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DIRECTORY INFORMATION MESSAGE FROM THE PRESIDENT
Vance-Granville Community College

0 MAIN CAMPUS
We are pleased at your interest in Vance-

f-I Intersection of 1-85 and Poplar Creek Road (Exit 209) 
Granville Community College and invite you

U Midway between Henderson, N.C., and Oxford, N.C. 
to scan this catalog to learn about the many

P.O. Box 917, Henderson, N.C. 27536
educational opportunities available to our

Henderson (919) 492- 2061 Oxford (919) 693-6575
students.

The 1990s are proving to be a time of

0 SATELLITE CAMPUSES outstanding achievement and historical

Warren County Campus South Campus significance for our institution. And as Vance-

Highway 158 (Business) Butner-Creedmoor Highway Granville moves toward a new century - a

Ridgeway St. & Spring St. Intersection of 1-85 & N.C.56 new millennium, in fact - it does so know-

PO. Box 207, Warrenton, N.C. 27589 PO. Box 39, Creedmoor, N.C. 27522 ing that it faces many challenges in prepar-
919) 257- 1900 919) 528-4737 ing citizens for the future.

Franklin County Campus To help our students succeed in this highly
107 Industrial Drive, Suite D, Louisburg, N.C. 27549 sophisticated and technical era known as the

919) 496- 1567 Information Age," the College reaffirms its

commitment to provide them the best in skills

DIRECTORY OF CORRESPONDENCE training and knowledge to advance their careers and improve their lives

Inquiries will receive prompt attention if addressed to the Adminis- 
in general.

trative Office below in care of Vance-Granville Community College, Post
This pledge is further sustained by a dedicated Board of Trustees,

Office Box 917, Henderson, North Carolina 27536. 
administration, faculty and staff working cooperatively with a responsive
and supportive community.

For Infonnation About: ....................................................... Write to the Office of: Within the College' s service area are many groups and individuals whose
Academic Advising ........................................... Director of Counseling Services belief in Vance-Granville as a vital educational force has been translated
Academic Policies and Faculty .............................................. Dean of Instruction into support and action. Such confidence has prompted generous response
Administrative

Affairs.................. ........ ........................ ............. ........ ...... 
President

to the VGCC Endowment Fund, which provides academic scholarships
Admissions ............................................................................... Admissions Officer

Bookstore .................................................................................... Business Manager
for deserving students. In 1994, the College' s 25th anniversary year, VGCC

Building Usage ....................................... .............................. Facilities Coordinator
recorded a milestone in its scholarship program when contributions to the

Buildings and Grounds ........................................... Director of Plant Operations
Endowment Fund exceeded $ 1 million.

Community Services ........................................ Dean of Occupational Extension In recent years, Vance-Granville has upgraded its technical and

Curriculum, Instruction .......................................................... Dean of Instruction vocational curricula with new courses and equipment so that more

Employment ................................................................................ Personnel Officer individuals may be trained for employment in area industries, businesses

Extension Programs ......................................... Dean of Occupational Extension and health care facilities where specialized skills are required. In addition,

Federal Programs .................................................... Director of Federal Programs the College Transfer Program is growing at a phenomenal rate. Students
Financial & Veterans' Assistance .......................... Coordinator of Financial Aid who wish to complete their first two years of undergraduate work are

Fiscal and Business Affairs ....................................................... Business Manager receiving quality instruction at a minimum cost from a dedicated faculty
Human Resources Development.................................. HRD/ JTPA Coordinator who work to prepare graduates for success at four-year institutions.
Industrial Services .................................................. Director of Industry Services

For those interested in developing existing skills, earning their HighInstitutional Research ..................................... Institutional Effectiveness Officer
School Equivalency diploma, or pursuing general interest and cultural

Job Placement ........................................................... Career/ Placement Specialist
Library .................................................................. Director of Learning Resources topics, VGCC offers a wide range of Continuing Education classes.

Literacy Programs ................................................ Dean of Continuing Education Recognized as a community-based institution, the College focuses on

Placement Testing/ Student Assessment .............................. Admissions Officer the particular needs of the community and corporate sectors throughout
Public Information/ News Media ..................................... Director of Marketing its service area of Vance, Granville, Franklin and Warren counties.

Registration/ Student Records ................................................................. Registrar As you explore this catalog, you might reflect on the thousands of lives

Small Business .............................................................. Director of Small Business and careers that have been enriched and enhanced by this institution. If

Student Affairs and Activities ........................................ Dean of Student Affairs you seek similar success, then your search will end at Vance- Granville.
Theatre Arts ................................................................................. Personnel Officer

The best to you,Transcripts ............ ........ ................ ................... ................ ............. ........ ........ Records
Dr. Ben F. Currin, President
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VANCE-GRANVILLE COMMUNITY COLLEGE
I

Fall Quarter 1995
I

1994-1996 ACADEMIC CALENDAR I August 31 Thursday Curriculum Classes Begin

0 September 4 Monday Labor Day Holiday

Z QUARTER SYSTEM
September 8 Friday Last Day to Add A Class

Vance-GranviJIe Community College operates on the quarter system. 
September 15 Friday Last Day to Withdraw For Refund

September 25 Monday Last Day to Withdraw Without Penalty
The fall, winter and spring quarters are 11 weeks in length. The regular October 5 Thursday Last Day to Withdraw With "W" Grade

summer session is 10 weeks in length except for a special college transfer November 16 Thursday Curriculum Classes End

U session, which is eight weeks in length. The College is in session five days
and four nights a week. Winter Quarter 1995-96

Fall Quarter 1994
November 27 Monday Curriculum Classes Begin

I
December 4 Monday Last Day To Add A Class

August 31 Wednesday Curriculum Classes Begin
i December 11 Monday Last Day To Withdraw For Refund

September 5 Monday Labor Day Holiday December 19 Tuesday Last Day To Withdraw Without Penalty

September 7 Wednesday Last Day to Add A Class December 20- 29 Wednesday-Friday Christmas Holidays

September 15 Thursday Last Day to Withdraw For Refund January 1- 2 Monday-Tuesday New Year's Holidays

September 23 Friday Last Day to Withdraw Without Penalty January 12 Friday Last Day To Withdraw With "W" Grade

October 5 Wednesday Last Day to Withdraw With "W" Grade January 15 Monday Martin Luther King Holiday

November 16 Wednesday Curriculum Classes End February 26 Monday Curriculum Classes End

Winter Quarter 1994-95 Spring Quarter 1996

November 28 Monday Curriculum Classes Begin
March 4 Monday Curriculum Classes Begin

December 5 Monday Last Day to Add A Class March 11 Monday Last Day To Add A Class

December 12 Monday Last Day to Withdraw For Refund March 18 Monday Last Day To Withdraw For Refund

December 20 Tuesday Last Day to Withdraw Without Penalty
March 26 Tuesday Last Day To Withdraw Without Penalty

December 21- 30 Wednesday-Friday Christmas Holidays April 4-9 Thursday-Tuesday Spring Holidays (Easter)

January 2 Monday Curriculum Classes Resume April 11 Thursday Last Day to Withdraw With "W" Grade

January 13 Friday Last Day to Withdraw With "W" Grade May 23 Thursday Curriculum Classes End

January 16 Monday Martin Luther King Holiday
February 23 Thursday Curriculum Classes End Summer Quarter 1996

Spring Quarter 1995
June 4 Tuesday Curriculum Classes Begin
June 10 Monday Last Day To Add A Class

March 6 Monday Curriculum Classes Begin June 17 Monday Last Day To Withdraw For Refund

March 13 Monday Last Day To Add A Class June 24 Monday Last Day to Withdraw Without Penalty

March 20 Monday Last Day to Withdraw For Refund July 1- 5 Monday-Friday Independence Day Holidays

March 28 Tuesday Last Day to Withdraw Without Penalty July 15 Monday Last Day to Withdraw With "W" Grade

April 7 Friday Last Day to Withdraw With "w" Grade August 5 Monday Eight Week Curriculum Classes End

April 13- 18 Thursday-Tuesday Spring Holidays (Easter) August 19 Monday Ten Week Curriculum Classes End

May 25 Thursday Curriculum Classes End August 21 Wednesday Graduation

Summer Quarter 1995

June 7 Wednesday Curriculum Classes Begin
June 13 Tuesday Last Day To Add A Class

June 20 Tuesday Last Day To Withdraw For Refund

June 27 Tuesday Last Day to Withdraw Without Penalty
July 3- 7 Monday-Friday Independence Day Holidays

i

July 18 Tuesday Last Day to Withdraw With "W" Grade

IAugust 8 Tuesday Eight Week Curriculum Classes End

August 22 Tuesday Ten Week Curriculum Classes End i

August 24 Thursday Graduation
I

I
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THE COLLEGE ADMINISTRATION

j THE COLLEGE
0
1-4 Dr. Ben F. Currin ............................................................... President

Vance-Granville Community College was

Robert A. Miller ........................................................ Vice President founded as Vance County Technical Institute

Frederick H. Wilson, Jr. .................................. Dean of Instruction in 1969 by the North Carolina General As-

Kenneth E. Clark ............................................... Business Manager sembly, just six years after the establishment

Leo Kelly, Jr. ................................. Dean of Continuing Education
I of the state community college system.

trJ I
In receiving its charter, Vance-Granville

1-4 Frank H. 
Madigan.................................... 

Dean of Student Affairs I
Z Lynn Y. Blackburn ................................. Dean of Student Services Community College became the 30th institu-

1-4 Daniel W. Guin ......................... Dean of Occupational Extension I tion approved as a member of the state

I system, which today boasts 58 colleges.
I In January, 1970, VGCC officially moved
I

0 BOARD OF TRUSTEES
into renovated quarters of the old Maria

Parham Hospital building in Henderson and

several months later began offering extension

John T. Church, Sr. .............................................. Chairman classes there. By the fall of that year eight
John K. Nelms ............................................. Vice Chairman vocational and technical courses were added

Thomas H. Crudup, Jr. ........................................ Secretary to the curriculum.

During the ensuing year, a phenomena; growth in enrollment and the

William T. Barnett ..................................................... Vance County need for larger, more permanent facilities became increasingly evident so

Michele E. Burgess .................................................... Vance County that Board of Trustees requested the Vance County Board of Commission-

John T. Church, Sr. .................................................... Vance County ers to hold a two-million-dollar bond referendum for that purpose.

Henrietta H. Clark .................................................... Vance County Granville County representatives expressed interest in supporting a united

Thomas H. Crudup, Jr. ............................................. Vance County
effort between the counties to construct and maintain the new campus.

The joint bond issue passed in 1972, and the name of the institution was

L. Opie Frazier, Jr. ..................................................... Vance County changed to Vance-Granville Technical Institute.
Hubert L. Gooch, Jr. ............................................ Granville County Located midway between Henderson and Oxford, the new campus
L. Andre Howes, Jr. .................................................. Vance County opened in August, 1976, just six weeks after the Legislature granted the

Dr. James E. 
Kenney................................................. 

Vance County institution community college status and its name was changed to Vance-

Delores M. Lyons ................................................Granville County Granville Community College.

John K. Nelms ............................ ......................... Granville County
In succeeding months, the College experienced such rapid growth that

a fifth building was added in 1978, and the College service area was

Ellen P. Stainback ...................................................... Vance County expanded to include Franklin and Warren counties in addition to Vance

and Granville.

In 1981, the General Assembly funded a special appropriation for much-

needed equipment for training purposes. That same year, seven new

programs were added to the general curricula, resulting in record-break-

ing enrollments and the eventual opening of South Campus, a satellite

facility in Granville County.
The next year, the VGCC

Endowment Fund Corporation
ii6'/ was reactivated to seek contribu-

rJ~h, 
tions from the community for its

scholarship program and other

support for the College. The

response has been so overwhelm-

ing that the fund has grown from

Faculty and staffpresent clleck to trustees for scholarship program. approximately $15,000 ( in 1982)

to more than $1 million in assets.
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In 1984, the College reached another plateau in its physical growth plan PHILOSOPHY
when it received $ 1, 100,000 in construction funds from the General As-

sembly. These funds supported a new Student Admissions/ Skills Train- The philosophy which guides Vance-Granville ~ om~ unity College en-

ing Center, built in 1985 on the Main Campus; construction of a new South
compasses the right of individuals to advance theIr skills and knowledge

Campus complex in Granville County; and the renovation of facilities for to their maximum potential. Indeed, the future of a democracy de~ nds

an annex campus in Warren County. Both satellites were completed in 1987. on an educated and responsible citizenry. Financially and geographically,
With the opening of new entrance and exit ramps off Interstate 85 in the College provides educational opportunities not otherwise available to

1988, improved access to the Main Campus resulted in bringing the Col- 
I

area adul ts.

lege closer to its students as well as enhancing its visibility. A community-centered institution, Vance-Granville Com~ unity Col-

VGCC met still another long-range goal in 1989 with the construction lege focuses on the needs of its citize~ry and ~n~titution~, o~ enng a ~road

of a $2 million Small Business/ Civic Center on the Main Campus. In addi- and flexible base of educational services. ThiS mtegration mto the hfe of

tion, an access road to the Center was completed as was a loop road that the community differentiates the Community College and its outreach pro-
has provided greater convenience and additional parking areas. 

grams from all other postsecondary institutions.
Phenomenal growth in the ' 80s underscored VGCC's ongoing efforts in In order to assure everyone an equal opportunity to learn and improve

the ' 90s to serve area citizens with new and improved educational op- skills the doors to Vance-Granville Community College will never be closed

portunities that included the opening of a new satellite facility in Franklin to a~ yone of eligible age who can profit from its programs. The " open
County. During 1993-94, the College served more than 13,000 curriculum door" with guided placement policy focuses on the dignity and.worth ~f

and extension students - or one out of every eight eligible adults residing each individual and offers opportunities for each person to reahze maXi-

within its service area. 
mum potential, regardless of entry level sk,ills. , '

In 1994, Vance-Granville reached the 25th anniversary of its founding, a The keys to implementing this philosophy are the canng profeSSiOnals
reason for celebration by all who have been touched by the institution in who maintain a commitment to public service and excellence in educa-

its quarter century of serving the people of Vance, Granville, Warren and tion.
Franklin counties.

PURPOSE AND GOALS
MAIN CAMPUS The purpose of Vance-Granville Community College is to extend acces-

The Main Campus of Vance- Granville Community College is located sible and affordable lifelong learning opportunities that will enable the

midway between Oxford and Henderson on an 83-acre tract of land off citizens of Vance, Granville, Franklin and Warren counties and beyond to

Interstate 85. The Main Campus consists of six classroom buildings and a acquire the skills necessary to obtain gainful employment in the ~ arke~-

Civic Center valued in total at more than $14. 2 million. place of this State, overcome handicaps imposed by illiteracy and msuffi-
As the college continues to expand, a new classroom building, valued cient mastery of basic skills, acquire the first two years of a college ed uca-

at $1.9 million, is to be completed on the Main Campus in 1995. The 23,000-         tion, and enhance the quality of life through the development of personal
square- foot building will be used primarily for General College and Col- interests and talents.

lege Transfer, Occupational Extension and day care classes, and it will house Special objectives established to accomplish this purpose are to

a 6,500-square- foot day care center. Provide associate degree and diploma programs in technical and vo-

cational areas to prepare students for initial employment as qua li-

SATELLITE CAMPUSES fied technicians and skilled craftspeople;
Along with providing a variety of programs on its Main Campus, the Offer a broad scope of occupational courses designed to upgrade the

College offers classes at other locations in the four-county service area.          skills of workers in their present job situations;

Vance-Granville Community College operates three satellite campuses: Offer literacy training, high school preparation and development pro-
the South Campus situated between Butner and Creedmoor in southern grams in basic skills for adults;
Granville County, the Warren County Campus in Warrenton, and the Frank- Offer job training and consulting services to new and existing busi-

lin County Campus in Louisburg. The three satellite campuses have a com- nesses and industries;
bined value of more than $2. 6 million. Provide a college transfer program extending through two years of

As part of expansion plans, a new "free-standing" facility is planned for college coursework;
Franklin County, additional classrooms will be added at the South Cam- Provide supportive services to maximize student success, such as di-

pus, and the Warren County Campus will be renovated to provide addi- agnostic advising, career planning, counseling, financial aid and job
tional classrooms and offices. and transfer placement;

The three campuses are instructional sites, with administration, student
records and business operations located on the Main Campus.

