

COM 231 Public Speaking 3 0 0 3

Prerequisites: ENGl11

Corequisites: None

This course provides instruction and experience in preparation and deliv-

ery of speeches within a public setting and group discussion. Emphasis is

placed on research, preparation, delivery, and evaluation of informative,

persuasive, and special occasion public speaking. Upon completion, stu-

dents should be able to prepare and deliver well-organized speeches and

participate in group discussion with appropriate audiovisual support.
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WorkExp/
ourseNo Tltl, Class Lab CllIllcal Credit

cas 116 Salon III 0 12 0 4

Prerequisites: None

orequisites: COS 115

This course provides comprehensive experience in a simulated salon set-

ting. Emphasis is placed on intermediate- level of skin care, manicuring,
scalp treatments, shampooing, hair color, design, haircutting, chemical

restructuring, pressing, and other related topics. Upon completion, stu-

l.ents should be able to safely and competently demonstrate these salon

services.

cas 117 Cosmetology Concepts IV 2 0 0 2

Prerequisites: None

orequisites: COS 118

This course covers advanced cosmetology concepts. Topics include chem-

istry and hair structure, advanced cutting and design, and an overview of

all cosmetology concepts in preparation for the licensing examination. Upon
completion, students should be able to demonstrate an understanding of

these cosmetology concepts and meet program completion requirements.

cas 118 Salon IV 0 21 0 7

Prerequisites: None

Corequisites: COS 117

This course provides advanced experience in a simulated salon setting.
Emphasis is placed on efficient and competent delivery of all salon ser-

vices in preparation for the licensing examination and employment. Upon
completion, students should be able to demonstrate competence in pro-

gram requirements and the areas covered on the Cosmetology Licensing
Examination and meet entry-level employment requirements.

cas 121 Manicure/Nail Technology I 4 6 0 6

Prerequisites: None

Corequisites: None

This course covers techniques of nail technology, hand and arm massage,
and recognition of nail diseases and disorders. Topics include OSHA/ safety,
sanitation, bacteriology, product knowledge, salesmanship, manicures,

artificial applications, pedicures, massage, and other related topics. Upon
completion, students should be able to safely and competently perform
nail care, including manicures, pedicures, massage, decorating, and artifi-

cial applications in a salon setting.

cas 222 ManicurelNail Technology II 4 6 0 6

Prerequisites: COS 121

Corequisites: None

This course covers advanced techniques of nail technology and hand and

arm massage. Topics include OSHA/ safety, product knowledge, customer

service, salesmanship, artificial applications, nail art, and other related top-
ics. Upon completion, students should be able to demonstrate competence
necessary for the licensing examination, including advanced nail care, ar-

tificial enhancements, and decorations.
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Work Exp/
Course No.  Title Class Lab ClinICal Credit

CSC 133 C Programming 2 3 0 3

Prerequisites: CIS 115

Corequisites: None

This course introduces computer programming using the C programming
language. Topics include input/ output operations, sequence, selection, it-

eration, arithmetic operations, arrays tables, pointers, and other related

topics. Upon completion, students should be able to design, code, test,

and debug C language programs.

CSC 134 C++ Programming 2 3 0 3

Prerequisites: CIS 115

Corequisites: None

This course introduces object-oriented computer programming using the

c++ programming language. Topics include input/ output operations, it-
eration, arithmetic operations, arrays, pointers, filters, and other related

topics. Upon completion, students should be able to design, code, test,

and debug C++ language programs.

CSC 139 Visual BASIC Programming 2 3 0 3

Prerequisites: CIS 115

Corequisites: None

This course introduces event-driven computer programming using the

Visual BASIC programming language. Topics include input/ output op-
erations, sequence, selection, iteration, arithmetic operations, arrays, forms,

sequential files, and other related topics. Upon completion, students should

be able to design, code, test, and debug Visual BASIC language programs.

CSC 140 Visual C Programming 2 3 0 3

Prerequisites: CIS 115

Corequisites: None

This course introduces event-driven computer programming using the

Visual C programming languages. Topics include input/ output operations,
sequence, selection, iteration, arithmetic operations, arrays, and other re-

lated topics. Upon completion, students should be able to design, code,

test, and debug Visual C language programs.

DRAIn Theatre Appreciation 3 0 0 3

Prerequisites: None

Corequisites: None

This course provides a study of the art, craft, and business of the theatre.

Emphasis is placed on the audience' s appreciation of the work of the play-
wright, director, actor, designer, producer, and critic. Upon completion,
students should be able to demonstrate a vocabulary of theatre terms and

to recognize the contributions of various theatre artists.
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Work Exp/

Course No. TItl, C~ ss Lab Clinical Ccedil

EDU 111 Early Childhood Credentials I 2 0 0 2

Prerequisites: None

Corequisites: None

This course introduces early childhood education and the role of the teacher

in environments that encourage exploration and learning. Topics include

professionalism, child growth and development, individuality, family, and

culture. Upon completion, students should be able to identify and demon-

strate knowledge of professional roles, major areas of child growth and

development, and diverse families.

EDU 112 Early Childhood Credentials II 2 0 0 2

Prerequisites: None

Corequisites: None

This course introduces developmentally appropriate practices, positive

guidance, and standards of health, safety, and nutrition. Topics include

the learning environment, planning developmentally appropriate activi-

ties, positive guidance techniques, and health, safety, and nutrition stan-

dards. Upon completion, students should be able to demonstrate devel-

opmentally appropriate activities and positive guidance techniques and

describe health/ sanitation/ nutrition practices that promote healthy envi-

ronments for children.

EDU 116 Introduction to Education 3 2 0 4

Prerequisites: None

Corequisites: None

This course introduces the American educational system and the teaching

profession. Topics include historical and philosophical foundations of ed u-

cation, contemporary educational trends and issues, curriculum develop-
ment, and observation and participation in public school classrooms. Upon

completion, students should be able to relate classroom observations to

the roles of teachers and schools and the process of teacher education.

EDU 118 Teacher Associate Principles & Practices 3 0 0 3

Prerequisites: None

Corequisites: None

This course covers the teacher associate' s role in the educational system.

Topics include history of education, professional responsibilities and eth-

ics, cultural diversity, communication skills, and identification of the opti-
mal learning environment. Upon completion, students should be able to

describe the supporting professional role of the teacher associate, demon-

strate positive communication, and discuss educational philosophy.

EDU 131 Child, Family, & Community 3 0 0 3

Prerequisites: None

Corequisites: None

This course covers the relationships between the families, programs for

children/ schools, and the community. Emphasis is placed on establishing
and maintaining positive collaborative relationships with families and

community resources. Upon completion, students should be able to dem-

onstrate strategies for effectively working with diverse families and iden-

tifying and utilizing community resources.
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Work Exp/
Course No. Title C~ ss Lab Clinical Credit

EDU 151A Creative Activities Lab 0 2 0 1

Prerequisites: None

Corequisites: EDU 151

This course provides a laboratory component to complement EDU 151.

Emphasis is placed on practical experiences that enhance concepts intro-

duced in the classroom. Upon completion, students should be able to dem-

onstrate a practical understanding of the development and implementa-
tion of appropriate creative activities.

EDU 153 Health, Safety, & Nutrition 3 0 0 3

Prerequisites: None

Corequisites: None

This course focuses on promoting and maintaining the health and well-

being of children. Topics include health and nutritional needs, safe and

healthy environments, and recognition and reporting of child abuse and

neglect. Upon completion, students should be able to set up and monitor

safe indoor and outdoor environments and implement a nutrition educa-

tion program.

EDU 157 Active Play 2 2 0 3

Prerequisites: None

Corequisites: None

This course introduces the use of indoor and outdoor physical activities to

promote the physical, cognitive, and social/ emotional development of

children. Topics include the role of active play, development of play skills,

playground design, selection of safe equipment, and materials and surfac-

ing for active play. Upon completion, students should be able to discuss

the stages of play, the role of teachers in play, and the design of appropri-
ate active play areas and activities.

EDU 186 Reading & Writing Methods 3 0 0 3

Prerequisites: None

Corequisites: None

This course covers concepts, resources, and methods for teaching reading
and writing to school-age children. Topics include the importance of lit-

eracy, learning styles, skills assessment, various reading and writing ap-

proaches, and instructional strategies. Upon completion, students should

be able to assess, plan, implement, and evaluate developmentally appro-

priate reading and writing experiences.

EDU 221 Children with Special Needs 3 0 0 3

Prerequisites: EDU 144 and EDU 145

Corequisites: None

This course introduces working with children with special needs. Empha-
sis is placed on the characteristics and assessment of children and strate-

gies for adapting the home and classroom environment. Upon comple-
tion, students should be able to recognize atypical development, make

appropriate referrals, and work collaboratively to plan, implement, and

evaluate inclusion strategies.
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Work Exp/

Course No. Title C~ ss Lab Chnical Credil

EDU 256 Science & Social Studies Methods 3 2 0 4

Prerequisites: None

Corequisites: None

This course covers objectives, content, materials, and instructional ap-

proaches to natural sciences and social studies. Topics include classroom

and laboratory science experiences; integration of history, geography, eco-

nomics, and government materials; research/ study techniques; and criti-

cal thinking. Upon completion, students should be able to assess, plan,

implement, and evaluate developmentally appropriate learning experi-
ences in science and social studies.

EDU 257 Math Methods & Materials 2 2 0 3

Prerequisites: None

Corequisites: None

This course covers concepts, activities, methods, and materials for teach-

ing mathematics in elementary through middle school grades. Topics in-

clude individual instruction, developmental skill building, manipulatives,
problem solving, critical thinking, and numerical concepts. Upon comple-
tion, students should be able to assess, plan, implement, and evaluate de-

velopmentally appropriate math experiences.

EDU 259 Curriculum Planning 3 0 0 3

Prerequisites: EDU 112

Corequisites: None

This course covers early childhood curriculum planning. Topics include

philosophy, curriculum, indoor and outdoor environmental design, sched-

uling, observation and assessment, and instructional planning and evalu-

ation. Upon completion, students should be able to assess children and

curriculum; plan for daily, weekly, and long-range instruction; and design
environments with appropriate equipment and supplies.

EDU 261 Early Childhood Administration I 2 0 0 2

Prerequisites: None

Corequisites: None

This course covers the policies, procedures, and responsibilities for the

management of early childhood education programs. Topics include imple-
mentation of goals, principles of supervision, budgeting and financial

management, and meeting the standards for a NC Child Day Care license.

Upon completion, students should be able to develop program goals, ex-

plain licensing standards, determine budgeting needs, and describe effec-

tive methods of personnel supervision.

