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MESSAGE FROM THE PRESIDENT Z Page 8: College Administration

In what seems like only a few years, Vance-Granville
0
jooo4

Community College has leaped from the middle of the

pack among North Carolina's 59 community colleges to

THE COLLEGE ADMINISTRATIONbecome a true leader of the system. 
All the technical and building strides the college has

made in recent years adds up to one thing - providing Robert A. Miller ........................................................ President
better opportunities to learn and to train for meaningful rJ)

employment to you, the men and women of the four
l Fred H. Wilson, Jr. ........................................... Vice President

counties this school serves. Z Marsha J. Nelson ................................... Dean of Curriculum
As we look toward the future and building on Vance- l Maria B. 

Bailey............................. 
Dean of Student Services

Granville Community College's successes, we strive to Vanessa R. Jones .................. Dean of Student Development
take the school to even higher peaks. As we do, we know

0 and Advancement Services
there are several things we can count upon to help us Leo Kelly, Jr. ........................ Dean of Continuing Education
reach our goals: Daniel W. Guin .............................. Dean of College Services

VANCE-GRANVILLEA top-quality faculty that challenges our students
to never accept the minimum but to strive to accomplish Terry E. Garrison ............ Dean of Workforce Development
the very most that they can, and a support staff that helps the faculty perform its job Gary W. 

Morgan....................................... 
Business Manager COMMUNITY COLLEGE

in the most efficient manner.

Modem and expanding campuses in four counties - Vance, Granville, Franklin
and Warren - to accommodate the great demand for training in the counties we

serve and to make education more accessible to more people.
The overwhelming support of the people in the four counties we serve, both

in financial appropriations to operate our campuses and in gifts to the VGCC En-
dowment Fund and the VGCC Scholarship Program. These endowment and schol- BOARD OF TRUSTEES
arship funds have grown to more than $4 million, the largest among the state's com-

munity colleges, and they provide financial assistance to more than 400 students a

John K. Nelms ................................. Chairman
year.

Technological advances in equipment and teaching methods, including plans Donald C. Seifert, Sr. ............. Vice Chairman ADDENDUM-
for a biotechnology training center at the Franklin County Campus. Henrietta H. Clark ........................... Secretary

Excellent rapport with area government leaders, state lawmakers, economic

1998-2000 CATALOGdevelopers, and business and industry leaders with whom we closely work. D. Bernard Alston ............................................ Vance County
Each year we graduate more than 400 men and women from Vance-Granville J. David Brooks ........................................... Granville County

Community College, men and women armed with learning and training to enable Marion J. Church .............................................. Vance Countythem to get jobs for which they were previously not equipped, to perform their
Henrietta H. Clark ........................................... Vance Countycurrent jobs better and perhaps advance more rapidly, or to go on to four-year col-

leges and universities and attain higher degrees. T.W. Ellis, Jr. ...................................................... Vance County
We are extremely proud of what we have accomplished at Vance-Granville John M. Foster ...............................:.................. Vance County

Community College, but we know the past will not sustain us. We cannot stand Nancy R. Henderson ...................:................... Vance County
still, and we do not intend to because we know that you will need more training and Clarence Lemons ........................................ Granville County
better training in order to succeed in this rapidly-changing world. John K. Nelms ............................................Granville County

There are many more in our service area who need the services we can offer to
Abdul Sm Rasheed .......................................... Vance County July 1999help them secure gainful employment and to climb the ladder of success. And as
Donald C. Seifert, Sr. ....................................... Vance Countylong as those needs exist, this institution will be here, and we will constantly strive

to improve and to enhance the opportunities we offer the most important people at Grace W. Vickery .............................................. Vance County
Vance-Granville Community College - you, our students. Ralph S. Knott .............................. Franklin County (liaison)

Robert A. Miller
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If you desire counseling or treatment for the abuse of alcohol or drugs, you should

contact any of the following agencies:

Alcoholics Anonymous Alcoholism Information Center 919-286-9499

Narcotics Anonymous Hotline 919-755- 5391

Alcohol Drug Council ofNC 1- 800-662- 7030

Alcohol Abuse 24-Hour Hotline & Treatment 1- 800-374-2800

Alcohol Abuse & Addiction - Information & Treatment 1- 800- 333- 2294

Alcohol Abuse 24-Hour Assistance & Treatment 1- 800-234- 1253

Franklin County

Alcoholism & Drug Abuse Services - Mental Health Program 919-496-4111

Granville County
Alcoholism & Drug Abuse Services - Mental Health Program 919-693- 2611

120 Orange St., Oxford, NC 27565

Alcoholics Anonymous 111 Grace Street, Oxford, NC 919-693- 5635

Alcoholics Anonymous 213 Pine Tree Rd., Oxford, NC 919-693- 2329

Vance County
Alcoholism & Drug Abuse Services - Mental Health Program 252-492-4011

Warren County

Alcoholism & Drug Abuse Services - Mental Health Program 252-257-2774

546 Ridgeway St., Warrenton, NC

Durham County
Substance Abuse Services 919- 560- 7500

705 S. Mangum St., Durham, NC 27701

Wake County

Mental Health Services 3010 Falstaff Rd., Raleigh, NC 919- 250-3100

Alcoholics Anonymous Hotline 24 Hours 919-783- 6144

AI-Anon-Alateen 3824 Barrett Dr., Raleigh, NC 919- 787- 1653

M,',_"" 

0_"-.-"'-"-"'- ,___~ 
i~'.



CATALOG

1998-2000

VANCE-GRANVIL~E
COMMUNITY COLLEGE

your Opportunity Jor Success

252) 492-2061

http://www.vgcc.cc.nc.us

info@vgcc.cc.nc.us

ii



DIRECTORY

N o-J o-J (fl (fl ~ '" '" l' l''-............::r: 'Tl 'Tl 'Tl tTl tTl n n txl txl txl > > > > " T1 0..... '"
l ::r 2" S ro ~ 6>::;: 6' g. ~ g. ~ Vi' S' ~ ~ s ~ 0 ~ ~ 00 p.. p.. n n ~ ......;; l 0
J re p.. ll> a.9. g: ~ !!l ;;l ",::r. ~ S Q ll> ro ro 'U ::: S :::..::::..: S S ~ ~ _ ff::r. .

cr tb ::::: ~ ;;" 3 l:U .... - 2" (/) Q) - ~ '"
1 ~ a;:)" s ~ e: ~ ~. _. tb rtJ;:t ro <: S OJ :;d

l. ro a txl;;l ...... '" ~ '< ~ ::r.3". ::J ll> 
iii' ~ 0''< s ~ ::

J ::J 8" ~. 8. S S ~ txl
ro ...

c ~ 0:;; ~
Q. > > ~ o::r. a, a '" ~ Sl ~ ~ g. - ~::J S ~ 8. oa

OQc::: 
iil Sl q. n' n';: xo Q E. N OQ OQ' e:

1 ~ _. 0 I-t ;::> ~ l"D ro r-t" ,. J ~ """ t-\ ro loot

Ul

ur ~ ~ :: J tl 1r 0 !}) ~ W ~ ~ ~~ ~:: J .? '< ~ ~ Ul~. d' > ~ \0 n' ~. 1-1 N ,~~ ~ ~ ~ S-
Ul .......;:> =:~ ~ ~ < ~ ! ii ~.... 0 ..... ...... (fl p..OQ <: - 

p.. o' ...... ro Ul \, J Ul ll> ll> 0: .....
Ul Ul ;!l e;. ::l ll> ro _. .... :::. ~ ~ 

OQ.... ~! ll '"' ro ro n' :::.;:1 .:'I 0" <' :;: ~ ~ '< '< 
n <' !! l

ll> ~ _. OQ ~ Ul n n ... ro ;:> ..... <: .. J '>- _. Ul ro <: ,.... 00 ll> (fl 0 <; Ul

J p.. 0 ....... ~ re ro ~ ~ ;; l Ul ~ .... _. ( 3 ::=;:: ~ S' ~ :: r: - :::..: - ...... NUl::::-," U; s:: ll> ro 1-1

p.. ro::J ~ Ul
Ul::J ;:> ~ 

n ~ ...... <: 3" ro 0 - L~ J

8 ro 00 :;l '< n \, J

a Z 5. 9- ~ > Ul, 
Ul &. ~ ::

J ~. ~ 
OQ ~ ::

J ~ ( ti (") ~ a ~"@ -< ~ 
0" g. ~ -

ro'" : <::: 1::> 0 g. Ulp.. :-!"ft: r@~ ; z: \ Oo~~ n 9~ ro::l :: J:;::l
ro <' a : i!.. ll> Ul::J ' Tl.... ..... 0 n oo.?.... Ul III en - 0 ~ rr1
n <; : 0 _. 

Ul ll> Ul n <: . _. _. ~ ~ ,.

0
Ul :>> : ;; l _. n 0 l>l ro ~ Ul ' Tl Z::J:: J;:> >- 0 ro ...... I (")

g. a~~ ~ '
U s- S .?( ti'U.... 

0--;: . OQ~" O'-1 xfg... ~~
Ul Ul ro m : ~ :: J -< Z 0 .... ~ :: r: ::J ( 1;!l~ ~ rr1 ~ ..... ffi 3: l>l

0
p.. Ul ':: J n ...... 0

0 _. ~ 
N . r-' ...... :: l

iii' S ~..... ro g <:: :3 ~ ~ =-: '- l r-' N ~ fg ~ > $. ~
2l . :; r.l>l' U1<Tj ~~:; l ~ ~ ~:: r:p..p..z-:=~J.....(") ~ n \ 0 .., - roro

ro

Q ~ ~ 0 ~~ g
tr1 ~ g.;;l ;;0 () n-

Z
C')ro O--1'::J () IVro

O'U > 0

n n 9. n g..... a:;::l ~ o-< '" > N;;l.? ~ 7' :3 I<Tj

o 0 .... 0 S' 
l>l -':;::

l Ul ~ 0 3: 
0 0 z....,;:.. :3 0

Q Q a Cl a l>l~ g rr1 gj~ O . S' txl "'
tl ~.? hQ::E g:;::l

s- s-Cl9. Q re !: r ~:=~ trJ ~ s g:'1t~ c:: z~; ECi5 ::;: 7"

ll> ll> ro....noCl n::J Cl l>l Ulrol>l"' l:l C!G" g x....[ en hl>l'" ,<';;;:"

Cl 8" 8" ~ a 8 ::~. 8 ~ ::;. Q ~ Q g: 0 z '" ~ ~ ';' ( fl
tr1 . g. ~ n >

f ~ ~. 8.. 8.. ~ Q &. ~ !: l.::r: a ;E ~ ~ a ~ ~ ': 3 ( ti Z h ~ n g. Q g
en ~ 

0 g ~ ~

l. :>> Cl :>> no ~ ~ := T Q ~ ~. g. ~ ~ Q ~:>> ~ : 3 ~ 0 ~ ~ iil ::J ~ ;. ~ ~ ~ ~ 0
0 p.. _. 0.. l' ..... ::;. 0 v ....." - 0.. ::: s ~ ro _ ~ Ul ro 0 ...... 

v' 0 tTi ro

Z
ro 0 .... S iil S a ro Q 0.......::::. txl 0 0' 0 Cl 0 ~ D. 

txl S Cl ~ .... :: J p.. L~ J ~ N p.. ...... S n a x

Vi' 8- Vi' ~. ~ 0 ~ S' ::d ~ ~ ri n ~ m n::s! s: ~ Vi' m;!l ~. ~ 8' Z \ 0 %: g & 8 e ' ::;:
2" (fl Ul. .... Ul.... ; J...... 0.. "" _. ...... ro

0 .... ... 0 l>l ro _. g). ... ~ - (") '- l 0
Ul .... - Z IV

Ul
0.. 3 g 0 g S' S' Q ;;; ~ "' 16 ~ Cl := ~ ~:= a

Ul ~ 

8 ~ 0.. ~ n ;. rr1
VJ ,.... ~ :: r: ;:: h ~

Q ~ ~ Ul ...... Ul OQ OQ .... :: l::::r Q gl ::J ~ ~ s ...... ~ 0 Q ~ Ul ...... ~;:,- ~ 
ro '- l

Z Z QQ' '" . -
o.....-~~~

tTl~; E~'<: o
ll>rororo~ ro'Uo ~",~.....'" ro> '.:: r

aw~~~~~~""=: wa~~ sw-""' W!!la~~ @""' wo ~ p.. ( 1(1~
OQ _. ' 1 Ul '" '" '" non::;: .., _. ~ ll> 'U .., 0 2 .., l>l _. .... '" III 2 .., ~ ,: 3 N Ul l>l

J <: _. n ro n ll> ~ ro '. <: :: J ... - ~ <: :: I:: n <: ..... ::J ... n _. n <: ,..,' _. '- l 0-- '<

t.l _. ::s 0 ...... 0 ...... I-t ~ ~ """ 0 tu ~ "' t....;:J _. _. ....... -. -
0' $)

J tu 0 0........ _. f'C:I ~ :: 1 01

loot ...... n rc I-t -. I-t 1-'0

n ...... (t) n ...... OQ .,;- ( t) n n _. n ...... O'Q I-t ro _. n 0 -. N

Q m gl go~ go g m ~ gl ffi Q !!l 0: a m ~ g m ~ Q ~ go a g m ~ ~ ' f N

0:........-.""..'-., ..........,



MESSAGE FROM THE PRESIDENT

Vance Granville Community College, like
society and the world around it, continues to

change. But our goal remains the same - to pre-
pare you, and all those who seek assistance at
our doors, to succeed in future endeavors.

Since the school began in 1969 as a techni-
cal institute, it operated on the quarter system
until the fall of 1997 when we began scheduling
classes by semester. This was a move made

throughout the 59 schools in the Community
College System of North Carolina.

Frankly, we thought enrollment at Vance-
Granville, which had continued to increase each
school year, might fall off a bit with the begin-
ning of the semester system. Instead, 232 more

students enrolled for Fall Semester 1997 than for
Spring Quarter 1997. This defied a trend across

the state community college system.
We cannot explain this in any definite terms, but we are confident it is

an endorsement of the quality and variety of marketable skills we are pro-
viding our students and the successes they have achieved after graduation
from Vance-Granville.

One advantage of the semester system is that courses conform more

readily to four-year college offerings, and they ease the transfer of credits
from Vance-Granville to a four-year college or university. We will continue
to strengthen our College Transfer Program so that our students who want
to go on to pursue bachelor' s degrees will be better prepared to do so.

However, we will in no way diminish the emphasis we place on tech-
nical and vocational training at Vance-Granville Community College. We
are extremely proud of the preparation we provide for our students who
want to obtain a skill and enter the world of work. Our graduates have
been extremely successful at getting good jobs and in passing certification
exams that are part of their fields.

The upgrading of facilities and equipment continues at Vance-Granville,
particularly in the computer/ technology realm. The installation of fiber
optic cabling and new computers with the latest software programs have
brought our Occupational Extension labs to the highest level available.

Despite the recent purchases, installations and innovations, Vance-
Granville Community College remains the finest education bargain avail-
able anywhere. Continued donations to our Endowment Fund allow it to

grow and provide financial aid which ensures that no eligible student will
be denied access to education because he or she cannot pay. A generous
community has made this possible for you and your fellow students.

We are thankful for the support we get from individuals, businesses
and organizations within our four-county community, and we will work
hard to justify their faith in us. With their continued support and our sin-
cere efforts Vance-Granville Community College will only grow stronger.From this strength, you - the student - will benefit.

Ben F. Currin
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Fall Semester 1999

August 23 Monday Curriculum Classes Begin
August 25 Wednesday Last Day To Add A Class

September 6 Monday Labor Day Holiday
September 14 Tuesday Last Day For Refund

September 14 Tuesday Last Day To Withdraw

With No Transcript Grade
October 18- 19 Monday-Tuesday Fall Break

October 20 Wednesday Last Day To Withdraw With "W" Grade

November 25-26 Thursday-Friday Thanksgiving Holidays
December 17 Friday Curriculum Classes End

Spring Semester 2000

January 10 Monday Curriculum Classes Begin
January 12 Wednesday Last Day To Add A Class

January 17 Monday Martin Luther King, Jr. Holiday
February 1 Tuesday Last Day For Refund

February 1 Tuesday Last Day To Withdraw

With No Transcript Grade

March 6 Monday Last Day To Withdraw With "W" Grade

March 20-24 Monday-Friday Spring Break

April 21 Friday Good Friday Holiday
May 9 Tuesday Curriculum Classes End

Spring Graduation To Be Announced

1

Summer Term 2000

May 23 Tuesday Curriculum Classes Begin
May 25 Thursday Last Day To Add A Class

June 5 Monday Last Day For Refund

June 5 Monday Last Day To Withdraw

With No Transcript Grade

June 23 Friday Last Day To Withdraw With "W" Grade

July 3-7 Monday-Friday Independence Day Holidays
August 3 Thursday Curriculum Classes End

August Summer Graduation To Be Announced

7
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THE COLLEGE

Vance-Granville Community College was founded as Vance County
Technical Institute by the 1969 North Carolina General Assembly. In receiv-

ing its charter, it became the 30th college approved as a member of the

state system, which today boasts 59 institutions.

In January 1970, VCTI officially moved into renovated quarters of the

old Maria Parham Hospital building in Henderson and several months

later began offering extension classes there. By the fall of that year eight
vocational and technical courses were added to the curriculum.

During the ensuing year, VCTI experienced a phenomenal growth in

enrollment, and the need for larger, more permanent facilities became in-

creasingly evident. The Board of Trustees requested the Vance County Board

of Commissioners to hold a $ 2-million bond referendum for that purpose.
Granville County representatives expressed interest in supporting a united

effort between the counties to construct and maintain the new campus.
The joint bond issue passed in 1972, and the name of the institution was

changed to Vance-Granville Technical Institute.

Located midway between Henderson and Oxford, the new campus

opened in August, 1976, just six weeks after the Legislature granted the

institution community college status and its name was changed to Vance-

Granville Community College.
The College experienced such rapid growth that a fifth building was

added in 1978, and the College service area was expanded to include

Franklin and Warren counties.

In 1981, the General Assembly funded a special appropriation for

much-needed equipment for training purposes. That same year, seven new

programs were added to the general curricula, resulting in record-break-

ing enrollments and the eventual opening of South Campus, a satellite

facility in southern Granville County.
The next year, the VGCC Endowment Fund Corporation was reacti-

vated to seek contributions from the community for its scholarship pro-
gram and other support for the college. The response has been so over-

whelming that the fund has grown from approximately $15,000 ( in 1982)

to approximately $ 2.5 million in assets, including $850,000 in trusts nam-

ing the college as beneficiary. One of these trusts, amounting to $800,000,

is the largest single donation ever to the local fund - and possibly the

largest to any North Carolina community college educational foundation.

In 1984, the College reached another plateau in its physical growth
plan when it received $1.1 million in construction funds from the General

Assembly. These funds supported a new Student Admissions/ Skills Train-

ing Center, built in 1985 on the main campus; construction of a new South

Campus complex in Granville County; and the renovation of facilities for

an annex campus in Warren County. Both satellites were completed in 1987.

With the opening of new entrance and exit ramps off Interstate 85 in

1988, improved access to the Main Campus resulted in bringing the Col-

lege closer to its students as well as enhancing its visibility.
VGCC met still another long-range goal in 1989 with the construction

of a $ 2 million Small Business/ Civic Center on the Main Campus.
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PHILOSOPHY

The philosophy which guides Vance-Granville Community College en-

compasses the right of individuals to advance their skills and knowledge
to their maximum potential. Indeed, the future of a democracy depends
on an educated and responsible citizenry. Financially and geographically,
the College provides educational opportunities not otherwise available to

area adults.

A community-centered institution, Vance-Granville Community Col-

lege focuses on the needs of its citizenry and institutions, offering a broad

and flexible base of educational services. This integration into the life of

the community differentiates the Community College and its outreach pro-

grams from all other postsecondary institutions.

In order to assure everyone an equal opportunity to learn and improve
skills, the doors to Vance-Granville Community College will never be closed

to anyone of eligible age who can profit from its programs. The " open
door" with guided placement policy focuses on the dignity and worth of

each individual and offers opportunities for each person to realize maxi-

mum potential, regardless of entry level skills.

The keys to implementing this philosophy are the caring professionals
who maintain a commitment to public service and excellence in educa-

tion.

PURPOSE AND GOALS
The purpose of Vance-Granville Community College is to extend acces-

sible and affordable lifelong learning opportunities that will enable the

citizens of Vance, Granville, Franklin and Warren counties and beyond to

acquire the skills necessary to obtain gainful employment in the market-

place of this State, overcome handicaps imposed by illiteracy and insuffi-

cient mastery of basic skills, acquire the first two years of a college educa-

tion, and enhance the quality of life through the development of personal
interests and talents.

Special goals established to accomplish this purpose are to

Improve and ensure quality educational programs and services;

Develop improved strategies for recruitment and retention of students;

Improve and expand all programs, services, equipment and facilities
to meet future needs;

Strengthen accountability procedures and processes in all departments;
Provide opportunities for community outreach through cultural and

educational offerings.

ACCREDITATION AND MEMBERSHIPS

Vance-Granville Community College is a member of the North Caro-

lina Community College System and operates under the authority of a

local Board of Trustees and the State Board of Community Colleges, as

specified in Chapter USa of the General Statutes of North Carolina and

Amendments thereto. Vance-Granville Community College is accredited

by the Commission on Colleges of the Southern Association of Colleges

11
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4. After all admissions requirements have been met by the applicant
official admission is contingent upon proof of satisfactory physica:
health as required by regulatory agencies.

5. Final selection will be determined by the number of openings in thE

program of study and by the applicant's evaluation and ranking.

TRANSFER FROM POSTSECONDARY INSTITUTIONS
The student who has successfully completed courses at other institu-

tions must adhere to the same procedures as an incoming freshman. ThE
student is responsible for submitting his/ her application and transcripts
of all previous educational experience. A catalog of the college attended OI

an official statement giving a description of the courses completed would
be beneficial.

Courses completed at other institutions for which transfer credit is re-

quested will be evaluated by the Registrar in accordance with the follow-

ing statements:

1. Transfer credit may not exceed 50 percent of the diploma or degree
requirements as stated in the desired program of study.

2. All credit to be transferred must be equated with curriculum offer-

ings in the desired program of study.
3. No grade lower than a " C" may be transferred.
4. Transfer of credit will not influence the student's quality point aver-

age and will not be evaluated in graduation honors or other awards.

Transfer Within the College
Students who desire to change from one program to another may have

their records reviewed for possible transfer of credit. In cases where grades
are acceptable and prior course work is applicable to the new curriculum,

transfer may be allowed. Transfer of credits will not influence the student's

grade point average in the new program. Also, transfer of credit will not

influence the student's quality point average and will not be evaluated in

graduation honors or other awards.

READMISSION

A student who previously attended VGCC but was not enrolled the

immediate preceding year must make application or readmission with the

Records Office. If the applicant was enrolled in another college during the
interval, he/ she must request that college to send an official transcript of
academic work to the Records Office.

A former student will not be readmitted until all former and current

indebted obligations to any program or activity under the administrative

jurisdiction of the College have been satisfied.

Students seeking readmission into Health Education programs must

meet additional requirements. Students may contact the Admission's Of-
fice for details concerning these requirements.
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lency examination or present other acceptable proof of ability to speak,
write, and understand the English language; (2) submit official transcripts
of high school or college records; and (3) submit a statement from a bank
or other appropriate official certifying that the applicant has sufficient funds
to cover all expenses incurred while attending Vance-Granville Commu-

nity College, including tuition, fees, incidental expenses, food, housing
and transportation; and (4) have a local sponsor residing in the College' s

service area. For tuition purposes, a foreign student is classified as an out-
of-state student and will, therefore, be charged out-of-state fees.

STUDENT ASSESSMENT AND PLACEMENT
Each new curriculum student is required to take an assessment and

placement test battery, prior to the initial registration. Returning students
whose test scores are over two years old may be required to retest. The test

battery is not an entrance examination and will in no way deny admission
to the College. The placement scores will be used in academic advising
and in determining a student's chances of success in selected courses. Stu-
dents who lack the basic academic skills will be given opportunities to
eliminate deficiencies through developmental courses. Placement test
scores are also used in the determination of points for the selective admis-
sions programs in health education.

RETEST POLICY
There is a three-month waiting period before the student assessment

and placement battery can be re-administered unless provision for excep-
tion is made by the Dean of Student Services. One exception may be made

during a three-month waiting period. Health Education program appli-
cants who do not meet the minimum cut-off scores in reading, writing and
mathematics may retest every three months.

WAIVER OF ASSESSMENT AND PLACEMENT TESTING
The placement test battery may be waived for the following applicants

with the exception of those programs covered under the Selective Admis-
sion Proced ures.

1. Transfer students who have successfully completed college or uni-

versity- level courses in English and/ or mathematics.
2. Applicants who scored 920 or better on the Scholastic Assessment

Test ( SAT) with an individual English score of 480 or better and at
least 440 on mathematics or a 19 on the American College Test (ACT)
with neither verbal or math scores below a 19. A waiver can be granted
for SAT scores of 400 verbal and 400 mathematics if the SAT was

taken prior to April}, 1995.
3. Applicants who enroll as special or audit students, unless scores are

necessary for placement in desired English or mathematics.

TESTING SCHEDULE

The assessment and placement battery is periodically scheduled
throughout each academic term. Testing sessions are scheduled day and

evening to accommodate students with special needs. Students are noti-
fied of testing schedules after making application to the College.
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CREDIT BY EXAMINATION

Regularly enrolled students who have reason to believe that previous
educational studies, training programs or work experiences may entitle
them to course credit may request credit by examination.

They must first register and pay for the course and then notify the in-

structor during the first class meeting that they wish to challenge the course.

The examination will be administered by the appropriate department.
The standard tuition fee for curriculum courses per credit hours will be

charged.
Successful completion of the course will result in a grade of "CE". The

credit hours of the class will count toward graduation. Please note that
some colleges may not accept a " CE" grade as transfer credit.

Information on the College' s policy on Credit by Examination may be

obtained from the office of the Registrar. Note: No federal financial aid or

veterans' benefits are payable for Credit by Examination (CE) courses.

PREREQUISITES
Prerequisites are indicated for many courses offered at Vance-Granville

Community College. These are intended to give the student some mea-

sure of the proficiency expected for those beginning a given course. In the

event other courses and/ or experiences might qualify the student to take
a course without the prescribed prerequisite, a student may request per-
mission to exempt the prerequisite course by proficiency examination. This

examination must be satisfactorily completed prior to entering the higher-
level course. Students failing to meet prerequisites prior to entering a course

may be dropped from the class.

GRADUATION REQUIREMENTS
To be eligible for graduation, a student must

1. Successfully complete his/ her course of study.
2. Earn a cumulative quality point average of 2.0 on all work attempted

that is applicable toward graduation.
3. Have no outstanding balance due to the Business Office. (No degree,

diploma, certificate, or transcript of a record will be issued to a stu-

dent who has not made satisfactory settlement with the Business

Office for all indebtedness to the college.)
4. Have submitted an Application for Graduation form to the Registrar's

Office. (The Application for Graduation must be approved by the

student's academic advisor.)

NOTE: Transfer students must complete a minimum of 50 percent of

the courses as required in their program of study at Vance-Granville Com-

munity College. Waiver of this requirement must be approved by the de-

partment chairperson and Dean of Instruction.
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INCOMPLETE GRADE
No Credit) The symbol " I" is assigned in place of a grade when stu-

dents who are making satisfactory progress are unable to complete all class

assignments.
The requirements for satisfactory completion of a course will be estab-

lished by the instructor in accordance with course objectives. The incom-

plete "I" is temporary and must be changed to a grade (A,B,C,D,F) within
the time period designated by the instructor, but not to exceed six weeks
from the close of the term in which the course is taken. The "I" is used for
verifiable, unavoidable reasons and extends enrollment without requiring
rescheduling of the Course.

The instructor will award a permanent grade based upon course objec-
tives successfully completed, and it is the responsibility of the student to

ensure satisfactory completion.
Incomplete grades are not payable for veterans' benefits and may also

affect Federal Financial Aid Standards of Progress.

P' GRADE
For specified courses, students who meet basic course requirements will

be awarded a grade of "P" ( pass). When applicable, credit for the hours is

given toward graduation, but no quality points are awarded. The specific
courses for which the "P" grade is applicable are English 80, 90, and 90A,

Reading 80 and 90, and Math 60, 70, and 80.

R' GRADE

No Credit) The " R" indicates the student is making progress but has
not met minimum course objectives. The student can profit by remaining
in the course and should reschedule during the next registration. The "R"
will not be computed in quality point averages and no credit is awarded.
For financial aid veterans' benefits, the " R" grade is classified as

nonpunitive for GPA purposes, but still will affect financial aid Standards
of Progress.)

X' GRADE
No Credit). The audit grade indicates the student is enrolled for non-

credit. This is not counted in computing quality point averages. Neither
federal financial aid nor veterans' benefits are payable for audited classes.
See page 34 for additional information on auditing a course.)