10 11
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Provide competent and sensitive instructors and the essential aca-

demic support services, which include library and other learning re-

sources to enhance the student's likelihood of success.;

Offer persons with disabilities barrier-free access to educational pro-
grams;
Provide sound management practices and systematic planning and
assessment to allocate resources to achieve the objectives of the Col-

lege;
Maintain effective and cooperative relationships with schools, col-

leges, universities, government agencies, and employers to assure a

complete educational program for all its citizens;

Provide experiences for educational, cultural, and personal growth
and enlightenment that would enhance the role of the College as the
focal point of the community.

ACCREDITATION AND MEMBERSHIPS
Vance-Granville Community College is a member of the North Caro-

lina Community College System and operates under the authority of a

local Board of Trustees and the State Board of Community Colleges, as

specified in Chapter l1Sa of the General Statutes of North Carolina and
Amendments thereto. Vance- Granville Community College is accredited

by the Commission on Colleges of the Southern Association of Colleges
and Schools and by the North Carolina State Board of Community Col-

leges.
Vance-Granville Community College is a member institution of the

American Association of Community and Junior Colleges.

CONSUMER INFORMATION
In order to provide complete explanations on items of consumer infor-

mation, the College makes available descriptive literature, which may be
found in the admissions area on Main Campus or the coordinator' s office
at the satellite campuses. Individuals desiring information on graduation
rates and / or campus crime rates may request the information from the
office of Dean of Student Affairs.

VISITORS

Visitors are always welcome at Vance-Granville Community College.
Members of the Counseling Services Division or satellite campus coordi-
nators will conduct campus tours for individuals or groups as desired.

Inquiries about the College and its programs should be directed to the
Director of Counseling Services or the Dean of Continuing Education.

Visitors are not permitted to attend classes or contact students on cam-

pus without permission from the Dean of Student Services or satellite cam-

pus coordinators.
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V) Vance-Granville Community College maintains an " open door" admis- I Selective Admissions Procedures

Z sions policy for all applicants who are high school graduates or who are 18 1. Applicants should qualify on entrance examinations as prescribed

0 years old or older. Placement of students in the various programs of in- for the program of study. .
1--01

struction is selective with special emphasis on career guidance and indi- 2. Upon qualifying, applicants will ~e scheduled. for conferences with

V) vidual admissions counseling. The College serves all individuals who can members of the department in which they desire to enroll.

V) profit from instruction regardless of race, creed, sex, age, religion, national 3. Three personal references must be furnished prior to final acceptance.
1--01 origin, physical or mental disability or other non-relevant factors. 

i Nursing)
Admission to a specific course of study is based upon guidelines devel- I 4. Meet secondary school or postsecondary course requirements as es-

0
oped to help the student determine his/ her chances of success in that ca- tablished for specific programs of study. .
reer field. Before the student is admitted to any curriculum, a counseling 5. After all admissions requirements have been met by the apphcant,
interview and/ or academic advising session is arranged, and a series of official admission is contingent upon proof of satisfactory physical
placement assessment examinations are scheduled. When scores on tests health as required by regulatory agencies. .,
or other evidence indicate a lack of readiness to pursue a specific curricu- 6. Final selection will be determined by the number of opemngs 10 the
lum, the student will be assigned to the developmental courses or may be

program of study and by the applicant' s evaluation and ranking.
encouraged to reevaluate occupational and/ or educational goals.

Students entering degree programs are required to be high school gradu- TRANSFER FROM POSTSECONDARY INSTITUTIONS
ates or the equivalent. Students entering programs that offer the vocational The student who has successfully completed courses at other institu-

diploma or certificate should be high school graduates, but exceptions may tions must adhere to the same procedures as an incoming freshman. ! he
be made for adults who have been out of school for some time, who can student is responsible for submitting his/ her application and transcnpts
profit from instruction. 

of all previous educational experience. A catalog of the college attended or

General Admissions Procedures
an official statement giving a description of the courses completed would

be beneficial.
1. Submit a completed admissions application. Courses completed at other institutions for which transfer credit is re-

2. Submit a transcript of all previous education beyond the eighth grade. quested will be evaluated by the Registrar in accordance with the follow-
3. Participate in placement assessment examinations as required by a ing statements: .

program of study. 1. Transfer credit may not exceed 50 percent of the diploma or degree
4. Participate in academic advising. requirements as stated in the desired program of study.
The College reserves the right to evaluate special cases and to refuse 2. All credit to be transferred must be equated with curriculum offer-

admission to applicants when considered advisable in the best interest of ings in the desired program of study.
the applicant and the College. 3. No grade lower than a " C" may be transferred.

4. Transfer of credit will not influence the student's quality point aver-

Admission of High School Students
age and will not be evaluated in graduation honors or other awards.

By the authority of the North Carolina State Board of Education and

agreements with the Vance-Granville Community College Board of Trust- Transfer Within the College
ees, high school students may enroll at the College for credit and non- Students who desire to change from one program to another may have

credit courses. Students must be at least 16 years of age, have permission their records reviewed for possible transfer of credit. In cases where grades
of their high school principal, and meet other criteria set forth in state and are acceptable and prior course work is applicable to the new curriculum,

local guidelines. transfer may be allowed. Transfer of credits will not influence the student's

Selective Admissions
grade point average in the new program.

Selective admissions are used in programs of study that require addi- READMISSION
tional standards to the " open door" philosophy. In addition to the stan- A student who previously attended VGCC but was not enrolled the
dard procedures required of all curricular applicants, students desiring immediate preceding quarter must make application or readmission ~ ith

enrollment in Associate Degree Nursing, Cosmetology, and Radiologic the Records Office. If the applicant was enrolled in another college dunng
Technology must meet specific departmental requirements. For selection the interval, he/ she must request that college to send an official transcript
to specific programs of study, students should direct inquiries to the Ad- of academic work to the Records Office.
missions Office. A former student will not be readmitted until all former and current

indebted obligations to any program or activity under the administrative

jurisdiction of the College have been satisfied.
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V"J Admission Under Special Conditions: stand the English language; (2) submit official transcripts of high school or

Z Provisional Student: Students whose records are not complete may be college records; and (3) submit a statement from a bank or other appropri-

0 permitted to enter the College as provisional students. A provisional stu- ate official certifying that the applicant has sufficient funds to cover all

dent will be required to complete the pre-entrance examinations and to expenses incurred while attending Vance-Granville Community College,
V"J submit all required transcripts prior to the end of the quarter in which he/ including tuition, fees, incidental expenses, food, housing and transporta-

V"J she enrolls. No provisional student will be certified for veterans' benefits tion; and (4) have a local sponsor residing in the College' s service area. For

or financial aid awards until full admissions status is awarded. tuition purposes, a foreign student is classified as an out-of- state student

Special Students: Special students are those who are enrolled for course and will, therefore, be charged out-of-state fees.

0
credit, but not in a curriculum leading to the diploma or associate degree. 

STUDENT ASSESSMENT AND PLACEMENTStudents enrolled in this status will normally be required to meet the pre-
requisites for the course or to demonstrate a necessary level of compe- Each new curriculum student is required to take an assessment and

tence, although they do not have to meet the admissions requirements for placement test battery, prior to the initial registration. Returning students

curricular programs. Special students are not eligible for veterans' ben- 
I

whose test scores are over two years old are required to retest. The test

efits or financial aid awards. I

battery is not an entrance examination and will in no way deny, admi~s~on
I

Dual or Concurrent Enrollment and Cooperative Programs for High to the College. The placement scores will be used in academiC advlsmg
School Students: High school students at least 16 years of age or high

I
and in determining a student's chances of success in selected courses. Stu-

school juniors or seniors may enroll in courses if official written permis- dents who lack the basic academic skills will be given opportunities to
I

sion is obtained from their school principal (or designee) or the superin- eliminate deficiencies through developmental courses.i

tendent of their school system. These courses may be used to provide self- 
I
I

improvement, and/ or to acquire advanced standing in their chosen pro- 
I

RETEST POLICY
gram of study. Cooperative program classes are curriculum classes re- 

I

There is a three-month waiting period before the student assessmentI

quested by the local school systems that may be difficult to offer as a regu- I and placement battery can be re-administered unless provision for excep-
lar high school course due to expensive equipment, facilities, or staffing. I tion is made by the Office ofOean of Student Services. One exception may
High school students enrolled in these classes receive college and high be made during a three-month waiting period. Health Education program
school credit under the guidelines of the Huskins Bill. l

applicants who do not meet the minimum cut-off scores in reading, writ-

ing and mathematics may retest only three times during a three year pe-
CONCURRENT ENROLLMENT FOR GED STUDENTS riod.

Students currently enrolled in CEO programs may enroll as provisional
students or special students in curriculum courses. These individuals will WAIVER OF ASSESSMENT AND PLACEMENT TESTING
be required to meet established course prerequisites and/ or demonstrate The placement test battery may be waived for the following applicants
a necessary level of competence. with the exception of those programs covered under the Selective Admis-

sion Procedures.
ADULT EDUCATION AND EXTENSION STUDENTS 1. Transfer students who have successfully completed college or uni-

Any student admitted to class must have reached his/ her 18th birth- I versity-level courses in English and/ or mathematics.

day, and the student's regular public class must have graduated. Students I 2. Applicants who scored 800 or better on the Scholastic Aptitude Test

who are not 18 years of age may be admitted for special programs when SAT) with an individual English score of 400 or better and at least

approved by the appropriate school principal and superintendent. 400 on mathematics or a 19 on the American College Test (ACT) with

neither verbal or math scores below a 19.

WAIVER OF TRANSCRIPT REQUIREMENTS 3. Applicants who enroll as special or audit students, unless scores are

The transcript requirement is waived for applicants who enter to audit necessary for placement in desired English or mathematics.

courses or enroll as special students.

TESTING SCHEDULE
FOREIGN STUDENTS The assessment and placement battery is periodically scheduled

Foreign students are admitted in the same manner as other applicants throughout each academic quarter. Testing sessions are scheduled day and

with these exceptions: Before being considered for admission, a foreign evening to accommodate students with special needs. Students are noti-

student must: (1) present an acceptable score on the Test of English as a fied of testing schedules after making application to the College.
Foreign Language or take and pass the high school equivalency examina-

tion or present other acceptable proof of ability to speak, write, and under-
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CJ) RIGHT OF APPEAL

Z Any individual who thinks that special consideration should be given

0
to him/ her concerning the test policy has a right to appeal. A formal re-

quest in writing, briefly describing reasons for the appeal, should be made

CJ) to the Dean of Student Services.

CJ)
RESIDENCE STATUS FOR TUITION PURPOSES

The tuition charge for persons who have been legal residents of North

0 Carolina for a least 12 months is less than for non-residents. G.S. 116- 143. 1

of N.C. State Statutes covers the requirements for determining resident
status for tuition purposes. A portion of G.s. 116- 143. 1 is quoted as fol-
lows:

liTo qualify as a resident for tuition purposes, a person must have estab-
lished legal residence ( domicile) in North Carolina and maintained that

legal residence for at least 12 months immediately prior to his/ her classi-
fication as a resident for tuitional purposes. Every applicant for admission
shall be required to make a statement as to his/ her length of residence in

the State.

To be eligible for classification as a resident for tuitional purposes, a

person must establish that his/ her presence in the State currently is, and

during the requisite 12- month qualifying period was, for purposes of main-

taining a bona fide domicile rather than of maintaining a mere temporary
residence or abode incident to enrollment in an institution of higher edu-
cation.

An individual shall not be classified as a resident for tuitional purposes
until he or she has provided such evidence related to legal residence

and its duration as may be required by officials of the
institution..."

Information relating to claimed North Carolina residence for tuitional

purposes shall be required from all applicants claiming to be North Caro-

lina residents, and a determination shall be made by the Dean of Student
Services as to whether or not the applicant qualifies for in-state tuitional

rates. Should the ruling be contrary to the applicant's expectation, it may
be appealed to the Student Services Committee of the College. Should the
Student Services Committee' s ruling be contrary to the applicant's expec-
tation, it may be appealed to the State Residence Committee. In the event

that an appeal is deemed necessary, full information on procedures shall
be provided by the Dean of Student Services.

The burden of establishing facts that justify classification of a student as

a resident entitled to in-state tuition rates is on the applicant for such clas-
sification. Decisions by the College will be based on the requirements of
the General Statutes of North Carolina and regulations specified in

11

A

Manual to Assist the Public Higher Education Institutions of North Caro-
lina in the Matter of Student Residence Classification for Tuition Purposes."
Applicants with questions not covered by this section should contact the
Dean of Student Services.
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U DEGREES, DIPLOMAS AND CERTIFICATES CREDIT BY EXAMINATION
The College offers the following degrees, diplomas or certificates for Regularly enrolled students who have reason to bel~eve that previ~us

E students who successfully complete approved programs of instruction: educational studies, training programs or work expenences may entitle

1. The Associate in Arts and Associate in Science degrees are awarded them to course credit may request credit by examination.

0
to students majoring in college transfer programs and who may plan They must first register and pay for the course and then notify the in-

to transfer to four-year colleges or universities after completing their structor during the first class meeting that they wish to challenge the course.

community college program. The examination will be administered by the appropriate department.
U 2. The Associate in Applied Science Degree is awarded to students The standard tuition fee for curriculum courses per credit hours will be

majoring in one of the technical curricula and who plan to obtain charged.
full-time employment upon graduation from the college. Successful completion of the course will result in a grade of "CE". The

3. A Diploma is awarded to students who complete the one- year voca- credit hours of the class will count toward graduation.
tional curricula. Information on the College's policy on Credit by Examination may be

4. A Certificate is awarded to students who complete programs less obtained from the office of the Registrar. Note: No financial Aid or veterans'

than one year in length. benefits are payable for Credit by Examination (CE) courses.

5. A High School Diploma is awarded to students qualifying through
the Individualized Instructional Center program. The diploma is PREREQUISITES
awarded by the Vance County Board of Education in cooperation Prerequisites are indicated for many courses offered at Vance- Granville
with Vance-Granville Community College. Community College. These are intended to give the student some mea-

6. The Adult High School Equivalency Certificate is awarded by the sure of the proficiency expected for those beginning a given course. In the
North Carolina Department of Public Instruction to individuals who event other courses and/ or experiences might qualify the student to take
make satisfactory scores on the General Educational Development a course without the prescribed prerequisite, a student may request per-
GED) tests. mission to exempt the prerequisite course by proficiency examination. This

examination must be satisfactorily completed prior to entering the higher-
STUDENT CLASSIFICATION level course. Students failing to meet prerequisites prior to entering a course

FRESHMAN: A student who has earned less than 54 quarter hours of
I may be dropped from the class.

credit. I
SOPHOMORE: A student who has earned 54 or more quarter hours of GRADUATION REQUIREMENTS

credit. 
Only oneformal graduation is held annually.

FULL- TIME OR REGULAR STUDENT: A student who is registered for To be eligible for graduation, a student must
12 or more credit hours. 1. Successfully complete his/ her course of study.