EDU 262 Early Childhood Administration II 3 0 0 3

Prerequisites: EDU 261

Corequisites: None

This course provides a foundation for budgetary, financial, and personnel
management of the child care center. Topics include budgeting, financial

management, marketing, hiring, supervision, and professional develop-
ment of a child care center. Upon completion, students should be able to

formulate marketing, financial management, and fund development plans
and develop personnel policies, including supervision and staff develop-
ment plans.
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Work Exp/
Course No Title Class Lab Cllmcal CredJt

ELC 112 DC/AC Electricity 3 6 0 5

Prerequisites: None

Corequisites: None
This course introduces the fundamental concepts of and computations re-

lated to DC/ AC electricity. Emphasis is placed on DC/ AC circuits, com-

ponents, operation of test equipment; and other related topics. Upon
completion, students should be able to construct, verify, and analyze simple
DC/ AC circuits.

ELC 113 Basic Wiring I 2 6 0 4

Prerequisites: None

Corequisites: None

This course introduces the care/ usage of tools and materials used in elec-
trical installations and the requirements of the National Electrical Code.

Topics include NEC, electrical safety, and electrical blueprint reading; plan-
ning, layout; and installation of electrical distribution equipment; light-
ing; overcurrent protection; conductors; branch circuits; and conduits. Upon
completion, students should be able to properly install conduits, wiring,
and electrical distribution equipment associated with basic electrical in-
stallations.

ELC 114 Basic Wiring II 2 6 0 4

Prerequisi tes: ELC 113

Corequisi tes: None

This course provides additional instruction in the application of electrical
tools, materials, and test equipment associated with electrical installations.

Topics include the NEC; safety; electrical blueprints; planning, layout, and
installation of equipment and conduits; and wiring devices such as panels
and overcurrent devices. Upon completion, students should be able to prop-
erly install equipment and conduit associated with electrical installations.

ELC 115 Industrial Wiring 2 6 0 4

Prerequisites: ELC 113

Corequisites: None
This course covers layout, planning, and installation of wiring systems in
industrial facilities. Emphasis is placed on industrial wiring methods and
materials. Upon completion, students should be able to install industrial

systems and equipment.

ELC 117 Motors and Controls 2 6 0 4

Prerequisites: ELC 112 or ELC 131

Corequisites: None

This course introduces the fundamental concepts of motors and motor

controls. Topics include ladder diagrams, pilot devices, contractors, motor

starters, motors, and other control devices. Upon completion, students
should be able to properly select, connect, and troubleshoot motors and
control circuits.
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Work E' p/
Course No. Tille Class Lab C1mical Credl

ELC 131 DC/AC Circuit Analysis 4 3 0 5

Prerequisites: None

Corequisites: MAT 121
This course introduces DC and AC electricity with an emphasis on circuit

analysis, measurements, and operation of test equipment. Topics include
DC and AC principles, circuit analysis laws and theorems, components,
test equipment operation, circuit simulation software, and other related

topics. Upon completion, students should be able to interpret circuit sche-
matics; design, construct, verify, and analyze DCIAC circuits; and prop-
erly use test equipment.

ELC 215 Electrical Maintenance 2 3 0 3

Prerequisites: ELC 117

Corequisites: None

This course introduces the theory of maintenance and the skills necessary
to maintain electrical equipment found in industrial and commercial facili-
ties. Topics include maintenance theory, predictive and preventive mainte-
nance, electrical equipment operation and maintenance, and maintenance
documentation. Upon completion, students should be able to perform main-
tenance on electrical equipment in industrial and commercial facilities.

ELC 228 PLC Applications 2 6 0 4

Prerequisi tes: ELC 128

Corequisites: None

This course continues the study of the programming and applications of

programmable logic controllers. Emphasis is placed on advanced program-
ming, networking, advanced I/O modules, reading and interpreting error

codes, and troubleshooting. Upon completion, students should be able to

program and troubleshoot programmable logic controllers.

ELN 131 Electronic Devices 3 3 0 4

Prerequisi tes: None

Corequisites: ELC 112 or ELC 131

This course includes semiconductor-based devices such as diodes, bipolar
transistors, FETs, thermistors, and related components. Emphasis is placed
on analysis, selection, biasing, and applications in power supplies, small

signal amplifiers, and switching and control circuits. Upon completion,
students should be able to construct, analyze, verify, and troubleshoot dis-
crete component circuits using appropriate techniques and test equipment.

ELN 132 Linear IC Applications 3 3 0 4

Prerequisites: ELN 131

Corequisites: None

This course introduces the characteristics and applications of linear inte-

grated circuits. Topics include op-amp circuits, differential amplifiers, in-
strumentation amplifiers, waveform generators, active filters, PLLs, and
IC voltage regulators. Upon completion, students should be able to con-

struct, analyze, verify, and troubleshoot linear integrated circuits using
appropriate techniques and test equipment.
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Work Expl

Course No. Title
C~ 55 Lab ClInical Credit

ELN 234 Communication Systems 3 3 0 4

Prerequisites: ELN 132

Corequisites: None

This course introduces the fundamentals of electronic communication sys-

tems. Topics include the frequency spectrum, electrical noise, modulation

techniques, characteristics of transmitters and receivers, and digital com-

munications. Upon completion, students should be able to interpret ana-

log and digital communication circuit diagrams, analyze transmitter and

receiver circuits, and use appropriate communication test equipment.

ENG 080 Writing Foundations 3 2 0 4

Prerequisites: None

Corequisites: None

This course introduces the writing process and stresses effective sentences.

Emphasis is placed on applying the conventions of written English, re-

flecting standard usage and mechanics in structuring a variety of sentences.

Upon completion, students should be able to write correct sentences and a

unified, coherent paragraph.

ENG 090 Composition Strategies 3 0 0 3

Prerequisites: ENG 080

Corequisites: None

This course provides practice in the writing process and stresses effective

paragraphs. Emphasis is placed on learning and applying the conventions

of standard written English in developing paragraphs within the essay.

Upon completion, students should be able to compose a variety of para-

graphs and a unified, coherent essay.

ENG 090A Composition Strategies Lab 0 2 0 1

Prerequisites: ENG 080

Corequisites: ENG 090

This writing lab is designed to practice the skills introduced in ENG 090.

Emphasis is placed on learning and applying the conventions of standard

written English in developing paragraphs within the essay. Upon comple-

tion, students should be able to compose a variety of paragraphs and a

unified, coherent essay.

ENG 101 Applied Communications I 3 0 0 3

Prerequisites: None

Corequisites: None

This course is designed to enhance reading and writing skills for the work-

place. Emphasis is placed on technical reading, job-related vocabulary, sen-

tence writing, punctuation, and spelling. Upon completion, students should

be able to identify main ideas with supporting details and produce me-

chanically correct short writings appropriate to the workplace.
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Work Exp /Course No. Title
C~ 55 Lab Clmlcal Credil

ENG 232 American Literature II 3 0 0 3
Prerequisites: ENG 113, or ENG 114

Corequisites: None
This course covers selected works in American literature from 1865 to the
present. Emphasis is placed on historical background, cultural context, and
literary analysis of selected prose, poetry, and drama. Upon completion,
students should be able to interpret, analyze, and respond to literary works
in their historical and cultural contexts.

ENG 233 Major American Writers 3 0 0 3
Prerequisites: ENG 113, or ENG 114

Corequisites: None
This course provides an intensive study of the works of several majorAmerican authors. Emphasis is placed on American history, culture, and
the literary merits. Upon completion, students should be able to interpret,
analyze, and evaluate the works studied.

ENG 241 British Literature I 3 0 0 3
Prerequisites: ENG 113, or ENG 114

Corequisites: None
This course covers selected works in British literature from its beginnings
to the Romantic Period. Emphasis is placed on historical background, cul-
tural context, and literary analysis of selected prose, poetry, and drama.
Upon completion, students should be able to interpret, analyze, and re-

spond to literary works in their historical and cultural contexts.

ENG 242 British Literature II 3 0 0 3
Prerequisites: ENG 113, or ENG 114

Corequisi tes: None
This course covers selected works in British literature from the Romantic
Period to the present. Emphasis is placed on historical background, cul-
tural context, and literary analysis of selected prose, poetry, and drama.
Upon completion, students should be able to interpret, analyze, and re-

spond to literary works in their historical and cultural contexts.

ENG 251 Western World Literature I 3 0 0 3
Prerequisites: ENG 113, or ENG 114

Corequisites: None
This course provides a survey of selected European works from the Clas-
sical period through the Renaissance. Emphasis is placed on historical back-
ground, cultural context, and literary analysis of selected prose, poetry,and drama. Upon completion, students should be able to interpret, ana-

lyze, and respond to selected works.
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Work Expl
Course No. Title C~ ss Lab ClulIeal Credll

GEL 111 Introductory Geology 3 2 0 4

Prerequisites None

Corequisites: None
This course introduces basic landforms and geological processes. Topics
include rocks, minerals, volcanoes, fluvial processes, geological history,
plate tectonics, glaciers, and coastal dynamics. Upon completion, students
should be able to describe basic geological processes that shape the earth.

GEOl11 World Regional Geography 3 0 0 3

Prerequisites: None

Corequisi tes: None
This course introduces the regional concept which emphasizes the

spatial association of people and their environment. Emphasis is placed
on the physical, cultural, and economic systems that interact to produce
the distinct regions of the earth. Upon completion, students should be
able to describe variations in physical and cultural features of a region
and demonstrate an understanding of their functional relationships.

GEO 112 Cultural Geography 3 0 0 3

Prerequisites: None

Corequisites: None

This course is designed to explore the diversity of human cultures and to
describe their shared characteristics. Emphasis is placed on the character-
istics, distribution, and complexity of earth' s cultural patterns. Upon
completion, students should be able to demonstrate an understanding of
the differences and similarities in human cultural groups.

HEA 110 Personal HealthlWellness 3 0 0 3

Prerequisites: None

Corequisites: None

This course provides an introduction to basic personal health and wellness.

Emphasis is placed on current health issues such as nutrition, mental health,
and fitness. Upon completion, students should be able to demonstrate an

understanding of the factors necessary to the maintenance of health and
wellness.

HEA 112 First Aid & CPR 1 2 0 2

Prerequisi tes: None

Corequisites: None

This course introduces the basics of emergency first aid treatment. Topics
include rescue breathing, CPR, first aid for choking and bleeding, and other
first aid procedures. Upon completion, students should be able to demon-
strate skills in providing emergency care for the sick and injured until
medical help can be obtained.
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Work hplCourse No. Title C~ S5 Lab ClInical Credl

HSE 110 Introduction to Human Services 2 2 0 3

Prerequisites: None

Corequisites: None
This course introduces the human services field, including the history,
agencies, roles, and careers. Topics include personal/professional charac-
teristics, diverse populations, community resources, disciplines in the field,
systems, ethical standards, and major theoretical and treatment approaches.
Upon completion, students should be able to identify the knowledge, skills,
and roles of the human services worker.