W' GRADE

No Credit) The "W" indicates the student officially withdrew from the
course without academic penalty. The "W" requires the student to re-en-

roll in order to receive credit for the course. Students who officially regis-
ter for a course may not withdraw merely by non-attendance. "W" grades
are not payable for veterans' benefits and will affect Federal Financial Aid
Standards of Progress.

Students who fail to withdraw officially will receive an " F" on each
course for which they were registered.
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Academic Probation
Students are notified when their cumulative quality point average is

below 1.6. Individuals on academic probation are required to see a mem-

ber of the Counseling Services staff to discuss their academic progress. At
off-campus sites, students may see a satellite coordinator or counselor who
will contact the Counseling Services staff. These individuals must limit
their course load and earn a 2.0 grade point average during the next term
enrolled.

Academic Suspension
Any student on academic probation who fails to earn a quality point

average of 2.0 the following term will be required to make a personal ap-
peal to his/ her department chairperson and see a member of the Counsel-
ing Services staff prior to registering the following term. At off-campus
sites, students may see a satellite coordinator or counselor who will con-
tact the Counseling Services staff and the department chairperson. Any
student not following the outlined procedures will be suspended for one
term.

Any appeal of the Standards of Progress beyond the department chair-
persons will be directed to the Dean of Student Services, whose decision
will be final. (See Appeal of Dismissal or Suspension on page 26.)

Note: The Standards of Progress as defined for financial aid and veter-
ans' benefits are different from academic standards as stated above. (The
student needs to contact the Financial Aid Office for specific differences
in Standards of Progress.)

Health Education Students Standards of Progress
A student will not be allowed to continue in the Health Education Pro-

grams with a grade of "D" in certain courses as specified in the student
handbooks.

ACADEMIC GRIEVANCE/GRADE APPEALS POLICY
On occasion, a student may have an academic problem that requires

discusssion with an instructor. Problems may involve disagreement over
a grade or the application of the attendance policy. Students must initiate
this process as soon as a concern develops rather than waiting until the
end of the term, as some faculty may not be available between terms. Grade
appeals must be on file within 30 days of the end of the term in which the
grade was awarded. A student having an academic problem must discuss
the problem in a calm and sincere manner. Most problems are resolved at
the instructor level. If the problem is not resolved through discussions with
the instructor, the student may appeal by following the sequence listed
below:

1. Instructor
2. Program Head and/ or Chairperson
3. Dean of Instruction

continued
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from the Quality Point Average calculation on their academic transcript.
The student will need to justify the request and provide evidence of re-

enrollment or continued enrollment if approval of the petition is granted.
Students not currently enrolled will need to complete a minimum of six
credit hours with a " C" average or better for the petition to be favorably
considered. If approved, a new transcript will be prepared indicating ex-

cluded courses by asterisk. Federal Financial Aid regulations require that
these courses be counted toward the maximum number of hours that may
be attempted. Note: In the case ofa transfer student, some colleges compute the
QPA from all previous credit hours attempted.

Repeating Courses
A course taken at Vance-Granville Community College may be repeated

in order to raise the grade only if the previous grade was below a "C". Such
a course may be repeated only twice. It is the responsibility of the student
to notify the Records Office to refigure the QPA if a higher grade is earned.

Exceptions may be made by student petition to the Dean of Instruction. In
the case of a course which has been repeated, only the grade points and
credit hours earned in the most recent attempt will be used in the compu-
tation of the grade point average to determine eligibility for graduation.
All grades will be recorded on the transcript. Note: Veterans' benefits are

not payable to students who repeat any course in which they make a grade
of "D" or higher, except for Health Education core courses. Federal finan-
cial aid regulations require that both courses count toward the maximum
number of hours that may be attempted. Note: In the case of a transfer stu-
dent, some colleges compute the QPA from all previous credit hours attempted.

DEAN' S LIST

At the close of each term, students who are carrying a full load (12 hours
or more) in courses leading to a diploma or degree will be included on the
Academic Dean's List, provided they have no grades of "I" or no grade
lower than a " B" and provided that the quality point average of all their
grades for that term is 3.25 or better.

CONTACT HOURS AND CREDIT HOURS
Semester credit hours are awarded for classes on the following arrange-

ments:

Classroom: 16 contact hours = 1 semester hour of credit.

Laboratory: 32 or 48 contact hours = 1 semester hour of credit.
Clinical: 48 contact hours equal 1 semester hour of hour.

Cooperative Work Experience: 160 contact hours = 1 semester hour of credit.

Students should review specific courses in the course description
section of this catalog to determine the exact hours of each course as

assigned by the N.C. Community College System.
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CATALOG OF RECORD

Beginning with the implementation of the semester system in the fall of
1997, the catalog that is current when the student enrolls at the institution
is the "catalog of record." A student who is in continuous attendance (ex-

cept Summer Term or a break of less than one year) may graduate under
the provision of his/ her catalog of record, or a subsequent issue. A student
who is not in continuous attendance or has a break in attendance of one

year or more must graduate under the provisions of the catalog in effect
on his/ her last re- entry date or a subsequent issue.

DISTANCE LEARNING
Distance learning courses are an innovative way for students to earn

college credit. Telecourses, courses taught over the Internet, and Informa-
tion Highway courses are all part of the Distance Learning Program at
Vance-Granville Community College.

Telecourses are textbook-based courses that have a component of tele-
vised instruction consisting of lectures appearing on the Public Bradcasting
System channel. Students are able to do most of the course work at home
and are only required to come to campus a few times to take tests.

Internet courses reach the student over the Internet, and reading as-

signments, research, and even study sessions and discussion groups take
place via the computer. As with telecourses, students enrolled in Internet
courses do most of the work at home and need only come to the college
campus a few times. For both telecourses and Internet courses, an on-cam-

pus instructor is assigned to each course. The instructor makes assign-
ments, grades papers and tests, and is available to help students with their
questions about course materials.

Telecourses and Internet courses are ideal for working parents, people
on swing shifts, and others who find it difficult to come to campus regu-
larly to take courses. These courses do require, however, a great deal of
time and a firm commitment. Successful students in Internet courses and
telecourses typically have done well in other college courses and are self-
motivated individuals who can learn on their own and do not require a

great deal of help from instructors or other students.
Information Highway courses are broadcast from another college to

Vance-Granville's television studio / classroom in Building 6. These courses
meet at regularly scheduled times. Students attending classes see their in-
structor on a television monitor and are able to converse with the instruc-
tor during class time using microphones on the desks and after class via
the telephone or the Internet. The Information Highway allows the col-
lege to offer courses that might otherwise not be offered.

Note: Students who wish to take a Distance Learning course using veterans'

benefits should check with the veterans officer conceming restrictions.
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2. Have the academic advisor or counselor approve the change and sign
the form;

3. Sign the form and return it to the Records Office or satellite campus
office for updating registration;

4. Take the form to the Cashier for validation, as well as tuition pay-
ment, if appropriate; and

5. Attend added class( es) immediately. Due to varied departmental at-
tendance requirements, students may have exceeded the number of
allowable absences.

Withdrawal from a Course(s)

Official withdrawal from a course(s) is permissible at any point during
the term with certain restrictions. No grade will be recorded for official
withdrawals during the refund period of each term (see note below). All
official withdrawals after the refund period of the term and on or before
the midpoint of the term will be recorded as a " w" grade. There is no aca-

demic penalty for a " W" grade; however, for Pederal Pinancial Aid, the
course(s) given a " W" grade may count as hours attempted but not earned.
After the midpoint of a term, permission for an Administrative Withdrawal
must be granted before a student may officially withdraw - or an " P"
grade will be assigned. Any student who is a veteran needs to see the
veterans' officer prior to withdrawing from any course, since benefits will
not be paid for a " W" or "WA" grade.

If a student stops attending or never attends without officially with-
drawing from a course, the student will receive an "P" grade for the course.

Ultimately, it is the responsibility of the student to withdraw from a course.
Note: Curriculum students who officially withdraw from the College prior to

thefirst day of the semester are eligible for a 1 DO- percent refund of tuition. Eligi-
bilityfor tuition refunds after that date are determined by the state policy in effect
during the specified term, which will be published prior to the beginning of each
term.

Administrative Withdrawals
A student can petition in writing for an Administrative Withdrawal to

the Dean of Student Services for a " WA" (no penalty) after the midpoint of
a term, if mitigating circumstances warrant. Approval can only be granted
with permission of the instructor, Department Chair, Dean of Instruction
and Dean of Student Services. The burden of explanation and documenta-
tion of mitigating circumstances lies with the student.

Course Substitution
Under extenuating circumstances, a student may apply to his/ her ad-

visor for approval of a course substitution. A course substitution requires
final approval by the appropriate department chairperson and a course

substitution form must be on file in the Records Office. Students in techni-
calor vocational curriculums may take higher level courses than those
required for graduation in their curriculum in the following areas: math;
English; humanities; science; or social sciences.
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ers, and to the student. Note: Transcripts sent or issued directly to a stu-
dent will be stamped "Issued to Student." A Transcript Request form should
be filed with the Records Office a minimum of one week prior to the time
a student wants his/ her transcript mailed.

In order to assure that transcripts will not be mailed until a student has
discharged all obligations to the College, the student must complete a Tran-
script Request form (available in the Records Office). The Business Office
verifies that there is no obligation due the College or notifies the student
of any such obligation.

TRANSCRIPT FEE
A fee of $1.00 will be charged for each transcript requested by the stu-

dent.

Student Permanent Records
The College maintains a permanent record on each student, including

the original application documents, a transcript of courses taken at VGCC,
and documentation recording changes to this data.

STUDENT RECORDS

Release of Information: Family Educational Rights & Privacy Act
Vance-Granville Community College, in compliance with the Family

Educational Rights and Privacy Act of 1974, releases no personal, identifi-
able information about students without the expressed written consent of
the student. Exceptions to this practice are those types of information de-
fined by law as " directory information. 

The directory information may be published or made available without
the consent of the student. However, any student not wishing any of these
types of information released may request in writing to the Dean of Stu-
dent Services that it not be released.

Procedures Governing Release of Information
Written approval of the student is required before a transcript from his /

her official record may be released. Exceptions to the above include:
1. The Records Office may release transcripts of information from offi-

cial records, including reports of standing to academic and adminis-
trative staff members of Vance-Granville Community College whose
responsibilities require this information.

2. The Records Office may honor appropriate requests for directory-
type information from student records.

3. The Records Office may release information pertaining to honor
achievements for publication.
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TEXTBOOKS AND SUPPLIES
The costs of textbooks and supplies are additional expenses for which

students should plan. These expenses vary according to the program of

study, but the average cost per term is approximately $300.

Used Book Buy-Back
The bookstore will buy most used books if they will be used the follow-

ing term and ifadditional books are needed to meet estimated course en-

rollment. Fifty percent (50%) of the new book price is paid for books meet-

ing these criteria. If the book is not needed, a wholesale price from a pri-
vate vendor (if available) will be quoted. Used study guides and work-
books are generally not purchased.

The buy-back is the last three days of the term and the first business day
following the end of the term.

STUDENT FEES

A student's fee will be assessed according to the chart on page 38. The

proceeds from student fees are budgeted cooperatively by students and

faculty in support of noncurricular activities. Fees include parking, stu-

dent I.D. cards, student accident insurance and student activities.

GRADUATION FEE

A graduation fee of $10.00 per degree or diploma will be due and pay-
able to the Business Office once a curricular student applies for a degree or

diploma and is notified by the Student Services Office that he/ she is eli-

gible for graduation. The fee covers the cost of the diploma and other gradu-
ation expenses not paid for by the College or the State. An additional fee is

paid to the bookstore for cap and gown and invitations.

CONTINUING ED & ADULT BASIC EDUCATION FEES

Registration fees vary according to program area. Fees are published
with course schedules. There are no charges for Adult Basic Education
ABE), high school completion (GED), compensatory education (CED), or

human resources development (HRD) courses; however, a parking permit
will be required at a cost of $2.00.

Additional costs may be charged for materials, textbooks, and supplies
depending on the nature and scope of the class. Most cultural activities are

offered free to the public; however, there are times when a nominal fee

may be charged.

ACCIDENT INSURANCE

Students registering for curriculum classes and who pay a student fee
receive accident insurance covering the student while on campus.

MALPRACTICE INSURANCE

Some curriculum programs require that students obtain liability (mal-

practice) insurance (e.g., Cosmetology, Radiography, Registered Nursing,
Phlebotomy, specialized occupational extension courses, etc.). The cost of
this insurance may vary, and is due at the time of registration.
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HOW TO APPLY
To be considered for any type of financial aid handled by the Financial

Aid Office, a student must submit the Free Application for Federal Stu-
dent Aid (FAFSA) to the Financial Aid Office.

A student must be a US citizen or a permanent resident.
A student must have a correct Social Security number, and if the stu-
dent is male, he must be registered with the Selective Service Board.
A student must be enrolled in an approved program of study at
VGCc.

A student must not be in default on a Guaranteed Student Loan or

owe a refund on any of Title IV grants at any educational institution.
A student may not receive financial aid at VGCC until he/ she has
first been fully accepted for admission by the Admissions Office.

Financial need will be reevaluated each year and appropriate increase
or decrease in the amount of assistance offered will be made. For the pur-
pose of this reevaluation, a new Financial Aid Application is required for
needs analysis.

FINANCIAL AID ASSISTANCE
Students may receive assistance on financial aid on an individual basis.

Evening hours are available every Thursday until 6 p.m.; other times are

available by appointment. Students attending satellite campuses may
schedule appointments with the Financial Aid Office staff during their
scheduled visits to the satellite campus sites.

Students may receive assistance in applying for financial aid from the
Educational Opportunity Center. Representatives are located in the four
counties served by the College. For information, students may call 1- 800-
682- 1159.

TYPES OF FINANCIAL AID HANDLED
BY FINANCIAL AID OFFICE

Pell Grants

Students are encouraged to apply early for Pell grants. The application
process may take four weeks or longer during peak application periods
prior to the beginning of the term.

Students who complete the application process and receive award noti-
fications prior to registration may have their tuition and fees deducted
from their grant. Remaining Pell balances will be disbursed to those stu-
dents during drop/ add to use for book purchases and other educational
expenses incurred during the term. Attendance verification is required prior
to the disbursement of Pell balances.

Students whose Pell grants are approved too late for the registration
process will receive their grants at a designated point in the term after

acceptable attendance verification is collected by the Student Services di-
vision.

Pell award amounts are determined in part by a student's enrollment
status. Awards are subject to be reduced if a student drops courses or is

dropped from class for nonattendance. Refer to the Financial Aid award
notification to determine the monetary implications of dropping or not

attending classes. Contact the Financial Aid office for any questions about
Pell awards.
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Presidential Merit Awards

Scholarships valued at $1, 000 per year are provided by interest earned

on contributions to the Endowment Fund. Recipients must be full-time

students with exemplary scholastic records. Recipients are selected by de-

partment chairpersons and Student Services administrators. Vance,

Granville, Franklin and Warren high school seniors in the top 10 percent
of their graduating class at the end of their junior year may be eligible for

a Presidential Merit Award.

Academic Achievement Scholarships
Scholarships valued at $500 per year are awarded to full-time students

with high scholastic ability and some financial need. A designated num-

ber of Academic Achievement Scholarships are reserved for graduating
high school seniors and are selected by counselors and principals from the

secondary schools. The remaining scholarships are selected by the Schol-

arship Committee with recommendations by Vance-Granville Community
College faculty and staff.

The Academic Achievement Scholarships are made available by local

individual and business contributions to the College's Endowment Fund.

Departmental Grants

Funds earned from Bookstore profits are made available each year to

the various academic departments, Counseling Services, and the satellite

campuses for the purpose of assisting full- and part-time students with

college tuition expenses. Recipients are selected by department chairper-
sons and/ or the Dean of Student Services. Grants are distributed through-
out the academic year to students in need of assistance.

Other Scholarships
Carolina Power and Light Company Scholarship
Harriet & Henderson Yarns Inc. Scholarship
Alaris Nursing Scholarship
Myrtle Jane Pruitt Scholarship
North Carolina Community College Scholarship
Sprint Scholarship
Wachovia Bank and Trust Company Scholarship

OTHER FINANCIAL ASSISTANCE PROGRAMS

ACHIEVEMENT THROUGH CURRICULUM TRAINING (ACT)

ACT is a federal grant-in-aid program provided through Job Training
Partnership Act OTPA) funding. ACT is designed to assist low-income

persons with obtaining either vocational or technical skills training in prepa-
ration for employment. The program provides individual student costs of

tuition, fees, books and some transportation depending upon applicant
eligibility, program selection and availability of funds. Counseling and job
placement services are also provided. Interested persons should contact

the college's JTPA Department for more information or to apply.
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The faculty and staff may place materials such as assigned readings,
tests, and reference books on reserve at the circulation desk. The LRC staff
handles these materials as necessary.

Audio-Visual
Film/ videocassette rental is provided from educational and commer-

cial suppliers. Free film service is available from the North Carolina State
and Health Libraries.

The LRC has the capability of producing transparencies, slides, video-

tapes and cassette copies. A laminator is available for faculty use.

Telecommunications
The LRC provides telecommunications services for faculty and staff of

Vance-Granville Community College as well as for groups and organiza-
tions in the community. These services include teleconferences, telecourses,
and special programming. Inquiries should be directed to the Telecom-
munications Coordinator.

Internet Access

Computer workstations are available with research- related internet ac-

cess for students. Orientation tours include research methods and strate-

gies on internet usage. Individual instruction is available as needed.

LRC POLICIES

General

A user must register for a borrower's card in order to check out materi-
als from the LRC. Name, address, telephone number, and at least two iden-
tification cards are required; one of which is preferably a North Carolina
driver's license.

Most books may be checked out for a period of three weeks and may be
renewed as necessary if no one else has requested them. Videos may be
checked out for two days. Fines are charged for overdue materials as fol-
lows: books, 10 cents/ day; videocassettes, $l/ day; and reserve materials,
25 cents/ hour. Students will not be permitted to register until materials
are returned. As a general rule, reference books are for library use only.
Reserve

If reserve materials are allowed to circulate, they may be checked out at
8:30 p.m. for overnight use. On Fridays, reserve materials may be checked
out at 3 p.m. The material must be returned by 9 a.m. the following school

day. The instructor or staff person may give specific instructions as neces-

sary.

Periodicals

Current issues of periodicals do not circulate. Back issues may be pho-
tocopied within the boundaries of copyright law. All microfilm must be
used in the LRC.

Audio- Visual
Users borrowing equipment are responsible for any damage due to neg-

ligence. As a general rule, equipment must be returned within 24 hours.
Films or videocassettes may be requested through the Media Specialist.

Three weeks ordering time should be allowed for films from the North
Carolina State and Health Libraries.

47



GENERAL

n i~~2 3~ m@a~ 8~ S' Q~~~~~~~~ n Cl"Cl p... o:l a" 3(1l111:: l::r.... n""'p... >

00 s.~ o:le
III "" n ..... 0

ro
0

III
ro

t '< ? ~ -l 0"Cl p...::n > ~ a.g ~ m p... -l ~ ~ 0' @ ~ - B" ~ ~ g ~. ~:: l -l ~ 
J tw _. r-t- rT "" 1 n =:

s ~
J'J :: s = -. "< ~ 3 == t:: r+ ~

n' t: ' ro :: r n ~ t: 
n

a".... (Il _ 3 ..... ro :: r p... o' .... ro (
Il

ro 0 - OQ n::r or t: t"" III '< ( Il :::. OQ S' 
ro - ( Il ::r o:l

0' ::l ty.... 
ro III ...." Cl ~. t: iii' III 0

ro,:: l ::l
ro

S'::l 3 ..... ~ 3 ::l. .....::l ~ tp ro m lll=
t"" p... 1ll0"..... OQOOQ-<""'ro>

III ~ ~ n n It 3 p... (Il =
OQ :: l ~ (Il c.. jil" o' III (

Il a.g c !!':: l a ~ ~. CJ ~ rn l .... 
ro rn O....(IlroO "", ro ....

l 0'> 
ro III p... ro III 0 ro ..... p....... III t: III a" 8" Q o....."Cl p... (Il OQ ro ( Il Ql .... :;: l

ro 0". ..., t: Q 0 III ~ 
0 > ~

1t ~ ~ ~ ~ 0 ~ [ Q g. ~ ~ : 5. fS- 5. ~ ~ ::l ::l o' g a ~ ~ ffi 8" g ~ ~. n
ro :: l _ Plll ~- l}l3 ~;;:- p...~ g.~lxa"Z

3' ........ ~:: r_ tta";"~@ n lllOQ ~ i~ ~ 8 (
Il :: rp...or~ n =: ro rn

Cl 0
o CL-~ lll"Cl'<" Cl ( Il::rlll >

rolllo:l 0 ::l t: ro ro ~ ro ~ 0

f ~ Q ~ ~. ! a: p... g t: t: III ~ ~. Ql S ~ p... ~ 3 ~ ~ m ~ 8 ~ ro ~ Z 3ftCLo III ~ :: r t: p... (Il ~ o. ~ p... III 0

0' ro
ro ::

l <"Cl (
Il g CL.... a ~ ro ( Il p... 

ro :: r 0 ro"Cl p... 
fJ'l S" a" t: ..... n "'" ..., p...~ > 3 III OQ III lll' lll......... p...

ro III ~ ro ......... .... t: ro"Cl p... - c>Q' :::..:........ 0 .... rn
ro<::: r(ll!: l.IJl-

ro:+: o:;:l

n ro CJ.... .... or p... (Il (Il - 
III lll::l p... ..... 

ro 0 _. 
a" ..... III ::r 3 ::r :;:l o .... .... :;:l Il x S..... ~. :;:. 0 ~ p... ~ .... '

i:l
r+~O~ ~ ro_._. ro. ~ ro::SrTrT ~{/' JrT =~~ n ro l 0 ro

0 OQ ~~::;: 3 ro a"ro '"
O:;:l

5. iii' R g 0.9. ~~ Q ~ ": it ~ ~ ~ ~ ~ B g' 8 ~ 2: Jil ~. ~ g n > @ t: 
III :: l. III ~ S' (0' ~ a ~ a (3 0

n .... III _ ( Il <: .... III _ ( Il S .... ..... p... (Il " Cl C::::l ::l ::l III Z
o:llll~ n

3 ~~ lllOQ!!, "",(
Il

n'"Q~ 0
g n'< g ~ 0 ~ ~'-: 5. ro iii' ""'~. :: l :2 n' "'" 2. ~ g, a ,fJ'lOQ ~ e: ~ ..... @ 0

sp...p...o ron_ n~ n....Ooolll

a a" ~ .... n~ ~ g S' g. 5: CJ m ~ g. p.. re o' "-1 Q ~:::. ~ ~ ~ __ O'~ 3
ro p....... ..... 0 :: r::l

3 OQ 3 :;:l
ro :;:..... :: l ro

n .... >

l.... oro'iJ Olll n p... ronlll n on::l;:s-'.... p...lll
0

s ""1 a" :: l..... ::
r p... (Il III 3 III .....

ro
t: 

p... III 3 .... .... III III ~ ..... ..... :: l n.... 
III ( Il :: r (Il '" ro III t: ::l 0 n l

0 0 ~

ro .... OQ 0 ::r
ro =::

l ::
l a 0".. ro @ III ~ OQ .... ....... 

ro :: l III :: l = ro o:l
ro " Ii 0

0". @ t: ro 3 ..... 3 (
Il

3::
l .....OQ g ro :: l ro ~~. :: l S' OQ ro "'" W "'" 

ro.... ro t: ::r ~ .... p... - ..... ro :: l
a"t::+:

e o'iJroOQn:; J .... 
n

n (
Il ::r .... 0

0 ... c.... '< @ .... 
ro .... ..... 

III '" OQ (
Il::l OQ it 'i:l

o ::l n' o .... 'iJ !!' ..... 0". ..... 'iJ it III 0

ro e:. -l ~ a 2: ~ Q g" .... 0 t: :::. S' :;J ro OQ e:. <: p....... ~ 0 <: 8" 
OQ ro .... t"" iii' Z 3 (

Il ::l n t: ro .... 3
n ~ ~:: rOQ ro ( Il' re"Cl

g, ~ ::r ro :: r'< it ::l n OQ ;: r III ro OQ ..... 0 t: (Il III ~ 3 l':l e:. e:. 
ro ~ ~ III > 

p...3-- o~ 2" roan(lllll- l(110

t: .... a" - .... t: t: 
III :=: ~ n "'" ..... 0 2'" ~ ( Il t: .... 

Il
ro

n n
ro 0 .... ;::;::..g - ro lll..... "'" ro ro

n
p... n ro o. ro

x p... p... ro n III :: l
0 > t: ro ::

l > o' 
III ~ ( Il ~ ~ ~

iJ (Il
III ~: .... ::: .... :: l (0' (Il 3 ( Il::r

III III III ro ro """ 
IJl (fJ

lll~. 3 '-1 3 ::l 3 ro ~ ( Il ::r p...
ro ro p... III .:..:... ~. ro ..... ro III S' p... "" 'iJ"Cl III :: l <: a" (Il .... III ro III 3 0 3 ~ ~ ro ( Il

3 ro a.,< a"'-"
Cl > ro

ro
0

8. ::l III S' '- '" n ::l a a OQ ;::: _ ( 3.... ~~. ro'a ::T-::l <: ::
l ..... 

a" ro
III p... (5

n ~ 9 S ~ ~ ~ ' iJ 3 ,(Il ~ :::. ~ ~ g: nl it ~. Z f;1 p... ~ -g. g. ~ ~ 
o III s:: o* Q~ 9=~= rQ..
Q =: 8. Z OQ S 3 ~ ( 0' 8" a" ~ 5. % ~

ro III ' iJ.....0 lll"Cllllrop....... _( Il3.... _....lllnroa" n

3 ~ ~ s:: O:::l 3 ::t - ::l ;j1 ro 0 n ro 0, ..... n
n

0 ::l ro .... - ..., ro .... III IJl a ro p... a t: ~ ..... ro ro

S 'iJ . 0 ( Il ..... "'" '
0 p..., p... III e:.' t:....::l noS:: p... S (

Il ro 0.. 0 ::r. o' ~ ~ a ;j1 ~ :: l a a" 5
p... -l', s:: og a" 

n ~ =:~ ~ 1 n III 8" @ :=: 5" ;i ~ e: l':l S ~ t: ro g, 8" 
0 l ::l (Il .....' p....... - 

ro ::
l

roS:: U1(1l ( Ilo roo rot:(Il III :: lp...
ro <:""" :: l::l.... r ro ::

l 0 ( Il :: r ro ro

a ~ 'iJ' Reo ~::E '<: 
p... (Il ::: ~. (

Il
ro OQ..... (

Il @ 5: ~"
Cl ..... 

p... :-'" ::r ~ ro 0 @....~ p...::l"Cl~ rolll::l~

Il p... s 9;-' 'iJ a g ::;: S 2"' ~ ro ~ [ S :: T- :::. 8 ~ t: ;:> S. [. ~ - l ~ t: 0"Cl "'" Ilro rolllro(llnp...:: llll
s:: ..... l 'iJ ;ii ::l ~'iJ 0 ~ 0 ....

III
ro

0 p... ..... ::r ro - 0 ::l III
ro ' iJ ro p...::l - III

III ~ ( Il::r 0 p... OQ .....:: r

l III :: l ;::;::..... ::l ., 3 ..... ::l ::l - t: n or -.... ..... ..... ..... ro
3

ro ra.ro
ro - p... ..... .... 3 ( Il S '<

p... III III :: r n It III :: r :-'" 0". O' n .... 0 n III ro ..... ro N a. ~.... ::l o 0 n
p... 0 0 0 ::l 0

3 .... .....
OQ

n::l::lO' ..... lllro Sn
ro(ll'<: lll-.... lll::l roo roS.... S' ' iJ"Cl ..... OQ <: ro::l....

o p... p... s:: ~ ir ~ S' '"'d s:: 
a"..... 

III ~ @ III 8. ::l It % p....... p... (Il ( Il s:: .... 0 OQ ro_:: r..... 5:t:"Cl III 0

S-
S ..... .....( Iln- ro.... O::l:: l(ll ro::l:: lp.......lll0Q3.....gg111 ro III re ~ ~ ro 8. @ It.g

Ii (Il n III
III ro nl ' iJ p... , .... p... OQ"Cl ro ..... 

s:: III ::
r :::: r::l p... (Il 0 ..... .... (

Il p...

g ~ ~ 0' ~ 5. S @ . g a ~ ~ ~ g Q ~ Q g ft g: 5: g. ~. ~ ~ ~ 
ro OQ

ro p...(!) 2" S ~'< ~ a"g,
n

III ! 1l

III .... .......... 
III ( Il _ lll ( Il ~ p... III

a" IJl
r;j1 p... -""'.....'<:

2. ::l ':<:.... e:. .... -g ro 0 ~ ::l 0". p... @ a 0 @ 6' 
III ro :: l ::l 'iJ III ..... S g 2" 

1ll::rro9t: O.........~
00 ~ ~ if ,(Il a ;: >;: oy1 ~ 7 a ~, g ~ ro 5. 8" @ S' ~ @ 5 ~ I ii -0' a >;: ;t: if if 7

l>. a..--....--'-'---......--_.,- 
c_"



CONDUCT

Students will be expected to conduct themselves at all times as mature

and responsible individuals and should show a high regard for College
facilities and property and for the personal property of others.