PART-TIME STUDENT: A student who is taking less than 12 credit hours. 2. Earn a cumulative quality point average of 2. 0 on all work attempted
SPECIAL STUDENT: A student who is not seeking a degree or auditing that is applicable toward graduation.

a course. 3. Have no outstanding balance due to the Business Office. (No degree,
diploma, certificate, or transcript of a record will be issued to a stu-

ADVANCED PLACEMENT dent who has not made satisfactory settlement with the Business

Advanced placement is offered to students who, because of their dem- Office for all indebtedness to the college.)
onstrated abilities, are qualified to accelerate their studies. In some courses 4. Have submitted an Application for Graduation form to the Records

offered at VGCC, proficiency tests are given or can be requested for stu- Office. ( The Application for Graduation must be approved by the

dents who already have mastery of the subject matter contained within a student's academic advisor.)

given course. Such tests are generally administered during the drop/ add NOTE: Transfer students must complete a minimum of 50 percent of

period at the beginning of each quarter. Permission for such an examina- the courses as required in their program of study at Vance-Granville Com-

tion must be obtained from the appropriate subject area department chair- munity College. Waiver of this requirement must be approved by the de-
man. 

partment chairperson and Dean of Instruction.
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U APPLICATION FOR GRADUATION INCOMPLETE GRADE
It is the responsibility of the student to make application for graduation No Credit) The symbol " I" is assigned in place of a grade when stu-

during the quarter preceding the quarter he/ she expects to complete cur- dents who are making satisfactory progress are unable to complete all class

ricular requirements (See " Academic Calendar" for dates to apply). The assignments.

0
student should first see his/ her advisor to: (1) determine status in regard The requirements for satisfactory completion of a course will be estab-

to completion of curricular requirements, and ( 2) obtain an Application lished by the instructor in accordance with course objectives. The incom-

for Graduation form. When this form has been completed by the student plete "I" is temporary and must be changed to a grade (A,B,C,D,F) within

U and signed by the advisor, the student files itwith the Records Office, which the time period designated by the instructor, but not to exceed six weeks

will certify the student for graduation when all graduation requirements from the close of the term in which the course is taken, or graduation. The

have been met. The graduation fee must be paid at this time. I" is used for verifiable, unavoidable reasons and extends enrollment with-

Graduation exercises to award degrees and diplomas are held follow- out requiring resched uling of the course.

ing Summer Quarter. The specific date is listed in the College Academic The instructor will award a permanent grade based upon course objec-
Calendar. tives successfully completed, and it is the responsibility of the student to

Candidates for degrees and diplomas must attend commencement ex- ensure satisfactory completion.
ercises unless excused by the Dean of Student Services.

I P' GRADE
STUDENT RESPONSIBILITIES I

For specified courses, students who meet basic course requirements will

All students are responsible for the proper completion of their academic be awarded a grade of "P" ( pass). When applicable, credit for the hours is

program, for familiari ty wi th all requirements of the Vance-Granville Com- given toward graduation, but no quality points are awarded.

munity College catalog under which they intend to graduate, for main-

taining the grade average required and knowing their academic standing, R' GRADE
and for meeting all other degree requirements. Advisors and counselors No Credit) The " R" indicates the student is making progress but has
are available to all students, but final responsibility for meeting program not met minimum course objectives. The student can profit by remaining
and graduation requirements remain with the students. in the course and should reschedule during the next registration. The "R"

will not be computed in quality point averages and no credit is awarded.

GRADING SYSTEM AND QUALITY POINT AVERAGE The " R" grade may be used only in designated courses and in the AVT

A grading system is a method of recording faculty evaluations of stu- Center. (For financial aid purposes and veterans' benefits, the "R" grade is

dent progress and the fulfillment of class objectives. All students officially classified as nonpunitive.)
enrolled in courses must be awarded a grade in accordance with College
policies. The grade is awarded by the instructor and may not be changed X' GRADE
without a proper authorization form being completed by the instructor. No Credit). The audit grade indicates the student is enrolled for non-

Quality Points credit. This is not counted in computing quality point averages.

Grade Explanation Per Credit Hour
A Excellent Quality 4 W' GRADE

B High Quality 3 No Credit) The 'W" indicates the student officially withdrew from the

C Average Quality 2 course without academic penalty. The ' W" requires the student to re-en-

0 Minimum Satisfactory Quality 1 roll in order to receive credit for the course. Students who officially regis-
F Unacceptable Quality 0 ter for a course may not withdraw merely by non-attendance.

I Incomplete Grades (No Credit) 0

P Pass/ Fail Class Grade CE' GRADE

R Reschedule Credit By Examination) The "CE" indicates that the student has received

X Audit (No Credit) credit by examination for a course. Details of this procedure appear in the

W Officially Withdrew chapter on Academic Information.

T Transfer Credit Note: "I", "R", and "W" grades may also affect eligibility for financial aid

CE Credit By Examination and veterans' benefits in accordance with academic Standards of Progress.

Not computed in Quality Point Average. 
Students who fail to withdraw officially will receive an "F" on each course

for which they were registered.
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Academic Suspension
U CHANGE OF GRADE

Any student on academic probation who fails to earn a quality point
Io-C Awarding grades to students is the responsibility of the instructor. Once

average of 2.0 the following quarter will be required to make a personal
awarded, a grade may be changed only upon written explanation and au- 

appeal to his/ her department chairperson and see a member of the Coun-
thorization from the instructor to the Records Office using the Change of

seling Services staff prior to registering the following quarter. At off-ca~-

0
Grade form. 

pus sites, students may see a satellite coordinator or coun~ lor who wIll

contact the Counseling Services staff and the department chauperson. Any
COMPUTING QUALITY POINT AVERAGES student not following the outlined procedures will be suspended for one

U The grades for each subject will be converted to quality points. A qual- quarter.
ity point average will be determined for an individual's academic stand- Any appeal of the Standards of Progress beyond the department chair-

ing for awards and probation. The grade for each subject will be converted
persons will be directed to the Dean of Instruction whose decision will be

to quality points by: final.
1. Multiplying the quarter hour credits times the quality points awarded. Note: The Standards of Progress as defined for financial aid and veter-

2. The total quality points are then divided by the total quarter hour ans benefits may differ from academic standards as stated above. The stu-

credits of courses attempted in order to obtain the quality point aver- dent needs to contact the Financial Aid Office for specific differences in

age. Standards of Progress.

STANDARDS OF PROGRESS Nursing Students Standards of Progress
Each student at Vance-Granville Community College is expected to A student will not be allowed to continue in the Nursing Program with

maintain satisfactory academic progress toward completing requirements a grade of "0" in any nursing course.

of a degree or diploma or certificate. At the end of each quarter, a student's

quality point average for that quarter and his/ her cumulative quality point ACADEMIC GRIEVANCE POLICY
average are examined. On occasion, a student may have an academic problem with one of his/

Academic standing is determined by the cumulative quality point av- her instructors. Problems may involve disagreement over a grade or the

erage. (Total number of quality points earned divided by the total number
application of the attendance policy. A student who is having an academic

of quarter hours attempted.) A student whose cumulative grade point av- 
problem with an instructor must follow the following procedures to at-

erage falls below a 2.0 on a 4.0 scale is placed on academic warning, aca- 
tempt to resolve the problem:

demic probation or academic suspension. Part- time students are subject 1. Discuss the problem in a calm and sincere manner with the instruc-
to the provisions of these standards when 12 quarter hours are completed. tor. Most problems can be resolved if both people involved will dis-

Academic Warning cuss them.

Students are notified when their cumulative quality point average is 2. If the student is still not satisfied after discussing the problem with

between a 1.6 and a 1.99. They are expected to earn a 2.0 grade point aver- the instructor, he/ she should schedule a meeting with the head of

age in the next quarter of enrollment. Individuals on academic warning the instructor's program. (If the instructor is a program head, go to

are required to see a member of the Counseling Services staff to discuss step 3.) The program head will discuss the complaint with the in-

their academic progress. At off-campus sites, students may see a satellite structor and the student and will make a decision about the matter.

coordinator or counselor who will contact the Counseling Services staff. 3. If the program head is unable to resolve the problem to the satisfac-
I tion of the student, the program head will schedule a meeting for the

Academic Probation

I student with the chairperson of the instructor's department. The de-
Students are notified when their cumulative quality point average is

partment chairperson will talk with the instructor and the student
below 1.6. Individuals on academic probation are required to see a mem- I and make a decision.
ber of the Counseling Services staff to discuss their academic progress. At

4. If the department chairperson is unable to resolve the problem to the
off-campus sites, students may see a satellite coordinator or counselor who

I student's satisfaction, the department chairperson will schedule a
will contact the Counseling Services staff. These individuals must limit

meeting for the student with the Dean of Instruction. The dean will
their course load and earn a 2.0 grade point average during the next quar- make a decision after meeting with the instructor, the departmentter enrolled. 

chairperson and the student.

5. The decision of the Oean of Instruction will be final in all academic

grievances.
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U DISMISSAL FROM A PROGRAM I Repeating Courses
If at any time during the quarter, the head of a program determines that A course taken at Vance-Granville Communi ty College may be repeated

a student is not a safe and dependable practitioner in the clinic, shop, lab, in order to raise the grade only if the previous grade was below a "C". Such

or a similar area, the student may be dismissed from the program with the a course may be repeated only twice. Exceptions may be made by student

0
concurrence of the Dean of Student Services. The dismissed student will petition to the Dean of Instruction. In the case of a course which has been

be afforded the right of due process. I repeated, only the grade points and credit hours earned in the most recent

Certain occupational programs enroll students as a "class" and require attempt will be used in the computation of the grade point average to de-

U students to take all courses in a sequential pattern. The courses are offered termine eligibility for graduation. All grades will be recorded on the tran-

only once each year, and there is no opportunity for repeating a course or script. Note: veterans' benefits are not payable to students who repeat any
offering a substitution. Accordingly, a student who fails one or more courses I course in which they make a grade of "0" or higher, except for Health

I

within one of these programs will be dismissed from the program at the I Education core courses.

end of the quarter during which the failure occurs.

Students dismissed from an occupational program under this policy DEAN'S LIST

may petition the Dean of Student Services for enrollment in a later class. At the close of each quarter, students who are carrying a full load ( 12

hours or more) in courses leading to a diploma or degree will be included

Appeal of Dismissal or Suspension on the Academic Dean' s List, provided they have no grades of "I" or no

A suspended student has the right to appeal his/ her suspension or dis- grade lower than a " 8" and provided that the quality point average of all
missal through the following procedure. The suspended student must be their grades for that quarter is 3.25 or better.

prepared to present a compelling case by showing a justifiable reason for
his/ her academic standing or by demonstrating QPA computation error. CONTACT HOURS AND CREDIT HOURS
The student must initiate his/ her appeal by filing a written request for Quarterly credit hours are awarded for classes on the following arrange-
review of the suspension within 14 days of the date on the notice to the ments:
Dean of Student Services. Lecture: one quarter-hour credit for each class hour per week for eleven

weeks.
Grade Appeal Demonstration Laboratory: one quarter-hour credit for each two hours of

The student who has a complaint about his/ her final grade should con- laboratory work per eleven weeks.
tact his/ her instructor immediately after receiving the grade. If the dis- Manipulative Laboratory: one quarter-hour credit for each three hours of

pute about the grade cannot be resolved to the student's satisfaction, the laboratory or shop per week for eleven weeks.
student must schedule a meeting with the program head ( or the depart-
ment chairperson if the instructor is a program head) within 30 days of the ATTENDANCE
end of the quarter in which the grade was awarded. The student must Students are expected to be present at all scheduled classes and exami-
submit in writing a request to change the disputed grade and an explana- nations. The instructor will inform the student and the Dean of Student
tion of why the grade should be changed. The steps outlined in the Aca- Affairs or the Director of Counseling Services when the student's success

demic Grievance Policy will then be followed. in the course is jeopardized due to excessive absences. At the beginning of

each course, the instructor will announce the attendance requirements of

Forgiveness Policy the course in accordance with departmental attendance regulations. It is
Students may petition, in writing, the Dean of Student Services to have the responsibility of the student to understand and abide by these require-

credits earned at the institution which are at least five years old deleted ments. Students are accountable for any work missed because of class ab-
from their transcript. The student will need to justify the request and pro- sence. If the student's absence is due to extenuating circumstances, it is the
vide evidence of re-enrollment or continued enrollment after approval of student's responsibility to contact the appropriate instructor(s).

the request. Students not currently enrolled will need to complete a mini-

mum of six quarter hours with a "C" average or better for the petition to be
considered favorably. If approved, a new transcript will be prepared. Vet-

erans are required by law to have all credits earned appear on their tran-

script. Any deviation from this policy must be approved by the veterans

advisor.
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U ACADEMIC ADVISING

Vance-Granville Community College takes pride in its commitment to

academic advising. The focus of this commitment lies in the great educa-

tive value of faculty and professional advisors helping students to set

0 meaningful, self-directive goals. Academic advising is a developmental
process that assists students in the planning and the development of their
educational and career goals.

U Courses selected by students must be approved by their advisor prior
to registration. The advisor must also approve all registration changes,
such as dropping and adding courses.

Special and developmental students are advised by counselors or advi-

sors in the Counseling Services division. All students are encouraged to

meet with their advisor throughout each quarter and discuss their aca-

demic progress. Although advisors are available to assist students in a

variety of ways, the final responsibility for meeting all academic require-
ments for graduation rests with the students.

CATALOG OF RECORD

The catalog that is current when the student enrolls at the institution is

the "catalog of record." A student who is in continuous attendance (except
Summer Quarter or a break of less than one year) may graduate under the

provision of his/ her catalog of record, or a subsequent issue. A student
who is not in continuous attendance or has a break in attendance of one

year or more must graduate under the provisions of the catalog in effect

on his/ her last re-entry date or a subsequent issue.

I'~'
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trJ REGISTRATION Drop and Add

Q Courses may be added or changed only during the first five class days
Registration is the process of enrolling in a schedule of courses or a of the quarter. To accomplish the process the students must

program at the beginning of each quarter or at other specified times. 1. Obtain a drop/ add form from the Records Office and fill it out com-

O Whether or not a student is in a particular course is determined by regis- I
pletely;I

U tration. If a student registers and neither attends nor withdraws, he/ she is I 2. Have the academic advisor or counselor approve the change and sign
in the course; conversely, ifhe/ she attends all classes and does all the work, I the form;
but does not register, he/ she is not in the course. A student who is regis- 3. Have Veterans Affairs and Financial Aid approve the change by sign-
tered in a course must be assigned a grade by the course instructor at the ing the form, if appropriate;
end of that course. The number of quarter hours for which a student is 4. Sign the form and return it to the Records Office for updating regis-

Z
registered becomes effective at the end of drop/ add period. tration; and

5. Take the form to the Cashier for validation, as well as tuition pay-
0 New Students 1

ment, if appropriate.
For registration purposes, "new students" are defined as those students

who are enrolling at VGCC for the first time. All first-time students are i Withdrawal from a Course(s)

strongly encouraged to attend orientation sessions for new students. The I Withdrawal without academic penalty may be accomplished during the
orientation sessions are scheduled both day and evening. New students first 17 days of class as established each quarter. No grade will be recordedI

f-4 are required to register on the dates designated on the academic calendar for official withdrawals during this time period. All official withdrawals
trJ and published on quarterly class schedules. I after the established 17 days (see quarterly calendars) and before the end

I
of the fifth week will be recorded as 'W". No student may officially with-

e" I

Reentering Students j draw from a course during the last six weeks of the quarter except under
A student who previously attended Vance-Granville Community Col- i

mitigating circumstances that must be documented. A formal written state-

lege but was not enrolled the immediate preceding quarter must reacti- ment of the mitigating circumstances must be submitted to the Dean of
vate his/ her application with the Records Office. If the applicant was en- Student Affairs. The circumstance will be evaluated by the Dean of Stu-
rolled in another college during the interval, he/ she must request that col- dent Affairs and department chairpersons.
lege to send an official transcript of academic work to the Records Office. If a student stops attending without officially withdrawing from the

Reentering" students will register on the registration dates designated in
I

class, the student will receive an "F" for the course.

the academic calendar. I

I Administrative Withdrawals
Continuing Students A student may be administratively withdrawn by a faculty memberI

For registration purposes "continuing students" are defined as those stu- I instructor) and will be given a 'W" after exceeding the maximum number
dents who are currently enrolled. All continuing students are strongly urged

I
of permitted absences, provided the withdrawal for excessive absences

to preregister for the following quarter. Preregistering will help ensure a occurs six weeks before the end of the quarter. A student administratively
student getting the courses in his/ her program for graduation purposes. withdrawn during the last six weeks of the quarter will receive a grade of
Each student should ( 1) schedule a meeting with his/ her advisor and fill F" unless mitigating circumstances are approved by the Dean of Student
out a Student Registration form, (2) submit the form during preregistra- Services and the department chairperson.
tion, and (3) complete the process by paying tuition and fees. i Ultimately, it is the responsibility of the student to withdraw from a

I course.