HSE 112 Group Process I 1 2 0 2

Prerequisi tes: Enrollment in the HSE program
Corequisites: None
This course introduces interpersonal concepts and group dynamics. Em-
phasis is placed on self-awareness facilitated by experiential learning in
small groups with analysis of personal experiences and the behavior of
others. Upon completion, students should be able to show competence in

identifying and explaining how people are influenced by their interactions
in group settings.

HSE 123 Interviewing Techniques 2 2 0 3

Prerequisites: None

Corequisi tes: None

This course covers the purpose, structure, focus, and techniques employed
in effective interviewing. Emphasis is placed on observing, attending, lis-
tening, responding, recording, and summarizing of personal histories with
instructor supervision. Upon completion, students should be able to per-
form the basic interviewing skills needed to function in the helping rela-

tionship.

HSE 125 Counseling 2 2 0 3

Prerequisites: PSY 150

Corequisites: None
This course covers the major approaches to psychotherapy and counsel-
ing, including theory, characteristics, and techniques. Emphasis is placed
on facilitation of self-exploration, problem solving, decision making, and
personal growth. Upon completion, students should be able to understand
various theories of counseling and demonstrate counseling techniques.

HSE 127 Conflict Resolution 2 2 0 3

Prerequisi tes: None

Corequisites: None

This course introduces conflict resolution and mediation theory and prac-
tice. Emphasis is placed on achieving compromise and a win/ win percep-
tion. Upon completion, students should be able to demonstrate compe-
tence in identifying seemingly dissimilar positions and facilitating agree-
ment.
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WorkE, p/
Course No. Title C~ ss lab Clmical Credll

HSE 245 Stress Management 2 2 0 3

Prerequisites: None

Corequisites: None

This course covers stressors and techniques for stress management. Topics
include anger, assertiveness, breathing, change, coping skills, family, time

management, meditation, guided imagery, and journaling. Upon comple-
tion, students should be able to identify areas of stress and the skills and

management techniques for dealing with stressors.

HSE 250 Financial Services 2 0 0 2

Prerequisites: None

Corequisites: None

This course introduces those agencies that provide income maintenance
casework services. Emphasis is placed on qualifying applicants for a vari-

ety of economic assistant programs offered by human services agencies.
Upon completion, students should be able to make a factual and objective
assessment of a client's economic situation to qualify them for economic
assistance.

HSE 251 Activities Therapy 2 2 0 3

Prerequisites: None

Corequisites: None

This course introduces skills and techniques used in recreation and leisure
activities to enhance the lives of special populations. Emphasis is placed
on music, art, and recreational therapy. Upon completion, students should
be able to define, plan, and adapt recreational activities for selected groups
and individuals.

HSE 255 Health Problems & Prevention 2 2 0 3

Prerequisites: None

Corequisites: None

This course surveys a range of health problems and issues, including the

development of prevention strategies. Topics include teen pregnancy, HIV /
AIDS, tuberculosis, communicable diseases, professional burnout, sub-
stance abuse, and sexually transmitted diseases. Upon completion, stu-

dents should be able to identify health issues and demonstrate prevention
strategies.

HUM 121 The Nature of America 3 0 0 3

Prerequisites: None

Corequisites: ENG 111

This course provides an interdisciplinary survey of the American cultural,
social, and political experience. Emphasis is placed on the multicultural
character of American society, distinctive qualities of various regions, and
the American political system. Upon completion, students should be able
to analyze significant cultural, social, and political aspects of American
life.
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Work Exp/
Course No. TiUe C~ ss Lab Clinical Credit

ISC 121 Environmental Health & Safety 3 0 0 3

Prerequisites: None

Corequisites: None

This course covers workplace environmental, health, and safety issues.

Emphasis is placed on managing the implementation and enforcement of

environmental health and safety regulations and on preventing accidents,

injuries, and illnesses. Upon completion, students should be able to dem-

onstrate an understanding of basic concepts of environmental, health, and

safety issues.

ISC 130 Introduction to Quality Control 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces the philosophies, principles, and techniques of

managing quality. Topics include the functions, responsibilities, structures,

costs, reports, personnel, and vendor-customer relationships associated

with quality control and management. Upon completion, students should

be able to demonstrate an understanding of quality control and manage-
ment.

ISC 210 Operations & Production Planning 3 0 0 3

Prerequisites: Completion of Curriculum Mathematics Requirement
Corequisi tes: None

This course includes the fundamentals of operations and production plan-
ning, forecasting, and scheduling. Topics include demand management,
production planning and control, scheduling, and budgeting. Upon
completion, students should be able to demonstrate an understanding of

the concepts and techniques involved in operations and production plan-
ning.

ISC 223 Quantitative Methods 3 0 0 3

Prerequisites: Completion of Curriculum Mathematics Requirement
Corequisites: None

This course introduces the quantitative methods involved in operations
management decision making. Topics include linear programming, fore-

casting techniques, inventory control, project management, decision analy-
sis, and simulation modeling. Upon completion, students should be able

to interpret quantitative results and demonstrate appropriate decision-

making skills.

MAS 140 Introduction to Masonry 1 2 0 2

Prerequisites: None

Corequisites: None

This course introduces basic principles and practices of masonry. Topics
include standard tools, materials, and practices used in basic masonry and

other related topics. Upon completion, students should be able to demon-

strate an understanding of masonry and be able to use basic masonry tech-

niques.
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Work Expl
Course No. Titl. C~ ss Lab Clinical Credit

MAT 121 Algebra/Trigonometry I 2 2 0 3

Prerequisites: MAT 070

Corequisites: None

This course provides an integrated approach to technology and the skills

required to manipulate, display, and interpret mathematical functions and
formulas used in problem solving. Topics include simplification, evalua-

tion, and solving of algebraic, and radical functions; complex numbers;

right triangle trigonometry; systems of equations; and the use of technol-

ogy. Upon completion, students should be able to demonstrate an under-

standing of the use of mathematics and technology to solve problems and

analyze and communicate results.

MAT 122 Algebra/Trigonometry II 2 2 0 3

Prerequisites: MAT 121

Corequisites: None

This course extends the concepts covered in MAT 121 to include addi-

tional topics in algebra, function analysis, and trigonometry. Topics in-

clude exponential and logarithmic functions, translation and scaling of

functions, Sine Law, Cosine Law, vectors and statistics. Upon completion,
students should be able to demonstrate an understanding of the use of

technology to solve problems and to analyze and communicate results.

MAT 151 Statistics I 3 0 0 3

Prerequisites: MAT 080

Corequisites: MAT ISlA

This course provides a project-based approach to the study of basic prob-
ability, descriptive and inferential statistics, and decision making. Empha-
sis is placed on measures of central tendency and dispersion, correlation,

regression, discrete and continuous probability distributions, quality con-

trol, population parameter estimation, and hypothesis testing. Upon
completion, students should be able to describe important characteristics

of a set of data and draw inferences about a population from sample data.

MAT ISlA Statistics I Lab 0 2 0 1

Prerequisites: MAT 080

Corequisites: MAT 151

This course is a laboratory for MAT 151. Emphasis is placed on experi-
ences that enhance the materials presented in the class. Upon completion,
students should be able to solve problems, apply critical thinking, work in

teams, and communicate effectively.

MAT 161 College Algebra 3 0 0 3

Prerequisites: MAT 080

Corequisites: None

This course provides an integrated technological approach to algebraic
topics used in problem solving. Emphasis is placed on applications in-

volving equations and inequalities; polynomial, rational, exponential and

logarithmic functions; and graphing and data analysis/ modeling. Upon
completion, students should be able to choose an appropriate model to fit
a data set and use the model for analysis and prediction.
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Work E' p/
Course No. Title Class Lab ClmlCal Credit

MAT 172A Precalculus Trigonometry Lab 0 2 0 1

Prerequisites: MAT 171

Corequisites: MAT 172
This course is a laboratory for MAT 172. Emphasis is placed on experi-
ences that enhance the materials presented in the class. Upon completion,
students should be able to solve problems, apply critical thinking, work in
teams, and communicate effectively.

MAT 263 Brief Calculus 3 0 0 3

Prerequisites: MAT 161

Corequisites: None
This course introduces concepts of differentiation and integration and their

applications to solving problems; the course is designed for students need-

ing one semester of calculus. Topics include functions, graphing, differen-
tiation, and integration with emphasis on applications drawn from busi-
ness, economics, and biological and behavioral sciences. Upon comple-
tion, students should be able to demonstrate an understanding of the use

of basic calculus and technology to solve problems and to analyze and
communicate results.

MAT 271 Calculus I 3 2 0 4

Prerequisites: MAT 172

Corequisites: None

This course covers in depth the differential calculus portion of a three-
course calculus sequence. Topics include limits, continuity, derivatives, and

integrals of algebraic and transcendental functions of one variable, with

applications. Upon completion, students should be able to apply differen-
tiation and integration techniques to algebraic and transcendental func-
tions.

MAT 272 Calculus II 3 2 0 4

Prerequisites: MAT 271

Corequisites: None
This course provides a rigorous treatment of integration and is the second
calculus course in a three-course sequence. Topics include applications of
definite integrals, techniques of integration, indeterminate forms, improper
integrals, infinite series, conic sections, parametric equations, polar coor-

dinates, and differential equations. Upon completion, students should be
able to use integration and approximation techniques to solve application
problems.

MAT 273 Calculus III 3 2 0 4

Prerequisites: MAT 272

Corequisites: None

This course covers the calculus of several variables and is third calculus
course in a three-course sequence. Topics include functions of several vari-
ables, partial derivatives, multiple integrals, solid analytical geometry,
vector-valued functions, and line and surface integrals. Upon completion,
students should be able to solve problems involving vectors and functions
of several variables.

187



CURRICULUM
COURSES

@ ~-

g.;
f0~~ 

1'>~~

O>-
ln""

O~ 

0' ~. >-

l

n ""

0 ~ 

itsrg; 

sr;
f0~~ 

a-.

a-.~ ~ 

0:;; >-

In''"
O~ 

g

00

5..

0 ~"

g

z:~ 

@

tTl

3 .....(

fl::
ro@

o

0 ..... _ 

a _. ::

r

0 ..... 

00

0 ~ 

I'> _. ..... (

l) 

tTl

o :

3 _. 

tn...... ..... 

tTl

Q) 

oq (

t ~ _. ~ (

D

rr1

l) >-

l) (

fl (

fl (

l) 

@

n

cd~..;:;-~(

fl(
l)

@n

0" ~ (

fl (

l) (

l) 

n

o":

3-.....(

flIt>
@n

fl(
flIt>

a-

It>::

r(
flIt>

@'-
1

tn. 