College regulations concerning student conduct are published in the
Code of Conduct. Enrolling students are responsible for acquainting them-

selves with all regulations.
College regulations that serve to control such activities as traffic, park-

ing, smoking, and other aspects of personal conduct must be observed.

Students may be suspended or dismissed for conduct that is considered

incompatible with standards of propriety and good judgment while on

campus and/ or participating in school-sponsored activities either on or

off campus.
The decision to suspend or dismiss students for violations of the Col-

lege Code of Conduct will be at the discretion of the Dean of Student Ser-
vices after consultation with appropriate personnel.

COUNSELING SERVICES

The Counseling Services staff provides many services including test data

interpretation, orientation, pre-admissions counseling, student seminars,

academic advising, referral follow-ups, and academic progress monitor-

ing, as well as confidential personal counseling when requested. Students
are encouraged to utilize these and other services available to them as they
plan their educational goals. Counselors and advisors are available to stu-

dents on an individual basis or in groups when appropriate. A member of

Counseling Services is available during evening hours until 6 p.m. Mon-

day through Thursday.

DAYCARE SERVICES

The College operates full-time DayCare Centers on main campus and

Franklin County Campus as training laboratories for the Early Childhood

Associate program.
The main campus center has been issued an "AA" License by the State

of North Carolina. One- to five-year-old children of students, staff and

others are eligible for admittance.

The center at Franklin County Campus, which opened in the fall of 1998,

is for two- to five-year-old children.

Both centers open at 7:30 a.m. and close at 5: 30 p.m. Breakfast, lunch,

and snacks are served. Full- time students at Vance-Granville Community
College are encouraged to use this resource for placement of their chil-

dren.
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ORIENTATION
All new and returning full-time students are expected to participate in

the student orientation program. Orientation is designed to facilitate the
students' adjustment to the College's philosophy, programs, policies, stan-

Z
dards, and procedures. Special emphasis is placed on services, resources,

and facilities of the College and the encouragement of the students to make
full use of these opportunities. Special and part-time students are strongly
encouraged to attend the orientation sessions so they will be better in-
formed. Students are given a Student Handbook at orientation that out-
lines their course of study and other needed information. Questions con-

cerning orientation may be directed to a member of the Counseling Ser-
vices staff.

PARKING

Vance-Granville's campuses have paved, well-lighted parking areas. On
Main Campus, short-term parking for visitors is available in front of Build-

ing 1. Visitors' parking permits may be obtained from the receptionist in

Building 1. All campus students are required to obtain, and properly dis-

play, a parking permit. Parking permits and campus parking rules and

regulations are available during registration at the Business Office.
The institution provides parking spaces for persons with disabilities in

a number of locations on all campuses. All parking lots are equipped with

ramps that make the institution accessible to those persons with disabili-
ties. Eligibility for such a parking space generally requires display of the

proper license plate from the North Carolina Division of Motor Vehicles

indicating the driver's disabilities. Persons with temporary disabilities may
utilize the handicapped parking spaces by contacting the Campus Secu-

rity office and presenting a statement from a physician describing the in-

jury and recommending special parking.

THEATRE ARTS PROGRAM
The Theatre Arts Program was begun in the Fall of 1990 to expand the

cultural offerings of the College and to involve students, staff and com-

munity members in theatrical activities. The program offers informal act-

ing classes and workshops and gives students, staff and others the oppor-
tunity to participate in plays produced on campus.

UNATTENDED CHILDREN ON CAMPUS
The recreational facilities, classrooms, and other areas of the College

are designated primarily for the student population. Students are discour-

aged from bringing children on campus unless they are enrolled in the

College day care program. Children or other individuals (non-students)

accompanying students are not allowed in class, nor can the College as-

sume responsibility for these individuals while on campus.
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COURSE REPETITION POLICY

Students who take an occupational extension course more than twice
within a five-year period shall be required to pay a fee in order to register
for the course unless the class is " required by standards governing the
certificate or licensing programs in which the student is enrolled."

Students shall be primarily responsible for monitoring course repeti-
tions; however, the College shall review records and charge students full
cost for courses taken more than twice.

CEUs/Certificates

Continuing Education Units ( CEUs) are awarded for all extension
courses approved by the Division. CEUs are an established method of re-

cording an individual's participation in an organized continuing educa-
tion experience under responsible sponsorship, capable direction and quali-
fied instruction.

Anyone earning CEUs at Vance-Granville Community College can ob-
tain a transcript from the Records Office. A $1. 00 per copy transcript fee
should be included with the request. Certificates of completion are nor-

mally awarded to classes.

Schedules

Continuing Education classes are offered on a semester basis or as

needed. Classes are scheduled when a need for a class is established, space
exists to teach the class, and an instructor is available.

Types of Program Areas
Academic Education Extension

Adult Basic Education (ABE)

Adult High School Diploma (AHS)

Apprenticeship
Avocational

Compensatory Education (CED)

Cooperative Skill Training
Focused Industrial Training
English as a Second Language (ESL)

General Educational Development (GED)
Human Resources Development (HRD)

Industrial Service

Job Training Partnership Act (JTPA)
Lectures, Performances, Exhibitions, Etc.

New and Expanding Industry
Occupational Extension

Practical Skills

Recreational

Small Business
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SPECIAL NEEDS
A student who is between 16 and 18 years of age, determined to have

special needs" by the local school system, may be enrolled in VGCC's
Adult Learning Center and community-based classes if certain special con-

ditions are met. The local public or private school where the student would
normally attend must determine that admission to the Adult Learning
Center is the best educational option for the student. In addition, the Adult
Learning Center coordinator or Adult Basic Skills instructional staff must
conclude after interviewing the student and receiving appropriate enroll-
ment documentation that he/ she is mature enough to benefit from an adult
instructional setting.

Each "special needs" applicant must submit a School Release form, signed
by the school principal and district superintendent. In addition, a nota-
rized "Parent's Consent" form must be signed by the parent or legal guard-
ian. Also, the student's parentiguardian must sign a " Code of Conduct for
Minors" form.

COMPENSATORY EDUCATION (CEO)
The Compensatory Education Program is specifically designed for de-

velopmentally delayed persons, ages 18 years and older, in the Vance-
Granville Community College service area. Through this program, devel-
opmentally delayed individuals are helped to develop and refine the nec-

essary skills to successfully participate in our society. Specifically, the course

content consists of task-analyzed instructional programs in the following
domains: language, mathematics, social science, community living, health,
consumer and vocational education.

ENGLISH AS A SECOND LANGUAGE PROGRAM (ESL)
This program of study offers individuals whose native language is not

English an opportunity to improve their ability to understand, speak, read
and write in English. At the introductory level, the course format focuses
on developing the conversational skills needed to deal effectively with
day to day survival. It also addresses practical language skills needed for
success in the workplace. At the intermediate and advanced levels more

detailed attention is given to grammar and language usage, sentence struc-
ture, and composition in order to strengthen the student's confidence in

using English.
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COLLEGE SERVICES

CEUs

Continuing Education Units (CEUs) are awarded for all College
Services courses approved by the Division.

Costs

Registration fees and costs of texts and supplies vary according to length
and content of courses. However, fees are usually minimal. There are no

registration fees for most of the law enforcement, fire service, and emer-

gency care courses provided for agency personnel. Persons 65 years of age
and older (in-state) may attend with no registration fee.

Schedules

Courses are offered on a semester basis and as needed.

COMPUTER CENTER

The Computer Center provides training on a variety of computer appli-
cation programs. These training classes include, but are not limited to,

Windows, word processing, electronic spreadsheets, databases, presenta-
tion software, financial software and Internet access software. The Com-

puter Center offers both shorter overview classes and longer in-depth
classes. Classes are scheduled during daytime, evening and weekend hours

at all campuses to provide access to all students. In addition to course

offerings to the general public, the Computer Center also provides cus-

tomized training for local businesses, industries and local government
agencies to meet their specific needs.

INDUSTRY SERVICES

The Industry Services Division of the College works with new, expand-
ing, and existing industries in providing customized training programs
tailored to meet the needs of the industry and its employees. The training
programs are flexible in design to accomplish specific objectives and are

jointly planned by company personnel and industrial training specialists
from the College.

Training sponsored by Industry Services include:

1. New Industry Training designed to assist in the training of employ-
ees for new industries being established in North Carolina. The train-

ing is provided at no cost to the participating industry.
2. Expanding Industry Training designed to promote the expansion of

existing industries by assisting in the training of new employees at

no cost to the participating industry.

continued
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PUBLIC SERVICES
The Public Services Division of the College provides educational and

training programs for emergency care units, fire service units, and gov-
ernmental agencies. In addition, other academic, vocational and technical
courses are offered. Public Services program offerings and services include,
but are not limited to, the following:

1. Fire Service training designed to train beginning firefighters and up-
grade experienced firefighters in all aspects of firefighting procedures
and equipment. Certification programs such as Firefighter I and II,
Driver/ Operator, and Hazardous Materials Responder are offered.

2. Emergency Medical Service training designed to train people to be-
come state certified as Emergency Medical Technicians from the ba-
sic through the paramedic level. Medical Responder and Mobile In-
tensive Care Nurse training are also offered. Continuing Education
and American Heart Association classes such as Advanced Cardiac
Life Support and Pediatric Advanced Life Support are offered.

3. Emergency Rescue Technician training enabling the particiapnt to

gain certification in this area.

4. CPR and first aid courses to train persons to provide immediate aid
to victims of accidents and sudden illness. Many classes are offered
on site at businesses, industries and government agencies.

SMALL BUSINESS CENTER
The Small Business Center of the College was created to provide the

small businesses of the community with a focal point for training, educa-
tion, counseling and referral. The Small Business Center addresses the con-

tinuing need for updated information, refinement of management skills
and the improvement of profit advantage in risk-taking. Special attention
is given to the critical areas of capital formation and prevention of busi-
ness failures.

The Small Business Center program offerings and services include the

following:
1. Seminars and short courses designed to provide small business own-

ers, managers and employees with updated information on various
business topics.

2. Counseling services to new and existing small businesses provided
by Small Business Center personnel and volunteers.

3. Referrals to appropriate agencies.
4. Maintaining a network of linkages with Chambers of Commerce,

Small Business Administration, economic development agencies, re-

lated educational and development agencies, business volunteers,
Department of Economic Development, banks and other financial
institutions.

5. A resource and information center provided for use by new and ex-

isting small businesses.

6. Occupational extension courses designed to prepare individuals for
initial certifications or upgrading job skills and opportunities in such
areas as contracting, real estate, automotive, supervisor training and
others.
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Core Curriculum Components

The core curriculum for HRD training includes, but is not limited to

the components following:

Career Assessment ...................................... skills, interests, learning
level, work values and

personality
Job Orientation and Motivation ................ self-esteem, goal setting,

values clarification, attitudes,

resume writing, job
interviewing
and job-keeping strategies

Life Skills ...................................................... managing personal finances,

parenting, citizenship, health

and safety, and community
resources

Basic Education ........................................... reading, writing, math and

oral communication

improvement
College Preparation .................................... program choices, admissions,

financial aid, study skills,

time management, support
services and campus life

Job Entry-Level Computer Training ......... entry level skills training in

word processing software,

formatting documents and

other computer applications
used in general office or other

work environment

Support Services

Counseling
Child Care/ Transportation Referral

Job Development
Further Training Placement

Job Placement

Program Follow-Up

There is no cost to enroll into the HRD program. For more informa-
tion or to apply, interested persons should contact the HRD office.
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ACCOUNTING

The Accounting curriculum is designed to provide students with the

knowledge and the skills necessary for employment and growth in the

accounting profession. Using the " language of business" accountants as-

semble and analyze, process and communicate essential information about
financial operations.

In addition to course work in accounting principles, theories, and prac-
tice; students will study business law, finance, management, and econom-

ics. Related skills are developed through the study of communications,

computer applications, financial analysis, critical thinking skills, and eth-

ics.

Graduates should qualify for entry-level accounting positions in many
types of organizations including CPA firms, small businesses, manufac-

turing firms, banks, hospitals school systems, and governmental agencies.
With work experience and additional education, an individual may ad-

vance in the accounting profession.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:

ENG111 Expository Writing 3 0 0 3

ENG 114 Professional Research & Reporting 3 0 0 3

HumanitieslFine Arts: (Select one)

ART 111 Art Appreciation 3 0 0 3
DRA111 Theatre Appreciation 3 0 0 3

HUM 121 The Nature of America 3 0 0 3
HUM 122 Southern Culture 3 0 0 3
PHI 210 History of Philosophy 3 0 0 3

Natural Science/Mathematics: (Select one)

BIO 140 Environmental Biology 3 0 0 3

MAT 115 Mathematical Models 2 2 0 3
MAT 121 Algebra/ Trigonometry I 2 2 0 3
MAT 151 Statistics I 3 0 0 3
MAT 161 College Algebra 3 0 0 3

MAT 171 Precalculus Algebra 3 0 0 3

SociaUBehavioral Science: (Select one)

ANT 220 Cultural Anthropology 3 0 0 3

HIS 121 Western Civilization I 3 0 0 3
HIS 122 Western Civilization II 3 0 0 3
HIS 131 American History I 3 0 0 3
HIS 132 American History II 3 0 0 3

continued. . .
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AIR CONDITIONING, HEATING

REFRIGERATION TECHNOLOGY

The Air Conditioning, Heating, and Refrigeration Technology curricu-
lum, provides the basic knowledge to develop skills necessary to wor!<
with residential and light commercial systems.

Topics include mechanical refrigeration, heating and cooling theory, elec-

tricity, controls, and safety. The diploma program covers air conditioning,
furnaces, heat pumps, tools and instruments.

Diploma graduates should be able to assist in the start-up, preventive
maintenance, service, repair and/ or installation of residential and light
commercial systems.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

ENG 101 Applied Communications I 3 0 0 3
MAT 101 Applied Mathematics I 2 2 0 3

II. MAJOR COURSES

AHR 110 Intro to Refrigeration 2 6 0 5
AHR 111 HVACR Electricity 2 2 0 3
AHR 112 Heating Technology 2 4 0 4
AHR 113 Comfort Cooling 2 4 0 4
AHR 114 Heat Pump Technology 2 4 0 4
AHR 115 Refrigeration Systems 1 3 0 2
AHR 130 HVAC Controls 2 2 0 3
AHR 133 HVAC Servicing 2 6 0 4
AHR 160 Refrigerant Certification 1 0 0 1
AHR 180 HVACR Customer Relations 1 0 0 1
AHR211 Residential System Design 2 2 0 3
WLD 112 Basic Welding Processes 1 3 0 2

TOTAL CREDITS 42

AWARD: DIPLOMA
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ASSOCIATE IN ARTS

AND ASSOCIATE IN SCIENCE DEGREE

REQUIREMENTS

MINIMUM CREDIT HOURS REQUIRED FOR DEGREE: 65

A.A. A.S.

Degree Degree

I. GENERAL EDUCATION CORE 44 44

A. Composition ...................................................................................... 6 6

Class Lab Credit

ENG 111 Expository Writing 3 0 3

ENG 113 Literature-Based Research 3 0 3

B. Humanities/Fine Arts ..................................................................... 12 12

Select from three disciplines. Two literature courses (ENG) are required.
ART 111 Art Appreciation 3 0 3

ART 114 Art History Survey I 3 0 3
ART 115 Art History Survey II 3 0 3

DRA 111 Theatre Appreciation 3 0 3
DRA 112 Literature of the Theatre 3 0 3

ENG 231 American Literature I 3 0 3

ENG 232 American Literature II 3 0 3

ENG 233 Major American Writers 3 0 3

ENG 241 British Literature I 3 0 3
ENG 242 British Literature II 3 0 3

ENG 251 Western World Literature I 3 0 3

ENG 252 Western World Literature II 3 0 3
FRE 111 Elementary French I 3 0 3

FRE 112 Elementary French I 3 0 3

FRE 211 Intermediate French I 3 0 3

FRE 212 Intermediate French II 3 0 3

HUM 121 The Nature of America 3 0 3

HUM 122 Southern Culture 3 0 3
HUM 130 Myth in Human Culture 3 0 3

HUM 150 American Women' s Studies 3 0 3

MUS 110 Music Appreciation 3 0 3

PHI 210 History of Philosophy 3 0 3

REL 110 World Religions 3 0 3

REL 211 Introduction to Old Testament 3 0 3
REL 212 Introduction to New Testament 3 0 3

SPA 111 Elementary Spanish I 3 0 3

SPA 112 Elementary Spanish II 3 0 3

SPA 211 Intermediate Spanish I 3 0 3

SPA 212 Intermediate Spanish II 3 0 3

continued. . .
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II. OTHER REQUIRED HOURS 21 21

Class Lab Credit

A COM 231 Public Speaking 3 0 3

B. For students pursuing the AA degree, eighteen hours should be selected
fromcourses not used to satisfy the General Education Core requirement or

from the Elective Courses list. (Note: Most freshman will be required to

take the Success and Study Skills course. Students who plan to transfer to a

four-year institution requiring P.E. should take the necessary P.E. courses.)

Elective Courses

ACA 111 College Student Success 1 0 1
ACA 115 Success and Study Skills 0 2 1

ACC 120 Principles of Acounting I 3 2 4
ACC 121 Principles of Accounting II 3 2 4

ART 121 Design I 1 4 3

ART 131 Drawing I 0 6 3
ART 240 Painting I 0 6 3
BIO 165 Anatomy & Physiology I 3 3 4
BIO 166 Anatomy & Physiology II 3 3 4
BIO 168 Anatomy & Physiology I 3 3 4

BIO 169 Anatomy & Physiology II 3 3 4
BIO 275 Microbiology 3 3 4
CHM 251 Organic Chemistry I 3 3 4

CHM 252 Organic Chemistry II 3 3 4
CIS 11 0 Introduction to Computers 2 2 3

CIS 115 Introduction to Programming & Logic 2 2 3
COM 110 Introduction to Communication 3 0 3
COM 120 Interpersonal Communication 3 0 3

CSC 134 C++ Programming 2 3 3
DRA 122 Oral Interpretation 3 0 3
EDU 116 Introduction to Education 3 2 4

ENG 111A Expository Writing Lab 0 2 1
HEA 110 Personal HealthjWellness 3 0 3

HEA 112 First Aid and CPR 1 2 2
HIS 221 African-American History 3 0 3
MAT 151A Statistics I Lab 0 2 1

MAT 171A Precalculus Algebra Lab 0 2 1

MAT 172A Precalculus Trigonometry Lab 0 2 1

MAT 285 Differential Equations 3 0 3
PED 110 Fitness & Wellness for Life 1 2 2
PED 115 Step Aerobics I 0 3 1
PED 130 Tennis- Beginning 0 2 1
PED 139 Bow ling- Beginning 0 2 1
PED 143 Volleyball-Beginning 0 2 l
PED 152 Swimming-Beginning 0 2 1

PSY 243 Child Psychology 3 0 3
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AUTOMOTIVE SYSTEMS TECHNOLOGY

This curriculum prepares individuals for employment as Automotive

Service Technicians. It provides an introduction to automotive careers and

increases student awareness of the challenges associated with this fast and

ever-changing field.

Classroom and lab experiences integrate technical and academic course

work. Emphasis is placed on theory, servicing and operation of brakes,

electrical! electronic systems, engine performance, steering/ suspension,
automatic transmission/ transaxles, engine repair, climate control, and

manual drive trains.

Upon completion of this curriculum students should be prepared to

take the ASE exam and be ready for full-time employment in dealerships
and repair shops in the automotive service industry.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

ENG 101 Applied Communications I 3 0 0 3

MAT 101 Applied Mathematics I 2 2 0 3

II. MAJOR COURSES

AUT 115 Engine Fundamentals 2 3 0 3

AUT 116 Engine Repair 1 3 0 2

AUT 131 Drive Trains 2 3 0 3

AUT 141 Suspension and Steering Systems 2 4 0 4

AUT 151 Brake Systems 2 2 0 3

AUT 161 Electrical Systems 2 6 0 4

AUT 171 Heating & Air Conditioning 2 3 0 3

AUT 183 Engine Performance-Fuels 2 3 0 3

AUT 221 Automatic Transmissions 2 6 0 4

AUT 282 Engine Electrical Management 3 9 0 6

TOTAL CREDITS 41

AWARD: DIPLOMA

75
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BUSINESS ADMINISTRATION

The Business Administration curriculum is designed to introduce stu-

dents to the various aspects of the free enterprise system. Students will be

provided with a fundamental knowledge of business functions, processes,
and an understanding of business organizations in today' s global economy.

Course work includes business concepts such as accounting, business

law, economics, management and marketing. Skills related to the applica-
tion of these concepts are developed through the study of computer appli-
cations, communication, team building, and decision making.

Through these skills students will have a sound business education base

for lifelong learning. Graduates are prepared for employment opportuni-
ties in government agencies, financial institutions and large to small busi-

ness or industry.

COURSE AND HOUR REQUIREMENTS
Work Expl

Tille Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:

ENG 111 Expository Writing 3 0 0 3

ENG 114 Professional Research & Reporting 3 0 0 3

HumanitieslFine Arts: (Select one)

ART 111 Art Appreciation 3 0 0 3

DRA 111 Theatre Appreciation 3 0 0 3

HUM 121 The Nature of America 3 0 0 3

HUM 122 Southern Culture 3 0 0 3

PHI 210 History of Philosophy 3 0 0 3

Natural Science/Mathematics: (Select one)

BIO 110 Principles of Biology 3 3 0 4

BIO 111 General Biology I 3 3 0 4

BIO 140 Environmental Biology 3 0 0 3

BIO 163 Basic Anatomy & Physiology 4 2 0 5

BIO 165 Anatomy & Physiology I 3 3 0 4

BIO 168 Anatomy & Physiology I 3 3 0 4

CHM 151 General Chemistry I 3 3 0 4

GEL 111 Introductory Geology 3 2 0 4

MAT 115 Mathematical Models 2 2 0 3

MAT 121 Algebra/ Trigonometry I 2 2 0 3

MAT 151 Statistics I 3 0 0 3

MAT 161 College Algebra 3 0 0 3

MAT 171 Precalculus Algebra 3 0 0 3

PHS 111 Physical Science I 3 2 0 4

PHY 131 Physics Mechanics 3 2 0 4

continued. . .
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BUSINESS ADMINISTRATION /

OPERATIONS MANAGEMENT

Operations Management is a concentration under the Curriculum Title

of Business Administration. This curriculum is designed to educate indi-

viduals in the technical and managerial aspects of operations for manu-

facturing and service industries.

Emphasized are analytical reasoning, problem solving, and continuous

improvement concepts required in today' s dynamic business and indus-

try environments. Concepts include quality, productivity, organizational
effectiveness, financial analysis, and the management of human, physical,
and information resources.

Graduates should qualify for leadership positions or enhance their pro-
fessional skills in supervision, team leadership, operations planning, quality
assurance, manufacturing and service management, logistics/ distribution,

health and safety, human resources management, and inventory / materi-

als management.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:

ENG 111 Expository Writing 3 0 0 3

ENG 114 Professional Research & Reporting 3 0 0 3

HumanitieslFine Arts: (Select one)

ART 111 Art Appreciation 3 0 0 3
ORA 111 Theatre Appreciation 3 0 0 3
HUM 121 The Nature of America 3 0 0 3

HUM 122 Southern Culture 3 0 0 3

PHI 210 History of Philosophy 3 0 0 3

Natural Science/Mathematics: (Select one)

BlO 110 Principles of Biology 3 3 0 4

BIO 111 General Biology I 3 3 0 4

BlO 140 Environmental Biology 3 0 0 3

BlO 165 Anatomy & Physiology I 3 3 0 4

BIO 168 Anatomy & Physiology I 3 3 0 4

CHM 151 General Chemistry I 3 3 0 4

GEL 111 Introductory Geology 3 2 0 4

MAT 115 Mathematical Models 2 2 0 3

MAT 121 Algebra/ Trigonometry I 2 2 0 3

MAT 151 Statistics I 3 0 0 3

continued. . .
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ACC 150 Computerized General Ledger 1 2 0 2
ACC 129 Individual Income Taxes 2 2 0 3
ACC 140 Payroll Accounting 1 2 0 2

BUS 270 Professional Development 3 0 0 3

CIS 126 Graphics Software Intro 2 2 0 3
COE 111 Cooperative Work Experience I 0 0 10 1
COE 112 Cooperative Work Experience I 0 0 20 2

COE 113 Cooperative Work Experience I 0 0 30 3

OST 136 Word Processing 1 2 0 2

B. CONCENTRATION:

ISC 121 Environmental Health & Safety 3 0 0 3
ISC 130 Introduction to Quality Control 3 0 0 3
ISC 210 Production & Operations Planning 3 0 0 3

OMT 112 Materials Management 3 0 0 3
OMT 260 Issues in Operations Management 3 0 0 3

TOTAL CREDITS 74-75

AWARD: AAS
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COSMETOLOGY

This curriculum is designed to provide competency-based knowledge,
scientific/ artistic principles and hands-on fundamentals associated with
the cosmetology industry. The curriculum provides a simulated salon en-

vironment which enables students to develop manipulative skills.
Course work includes instruction in all phases of professional imaging,

hair design, chemical processes, skin care, nail care, multi-cultural prac-
tices, business/ computer principles, product knowledge and other selected

topics.
Graduates should qualify to sit for the State Board of Cosmetic Arts

examination. Upon successfully passing the State Board exam, graduates
will be issued a license. Employment is available in beauty salons and
related businesses.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

ENG 101 Applied Communications I 3 0 0 3
PSY 101 Applied Psychology 3 0 0 3

II. MAJOR COURSES

COS 111 Cosmetology Concepts I 4 0 0 4
cas 112 Salon I 0 24 0 8
cas 113 Cosmetology Concepts II 4 0 0 4
cas 114 Salon II 0 24 0 8
cas 115 Cosmetology Concepts III 4 0 0 4
cas 116 Salon III 0 12 0 4
cas 117 Cosmetology Concepts IV 2 0 0 2
cas 118 Salon IV 0 21 0 7

TOTAL CREDITS 47

AWARD: DIPLaMA
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CRIMINAL JUSTICE TECHNOLOGY

This curriculum is designed to provide practical knowledge of criminal

justice systems and operations. Study will focus on local, state, and fed-
era I law enforcement, judicial processes, corrections and security services.
The criminal justice system' s role within society will be explored.

Emphasis is on criminal justice systems, criminology, juvenile justice,
criminal and constitutional law, investigative principles, ethics and com-

munity relations. Additional study may include issues and concepts of

government, counseling, communications, computer and technology.
Employment opportunities exist in a variety of local, state, and federal

law enforcement, corrections, and security fields. Examples include police
office, deputy sheriff, county detention officer, state trooper, intensive pro-
bation/ parole surveillance officer, correctional officer, and loss prevention
specialist.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:
ENG 111 Expository Writing 3 0 0 3
ENG 114 Professional Research & Reporting 3 0 0 3

Natural Sciences/Mathematics: (Select one)

BIO 140 Environmental Biology 3 0 0 3
MAT 115 Mathematical Models 2 2 0 3

HumanitieslFine Arts: (Select one)

HUM 121 The Nature of America 3 0 0 3
HUM 122 Southern Culture 3 0 0 3

Social/Behavioral Science: (Select one)

POL 120 American Government 3 0 0 3
PSY 150 General Psychology 3 0 0 3
SOC 210 Introduction to Sociology 3 0 0 3
SOC 220 Social Problems 3 0 0 3

continued. . .
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EARLY CHILDHOOD ASSOCIATE

This curriculum prepares individuals to work with children from in-

fancy through middle childhood in diverse learning environments. Stu-
dents will combine learned theories with practice in actual settings with

young children under the supervision of qualified teachers.
Course work includes childhood growth and development; physical/

nutritional needs of children; care and guidance of children; and commu-

nication skills with parents and children. Students will foster the cogni-
tive/ language, physical/motor, social/ emotional and creative develop-
ment of young children.