CHANGE IN REGISTRATION
I

Authorization Course SubstitutionI
Any changes in registration must be approved by the academic advisor. Under extenuating circumstances, a student may apply to his/ her ad-

Course changes proposed by the student and approved by the academic visor for approval of a course substitution. A course substitution requires
advisor must be shown on the drop / add form obtainable from the Records final approval by the appropriate department chairperson and a course

Office. substitution form must be on file in the Records Office. Students in techni-

cal or vocational curriculums may take higher level courses than those

Addition of a Course

I
required for graduation in their curriculum in the following areas: math;

A student may not enter a new class after the first week of a quarter. English; humanities; science; or social sciences.

Any request for entry after the first week of class must be approved by the

instructor concerned and the department chairperson. 
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trJ COURSE LOAD
Transcript ReportingQ A student's normal load will be from 16 to 20 credit hours per quarter.

Students enrolled for 12 or more credit hours will be considered full-time
When an official request in writing is made by the student, transcripts

students. Students who wish to carry credit hour loads of more than 20
of the student's record will be sent to other colleges, universities, employ-

0 hours per quarter must obtain the approval of their academic advisor. i
ers, and to the student. Note: Transcripts sent or issued directly to a stu-

U I dent will be stamped "Issued to Student." ATranscript Request form should
f be filed with the student Records Office a minimum of one week prior to

AUDITING COURSES

A student may elect to audit a course or courses, and he/ she is respon- 
I the time a student wants his/ her transcript mailed.

In order to assure that transcripts will not be mailed until a student has
sible for informing the instructor that he/ she wants to audit the course. 

discharged all obligations to the College, the student must complete a Tran-
The academic advisor will record " AUDIT" on the Registration form or

Z Change of Registration form. Those students who audit receive no credit script Request form (available in the student Records Office). The Busi-

ness Office verifies that there is no obligation due the College or notifies

0
and do not have to take any examinations; otherwise, participation in class

the student of any such obligation.
1-01

is on the same basis as a credit student. The fee for auditing is the same as

the fee for credit. Note: No financial aid or veterans' benefits are payable TRANSCRIPT FEE
for audit courses. 

A fee of $1.00 will be charged for each transcript requested by the stu-

CHANGE OF AUDIT REGISTRATION I
dent.

A student may change his/ her registration in a course from credit to i
trJ

audit or from audit to credit only during the official drop / add period. Audit Student Permanent Records
1-01

The College maintains a permanent record on each student, including0 carries no academic credit.
the original application documents, a transcript of courses taken at VGCC,

Change of Curriculum (Change of Major) 
and documentation recording changes to this data.

There are times when a student's aptitude and interests may be better
STUDENT RECORDSserved by a change of curriculum. Should a change be advisable, a coun-

selor should be consulted to explore possibilities that will serve the inter-

est of the student. Release of Information: Family Educational Rights & Privacy Act

Students who desire to change from one program of study to another Vance-Granville Community College, in compliance with the Family
must file a Change-of- Major form with the Records Office. The change Educational Rights and Privacy Act of 1974, releases no personal, identifi-

must be approved by the program head/ representative of the desired pro- able information about students without the expressed written consent of

gram of study and shall be effective at the beginning of a quarter. the student. Exceptions to this practice are those types of information de-

Students who desire a change from one program of study to another fined by law as " directory information."

will have their academic records reviewed for possible transfer credit. In The directory information may be published or made available without

cases where grades are acceptable and prior course work is applicable to 1 the consent of the student. However, any student not wishing any of these

the new curriculum, transfer credit may be allowed. I types of information released may request in writing to the Dean of Stu-

Veterans should consult with the Veterans' Affairs advisor before mak- 
I

dent Affairs that it not be released. This written request must be made

ing a change; the Veterans' Administration will not pay for some types of during the first two weeks of the student's initial enrollment.

training and also will place a limit on the number of changes permitted in

program choice during the benefit period. Procedures Governing Release of Information
Because of the nature of the associate degree and vocational diploma Written approval of the student is required before a transcript from his/

programs, each student requesting a change of curriculum will have his/ her official record may be released. Exceptions to the above include:
her record evaluated in terms of his/ her goals. 1. The Records Office may release transcripts of information from offi-

t cial records, including reports of standing to academic and adminis-
I
I trative staff members of Vance-Granville Community College whose

responsibilities require this information.

2. The Records Office may honor appropriate requests for directory-
type information from student records.

3. The Records Office may release information pertaining to honor

achievements for publication.
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The Official Academic Record

Q A report of grades earned in each course is sent to the student at the end
of each quarter.

0
An official record of all the student's courses, credits, and grades earned

is kept in the Records Office. The student should maintain a record of his/

U her courses, credits and grades each quarter and check from time to time

to see that his/ her record agrees with that of the College. The record may
also help him/ her determine his/ her eligibility for any activity that re-

quires him/ her to meet specific scholastic standards. Copies of the official
record are available to the student upon request.

Z Each student who is in attendance or who has been in attendance at the

0 College or parents of a dependent student (under 18 years old) who claim
the student as an exemption on their federal income tax return have the

right to inspect and review the student's education records maintained by
the College. The College will comply with a request to review an educa-
tion record within a reasonable time, but in any event not more than 30

days after the request is made. Any student or parent desiring to review
E-c the student's education records should make his/ her request directly to

the Registrar.

C-'

In photo on page at right:
Community shows support of students

with contribution to scholarship program.
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BUSINESS OFFICE TEXTBOOKS AND SUPPLIES
The receipt of tuition and fees, collection of parking fines, disbursement The costs of textbooks and supplies are additional expenses for which

of financial aid funds, and the payment of refunds are responsibilities of

U the Business Office. Students may use the services of the Business Office
students should plan. These expenses vary according to the program of

Z between the hours of 8 a.m. to 5 p.m. Monday through Thursday and 8
study, but they will average approximately $200 per quarter.

a.m. to 4 p.m. Friday. 
Used Book Buy-Back

Z
The bookstore will buy most used books if they will be used in courses

TUITION the following quarter. In this case, 50 percent of new book prices will be

Vance-Granville Community College receives financial support from paid for texts in good condition. If the book is not being used the follow-

local, state, and federal sources. These funds allow each student to con- ing quarter, a wholesale price will be quoted, and students have the op-

tinue his/ her education at minimum cost. Tuition fees are set by the State
tion of selling the book at that price or keeping it for possible resale later.

Board of Community Colleges and are subject to change without notice. Study guides and workbooks are generally not purchased.

Cost of textbooks, laboratory fees, and supplies are additional expenses
The buy-back usually runs for the last three days of the quarter during

that vary according to the program of study. The payment of all fees is re- 
exam week. Buy-back is only held at the Main Campus.

quired at the time of registration. No student is officially registered until fees are

STUDENT FEES
paid.

I A student fee of $9.00 per quarter will be charged. The proceeds from

Vocational, Technical Costs per Quarter I
this fee are budgeted cooperatively by students and faculty in support of

and College Transfer In-State Out-of- State noncurricular activities. Part-time students are charged a $ 7.00 fee. Fees

14 quarter hours or more 185.50 1505.00 I include parking, student insurance, 1.0. cards and student activities.

Less than 14 quarter hours 13.25 107.50

per credit hour) GRADUATION FEE

Student Fees - Full Time 9.00 9.00 A graduation fee of $10.00 will be due and payable to the Business Of-

Student Fees - Part Time 7.00 7.00 fice once a curricular student applies for a degree or diploma and is noti-

Graduation Fee 10.00 10.00 fied by the Student Affairs Office that he/ she is eligible for graduation.
Late Registration Fee 5.00 5.00 The fee covers the cost of the diploma and other graduation expenses not

paid for by the College or the State. An additional fee is paid to the book-

Senior Citizens store for cap and gown and invitations.

North Carolina residents 65 years of age and older shall be exempt from
CONTINUING ED & ADULT BASIC EDUCATION FEES

the payment of curriculum tuition, student activity fee, and extension reg-
istration fees in accordance with Chapter 981 of the 1977 Session Laws. Registration Fees vary according to program area. Fees are published

with quarterly course schedules. There are no charges for Adult Basic Edu-

BOOKSTORE cation ( ABE), high school completion ( GEO), compensatory education

The College operates a bookstore where students may purchase books CEO), or human resources development (HRO) courses; however, a park-
and supplies. The hours of operation are Monday through Friday, 9 a.m. ing permit will be required at a cost of $2.00.

until 1 p.m., and Monday through Wednesday, 5:30 p.m. until 7:30 p.m. 
Additional costs may be charged for materials, textbooks, and supplies

The bookstore accepts cash, checks, credit cards and some financial aid depending on the nature and scope of the class. Most cuI tural activi ties are

and some third party billing. Refunds on books are allowed only if courses
offered free to the public; however, there are times when a nominal fee

are dropped or canceled. It is to the student's advantage to meet each class may be charged.
at least once before attempting to purchase texts and materials.

ACCIDENT INSURANCE

Bookstore Refund Policy
Students registering for curriculum classes and who pay a student fee

To obtain a refund, students must
receive accident insurance covering the student while on campus.

1. Have a cash register receipt.
2. Present a current student J.D. MALPRACTICE INSURANCE

3. Have a processed drop/ add form. 

I
Some curriculum programs require that students take out liability (mal-

4. Return books during the first ten days of class. ( The first five days practice) insurance because of the nature of the course work. The cost of

during the summer quarter.) 
I

insurance varies by program. Payment of liability (malpractice) insurance

5. Return books in exact condition purchased. I
is due on dates established by the academic departments.
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INDEBTEDNESS TO COLLEGE HOW TO APPLY
No student will be permitted to register or enroll in College-sponsored To be considered for any type of financial aid handled by the Financial

activities if he/ she has an indebtedness to the College. Aid Office, a student must submit an acceptable form of needs analysis to

U the Financial Aid Office.

Z REFUND POLICY A student must be a U.S. citizen or a permanent resident.

Curriculum students who terminate their enrollment for any reason and A student must be enrolled in an approved program of study at

Z
withdraw officially from the College by the 20 percent point of the quarter VCCc.

the 11th day of classes) may receive a 75 percent tuition refund. Official A student must not be in default on a Guaranteed Student Loan or

Withdrawal forms may be obtained from the Student Affairs Office or the owe a refund on any of Title IV grants at any educational institution.

satellite campus coordinator. Tuition refunds will be processed if the stu- A student may not receive financial aid at VGCC until he/ she has

dent is compelled to withdraw for unavoidable reasons or a course fails to first been fully accepted for admission by the Admissions Office.

materialize. Financial need will be reevaluated each year and appropriate increase

To comply with applicable federal regulations regarding refunds to in- or decrease in the amount of assistance offered will be made. For the pur-
dividuals or groups, the federal regulations will supersede the North Caro- pose of this reevaluation, a new Financial Aid Application is required
lina Community Colleges regulations. Activity fees and other fees that are through needs analysis.
not designated as tuition are not refundable.

FINANCIAL AID WORKSHOPS
STUDENT AID Vance-Granville Community College offers financial aid workshops ev-

Vance-Granville Community College makes every effort within the limi- ery Thursday at 2 p.m. and 6 p.m. in Room 8225 on the Main Campus. All

tations of its available financial resources to assure that no qualified/ eli- students applying forfinancial aid are encouraged to attend. These workshops
gible student will be denied the opportunity to attend the College because are open to the community to assist students in completing the financial

of the lack of adequate funds to meet expenses. Financial aid assistance is aid application on a one-on- one basis. Students attending satellite cam-

available in a variety of forms to help students who meet the financial puses may schedule appointments with the Financial Aid Office staff dur-

need criteria for eligibility. Grants, work study, loans, and scholarships ing their scheduled visits to the satellite campus sites.

may be used singularly or in combination to meet a student's needs. Many Students may receive assistance in applying for financial aid from the

curriculum programs are certified for students to receive veterans' ben- Educational Opportunity Center. Representatives are located in the four

efits. Childcare funds may also be available if the student is determined counties served by the College. For information, students may call 1-800-

eligible. 682- 1159.

Inquiries regarding scholarships should be directed to the Office of Dean

of Student Affairs and questions concerning federally funded financial aid TYPES OF FINANCIAL AID HANDLED
programs should be directed to the Financial Aid Office. Special billings BY FINANCIAL AID OFFICE
and employer payments should be directed to the Business Office and other

appropriate agencies. 
Pell Grants

Employees who are sponsored by their employers may have the Col- 
The Financial Aid Office encourages all students seeking financial aid

lege bill their employers through the use of the Financial Authorization

form. Forms and details are available through the College Business Office. at Vance-Granville Community College to apply for a Pell grant. The Pell

program is designed to provide financial assistance to U.s. citizens who

Eligibility
attend post-secondary educational institutions at the undergraduate level

Detailed information concerning financial aid policies, student Standards
on at least a half-time basis and who have not yet earned a bachelor' s de-

of Progress, deadlines and eligibility requirements is available from the gree from any institution.

Financial Aid Office by request. The Financial Aid Handbook provides
Pell grants are disbursed quarterly during the eighth week of the quar-

additional information regarding financial aid at Vance- Granville Com- 
ter. Tuition and fees may be charged to the grant. Book charges require a

munity College. 
Pell waiver form, which may be obtained during the first five days of

classes.
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Supplemental Educational Opportunity Grant (SEOG) Academic Achievement Scholarships
This .feder~l program offers grants to Pell Grant recipients with excep- 

Scholarships valued at $500 per year are awarded to full-time students

honal fmanclal need. Students must also be continually enrolled at least
with high scholastic ability and some financial need. A designated num-

U half time. ber of Academic Achievement Scholarships are reserved for graduating

Z St~ de~ ts are encouraged to apply early for this grant. Monies are lim- high school seniors and are selected by counselors and principals from the

Ited m thiS and all areas of financial aid. secondary schools. The remaining scholarships are selected by the Schol-

Z
arship Committee with recommendations by Vance-Granville Community

College Work Study College faculty and staff.

Vance-Granville Community College participates in the federally-sup- 
The Academic Achievement Scholarships are made available by local

por!ed College Wor~ Study. (CW?) program. Work Study employment is
individual and business contributions to the College' s Endowment Fund.

avaIlable on a part-hme baSIS while classes are in session (usually 12 to 15
Departmental Grants

hours per week). Students must be enrolled for a minimum of nine credit
hours in order to qualify for College Work Study. 

Funds earned from Bookstore profits are made available each year to

Interested and eligible students must apply to the Financial Aid Office. 
the various academic departments and Counseling Services for the pur-

pose of assisting full- and part-time students with college tuition expenses.