8...
0...

0 ..... 

It> 

0... 

n' 

a-. 

8 ..

g...
o ..... 

0

p: 

1'>'"

2.. 

8..
g..

o ..... 

n...
o...

o

I'>

n...
o...

o

It> 

I'> :

3

0 ~ ..... 

o

0

C

g

r. ~ 

0 ::. ~ ~

0

C _. ~ ::. ~ 

0'
1

I'> 

0" 

I'> 

0 ~ _.::. 

0\ 

0... 

0" 

2 ~ ~ 

tn.::. ~ 

n:
3 ~ _. ~ .....

tu ~ 

f}) 

l-
1 ~. 

t'
j)" 

Y1

g: 

ro -;:

s ~ ~.~. 

0

o

z: 

It> ~ ..... ~. 

tn. ..... 

1'>:

3 (

fl ~ 

It> ~ (

fl _. ~

d

fJJ

r+ _. 

t) ~ 

rt> ~ ::;.: 

f:!
l. 

0,. 

0...:

3 ..... _. (

fl

i!'

g~

lt>~

it

It> 

I'>

o...

trjlt> 
It> 

it

e:

1'>~

o...

lt>~

it

3~~

vr~(

t~: 

OOm

U)(

t::;:

0... ~ _. (

fl "'

Cl

It> (

fl

It>

I'> 

nro.'?? 

8" 

0" ::!. :

3

n ?? (

fl

i!' 

g: 

2" 

0

8 .. ?? 

I'> ~ ~' -.?? (

fl

It> 

n

ClG '< ::

r"'
Cl .. ??

I'> ~ ..

l

n

It> 

X

It> 

It> "'

Cl

0

ro.....~<: 

o~~~.....

e: 

S

0...] 

Z ~ "

r1

8".!

I'

g-~

zz~ 

8"~

g;~

z~~ 

S. 

5.. ;:;- 

z

z ~ 

r:
3 <: 

It> 

tn. ~ 

z ~ 

0

I'> ~.

ClG _ 

0

g:

2..

g5..
gr-'~ 

S. 

0... 

P> ~. 

Ul

g

g

III

o...'""

lt(
flotrjl'

ll

n=_::

rg-

OOl'
ll

r~ '"

2.. !::.. ~ 

0

5: 

0 >-::;.;

9 ~ _. (

fl (

l) 

0:
3. 

l) ~ (

fl

n

1t>'

Q~~~

ng. 

2""'

ClOlt>
n~~

n

Cl

n. ~;; ~ 

It> ~ '-

3 ~

fl ...... 

n

3

0... 

tn. :

3

It> 

It> 

go

3

0

I'> <: ...... .... 

s.

oIt> 

roro::
r: 

tu ...... 

fJJ ~ 

tu {,

fl

N

to;

00-:>;" ......

l'
ll

0

0 "'

Cl ~ ::

l

o

Iii. ~ 

I'> ...... ::

l

ro

ffi .!

I' "'

Cl (

fl

5

r_

o "'

Cl

p> '

Jill

o...::

l~:::: 

Na. 

I'> (

fl

I'> ~ (

fl

III

It> "'

Cl ~ 

I'> 

0..."'
Cl ~ 

N ::

l

T ~ ::

T ~ ::

r ;:;. 

n

0... ~ ...... 

III

5 ::

r '
en ~ ~ ~ _. ~

j) ~

g

a.

urn
@ ~ 

fl1t>~

1'>

1'> "

tl

00' ::

r

ro

@ ~ 

e. 

Ul ....... (

t

3~

2"

It>

1fQa

e!..

Pl:;;

Oo... :

a

3 ;, 

0... 

o. -:< :

a

It> _. ~ 

0... ~ 

ro

C.
l ..... 

0.. 

t=)" ,.... 

3 ~ 

n

ro

0

0.. _. 

ro ::

t

l-
1

rn

x

0... ~ 

III

oit@OI'> 
6- 

It> ....."'

Cl

III

Cl~::

T~' 

n

3It>~~

g8.. ..

c

tn. ~ 

ClG

it ~ 

g. 

Cl ~ 

0 ~ ~ 

Co...

roo::
r ~

a-._(

t~ 

tTJ::
l

p> 

I'> :

3

n

t: 

Cl (

fl

0" '"" 

I'> 

tIl

l'

roa~

a-.",~ 

t:

flnn

n-. 

Cl ~ 

it

0

tIl

5 (

fl

S

0 ~ 

1'>

1'>

1'>:

3~ ~ 

fl ;

i; !::... 

n ~

ClG ~::

r::
r ...... ..

c

3~

0...~

9

s. 

Cl "'

Cl '"" 

I'> 

0... _ 

C.
l (/) 

n

ro ~ 

po. --

It> 

It> 

0...:

3 - 

u,::

r........

o.
go

g

It>

o~:;; ......= 

5.. 

8" 

g--
g

e!.. 

l-
1

n

en ~ 

r.
n

n

n .......

I'
D

r

0

o

g ~ 

t: _. ~ 

tIl

t: 

E.. ..
g

0

tIl

tI _. 

o

C ~ -. 

0

1t>"'

Cl~~ '

Jl

E"

s; 

cns:
un.......

0.. ""

1

n' (

D "< 

1'>"'

Cl2"~(

ji

p:,._(

flO

Cl

0" ~ 

r

g

0..."'
Cl~ 

It> 

r-' _. ~.

S"~~

a ~ 

jg"'
Cl~

9

Tit{
lg;:;~

3

It> 

0 :;; 

0... (

fl

III

s

l) 

I'> '"" 

It> 

e:.
a: ::!. ~ 

9

n

I'> 

0

I'> 

rop)_~

2""~

g::;;

p: 

C

2. ~ 

0 ~ "

0

n

It>

o"~~

o...~

fl

tIl

90...
1t>::

r

g(
OIt>~~

e:

l'
tl

ro ...... 

ClG

0

It> 

It> 

It> "'

Cl =::

r

2...

g..
g ~.

0... 

fl

0 -. 

S. 

C.
l ...... "" 

3 -.,-<

o

o...
ClG

a. 

n '

0- 

S. 

It> 

r+ 

ro

ro -. 

a-.

OPl
It> 

Ulo...

0... 

5.;' 

OnClG(
fl

o

a-......

3"
o

0

It> 

0 :

3

I'> 

roO~ 

a

g ~ ~ ::!. 

7" ~

ClG ~ 

3 ::;_. 

fl (

l) 

0' 

Q ~ 

It

p> 

0... ..... 

0..."'
Cl .!

I' 

5.. ..... 

3 :

3

I'> ~ 

N

o. ~ ~ 

N

5..:

3

I'> "'

Cl

n

0... 

0...'"'

1 -

0..

1-
1

f.
IJ

ClG ~ 

r_ 

fl ~ ..... (

fl

9:
3~~

fl (

l) 

It> (

fl

2"

0~~

3~ 

a. 

I'> ..... 

S' 

I'> 

o..~

fJJ('
t)_

r+

t.>> 

g ~ ~. 

fJJ

o. 

ffi ::

T

t.>> 

g ,'" 

t.>> 

t:: 

@ ~ 

s=- 

s' 

E

0

f;

0"

1'>::

r

I'> 

ffi

r=;.:

3

l€ ~ ~ 

0

re

It>

n -

r ~ 

3 (

fl

0 :

3

fl ~ . 

t::
r'

r.
nro

a-. 

0... 

0... ..... ...

0

o~

Q _. 

It>

it~~ 

0

2"-
6

I'> 

0

ro2"
e:~ 

0

fl ,

ffi

S. ~ 

0

r!::.."

r1~::

r~ 

0

5. ~

a:

g.~& 

r

n~ 

l) (

l) 

0 (

fl ~. 

I'> 

0

trj

a.~~"

O

g :

3

c::!. 

o ~ 

It>~

a-.

I'>~::

r::
r

C

g ~. ~. ~ 

g

t.>> 

3 :

3

N

ro ..... (

fl ~ 

N

r.
n.......

rotIJ

W

0: ~ ~~ 

t.>> 

0... 

I

I

fl (

fl, (

l) 

I

Vl

U'
J

I

I

I ""'

1

fJ) 

I {/)



Work E' pl
Course No. Title Class Lab Clinical CredJl

MED 110 Orientation to Medical Assisting 1 0 0 1

Prerequisites: None

Corequisites: None
This course covers the history of medicine and the role of the medical as-

sistant in the health care setting. Emphasis is placed on professionalism,
communication, attitude, behaviors, and duties in the medical environ-
ment. Upon completion, students should be able to project a positive atti-
tude and promote the profession of medical assisting.

MED 118 Medical Law and Ethics 2 0 0 2

Prerequisites: None

Corequisites: None

This course covers legal relationships of physicians and patients, contrac-

tual agreements, professional liability, malpractice, medical practice acts,

informed consent, and bioethical issues. Emphasis is placed on legal terms,

professional attitudes, and the principles and basic concepts of ethics and
laws involved in providing medical services. Upon completion, students
should be able to meet the legal and ethical responsibilities of a multi-
skilled health professional.

MED 121 Medical Terminology I 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces prefixes, suffixes, and word roots used in the lan-

guage of medicine. Topics include medical vocabulary and the terms that
relate to the anatomy, physiology, pathological conditions, and treatment
of selected systems. Upon completion, students should be able to pro-
nounce, spell, and define medical terms as related to selected body sys-
tems and their pathological disorders.

MED 122 Medical Terminology II 3 0 0 3

Prerequisites: MED 121

Corequisi tes: None

This course is the second in a series of medical terminology courses. Top-
ics include medical vocabulary and the terms that relate to the anatomy,
physiology, pathological conditions, and treatment of selected systems.
Upon completion, students should be able to pronounce, spell, and define
medical terms as related to selected body systems and their pathological
disorders.

MED 130 Administrative Office Procedures I 1 2 0 2

Prerequisites: Enrollment in the Medical Assisting Program
Corequisites: None
This course introduces medical office administrative procedures. Topics
include appointment processing, written and oral communications, medi-
cal records, patient orientation, and safety. Upon completion, students
should be able to perform basic administrative skills within the medical
environment.
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Work ExplCourse No. TItle
C~ 5S Lab Cl1m,,1 Credit

MED 240 Exam Room Procedures II 3 4 0 5
Prerequisites: MED 140

Corequisites: MED 272
This course is designed to expand and build upon skills presented in MED
140. Emphasis is placed on advanced exam room procedures. Upon comple-tion, students should be able to demonstrate enhanced competence in se-
lected exam room procedures.