Graduates are prepared to plan and implement developmentally ap-
propriate programs in early childhood settings. Employment opportuni-
ties include child development and child care programs; preschools; pub-
lic and private schools; recreational centers; Head Start Programs; and
school age programs.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:
ENG 111 Expository Writing 3 0 0 3
ENG 114 Professional Research & Reporting 3 0 0 3
MAT 115 Mathematics Models 2 2 0 3
PSY 150 General Psychology 3 0 0 3

Humanities/Fine Arts: (Select one)

HUM 121 Nature of America 3 0 0 3
HUM 122 Southern Culture 3 0 0 3

II. MAJOR COURSES

COE 111 Cooperative Education I 0 0 10 1
COE 112 Cooperative Work Experience I 0 0 20 2
EDU 111 Early Childhood Credential I 2 0 0 2
EDU 112 Early Childhood Credential II 2 0 0 2
EDU 131 Child, Family, & Community 3 0 0 3
EDU 144 Child Development I 3 0 0 3
EDU 145 Child Development II 3 0 0 3
EDU 146 Child Guidance 3 0 0 3
EDU 151 Creative Activities 3 0 0 3
EDU ISlA Creative Activities Lab 0 2 0 1
EDU 153 Health, Safety & Nutrition 3 0 0 3
EDU 157 Active Play 2 2 0 3

continued. . .
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EARLY CHILDHOOD ASSOCIATE /

TEACHER ASSOCIATE

Teacher Associate is a concentration under the Curriculum Title of Early
Childhood Associate. This curriculum prepares individuals to work with

children in learning environments from infancy through middle childhood.
The Teacher Associate concentration prepares students with strong back-

grounds in early childhood development focusing on the primary grades
in public and private classrooms.

Students will work under the supervision of the classroom teacher to

perform general instructional, clerical, or tutorial duties. Course work in-

cludes childhood growth and development; foundations of education; and

materials and methods for implementing strategies to support public school

curriculum.

Graduates should qualify for employment opportunities as professional
education assistants in public and private schools. Other employment op-
portunities include teaching or assistant teaching in Head Start programs
and other pre-school facilities.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:
ENG 111 Expository Writing 3 0 0 3
ENG 114 Professional Research & Reporting 3 0 0 3

HumanitieslFine Arts: (Select one)

ART 111 Art Appreciation 3 0 0 3
HUM 122 Southern Culture 3 0 0 3
PHI 210 History of Philosophy 3 0 0 3

Social/Behavioral Science: (Select one)

ANT 220 Cultural Anthropology 3 0 0 3
HIS 121 Western Civilization I 3 0 0 3
HIS 122 Western Civilization II 3 0 0 3
HIS 131 American History I 3 0 0 3
HIS 132 American History II 3 0 0 3
HIS 221 African-American History 3 0 0 3
POL 120 American Government 3 0 0 3
PSY 118 Interpersonal Psychology 3 0 0 3
PSY 150 General Psychology 3 0 0 3
sac 210 Introduction to Sociology 3 0 0 3
sac 220 Social Problems 3 0 0 3

continued. . .
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ELECTRICAL/ELECTRONICS TECHNOLOGY

This curriculum is designed to provide training for persons interested
in the installation and maintenance of electrical! electronic systems found
in residential, commercial and industrial facilities.

Training, most of which is hands-on, will include such topics as ACI
DC theory, basic wiring practices, digital electronics, programmable logic
controllers, industrial motor controls, the National Electric Code, and other
subjects as local needs require.

Graduates should qualify for a variety of jobs in the electrical! electronic
field as an on-the-job trainer or apprentice, assisting in the layout, installa-
tion and maintenance of electrical! electronic systems.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

ENG 101 Applied Communications I 3 0 0 3
MAT 101 Applied Mathematics I 2 2 0 3

II. MAJOR COURSES

ELC 112 DCIAC Electricity 3 6 0 5
ELC 113 Basic Wiring I 2 6 0 4
ELC 115 Industrial Wiring 2 6 0 4
ELC 117 Motors and Controls 2 6 0 4
ELC 118 National Electrical Code 1 2 0 2
ELC 119 NEC Calculations 1 2 0 2
ELC 125 Diagrams and Schematics 1 2 0 2
ELC 128 Introduction to PLC 2 3 0 3
ELC 215 Electrical Maintenance 2 3 0 3
ELN 229 Industrial Electronics 2 4 0 4
PHY 101 Fundamentals of Physics I 3 2 0 4

TOTAL CREDITS 43

AWARD: DIPLOMA
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Select 3 hours from the following:
CaE 111 Cooperative Work Experience I 0 0 10 1

CaE 112 Cooperative Work Experience I 0 0 20 2
CaE 113 Cooperative Work Experience I 0 0 30 3
CSC 133 C Programming 2 3 0 3

TOTAL CREDITS 73

AWARD: AAS

93



1.0 Ql o~~ I"l n ~<: n(JlQ" :: lp..~ C')
fl>,. i" Sf

s: o _. ~ 0 ~ ro ro ( Jl

S' [ rt:I _. _. 3. s:: w~ g o= p..~ o-j~~ ~ o-j
tr1

OrJl 9 9
n l ro.... rororo:T( Jlro:T
s: Jl

p.. .... 9 ~ ()
Q ::l _. ro. ro ::;: ro

Zro v s:: s:: i: 
ro ~ p.. ro......... n : To

0 9 z 9 9 lros::. ~os:: 
cr"

Q 3
l.....()

Q::l~ n.... ,-<:~
ro tr1

ro

S. ~ 0 l aq 00 rt:I ur rt ~ ()::!. "' =:
1 ; 

Jl

9
tll W 5' g, ~ (Jl cr".g 8 ~ 0 Plro ro 0 I>l
E. ro _. ~ 

ro ~ - _. ' ij -

r: 
o ro ro :: l ~ _. (Jl..... s:: :: l 'ij

0
r:.... .... r=;' (ti r+ ==:: (t) o' 3

aq 0

0
tll

s:: o::r:~ 3 ro(Jl~~ cr" ro::l n2-~ 0s:: 0 tTi tll It_ ro~ ~~ 8 g::lS::Jl s:: p.. a p.. ~ ::;. 0 ~ _. :: l .... _. 'ij jn
Jl

Ul g e:., _. ro ...... 9 :: l It ( Jl -<!' ~

jro
t"'I::S ~ -. ....... r+::

s (
t) _.

ro ro .... ro ( Jl ..... 0
p.. 0'. o,.....ro- 0......... O::l c::0 z: 9p..g 9~~ ~ s::~

l fJJ ~ a. ~ ~ fZ:=; ::;:~ ~ 
r: p.. 'ij 0 ro ( Jl - ro ()Q

0 3ro ~~ cr" p......~

s:: ii' 0
9 ...... n p.. 

ro ...... ~ : T i-i
Q ' ij rt _. _. 0 p..::l

Jl cilPl~ o~ ~:: l::l ....: 2-
9..... '-<: _. 

ro ro e: ~: T 0 0
o <: p.. 

ro <: 
ro ro ()Q Z9'ij 9 ro

ro g. _. _. -',-<:
cr- s::'ij~~ ~. g. ....: n I>

a. Q.:-"Q ~>-~ g~ E;I

J j) 2" ~ ~ -~ N' 8 =::~.
cr- J\OUl Ul ro::l:: l.... ro.... ro ' ij(Jln

ro ::;" p.. -?' ;g 0 p.. ~ ~ E.
roo cr" cr" - ~...... O'.::l s:: tr1

0
Jlroro n~ o 0p..9 j

w
ro . n..... 0 9.... :: l.....

cr- 6' ij olt s:: ( Jl ~ O'ij cI

w 0- 9 I-t ""
1 0...... - I-t

II'> ro ...c Xl...... 5.. 5' re 0
00 ocr- 3 ro ... c s:: (

Jl (
Jl ro .........:::. Z

a s::~ g,~::l ~:: lp.. 0n,J _. ....... 0.. ft f't) ~ t'tl

I"l to a: ~ ~ "< tu ~ =' ~. 

tll p.. 
ro n ( Jl ~ :: l 0N l. ro ro p..O' n ~( Jlp..

I o
p.. a cr".... Q :: l ~ _.

C')ro p.. p.. n :::.
00 N 0 n

e:. Q tu ...... ~ Er ........... ;. 0... 

tll 9- ~ g..()Q Q It 7

J""""'_ 



INDUSTRIAL MAINTENANCE TECHNOLOGY

This curriculum is designed to prepare or up-grade individuals to ser-
vice, maintain, repair, or install equipment for a wide range of industries.
Instruction includes theory and skill training needed for inspection, test-
ing, troubleshooting, and diagnosing industrial equipment and physical
facilities.

Students will learn technical skills in blueprint reading, electricity, hy-
draulics/ pneumatics, machining, welding, and various maintenance pro-
cedures. Practical application in these industrial systems will be empha-
sized and additional advanced course work may be offered.

Upon completion of any of the various levels of this curriculum, gradu-
ates should gain the necessary practical skills and related technical infor-
mation to qualify for employment or advancement in the various areas of
industrial maintenance technology.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

ENG 101 Applied Communications I 3 0 0 3
MAT 101 Applied Mathematics I 2 2 0 3
PHY 101 Fundamentals of Physics I 3 2 0 4

II. MAJOR COURSES

BPR 111 Blueprint Reading 1 2 0 2
ELC 112 DC/ AC Electricity 3 6 0 5
ELC 117 Motors and Controls 2 6 0 4
ELC 128 Introduction to PLC 2 3 0 3
HYD1lO Hydraulics/ Pneumatics I 2 3 0 3
ISC 11 0 Workplace Safety 1 0 0 1
MEC111 Machine Processes I 2 3 0 3
MEC 112 Machine Processes II 2 3 0 3
MEC 160 Mechanical Industrial Systems 1 3 0 2
MEC 165 Fabrication Techniques 1 3 0 2
MNT 110 Introduction to Maintenance Procedures 1 3 0 2
MNT 111 Maintenance Practices 1 3 0 2
MNT 240 Industrial Equipment Troubleshooting 1 3 0 2
WLD 112 Basic Welding Processes 1 3 0 2

TOTAL CREDITS
46

AWARD: 
DIPLOMA
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HIS 221 African-American History 3 0 0 3
POL 120 American Government 3 0 0 3
PSY 118 Interpersonal Psychology 3 0 0 3
PSY 150 General Psychology 3 0 0 3
SOC 210 Introduction to Sociology 3 0 0 3
SOC 220 Social Problems 3 0 0 3

II. MAJOR COURSES

ACC 120 Principles of Accounting I 3 2 0 4
BUS 121 Business Math 2 2 0 3
BUS 270 Professional Development 3 0 0 3
CIS 111 Basic PC Literacy 1 2 0 2

CIS 115 Introduction to Prog. & Logic 2 2 0 3
CIS 120 Spreadsheet I 2 2 0 3
CIS 126 Graphics Software Introduction 2 2 0 3
CIS 130 Survey of Operating Systems 2 3 0 3

CIS 144 Operating System - DOS 2 2 0 3
CIS 152 Database Concepts & Applications 2 2 0 3
CIS 153 Database Applications 2 2 0 3
CIS 173 Network Theory 2 2 0 3
CIS 220 Spreadsheets II 1 2 0 2
CIS 286 Systems Analysis & Design 3 0 0 3
CIS 288 Systems Project 1 4 0 3
OST 131 Keyboarding 1 2 0 2
NET 110 Data Communications/ Networking 2 2 0 3
OST 136 Word Processing 1 2 0 2
OST 233 Office Publications Design 2 2 0 3

Major Electives: (Select 6 hours)

CIS 148 Operating System - Windows NT 2 2 0 3
CIS 157 Database Programming I 2 2 0 3
CIS 174 Network System Manager I 2 2 0 3
CIS 215 Hardware Installation/ Maintenance 2 3 0 3
CIS 216 Software Installation/ Maintenance 1 2 0 2
CIS 225 Integrated Software 1 2 0 2
CIS 246 Operating System - UNIX 2 3 0 3
CSC 133 C Programming 2 3 0 3
CSC 134 C++ Programming 2 3 0 3
CSC 139 Visual BASIC Programming 2 3 0 3
CSC 140 Visual C Programming 2 3 0 3
COE 111 Cooperative Work Experience I 0 0 10 1
COE 112 Cooperative Work Experience I 0 0 20 2
COE 113 Cooperative Work Experience I 0 0 30 3

TOTAL CREDITS 75

AWARD: AAS
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MEDICAL ASSISTING

The Medical Assisting curriculum prepares multi-skilled health care

professionals qualified to perform administrative, clinical, and laboratory
procedures.

Course work includes instruction in scheduling appointments, coding
and processing insurance accounts, billing, collections, medical transcrip-
tion, computer operations; assisting with examinations/ treatments, per-
forming routine laboratory procedures, electrocardiography, supervised
medication administration; and ethical/ legal issues associated with pa-
tient care.

Graduates of CAAHEP accredited medical assisting programs may be

eligible to sit for the American Association of Medical Assistants' Certifi-
cation Examination to become Certified Medical Assistants. Employment
opportunities include physicians' offices, health maintenance organiza-
tions, health departments, and hospitals.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:
ENG 111 Expository Writing 3 0 0 3
ENG 114 Professional Research & Reporting 3 0 0 3

Humanities/Fine Arts (Select one):

HUM 121 Nature of America 3 0 0 3
HUM 122 Southern Culture 3 0 0 3

Social/Behavioral Science (Select One):
PSY 150 General Psychology 3 0 0 3
sac 210 Introduction to Sociology 3 0 0 3

Natural Sciences:

BIO 168 Anatomy & Physiology I 3 3 0 4

continued. . .
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OFFICE SYSTEMS TECHNOLOGY

The Office Systems Technology Curriculum prepares individuals fOJ

positions in administrative support careers. It equips office professionah
to respond to the demands of a dynamic computerized workplace.

Students will complete courses designed to develop proficiency in th~

use of integrated software, oral and written communication, analysis and

coordination of office duties and systems, and other support topics. Em.

phasis is placed on non- technical as well as technical skills.

Graduates should qualify for employment in a variety of positions ill

business, government and industry. Job classifications range from entry-
level to supervisor to middle management. Graduates receive preparatioll
to take the Certified Professional Secretary (CPS) exam.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:

ENG 111 Expository Writing 3 0 0 3

ENG 114 Professional Research & Reporting 3 0 0 3

HumanitieslFine Arts: (Select one)

ART 111 Art Appreciation 3 0 0 3

DRA 111 Theatre Appreciation 3 0 0 3

HUM 121 The Nature of America 3 0 0 3

HUM 122 Southem Culture 3 0 0 3

PHI 210 History of Philosophy 3 0 0 3

Natural Science/Mathematics: (Select one)

BIO 110 Principles of Biology 3 3 0 4

BI0 111 General Biology I 3 3 0 4

BIO 140 Environmental Biology 3 0 0 3

BIO 163 Basic Anat & Physiology 4 2 0 5

BIO 165 Anatomy & Physiology I 3 3 0 4

BIO 168 Anatomy & Physiology I 3 3 0 4

CHM 151 General Chemistry I 3 3 0 4

MAT 115 Mathematical Models 2 2 0 3

MAT 121 Algebra/ Trigonometry I 2 2 0 3

MAT 151 Statistics I 3 0 0 3

MAT 161 College Algebra 3 0 0 3

MAT 171 Precalculus Algebra 3 0 0 3

PHS 111 Physical Science I 3 2 0 4

PHY 131 Physics Mechanics 3 2 0 4

continued. . .
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OFFICE SYSTEMS TECHNOLOGY / LEGAL

Legal is a concentration under the Curriculum Title of Office Systems
Technology. This curriculum prepares individuals for entry-level positions
in legal or government-related offices and provides professional develop-
ment for the currently employed.

Course work includes terminology, operational procedures, prepara-
tion and transcription of documents, computer software, and court-related

functions as they relate to the legal office profession. Emphasis is placed
on the development of accuracy, organizational skills, discretion, and pro-
fessionalism.

Graduates should qualify for employment in corporate legal depart-
ments; private practices, including real estate and estate planning; and

city, state and federal government offices. With appropriate work experi-
ence, graduates may apply for certification as a Professional Legal Secre-

tary (PLS).

COURSE AND HOUR REQUIREMENTS
Work Expl

Tille Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

Communications:

ENG 111 Expository Writing 3 0 0 3
ENG 114 Professional Research & Reporting 3 0 0 3

HumanitieslFine Arts: (Select one)

ART 111 Art Appreciation 3 0 0 3
DRA 111 Theatre Appreciation 3 0 0 3
HUM 121 The Nature of America 3 0 0 3
HUM 122 Southern Culture 3 0 0 3
PHI 210 History of Philosophy 3 0 0 3

Natural Science/Mathematics: (Select one)

BIG 110 Principles of Biology 3 3 0 4
BIG 111 General Biology I 3 3 0 4
BIG 140 Environmental Biology 3 0 0 3
BIG 165 Anatomy & Physiology I 3 3 0 4
BIG 168 Anatomy & Physiology I 3 3 0 4
CHM 151 General Chemistry I 3 3 0 4
GEL 111 Introductory Geology 3 2 0 4
MAT 115 Mathematical Models 2 2 0 3
MAT 121 Algebra/ Trigonometry I 2 2 0 3
MAT 151 Statistics I 3 0 0 3
MAT 161 College Algebra 3 0 0 3
MAT 171 Precalculus Algebra 3 0 0 3
PHS 111 Physical Science I 3 2 0 4

PHY 131 Physics Mechanics 3 2 0 4

continued. . .
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Major Electives: (~ lect 3 hours)

CIS 126 Graphics Software Intro 2 2 0 3

CIS 152 Database Concepts & App. 2 2 0 3

CJC 131 Criminal Law 3 0 0 3

COE 111 Cooperative Work Experience I 0 0 10 1

COE 112 Cooperative Work Experience I 0 0 20 2

COE 113 Cooperative Work Experience I 0 0 30 3

OST 137 Office Software Applications 1 2 0 2

OST 236 Advanced Word/ Information Processing 2 2 0 3

OST 284 Emerging Technologies 2 0 0 2

B. CONCENTRATION

OST 155 Legal Terminology 3 0 0 3

OST 156 Legal Office Procedures 2 2 0 3

OST 251 Legal Document Formatting 2 2 0 3

OST 252 Legal Transcription I 1 2 0 2

OST 253 Legal Transcription II 1 2 0 2

TOTAL CREDITS 74-75

AWARD: AAS
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SociaVBehavioral Science: (Select one)

ANT 220 Cultural Anthropology 3 0 0 3

ECO 151 Survey of Economics 3 0 0 3

ECO 251 Prin. of Microeconomics 3 0 0 3

ECO 252 Prin. of Macroeconomics 3 0 0 3

HIS 121 Western Civilization I 3 0 0 3

HIS 122 Western Civilization II 3 0 0 3

HIS 131 American History I 3 0 0 3

HIS 132 American History II 3 0 0 3

HIS 221 African-American History 3 0 0 3

POL 120 American Government 3 0 0 3

PSY 118 Interpersonal Psychology 3 0 0 3

PSY 150 General Psychology 3 0 0 3

sac 210 Introduction to Sociology 3 0 0 3

sac 220 Social Problems 3 0 0 3

II. MAJOR COURSES

A. CORE

ACC 120 Principles of Accounting I 3 2 0 4

BUS 110 Introduction to Business 3 0 0 3

BUS 121 Business Math 2 2 0 3

CIS 120 Spreadsheet 2 2 0 3

OST 131 Keyboarding 1 2 0 2

OST 134 Text Entry & Formatting 3 2 0 4

OST 136 Word Processing 1 2 0 2

OST 164 Text Editing Applications 3 0 0 3

OST 184 Records Management 1 2 0 2

OST 233 Office Publications Design 2 2 0 3

OST 242 Medical Office Transcription II 1 2 0 2

OST 286 Professional Development 2 0 0 2

OST 289 Office Systems Management 2 2 0 3

Computer/Information Systems:
CIS 111 Basic PC Literacy 1 2 0 2

Major Electives: (Select 3 hours)

CIS 126 Graphics Software Intra 2 2 0 3

CIS 152 Database Concepts & App. 2 2 0 3

CIS 153 Database Applications 2 2 0 3

CaE 111 Cooperative Work Experience I 0 0 10 1

CaE 112 Cooperative Work Experience I 0 0 20 2

CaE 113 Cooperative Work Experience I 0 0 30 3

OST 137 Office Software Applications 1 2 0 2

OST 236 Advanced Word/ Information Processsing 2 2 0 3

OST 284 Emerging Technologies 2 0 0 2

continued. . .
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PHLEBOTOMY

This curriculum prepares individuals to obtain blood and other speci-
mens for the purpose of laboratory analysis.

Course work includes proper specimen collection and handling, com-

munication skills and maintaining patient data.

Graduates may qualify for employment in hospitals, clinics, physician' s

offices, and other health care settings, and may be eligible for national

certification as phlebotomy technicians.

COURSE AND HOUR REQUIREMENTS
Work Expl

Title Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

None

II. MAJOR COURSES

PST 100 Phlebotomy Technology 5 2 0 6

PST 101 Phlebotomy Practicum 0 0 9 3

PSY 118 Interpersonal Psychology 3 0 0 3

TOTAL CREDITS 12

AWARD: CERTIFICATE
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RADIOGRAPHY

The Radiography curriculum prepares the graduate to be a radiogra-
pher, a skilled health care professional who uses radiation to produce im-

ages of the human body.
Course work includes clinical rotations to area health care facilities, ra-

diographic exposure, image processing, radiographic procedures, phys-
ics, pathology, patient care and management, radiation protection, quality
assurance, anatomy and physiology, and radiobiology.

Graduates of accredited programs are eligible to apply to take the Ameri-
can Registry of Radiologic Technologists' national examination for certifi-
cation and registration as medical radiographers. Graduates may be em-

ployed in hospitals, clinics, physicians' offices, medical laboratories, gov-
ernment agencies, and industry.

COURSE AND HOUR REQUIREMENTS
Work Expl

Titl. Class Lab Clinical Credits

I. GENERAL EDUCATION COURSES

ENG 111 Expository Writing 3 0 0 3
ENG 114 Professional Research & Reporting 3 0 0 3
PSY 150 General Psychology 3 0 0 3
MAT 115 Mathematical Models 2 2 0 3

Humanities: (Select one)

HUM 121 American Experience 3 0 0 3
HUM 122 Southern Culture 3 0 0 3

II. MAJOR COURSES

BIO 168 Anatomy & Physiology I 3 3 0 4
BIO 169 Anatomy & Physiology II 3 3 0 4
RAD 110 Radiography Introduction & Patient Care 2 3 0 3
RAD111 Radiographic Procedures I 3 3 0 4
RAD 112 Radiographic Procedures II 3 3 0 4
RAD 121 Radiographic Imaging I 2 3 0 3
RAD 122 Radiographic Imaging II 1 3 0 2
RAD 131 Radiographic Physics I 1 3 0 2
RAD 151 RAD Clinical Education I 0 0 6 2
RAD 161 RAD Clinical Education II 0 0 15 5
RAD 171 RAD Clinical Education III 0 0 12 4
RAD 211 Radiographic Procedures III 2 3 0 3
RAD 231 Radiographic Physics II 1 3 0 2
RAD 241 Radiation Protection 2 0 0 2
RAD 245 Radiographic Analysis 2 3 0 3
RAD 251 RAD Clinical Education IV 0 0 21 7
RAD 261 RAD Clinical Education V 0 0 21 7

TOTAL CREDITS 76

AWARD: AAS
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II. MAJOR COURSES

CIS 113 Computer Basics 0 2 0 1
HEA 112 First Aid & CPR 1 2 0 2
PSY 150 General Psychology 3 0 0 3
REC 110 Introduction to Leisure Services 3 0 0 3
REC 120 Introduction to Special Populations 3 0 0 3
REC 122 Program Administration 3 0 0 3
REC 124 Social Recreational Activities 1 2 0 2
REC 126 Outdoor Recreation 1 2 0 2
REC 127 Team Sports & Games 1 2 0 2
REC 128 Individual Sports & Games 1 2 0 2
REC 214 Camp Administration 3 2 0 4
REC 216 Recreational Arts & Crafts 1 3 0 2
REC 217 Maintenance/ Facility Management 2 2 0 3
REC 218 Cultural Programs 1 3 0 2
REC 222 Commercial Recreation & Tourism 3 0 0 3
REC 224 Leisure & the Aging 2 2 0 3
REC 226 Pathways to Wellness 3 0 0 3
TRE 120 Adapted Activities 1 2 0 2
TRE 140 Human Body in Health & Disease 3 0 0 3

Select 3 hours from the following:
COE 111 Cooperative Work Experience I 0 0 10 1
COE 112 Cooperative Work Experience I 0 0 20 2
COE 113 Cooperative Work Experience I 0 0 30 3
REC 131 Principles of Motor Development 3 0 0 3

TOTAL CREDITS 66

AWARD: 
AAS
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DEVELOPMENTAL STUDIES

Courses in the Developmental Studies Program are designed to help
students gain the basic academic skills necessary to succeed in the voca-

tional, technical and college transfer curricula offered by the college. As

part of the admissions process, a member of the counseling staff carefully
reviews each student's placement test scores and academic records. When
indicated by this review, the counselor will develop with the student a

program of study designed to help him or her remove deficiencies in aca-

demic skills.

The Developmental Studies Program offers course sequences in English,
reading, mathematics, and the sciences. In addition to the course offer-

ings, members of the staffs of Counseling Services and Student Support
Services provide special counseling and tutoring to students enrolled in

developmental courses. To ensure that students have indeed mastered
the skills necessary to succeed in curriculum programs, all developmental
courses require students to pass an exit test in order to complete the course.

Note: The students on financial aid are limited to 30 credit hours of de-

velopmental courses. Veterans Administration educational benefits are pay-
able only when placement test scores indicate the developmental course is
needed.

DEVELOPMENTAL COURSES

Work Expl
Title Class Lab Clinical Credits

ACA 090 Study Skills 3 0 0 3
BIO 090 Foundations of Biology 3 2 0 4
CHM 090 Chemistry Concepts 4 0 0 4
ENG 080 Writing Foundations 3 2 0 4
ENG 090*         Composition Strategies 3 0 0 3
ENG 090A *       Composition Strategies Lab 0 2 0 1
MAT 060 Essential Mathematics 3 2 0 4
MAT 070 Introductory Algebra 3 2 0 4
MAT 080 Intermediate Algebra 3 2 0 4
RED 080 Introduction to College Reading 3 2 0 4
RED 090 Improved College Reading 3 2 0 4

ENG 090A will be offered as a required lab in conjunction with ENG 090.
The class and lab sections will be coordinated so that the students have the
same instructor for both.
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Work Exp/Course No,       Title
C~ ss Lab Omlcal Cred!

ACC 129 Individual Income Taxes 2 2 0 3
Prerequisites:   None

Corequisites:    None
This course introduces the relevant laws governing individual income taxa-
tion. Emphasis is placed on filing status, exemptions for dependents, grossincome, adjustments, deductions, and computation of tax. Upon comple-tion, students should be able to complete various tax forms pertaining to
the topics covered in the course.

ACC 130 Business Income Taxes 2 2 0 3
Prerequisites:   None

Corequisites:    None
This course introduces the relevant laws governing business and fiduciaryincome taxes. Topics include tax depreciation, accounting periods and
methods, corporations, partnerships, S corporations, estates and trusts, and
gifts. Upon completion, students should be able to complete various tax
forms pertaining to the topics covered in the course.

ACC 140 Payroll Accounting 1 2 0 2
Prerequisites:   ACC 120

Corequisites:    None
This course covers federal and state laws pertaining to wages, payroll taxes,
payroll tax forms, and journal and general ledger transactions. Emphasisis placed on computing wages; calculating social security, income, and
unemployment taxes; preparing appropriate payroll tax forms; and jour-
nalizing/ posting transactions. Upon completion, students should be able
to analyze data, make appropriate computations, complete forms, and
prepare accounting entries.

ACC 150 Computerized General Ledger 1 2 0 2

Prerequisites:   ACC 120

Corequisites:    None
This course introduces microcomputer applications related to the major
accounting systems. Topics include general ledger, accounts receivable,
accounts payable, inventory, payroll, and correcting, adjusting, and clos-
ing entries. Upon completion, students should be able to use a computer
accounting package to solve accounting problems.

ACC 220 Intermediate Accounting I 3 2 0 4
Prerequisites:   ACC 121

Corequisites:    None
This course is a continuation of the study of accounting principles with in-
depth coverage of theoretical concepts and financial statements. Topics
include generally accepted accounting principles and statements and ex-
tensive analyses of balance sheet components. Upon completion, students
should be able to demonstrate competence in the conceptual framework
underlying financial accounting, including the application of financial stan-
dards.
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Work Expl
Course No.       Title C~ 5S Lab C1ulIeal Credit

AHR 112 Heating Technology 2 4 0 4

Prerequisites:   None

Corequisites:    None

This course covers the fundamentals of heating including oil, gas, and elec-
tric heating systems. Topics include safety, tools and instrumentation, sys-
tem operating characteristics, installation techniques, efficiency testing,
electrical power, and control systems. Upon completion, students should
be able to explain the basic oil, gas, and electrical heating systems and
describe the major components of a heating system.