North Carolina Student Incentive Grant (NCSIG) Recipients are selected by department chairpersons and/ or the Director

Legal residents of North Carolina who are accepted for enrollment or
of Counseling Services. Grants are distributed throughout the academic

who are enrolled on a full-time basis may apply for a Student Incentive year to students in need of assistance.

Grant. Students must demonstrate substantial financial need based on the
Other ScholarshipsACT Family Financial Statement. NCSIG awards may not exceed one half

of a student's unmet need, or $2,000 per academic year, whichever is less. 
Carolina Power and Light Company Scholarship
Carolina Telephone and Telegraph Company Scholarship

Stafford Loans - Guaranteed Student Loan
Harriet & Henderson Yarns Ine. Scholarship

This federal program is available to qualifying students enrolled on at
IVAC Nursing Scholarship

least a half-time basis. The maximum amount available to students is $2 625
Myrtle Jane Pruitt Scholarship

r ac~demi~ year or th~ total allowable cost of education less any o~her
North Carolina Community College Scholarship

financI~ asslst~nce received. Repayment of the loan begins six months
Wachovia Bank and Trust Company Scholarship

after. wlthdrawmg from classes or upon graduation. Applications may be
OTHER FINANCIAL ASSISTANCE PROGRAMS

obtamed from the Financial Aid Office. No loan will be certified for only
one quarter.

Job Training Partnership Act (JTPA)

SCHOLARSHIPS JIPA is an assistance program that pays for tuition, books and fees. Eli-

Th~ scho~arships listed below are awarded individually, based on the

gibility is based on family size and family income for the previous six

months. Applicants for JTPA assistance should contact a JTPA campus rep-

cntena outlIned for each scholarship. While need is a factor in determin- resentative for determination of eligibility at least two weeks prior to reg-

ing the recipi~nts, i~ is not th~ primary criterion in all cases. Application istration for enrollment.

forms are available m the Office of Student Affairs. Scholarship recipients
are sel.ected by ~he ~ holarship Selection Committee unless otherwise stipu- Displaced Workers Program (DWP)

lated m the cntena of the scholarship. The selection committee is com- Displaced Workers Program benefits are similar to those provided by
posed of a cross section of VGCC faculty and staff members. Selections are JIPA, and the program is administered by the Employment Security Com-

made by the committee, based on a review of the applications and recom- mission. Although there is no minimum income requirement, students must

mendations from faculty members. be unemployed as a result of a technological change in their former em-

Presidential Merit Awards
ployment to be eligible for assistance. Applicants should contact the local

office of the Employment Security Commission at least two weeks prior to

Schol~ sh~ps valued at $1, 000 per year are provided by interest earned enrollment.

on contnb~hons to the Endowment Fund. Recipients must be full-time
students With exemplary scholastic records. Recipients are selected by de-

partment chairpersons.
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I

Vocational Rehabilitation
I
IStudents who have physical, mental or emotional disabilities that con- 
I

stitute vocational disabilities may be eligible for assistance through the
I

I

U North Carolina Division of Vocational Rehabilitation. Students should make 1
Z inquiries through the local Vocational Rehabilitation Office. I

I
Veterans Educational Assistance for Veterans, Participants,Z Eligible Dependents, Eligible Active Reserve Members, and
Disabled Veterans

The Department of Veterans Affairs offers educational assistance to vet-

erans with at least 181 days continuous active duty; to service persons
who contributed towards their education while on active duty; to service

persons who contributed towards their education while on active duty to

the Veterans Education Assistance Program (VEAP); to those who were

discharged from active duty for a service connected disability; to sons,

daughters, wives, and husbands of deceased or totally and permanently
disabled veterans whose death or disability occurred while in military
service; to eligible members of the Selective Reserves and the National
Guard; and to members of the Armed Forces who entered active duty on

July 1, 1985, and contributed towards their education under the Mont-

gomery GI Bill.

The Financial Aid Office will assist all who have questions concerning
eligibility.

Veterans and eligible recipients enrolling in approved courses must pur-
sue the exact curriculum listed in the College catalog; provide the Finan-
cial Aid Office with appropriate records of attendance; and maintain satis-

factory academic progress, attendance, and conduct for continuing eligi-
bility of payments. Veterans and eligible recipients, once dropped or with-
drawn from class(es), normally are not eligible for VA education assis-
tance for at least the remainder of the quarter unless reinstatement is ap-
proved by the Financial Aid Officer. Courses taken on an arranged basis are

not approvedfor veterans educational benefits.
Benefits are based on the number of credit hours per quarter in which

an individual is enrolled:

Full Time 12 or more credit hours
3/ 4 Time 9- 11 credit hours

1/2 Time 6-8 credit hours

Records of progress are kept by the College on veteran and non-veteran

students alike. Progress records are furnished at the end of each scheduled
school term.

In addition to the programs described above, many other sources of aid
are available to assist students in obtaining an education. Vance- Granville

Community College encourages students to investigate state scholarship
and grant programs, Social Security, Veterans and Veterans Dependents
benefits, and Vocational Rehabilitation assistance.

Note: Financial aid and veterans' benefits recipients are not eligible to partici- 
ipatefor benefits in the auditing of courses. 

l
I

I
I
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LEARNING RESOURCES CENTER
I
I The faculty and staff may place materials such as assigned readings,
i
I tests, and reference books on reserve at the circulation desk. The LRC staff

The Learning Resources Center ( LRC) is vital to the educational pro- 

i

monitors these materials as necessary.I
gram at Vance-Granville Community College. The LRC combines tradi- 

f
Audio-Visual

Z tionallibrary resources with the latest technology to serve the information
Film/ videocassette rental is provided from educational and commer-

nee~ s of students, faculty, staff and residents of the College's four-county
cial suppliers. Free film service is available from the North Carolina State

Co-' 
rvlce area. The LRC supports the total educational program by provid-

I~ g reference ~ d i~structional support services, print and nonprint me- 
and Health Libraries.

dla, computenzed Indexes, and audio-visual equipment. 
I The LRC has the capability of producing transparencies, slides, video-

Diverse media on a broad range of subjects are represented in the col- 
I tapes and cassette copies. A laminator is available for faculty use.

lection: Di~erse ~ ie~ points are represented as well. Students may find in- Telecommunications
formation In their field of study as well as general interest material. When The LRC provides telecommunications services for faculty and staff of

selecting materials, the LRC staff gives careful consideration to institu- I Vance-Granville Community College as well as for groups and organiza-
tional goals, course offerings, the nature of the student body, and the needs

I
tions in the community. These services include teleconferences, telecourses,

of the community. and special programming. Inquiries should be directed to the Telecom-

Materials
munications Coordinator.

All materials are located in open stack areas, assuring access to all us- LRC POLICIES
ers: Materials are arranged according to the Library of Congress Classifi- 

Generalcation System. A microfilm catalog is used to locate materials on the shelf.
The book collection is divided into the Reference and Circulating Sec- 

A user must register for a borrower's card in order to check out materi-

tIons. The nonprint media are shelved in a separate section and include
als from the LRC. Name, address, telephone number, and at least two iden-

lmstri~s, slides,. videocassettes, audiotapes and transparencies. A collec- 
tification cards are required; one of which is preferably a North Carolina

tIon of film clas~lcs on .videocassette is available. Videocassettes may be I
driver's license. The borrower's card is kept on file at the circulation desk.

checked out or Viewed In the LRC. Equipment is available for use with all
Most books and audio-visual materials may be checked out for a period

nonprint media. of two weeks and may be renewed as necessary if no one else has requested
The LRC subscribes to a large number of specialized and general inter- 

them. Fines are charged for overdue materials as follows: books, 10 cents/

e~t magazines as well as local and national newspapers. Current maga- 
day; videocassettes, $1/ day; and reserve materials, 25 cents/ hour. Students

z~nes are placed on the magazine display shelving. Back issues of maga- 
will not be permitted to register until materials are returned. As a general

ZInes for the current year are stored beneath the display shelves. Back is- 
rule, reference books are for library use only.

sues of some titles are stored on microfilm. Microfilm and microfiche reader- Reserve
pri~ters are available for use in the LRC. Articles may be copied for a charge If reserve materials are allowed to circulate, they may be checked out at

of five cents per page. A complete list of periodical holdings is located in a 8:30 p.m. for overnight use. On Fridays, reserve materials may be checked
c~ d file at the circulation desk. The LRC contains both print and comput- out at 3 p.m. The material must be returned by 9 a.m. the following school
enzed indexes to periodicals.

A vertical file of pamphlet and booklet material is maintained. The LRC
day. The instructor or staff person may give specific instructions as neces-

subscribes to a microfiche collection of catalogs for colleges and universi- 
sary.

ties in the South. Periodicals

LRC SERVICES

Current issues of periodicals do not circulate. Back issues may be checked

out for overnight use. All microfilm must be used in the LRC.

General Audio- Visual

Orientation programs are held for new students and staff members. Users borrowing equipment are responsible for any damage due to neg-

Guided tours are conducted upon request. Interlibrary loan service is avail- ligence. As a general rule, equipment must be returned within 24 hours.

able upon request. Films or videocassettes may be requested through the Media Specialist.
A copy machine is available for general use. The charge is five cents per

Three weeks ordering time should be allowed for films from the North

copy. Carolina State and Health Libraries.
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AMBASSADOR PROGRAM
I

CONDUCT
The Ambassa~ or Program is composed of an honorary group of stu- Students will be expected to conduct themselves at all times as mature

dents from the dIfferent program areas who have been nominated by the
I

and responsible individuals and should show a high regard for College

faculty and sele.cted by a committee. These student leaders represent the facilities and property and for the personal property of others.

Z College at specIal events on campus as well as in the community for a College regulations concerning student conduct are published in the

terr~ of one year. Some of the services the Ambassadors provide include Code of Conduct. Enrolling students are responsible for acquainting them-

h~stmg campus activities, conducting campus tours, speaking to commu- 
I selves with all regulations.

C-' mty groups, and assisting with registration/ orientation and other student
r

College regulations that serve to control such activities as traffic, park-
ac~ivities. Through .these activities, the Ambassadors develop leadership

I
ing, smoking, and other aspects of personal conduct must be observed.

1
j

SkIlls as well a.s havmg ~ golden opportunity to meet new people and have I Students may be suspended or dismissed for conduct that is considered

many rewardmg experIences. For more information regarding the Am- 
y incompatible with standards of propriety and good judgment while on

bassador Program, see the Director of Counseling Services. 
I

campus and/ or participating in school-sponsored activities either on or
I

BULLETIN BOARD COMMUNICATION
I

off campus.
I The decision to suspend or dismiss students for violations of the Col-

Bulletin boards are used for official communication of the College. Stu- 
t

lege Code of Conduct will be at the discretion of the Dean of Student Ser-

dents are expected to read announcements daily to keep informed about vices after consultation with appropriate personnel.
pertinent information. Bulletin boards are located throughout the cam- 

COUNSELING SERVICESpus.
The Counseling Services staff provides many services including test data

CAREER CENTER AND JOB PLACEMENT interpretation, pre-admissions counseling, student seminars, academic ad-

The.services of the Career Center are available to applicants, stud~nts vising, referral follow-ups, and academic progress monitoring, as well as

atten.dIng Vance-Granville Community College and members of the com- 

I confidential personal counseling when requested. Students are encouraged1

umty who need assistance with career planning. The resources are de- to utilize these and other services available to them as they plan their edu-

sIg~ed to e~ courage individuals to examine and understand their personal
cational goals. Counselors and advisors are available to students on an

aptitudes, Interests, behaviors, abilities, skills and values and to use this individual basis or in groups when appropriate.
inf?rmation in exploring and establishing career goals. A computerized

Uldance system, " Sigi PLUS" is available to help students find occupa- 
DAY CARE SERVICES

hon,~ ~h~t mee~,their individual interests and needs. Upon completion of The College operates a full-time Day Care Center as a training labora-

the SIgI PLUS program, the results and possible career options are dis- tory for the Early Childhood Associate program. Children of students, staff

cussed.. ? ther valuable. resource~ c? ncerning career information and op- I and others are eligible for admittance to the center. Full-time students at

portumhes are also avaIlable. IndIVIdual and group sessions can be sched- I Vance-Granville Community College are encouraged to use this resource
I

uled for career guidance by calling the Career Placement Specialist. I for placement of their children. The center opens at 7:30 a.m. and closes at

The job placement office offers services free of charge to area employ- 5:30 p.m. Breakfast, lunch, and snacks are served.
i

ers, current students, and graduates of VGCc. Services provided to stu- 
I

dents .and ~ r.aduates include assistance in identifying employers, assis- DISABILITIES (Services for Persons with Disabilities)

tance In wrIting resumes and cover letters, job interview skills, and cur- Vance-Granville Community College offers assistance to persons with

rent job openings. Employers are assisted in finding qualified employees disabilities in order to help remove any barriers that could interfere with

from. current students and graduates. Assistance in obtaining part- and I learning. Some of these services include special placement testing, if nec-

full-hme employment is given but the College can not guarantee employ- I essary; financial aid information including assistance in completing forms;

ment. classroom modification when needed; tutoring; individual advising and

A bulletin board displaying all jobs currently listed with the Placement
I

counseling; assigned parking, if necessary; and referrals to other agencies.
I

Offic~ is located outside the Student Lounge in Building 2 on Main Cam- I Specific questions regarding special services should be directed to the Dean

pus, In the Career Center, and updated lists are given to the satellite cam- of Student Services.

pus coordinators and the department chairpersons on a bimonthly basis.
The Career and Job Placement Center is located in Building 4, Room

4254, on the Main Campus. The hours for the Career Center are Monday
through Thursday, 8 a.m.-5 p.m., and Friday, 8 a.m.-4 p.m. The Career Cen-
ter is also open on Tuesday evenings, 5- 7:30 p.m., for the convenience of

Ievening and community students.
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EMERGENCY INFORMATION
I

I.D. CARDS
First aid equipment is located in key locations and shops throughout All students enrolled in curriculum classes on the Main Campus will be

the Main Campus and satellite campuses. When an emergency exists that issued LD. cards at the beginning of each quarter. A student may be re-

requires treatment beyond simple first aid, the nearest rescue unit will be I quired to show identification and identify himself/herself anytime he/

notified. All emergency cases will be referred to the nearest hospital for
Z she is on campus.

treatment. Any expense for medical assistance will be the responsibility of
the injured individual and his/ her family. INCLEMENT WEATHER

L' I
The right to call for outside medical assistance in medical emergencies I Should it appear that adverse weather or other factor~ would n~cessi-

will be left to the judgment of the College staff member present at the

I
tate closing of Vance-Granville Community College fo~ either full-time or

scene of the emergency. extension classes, the President, or his/ her representative, shall make the

final decision. Classes missed as the result of the closing of the College
GRIEVANCE PROCEDURES I

due to adverse weather or other factors shall be made up using a method

In matters pertaining to student conduct or suspensions, any student
I

to be determined by the President of the College.
who feels he/ she has been treated unjustly may present his/ her case to Notice of the College closing will be made on local radio stations.

the Student Services Committee. The committee will review all cases and
make an appropriate recommendation to the President. The decision of ORGANIZATIONS AND ACTIVITIES
the President on disciplinary action is final. The College encourages student participation in student organizations

In all disciplinary cases, due process procedures are followed and in- and activities. Although student activities are reviewed as secondary to

clude the right to a hearing, presentation of charges in writing, the right of
i the purpose of academic preparation, they are, nevertheless, an important

counsel chosen by the accused, etc. The results of the hearing are presented phase of student growth and development. . .
in writing. The student activities program is designed to proVide a vanety of mean-

Student grievances concerning grading and academic matters are stated ingful educational, cultural, and social experiences.
in the Academic Grievance Policy listed under Grading System. The student activities program may include student government, pub-

lications, intramural athletics, departmental clubs, and special interest

HANDBOOK groups. A faculty advisor is required by the administration for each stu-

A student handbook is prepared by Counseling Services with the aid of

I
dent group and organization. All organizations must be chartere~ and

faculty and staff. The handbook is a guide for students in acquainting them- approved by the Student Government Association .and the ~ r~sldent.

selves with practices, policies and procedures of the College. The hand- 
I

Should a sufficient number of students desire a particular actiVity, they
book provides the student with additional information not available in may petition the Student Government for official recognition. All campus
this catalog. Copies are issued during orientation and are on hand at all i organizations are prohibited from discrimination according to race, creed,

times in the Counseiing Offices. It is the responsibility of each student to I color, sex, age, or disability.
know the contents in order to ensure a successful education. 