MED 260 MED Clinical Extemship 0 0 15 5
Prerequisites: Completion of All MED Prefix Courses
Corequisites: None
This course provides the opportunity to apply clinical, laboratory, and
administrative skills in a medical facility. Emphasis is placed on enhanc-
ing competence in clinical and administrative skills necessary for compre-hensive patient care and strengthening professional communications and
interactions. Upon completion, students should be able to function as an

entry- level health care professional.

MED 272 Drug Therapy 3 0 0 3
Prerequisites: Enrollment in the Medical Assisting Program and MED 140
Corequisi tes: None
This course focuses on major drug groups, including their side effects, in-
teractions, methods of administration, and proper documentation. Empha-sis is placed on the theory of drug administration. Upon completion, stu-
dents should be able to identify, spell, recognize side effects of, and docu-
ment the most commonly used medications in a physician' s office.

MHA 150 Mental Health Systems 3 0 0 3
Prerequisi tes: HSE 110

Corequisites: None
This course introduces the treatment and services available at both publicand private mental health facilities. Topics include intake procedures, ad-
mission criteria, history, and structure of mental health facilities. Uponcompletion, students should be able to demonstrate competence in articu-
lating both the theory and practice of mental health services delivery.
MHA 155 Psychological Assessment 3 0 0 3
Prerequisites: PSY 150

Corequisites: None
This course covers psychological assessment. Emphasis is placed on differ-
ent types of psychological tests. Upon completion, students should be able
to recognize and understand the purpose of various psychological tests.

MHA 240 Advocacy 2 0 0 2
Prerequisites: HSE 110

Corequisites: None
This course covers the roles and duties of the client advocate. Topics in-
clude treatment planning, needs assessment, referral procedures, and fol-
low-up and integration of services. Upon completion, students should be
able to effectively manage the care of the whole person from contact initia-
tion to termination.
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Work ExplCourse No. ri~e
Class Lab Clinical Credit

NET 110 Data CommINetworking 2 2 0 3
Prerequisites: None

Corequisi tes: CIS 110 or CIS 111, CIS 130
This course introduce data communication and networking. Topics include
telecommunication standards, protocols, equipment, network topologies,
communication software, LANs, WANs, the Internet, and network oper-
ating systems. Upon completion, students should be able to demonstrate
understanding of the fundamentals of telecommunication and network-
ing.

NUR 101 Practical Nursing I 7 6 6 11
Prerequisites: None

Corequisites: BIO 106, NUR 117, NUT 110
This course introduces concepts as related to the practical nurse' s caregiverand discipline-specific roles. Emphasis is placed on the nursing process,
legal/ ethical/professional issues, wellness/ illness patterns, and basic nurs-

ing skills. Upon completion, students should be able to demonstrate be-
ginning understanding of nursing process to promote/ maintain/ restore
optimum health for diverse clients throughout the life span.

NUR 102 Practical Nursing II 8 0 12 12
Prerequisites: BIO 106, NUR 101, NUR 117, NUT 110
Corequisites: ENG 111, PSY 110
This course includes more advanced concepts as related to the practical
nurse' s caregiver and discipline-specific roles. Emphasis is placed on the
nursing process, delegation, cost effectiveness, legal/ ethical/ professional
issues, and wellness/ illness patterns. Upon completion, students should
be able to begin participating in the nursing process to promote/ main-
tain/ restore optimum health for diverse clients throughout the life span.

NUR 103 Practical Nursing III 6 0 12 10
Prerequisites: ENG 111, NUR 102, PSY 110

Corequisites: None
This course focuses on use of nursing/ related concepts by practical nurses
as providers of care/ members of discipline in collaboration with health
team members. Emphasis is placed on the nursing process, wellness/ ill-
ness patterns, entry- level issues, accountability, advocacy, professional
development, evolving technology, and changing health care delivery sys-tems. Upon completion, students should be able to use the nursing pro-
cess to promote/ maintain/ restore optimum health for diverse clients
throughout the life span.

NUR 110 Nursing I 5 3 6 8
Prerequisites: Admission to the Associate Degree Nursing Program
Corequisites: BIO 168, NUR 117, PSY 150
This course introduces concepts basic to beginning nursing practice. Em-
phasis is placed on introducing the nurse' s role as provider of care, man-

ager of care, and member of the discipline of nursing. Upon completion,students should be able to demonstrate beginning competence in caringfor individuals with common alterations in health.
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Work Exp/Course No. Titl. 
Class Lab Clinical Credit

NUR 233 Leadership in Nursing 2 0 0 2
Prerequisites: NUR210

Corequisites: NUR 220
This course is designed to enhance nursing leadership and managementskills in a variety of health care settings. Emphasis is placed on leadershipstyles, supervision, delegation, leadership and management theories, con-
flict resolution, change, and time management. Upon completion, students
should be able to apply leadership and management skills in a variety of
health care settings.

NUT 110 Nutrition 3 0 0 3
Prerequisi tes: None

Corequisites: None
This course covers basic principles of nutrition and their relationship to
human health. Topics include meeting nutritional needs of healthy people,
menu modification based on special dietary needs, food habits, and con-

temporary problems associated with food selection. Upon completion, stu-
dents should be able to apply basic nutritional concepts to food prepara-tion and selection.

OMT 112 Materials Management 3 0 0 3
Prerequisites: None

Corequisites: None
This course covers the basic principles of materials management. Empha-sis is placed on the planning, procurement, movement, and storage of
materials. Upon completion, students should be able to demonstrate an

understanding of the concepts and techniques related to materials man-

agement.

OMT 260 Issues in Operations Management 3 0 0 3
Prerequisites: ISC 121, ISC 131, ISC 210 and GMT 112
Corequisi tes: None
This course presents a variety of topics that highlight contemporary prob-lems and issues related to operations management. Emphasis is placed on

productions and operations planning, environmental health and safety,materials management, and quality systems. Upon completion, students
should be able to demonstrate the ability to make decisions and resolve
problems in an operations management environment.

OST 131 Keyboarding 1 2 0 2
Prerequisites: None

Corequisites: None
This course covers basic keyboarding skills. Emphasis is placed on the
touch system, correct techniques, and development of speed and accu-

racy. Upon completion, students should be able to key at an acceptable
speed and accuracy level using the touch system.
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Work Exp/
Course No Title C~ ss Lab Clinical Credit

OST 142 Medical Terms II-Medical Office 3 0 0 3

Prerequisi tes: OST 141

Corequisites:   None

This course is a continuation of OST 141 and continues the study, using a

language-structure approach, of medical office terminology and vocabu-

lary. Topics include word parts that relate to systemic components, condi-

tions, pathology, and disorder remediation in the remaining systems of

the human body. Upon completion, students should be able to relate words

to systems, pluralize, define, pronounce, and construct sentences with the

included terms.

OST 148 Medical Coding Billing & Insurance 3 0 0 3

Prerequisites:  None

Corequisites:   None

This course introduces CPT and ICD coding as they apply to medical in-

surance and billing. Emphasis is placed on accuracy in coding, forms prepa-
ration, and posting. Upon completion, students should be able to describe

the steps of the total billing cycle and explain the importance of accuracy.

OST 149 Medical Legal Issues 3 0 0 3

Prerequisites:  None

Corequisites:   None

This course introduces the complex legal, moral, and ethical issues involved

in providing health-care services. Emphasis is placed on the legal require-
ments of medical practices; the relationship of physician, patient, and of-

fice personnel; professional liabilities; and medical practice liability. Upon
completion, students should be able to demonstrate a working knowledge
of current medical law and accepted ethical behavior.

OST 155 Legal Terminology 3 0 0 3

Prerequisites:  None

Corequisites:   None

This course covers the terminology appropriate to the legal profession.
Topics include legal research, court systems, litigation, civil and criminal

law, probate, real and personal property, contracts and leases, domestic

relations, equity, and corporations. Upon completion, students should be

able to spell, pronounce, define, and demonstrate an understanding of the

use of these legal terms.

OST 156 Legal Office Procedures 2 2 0 3

Prerequisites:  OST 134

Corequisites:   None

This course covers legal office functions involved in the operation of a law

office. Emphasis is placed on procedures in the law office involving the

court system, legal research, litigation, probate, and real estate, personal
injury, criminal, and civil law. Upon completion, students should be able

to demonstrate a high level of competence in performing legal office du-

ties.
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Work Expl
Course No.      Title C~ ss Lab Clinical Credit

OST 236 Advanced Word/ Information Processing 2 2 0 3

Prerequisites:  OST 135 or OST 136

Corequisites:   None

This course develops proficiency in the utilization of advanced word/ in-

formation processing functions. Topics include tables, graphics, macros,

sorting, document assembly, merging, and newspaper and brochure col-

umns. Upon completion, students should be able to produce a variety of

complex business documents.

OST 241 Medical Office Transcription I 1 2 0 2

Prerequisites:  MED 121 or OST 141, OST 136

Corequisites:   None

This course introduces machine transcription techniques as applied to

medical documents. Emphasis is placed on accurate transcription, proof-
reading, and use of reference materials as well as vocabulary building.

Upon completion, students should be able to prepare accurate and usable

transcripts of voice recordings in the covered specialties.

OST 242 Medical Office Transcription II 1 2 0 2

Prerequisites:  OST 241

Corequisites:   None

This course continues building machine transcription techniques as ap-

plied to medical documents. Emphasis is placed on accurate transcription,
proofreading, and use of reference materials as well as continued proof-
reading/ editing skills and vocabulary building. Upon completion, students

should be able to perform competently in preparing accurate and usable

transcripts of voice recordings in the covered specialties.

OST 243 Medical Office Simulation 2 2 0 3

Prerequisites:  OST 148

Corequisites:   None

This course introduces medical systems used to process information in the

automated office. Topics include traditional and electronic information

resources, storing and retrieving information, and the billing cycle. Upon
completion, students should be able to use the computer accurately to

schedule, bill, update, and make corrections.

OST 252 Legal Transcription I 2 2 0 3

Prerequisites:  OST 134 or OST 136 and OST 155

Corequisites:   None

This course provides experience in using the transcriber to produce legal
correspondence, forms, and documents with mailable accuracy from re-

corded tapes. Emphasis is placed on operating the transcriber, developing
listening skills to translate the audio into hard copy, and producing mail-

able documents. Upon completion, students should be able to transcribe

legal forms and documents with reasonable accuracy.
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Work Exp/
Course No.      Titl. Class Lab Cluneal Credit

PED 110 Fit and Well for Life 1 2 0 2

Prerequisites:  None

Corequisites:   None
This course is designed to investigate and apply the basic concepts and

principles of lifetime physical fitness and other health-related factors.