AHR 113 Comfort Cooling 2 4 0 4

Prerequisites:   None

Corequisites:    None

This course covers the installation procedures, system operations, and
maintenance of residential and light commercial comfort cooling systems.
Topics include terminology, component operation, and testing and repair
of equipment used to control and produce assured comfort levels. Upon
completion, students should be able to use psychometrics, manufacturer

specifications, and test instruments to determine proper system operation.

AHR 114 Heat Pump Technology 2 4 0 4

Prerequisites:   AHR 110 or AHR 113

Corequisites:    None

This course covers the principles of air source and water source heat pumps.
Emphasis is placed on safety, modes of operation, defrost systems, refrig-
erant charging, and system performance. Upon completion, students
should be able to understand and analyze system performance and per-
form routine service procedures.

AHR 115 Refrigeration Systems 1 3 0 2

Prerequisites:   AHR 110

Corequisites:    None

This course introduces refrigeration systems and applications. Topics in-
clude defrost methods, safety and operational control, refrigerant piping,
refrigerant recovery and charging, and leak testing. Upon completion,
students should be able to assist in installing and testing refrigeration sys-
tems and perform simple repairs.

AHR 130 HVAC Controls 2 2 0 3

Prerequisites:   AHR 111

Corequisites:    None

This course covers the types of controls found in residential and commer-

cial comfort systems. Topics include electrical and electronic controls, con-

trol schematics and diagrams, test instruments, and analyis and trouble-

shooting of electrical systems. Upon completion, students should be able
to diagnose and repair common residential and commercial comfort sys-
tem controls.
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Work Exp!Course No.       Title
C~ ss Lab ClinICal Credit

ANT 220 Cultural Anthropology 3 0 0 3
Prerequisites:   None

Corequisites:    None
This course introduces the nature of human culture. Emphasis is placed
on cultural theory, methods of fieldwork, and cross-cultural comparisonsin the areas of ethnology, language, and the cultural past. Upon comple-tion, students should be able to demonstrate an understanding of basic
cultural processes and how cultural data are collected and analyzed.

ART 111 Art Appreciation 3 0 0 3
Prerequisites:   None

Corequisites:    None
This course introduces the origins and historical development of art. Em-
phasis is placed on the relationship of design principles to various art forms
including but not limited to sculpture, painting, and architecture. Upon
completion, students should be able to identify and analyze a variety of
artistic styles, periods, and media.

ART 114 Art History Survey I 3 0 0 3
Prerequisi tes:  None

Corequisites:    None
This course covers the development of art forms from ancient times to the
Renaissance. Emphasis is placed on content, terminology, design, and style.
Upon completion, students should be able to demonstrate an historical
understanding of art as a product reflective of human social development.

ART 115 Art History Survey II 3 0 0 3
Prerequisites:   None

Corequisites:    None
This course covers the development of art forms from the Renaissance to
the present. Emphasis is placed on content, terminology, design, and style.
Upon completion, students should be able to demonstrate an historical
understanding of art as a product reflective of human social development.
ART 121 Design I 1 4 0 3
Prerequisites:   None

Corequisites:    None
This course introduces the elements and principles of design as applied to
two-dimensional art. Emphasis is placed on the structural elements, the
principles of visual organization, and the theories of color mixing and in-
teraction. Upon completion, students should be able to understand and
use critical and analytical approaches as they apply to two-dimensional
visual art.

ART 131 Drawing I 0 6 0 3
Prerequisites:   None

Corequisites:    None
This course introduces the language of drawing and the use of various
drawing materials. Emphasis is placed on drawing techniques, media,
and graphic principles. Upon completion, students should be able to dem-
onstrate competence in the use of graphic form and various drawing pro-
cesses.
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Vork E\ p/Course No.       Title
Cla55 L, b CI" lC, 1 CredIt

AUT 141 Suspension & Steering Systems 2 4 0 4
Prerequisites:   None

Corequisi tes:   None
This course covers principles of operation, types, and diagnosis/ repair of
suspension and steering systems to include steering geometry. Topics in-
clude manual and power steering systems and standard and electroni-
cally controlled suspension and steering systems. Upon completion, stu-
dents should be able to service and repair various steering and suspension
components, check and adjust various alignment angles, and balance
wheels.

AUT 151 Brake Systems 2 2 0 3
Prerequisites:   None

Corequisites:    None
This course covers principles of operation and types, diagnosis, service,
and repair of brake systems. Topics include drum and disc brakes involv-
ing hydraulic, vacuum boost, hydra-boost, electrically powered boost, and
anti- lock and parking brake systems. Upon completion, students should
be able to diagnose, service, and repair various automotive braking sys-tems.

AUT 161 Electrical Systems 2 6 0 4
Prerequisi tes:  None

Corequisites:    None
This course covers basic electrical theory and wiring diagrams, test equip-ment, and diagnosis/ repair / replacement of batteries, starters, alternators,
and basic electrical accessories. Topics include diagnosis and repair of
battery, starting, charging, lighting, and basic accessory systems problems.
Upon completion, students should be able to diagnose, test, and repair the
basic electrical components of an automobile.

AUT 171 Heating & Air Conditioning 2 3 0 3
Prerequisi tes:  None

Corequisites:    None
This course covers the theory of refrigeration and heating, electrical! elec-
tronic/ pneumatic controls, and diagnosis/ repair of climate control sys-tems. Topics include diagnosis and repair of climate control componentsand systems, recovery / recycling of refrigerants, and safety and environ-
mental regulations. Upon completion, students should be able to describe
the operation, diagnose, and safely service climate control systems using
appropriate tools, equipment, and service information.

AUT 183 Engine Performance-Fuels 2 3 0 3
Prerequisites:   None

Corequisi tes:   None
This course covers the principles of fuel delivery /management, exhaust/
emission systems, and procedures for diagnosing and restoring engine
performance using appropriate test equipment. Topics include proceduresfor diagnosis/ repair of fuel delivery /management and emission systems
using appropriate service information. Upon completion, students should
be able to describe, diagnose, and repair engine fuel delivery /manage-ment and emission control systems using appropriate service information
and diagnostic equipment.
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Work Expl
Course No Title C~ ss Lab Clmical Credil

BIO 111 General Biology I 3 3 0 4

Prerequisites None

Corequisites: None

This course introduces the principles and concepts of biology. Emphasis
is placed on basic biological chemistry, cell structure and function, me-

tabolism and energy transformation, genetics, evolution, classification, and

other related topics. Upon completion, students should be able to demon-
strate understanding of life at the molecular and cellular levels.

BIO 112 General Biology II 3 3 0 4

Prerequisites: BIO 111

Corequisites: None

This course is a continuation of BIO 111. Emphasis is placed on organ-
isms, biodiversity, plant and animal systems, ecology, and other related

topics. Upon completion, students should be able to demonstrate com-

prehension of life at the organismal and ecological levels.

BIO 120 Introductory Botany 3 3 0 4

Prerequisites: BIO 110 or BIO 111

Corequisites: None

This course provides an introduction to the classification, relationships,
structure, and function of plants. Topics include reproduction and devel-

opment of seed and non-seed plants, levels of organization, form and func-

tion of systems, and a survey of major taxa. Upon completion, students
should be able to demonstrate comprehension of plant form and function,

including selected taxa of both seed and non-seed plants.

BIO 130 Introductory Zoology 3 3 0 4

Prerequisites: BIO 110 or BIO 111

Corequisites: None

This course provides an introduction to the classification, relationships,
structure, and function of major animal phyla. Emphasis is placed on lev-

els of organization, reproduction and development, comparative systems,
and a survey of selected phyla. Upon completion, students should be able

to demonstrate comprehension of animal form and function including com-

parative systems of selected groups.

BID 140 Environmental Biology 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces environmental processes and the influence of hu-

man activities upon them. Topics include ecological concepts, population
growth, natural resources, and a focus on current environmental problems
from scientific, social, political, and economic perspectives. Upon comple-
tion, students should be able to demonstrate an understanding of environ-

mental interrelationships and of contemporary environmental issues.
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WockE' plCourse No Title
ss Lab l,Ill,, 1 (, edi!

BIO 275 Microbiology 3 3 0 4
Prerequisites: BIG 110, BIG 163, BIG 165, or BIG 168
Corequisi tes: None
This course covers principles of microbiology and the impact these organ-isms have on man and the environment. Topics include the various groupsof microorganisms, their structure, physiology, genetics, microbial patho-
genicity, infectious diseases, immunology, and selected practical applica-tions. Upon completion, students should be able to demonstrate knowl-
edge and skills including microscopy, aseptic technique, staining, culture
methods, and identification of microorganisms.

BPR 111 Blueprint Reading 1 2 0 2
Prerequisites: None

Corequisites: None
This course introduces the basic principles of blueprint reading. Topicsinclude line types, orthographic projections, dimensioning methods, and
notes. Upon completion, students should be able to interpret basic blue-
prints and visualize the features of a part.

BPR 130 Blueprint Reading/Construction 1 2 0 2
Prerequisites: None

Corequisites: None
This course covers the interpretation of blueprints and specifications that
are associated with the construction trades. Emphasis is placed on inter-
pretation of details for foundations, floor plans, elevations, and schedules.
Upon completion, students should be able to read and interpret a set of
construction blueprints.

BUS 110 Introduction to Business 3 0 0 3
Prerequisites: None

Corequisi tes: None

This course provides a survey of the business world. Topics include the
basic principles and practices of contemporary business. Upon comple-tion, students should be able to demonstrate an understanding of busi-
ness concepts as a foundation for studying other business subjects.

BUS 115 Business Law I 3 0 0 3
Prerequisites: None

Corequisi tes: None
This course introduces the ethics and legal framework of business. Em-
phasis is placed on contracts, negotiable instruments, Uniform Commer-
cial Code, and the working of the court systems. Upon completion, stu-
dents should be able to apply ethical issues and laws covered to selected
business decision-making situations.

129



S it::t. >-l n ""d o:l 08Str1>-ln"" do:l s Ql g ; 1 Q ::,0 o:l s:. ~ _. s:. >-l n ""d o:l s- o.. n>-ln"" do:l b'

w g2: giilC:: S::ro..... c:: 
QQ ::: IQQ::ro..... c:: 

r _. s:. ::r 0 ..... c:: 

0 S g _. ..... Itl
I ro "0 "

0 0.. _. ..... Itl c:: Itl 0 QQ Itl _. ..... Itl J (tI en :: t. _. I-t (t)

o' ~ ~, g iil rJJ Si" " OrJJltliilrJJ rJJ _ ...... n' "0 ~ 
Itl iil rJJ S*~ SrJJltliilrJJ r::n8OrJJltliilrJJ

n:::l O~..
cN s:."S1..s:. :: rn..c..c N s:. OOrJJ.....O..g..cN 1tls:.:::I1tl 8..g..c t;; Itlltlc:::l8.. g..c....

s:. tr1 ~ _. ~ ~ I1tl~~ OC~ N
iil Itl rii Si" :;r ~ tn. S. ~ a rJJ 0.. a ~ _. S. 'I S 0: a 0 ~ tn. s. ~

t) """"'" 3 {
J'J-' o. g. 3 vr ~ ~: en" 

tl1 I-t~. r./"J

ro "'
0 U1::;: ~. I ro _. 00 ( t ::;: I <: 

Itl n ~ ~ ::;: gJ, o ("} en......-. 
0' cr ti1 _. ~.

0 Itl Itliil'  oal-t- rotbrott IOtr1ItlItliil' 
n ,:: ro rtr ......

it ~ g- tn. ~ ~ 
I rJJ Itl rJJ

Itl
QQ' &. 0 _. ~ rJJ S S tn. ~ ~ 

ncr' O rJJltl

SrJJ-'" O ..~ 
C S gJ. 8 .. ~

gJ. 0.. 
s:. - 0......'"

0 ns:.::r .....:::
1 .. 

6' S "0 0..
I ~ ..... s:. ..... oiil'_ ItlQQ~ n gJ. S 16 <:

r- rJJ Itl Ztr1o:l Q:il~ Z;l>o:l s rJJ;> s:. OZZrr1 g- ItlZZ""d g ::s tn. ~ ~ Z Z o:l

Itl
s:. _. rJJ

Z c: g ~ _. ;:!. 0.. 
0 0 3 t. :::I (J) ~. 0 0 .... n ~ rJJ rJJ 0 0 =

t. cn ~. 0 ~ SrJJo..o:on; s:. QQ ::: I ..... N C :::I :::I
I n' tn' QQ ::: I :::I 5' Itl rJJ _. '" 0 .....:::1 :::I ell

0 '"0 ::: I CJ-. S ct ::r 0 Itl 16 n -. s:. O" Itl~
n " 0 QQ ~ _. :: s Itl Itl n 0 . 0..... ~ Itl Itl _.

1 ...... Itl
Itl ::: I

Itl rJJ ::! l:::l rJJ ......; 1'"0 S ::t.~ 
Itlltl

0' S g..; ~ - 6' ctcEl8-:::I ;

I~~ c.. ::: Ill
I::rO..... s:. Nell o N' ..... '"0 g - '< 0

iI""t" ...... 
0.. U'J

rcltl- ......~ 0 ~ _. ::: I 0 ell

s:;~s;. orJJ;r 3
t'Doq - r+ ii" o ~ 

Itl s:. ell

1tl'"00..
0 ~

n c'~ ' Tl
S . ~ 0 ell

cr' g~~~ a:
ooo.. 5..0 0: =:!. :::I

0 ..... o' ~ ' 9 g '"0 ~ c~~ a
I :::I

Itl
3

rJJ n <: :: s r. 0.. ~. ... 

n.?":::
I ~

gncr'~ 0
cr' "'" _. Itl ~ 

Og~_~ ~ gog a: 
0 s:. >-l - ::r

oco C/l3
Itl ~ ~::! :: s 16S::So~
s:. :::I rJJ _. ~ 

o :::I :::I ~

0 S gJ. "0 >-
l = cr' 0.._ 1tl 8}~ g

rJJ '"0 0.. '"0 S

0 :::I ...... ::s b~ a~ 
n ~ -'- J (b 0 n' ~

ro ~ ~ W n' 
c..... ..... 

Itl ~ 

reS5~ ~ 
r+ ...... cn ......

a- Itlo 0
s:. Itl ...... :: s o' ::r _. ::r

r:> =t. lJ) =::..: 
t--l ~ 

o ..... S ..... OO~ S~ 0.. 
S '"

0 _. _. 3 I
Itl :::I Itl

o iil Vi' o' 
0

n S
I

Itl
cr' n :::

I :il ...... rJJ :;.: l ro:::l Itl
III rJJ '"0 e-

El '"0 _. ::: I
I, :::I ~ 

o n rJJ ~ s:. ~ 
t.~ ~ ::s Itl ~

rJJ 0 :::
I rt~ r+

w r.ooo "" c ..... o..::t.

2":4.~ a ::s g S' g3-m~ 5. e. 11-1....... o..-
Itl n

0.. ~ 0. 
0.. 

s:. Itl d tr1 (f) I-t ~ 
N' QQ_ Itl S''"O ~

t'D (/)-( f'J
rJJ s:. ::r s Itl s:. 0

n ::t. 0'< rJJ ro 0 0 ~ -. s -::: I Itl ct a ~ '"0
0 ::s gJ. ..... I _' ..... 0 QQ c _.

rJJ ::: QQ s ri cn -. il o' s:. '"0 E... & l r ~ t:l. g
rJJ C g. ~

rJJ Itl cr' 0.. 1tl:"":: S s ~ 
I-t ~ 

Itl :::I~~. 5rJJ-:-'~
r rJJ c s;l) {/) ...... 

PJ Q)... _. 0 r+ 
C m "0 _.

o '"0 rJJ OoS;s s rJJ ..... { j O' vr~~ 0
n

E... g S' ~ 0 ...... Itl _. N
o..2" SItl::S ~ rJJo2' ~ 

0.. g, n' ~ N if

0..0..1tl n< e:.. 
c :: r::s ::: I cr' 

S S' ~
cr' Itl ~ 

s s:. rJJ ~ <: :.; t ::;: sg~ n
Itl QQ::S

s:. ...... SItl :: s n 0 r;s~ s:. 
N

C _ Itl Itl Itl 0 g. o:~ g' Q
s:. s:., p.. 

s:. n 0 @ OJ PJ ro 0- 
cr' s- _. 

N

S!:,!l> S 0 _. ::
s rJJ n S _. 

s _. :: s roltlas-
g, ~ s- ::r ::t. '"0 ~ 

rJJ
cr' ::s rJJ

o S ~ ~. o~
Itl s:. 

S
o

Itl ~ 
0

I 0 S' S Itl 0 g g 0'"0
0 s:. p....... 

0 s:. Itl ..... 0 5 ~

oo..c
PJ :: t. ~ ~ 

8'"0
s

o. c 0 S o........''<c S S!:::;. 3 gQ~: g
n' 

O'"O:: S1tl 1tl0..s:. 1tlcr' s:. 
Itl Itl s:. 

n

S ( 3 0 Itl s 9. ~ 5. ~ ~ WJ 9o~ 1 w S' ~ = f w

m :: s ~ 



Work Exp!
Course No. Title Class Lab Clinical Credit

BUS 270 Professional Development 3 0 0 3

Prerequisites: None

Corequisites: None

This course provides basic knowledge of self-improvement techniques as

related to success in the professional world. Topics include positive hu-
man relations, job-seeking skills, and projecting positive self-image. Upon
completion, students should be able to demonstrate competent personal
and professional skills necessary to get and keep a job.

CAR 111 Carpentry I 4 15 0 9

Prerequisites: None

Corequisites: None

This course introduces the theory and construction methods associated
with the building industry, including framing, materials, tools, and equip-
ment. Topics include safety, hand/ power tool use, site preparation, mea-

surement and layout, footings and foundations, construction framing, and
other related topics. Upon completion, students should be able to safely
layout and perform basic framing skills with

supervision..
CAR 112 Carpentry II 4 15 0 9

Prerequisites: CAR 111

Corequisites: None

This course covers the advanced theory and construction methods associ-
ated with the building industry including framing and exterior finishes.

Topics include safety, hand/ power tool use, measurement and layout, con-

struction framing, exterior trim and finish, and other related topics. Upon
completion, students should be able to safely frame and apply exterior
finishes to a residential building with supervision.

CAR 113 Carpentry III 3 9 0 6

Prerequisites: CAR 111

Corequisites: None

This course covers interior trim and finishes. Topics include safety, hand/

power tool use, measurement and layout, specialty framing, interior trim
and finishes, cabinetry, and other related topics. Upon completion, stu-

dents should be able to safely install various interior trim and finishes in a

residential building with supervision.

CAR 114 Residential Building Codes 3 0 0 3

Prerequisites: None

Corequisites: None

This course covers building codes and the requirments of state and local
construction regulations. Emphasis is placed on the minimum require-
ments of the North Carolina building codes related to residential struc-

tures. Upon completion, students should be able to determine if a struc-

ture is in complicance with North Carolina building codes.

131



I-> o::r 1>>" 0..... o-in' i:ln n n ;:;. I>> n >-:! n 'i:I n I>> I>> n _. >-:! n 'i:I n n O"'~ tIl:t-n o-in' i:ln s:f;-; Q::,on b'

w o::l,:<;::;'" ~:: ro"':I: ifS!!' 6.-[ 2:g ~: I: 
l::l::l~~2:0~: I: 

o I>> ..... Ill::r ... 

N 0 tIl' 0 0 ::r _. ... 
III nt:Q......

2"tIl~...~ 
t: tIl. 8. ~ "0 _. g III : I: ro I>> ::l ::l -.... 

III >

r I>> ::r"O :: l
tIl III ~ ~ rt 9 "0 S.... III tIl III ~ ~ 

r:::ltlllll III 9- It tIl

jg ~ ~ aOQ ::t. ~jg ~ :;;:l t'

tIl I>> ::l 0
III _. n ..0 ..0 Q... _. _ ::r III

tIl n..o..o Q...O
I>> Q... 8..o..o m n..a: -..;1 0 8 t:..

o
0

o n':'. ~ 0 t:..
o ...

ii g..g g ~.~. ~ 
nlll Q...1>>0t:t:'" s: _ nlll t:t:'"

0 I>> ..... 0 :: l t: _. \11 to
3 ~ tn"....... U1 r 0

0
0'" "'" t: _. E. I.C 0 III ::l 0 t: _. E. ...

c5" ~ ~ p. U1 ~. 0' N
III ::
l 9 0 9-... gl. tIl 0 1) ~ ..... 1-1 J-t ~. t/) 

U1

l::l" Ol>>tIlm~::;:::;:'" 
t/l ::t. 0 "' 1 _.~...... 

I""t ( t) _{Jl....._.

a.8P~ Ill- Ill1!ri fJofAre~ rtrt 9 Ill::l tIl.....-.

t:~::
l:"olllmlll

n ..... Q... 
III III m rt 0' ~ ~ aGO

III
m rt

Q... ::l ..... 
Q... III ""''' 0 .. ~ m ::l tIl ::t...o ~ "0 .. ~ l::l, tIl n ~ tIl nO.;;! _. 9 "0 .. ~ Q......:: r8..~

III Q... a III I>> 0 ... tIln.....Ot: ... Q...?'nt:o .. I>> 9' :: l -.... 90~;:;-<:
o'~ 5.::l ~ tIl ~ r... <: tIlO<:1 tIl 0

Q... ~ ~ :t- a..0Cl ~ z n 0 lCIll8~ ZZGJ
n,*-

8..' ~::: zzn 0.....1>> 
0

III
ZlJj:;;:l

l ..... III 0 _. 0 _. Z n GJ
tIl 0 III 0 I>> _. ::r: I>> tIl::l

0 "'" Q... 0 ::r: III
0<:1"09 tIlOOIll

g.....
t:9. c: oo::r t:ifg' 9~ 0'i:l1ll

l ....."0 ... ::l ::l
Q... 0 0Cl I>>.....::l::lnm:: ls:=' 

o 0 ;:;' Ill ""':: l ::l =' n o.::t. 0 >-:! III ::l ::l 3 l 9 "
0 ::l :;;:l~.

n
I>> '< ~ 

tIl _. 
III ::l s: ~ lI>>::lt:1ll1ll1ll

l. , n tIl III =' tIltllt: tIl::r III III Ill::lo roo tIl III III
t. & 0 III -9. III t:;:; ~

r: Q... 
C 2' I>> 

n I>> ...... -. 6' fJ) ('}... l'D tlJ .... .... 2' n......<"::l ... 0' fA n "
0 I>> ;;.

s: _. :: r U1 n
l ::rro~ 9 n U1~ l00"'1>>Q... ~ 

ur en... r= -'::
s ... 

1>> ""'Mill O='

l"O:+:: lllltll Nn
Q... % 0 I>> _. _. 0 ...... 

n Q...9gog n 2"1>>- n .:! tti ~ ;. ~ a.

NO<:1 0 ifQ...9~ :: r Q... s"'9"~ a :: r
I>> "E. Q... 9 :: r l n ~ 

tIl 0 Q... g ; T"E. ~
a.::l ... 9 00' rt III

III Q... ~ 0"'''' _. III 9 III s';:;' 0 III III f;- 0: tIl S':;S n
Q... 

0'" Q... ~ ';<: g :: I SCll~! l;-' 0 rpo~ t:~ ' i:I

t- 8..... 1ll::r9 :: I III ::t.
OQ I>> ..... 9 0 ::l _. -

III 9..g 9- ';<: I>> (;;' o III 0 III - l I>> _. a g ~:: l ~ (;;' ltl>>~t:O'" ~ 8:: ;:;'OQ s: 2. ~

2'''0 _. I>>::t. .... oa.......
oO"' ~ 1>>, ..... Q..."O .... I>>tIl6.2"f;-g III tIl ?' Q... S' ::l ='

0 0'" :: r"O 0 .:! 

tIl09'" .:!l-& l::l~
n .:! 

t: _
I>> 

III -':: l
r I>> "0 I>> ... OQ

OQ _.
n

2" _. _. 00"'~9"'" Itt) _. { J) III 2. 0 &l 0 - if 9-8..~ - 
lCl>>tIlS ='0.. ,.... _. r.n ~ 

2" ~ 
t: I>> , 0

I>> o' ~ 9 ;:;. 
f/lgnl- t l-h ~ 

9
Q... -'

Ill _. o _
tIl ::llll~ Q..."O S.' I>> 

CIt

9::l - tIl tIl Q... t: n ~ S' ..... 1ll0n"O Q... m 0 ~ nO::l~:: l
rrl

Ill' 
t: 

0 -.'< 
1llQ...:: rllln::r a 9 t: ro tIlO"'Qq9t: 0'" l0<:1" O1>> ~

hro ro ........~ t'tl

l~ Q..."",::l0 t: 9 9 ~ ~ 
I>> tIl III 6> tIl t: III Ill'" I>> n tIl -. OQ Ef

t: 
III n "'" J::rl- itlJ I>> ~ ::l

III ~ 
III 0 I>> &l III

Q... oo'~ 2" ..... I. 0 tii" ::r g. c: 6> 5~ tIl ::l @ 0'" III n S Q... 
tIl S::l _. S ~

80 0 Q...f;-if iffA::ro~ Q... t:....::rQ... t/l- rt> t. "0 Q...::l III :: t.
fJ) tb... Q) ::s _.

l It ~ a ::l ..... 
n _.,< 

tIl- ift:6> 8" ~ 2" ft a 9- tIlo..::l ='

tIl... no::r
tIl Ill;' iff;Q..  I>> 

Q...... !4. ~ l ...'... 
I>> &"0 t: <" 0<:1

r N' ~ 9 ~ 
2" rt 5. 9 ::t...... l 0'" S t: tIl t:Q...!

09O rt o' ~ Q... I>>

Q... I>> _. 
n ::r Q...1ll0~ n::lO'" Q... tIl::l _. Ill ::l

urOI>>O"' Ill'" s8~!!'~ n ~ n'" ~ oQ...I>>g-~ t: l"O Q...

t: ::t. 0 ::l roo g ~ if] n IJ.l c; it ft. ~ 
Ul n - ( t) n

Q..s:o~ o..!!' IJ.l t: S ':< 
III t: IJ.l 2"~~~ IJ.l

n O"'.?' 
1>>"

0
l::l" O:"'.g ::s n ~ : 3 ~. ~ OQ~ O::l':; O 0.. -'::S _.

III tIl I>> 2" ... n Q... - ::r _. Q... 0 00' 0 9 rp C> l-1 O. m ::s III g _. 9

if!!l~~& 3 IJ.l
l 0<:1 ::l ::l .... a!!'~ ~

t) Q) rt - I-t 5' w ur Q... ::r 9: 00' IJ.l Q...~OQ~ o 0 0

O"'...~! O n 9
tIl _. 

9 ... 
III ':< n

tIl
III I>> S'

0 -. ( t) I>> 9' _.:: r III I>> _. III OQ 0'"

Q... ro ~ - tIl -0' I>> ::l 0 t: ::l tIlo~~';<: 
l;::.g~~ 

s0<:1
o~

n::r::r- 5.?,Q...9fJ 0
o _. 

Q... "'"

go::rl>> t: m 0 f;:: ltlln>-:! 
0 tIl Q... ::

r I>> I>> _. 0 t: 9 tIl 0 0 5 ~

0<:1 Q...1ll -", S' C3 :.. - Illtll_:: ro C. I>> III ;:t ..... 
n

Sllnt-; 

groS5:2"1>> I>>OQ"O I>> gl1 Q...::rI>>Ill"O
III "0 :3 o' 8 n Q... ::t. ~ ~

III I>> ~ 9 _. l "0 -.::l 0
n

9 if' ,m , nl 5. "" 5. Q.. g 9 ;:;. 9' "" 0.. rt!fJ j' fA ~ @ ~ f.{> f:!l n' ~ ~ 
O"'::l Q... tIl

IJ.l
t) Q'Q I 7'



Work Exp/Course No Title
C~ ss Lab Clinical Cred.

CHM 252 Organic Chemistry II 3 3 0 4

Prerequisites: CHM 251

Corequisites: None
This course provides continuation of the systematic study of the theories,
principles, and techniques of organic chemistry. Topics include nomen-

clature, structure, properties, reactions, and mechanisms of aromatics, al-
dehydes, ketones, carboxylic acids and derivatives, amines and heterocy-
clics; multi-step synthesis will be emphasized. Upon completion, students
should be able to demonstrate an understanding of organic concepts as
needed to pursue further study in chemistry and related professional fields.

CIS 001 Computer Skills Laboratory
An individualized laboratory utilizing computer instruction will be main-
tained and operated in support of regular curriculum courses. The Com-
puter Skills Laboratory will provide supportive instructional services for
students who are required by their instructor to attend for additional or

supplemental instruction.

CIS 110 Introduction to Computers 2 2 0 3

Prerequisites: RED 090

Corequisites: None

This course provides an introduction to computers and computing. Top-
ics include the impact of computers on society, ethical issues, and hard-
ware/ software applications, including spreadsheets, databases, word pro-
cessors, graphics, the Internet, and operating systems. Upon completion,
students should be able to demonstrate an understanding of the role and
function of computers and use the computer to solve problems.