ORIENTATION
HOUSING All new full-time students are required to participate in the student ori-

The College does not have dormitory facilities nor does it assume any entation program. Orientation is designed to facilitate the students' ad-

responsibility for student housing. If the student attending Vance- Granville justment to the College' s philosophy, programs, policies, standards, a~~

Community College must secure housing, it will be his/ her responsibility procedures. Special emphasis is placed on services, resources, and faClh-

to investigate possible sources and make the necessary financial arrange- ties of the College and the encouragement of the students to make full use

ments. The student is urged to do this well in advance of his/ her antici- of these opportunities. Special and part-time students are strongly encour-

pated enrollment date. aged to attend the orientation sessions so they wi~l be better informe~.

Students are given a Student Handbook at orientatIOn that outhnes their

HEALTH SERVICES course of study and other needed information. Questions concerning ori-

Since Vance-Granville is a commuter institution, the College maintains entation may be directed to the Director of Counseling Services.

no health facilities other than first aid equipment. The responsibility for
medical services rests with the student and his/ her parents or guardian.

The College has made arrangements with local physicians who will take

emergency calls. Emergency facilities are also available at Maria Parham

Hospital in Henderson.
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PARKING

Vance-Granville' s campuses have paved, well-lighted parking areas. On
Main Campus, short-term parking for visitors is available in front of Build-

ing 1. Visitors' parking permits may be obtained from the receptionist in

Z Building 1. All campus students are required to obtain, and properly dis-

play, a parking permit. Parking permits and campus parking rules and

regulations are available during registration at the Business Office.
C-' The institution provides parking spaces for persons with disabilities in

a number of locations on all campuses. All parking lots are equipped with

ramps that make the institution accessible to those persons with disabili-
ties. Eligibility for such a parking space generally requires display of the

proper license plate from the North Carolina Division of Motor Vehicles

indicating the driver's disabilities. Persons with temporary disabilities may
utilize the handicapped parking spaces by contacting the Campus Secu-

rity office and presenting a statement from a physician describing the in-

jury and recommending special parking.

STUDENT SUPPORT SERVICES
Student Support Services is designed and intended to assist eligible stu-

dents with attaining their educational and career goals. The program pro-
vides an array of services to assist students with successfully completing
their academic program of study. The program provides supportive ser-

vices in counseling, tutoring, information concerning college transfer ad-
missions and financial aid. Additionally, seminars are offered as determined
in the areas of study skills, time management, goal setting and building

self-esteem. Those students needing additional support may be referred
to public and community agencies.

Student Support Services students are given special assistance with fi-
nancial aid. Information on services provided by community agencies is
also available to participants. The main purpose of the Student Support
Services project is to assist any interested students in attaining their edu-
cational goals by providing needed support services.

THEATRE ARTS PROGRAM
The Theatre Arts Program was begun in the Fall of 1990 to expand the

cultural offerings of the College and to involve students, staff and com-

munity members in theatrical activities. The program offers informal act-

ing classes and workshops and gives students, staff and others the oppor-
tunity to participate in plays produced on campus.

UNATTENDED CHILDREN ON CAMPUS
The recreational facilities, classrooms, and other areas of the College

are designated primarily for the student population. Students are discour-

aged from bringing children on campus unless they are enrolled in the

College day care program. Children or other individuals (non-students)

accompanying students are not allowed in class, nor can the College as-

sume responsibility for these individuals while on campus.
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Z CONTINUING EDUCATION, COURSE REPETITION POLICY

Students who take an occupational extension course more than twice
0 OCCUPATIONAL EXTENSION

within a five-year period shall be required to pay a fee in order to ~egister
ADULT EDUCATION

for the course unless the class is " required by standards governmg the
The Continuing Education, Occupational Extension and Adult Educa- certificate or licensing programs in which the student i~ enrolled." .

tion programs at Vance-Granville Community College provide an oppor- Students shall be primarily responsible for monitonng course repeh-U tunity for adults to meet the following objectives: tions; however, the College shall review records and charge students full
1. To improve the ability to read, speak and write the English language. cost for courses taken more than twice.

0 2. To finish high school.
3. To obtain pre~ mployment training in order to find a job. CEUs/Certificates

Co-' 
4. To upgrade and to update skills used in a present job in order to

Continuing Education Units ( CEUs) are awarded for all extension
increase abilities and future opportunities. courses approved by the Division. CEUs are an es~ablished ,me,thod of re-

Z 5. To improve personal and family life. 
cording an individual 's participation in an, orgamzed c,onh~umg educ~-

6. To learn new hobbies and skills for greater enjoyment of leisure time. tion experience under responsible sponsorship, capable direction and quah-
7. To expand cultural offerings to the community. fied instruction.

Z Anyone earning CEUs at Vance- Granville Community College c~n ob-
Admissions

tain a transcript from the Records Office. A $1.00 per copy tr~nscnpt fee

Any adult who has reached his/ her 18th birthday, or whose regular should be included with the request. Certificates of completiOn are nor-

Z high school class has graduated, is eligible to participate. Any individual mally awarded to classes.

0 having special high school educational needs, but who does not meet the
admission requirements, may enroll with written permission of the super- SchedulesU intendent and the principal of his/ her high school system in the county in

Continuing Education classes are offered on a quarterly b~sis. Classes
which he/ she resides. The parent of the student must present a notarized

are scheduled when a need for a class is established, space eXists to teach

petition granting permission for the student to enroll in the program. the class, and an instructor is available.

Costs
Types of Program Areas

Registration fees vary according to program area. Fees are published Academic Education Extension
with quarterly course schedules. There are no charges for Adult Basic Edu- Adult Basic Education (ABE)
cation ( ABE), high school completion ( CEO), compensatory education Adult High School Diploma (AHS)
CEO), or human resources development (HRO) courses. 

ApprenticeshipAdults 65 years of age and older may attend at no charge. Avocational
Additional costs may be charged for materials, textbooks and supplies Compensatory Education (CEO)

depending on the nature and scope of the class. Most cultural activities are
Cooperative Skill Trainingoffered free to the public; however, there are times when a nominal fee Focused Industrial Training

may be charged. English as a Second Language (ESL)

Ceneral Educational Development (CEO)
Refund Policy Human Resources Development (HRD)

Students who must withdraw from an occupational extension course Industrial Service

may be eligible for a partial refund of tuition. If withdrawal occurs, the Job Training Partnership Act GTPA)
student must immediately contact the appropriate coordinator, director, Lectures, Performances, Exhibitions, Etc.
or dean regarding a refund. New and Expanding Industry

Occupational Extension

Practical Skills

Recreational

Small Business
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Z LITERACY EDUCATION The Curriculum of the Adult High School Diploma Program consists of

i nine units of course work.

0 i Required Units Number
Adult Basic Education (ABE) 

I English and Literature 4
The Adult Basic Education program is designed to address the educa- 

Social Studies: American Studies (1) 2
tional needs of adults who are 16 years of age and older and have less than t American Government (1)

U an eighth grade education. In addition, the program provides opportuni- Science: General Science ( 1) 2
ties for adults to improve their skills if they have high school credentials

t Biology (1)

0
yet their functional skills are below the eighth grade level. 

General Mathematics 1
The major objective of the ABE program is to increase basic skills by TOTAL: 9

providing classes in reading, writing, speaking, and computation with an

I A standardized test will be administered upon completion of each

0 emphasis on developing critical thinking skills. Adult participants should
course. A minimal score of the twentieth percentile at the appropriate grade

Z
improve their ability to benefit from occupational training, have greater norm must be attained before credit is awarded. A spelling test is required
opportunities for more productive and profitable employment, and meet

before graduation. Students must be able to correctly spell 85 pe~ce~ t of a
their own objectives for enrolling in the program. total of 50 words in order to pass the test. An arithmetic test that Indicates

Z General Educational Development (GED) I
the student possesses adequate computational skills is ,also required. In

I addition to the successful completion of the course reqUirements, the stu-

Any person who is 18 years of age or older may prepare for the GED dent must pass the State of North Carolina's High School compete~cy te~t.
test. The GED exam measures a person' s mastery of skills and general I The Adult High School Diploma Program is offered on VGCC s MaIn

Z knowledge in five subject area: writing, social studies, science, reading, I Campus only.0 and math. Upon successful completion of the GED exam, a student is

U awarded a certificate that is considered the equivalent of a high school I

Special Needs ,'" "
diploma. GED tests are administered several times during each quarter. I A student who is between 16 and 18 years of age and With speCial needs
GED classes are available at each of VGCC's campuses and at other sites

i and who has not been enrolled in a high school for six months can be
located throughout the College' s service area. 

I enrolled in the Individualized Instructional Center (TIC) to complete school
A student entering a GED course of study will be given diagnostic tests if certain conditions are met.

to determine areas of strength and weakness. Instructors work individu- 
Special Needs" include hardship situations that prevent ~uccessful

ally with students in planning the most effective study program. GED class
progress, health conditions, and other circumstances that result I~ the ces-

instruction will often concentrate on improving reading comprehension sation of regular high school studies. The student must have wntte~ per-
skills, increasing writing ability, and upgrading math skills. I mission of the principal and superintendent of the school system In the

Adult High School Diploma
county in which he/ she resides. The parent of the student mus~ present a

notarized petition granting permission for the student to enroll In the pro-
Any adult who is 18 years old or older and who wishes to complete gram.his/ her education may enroll in the Adult High School Diploma Program It is not the purpose of the Individualized Instructional Cente~ to oper-

in the Individualized Instructional Center ( IIC) on Main Campus. There ate a high school diploma program in competition with the public ,school
are no prior educational requirements. Students who have completed high system; therefore, only students whose situati,o~ s in~icat~ that th~lr ed~-
school courses may receive credit for units completed by transferring units cational needs can best be served through Individualized InstructIOn Will
to the TIC. 

be accepted. The acceptance of students released from public schools is
Persons wishing to enroll in the Adult High School Diploma Program subject to recommendation of the IIC coordinator, approval of the Dea~ of

take a diagnostic reading inventory to determine reading proficiency. They Continuing Education and approval of the President of Vance-Granville
must have a high school reading proficiency before beginning other Community College.
coursework. Those who have a weakness in reading skills or in vocabu- 

Ilary can be assigned to programs that will build proficiency. I

I

I
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Z Compensatory Education (CEO) 
I CCC Lab (Computer Curriculum Center)

0
The Compensatory Education Program is specifically designed for de- 

The Adult Learning Center (Main Campus and South Campus) has ex-

velopmentally delayed persons, ages 18 years and older, in the Vance- 
ded to include the CCC Lab. Students get additional individualized1-01

Granville Community College service area. Through this program, devel- 1 pan , 
11 d' .r instruction through a powerful computer that. continua ya Justs mstru~-

opmentally delayed individuals are helped to develop and refine the nec- 

l tion to meet each student's performance. Detalled reports help the ~oordl-

U essary skills to successfully participate in our society. Specifically, the course
nator keep tract of student progress. The courses that sp~ the c~ ncul~m

content consists of task-analyzed instructional programs in the following

I
include adult language skills, reading skills, algebra, crltical readmg skllls,

domains: language, mathematics, social science, community living, heal th, 
writing process and skills, GEO preparation and ma~y more. The CCC

Q consumer and vocational education. 
Lab is a learning tool that instantly becomes challengmg when a st~dent

English As A Second Language Program (ESL) 
demonstrates mastery or becomes easier when the student expene~ces

L' i difficulty. It stops to explain and help when a student encounters dlffi-
This program of study offers individuals whose native language is not

I culty. The computer presents and corrects exercises as fast a~ a student can

Z English an opportunity to improve their ability to understand, speak, read

I input answers. The learning tool demonstrates conc.epts usmg ~~er 3,~
1-01 and write in English. At the introductory level, the course format focuses

color-graphic images. It rapidly develops mat~, readmg, an.d wnting skllls
J on developing the conversational skills needed to deal effectively with

I that encourages thinking skills and student-dlrected learmng.
Z day to day survival. It also addresses practical language skills needed for
1-01 success in the workplace. At the intermediate and advanced levels more

E-c detailed attention is given to grammar and language usage, sentence struc-

Z ture, and composition in order to strengthen the student's confidence in

0 using English.

U Adult Learning Center

The Adult Learning Center (ALe) is designed so that the individual

learner has access to the most effective programmed and self-instructional
materials available in the educational marketplace. Materials are available

in various formats to accommodate the learning style and needs of each
student. The students study and progress at their own rate in a non-com-

petitive environment and have the option of pursing almost any program
of study that fulfills their needs and goals.

Students desiring to enroll in the Adult Learning Center meet with the

Ale coordinator and establish educational goals. The coordinator helps
students select the most convenient schedules. Schedules are flexible and

realistic, with a recommendation of at least ten hours in the area per week.

Students also take appropriate placement inventories. The coordinator

prescribes assignments based upon students' performance levels. Students

receive time cards on which time sched ules are registered and program
assignments are written.

The Adult Learning Center is in constant contact with the students to

offer guidance and additional materials as needed and to evaluate progress.
Students are provided all materials necessary for a course of study with

the exception of pencil and paper. The materials are provided for use in

the area and are not generally circulated for at-home use by students.

I
I

I
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Z PUBLIC SERVICES I INDUSTRY SERVICES

0
The Public Services Division of the College provides educational and The Industry Services Division of the College works with new, expand-

training programs for law enforcement agencies, emergency care units, ing, and existing industries in providing customized training programs

fire service units, and governmental agencies. In addition, other academic, tailored to meet the needs of the industry and its employees. The training

U vo~ational and technical courses are offered. Public Services program of- programs are flexible in design to accomplish specific objectives and are

J fermgs and services include, but are not limited to, the following: jointly planned by company personnel and industrial training specialists

0
1. Fire Service training designed to train beginning fire fighters and up- 

from the College.
grade experienced fire fighters in all aspects of firefighting proce- 

Courses sponsored by Industry Services include

dures and equipment, and to offer training required for firefighter 1. New Industry Training courses designed to assist in the training of

C-' 
certification at levels I, II, and ill. I employees for new industries being established in North Carolina.

Z
2. Law Enforcement training designed to meet the needs of state, county, f

The courses are offered at no cost to the participating industry.
city and other law enforcement agencies through a combination of 2. Expanding Industry Training courses designed to promote the ex-

J
required training for certification and in-service training to maintain pansion of existing industries by assisting in the training of new em-

and upgrade skills. ployees at no cost to the participating industry.
Z 3. Emergency Medical Service training designed to train people to be- I

3. Existing Industry Training courses designated to train personnel to

come state certified as Emergency Medical Technicians, First Respond- 
I increase efficiency of the organization and to update employee skills.

E-c
Z

ers and Ambulance Attendants. Costs may vary according to length and content of courses, but are

4. CPR and first aid courses to train persons to become certified to pro- usually minimal.

0 vide immediate aid to victims of accidents and sudden illness. Many 4. In-Plant Training courses designed to teach fundamental skills of a

U
classes are offered at industries. particular job. Training is conducted at the site in which the organi-

zation normally operates - usually at the employee's assigned work

CEUs station. A minimal registration fee will be charged.