Emphasis is placed on wellness through the study of nutrition, weight
control, stress management, and consumer facts on exercise and fitness.

Upon completion, students should be able to plan a personal, lifelong fit-
ness program based on individual needs, abilities, and interests.

PED 115 Step Aerobics I 0 3 0 1

Prerequisites:  None

Corequisites:   None
This course introduces the fundamentals of step aerobics. Emphasis is

placed on basic stepping up and down on an adjustable platform; cardio-
vascular fitness; and upper body, floor, and abdominal exercises. Upon
completion, students should be able to participate in basic step aerobics.

PED 130 Tennis- Beginning 0 2 0 1

Prerequisites:  None

Corequisites:   None

This course emphasizes the fundamentals of tennis. Topics include basic
strokes, rules, etiquette, and court play. Upon completion, students should
be able to play recreational tennis.

PED 139 Bowling-Beginning 0 2 0 1

Prerequisites:  None

Corequisi tes:  None

This course introduces the fundamentals of bowling. Emphasis is placed
on ball selection, grips, stance, and delivery along with rules and etiquette.
Upon completion, students should be able to participate in recreational

bowling.

PED 143 Volleyball-Beginning 0 2 0 1

Prerequisites:  None

Corequisites:   None

This course covers the fundamentals of volleyball. Emphasis is placed on

the basics of serving, passing, setting, spiking, blocking, and the rules and

etiquette of volleyball. Upon completion, students should be able to par-
ticipate in recreational volleyball.

PED 152 Swimming- Beginning 0 2 0 1

Prerequisites:  None

Corequisi tes:  None

This course is designed for non-swimmers and beginners. Emphasis is

placed on developing confidence in the water, learning water safety, ac-

quiring skills in floating, and learning elementary strokes. Upon comple-
tion, students should be able to demonstrate safety skills and be able to
tread water, back float, and use the crawl stroke for 20 yards.
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Work Expl
Course No. Title C~ S; lab ClU1Il:al Credit

PHY 131 Physics- Mechanics 3 2 0 4

Prerequisites: MAT 121 or MAT 161

Corequisites: None

This algebra/ trigonometry-based course introduces fundamental physical
concepts as applied to engineering technology fields. Topics include sys-
tems of units, problem-solving methods, graphical analysis, vectors, mo-

tion, forces, Newton' s laws of motion, work, energy, power, momentum,

and properties of matter. Upon completion, students should be able to ap-

ply the principles studied to applications in engineering technology fields.

PHY 151 College Physics I 3 2 0 4

Prerequisites: MAT 161 or MAT 171

Corequisites: None

This course uses algebra- and trigonometry-based mathematical models

to introduce the fundamental concepts that describe the physical world.

Topics include units and measurement, vectors, linear kinematics and dy-
namics, energy, power, momentum, fluid mechanics, and heat. Upon
completion, students should be able to demonstrate an understanding of

the principles involved and display analytical problem-solving ability for

the topics covered.

PHY 152 College Physics II 3 2 0 4

Prerequisites: PHY 151

Corequisites: None

This course uses algebra- and trigonometry-based mathematical models

to introduce the fundamental concepts that describe the physical world.

Topics include electrostatic forces, electric fields, electric potentials, direct-

current circuits, magnetostatic forces, magnetic fields, electromagnetic in-

duction, alternating-current circuits, and light. Upon completion, students

should be able to demonstrate an understanding of the principles involved

and display analytical problem-solving ability for the topics covered.

PHY 251 General Physics I 3 3 0 4

Prerequisi tes: MAT 271

Corequisites: MAT 272

This course uses calculus-based mathematical models to introduce the fun-

damental concepts that describe the physical world. Topics include units

and measurement, vector operations, linear kinematics and dynamics,
energy, power, momentum, rotational mechanics, periodic motion, fluid

mechanics, and heat. Upon completion, students should be able to dem-

onstrate an understanding of the principles involved and display analyti-
cal problem-solving ability for the topics covered.

PHY 252 General Physics II 3 3 0 4

Prerequisites: MAT 272 and PHY 251

Corequisites: None

This course uses calculus-based mathematical models to introduce the fun-

damental concepts that describe the physical world. Topics include elec-

trostatic forces, electric fields, electric potentials, direct-current circuits,

magnetostatic forces, magnetic fields, electromagnetic induction, alternat-

ing-current circuits, and light. Upon completion, students should be able

to demonstrate an understanding of the principles involved and display
analytical problem-solving ability for the topics covered.
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Work E' plCour~ No Title
S5 Lab I1m,,1 ( redi

PSY 150 General Psychology 3 0 0 3

Prerequisites: None

Corequisites: None
This course provides an overview of the scientific study of human behav-
ior. Topics include history, methodology, biopsychology, sensation, per-
ception, learning, motivation, cognition, abnormal behavior, personality
theory, social psychology, and other relevant topics. Upon completion, stu-
dents should be able to demonstrate a basic knowledge of the science of

psychology.

PSY 239 Psychology of Personality 3 0 0 3

Prerequisites: PSY 150

Corequisi tes: None
This course covers major personality theories and personality research
methods. Topics include psychoanalytic, behavioristic, social learning,
cognitive, humanistic, and trait theories including supporting research.
Upon completion, students should be able to compare and contrast tradi-
tional and contemporary approaches to the understanding of individual
differences in human behavior.

PSY 241 Developmental Psychology 3 0 0 3

Prerequisites: PSY 150

Corequisi tes: None
This course is a study of human growth and development. Emphasis is
placed on major theories and perspectives as they relate to the physical,
cognitive, and psychosocial aspects of development from conception to
death. Upon completion, students should be able to demonstrate knowl-
edge of development across the life span.

PSY 243 Child Psychology 3 0 0 3

Prerequisi tes: PSY 150

Corequisites: None

This course provides an overview of physical, cognitive, and psychosocial
development from conception through adolescence. Topics include theo-
ries and research, interaction of biological and environmental factors, lan-
guage development, learning and cognitive processes, social relations, and
moral development. Upon completion, students should be able to identify
typical and atypical childhood behavior patterns as well as appropriate
strategies for interacting with children.

PSY 265 Behavioral Modification 3 0 0 3
Prerequisites: PSY 150

Corequisites: None
This course is an applied study of factors influencing human behavior and
strategies for behavioral change. Emphasis is placed on cognitive-behav-
ioral theory, behavioral assessment, practical applications of conditioning
techniques, and maintenance of adaptive behavior patterns. Upon comple-
tion, students should be able to implement basic learning principles to
effect behavioral changes in self and others.
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Work bpi

Course No Title C~ 5S Lab Cl1mcal CredIt

RAD 122 Radiographic Imaging II 1 3 0 2

Prerequisites: RAD 112, RAD 121, and RAD 161

Corequisites: RAD 131 and RAD 171

This course covers image receptor systems and processing principles. Topics
include film, film storage, processing, intensifying screens, grids, and beam

limitation. Upon completion, students should be able to demonstrate the

principles of selection and usage of imaging accessories to produce qual-

ity images.

RAD 131 Radiographic Physics I 1 3 0 2

Prerequisites: RAD 112, RAD 121, and RAD 161

Corequisites: RAD 122 and RAD 171

This course introduces the fundamental principles of physics that under-

lie diagnostic X- ray production and radiography. Topics include electro-

magnetic waves, electricity and magnetism, electrical energy, and power

and circuits as they relate to radiography. Upon completion, students

should be able to demonstrate an understanding of basic principles of

physics as they relate to the operation of radiographic equipment.

RAD 151 RAD Clinical Ed I 0 0 6 2

Prerequisites: Enrollment in the Radiography Program

Corequisi tes: RAD 110 and RAD 111

This course introduces patient management and basic radiographic pro-

cedures in the clinical setting. Emphasis is placed on mastering position-

ing of the chest and extremities, manipulating equipment, and applying

principles of ALARA. Upon completion, students should be able to dem-

onstrate successful completion of clinical objectives.

RAD 161 RAD Clinical Ed II 0 0 15 5

Prerequisites: RAD 110, RAD 111, and RAD 151

Corequisites: RAD 112 and RAD 121

This course provides additional experience in patient management and in

more complex radiographic procedures. Emphasis is placed on mastering

positioning of the spine, pelvis, head and neck, and thorax and adapting

procedures to meet patient variations. Upon completion, students should

be able to demonstrate successful completion of clinical objectives.

RADl71 RAD Clinical Ed III 0 0 12 4

Prerequisites: RAD 112, RAD 121, and RAD 161

Corequisites: RAD 122 and RAD 131

This course provides experience in patient management specific to fluoro-

scopic and advanced radiographic procedures. Emphasis is placed on ap-

plying appropriate technical factors to all studies and mastering position-

ing of gastrointestinal and urological studies. Upon completion, students

should be able to demonstrate successful completion of clinical objectives.
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WorkExp /Course No, Title Class Lab Clinical Cred,

RAD 261 RAD Clinical Ed V 0 0 21 7

Prerequisites: RAD 251

Corequisites: RAD 245
This course is designed to enhance expertise in all radiographic proce-
dures, patient management, radiation protection, and image production
and evaluation. Emphasis is placed on developing an autonomous ap-
proach to the diversity of clinical situations and successfully adapting to
those procedures. Upon completion, students should be able to demon-
strate successful completion of clinical objectives.

REC 110 Introduction to Leisure Services 3 0 0 3

Prerequisites: None

Corequisites: None
This course introduces park and recreation systems focusing on the social
aspects and the role of government in meeting the recreational needs of
America. Emphasis is placed on the importance of resource management
arising from the social needs of urban America. Upon completion, stu-
dents should be able to outline the leisure need of America in the 21st
century.

REC 120 Introduction to Special Populations 3 0 0 3

Prerequisites: None

Corequisites: None
This course introduces a variety of special populations and conditions that
may be encountered in therapeutic recreation environments. Topics include
mental retardation, mental illness, communication disorders, as well as

many specific physical and muscular conditions. Upon completion, stu-
dents should be able to define and identify characteristics of special condi-
tions and locate corresponding treatment locations within the community.

REC 122 Program Administration 3 0 0 3

Prerequisi tes: None

Corequisites: None
This course covers the organization and implementation of recreational

programs. Topics include schedules and budgets, group dynamics, prob-
lem-solving techniques, and leadership roles. Upon completion, students
should be able to construct schedules for facilities and personnel, prepare
budgets and cost analysis, and demonstrate leadership characteristics and
problem-solving techniques.