CIS 111 Basic PC Literacy 1 2 0 2

Prerequisites: RED 090

Corequisites: None
This course provides a brief overview of computer concepts. Emphasis is
placed on the use of personal computers and software applications for
personal and workplace use. Upon completion, students should be able
to demonstrate basic personal computer skills..

CIS 113 Computer Basics 0 2 0 1
Prerequisites: None

Corequisites: None
This course introduces basic computer usage for non-computer majors.
Emphasis is placed on developing basic personal computer skills. Upon
completion, students should be able to demonstrate competence in basic
computer applications sufficient to use computer-assisted instructional
software.
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Work Exp/Course No. Title
C~ SS Lab ClulIcal Credit

CIS 148 Operating System - Windows NT 2 2 0 3
Prerequisites: None

Corequisites: CIS 130
This course introduces operating systems concepts for the Windows NT
operating system. Topics include hardware management, file and memory
management, system configuration/ optimization, networking options, and
utilities. Upon completion, students should be able to perform operating
system functions at the single/ multi-user support level in a Windows NT
environment.

CIS 152 Database Concepts & Applications 2 2 0 3
Prerequisites: None

Corequisites: CIS 110
This course introduces database design and creation using a DBMS prod-
uct Topics include database terminology, usage in industry, design theory,
types of DBMS models, and creation of simple tables, queries, reports, and
forms. Upon completion, students should be able to create simple data-
base tables, queries, reports, and forms which follow acceptable design
practices.

CIS 153 Database Applications 2 2 0 3
Prerequisites: CIS 115, CIS 152

Corequisi tes: None
This course covers advanced database functions continued from CIS 152.
Topics include manipulating multiple tables, advanced queries, screens
and reports, linking, and command files. Upon completion, students
should be able to create multiple table systems that demonstrate updates,
screens, and reports representative of industry requirements.

CIS 157 Database Programming I 2 2 0 3
Prerequisites: CIS 153

Corequisites: None
This course is designed to develop programming proficiency in a selected
DBMS. Emphasis is placed on the Data Definition Language (DOL) and
Data Manipulation Language ( DML) of the DBMS as well as on report
generation. Upon completion, students should be able to write programs
which create, update, and produce reports representative of industry re-

quirements.

CIS 173 Network Theory 2 2 0 3
Prerequisi tes: NET 110

Corequisites: None
This course examines Token Ring, Ethernet, and Arcnet networks. Topicsinclude LAN topologies and design; cable characteristics, cable, interface
cards, server, and client installation; basic management techniques; link-
ing networks; and troubleshooting LAN problems. Upon completion, stu-
dents should be able to install both hardware and software for a small
client/ server LAN and troubleshoot common network problems.
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Work Exp!
Course No Tttle C~ ss Lab Climcal Credit

CIS 246 Operating System - UNIX 2 3 0 3

Prerequisites: CIS 130

Corequisites: None

This course includes operating systems concepts for UNIX operating sys-
tems. Topics include hardware management, file and memory manage-

ment, system configuration/ optimization, utilities, and other related top-
ics. Upon completion, students should be able to effectively use the UNIX

operating system and its utilities.

CIS 286 Systems Analysis & Design 3 0 0 3

Prerequisites: CIS 153

Corequisites: CIS 126, CIS 220, OST 136

This course examines established and evolving methodologies for the

analysis, design, and development of a business information system.

Emphasis is placed on business systems characteristics, managing infor-

mation systems projects, prototyping, CASE tools, and systems develop-
ment life cycle phases. Upon completion, students should be able to ana-

lyze a problem and design an appropriate solution using a combination of

tools and techniques.

CIS 288 Systems Project 1 4 0 3

Prerequisites: CIS 126, CIS 153, CIS 220, CIS 286, OST 136

Corequisites: None

This course provides an opportunity to complete a significant systems

project from the design phase through implementation with minimal in-

structor support. Emphasis is placed on project definition, documenta-

tion, installation, testing, presentation, and training. Upon completion,
students should be able to complete a project from the definition phase
through implementation.

CJC 100 Basic Law Enforcement Training 9 27 0 18

Prerequisites: None

Corequisites: None

This course covers the skills and knowledge needed for entry-level em-

ployment as a law enforcement officer in North Carolina. Emphasis is

placed on topics and areas as defined by the North Carolina Administra-

tive Code. Upon completion, students should be able to demonstrate com-

petence in the topics and areas required for the state comprehensive ex-

amination

CJC 111 Introduction to Criminal Justice 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces the components and processes of the criminal jus-
tice system. Topics include history, structure, functions, and philosophy
of the criminal justice system and their relationship to life in our society.
Upon completion, students should be able to define and describe the ma-

jor system components and their interrelationships and evaluate careeI

options.

13i
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Work Exp/
Course No. Titl, C~ ss Lab Clinical Credi

CJC 132 Court Procedure & Evidence 3 0 0 3

Prerequisites: None

Corequisites: None
This course covers judicial structure/ process/ procedure from incident tc

disposition, kinds and degrees of evidence, and the rules governing ad.

missibility of evidence in court. Topics include consideration of state and
federal courts, arrest, search and seizure laws, exclusionary and statutory
rules of evidence, and other related issues. Upon completion, student~
should be able to identify and discuss procedures necessary to establish a

lawful arrest/ search, proper judicial procedures, and the admissibility 01
evidence.

CJC 141 Corrections 3 0 0 3

Prerequisites: None

Corequisites: None
This course covers the history, major philosophies, components, and cur-

rent pracices and problems of the field of corrections. Topics include his-
torical evolution, functions of the various components, alternatives to in-
carceration, treatment programs, inmate control, and other related topics.
Upon completion, students should be able to explain the various compo-
nents, processes, and functions of the correctional system.

CJC 151 Introduction to Loss Prevention 3 0 0 3

Prerequisites: None

Corequisites: None
This course introduces the concepts and methods related to commercial
and private security systems. Topics include the historical, philosophical,
and legal basis of security, with emphasis on security surveys, risk analy-
sis, and associated functions. Upon completion, students should be able
to demonstrate and understand security systems, risk management, and
the laws relative to loss prevention.

CJC 211 Counseling 3 0 0 3

Prerequisites: None

Corequisites: None
This course introduces the basic elements of counseling and specific tech-

niques applicable to the criminal justice setting. Topics include observa-
tion, listening, recording, interviewing, and problem exploration neces-

sary to form effective helping relationships. Upon completion, students
should be able to discuss and demonstrate the basic techniques of coun-

seling.

CJC 212 Ethics & Community Relations 3 0 0 3

Prerequisites: None

Corequisites: None
This course covers ethical considerations and accepted standards appli-
cable to criminal justice organizations and professionals. Topics include
ethical systems; social change, values, and norms; cultural diversity; citi-
zen involvement in criminal justice issues; and other related topics. Upon
completion, students should be able to apply ethical considerations to the
decision-making process in identifiable criminal justice situations.
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Work Exp/Course No, Title C~ SS Lab Clinical ( redll

CJC 223 Organized Crime 3 0 0 3

Prerequisites: None

Corequisites: None
This course introduces the evolution of traditional and non-traditional

organized crime and its effect on society and the criminal justice system.
Topics include identifying individuals and groups involved in organized
crime, areas of criminal activity, legal and political responses to organized
crime, and other related topics. Upon completion, students should be able
to identify the groups and activities involved in organized crime and the

responses of the criminal justice system.

CJC 231 Constitutional Law 3 0 0 3

Prerequisites: None

Corequisites: None

The course covers the impact of the Constitution of the United States and
its amendments on the criminal justice system. Topics include the struc-
ture of the Constitution and its amendments, court decisions pertinent to

contemporary criminal justice issues, and other related topics. Upon
completion, students should be able to identify/ discuss the basic struc-
ture of the United States Constitution and the rights/ procedures as inter-

preted by the courts.

CJC 233 Correctional Law 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces statutory/ case law pertinent to correctional con-

cepts, facilities, and related practices. Topics include examination of ma-

jor legal issues encompassing incarceration, probation, parole, restitution,

pardon, restoration of rights, and other related topics. Upon completion,
students should be able to identify / discuss legal issues which directly af-
fect correctional systems and personnel.

CJC 241 Community-Based Corrections 3 0 0 3

Prerequisites: None

Corequisites: None
This course covers programs for convicted offenders that are used both as

alterntives to incarceration and in post-incarcertion situations. Topics in-
clude offenders, diversion, house arrest, restitution, community service,
probation and parole, including both public and private participation, and
other related topics. Upon completion, students should be able to iden-
tify / discuss the various programs from the perspective of the criminal
justice professional, the offender, and the community.
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Work Exp!
Cour~ No. Title Class Lab Climcal Credit

COE 123 Co-op Work Experience II 0 0 30 3

Prerequisites: None

Corequisites: None

This course provides work experience with a college-approved employer
in an area related to the student's program of study. Emphasis is placed
on integrating classroom learning with related work experience. Upon
completion, students should be able to evaluate career selection, demon-

strate employability skills, and satisfactorily perform work-related com-

petencies.

COE 131 Co-op Work Experience III 0 0 10 1

Prerequisites: None

Corequisites: None

This course provides work experience with a college-approved employer
in an area related to the student' s program of study. Emphasis is placed
on integrating classroom learning with related work experience. Upon
completion, students should be able to evaluate career selection, demon-

strate employability skills, and satisfactorily perform work-related com-

petencies.

COM 110 Introduction to Communication 3 0 0 3

Prerequisites: None

Corequisites: None

This course provides an overview of the basic concepts of communication

and the skills necessary to communicate in various contexts. Emphasis is

placed on communication theories and techniques used in interpersonal
group, public, intercultural, and mass communication situations. Upon
completion, students should be able to explain and illustrate the forms

and purposes of human communication in a variety of contexts.

COM 120 Interpersonal Communication 3 0 0 3

Prerequisites: None

Corequisi tes: None

This course introduces the practices and principles of interpersonal com-

munication in both dyadic and group settings. Emphasis is placed on the

communication process, perception, listening, self-disclosure, speech ap-

prehension, ethics, nonverbal communication, conflict, power, and dys-
functional communication relationships. Upon completion, students

should be able to demonstrate interpersonal communication skills, apply
basic principles of group discussion, and manage conflict in interpersonal
communication situations.

COM 231 Public Speaking 3 0 0 3

Prerequisites: ENGl11

Corequisites: None

This course provides instruction and experience in preparation and deliv-

ery of speeches within a public setting and group discussion. Emphasis is

placed on research, preparation, delivery, and evaluation of informative,

persuasive, and special occasion public speaking. Upon completion, stu-

dents should be able to prepare and deliver well-organized speeches and

participate in group discussion with appropriate audiovisual support.
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Work bpiCourse No Title Class Lab ClullcaJ CredIt

cas 116 Salon III 0 12 0 4

Prerequisites: COS 112

Corequisites: COS 115
This course provides comprehensive experience in a simulated salon set-

ting. Emphasis is placed on intermediate- level of skin care, manicuring,
scalp treatments, shampooing, hair color, design, haircutting, chemical
restructuring, pressing, and other related topics. Upon completion, stu-
dents should be able to safely and competently demonstrate these salon
services.

cas 117 Cosmetology Concepts IV 2 0 0 2

Prerequisites: COS 111 and COS 112

Corequisi tes: COS 118
This course covers advanced cosmetology concepts. Topics include chem-
istry and hair structure, advanced cutting and design, and an overview of
all cosmetology concepts in preparation for the licensing examination.
Upon completion, students should be able to demonstrate an understand-
ing of these cosmetology concepts and meet program completion require-
ments.

cas 118 Salon IV 0 21 0 7
Prerequisi tes: None

Corequisites: COS 117

This course provides advanced experience in a simulated salon setting.
Emphasis is placed on efficient and competent delivery of all salon ser-

vices in preparation for the licensing examination and employment. Upon
completion, students should be able to demonstrate competence in pro-
gram requirements and the areas covered on the Cosmetology Licensing
Examination and meet entry-level employment requirements.

cas 121 Manicure/Nail Technology I 4 6 0 6

Prerequisites: None

Corequisites: None
This course covers techniques of nail technology, hand and arm massage,
and recognition of nail diseases and disorders. Topics include OSHA/
safety, sanitation, bacteriology, product knowledge, salesmanship, mani-
cures, artificial applications, pedicures, massage, and other related topics.
Upon completion, students should be able to safely and competently per-
form nail care, including manicures, pedicures, massage, decorating, and
artificial applications in a salon setting.

cas 122 Manicure/Nail Technology II 4 6 0 6

Prerequisites: COS 121

Corequisites: None
This course covers advanced techniques of nail technology and hand and
arm massage. Topics include OSHA/ safety, product knowledge, customer
service, salesmanship, artificial applications, nail art, and other related top-
ics. Upon completion, students should be able to demonstrate compe-
tence necessary for the licensing examination, including advanced nail care,

artificial enhancements, and decorations.
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Work E' pl
Course No. Title ss Lab Clinical ( redl

CSC 134 C++ Programming 2 3 0 3

Prerequisites: CIS 115

Corequisites: None
This course introduces object-oriented computer programming using thE
C++ programming language. Topics include input/ output operations, it.
eration, arithmetic operations, arrays, pointers, filters, and other related
topics. Upon completion, students should be able to design, code, test,
and debug C++ language programs.

CSC 139 Visual BASIC Programming 2 3 0 3

Prerequisi tes: CIS 115

Corequisites: None
This course introduces event-driven computer programming using the
Visual BASIC programming language. Topics include input/ output op-
erations, sequence, selection, iteration, arithmetic operations, arrays, forms,
sequential files, and other related topics. Upon completion, students should
be able to design, code, test, and debug Visual BASIC language programs.

CSC 140 Visual C Programming 2 3 0 3

Prerequisites: CIS 115

Corequisites: None

This course introduces event-driven computer programming using the
Visual C programming languages. Topics include input/ output opera-
tions, sequence, selection, iteration, arithmetic operations, arrays, and other
related topics. Upon completion, students should be able to design, code,
test, and debug Visual C language programs.

ORA 111 Theatre Appreciation 3 0 0 3

Prerequisites: None

Corequisites: None
This course provides a study of the art, craft, and business of the theatre.

Emphasis is placed on the audience' s appreciation of the work of the play-
wright, director, actor, designer, producer, and critic. Upon completion,
students should be able to demonstrate a vocabulary of theatre terms and
to recognize the contributions of various theatre artists.

ORA 112 Literature of the Theatre 3 0 0 3

Prerequisites: None

Corequisites: None

This course provides a survey of dramatic works from the classical Greek

through the present. Emphasis is placed on the language of drama, criti-
cal theory, and background as well as on play reading and analysis. Upon
completion, students should be able to articulate, orally and in writing,
their appreciation and understanding of dramatic works.

ORA 122 Oral Interpretation 3 0 0 3

Prerequisites: None

Corequisites: None
This course introduces the dramatistic study of literature through perfor-
mance. Emphasis is placed on analysis and performance of poetry, drama,
and prose fiction. Upon completion, students should be able to embody
and discuss critically the speakers inherent in literature.
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Work Expl
Course No. TltI, Class Lab ChIli,,1 Credit

EDU 112 Early Childhood Credentials II 2 0 0 2

Prerequisi tes: None

Corequisites: None

This course introduces developmentally appropriate practices, positive
guidance, and standards of health, safety, and nutrition. Topics include

the learning environment, planning developmentally appropriate activi-

ties, positive guidance techniques, and health, safety, and nutrition stan-

dards. Upon completion, students should be able to demonstrate devel-

opmentally appropriate activities and positive guidance techniques and

describe health/ sanitation/ nutrition practices that promote healthy envi-

ronments for children.

EDU 116 Introduction to Education 3 2 0 4

Prerequisites: None

Corequisites: None

This course introduces the American educational system and the teaching
profession. Topics include historical and philosophical foundations of

education, contemporary educational trends and issues, curriculum de-

velopment, and observation and participation in public school classrooms.

Upon completion, students should be able to relate classroom observa-

tions to the roles of teachers and schools and the process of teacher educa-

tion.

EDU 118 Teacher Associate Principles & Practices 3 0 0 3

Prerequisi tes: None

Corequisites: None

This course covers the teacher associate' s role in the educational system.
Topics include history of education, professional responsibilities and eth-

ics, cultural diversity, communication skills, and identification of the opti-
mal learning environment. Upon completion, students should be able to

describe the supporting professional role of the teacher associate, demon-

strate positive communication, and discuss educational philosophy.

EDU 131 Child, Family, & Community 3 0 0 3

Prerequisites: None

Corequisites: None

This course covers the relationships between the families, programs for

children/ schools, and the community. Emphasis is placed on establishing
and maintaining positive collaborative relationships with families and

community resources. Upon completion, students should be able to dem-

onstrate strategies for effectively working with diverse families and iden-

tifying and utilizing community resources.

149



rol>ll> l"'03- in"UtT' l S;t~ rn 3 ; fSJ::?tT'l o ;t~'g 3 g.~ ; fSJ::?tT'l ro ro < fJ l>l n 0' 3 - in"UtT' l
n
0

n l ::t.::l. ro::l"o @ 0 s. g-:g ~.... ro z: Q @ 0n ::l 0.. it ro ........ ro 0 l <: ro- 0 0 :=.: ro .... .... ro 0 illa 0.. ;i; ~ ::l (ii' @ @ C I iii...... ro::l [ fl ro .... C
3ro....."'
08"O":: l[flro@C l>l ~ .... sro ::

l [fl ro @ C
o.. ro::t. n...o...o 3 - [ fl"" ..... ... 0

ro
ro 0' 0 ::!. ,.... ::l" ~ 8 ~...o .... l- O l>lS" n...ol>l .... l>l :: l 0 ~ .... o .... <fJ 5. a ~ 8 ~ ~ ~ o

n o..'"d 0 ::!.. - 0 ~...
o ....

it l>l ~ it oq ~ .... S. \II r. a ::r _. ~ '-< c:: rn' -. C'\ a '"d 5: ~ [fl g [ fl ~ (
ii' S. ~ 3 ro cr ::!. ..... '< [fl ~ .... S. t

0.. :3 : 2" ~ 0.. ~ ~: ~. .... ro g @ 5. l>l ~ ~: ~. a ro
ro 0 0.. 0 .... ....~. 0.. ro l>l Q n ~ .... ~. ~

ro l>l .... ::
l" 

ro ro ro ..... ro::lron ""'[ fl.......... rof'O """"':: r OOM-""':

t. ::t. .... <: [fl ~ tJ_ n '" droroit l ..... x iii' ro n
ro ~ ro l <: ~ ro [

fl .... ~ 
ro ~ ro

ro n ro :: l ro n .. .. 
o' ~ 

0..; 2'Q s' ~ ~ d .:- 0.. ::r n .. ~ ro _ ro 0 o: ro
n" ~

O'!" [ floq O'~ l o' cr ~ ::;:' 0 ..... 
ro ~.... 0 0' ro x 0. ::r ~ 0l>l .... ron-<:

ca:3~~ ZZn l ~ 5:~'Q a zzn l ~ (ii' :3 ~ ~ ~ Z tTl n Q'"d 8""g ~ g ~; i; zzn
d....l>l [ flOO; l !!' cr l>l tJ iii' 0.. 0 0 ::r o..<::: looro[floO:: r 5:~' 'ro 0.. a. ~ g g e: 

ro 0
n ..... ro

n ::l ::l ~ o..'"d ro::l - ..... ~ ::l ::l =: @ C".~:: s r+::S c::=
l::lz:~ a.... roro::r. fl.... 

n l>l III n ro ro 0- O[flg' :: r~ ro......
O- 9. ,a ~ ~ : 3 ~ g. st ro ro Q:

S" 0: Q;' ~ re < roo- ro:f; oqm
3oitl>l~ C') n'"dal> ltTlOO ~ o nl>l::r.ro~~:=.: ro

0ti --
cr. rtl 3 .... .:- : 3 : 3::!. ~ III 3 ~ 

en _. n 0.. r+
z 0 @ [ fl '< <:' ;

l;- 
I

0
0.. n .... .... '"d = 

o..'<ag~....::r ~
l>l :

3 ::l "'" l>l ro
ro

ro::r
ro 0.. .... .... crronl>l'" d'"dro <it:3:: l::ll> l~ 0- ro::l::r [ fl III o..~""~ Q~~ ~d '"d .... Q '"d _ ~ 

nO$ m~:: t. ~ l>l - .... ::
l ::r @ 0 -

d ro::l ..... 'Q ro :;;. d~ 0:0..~
J,"'" 

0 r' ~:: r::!. 0
cr. tw :::r" 0 ~ ~. 3

0 ::l ~ !!' ro n n d n .... n .... n n 3 Q ~ ro 8 tTl
0 m 3g 0 .... ro '"d ::l :: r. l~

roro' ~ III r ro 0 [ fl ::
r ::r 6'.g '6 ~ a : 3 0 IIIn 0. S' ~ S' :? tJ [ fl ::+: tTl '"d o l>l ::l oq .... 0 .... III

j ~ nr ~ ~ 3 ~. d..... ::l<fJ00: = ro:3~ '" dn"", =
J) 3 t: ~ O'G l>l

C .... '"d - .... o..l>l =:::::: ron ....
it2'=~~ ro

r .... [
fl 0.. ::t. '"d ::l cr. ...... 

r+ 0.. ~ d ro
oq <' l>l ::

s ::r _

s: rn ~ rJJ ~ ~ 
Q. ro'"d<:~:: rro _ ro'"da ro[fl~:=':

ro 0.. ~. a x ~ Ol>l- < fJ'"d
ro ::! 0 ro

ro .... <: 0' a ~ g.' ( ii' ~ 0..
l>l ~, 0 '"d .... en' :: l '" 0.. 0

ro

3 : 3 ~ a c it tJ 8 ( ii' if l::t. nili" = 0' d '"d .... ~ .... .... 0..
l en ..... ::

l
r+ O'G ...,. : 3 _. itGlO::lOoq'" d a ::!. : 3 0: 0..;; g ro

0 ( t) o' ;;;.~ en l>l aoq::l::ra
i; tTl~~ l en .... a '"d ::l l>l'"

d'"d= na it~ cili"~::r~
f;

ro=- o.. l>l::r
ro

as:3, gJ&a l>l !":: l ~ 
l>l ro oq l>l 5: ::s d ::l ro .... 0

l::r .... ro it g ::l ::t. ro tJ 0.. ;- agoOGo..g'"d
o..~:: rl>l!!' 0.. ;:;. C Q 0.. g. go..~ro::l

ro::l; ooq:3
cr-~:: l'"d 0.. ::r '"d ::r. 0 ::l ro '"d' ro ro 0.. 

l>l!!' noq::s:: r~
ro Q.) _. 0.. - ro ro g 0 ::l .... g. ~ [fl ;i; ::!. g. 0.. a'"g..8ro~:: r"'"l>l ::

leno..
l>l

l :: lro...o ~ 
n

Ul ~ 0.. (ii' ro 5 ~ 8n[fl:: l= s _. C - ~ =: rt> 
W o III '"

d
0.....0 ro l>l ~ 

l>l - '"
d <:.... o O:>\"nro 0.. 

0 .... 
0.. <: l::l_~='" d::l

lro '" dro::s dEi:3:=.: oen g n ro '"d Gl :: r ~ ftro~ roro@o..
o..8"~ ili"O'oq 0 ro

ro :: l a
0

0 0 0
n >< _. _:: S I ...- to

en l>l'"g..iiiEi a 0 r'"d 0 0 ~ en :: l" 0
l>l enn'"dl> l OG

ro III III .... 
en~ ur~"", 8.'"d sro::l'" d[flg. ron en .... ro S' ::l ro::r::loq l>l0~-'" d a 3 _. 0 0.. n~r. ~ Q o..

oq 0.. I '"

d . .... 
0.. l ro l>l::l" "'" ro

0 l>l .... 0 8000..::lro 0 o..:: lg::l,< Q::l 0
ro- ro::Soro 3"*
ro::S=:: l'"d-<: 

0

5:-~:: l'"d : 3 en ::
s 0.. oq <: 

ro ~ - 0.. ~. ro S" en no....... ::l"'< ro

m g Eq'g'"g.. 
a ;:;:~ ;=t. fJ) ~ s 0.. nl>l- l>l~~ l>l'< reo nr-t- t"D ( t) 0

cr~ ~ ::!.. 
en

o..!!' cP 9 cP ~ r ~ ~~ w j" t'D ro I ........... "< rp w 5. 8" ur 5. ~. ~ "'9 ~ 

v.._', I/I''''~_._-,.-..~...~, 



WorkExplCourse No. nUe C~ ss Lab Clinical Credit

EDU ISlA Creative Activities Lab 0 2 0 1

Prerequisites: None

Corequisites: EDU 151
This course provides a laboratory component to complement EDU 151.

Emphasis is placed on practical experiences that enhance concepts intro-
duced in the classroom. Upon completion, students should be able to dem-
onstrate a practical understanding of the development and implementa-
tion of appropriate creative activities.

EDU 153 Health, Safety, & Nutrition 3 0 0 3

Prerequisites: None

Corequisites: None
This course focuses on promoting and maintaining the health and well-

being of children. Topics include health and nutritional needs, safe and
healthy environments, and recognition and reporting of child abuse and
neglect. Upon completion, students should be able to set up and monitor
safe indoor and outdoor environments and implement a nutrition educa-
tion program.

EDU 157 Active Play 2 2 0 3

Prerequisites: None

Corequisites: None

This course introduces the use of indoor and outdoor physical activities to

promote the physical, cognitive, and social/emotional development of
children. Topics include the role of active play, development of play skills,
playground design, selection of safe equipment, and materials and surfac-
ing for active play. Upon completion, students should be able to discuss
the stages of play, the role of teachers in play, and the design of appropri-
ate active play areas and activities.

EDU 186 Reading & Writing Methods 3 0 0 3

Prerequisites: None

Corequisites: None
This course covers concepts, resources, and methods for teaching reading
and writing to school-age children. Topics include the importance of lit-
eracy, learning styles, skills assessment, various reading and writing ap-
proaches, and instructional strategies. Upon completion, students should
be able to assess, plan, implement, and evaluate developmentally appro-
priate reading and writing experiences.

EDU 221 Children with Special Needs 3 0 0 3

Prerequisites: EDU 144 and EDU 145

Corequisites: None

This course introduces working with children with special needs. Empha-
sis is placed on the characteristics and assessment of children and strate-

gies for adapting the home and classroom environment. Upon comple-
tion, students should be able to recognize atypical development, make

appropriate referrals, and work collaboratively to plan, implement, and
evaluate inclusion strategies.
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Work Expl
Course No. Title Class Lab Cl1m,,[ C",:ltl

EDU 256 Science & Social Studies Methods 3 2 0 4

Prerequisites: None

Corequisites: None

This course covers objectives, content, materials, and instructional ap-

proaches to natural sciences and social studies. Topics include classroom

and laboratory science experiences; integration of history, geography, eco-

nomics, and government materials; research/ study techniques; and criti-

cal thinking. Upon completion, students should be able to assess, plan,
implement, and evaluate developmentally appropriate learning experi-
ences in science and social studies.

EDU 257 Math Methods & Materials 2 2 0 3

Prerequisites: None

Corequisites: None

This course covers concepts, activities, methods, and materials for teach-

ing mathematics in elementary through middle school grades. Topics in-

clude individual instruction, developmental skill building, manipulatives,
problem solving, critical thinking, and numerical concepts. Upon comple-
tion, students should be able to assess, plan, implement, and evaluate de-

velopmentally appropriate math experiences.

EDU 259 Curriculum Planning 3 0 0 3

Prerequisites: EDU 112

Corequisites: None

This course covers early childhood curriculum planning. Topics include

philosophy, curriculum, indoor and outdoor environmental design, sched-

uling, observation and assessment, and instructional planning and evalu-

ation. Upon completion, students should be able to assess children and

curriculum; plan for daily, weekly, and long-range instruction; and design
environments with appropriate equipment and supplies.

EDU 261 Early Childhood Administration I 2 0 0 2

Prerequisites: None

Corequisites: None

This course covers the policies, procedures, and responsibilities for the

management of early childhood education programs. Topics include imple-
mentation of goals, principles of supervision, budgeting and financial man-

agement, and meeting the standards for a NC Child Day Care license. Upon
completion, students should be able to develop program goals, explain
licensing standards, determine budgeting needs, and describe effective

methods of personnel supervision.
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WorkExp /Course No. Tille C~ ss Lab ClinICal Credl

ELC 112 DC/AC Electricity 3 6 0 5

Prerequisites: None

Corequisites: None

This course introduces the fundamental concepts of and computations re-

lated to DC/ AC electricity. Emphasis is placed on DC/ AC circuits, com-

ponents, operation of test equipment; and other related topics. Upon
completion, students should be able to construct, verify, and analyze simple
DC/ AC circuits.