Continuing Education Units (CEUs) are awarded for all Public Service 5. Focused Industrial Training courses designed for specific groups of

courses approved by the Division. workers who need additional skills and technical knowledge and also

for workers who need to update their skills because of technological
Costs changes. These courses are intended to provide for training that can-

Registration fees and costs of texts and supplies vary according to length
not be provided through other existing occupational programs. A

and content of courses. However, fees are usually minimal. There are no
minimal registration fee may be charged.

registration fees for most of the law enforcement, fire service, and emer-

gency care courses provided through Public Services for agency person- 
CEUs

nel. Persons 65 years of age and older (in-state) may attend with no regis- Continuing Education Units (CEUs) are awarded for all industry ser-

tration fee. vices courses approved by the Division.

Schedules Schedules

Courses are offered on a quarterly basis and as needed. Based on area interests and needs, some courses are offered on a quar-

terly basis. Others are custom designed as needed.

I

i
i

I

i
I
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1
Z HUMAN RESOURCES DEVELOPMENT I SMALL BUSINESS CENTER

0
1-4

Human Resources Development ( HRD) is a comprehensive The Small Business Center of the College was created to provide the

prevocational training and employment program. It is designed to assist small businesses of the community with a focal point for training, educa-

unemployed and underemployed ad ults who are either entering the work tion, counseling and referral. The Small Business Center addresses the con-

U
force or seeking further training. tinuing need for updated information, refinement of management skills

and the improvement of profit advantage in risk-taking. Special attention

HRD TRAINING is given to the critical areas of capital formation and prevention of busi-

Q HRD training is generally structured in accordance with local demand. ness failures.

It may cover from one to four topics with class length ranging from one to The Small Business Center program offerings and services include the

L' 
eleven weeks. following:

1. Seminars and short courses designed to provide small business own-

Z Job Orientation and Motivation ers, managers and employees with updated information on various
1-4 Attitudes Marketing Strategies business topics.

Clarification of Values Resume Writing 2. Counseling services to new and existing small businesses provided
Z Career Planning Job Interviewing I

by Small Business Center personnel and volunteers.

1-4 3. Referrals to appropriate agencies.
Life Skills 4. Maintaining a network of linkages with Chambers of Commerce,

Z Parenting Citizenship Small Business Administration, econoJllic development agencies, re-

O Career Planning Health and Safety lated educational and development agencies, business volunteers,

U Managing Personal Finances Community Resources Department of Economic Development, banks and other financial

institutions.

Basic Education 5. A resource and information center provided for use by new and ex-

Reading Improvement Math Improvement isting small businesses.

Writing Improvement Oral Communication Skills

Improvement CEUs

Continuing Education Units (CEUs) are awarded for all Small Business

College Preparation Center seminars and courses approved by the Center.

Test- taking Skills Admission and Financial Aid

How-to-Study Skills Orientation to College Life Costs

Program Selection Academic Support Systems Registration fees, costs of texts and supplies vary according to length
and content of courses. However, fees, if any, are usually minimal. Persons

HRD SUPPORT SERVICES 65 years of age and older (in-state) may attend with no registration fee.

The program also provides support services to assist participants in their

successful completion of the program. Schedules

Counseling Job Development and Placement I Seminars and courses are offered on a quarterly basis as needed. Coun-

Referrals for Transportation Further Training Placement seling services are available by appointment.
and Child Care Follow-up I

l
i
I

I
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w,_~......,..._,_____~__ 

I

Programs Of Study
ACCOUNTING

The purpose of the Accounting curriculum is to prepare the individual

Accounting ............. .... .... ...... ........ .................. ........ .......... .... 65 I
to enter the accounting profession through study of accounting principles,

Administrative Office
Technology................................. 

67 theories and practices with related study in law, finance, management and

Air Conditioning, Heating and Refrigeration............... 69 f
data processing operations.

The curriculum is designed to prepare the individual for entry-level
Automotive Mechanics ...................................................... 70

accounting positions, such as junior accountant, bookkeeper, accounting
Basic Law Enforcement

Training..................................... 
71 I clerk, cost clerk, payroll clerk and related data processing occupations.

Business Administration ................... ................................ 72 I With experience and additional education, the individual will be able

Business Computer Programming .................................. 74 I to advance to positions such as systems accountant, cost accountant, bud-

College Transfer .................................................................. 76 j get accountant and property accountant.

Associate of Arts i
COURSE AND HOUR REQUIREMENTS

Associate of Science I Shopl

Cosmetology ............................................... ...... ...... ............. 80
Title Class Lab Clin Credit

MAJOR COURSES:
Criminal Justice/Protective Service

Technology.......... 
82

Early Childhood Associate ................................................ 84 BUS 0117 Business Math I 5 0 0 5

Electrical Installation and Maintenance ......................... 86
ACC 0120 Accounting I 5 2 0 6

ACC 0121 Accounting II 5 2 0 6

Electronics Engineering
Technology.............................. 

87 ACC 0122 Accounting ill 5 2 0 6

General Office (Technical Specialty) .............................. 89 ACC 0222 Intermediate Accounting I 5 2 0 6

General Technology Curriculum Core ........................... 90
ACC 0223 Intermediate Accounting II 5 2 0 6

I ACC 0224 Advanced Accounting 3 2 0 4
General Vocational Curriculum Core ............................. 92 ACC 0225 Cost Accounting 3 2 0 4

Health Information Coder ................................................ 93
I

ACC 0229 Taxes I 3 2 0 4
I

Health Information
Technology...................................... 

94 I ACC 0226 Auditing 3 2 0 4

I
BUS 0123 Finance I 3 2 0 4

Industrial Electronics ......................................................... 95 BUS 0124 Finance II 2 Q 1

Industrial Maintenance ..................................................... 96

Industrial Management Technology .............................. 97
Totals 48 22 0 59

Medical Office Technology.............................................. 99
1

RELATED COURSES:

Microcomputer Systems Technology........................... 
101

Nursing Education ............................................................ 103
CAS 0102 Microcomputer Operations 3 0 0 3

or

Associate Degree Nursing CSC 0101 Intra. to Data Processing 3 0 0 3

Practical Nursing BUS 0101 Introduction to Business 5 0 0 5

PhI ebotomy ................................... ..................................... 106
OSC 0102 Keyboarding 2 0 3 3

OSC 0110 Office Machines I 3 0 0 3

Radiologic Technology .................................................... 107 BUS 0115 Business Law I 3 0 0 3

Recreation Associate ....... ................................................. 109 BUS 0116 Business Law II 3 0 0 3

Residential Carpentry ..... ................................................. 111
BUS 0118 Business Math II 5 0 0 5

ECO 0104 Economics II 5 0 0 5
Secretarial - Legal.............................................................. 112 CAS 0106 Spreadsheet Q Q
Teacher Assistant .............................................................. 114

Teacher Associate ............................................................. 116
Totals 32 0 3 33

Therapeutic Recreation ............. ....................................... 118 continued. . .

WeIding ............. ........ .............. .... .......... ............ ........ ......... 120

Developmental Studies ................................................... 121
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GENERAL EDUCATION COURSES: 
I

ADMINISTRATIVE OFFICE TECHNOLOGY
I

ENG 0101 Composition 3 0 0 3 I This curriculum prepares individuals to perform secretarial and admin-
ENG 0102 Oral Communications 3 0 0 3 I istrative support duties in a variety of offices including those offices with
ENG 0103 Report Writing 3 0 0 3

IENG 0206 Communication for Professionals 3 0 0 3 computerized, automated functions. Students in this curriculum study

ECO 0102 Economics I 5 0 0 5 keyboarding and wordjinformation processing to develop skills in the

Humanities Elective 3 0 0 3 I preparation of business correspondence, reports, statistical copy, manu-

Math/ Science Elective
I

scripts and business forms. Administrative support courses emphasize typi-i Q Q i I
I

caI office tasks such as scheduling appointments, composing correspon-

Totals 23 0 0 23 dence and performing reprographic duties. Training is also provided in

analyzing and coordinating office duties and systems. Skills and knowl-

ELECTIVES: FREE ELECTIVE 3 0 0 3 edge are taught in the areas of electronic document storage and retrieval
OR and computer software utilization. Graduates of the program may be em-

WORK EXPERIENCE: ployed in offices in private business establishments involved in retailing,
COE 0101 Cooperative Work Experience 0 0 10 1 I marketing, advertising, and manufacturing as well as offices in local, state,

COE 0102 Cooperative Work Experience 0 0 10 1 and federal government.COE 0103 Cooperative Work Experience Q Q 1Q 1

0 0 30 3
COURSE AND HOUR REQUIREMENTS

Shop!

TOTAL CREDITS: 118
Title Class Lab Clin Credit

MAJOR COURSES:

AWARD: AAS
OSC 0102 Keyboarding 2 0 3 3

OSC 0103 Document Formatting 2 0 3 3

OSC 0104 Document Production 2 0 3 3

OSC 0110 Office Machines I 3 0 0 3

OSC 0111 Office Machines II 3 0 0 3

OSC 0112 Records Management 3 0 0 3
I OSC 0134 Professional Development 3 0 0 3
i

OSC 0204A Advanced Typing - Administrative 2 0 3 3

OSC 0207 Word Processing I 3 0 0 3

OSC 0208 Word Processing II 3 0 0 3

OSC 0209 Desktop Publishing 3 0 0 3

OSC 0211 Machine Transcription I-Admin 3 2 0 4

OSC 0212A Machine Transcription II-Admin 3 2 0 4

OSC 0214 Office Procedures 5 0 0 5

BUS 0234 Office Management 3 0 0 3

CAS 0106 Spreadsheet 3 0 0 3

CAS 0108 Database 3 0 0 3

CAS 0111 Graphics i Q Q i

Totals 52 4 12 58

continued. . .
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RELATED COURSES: AIR CONDITIONING, HEATING, & REFRIGERATION

ACC 0120 Accounting I 5 2 0 6 I

ACC 0121 Accounting IT 5 2 0 6
The Air Conditioning, Heating and Refrigeration curriculum is designed

BUS 0101 Introduction to Business 5 0 0 5
to teach knowledge and skills necessary for servicing and installing resi-

BUS 0115 Business Law I 3 0 0 3
dential and light commercial climate control equipment. Instruction will

BUS 0116 Business Law IT 3 0 0 3
include heating and cooling theory, applied electricity and electronics, and

BUS 0117 Business Math I 5 0 0 5
the operating principles for a wide-range of heating and cooling equip-

CAS 0102 Microcomputer Operations 3 0 0 3 ment. The diploma program will emphasize start-up and service skills for

or

I

oil, gas and electric furnaces, air-cooled air conditioning and air-to-air heat

CSC 0101 Introduction to Data Processing 3 0 0 3 pumps.
ENe 0206 Communication for Advanced diploma level programs will provide for more in-depth study

Professionals U U and experience and will also include service and installation of water-cooled

I

air conditioners, water source heat pumps, variable speed heat pumps,

Totals 32 4 0 34 conventional hydronic systems and residential and light commercial sys-

GENERAL EDUCATION: 

tern design.

COURSE AND HOUR REQUIREMENTS

EC00102 Economics I 5 0 0 5 Shopl
ENe 0101 Composition 3 0 0 3 TItle Class Lab Clin Credit

ENe 0102 Oral Communications 3 0 0 3 MAJOR COURSES:

ENe 0103 Report Writing 3 0 0 3 i

Elective (Social Science) 3 0 0 3 I
AHR 1121 Principles of Refrigeration I 2 0 3 3

Elective (Humanities) 3 0 0 3
AHRl116 Oil Burner Installation & Ser. 3 0 6 5

Elective (Math/ Science) U U
AHR 1125 Principles of Refrigeration IT 3 0 6 5

I
AHR 1117 Heating Technology 4 0 3 5

Totals 23 0 0 23
AHR 1123 Principles of Air Conditioning 3 0 6 5

AHR 1124 Air Conditioning Service 2 0 9 5

ELECTIVES: FREE ELECTIVE 3 0 0 3
AHR 1128 Automatic Controls 3 0 6 5

OR
AHR 1126 All Year Comfort Systems 3 0 6 5

WORK EXPERIENCE: 
AHR 1129 Heat Pump Technology 3 0 3 4

AHR 1104 Residential Load Calculations U U 1

COE 0101 Cooperative Work Experience 0 0 10 1 Totals 26 0 51 43
COE 0102 Cooperative Work Experience 0 0 10 1

COE 0103 Cooperative Work Experience U U lU 1 I RELATED COURSES:
0 0 30 3 I

I MAT 1101 Trades Mathematics I 4 0 0 4

TOTAL CREDITS: 118 PHY 1101 Applied Science I 3 2 0 4

AWARD: 

MAT 1102 Trades Mathematics IT 4 0 0 4

AAS AHR 1102 Applied Electricity 2 0 3 3

WLD 1129 Basic Welding 2 U

Totals 15 2 6 18

GENERAL EDUCATION COURSES:

ENe 1101 Communications 3 0 0 3

PSY 1101 Human Relations U U

Totals 6 0 0 6

TOTAL CREDITS: 67

AWARD: Diploma
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AUTOMOTIVE MECHANICS I BASIC LAW ENFORCEMENT TRAINING

l
The Automotive Mechanics curriculum provides a training program for

i
The Basic Law Enforcement Training curriculum certificate program

dev~loping t?e basic knowledge and skills needed to inspect, diagnose, prepares individuals to take the Basic Training- Law Enforcement Officers

palr and adjust automotive vehicles. Manual skills are developed in prac- 
certification examination mandated by the North Carolina Criminal Justice

h.cal S? Op wor~ and the technical understanding of the operating prin- 
i Education and Training Standards Commission and/ or it prepares

clples 1O~ olve~ 10 the modern automobile are taught through class assign- 1
individuals to take the Justice Officers Basic Training certification

ments, dlscussiOns and shop practices. examination mandated by the North Carolina Sheriffs' Education and

Automobile mechanics maintain and repair mechanical, electrical and Training Standards Commission. Successful completion of this curriculum

body parts of passenger cars, trucks and buses. In some communities and certificate program requires that the student satisfy the minimum

ral areas they al~o may service tractors or marine engines and other gasa- requirements for certification by the Criminal Justice Commission and/ or

l1Oe- powered equlpment. Mechanics inspect and test to determine the the Sheriff's Commission. The student satisfactorilycompleting this program

causes of faulty operation. They repair or replace defective parts to restore should possessat least the minimum degree ofgeneral attributes, knowledge,
the vehicle or machine to proper operating condition and use shop manu- 

I
and skills to function as an inexperienced law enforcement officer.

als and other technical publications as references for technical data. Per- Job opportunities are available with state, county, and municipal
sons completing this curriculum may find employment with franchised governments in North Carolina. In addition, knowledge, skills, and abilities

automobile dealers, independent garages, or may start their own business. acquired in this course of study qualify one for job opportunities with

COURSE AND HOUR REQUIREMENTS
private enterprise in such areas as industrial, retail, and private security.

litle
Shopl COURSE AND HOUR REQUIREMENTS

Class Lab Clio Credit Shopl
MAJOR COURSES: 

I

Title Class Lab Clio Credit

AUT 1102 Basic Electrical & Fuel Systems 5 0 15 10
MAJOR COURSES:

AUT 1103 Internal Combustion Engines 3 0 12 7
AUT 1203 Automotive Emission Controls 3 0 3 4

qc 0102 Basic Law Enforcement

AUT 1123 Brakes, Chassis, & Susp. Systems 3 0 9 6 Training (BLET) 16 0 30 26

AUT 1221 Front Suspension, Alignment 3 0 9 6
Power Steering

TOTAL CREDITS: 26

AUT 1101 Automotive Air Conditioning 3 0 6 5
AUT 1124 Automotive Power Train Systems 3 0 15 8

AWARD: CERTIFICATE

AUT 1107 Computerized Engine Controls 2 Q 2

Totals 25 0 75 50

RELATED COURSES:

MAT 1101 Trades Mathematics I 4 0 0 4 IPHY1101 Applied Science I 3 2 0 4
SAF 0110 Fundamentals of First Aid 3 0 0 3
MAT 1102 Trades Mathematics n Q Q

Totals 14 2 0 15

GENERAL EDUCATION COURSES:

ENG 1101 Communications 3 0 0 3
psy 1101 Human Relations a Q Q a

Totals 6 0 0 6

TOTAL CREDITS: 71

AWARD: Diploma
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BUSINESS ADMINISTRATION Elective (6 credit hours) must be chosen from the following courses:

CAS 0106 Spreadsheet 3 0 0 3The Business Administration curriculum is designed to prepare an in- 
CAS 0108 Database 3 0 0 3

dividuaI for entry into management positions. 
CSC 0109 BASIC I 2 4 0 4

The curriculum develops competencies in the application of manage- CAS 0118 Software Applications 3 2 0 4
ment principles. Emphasis is placed on skill development in the areas of

MKT 0232 Sales Development 3 0 0 3

management functions, computer applications and analysis, critical think- 
BUS 0125 Financial Mathematics 3 0 0 3

ing and decision-making techniques, marketing, finance, legal aspects of BUS 0126 Investments 3 0 0 3

business, oral and written communications, and the utilization of human OSC 0207 Word Processing 3 0 0 3

2 0 4resources. ACC 0230 Taxes II 3

Through the development of management competencies, the graduate
GENERAL EDUCATION COURSES:will be able to function as a contributing member of a management team.