REC 124 Social Recreational Activities 1 2 0 2

Prerequisites: None

Corequisites: None
This course covers planning, organizing, and leading social recreational
activities and programs. Emphasis is placed on understanding group dy-
namics and incorporating these techniques in social activities. Upon
completion, students should be able to organize and carry out social events
for all age groups in various social settings.
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Work Expl
Course No Title Class Lob CIiJ1lcal Credit

REC 217 MaintenancelFacility Management 2 2 0 3

Prerequisites: None

Corequisites: None

This course provides hands-on experience in maintaining equipment and

managing a recreational facility. Emphasis is placed on the use of indoor

and outdoor recreational facilities and equipment. Upon completion, stu-

dents should be able to layout a recreational environment, including equip-
ment that meets safety standards.

REC 218 Cultural Programs 1 3 0 2

Prerequisites: None

Corequisites: None

This course provides a general knowledge of music, dance, and drama

required for cultural programming. Emphasis is placed on activity plan-
ning and practical skills in cultural arts. Upon completion, students should

be able to discuss values, scope, and organizational patterns for cultural

programming.

REC 222 Commercial Recreation & Tourism 3 0 0 3

Prerequisites: None

Corequisites: None

This course covers job opportunities in the tourism industry. Emphasis is

placed on the economic impact of tourism in communities and the job
opportunities available through commercial activities. Upon completion,
students should be able to describe the economic impact and commercial

recreation endeavors within the state.

REC 224 Leisure & the Aging 2 2 0 3

Prerequisi tes: None

Corequisites: None

This course covers the basic components of planning leisure programs for

older adults. Emphasis is placed on needs and capabilities of older adults,

programming techniques, and leadership skills. Upon completion, students

should be able to initiate, direct, and coordinate personnel and carry out

activities for older adults.

REC 226 Pathways to Wellness 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces the concept of total wellness by making lifestyle
changes so that spiritual, mental, and social well-being are attained. Em-

phasis is placed on current health information and setting health goals
and objectives to attain total well-being. Upon completion, students should

be able to make positive changes in attaining personal and family wellness.
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Work Exp/
Course No. Title C~ ss Lab C1uueal Credil

SAB 110 Substance Abuse Overview 3 0 0 3

Prerequisites: None

Corequisites: None
This course provides an overview of the core concepts in substance abuse
and dependence. Topics include the history of drug use/ abuse, effects on

societal members, treatment of addiction, and preventive measures. Upon
completion, students should be able to demonstrate knowledge of the eti-

ology of drug abuse, addiction, prevention, and treatment.

SAB 120 Intake and Assessment 3 0 0 3

Prerequisi tes: None

Corequisi tes: None

This course develops processes for establishment of client rapport, elicita-

tion of client information on which therapeutic activities are based, and

stimulation of client introspection. Topics include diagnostic criteria, func-

tions of counseling, nonverbal behavior, collaterals and significant others,
dual diagnosis, client strengths and weakness, uncooperative clients, and
crisis interventions. Upon completion, students should be able to estab-

lish communication with clients, recognize disorders, obtain information
for counseling, and terminate the counseling process.

SAB 125 SAB Case Management 2 2 0 3

Prerequisites: SAB 120

Corequisites: None

This course provides case management activities, including record keep-
ing, recovery issues, community resources, and continuum of care. Em-

phasis is placed on establishing a systematic approach to monitor the treat-

ment plan and maintain quality of life. Upon completion, students should
be able to assist clients in the continuum of care as an ongoing recovery

process and develop agency networking.

SAB 135 Addictive Process 3 0 0 3

Prerequisites: PSY 150

Corequisites: None

This course explores the physical, emotional, psychological, and cultural

aspects of the addictive process. Emphasis is placed on addictions to food,
sex, alcohol, drugs, work, gambling, and relationships. Upon completion,
students should be able to identify the effects, prevention strategies, and

treatment methods associated with addictive disorders.

SAB 140 Pharmacology 3 0 0 3

Prerequisites: None

Corequisites: None

This course covers the pharmacology of psychoactive drugs and abused
chemicals and treatment options. Emphasis is placed on the use of psy-
choactive drugs and related psychological and social complexities, includ-

ing models for prevention and treatment. Upon completion, students
should be able to understand and identify theories of addiction, major
classes of drugs, treatment alternatives, and social repercussions.
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Work bpi
Course No. Title C~ ss lAb Climcal CredIt

sac 213 Sociology of the Family 3 0 0 3

Prerequisites: None

Corequisites: None

This course covers the institution of the family and other intimate rela-

tionships. Emphasis is placed on mate selection, gender roles, sexuality,
communication, power and conflict, parenthood, diverse lifestyles, divorce
and remarriage, and economic issues. Upon completion, students should

be able to analyze the family as a social institution and the social forces

which influence its development and change.

sac 220 Social Problems 3 0 0 3

Prerequisites: None

Corequisi tes: None

This course provides an in-depth study of current social problems. Em-

phasis is placed on causes, consequences, and possible solutions to prob-
lems associated with families, schools, workplaces, communities, and the

environment. Upon completion, students should be able to recognize, de-

fine, analyze, and propose solutions to these problems.

sac 225 Social Diversity 3 0 0 3

Prerequisites: None

Corequisites: None

This course provides a comparison of diverse roles, interests, opportuni-
ties, contributions, and experiences in social life. Topics include race,

ethnicity, gender, sexual orientation, class, and religion. Upon completion,
students should be able to analyze how cultural and ethnic differences
evolve and how they affect personality development, values, and toler-

ance.

SPA 111 Elementary Spanish I 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces the fundamental elements of the Spanish language
within a cultural context. Emphasis is placed on the development of basic

listening, speaking, reading, and writing skills. Upon completion, students

should be able to comprehend and respond with grammatical accuracy to

spoken and written Spanish and demonstrate cultural awareness.

SPA 112 Elementary Spanish II 3 0 0 3

Prerequisites: SPA 111

Corequisites: None

This course is a continuation of SPA 111 focusing on the fundamental ele-
ments of the Spanish language within a cultural context. Emphasis is placed
on the progressive development of listening, speaking, reading, and writ-

ing skills. Upon completion, students should be able to comprehend and

respond with increasing proficiency to spoken and written Spanish and
demonstrate further cultural awareness.
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WorkExp/
Course No. Title C~ ss Lab Clinical Credit

WLD 110 Cutting Processes 1 3 0 2

Prerequisites: None

Corequisites: None

This course introduces oxy-fuel and plasma-arc cutting systems. Topics
include safety, proper equipment setup, and operation of oxy-fuel and

plasma-arc cutting equipment with emphasis on straight line, curve and

bevel cutting. Upon completion, students should be able to oxy-fuel and

plasma-arc cut metals of varying thickness.

WLD111 Oxy-Fuel Welding 1 3 0 2

Prerequisites: None

Corequisites: None

This course introduces the oxy-fuel welding process. Topics include safety,
proper equipment setup, and operation of oxy-fuel welding equipment
with emphasis on bead application, profile, and discontinuities. Upon
completion, students should be able to oxy-fuel weld fillets and grooves
on plate and pipe in various positions.

WLD 112 Basic Welding Processes 1 3 0 2

Prerequisites: None

Corequisites: None

This course introduces basic welding and cutting. Emphasis is placed on

beads applied with gases, mild steel fillers, and electrodes and the capil-
lary action of solder. Upon completion, students should be able to set up

welding and oxy-fuel equipment and perform welding, brazing, and sol-

dering processes.

WLD 115 SMAW (Stick) Plate 2 9 0 5

Prerequisites: None

Corequisi tes: None

This course introduces the shielded metal arc ( stick) welding process.

Emphasis is placed on padding, fillet, and groove welds in various posi-
tions with SMAW electrodes. Upon completion, students should be able

to perform SMAW fillet and groove welds on carbon plate with prescribed
electrodes.

WLD 116 SMAW (Stick) Plate/Pipe 1 9 0 4

Prerequisites: WLD 115

Corequisites: None

This course is designed to enhance skills with the shielded metal arc (stick)

welding process. Emphasis is placed on advancing manipulative skills with

SMAW electrodes on varying joint geometry. Upon completion, students

should be able to perform groove welds on carbon steel with prescribed
electrodes in the flat, horizontal, vertical, and overhead positions.
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Gill, Denise B. .............................. ................................................. Manager, DayCare Center
B.A., Meredith College

Gray, Michelle R. ...... ................... ........................... Instructor, Office Systems Technology
B.5.E. and M.Ed., University of Arkansas

Gregory, Anthony R. ................ Instructor, Air Conditioning, Heating and Refrigeration
Diploma, Vance-Granville Community College

Grissom, Susan W. ............................ Director, Workplace Literacy /Special Populations/
Community-Based Sites

B. A, North Carolina Wesleyan College;
Master Teacher and Reading Specialist, East Carolina University

Guin, Daniel W. ............................................................................... Dean of College Services
B.s. B.A, East Carolina University; M. Ed., North Carolina State University

Hale, James E. ...................................... Chairperson, Commerce and Technical Education

Program Head / Instructor, Business Administration
A.A., Louisburg College; B.5., Atlantic Christian College;

M.B.A, East Tennessee State University

Hall, Evelyn L. .......................................................... Instructor, Office Systems Technology
AS, Peace College; B.5. and M. B.A., Meredith College

Hall, Linda B. ................................ Program Head/ Instructor, Office Systems Technology
B. A., Meredith College; M.s. North Carolina Central University

Hann, Jr., Carl E. ......... ................................................ Instructor, Business Administration
B.s., Chowan College

Harris, Evelyn L. ................................................................. Instructor, Information Systems
AA, Louisburg College; B.s., University of North Carolina at Greensboro;

M.B.A, Wake Forest University

Harris, Kimberly N. ..................................................... Instructor, Business Administration
B.A., University of North Carolina at Chapel Hill

Heath, Jacquelin M. ..................................................................... Program Head/ Instructor,

Early Childhood Associate: Teacher Associate
B.s. and M.s., North Carolina Agricultural and Technical State University

Hedrick, Rachel E. .............................................................. Case Manager, Welfare- to-Work
B.A., Campbell University

Henderson, George A. .................................. Director/ Recruiter of Continuing Education

for Basic Skills
B.s., Mars Hill College

Hendricks, Veronica A. ....................................................... Instructor, Nurses Aide I and II
AD.N, Vance-Granville Community College; B.S.N., University of North Carolina at Chapel Hill

Hight, Teresa J. ................................................................ Assistant Instructor, Cosmetology
Diploma, Vance-Granville Community College

Hill, Renee Y. .............................................................. Instructor, Associate Degree Nursing
B.s.N., University of North Carolina at Chapel Hill

Holt, Helen W. ............................................................................................ Instructor, English
B.A, Salem College; M.A, East Carolina University

Howell, Kimberly D. ............................................... Instructor, Office Systems Technology
AA, Louisburg College; B.5. and M.Ed., East Carolina University
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Laspina, Kathy D. ............................................................... Instructor, Information Systems
AA.5., Vance-Granville Community College; B.s., East Carolina University