ELC 113 Basic Wiring I 2 6 0 4

Prerequisites: None

Corequisites: None

This course introduces the care/ usage of tools and materials used in elec-
trical installations and the requirements of the National Electrical Code.
Topics include NEC, electrical safety, and electrical blueprint reading; plan-
ning, layout; and installation of electrical distribution equipment; light-
ing; overcurrent protection; conductors; branch circuits; and conduits.
Upon completion, students should be able to properly install conduits,

wiring, and electrical distribution equipment associated with basic electri-
cal installations.

ELC 115 Industrial Wiring 2 6 0 4

Prerequisites: ELC 113

Corequisi tes: None

This course covers layout, planning, and installation of wiring systems in
industrial facilities. Emphasis is placed on industrial wiring methods and
materials. Upon completion, students should be able to install industrial
systems and equipment.

ELC 117 Motors and Controls 2 6 0 4

Prerequisites: ELC 112 or ELC 131

Corequisites: None

This course introduces the fundamental concepts of motors and motor
controls. Topics include ladder diagrams, pilot devices, contactors, motor
starters, motors, and other control devices. Upon completion, students
should be able to properly select, connect, and troubleshoot motors and
control circuits.

ELC 118 National Electrical Code 1 2 0 2

Prerequisites: None

Corequisi tes: None

This course covers the use of the current National Electrical Code. Topics
include the NEC history, wiring methods, overcurrent protection, materi-
als, and other related topics. Upon completion, students should be able to

effectively use the NEe.
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Work Expl
Course No. Title Class Lab Clmical Credit

ELC 215 Electrical Maintenance 2 3 0 3

Prerequisites: ELC 117

Corequisites: None

This course introduces the theory of maintenance and the skills necessary
to maintain electrical equipment found in industrial and commercial fa-

cilities. Topics include maintenance theory, predictive and preventive main-

tenance, electrical equipment operation and maintenance, and maintenance

documentation. Upon completion, students should be able to perform
maintenance on electrical equipment in industrial and commercial facili-

ties.

ELC 228 PLC Applications 2 6 0 4

Prerequisites: ELC 128

Corequisites: None

This course continues the study of the programming and applications of

programmable logic controllers. Emphasis is placed on advanced pro-

gramming, networking, advanced 1/0 modules, reading and interpreting
error codes, and troubleshooting. Upon completion, students should be

able to program and troubleshoot programmable logic controllers.

ELN 131 Electronic Devices 3 3 0 4

Prerequisites: ELC 112 or ELC 131

Corequisites: None

This course includes semiconductor-based devices such as diodes, bipolar
transistors, FETs, thyristors, and related components. Emphasis is placed
on analysis, selection, biasing, and applications in power supplies, small

signal amplifiers, and switching and control circuits. Upon completion,
students should be able to construct, analyze, verify, and troubleshoot dis-

crete component circuits using appropriate techniques and test equipment.

ELN 132 Linear IC Applications 3 3 0 4

Prerequisites: ELN 131

Corequisites: None

This course introduces the characteristics and applications of linear inte-

grated circuits. Topics include op-amp circuits, differential amplifiers, in-

strumentation amplifiers, waveform generators, active filters, PLLs, and

IC voltage regulators. Upon completion, students should be able to con-

struct, analyze, verify, and troubleshoot linear integrated circuits using
appropriate techniques and test equipment.

ELN 133 Digital Electronics 3 3 0 4

Prerequisites: ELC 112 or ELC 131

Corequisites: None

This course covers combinational and sequential logic circuits. Topics in-

clude number systems, Boolean algebra, logic families, MSI and LSI cir-

cuits, AC/ DC converters, and other related topics. Upon completion, stu-

dents should be able to construct, analyze, verify, and troubleshoot digital
circuits using appropriate techniques and test equipment.
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Work [' pi
Course No.  Title Class Lab Clinical Credll

ENG 080 Writing Foundations 3 2 0 4

Prerequisites: None

Corequisites: None

This course introduces the writing process and stresses effective sentences.

Emphasis is placed on applying the conventions of written English, re-

flecting standard usage and mechanics in structuring a variety of sentences.

Upon completion, students should be able to write correct sentences and a

unified, coherent paragraph.

ENG 090 Composition Strategies 3 0 0 3

Prerequisites: ENG 080

Corequisites: None

This course provides practice in the writing process and stresses effective

paragraphs. Emphasis is placed on learning and applying the conven-

tions of standard written English in developing paragraphs within the es-

say. Upon completion, students should be able to compose a variety of

paragraphs and a unified, coherent essay.

ENG 090A Composition Strategies Lab 0 2 0 1

Prerequisites: ENG 080

Corequisites: ENG 090

This writing lab is designed to practice the skills introduced in ENG 090.

Emphasis is placed on learning and applying the conventions of standard
written English in developing paragraphs within the essay. Upon comple-
tion, students should be able to compose a variety of paragraphs and a

unified, coherent essay.

ENG 101 Applied Communications I 3 0 0 3

Prerequisites: None

Corequisites: None

This course is designed to enhance reading and writing skills for the work-

place. Emphasis is placed on technical reading, job-related vocabulary,
sentence writing, punctuation, and spelling. Upon completion, students
should be able to identify main ideas with supporting details and produce
mechanically correct short writings appropriate to the workplace. In addi-
tion, students should be able to work individually and collaboratively to

produce well-delivered and designed oral presentations appropriate to the

workplace.

ENG 111 Expository Writing 3 0 0 3

Prerequisites: ENG 090 and RED 090, or placement in ENG 111

Corequisites: None

This course is the required first course in a series of two designed to de-

velop the ability to produce clear expository prose. Emphasis is placed on

the writing process including audience analysis, topic selection, thesis sup-
port and development, editing, and revision. Upon completion, students
should be able to produce unified, coherent, well-developed essays using
standard written English.
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WorkExpl
Course No. Title Class Lab Clinical Credit

ENG 233 Major American Writers 3 0 0 3

Prerequisites: ENG 113 or ENG 114

Corequisites: None

This course provides an intensive study of the works of several major
American authors. Emphasis is placed on American history, culture, and

the literary merits. Upon completion, students should be able to interpret,
analyze, and evaluate the works studied.

ENG 241 British Literature I 3 0 0 3

Prerequisites: ENG 113 or ENG 114

Corequisites: None

This course covers selected works in British literature from its beginnings
to the Romantic Period. Emphasis is placed on historical background,
cultural context, and literary analysis of selected prose, poetry, and drama.

Upon completion, students should be able to interpret, analyze, and re-

spond to literary works in their historical and cultural contexts.

ENG 242 British Literature II 3 0 0 3

Prerequisites: ENG 113 or ENG 114

Corequisites: None

This course covers selected works in British literature from the Romantic

Period to the present. Emphasis is placed on historical background, cul-

tural context, and literary analysis of selected prose, poetry, and drama.

Upon completion, students should be able to interpret, analyze, and re-

spond to literary works in their historical and cultural contexts.

ENG 251 Western World Literature I 3 0 0 3

Prerequisites: ENG 113 or ENG 114

Corequisites: None

This course provides a survey of selected European works from the Clas-

sical period through the Renaissance. Emphasis is placed on historical

background, cultural context, and literary analysis of selected prose, po-

etry, and drama. Upon completion, students should be able to interpret,
analyze, and respond to selected works.

ENG 252 Western World Literature II 3 0 0 3

Prerequisites: ENG 113 or ENG 114

Corequisites: None

This course provides a survey of selected European works from the Neo-

classical period to the present. Emphasis is placed on historical background,
cultural context, and literary analysis of selected prose, poetry, and drama.

Upon completion, students should be able to interpret, analyze, and re-

spond to selected works.
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Work Expl
Course No. Title Class Lab Clinical Credit

GE0111 World Regional Geography 3 0 0 3

Prerequisites None

Corequisites: None

This course introduces the regional concept which emphasizes the spatial
association of people and their environment. Emphasis is placed on the

physical, cultural, and economic systems that interact to produce the dis-

tinct regions of the earth. Upon completion, students should be able to

describe variations in physical and cultural features of a region and dem-

onstrate an understanding of their functional relationships.

GEO 112 Cultural Geography 3 0 0 3

Prerequisites: None

Corequisites: None

This course is designed to explore the diversity of human cultures and to

describe their shared characteristics. Emphasis is placed on the character-

istics, distribution, and complexity of earth' s cultural patterns. Upon
completion, students should be able to demonstrate an understanding of

the differences and similarities in human cultural groups.

HEA 110 Personal HealthlWellness 3 0 0 3

Prerequisites: None

Corequisites: None

This course provides an introduction to basic personal health and wellness.

Emphasis is placed on current health issues such as nutrition, mental health,

and fitness. Upon completion, students should be able to demonstrate an

understanding of the factors necessary to the maintenance of health and

wellness.

HEA 112 First Aid & CPR 1 2 0 2

Prerequisites: None

Corequisites: None

This course introduces the basics of emergency first aid treatment. Topics
include rescue breathing, CPR, first aid for choking and bleeding, and other

first aid procedures. Upon completion, students should be able to demon-

strate skills in providing emergency care for the sick and injured until

medical help can be obtained.

HIS 121 Western Civilization I 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces western civilization from pre-history to the early
modern era. Topics include ancient Greece, Rome, and Christian institu-

tions of the Middle Ages and the emergence of national monarchies in

western Europe. Upon completion, students should be able to analYZE
significant political, socioeconomic, and cultural developments in early
western civilization.
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WorkExp/Course No. TWe C~ ss Lab Clinical Credit

HUM 122 Southern Culture 3 0 0 3

Prerequisi tes: None

Corequisites: ENG 111

This course explores the major qualities that make the South a distinct

region. Topics include music, politics, literature, art, religion, race rela-
tions, and the role of social class in historical and contemporary contexts.

Upon completion, students should be able to identify the characteristics
that distinguish Southern culture.

HUM 130 Myth in Human Culture 3 0 0 3

Prerequisites: None

Corequisites: ENG111
This course provides an in-depth study of myths and legends. Topics in-
clude the varied sources of myths and their influence on the individual
and society within diverse cultural contexts. Upon completion, students
should be able to demonstrate a general familiarity with myths and a broad-
based understanding of the influence of myths and legends on modern
culture.

HUM 150 American Women's Studies 3 0 0 3

Prerequisites: None

Corequisites: ENG 111

This course provides an inter-disciplinary study of the history, literature,
and social roles of American women from Colonial times to the present.
Emphasis is placed on women' s roles as reflected in American language
usage, education, law, the workplace, and mainstream culture. Upon
completion, students should be able to identify and analyze the roles of
women as reflected in various cultural forms.

HYD 110 Hydraulics/Pneumatics I 2 3 0 3

Prerequisites: None

Corequisites: None
This course introduces the basic components and functions of hydraulic
and pneumatic systems. Topics include standard symbols, pumps, con-

trol valves, control assemblies, actuators, FRL, maintenance procedures,
and switching and control devices. Upon completion, students should be
able to understand the operation of a fluid power system, including de-

sign, application, and troubleshooting.

ISC 110 Workplace Safety 1 0 0 1

Prerequisites: None

Corequisites: None

This course introduces the basic concepts of workplace safety. Topics in-
clude fire, ladders, lifting, lock-out/ tag-out, personal protective devices,
and other workplace safety issues related to OSHA compliance. Upon
completion, students should be able to demonstrate an understanding of
the components of a safe workplace.
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Work Expl
Course No. Title C~" Lab Clinical Credit

MAS 140 Introduction to Masonry 1 2 0 2

Prerequisites: None

Corequisites: None

This course introduces basic principles and practices of masonry. Topics
include standard tools, materials, and practices used in basic masonry and

other related topics. Upon completion, students should be able to demon-

strate an understanding of masonry and be able to use basic masonry tech-

niques.

MAT 060 Essential Mathematics 3 2 0 4

Prerequisites: None

Corequisites: None

This course is a comprehensive study of mathematical skills which should

provide a strong mathematical foundation to pursue further study. Topics
include principles and applications of decimals, fractions, percents, ratio

and proportion, order of operations, geometry, measurement, and elements

of algebra and statistics. Upon completion, students should be able to

perform basic computations and solve relevant, multi-step mathematical

problems using technology where appropriate.

MAT 070 Introductory Algebra 3 2 0 4

Prerequisites: MAT 060

Corequisites: RED 080

This course establishes a foundation in algebraic concepts and problem
solving. Topics include signed numbers, exponents, order of operations,
simplifying expressions, solving linear equations and inequalities, graph-
ing, formulas, polynomials, factoring, and elements of geometry. Upon
completion, students should be able to apply the above concepts in prob-
lem solving using appropriate technology.

MAT 080 Intermediate Algebra 3 2 0 4

Prerequisites: MAT 070

Corequisites: RED 080

This course continues the study of algebraic concepts with emphasis on

applications. Topics include factoring; rational expressions; rational ex-

ponents; rational, radical, and quadratic equations; systems of equations;
inequalities; graphing; functions; variations; complex numbers; and ele-

ments of geometry. Upon completion, students should be able to apply
the above concepts in problem solving using appropriate technology.

MAT 101 Applied Mathematics I 2 2 0 3

Prerequisites: MAT 060

Corequisites: None

This course is a comprehensive review of arithmetic with basic algebra
designed to meet the needs of certificate and diploma programs. Topics
include arithmetic and geometric skills used in measurement, ratio and

proportion, exponents and roots, applications of percent, linear equations,
formulas, and statistics. Upon completion, students should be able to solve

practical problems in their specific areas of study.
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Work E' pl

Course No. Title Class Lab ClImcal Credit

MAT 151A Statistics I Lab 0 2 0 1

Prerequisites: MAT 080

Corequisi tes: MAT 151

This course is a laboratory for MAT 151. Emphasis is placed on experi-
ences that enhance the materials presented in the class. Upon completion,
students should be able to solve problems, apply critical thinking, work in

teams, and communicate effectively.

MAT 161 College Algebra 3 0 0 3

Prerequisites: MAT 080

Corequisites: None

This course provides an integrated technological approach to algebraic

topics used in problem solving. Emphasis is placed on equations and in-

equalities; polynomials, rational, exponential and logarithmic functions;

and graphing and data analysis/ modeling. Upon completion, students

should be able to choose an appropriate model to fit a data set and use the

model for analysis and prediction.

MAT 162 College Trigonometry 3 0 0 3

Prerequisites: MAT 161

Corequisites: None

This course provides an integrated technological approach to trigonom-

etry and its applications. Topics include trigonometric ratios, right tri-

angles, oblique triangles, trigonometric functions, graphing, vectors, and

complex numbers. Upon completion, students should be able to apply
the above principles of trigonometry to problem solving and communica-

tion.

MAT 165 Finite Mathematics 3 0 0 3

Prerequisites: MAT 161

Corequisites: None

This course provides topics used to formulate models and to solve and

interpret solutions using an algorithmic approach. Topics include linear

algebra, linear programming, simplex method, sets and counting, prob-

ability, mathematics of finance, and logic. Upon completion, students

should be able to demonstrate both an understanding of the theoretical

concepts of finite mathematics and the ability to solve related problems.

MAT 171 Precalculus Algebra 3 0 0 3

Prerequisites: MAT 080

Corequisites: MAT 171A

This is the first of two courses designed to emphasize topics which are

fundamental to the study of calculus. Emphasis is placed on equations
and inequalities, functions (linear, polynomial, rational), systems of equa-

tions and inequalities, and parametric equations. Upon completion, stu-

dents should be able to solve practical problems and use appropriate mod-

els for analysis and predictions.
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WorkExp/
Course No. Title Class Lab Clinical Credit

MAT 272 Calculus II 3 2 0 4

Prerequisites: MAT 271

Corequisi tes: None

This course provides a rigorous treatment of integration and is the second

calculus course in a three-course sequence. Topics include applications of

definite integrals, techniques of integration, indeterminate forms, improper
integrals, infinite series, conic sections, parametric equations, polar coor-

dinates, and differential equations. Upon completion, students should be

able to use integration and approximation techniques to solve application
problems.

MAT 273 Calculus III 3 2 0 4

Prerequisites: MAT 272

Corequisites: None

This course covers the calculus of several variables and is third calculus

course in a three-course sequence. Topics include functions of several vari-

ables, partial derivatives, multiple integrals, solid analytical geometry,
vector-valued functions, and line and surface integrals. Upon comple-
tion, students should be able to solve problems involving vectors and func-

tions of several variables.

MAT 285 Differential Equations 3 0 0 3

Prerequisites: MAT 272

Corequisites: None

This course provides an introduction to ordinary differential equations
with an emphasis on applications. Topics include first-order, linear higher-
order, and systems of differential equations; numerical methods; series so-

lutions; eigenvalues and eigenvectors; Laplace transforms; and Fourier

series. Upon completion, students should be able to use differential equa-
tions to model physical phenomena, solve the equations, and use the solu-

tions to analyze the phenomena.

MEC 111 Machine Processes I 2 3 0 3

Prerequisites: None

Corequisites: None

This course introduces safety, hand tools, machine processes, measuring
instruments, and the operation of machine shop equipment. Topics in-

clude safety, measuring tools, and the basic setup and operation of lathes,

milling machines, drill presses, and saws. Upon completion, students

should be able to manufacture a simple part to a specified tolerance.

MEC 112 Machine Processes II 2 3 0 3

Prerequisites: MEC 111

Corequisites: None

This course covers advanced use of milling machines and lathes. Empha-
sis is placed on safety and compound set-up of milling machines and lathes

for manufacture of projects with a specified fit. Upon completion, stu-

dents should be able to demonstrate proper procedures for manufacture

of assembled parts
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Work Expl
Course No. Title C~ ss Lab Clmical Credi

MED 122 Medical Terminology II 3 0 0 3

Prerequisites: MED 121

Corequisites: None

This course is the second in a series of medical terminology courses. Top-
ics include medical vocabulary and the terms that relate to the anatomy,
physiology, pathological conditions, and treatment of selected systems.
Upon completion, students should be able to pronounce, spell, and define
medical terms as related to selected body systems and their pathological
disorders.

MED 130 Administrative Office Procedures I 1 2 0 2

Prerequisites: Enrollment in the Medical Assisting program
Corequisites: None

This course introduces medical office administrative procedures. Topics
include appointment processing, written and oral communications, medi-
cal records, patient orientation, and safety. Upon completion, students
should be able to perform basic administrative skills within the medical
environment.

MED 131 Administrative Office Procedures II 1 2 0 2

Prerequisites: MED 130

Corequisi tes: None

This course is the second in a series and provides medical office proce-
dures in both economic and management skills. Topics include physical
plant maintenance, equipment and supplies, liability coverage, medical
economics, and introductory insurance procedures. Upon completion, stu-

dents should be able to manage the economics of the medical office and

supervise personnel.

MED 134 Medical Transcription 2 2 0 3

Prerequisites: MED 121

Corequisites: None

This course provides the basic knowledge, understanding, and skills re-

quired to complete medical reports and transcribe medical dictation.

Emphasis is placed on correct punctuation, capitalization, and spelling.
Upon completion, students should be able to demonstrate competence in
medical transcription.

MED 140 Exam Room Procedures I 3 4 0 5

Prerequisites: Enrollment in the Medical Assisting program
Corequisites: None

This course provides instruction in clinical examining room procedures.
Topics include asepsis, infection control, assisting with exams and treat-

ment, patient education, preparation and administration of medications,
EKG, vital signs, and medical emergencies. Upon completion, students
should be able to demonstrate competence in exam room procedures.
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Work bpi
Course No. Title Class Lab ChJ1lcal Credit

MKT 120 Principles of Marketing 3 0 0 3

Prerequisites: None

Corequisites: None
This course introduces principles and problems of marketing goods and
services. Topics include promotion, placement, and pricing strategies for

products. Upon completion, students should be able to apply marketing
principles in organizational decision making.

MNT 110 Introduction to Maintenance Procedures 1 3 0 2

Prerequisites: None

Corequisites: None

This course covers basic maintenance fundamentals for power transmis-
sion equipment. Topics include equipment inspection, lubrication, align-
ment, and other scheduled maintenance procedures. Upon completion,
students should be able to demonstrate knowledge of accepted mainte-
nance procedures and practices according to current industry standards.

MNT 111 Maintenance Practices 1 3 0 2

Prerequisites: MNT 110

Corequisites: None

This course provides in-depth theory and practical applications relating
to predictive and preventive maintenance programs. Emphasis is placed
on equipment failure, maintenance management software, and techniques
such as vibration and infrared analysis. Upon completion, students should
be able to demonstrate an understanding of modern analytical and docu-
mentation methods.

MNT 240 Industrial Equipment Troubleshooting 1 3 0 2

Prerequisites: ELC 112 or ELC 131

Corequisites: None

This course covers the various service procedures, tools, instruments, and

equipment necessary to analyze and repair typical industrial equipment.
Emphasis is placed on electro-mechanical and fluid power equipment
troubleshooting and repair, including common techniques and procedures.
Upon completion, students should be able to troubleshoot and repair in-
dustrial equipment.

MUS 110 Music Appreciation 3 0 0 3

Prerequisites: None

Corequisites: None

This course is a basic survey of the music of the Western world. Emphasis
is placed on the elements of music, terminology, composers, form, and

style within a historical perspective. Upon completion, students should
be able to demonstrate skills in basic listening and understanding of the
art of music.
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Work Expl
Course No. Title C~ 5S Llb Clinical Credit

NUR 110 Nursing I 5 3 6 8

Prerequisites: Admission to the Associate Degree Nursing program
Corequisites: NUR 117, BIO 165, PSY 150
This course introduces concepts basic to beginning nursing practice. Em-

phasis is placed on introducing the nurse' s role as provider of care, man-

ager of care, and member of the discipline of nursing. Upon completion,
students should be able to demonstrate beginning competence in caring
for individuals with common alterations in health.

NUR 117 Pharmacology 1 3 0 2

Prerequisites: Admission to Associate Degree Nursing Program
Corequisites: NUR 110, BIO 165, PSY 150

This course introduces information concerning sources, effects, legalities,
and the safe use of medications as therapeutic agents. Emphasis is placed
on nursing responsibility, accountability, and application of the nursing
process regarding drug therapy. Upon completion, students should be
able to compute dosages and administer medication safely.

NUR 118 Nutrition/Diet Therapy 2 0 0 2

Prerequisites: None

Corequisites: None

This course covers the six nutrient categories and provides an overview of
diet recommendations for promotion and maintenance of health, Topics
include the food pyramid recommendations for individuals across the life

span, energy balance, and special dietary modifications for common alter-
ations in health. Upon completion, students should be able to complete a

nutritional assessment, analyze diets, and recommend dietary adaptations
to meet individual health needs.

NUR 120 Nursing II 5 3 6 8

Prerequisites: NUR 110, NUR 117, BIO 165, PSY 150

Corequisites: BIO 166, PSY 241, ENG 111

This course provides an expanded knowledge base for delivering nursing
care to individuals of various ages. Emphasis is placed on developing the
nurse' s role as provider of care, manager of care, and member of the disci-

pline of nursing. Upon completion, students should be able to participate
in the delivery of nursing care for individuals with common alterations in
health.

NUR 130 Nursing III 4 3 6 7

Prerequisites: NUR 120, BIO 166, PSY 241, ENG 111

Corequisi tes: ENG 114

This course provides an expanded knowledge base for delivering nursing
care to individuals of various ages. Emphasis is placed on expanding the
nurse' s role as provider of care, manager of care, and member of the disci-

pline of nursing. Upon completion, students should be able to deliver

nursing care to individuals with common alterations in health.
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Work Exp/
Course No. Title C~ ss Lab Chl1lcal Credl

OST 131 Keyboarding 1 2 0 2

Prerequisi tes: None

Corequisites: None
This course covers basic keyboarding skills. Emphasis is placed on thE
touch system, correct techniques, and development of speed and accu-

racy. Upon completion, students should be able to key at an acceptable
speed and accuracy level using the touch system.

OST 134 Text Entry & Formatting 3 2 0 4

Prerequisites: OST 131

Corequisites: None
This course is designed to provide the skills needed to increase speed,
improve accuracy, and format documents. Topics include letters, memos,

tables, and business reports. Upon completion, students should be able to

produce mailable documents.

OST 135 Advanced Text Entry & Formatting 3 2 0 4

Prerequisi tes: OST 134

Corequisi tes: None

This course is designed to incorporate computer application skills in the

generation of office documents. Emphasis is placed on the production of
letters, manuscripts, business forms, tabulation, legal documents, and
newsletters. Upon completion, students should be able to make indepen-
dent decisions regarding planning, style, and method of presentation.

OST 136 Word Processing 1 2 0 2

Prerequisites: OST 131 or equivalent
Corequisites: None
This course introduces word processing concepts and applications. Top-
ics include preparation of a variety of documents and mastery of special-
ized software functions. Upon completion, students should be able to work

effectively in a computerized word processing environment.

OST 137 Office Software Applications 1 2 0 2

Prerequisites: OST 131

Corequisites: None

This course introduces the concepts and functions of software that meets

the changing needs of the community. Emphasis is placed on the termi-

nology and use of software through a hands on approach. Upon comple-
tion, students should be able to use software in a business environment.

OST 141 Medical Terms I-Medical Office 3 0 0 3

Prerequisites: None

Corequisites: None
This course uses a language-structure approach to present the terminol-

ogy and vocabulary that will be encountered in medical office settings.
Topics include word parts that relate to systemic components, conditions,

pathology, and disorder remediation in approximately one-half of the sys-
tems of the human body. Upon completion, students should be able to

relate words to systems, pluralize, define, pronounce, and construct sen-

tences with the included terms.
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Work Exp/
Course No Title C~ ss Lab Cllllleal Credit

OST 164 Text Editing Applications 3 0 0 3

Prerequisites: None

Corequisites: None

This course provides a comprehensive study of editing skills needed in
the workplace. Emphasis is placed on grammar, punctuation, sentence
structure, proofreading, and editing. Upon completion, students should
be able to use reference materials to compose and edit text.

OST 184 Records Management 1 2 0 2

Prerequisites: None

Corequisites: None

This course includes the creation, maintenance, protection, security, and

disposition of records stored in a variety of media forms. Topics include

alphabetic, geographic, subject, and numeric filing methods. Upon comple-
tion, students should be able to set up and maintain a records manage-
ment system.

OST 223 Machine Transcription I 1 2 0 2

Prerequisites: OST 134, OST 136, and OST 164

Corequisites: None
This course covers the use of transcribing machines to produce mailable
documents. Emphasis is placed on appropriate formatting, advanced text

editing skills, and transcription techniques. Upon completion, students
should be able to transcribe documents into mailable copy.

OST 224 Machine Transcription II 1 2 0 2

Prerequisites: OST 223

Corequisi tes: None
This course provides advanced transcription skills. Emphasis is placed on

specialized transcription features. Upon completion, students should be
able to transcribe complex business documents into mailable copy with
minimal assistance.

OST 233 Office Publications Design 2 2 0 3

Prerequisites: OST 136

Corequisites: None
This course provides entry- level skills in using software with desktop pub-
lishing capabilities. Topics include principles of page layout, desktop pub-
lishing terminology and applications, and legal and ethical considerations
of software use. Upon completion, students should be able to design and
produce professional business documents and publications.

OST 236 Advanced Word/ Information Processing 2 2 0 3
Prerequisites: OST 136

Corequisites: None
This course develops proficiency in the utilization of advanced word/ in-
formation processing functions. Topics include tables, graphics, macros,

sorting, document assembly, merging, and newspaper and brochure col-
umns. Upon completion, students should be able to produce a variety of
complex business documents.
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Work Expl
Course No. Tille C~ ss Lab Clinical Credll

OST 253 Legal Transcription II 1 2 0 2

Prerequisites: OST 252

Corequisites: None

This course is designed to improve transcription skills to produce more

complex legal correspondence, forms, and documents with mailable accu-

racy from recorded tapes. Emphasis is placed on developing speed and

accuracy in the production of correspondence, documents, and forms.

Upon completion, students should be able to transcribe legal forms and

documents with greater accuracy and speed.

OST 284 Emerging Technologies 2 0 0 2

Prerequisi tes: None

Corequisi tes: None

This course provides opportunities to explore emerging technologies.
Emphasis is placed on identifying, researching, and presenting current

technological topics for class consideration and discussion. Upon comple-
tion, students should be able to understand the importance of keeping
abreast of technological changes that affect the office professional.

OST 286 Professional Development 2 0 0 2

Prerequisites: None

Corequisites: None

This course covers the personal competencies and qualities needed to

project a professional image in the office. Topics include interpersonal
skills, health lifestyles, appearance, attitude, personal and professional
growth, multicultural awareness, and professional etiquette. Upon comple-
tion, students should be able to demonstrate these attributes in the class-

room, office, and society.

OST 289 Office Systems Management 2 2 0 3

Prerequisites: OST 134, OST 136, and OST 164

Corequisites: None

This course provides a capstone course for the office professional. Topics
include administrative office procedures, imaging, communication tech-

niques, ergonomics, and equipment utilization. Upon completion, stu-

dents should be able to function proficiently in a changing office environ-

ment.

PBT 100 Phlebotomy Technology 5 2 0 6

Prerequisites: Enrollment in the Phlebotomy Technology program
Corequisites: PBT 101

This course provides instruction in the skills needed for the proper collec-

tion of blood and other specimens used for diagnostic testing. Emphasis is

placed on ethics, legalities, medical terminology, safety and universal pre-
cautions, health care delivery systems, patient relations, anatomy and

physiology, and specimen collection. Upon completion, students should
be able to demonstrate competence in the theoretical comprehension of

phlebotomy techniques.
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Work Expl
Course No. Title C~ 5S Lab Clinical Credil

PED 152 Swimming- Beginning 0 2 0 1

Prerequisi tes: None

Corequisites: None

This course is designed for non-swimmers and beginners. Emphasis is

placed on developing confidence in the water, learning water safety, ac-

quiring skills in floating, and learning elementary strokes. Upon comple-
tion, students should be able to demonstrate safety skills and be able to
tread water, back float, and use the crawl stroke for 20 yards.

PHI 210 History of Philosophy 3 0 0 3

Prerequisites: ENGl11

Corequisites: None

This course introduces fundamental philosophical issues through an his-
torical perspective. Emphasis is placed on such figures as Plato, Aristotle,
Lao-Tzu, Confucius, Augustine, Aquinas, Descartes, Locke, Kant,
Wollstonecraft, Nietzsche, and Sartre. Upon completion, students should
be able to identify and distinguish among the key positions of the philoso-
phers studied.

PHS 111 Physical Science I 3 2 0 4

Prerequisites: None

Corequisites: None

This course covers the general principles of chemistry and geology. Top-
ics include measurement, matter, chemical reactions, and geological con-

cepts. Upon completion, students should be able to perform metric mea-

surements, describe chemical composition and reactions, and explain these
in relation to the earth' s composition.

PHY 101 Fundamentals of Physics I 3 2 0 4

Prerequisites: None

Corequisites: None

This course introduces fundamental physical concepts with emphasis on

applications. Topics include systems of units, problem-solving methods,

graphical analyses, vectors, motion, forces, Newton' s laws of motion, work,

energy, power, momentum, and properties of matter. Upon completion,
students should be able to demonstrate an understanding of the principles
studied as applied to their specific programs.

PHY 110 Conceptual Physics 3 0 0 3

Prerequisi tes: None

Corequisites: None

This course provides a conceptually-based exposure to the fundamental

principles and processes of the physical world. Topics include basic con-

cepts of motion, forces, energy, heat, electricity, magnetism, and the struc-
ture of matter and the universe. Upon completion, students should be
able to describe examples and applications of the principles studied.
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WorkExpl
Course No. Title C~ ss Lab Clilllcal Credit

PRY 252 General Physics II 3 3 0 4

Prerequisites: PHY 251

Corequisites: None

This course uses calculus-based mathematical models to introduce the fun-

damental concepts that describe the physical world. Topics include elec-

trostatic forces, electric fields, electric potentials, direct-current circuits,

magnetostatic forces, magnetic fields, electromagnetic induction, alternat-

ing-current circuits, and light. Upon completion, students should be able

to demonstrate an understanding of the principles involved and display
analytical problem-solving ability for the topics covered.

POL 120 American Government 3 0 0 3

Prerequisites: None

Corequisites: None

This course is a study of the origins, development, structure, and func-

tions of American national government. Topics include the constitutional

framework, federalism, the three branches of government including the

bureaucracy, civil rights and liberties, political participation and behavior,

and policy formation. Upon completion, students should be able to dem-

onstrate an understanding of the basic concepts and participatory pro-
cesses of the American political system.

POL 210 Comparative Government 3 0 0 3

Prerequisites: None

Corequisites: None

This course provides a cross-national perspective on the government and

politics of contemporary nations such as Great Britain, France, Germany,
and Russia. Topics include each country' s historical uniqueness, key in-

stitutions, attitudes and ideologies, patterns of interaction, and current

political problems. Upon completion, students should be able to identify
and compare various nations' governmental structures, processes, ideolo-

gies, and capacity to resolve major problems.

PSY 101 Applied Psychology 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces the basic principles of psychology as they apply to

daily life. Topics include perception, emotions, motivation, adjustment,
behavior management, communication, and related topics that promote
growth and development on the job and in one' s personal life. Upon
completion, students should be able to apply the principles learned in this

class to everyday living.

PSY 110 Life Span Development 3 0 0 3

Prerequisites: None

Corequisites: None

This course provides an introduction to the study of human growth and

development. Emphasis is placed on the physical, cognitive, and psycho-
social aspects of development from conception to death. Upon comple-
tion, students should be able to demonstrate knowledge of development
across the life span and apply this knowledge to their specific field of study.
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Work Exp!
Course No TItle Lab Omlcal ( mill

PSY 281 Abnormal Psychology 3 0 0 3

Prerequisites: PSY 150

Corequisites: None

This course provides an examination of the various psychological disor-
ders, as well as theoretical, clinical, and experimental perspectives of the

study of psychopathology. Emphasis is placed on terminology, classifica-
tion, etiology, assessment, and treatment of the major disorders. Upon
completion, students should be able to distinguish between normal and
abnormal behavior patterns as well as demonstrate knowledge of etiol-

ogy, symptoms, and therapeutic techniques.

RAD 110 Radiography Introduction & Patient Care 2 3 0 3

Prerequisi tes: Enrollment in Radiography program
Corequisites: RAD 111 and RAD 151

This course provides an overview of the radiography profession and stu-

dent responsibilities. Emphasis is placed on basic principles of patient
care, radiation protection, technical factors, and medical terminology. Upon
completion, students should be able to demonstrate basic skills in these
areas.

RADl11 RAD Procedures I 3 3 0 4

Prerequisites: Enrollment in the Radiography program
Corequisites: RAD 110 and RAD 151

This course provides the knowledge and skills necessary to perform stan-

dard radiographic procedures. Emphasis is placed on radiography of the
chest, abdomen, extremities, spine, and pelvis. Upon completion, students
should be able to demonstrate competence in these areas.

RAD 112 RAD Procedures II 3 3 0 4

Prerequisites: RAD 110, RAD Ill, and RAD 151

Corequisites: RAD 121 and RAD 161

This course provides the knowledge and skills necessary to perform stan-
dard radiographic procedures. Emphasis is placed on radiography of the
skull, bony thorax, and gastrointestinal, biliary, and urinary systems. Upon
completion, students should be able to demonstrate competence in these
areas.

RAD 121 Radiographic Imaging I 2 3 0 3

Prerequisites: RAD 110, RAD 111, and RAD 151

Corequisites: RAD 112 and RAD 161

This course covers factors of image quality and methods of exposure con-

trol. Topics include density, contrast, recorded detail, distortion, technique
charts, manual and automatic exposure control, and tube rating charts.

Upon completion, students should be able to demonstrate an understand-

ing of exposure control and the effects of exposure factors on image qual-
ity.
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Work Exp/
Course No, Ti~e C~ ss Lab Clinical Credit

RAD211 RAD Procedures III 2 3 0 3

Prerequisites: RAD 122

Corequisites: RAD 231, RAD 241, and RAD 251
This course provides the knowledge and skills necessary to perform stan-

dard and specialty radiographic procedures. Emphasis is placed on ra-

diographic specialty procedures, pathology, and advanced imaging. Upon
completion, students should be able to demonstrate competence in these
areas.

RAD 231 Radiographic Physics II 1 3 0 2

1 Prerequisites: RAD 171

Corequisites: RAD 211, RAD 241, and RAD 251

This course continues the study of physics that underlie diagnostic X-ray
production and radiographic and fluoroscopic equipment. Topics include
X- ray production, electromagnetic interactions with matter, X- ray devices,

equipment circuitry, targets, filtration, and dosimetry. Upon completion,
students should be able to demonstrate an understanding of the applica-
tion of physical concepts as related to image production.

RAD 241 Radiation Protection 2 0 0 2

Prerequisites: RAD 112, RAD 131, and RAD 171

Corequisites: RAD 211, RAD 231, and RAD 251

This course covers the principles of radiation protection and radiobiology.
Topics include the effects of ionizing radiation on body tissues, protective
measures for limiting exposure to the patient and personnel, and radia-
tion monitoring devices. Upon completion, students should be able to

demonstrate an understanding of the effects and uses of radiation in diag-
nostic radiology.

RAD 245 Radiographic Analysis 2 3 0 3

Prerequisites: RAD 251

Corequisites: RAD 261

This course provides an overview of imaging concepts and introduces

methods of quality assurance. Topics include a systematic approach for

image evaluation and analysis of imaging service and quality assurance.

Upon completion, students should be able to establish and administer a

quality assurance program and conduct a critical review of images.

RAD 251 RAD Clinical Ed IV 0 0 21 7

Prerequisites: RAD 122, RAD 131, and RAD 171

Corequisites: RAD 211, RAD 231, and RAD 241

This course provides the opportunity to continue mastering all basic ra-

diographic procedures and to attain experience in advanced areas. Em-

phasis is placed on equipment operation, pathological recognition, pedi-
atric and geriatric variations, and a further awareness of radiation protec-
tion requirements. Upon completion, students should be able to demon-

strate successful completion of clinical objectives.
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Work Expl
Course No. Title C~ ss Lab C1llueal CredIt

REC 126 Outdoor Recreation 1 2 0 2

Prerequisites: None

Corequisites: None
This course introduces outdoor recreation and its relationship to our natu-
ral surroundings. Emphasis is placed on conservation, wildlife, nature,

community resources, and federal and state regulatory agencies. Upon
completion, students should be able to plan, organize, and conduct activi-
ties in an outdoor natural environment.

REC 127 Team Sports & Games 1 2 0 2

Prerequisites: None

Corequisi tes: None
This course covers the basic rules, skills, and terminology of selected team

sports that are popular in recreation settings. Emphasis is placed on orga-
nization, administration, and promotion of sports. Upon completion, stu-
dents should be able to demonstrate knowledge of the basics of team sports
and be able to evaluate a good team sports program.

REC 128 Individual Sports & Games 1 2 0 2

Prerequisites: None

Corequisi tes: None
This course covers individual sports and games. Emphasis is placed on

skills, rules, equipment, and proper teaching techniques. Upon comple-
tion, students should be able to demonstrate the proper techniques neces-

sary to lead others in individual activities.

REC 131 Principles of Motor Development 3 0 0 3

Prerequisites: None

Corequisites: None
This course covers principles of motor development. Topics include pre-
natal development; reflexive, rudimentary, and fundamental motor de-

velopment; and basic motor skills patterns. Upon completion, students
should be able to identify the sequential development of fundamental
movements, motor patterns, and sports skills.

REC 214 Camp Administration 3 2 0 4

Prerequisites: None

Corequisi tes: None

This course covers the skills and knowledge necessary to work effectively
in outdoor camping environments. Emphasis is placed on layout and de-

sign of a camp setting and programming outdoor activities and nature
skills. Upon completion, students should be able to plan and conduct rec-

reational activities for day and residential camping environments.

REC 216 Recreational Arts & Crafts 1 3 0 2

Prerequisites: None

Corequisi tes: None

This course covers the various art media with particular emphasis on their
use in recreational settings. Emphasis is placed on practical hands-on ex-

perience in age- related multimedia art activities. Upon completion, stu-
dents should be able to demonstrate teaching techniques and acquired
hands-on skills.
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Work ExplCourse No Title C~ ss Lab Clinical Credl

RED 080 Introduction to College Reading 3 2 0 4

Prerequisi tes: None

Corequisites: None
The course introduces effective reading and inferential thinking skills in

preparation for RED 090. Emphasis is placed on vocabulary, comprehen-
sion, and reading strategies. Upon completion, students should be able to
determine main ideas and supporting details, recognize basic patterns 01

organization, draw conclusions, and understand vocabulary in context.

RED 090 Improved College Reading 3 2 0 4

Prerequisites: RED 080

Corequisi tes: None

This course is designed to improve reading and critical thinking skills.
Topics include vocabulary enhancement; extracting implied meaning; ana-

lyzing author' s purpose, tone, and style; and drawing conclusions and

responding to written material. Upon completion, students should be able
to comprehend and analyze college- level reading material.

REL 110 World Religions 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces the world' s major religious traditions. Topics in-
clude Primal religions, Hinduism, Buddhism, Islam, Judaism, and Chris-
tianity. Upon completion, students should be able to identify the origins,
history, beliefs, and practices of the religions studied.

REL 211 Introduction to Old Testament 3 0 0 3

Prerequisites: None

Corequisites: None

This course is a survey of the literature of the Hebrews with readings from
the law, prophets, and other writings. Emphasis is placed on the use of

literary, historical, archeological, and cultural analysis. Upon completion,
students should be able to use the tools of critical analysis to read and
understand Old Testament literature.

REL 212 Introduction to New Testament 3 0 0 3

Prerequisites: None

Corequisites: None

This course is a survey of the literature of first-century Christianity with

readings from the gospels, Acts, and the Pauline and pastoral letters. Top-
ics include the literary structure, audience, and religious perspective of
the writings, as well as the historical and cultural context of the early Chris-
tian community. Upon completion, students should be able to use the
tools of critical analysis to read and understand New Testament literature.
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Work ExplCourse No. Title C~ ss Lab C1uucal Credit

SPA 112 Elementary Spanish II 3 0 0 3

Prerequisites: SPA 111

Corequisites: None
This course is a continuation of SPA 111 focusing on the fundamental ele-
ments of the Spanish language within a cultural context. Emphasis is placed
on the progressive development of listening, speaking, reading, and writ-

ing skills. Upon completion, students should be able to comprehend and
respond with increasing proficiency to spoken and written Spanish and
demonstrate further cultural awareness.

SPA 211 Intermediate Spanish I 3 0 0 3

Prerequisi tes: SPA 112

Corequisites: None
This course provides a review and expansion of the essential skills of the
Spanish language. Emphasis is placed on the study of authentic and rep-
resentative literary and cultural texts. Upon completion, students should
be able to communicate effectively, accurately, and creatively about the
past, present, and future.

SPA 212 Intermediate Spanish II 3 0 0 3

Prerequisites: SPA 211

Corequisi tes: None
This course provides a continuation of SPA 211. Emphasis is placed on the
continuing study of authentic and representative literary and cultural texts.

Upon completion, students should be able to communicate spontaneously
and accurately with increasing complexity and sophistication.

TRE 120 Adapted Activities 1 2 0 2

Prerequisi tes: None

Corequisites: None
This course introduces activity and equipment adaptations used in recre-

ation in order to improve access for people with disabilities. Topics in-
clude adaptations to make sports, games, outdoor activities, dance, and
hobbies accessible. Upon completion, students should be able to adapt
activities and equipment to fit individual clients' needs and strengths.

TRE 140 Human Body in Health & Disease 3 0 0 3

Prerequisites: None

Corequisites: None

This course introduces the structure and function of the human body in
relation to recreational limitations due to diseases and disorders. Empha-
sis is placed on body systems and medical terminology. Upon comple-
tion, students should be able to identify diseases and disorders and their
effect on the individual.
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Work Expl
Course No. Title C~ ss Lab ClulIeal Credit

WLD 121 GMAW (MIG) FCAW!Plate 2 6 0 4

Prerequisites: None

Corequisites: None

This course introduces metal arc welding and flux core arc welding pro-
cesses. Topics include equipment setup and fillet and groove welds with

emphasis on application of GMAW and FCAW electrodes on carbon steel

plate. Upon completion, students should be able to perform fillet welds

on carbon steel with prescribed electrodes in the flat, horizontal, and over-

head positions.

WLD 131 GTAW (TIG) Plate 2 6 0 4

Prerequisites: None

Corequisites: None

This course introduces the gas tungsten arc (TIG) welding process. Topics
include correct selection of tungsten, polarity, gas, and proper filler rod

with emphasis placed on safety, equipment setup, and welding techniques.
Upon completion, students should be able to perform GTAW fillet and

groove welds with various electrodes and filler materials.

WLD 141 Symbols & Specifications 2 2 0 3

Prerequisites: None

Corequisites: None

This course introduces the basic symbols and specifications used in weld-

ing. Emphasis is placed on interpretation of lines, notes, welding sym-
bols, and specifications. Upon completion, students should be able to read

and interpret symbols and specifications commonly used in welding.

WLD 151 Fabrication I 2 6 0 4

Prerequisites: WLD 110, WLD 115, WLD 116, and WLD 131

Corequisites: None

This course introduces the basic principles of fabrication. Emphasis is

placed on safety, measurement, layout techniques, and the use of fabrica-

tion tools and equipment. Upon completion, students should be able to

perform layout activities and operate various fabrication and material han-

dling equipment.

WLD 261 Certification Practices 1 3 0 2

Prerequisites: WLD 115, WLD 121, and WLD 131

Corequisites: None

This course covers certification requirements for industrial welding pro-
cesses. Topics include techniques and certification requirements for

prequalified joint geometry. Upon completion, students should be able to

perform welds on carbon steel plate and/ or pipe according to applicable
codes.
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Brewer, Frederick M. ........ Program Head/ Instructor, Automotive Systems Technology
Master Certification in Automotive Service Excellence, General Motors Corporation;

AAS., Business Administration, VGCC

Brockhaus, Beth W. ................................................................................................... Counselor
AA, St. Mary's Junior College; B.A and M.A, Appalachian State University

Brown, Theresa 1. ............................................................................ Instructor, Cosmetology
Diploma, Vance-Granville Community College

Brown, Yaneta S. ................................... Director of Continuing Education for Basic Skills
AB, Colgate University; M.Ed., University of North Carolina at Chapel Hill

Bryan, J. Harry ............................................................................................................ Registrar
A.A., Louisburg College; B.A, North Carolina State University

Bullock, Vema S. .......................................................... Instructor, Business Administration
B.A., Allen University; M.B.A., North Carolina Central University

Capps, Althea "Vonda" W. ....................................................................... Instructor, Nursing
B.5. N., University of North Carolina at Chapel Hill

Caprio la, Julie C. ............................. Coordinator/ Instructor, Nursing Assistant Program
AAS., Genesee Community College; B.s., State University College at Fredonia

Casper, Jr., G. Morrison ............................................................................ Instructor, Reading
B.A., Lenoir Rhyne College; M.AC.I., University of North Carolina at Chapel Hill;
M.Ed., North Carolina State University; M.A., North Carolina Central University

Chandler, Camille .................................... Coordinator / Instructor, Adult Learning Center

South Campus
AA, Sandhills Community College; AB., University of North Carolina at Chapel Hill;

M.A., North Carolina State University

Clark, Frank A. ......................................................................... Coordinator of Financial Aid
AB., Davidson College

Cook Martin, Stephanie J. ....................... Coordinator / Instructor, Adult Learning Center

Warren County Campus
B.A. in Psychology and B.A. in Asian Studies, Appalachian State University

Currin, Ben F. .......... ................. .... ........................... ......... ........ ....... .................. .......... President
B.A., M.Ed. and Ed.D., University of North Carolina at Chapel Hill

Dameron, Oren J. ...................................................... Instructor, Air Conditioning, Heating
and Refrigeration Technology

License, Heating and Air Conditioning, State of North Carolina

Davis, Denise R. ........................................................................ Educational Specialist, JTPA
AS., Kittrell College

Davis, Linda B. ......................................................... Instructor, Office Systems Technology
B.A., Meredith College; M.S. North Carolina Central University

de Kock, DanielL. .................................... Instructor, Electronics Engineering Technology
B.S., University of Capetown South Africa; M.s., Queens University

Dermott, John E. ............................................................ Coordinator of Law Enforcement/
Basic Law Enforcement T1'&ining

AAS., Durham Technical Community College; B.A., Shaw University

Dillard, Elton Leon .......... Program HeadlInstructor, Electrical/ Electronics Technology
Diploma, Vance-Granville Community College
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Hill, Renee Y. .............................................................. Instructor, Associate Degree NursingB.5.N., University of North Carolina at Chapel Hill

Howell, Kimberly D. ............................................... Instructor, Office Systems TechnologyAA, Louisburg College; B.5. and M.Ed" East Carolina University

Hudgins, Beverly F. .................................................................................. 
Instructor, Nursing

B.5, N, and M.5, N" Duke University

Hudson, Robert C. ........ Program Head/ Instructor, Industrial Maintenance TechnologyAAS, and B.5., Virginia Technical Institute and State University

Huffaker, William
Michael....................................................................... Instructor, BiologyB.5. and M.5" Morehead State University

Izzo, David J. .............................................................................................. Instructor, EnglishB.A., York College, City University of New York;
M.5" Queens College, City University of New York

Jackson, Jane K. ..................... Program HeadlInstructor, Recreation and Leisure Studies
B.5., High Point College

Jenkins, Dana H. ............................................................................... 
Instructor, Mathematics

B.s., Wake Forest University; M.A., University of North Carolina at Greensboro

Johnson, Angela 1. ................................................. Instructor, Criminal Justice TechnologyB.5., Fayetteville State University

Johnson, G. Jerome .................................................... Coordinator, Theatre Arts/ Instructor
B.A., 51. Andrews College; M,F.A, University of North Carolina at Greensboro

Johnson, Jennifer B. .......................................................................... 
Instructor, RadiographyCertificate, Moses H. Cone School of Radiologic Technology; B,S, Greensboro College;M.Ed., University of North Carolina at Greensboro

Johnson, Tondelayo A. ............................ ABE/ GED Instructor, Kittrell Job Corps Center
B.B,A, Howard University

Jones, Ernestine D. .......................................................... Assistant Instructor, CosmetologyCertificate, Sir Walter Beauty Academy

Jones, JoAnna F. ........................................................... Instructor, Business Administration
AAS., Hardbarger Jr. Business College; B.A., North Carolina Wesleyan College;

M.B.A., Meredith College

Jones, Sylvia A. ...................................................... Coordinator, JTPA & Class Size ProjectsB.S" Bennett College; M.s., University of Southern California, Los Angeles

Jones. Vanessa R. ....................................................................................................... 
Counselor

B,A" North Carolina Agricultural and Technical State University;
M.A, North Carolina Central University

Jones, William J. ...................................... Program Head/ Instructor, Welding TechnologyAAS., Roanoke-Chowan Community College

Joyner, Brent C. .................................. Coordinator, Correctional Occupational Extension;
Instructor, Commercial CleaningB.5., Barton College

Keil, Suzanne 1. .......................................................... Assistant Coordinator of Basic Skills
B.A., Ohio State University
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Nowell, Jo Ellen ............................................................................. Publications Coordinator
B.A., University of North Carolina at Chapel Hill

Oakley, Sondra H. ....................................................... Director, Learning Resources Center
AA, Louisburg College; B.A, North Carolina State University;

M.L.S., University of North Carolina at Chapel Hill

Patton, Judith W. ................................................................. Instructor, Information Systems
B.S., M.S. B.E., C.AS., University of North Carolina at Greensboro

Peace, Ernestine J. .............................................................................. Accounting Supervisor
B.A., St. Augustine's College

Peace, Laura P. ................................................... Instructor, Computer Extension Programs
Certificate, Microcomputer Systems Technology, Vance-Granville Community College

Phillips, Beth C. ......................................... Director/ Instructor, Associate Degree Nursing
AD.N., Waukesha County Technical Institute, Waukesha, WI;

B.SN., East Carolina University; M.S.N., Duke University

Porterfield, Robert M. ...................................................................... Instructor, Mathematics
B.5., Wake Forest University; M.A, Appalachian State University

Powell, Jr., James R. ................................................................................... Instructor, EnglishB.A, University of North Carolina at Chapel Hill; M.A, North Carolina State University

Powell, Lydia C. ...................................................... Program Head/ Instructor, PsychologyB.A., Wake Forest University; M.S., North Carolina Central University

Price, Nancy V. ......................... Asst. Coordinator/ Counselor, Franklin County Campus
B.A, Meredith College; M.Ed., East Carolina University

Puckett, Dorothy W. ................................................................. Coordinator, South Campus
AA, Louisburg College; B.S., Meredith College; M.Ed., North Carolina State University;

Administration Certification, North Carolina State University

Purvis, Alton Gene ........................................................... Assistant Dean, Student Services
B.S., Appalachian State University; M.Ed., North Carolina State University

Randall, Aaron J. ........................................................ Program Head/ Instructor, Sociology
B.A, University of North Carolina at Greensboro;

M.A., University of North Carolina at Chapel Hill

Robinson, Ronnie T. .............................................. Instructor, Criminal Justice Technology
AAS., Vance-Granville Community College

Rublein, Walter J. .................................... Program Head/Instructor, Information Systems
and Director of Academic Computing

B.S., East Carolina University; M.AT., University of Cincinnati

Sanes, Evelyn 1. .................................................................. Instructor, Information Systems
AA, Louisburg College; B.S., University of North Carolina at Greensboro;

M.B.A, Wake Forest University

Shafer, Carl R. ..................................................... Program Head/ Instructor, Math/ PhYSics
B.S., Bradley University; AM., Washington University at St.Louis;

Ph.D., University of Colorado at Boulder

Silver, Joyce S. ................................................................................... Instructor, Cosmetology
Diploma, Nash Technical Community College

Slaughter, Wilbur O. ............................................................ Instructor, Welding Technology
Diploma, Vance-Granville Community College

Smith, Barbara J. ..................................................................... Coordinator of Career Center
Diploma, Pitt Community College; Advanced Certification
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Williams, Dorothy M. .................................. Coordinator, Human Resource Development
B.s. and M.s., North Carolina Agricultural and Technical State University

Wilson, Jr., Frederick H. ........................................................................... Dean of Instruction

B.s., North Carolina State University; M.s., North Carolina Central University

Winston, Barbara J. ...................................................... Instructor, Business Administration
B.A., University of North Carolina at Chapel Hill

Wood, Robert G. ........................................................................... Program Head/ Instructor,

Business Administration: Operations Management
B.S., North Carolina State University; M.B.A., North Carolina Central University

Zulewski, Julie A. ...................................................................... Instructor, Early Childhood
B.S., Buffalo State College; Ed.M., University at Buffalo, New York
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CLERICAL STAFF
Abbott, Larraine S. ................................................................ Secretary, Counseling SeIVices

Ayscue, Nancy A. ................................................................. Printshop/ Bookstore Assistant

Brewer, Gina W. ........................................ Secretary, Industry SeIVices/ Law Enforcement

Brodie, Irma B. . ........ ......... ....... ... ..... .... ........... ......... ... ... ... .......... ... ..... ... ......... ...... Receptionist
Cash, Geraldine ....................................................... Receptionist/ Secretary, South Campus

Clopton, Jeanene 1. ......... ............ .... ..... .... ..... .... ..... ....... ... ...... ..... ......... ...... ... ........ Receptionist
Dickerson, Claudette F. ........... Assistant to the Coordinator of Admissions and Records

Dodson, Donna V. ............................................... Secretary, Dean of Continuing Education

Forsythe, Lori 1. ....................... Assistant to the Coordinator of Admissions and Records

Fuller, Rebecca D. ...... ....... ........... ....... ..... ......... ... .... ...... ................. ........ ...... Faculty Secretary

Hughes, Debra D. ...................... Secretary to Business Manager/ Accounting Technician

Jackson, Kimberly E. ....................................................................... Secretary, Vice President

Jones, Kathryn 1. .......................................................................... Secretary/ Recruiter, JTPA

McFadden, Linda R. ................ Assistant to the Coordinator of Admissions and Records

McMannen, Mary H. .................................................... Secretary, Dean of Student SeIVices

Perkinson, April A. ................................................... Assistant Secretary, President's Office

and Assistant Secretary, Dean of Workforce Development
Proctor, Alison 1. .......................................................... Secretary, Dean Of College SeIVices

and Secretary, Director of Small Business Center

Silver, Bonnie W. ............................................................ Secretary, Warren County Campus

Slaughter, Carol P. ..................................... Secretary, Assistant Dean of Student SeIVices/

Evening Receptionist
Stainback, Audrey S. .................................................................................... Faculty Secretary

Stephens, Dorothy W. ........................................ Records Specialist, Continuing Education

Teague, Betty G. ................................................... Accounts Payable Technician/ Inventory
and Secretary, Director of Plant Operations

Thomas, Elvira O. ........................................................................... Secretary, South Campus
Wheeler, Mae W. .......................................................... Secretary, Franklin County Campus
Wood, Nancy M. ..................................................................... Secretary, Dean of Instruction
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VANCE-GRANVILLE COMMUNITY COLLEGE

MAIN CAMPUS

Intersection of Interstate 85 and Poplar Creek Road (Exit 209)

Midway between Henderson, N.C, and Oxford, &C.

SATELLITE CAMPUSES

Warren County Campus South Campus .
us. 158 Business Butner-Creedmoor Highwa

Ridgeway St. and Spring St. Intersection of 1- 85 l \
Warrenton, N.C. and N.C. 56

Franklin County Campus
8100 N.C. 56 Highway

Louisburg, N.C.

10,000 copies of this public document were printed
at a cost of$ 1O,045, or $ 1. 00 per copy. 

@