Lewis, Jr., Kenneth A. .................................................. Director of Information Technology
A.5., Nash Community College; B.5. and M.S., East Carolina University

Lindsey, Helen D. ................................................... Coordinator, Student Support Services
B.s., Johnson C. Smith University;

M.A., School Counseling, and M.A, Administration, North Carolina Central University

Litzenberger, Robert H. ........................................... Instructor, Office Systems Technology
B.A., State University of New York College at Buffalo

Long, Thomas J. ........................ Program Head/ Instructor, Criminal Justice Technology
AAS., Durham Technical Institute; B.A, Elon College

May, Bobbie Jo C. ................................................... Coordinator, Franklin County Campus

Mayes, Mateland R. ............................................................ Instructor, Information Systems
B.5" Wake Forest University

McCullough, Laura J. ..................................... Instructor, English/ Developmental Studies
B.A. and M.A., Slippery Rock University

McGrady, Stephen D. ............................... Program Head/ Instructor, Biology/ ChemistryB.5., Wake Forest University; M.s., University of North Carolina at Chapel Hill

Miller, Robert A. ......................................................................................................... President
B.S. B.A., University of North Carolina at Chapel Hill; M.AEd, East Carolina University

Mitchell-Love, Janice L. ............................... Instructor, Developmental English/ Reading
B.A. and M.L.S., University of North Carolina at Chapel Hill; M.A, George Mason University

Mondou, Philip M. .................................................................................... Instructor, BiologyB.5., Washington University; B.A., Utica College of Syracuse University;
M.A, Mount Holyoke College

Morgan, Gary W. ........................................................................................ Business Manager
B.S. B.A, East Carolina University

Murdock, Marie H. ...................... Program Head/ Instructor, Early Childhood Associate
B.A., East Carolina University; M.5., Nova University

Nelms, Patsy C. .......................................................... Instructor, Associate Degree Nursing
B.S.N., East Carolina University

Nelson, Marsha J. .................................................................................... Dean of Curriculum
B.5., East Carolina University; M.Ed., North Carolina State University

Newell, Milltrene B. ..................................................... Instructor/ Coordinator of LiteracyB.5., Fayetteville State University; M.A., North Carolina Central University

Noble, Lauren B. ............................................................................... Instructor, RadiographyB.5., University of North Carolina at Chapel Hill; M.5. and EdD., North Carolina State University

Nowell, Jo Ellen M. ........................................................................ Publications Coordinator
B.A., University of North Carolina at Chapel Hill

Oakley, Brenda G. ............................................... Instructor, Computer Extension Program
Microcomputer Systems Technology, Vance-Granville Community College

Oakley, Sondra H. ....................................................... Director, Learning Resources Center
AA, Louisburg College; B.A., North Carolina State University;

M.L.S., University of North Carolina at Chapel Hill
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Smith, Barbara J. ..................................................................... Coordinator of Career Center

Diploma, Pitt Community College; Advanced Certification

Smith, Rita P. ............................................................................................... Instructor, English
B.A., Davis and Elkins College; M.A, North Carolina Central University

Smith, Wesley E. ........................................................................... Program Head/ Instructor,
Air Conditioning, Heating and Refrigeration Technology

Diploma, Vance-Granville Community College

Spencer, Jerry 1. ..................................................... Instructor, Criminal Justice Technology
AS., Durham Technical Community College; B.5., Mount Olive College

Stevens, Janice M. ...................................................................................... Instructor, English
B.A., Michigan State University; M.A., Central Michigan University

Stowe, Susan P. .................................................................... Instructor, Information Systems
B. B.A., Campbell University; MS., East Carolina University

Swilley, Christal E. ................................................... Instructor, Office Systems Technology
B.A, North Carolina State University

Tart, James J. ................. Program Head/ Instructor, Electronics Engineering Technology
Technical Diploma, Capital Radio Engineering Institute;

AAS., Vance-Granville Community College; B.5., Liberty University

Taylor, Thelma P. ...................................................................... Instructor, Industrial Sewing

Taylor-Messerich, Jean F. ......... Program Head/ Instructor, Human Services Technology
AAS., Jefferson Community College; B.S., Regents College

Terry, Orlando R. ............................................ Instructor, Human Resources Development
B.S., North Carolina Agricultural and Technical State University

Thomas, Dana R. ..................................................................... Lead Instructor, Cosmetology
Diploma, Vance-Granville Community College

Thompson, Tomeka C. ........................................................... Lead Instructor, Cosmetology
Diploma, Vance-Granville Community College

Townes, Duane A. .................................................................. Coordinator, Welfare- to-Work
B.A, North Carolina Central University

Townsend, Jeffrey W. ........................................................................ Instructor, Mathematics
B.A., University of Kansas; M.Ed., University of North Carolina at Chapel Hill

Tucker, Spring W. ................................................................ Instructor, Information Systems
B.5., Meredith College

Tunstall, Keith ........................................................................................ Instructor, Carpentry
Vocational Diploma, Vance-Granville Community College

Tunstall, Nancy A. ................................................... Coordinator, Warren County Campus
and Instructor, Information Systems

AA, Surry Community College; AAS., vance-Granville Community College;
B.S. and M. A, Wake Forest University

Tyndall, Curtis 1. .................................................. Coordinator/ Instructor, Public Services
Certification: Fire Service Instructor; EMT Instructor; Fire Fighter III; BCLS Instructor;
Criminal Justice Instructor; EMS; N.C. Fire Inspector Level III, State of North Carolina

Uchebo, Nwamaka A. .................................................... Assistant Instructor, Cosmetology
Certificate, De Shazaar's Beauty School; Diploma, Arnold's Beauty School
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SUPPORT STAFF
Andrews, Catherine R. ....................................................................................... Library CIeri
Bender, Daniel H. ................................................................................... Open Lab Techniciar
Berry, Denece P. .................................................................... JTPA/ OJT Placement Specialis
Blanchard, Pamela .................................................................. Assistant Bookstore Manage]
Bowman, Glenda W. ................................... Assistant to the Coordinator of Career Cente]
Brisson, Julie J. .......................................................... Resource Room/ Open Lab Techniciar
Coleman, Edith E. ............................................................... Tutor, Student Support Service~
Critcher, Delores C. ......................................... Technical Assistant/ Media Specialist, LRC
Currin, Kay C. ...................... Assistant Director of Personnel/ Institutional Effectivenes~
Daniel, Margaret T. .............................................................................. DayCare Center Coo~
Davis, Barbara N. ................................................................ Technical Assistant, AVT Center
Dawes, Yamika W. .............................................................. Tutor, Student Support Services
Edgerton, Blondelle T. ............................................................... Educational Specialist, WIA
Evans, Lisa R. .............................................................................. Budget/ Audit Coordinator
Fuller, Gerald P. ............................................................................ Public Information Officer
Gallatin, Teresa ....................................................................................... Child Care Specialist
Gill, Donna A. .............................................. Assistant Director of Information Technology
Graham, Patricia P. ............................................ Administrative Assistant to the President
Harris, Deborah J. .................................................... Child Care Specialist, DayCare Center
Harris, Pamela J. ...................................................... Child Care Specialist, DayCare Center
Harvey, Jessica 1. ............................................................................ Technical Assistant, LRC
Hughes, Katherine H. ............................................. Child Care Specialist, DayCare Center
Jackson, Roger 1. ...................................................................................... Bookstore Manager
Mabry, Edith 1. ............................................. Accounting Technician/ Accounts Receivable
McCall, Shelia H. ...................................................................... Lead Accounting Technician
McDaniel, Tisha B. .................................................... WIA/ Welfare to Work Job Developer
Moody, Michelle .................................................................................... Child Care Specialist
Nowell, Tommy T. ...................................................................................... Facilities Manager
O'Geary, Amy E. .................... Assistant to the Coordinator of Admissions and Records/

Testing Specialist
O'Neal, Scott K. ............................................................................ Administrative Assistant/

Tutor Supervisor, Student Support Services
Overby, Jason D. ................................................................................... Computer Technician
Rose, Jerry D. ........................................... Financial Aid Officer and Veterans Coordinator
Saunders, Craig ........................................................................................ PrintShop Manager
Schuster, Rose Marie .......................................................... Tutor, Student Support Services
Sherron, Lynn E. .......................................... DayCare Manager, Franklin County Campus
Short, Dolores H. ................................................................ Accounting Technician/ Cashier
Small, Ricky D. ............................................................. Print Shop/ Civic Center Technician
Sullivan, Deborah F. ......................................................................... Career Center Assistant
Watkins, Vickie S. ............................................................ Computer Systems Administrator
Wilkins, Betsy S. ........................................................... Accounting Technician/ Purchasing
Wilkinson, Ellen M. ................................................................................ Child Care Assistant
Williamson, Susan H. ......................................................................... Accounting Technician
Winstead, Marsha R. ............................................................................ Computer Technician
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PLANT OPERATIONS STAFF
Wilkins, J. Fleming ............................................. Director of Plant Operations and Security
Anderson, Robin M. ..................................................................................... Night Custodian
Barnette, Grover L. ....................................................................................... Night Custodian
Brooks, Charles L. .................................................................... Housekeeper, South Campus
Brooks, Lillian W. ...................................................................................................... Custodian
Cheatham, Jr., Melvin ................................................................. Custodian/ Groundskeeper
Currin, Kent E. ................................................................................. Maintenance Technician
Grissom, Andy G. ............................................................................ Maintenance Technician

Hargrove, Joseph ...................................................................................................... Custodian
Harris, James M. ....................................................................................................... Custodian
Jones, Mary A. ............................... ............................................................................ Custodian

Morgan, Edward J. ..................................................................... Groundskeeper /Custodian
Nicholas, Lucille H. ................................................ Housekeeper, Warren County Campus
Person, Tony L. .................................................................................... Messenger/ Custodian
Richa rdson, Murtha ................................................................................................. Custodian

Singley, Carolyn S. .................................................................................................... Custodian
Whiten, Richard J. ............................................................................... Maintenance Assistant

Yancey, Kenneth E. .................................................. Security Officer / Evening Coordinator
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i

VANCE-GRANVILLE COMMUNITY COLLEGE

MAIN CAMPUS

Intersection of Interstate 85 and Poplar Creek Road (Exit 209)

Midway between Henderson, N.C, and Oxford, N.C

SATELLITE CAMPUSES

Warren County Campus South Campus
u.s. 158 Business Butner-Creedmoor Highway

Ridgeway St. and Spring St.         Intersection of 1- 85

Warrenton, N.C and N.C 56

Franklin County Campus
8100 N.C 56 Highway

Louisburg, N.C

@