ENG 0101 Composition 3 0 0 3
COURSE AND HOUR REQUIREMENTS

ENG 0102 Oral Communications 3 0 0 3
Shop! 

ENG 0103 Report Writing 3 0 0 3
ntle Class Lab CIin Credit

ENG 0206 Communication for Professionals 3 0 0 3
MAJOR COURSES: 

Social Science Elective 3 0 0 3

Humanities Elective 3 0 0 3
BUS 0101 Introduction to Business 5 0 0 5

Math/ Science Elective J. Q Q J.
BUS 0117 Business Math I 5 0 0 5
BUS 0118 Business Math II 5 0 0 5

Totals 21 0 0 21
OSC 0102 Keyboarding 2 0 3 3
OSC 0110 Office Machines I 3 0 0 3

ELECTIVES: FREE ELECTIVE 3 0 0 3
OSC 0111 Office Machines II 3 0 0 3

ORBUS 0115 Business Law I 3 0 0 3
WORK EXPERIENCE:BUS 0116 Business Law II 3 0 0 3

MKT 0243 Advertising 3 0 0 3
COE 0101 Cooperative Work Experience 0 0 10 1

BUS 0233 Personnel Management 3 0 0 3
COE 0102 Cooperative Work Experience 0 0 10 1

MKT 0239 Marketing 3 0 0 3
COE 0103 Cooperative Work Experience Q Q lQ 1

BUS 0234 Office Management 3 0 0 3
0 0 30 3

INS 0247 Business Insurance 3 0 0 3
ACC 0229 Taxes I 3 2 0 4

TOTAL CREDITS: 118
BUS 0123 Finance I 3 2 0 4
Ace 0120 Accounting I 2. Q 2

AWARD: AAS

Totals 55 6 3 59

RELATED COURSES:

BUS 0124 Finance II 3 2 0 4
Ace 0121 Accounting II 5 2 0 6
ACC 0122 Accounting ill 5 2 0 6
CSC 0101 Intro. to Data Processing 3 0 0 3

or

CAS 0102 Microcomputer Operations 3 0 0 3
ECO 0102 Economics I 5 0 0 5
ECO 0104 Economics II 5 0 0 5
Electives 2 Q Q 2

32 6 0 35
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BUSINESS COMPUTER PROGRAMMING
RELATED COURSES:

T~e primary objective of the Business Computer Programming curricu- 

MAT 0111 Technical Mathematics I 5 0 0 5

BUS 0117 Business Mathematics I 5 0 0 5

lurn IS to prepare ~nd~vid.uals f?r gainful employment as computer pro- BUS 0118 Business Mathematics IT 5 0 0 5

grammers. The objective IS fulfilled through study and application in ar- BUS 0115 Business Law I 3 0 0 3

eas s~ ch as computer and s~ stems th.eories and concepts, data processing ACC 0225 Cost Accounting 3 2 0 4

techmques, bUSiness operatIOns, logiC, flow charting, programming pro- 
ENe 0206 Communications for Professionals 3 0 0 3

cedures and la~guages and types, uses and operation of equipment. 
Elective a Q Q a

ntry-Ievel Jobs as computer programmer and computer programmer Totals 27 2 0 28
trainee are available. With experience and additional education, the indi-
vidual may enter jobs such as data processing manager, computer pro- Related elective (3 credit hours) must be chosen from the following
grammer manager, systems analyst and systems manager. courses:

COURSE AND HOUR REQUIREMENTS OSC 0110 Office Machines I 1 2 0 2

Shopl OSC 0111 Office Machines IT 1 2 0 2

TItle Class Lab Clio Credit CAS 0102 Microcomputer Operations I 3 0 0 3

MAJOR COURSES: OSC 0207 Word Processing I 3 0 0 3

CAS 0106 Spreadsheet 3 0 0 3

CSC OlOl Introduction to Data Processing 3 0 0 3
CAS 0108 Database 3 0 0 3

CSC 0109 BASIC I 2 4 0 4
CAS 0118 Software Applications 3 2 0 4

CSC 0115 COBOL I 2 4 0 4
CSC 0116 COBOL IT 2 4 0 4

GENERAL EDUCATION COURSES:

CSC 0201 COBOL ill 2 4 0 4
CSC 0202 COBOL IV 2 4 0 4

ENe OlOl Composition 3 0 0 3

CSC 0205 RPG 2 4 0 4
ENe 0102 Oral Communications 3 0 0 3

CSC 0206 Advanced RPG 2 4 0 4
ENG OlO3 Report Writing 3 0 0 3

CSC 0216 Assembler Language 2 4 0 4
Electives (Social Science) 6 0 0 6

CSC 0220 Systems Analysis 3 2 0 4
Elective (Humanities) a Q Q a

CSC 0222 Operating Systems 3 2 0 4
OSC OlO2 Keyboarding 2 0 3 3

Totals 18 0 0 18

ACC 0120 Accounting I 5 2 0 6
ACC 0121 Accounting II 5 2 0 6

ELECTIVES: FREE ELECTIVE 3 0 0 3

Elective 1 8 Q 8
OR

WORK EXPERIENCE:

Totals 41 48 3 66
CaE 0101 Cooperative Work Experience 0 0 10 1

COE OlO2 Cooperative Work Experience 0 0 lO 1

Major elective (8 credit hours) must be chosen from the following courses: 
COE 0103 Cooperative Work Experience Q Q 1Q 1

CSC 0110 BASIC II 2 4 0 4
0 0 30 3

CSC 0210 PASCAL 2 4 0 4
TOTAL CREDITS: 115

CSC 0212 C Language 2 4 0 4
CSC 0214 FORTRAN 2 4 0 4

AWARD: AAS
CSC 0229 BCP Project 1 8 0 5
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COLLEGE TRANSFER PROGRAM ASSOCIATE IN ARTS AND ASSOCIATE IN SCIENCE

DEGREE REQUIREMENTS
The College Transfer Program provides students with the first two years

Minimum Credit Hours Required for Degree: 96of a four-year baccalaureate degree program. It is designed primarily for
AA AS.students interested in earning a B.A or B.S. degree. Students who complete

Degree Degreethe Program will be awarded Associate in Arts (AA) or Associate in
Science ( A.5.) degrees and may then transfer to four-year colleges and

Area I Comrnunications .......... .......... ........................ ...... ......... 10 10
universities, usually entering as juniors. Students who earn an AA or an

AS. degree and discontinue their studies find that the degree improves Lee Lab Credit
their marketability in the world ofwork. The Program also serves the needs ENG 0151 College Composition I 5 0 5
of students interested in taking a few courses for transfer to a senior ENG 0152 College Composition II 5 0 5
institution, for personal interest, and to improve skills needed in their

Area II Humanities ..................................................................... 15 6occupations.
Students are admitted to the College Transfer Program after application ENG 0153 Interpreting Literature 5 0 5

by achieving placement test scores sufficiently high to place in English 0151 ENG 0281 Major American Authors 5 0 5

College Composition I) and Mathematics 0151 ( College Algebra). ENG 0251 English Literature I 5 0 5

ENG 0252 English Literature II 5 0 5Applicants with a combined score of at least 800 on the Scholastic Aptitude
ENG 0261 American Literature I 5 0 5Test, with neither Verbal nor mathematics score of below 400, are exempt ENG 0262 American Literature II 5 0 5

from the foregoing test requirements. Students who do not score sufficiently
FRE 0151 Beginning French I 5 0 5high on the placement test to gain admission to the program will be placed
FRE 0152 Beginning French II 5 0 5in a developmental studies program which is designed to remedy academic
FRE 0251 Intermediate French I 5 0 5

deficiencies. 
FRE 0252 Intermediate French II 5 0 5

During the first two years of college, students take a general selection of
SPA 0151 Beginning Spanish I 5 0 5courses to gain a wide exposure to the different fields of knowledge. At
SPA 0152 Beginning Spanish II 5 0 5Vance-Granville, students pursuing an AA or an AS. degree take a
SPA 0251 Intermediate Spanish I 5 0 5

specific number of credit hours in each of the following areas: 
SPA 0252 Intermediate Spanish II 5 0 5

communications; humanities; social science; mathematics; science; physical
ART 0151 Art History 5 5 5education and health. The chart on the following pages entitled" Associate
ART 0152 Art Appreciation 5 0 5

in Arts and Associate in Science Degree Requirements" shows the number
MUS 0151 Music Appreciation 5 0 5

of hours students must take in each area, the number of elective hours
DRA 0151 Drama Appreciation 5 0 5

required, and the courses that have been approved to satisfy area and REL 0151 Survey of Old Testament 5 0 5
elective requirements. Students must take at least 96 credit hours to REL 0152 Survey of New Testament 5 0 5

grad uate. REL 0251 World Religions 5 0 5

PHI 0251 Introduction to Philosophy 5 0 5Students intending to transfer must work closely with their faculty
advisors in planning their programs. Each senior institution has slightly Area III Social Science ............................................................... 15 10
different general education requirements; students must, therefore, plan Credit Hours Required from two departments)their programs to meet both Vance-Granville' s requirements ( if they are

ANT 0252 Cultural Anthropology 5 0 5
pursuing AA or AS. degrees) and the requirements of the institution to

Economics I 5 0 5which they wish to transfer. Courses listed in the chart under the area ECO 0102

headings constitute the heart of the College Transfer Program; these ECO 0104 Economics II 5 0 5

courses are designed to transfer and are accepted by virtually every senior HIS 0151 Western Civilization I 5 0 5
institution. Courses listed under the heading "Other Electives" are accepted HIS 0152 Western Civilization 11 5 0 5

by many but not all senior institutions. It is especially important for HIS 0251 American History I 5 0 5

students to consult their advisors if they wish to take one of these courses HIS 0252 American History II 5 0 5

or other courses offered by the College outside the Transfer Program if they POL 0151 American National Government 5 0 5
intend to transfer to a senior institution. The Chairman of the College psy 0151 Introduction to Psychology 5 0 5
Transfer Program and the College Transfer Counselor are available to

sac 0151 Introduction to Sociology 5 0 5answer questions about admission to the program, the transfer process, 
sac 0251 Contemporary Social Problems 5 0 5and program requirements.
continued. . . 
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Area VII Electives ................................................................................. 31 24Area IV Mathematics ................................................................... 10 20

MAT 0151 College Algebra 5 0 5
Any of the courses listed in Areas I, II, III, IV, V, and VI and not used to meet

MAT 0152 Finite Mathematics 5 0 5
a requirement may be taken as electives. The following may also be taken:)

MAT 0153 Calculus 5 0 5
MAT 0251 Statistics 5 0 5

ART 0251 Studio Art 2 6 5
Recommended forAA and AS. leading toward major in Life Sciences - Health

ENG 0271 Speech 5 0 5
Fields) 

ENG 0282 Major European Authors 5 0 5
MAT 0161 Pre-Calculus I 5 0 5 psy 0252 Child Psychology 5 0 5
MAT 0162 Pre-Calculus II 5 0 5

Students must take courses that are starred. Most senior institutions requireMAT 0261 Calculus with 5 0 5

Analytic Geometry I
Speech.MAT 0262 Calculus with 5 0 5

Analytic Geometry II
Other Electives

MAT 0263 Calculus with 5 0 5

Analytic Geometry III
Students may also take the electives listed below. These ~ourses are acceptedMAT 0264 Calculus with 5 0 5
by many (but not all) senior institutions for transfer credit.

Analytic Geometry IV
Recommended for AS. leading toward major in mathematics, physics, sci- 

BIOO160 Introduction to Ecology 3 0 3
ence, engineering) 

BI00251 Microbiology I 3 2 4

BIO 0252 Microbiology II 3 2 4Area V Science ............................................................................ 12 24

For AA 12 credit hours required in one complete sequence of laboratory sci- CAS 0102 Microcomputer Operations 3 0 3
ence; for A.S. 24 credit hours required in two complete sequences of laboratory CSC 0101 Introduction to Data 3 0 3
science) 

Processing
3 3 4 CSC 0216 Assembler Language 2 4 4BIO 0151 Biology I

CAS 0106 Spreadsheet 3 0 3BIO 0152 Biology II 3 3 4

CAS 0108 Database 3 0 3BIO 0153 Biology III 3 3 4

CSC 0210 PASCAL 2 4 4
CHM 0151 General Chemistry I 4 4 6

CSC 0115 COBAL I 2 4 4
CHM 0152 General Chemistry II 4 4 6

CSC 0222 Operating Systems 2 4 4

PHY 0151 Mechanics 3 3 4 CSC 0214 FORTRAN 2 4 4

PHY0152 Heat, Sound, Light 3 3 4 BUS 0115 Business Law I 3 0 3

PHY 0153 Electricity, Magnetism, and 3 3 4 BUS 0116 Business Law II 3 0 3

Modern Physics ACC 0120 Accounting I 5 2 6

PHY 0251 Mechanics 4 3 5 ACC 0121 Accounting II 5 2 6

PHY 0252 Heat, Sound, and Light 4 3 5
3 0 3PHY 0253 Electricity, Magnetism, and 3 3 4 ENG 0171 Creative Writing

Modern Physics ENG 0172 Advanced Creative Writing 3 0 3

Area VI Physical Education or Health ......................................3 3 GEO 0151 Introduction to Geography 5 0 5

SAF 0151 Personal and Community 3 0 3
HIS 0253 Afro-American History 5 0 5Health

SAF 0152 First Aid and Safety 3 0 3
MAT 0151L Computer Applications 0 2 1

PED 0151 Foundations of Physical 1 2 2 Laboratory
Activity

OR! 0151 Student Success 2 0 2PED 0152 Tennis 0 2 1
PED 0153 Volleyball 0 2 1

psy 0251 Abnormal Psychology 3 0 3PED 0154 Folk and Square Dancing 0 2 1
PED 0155 Bowling 0 2 1

sac 0252 Sociology of the Family 5 0 5PED 0156 Aerobics 0 2 1
PED 0157 Beginning Swimming 0 2 1
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COSMETOLOGY COURSE AND HOUR REQUIREMENTS (ADVANCED DIPLOMA)

cas 1001 Scientific Study I 5 0 0 5
The field of Cosmetology is based on scientific principles. The Cosme- 

cas 1011 Mannequin Practice 0 0 24 8

tology curriculum provides instruction and practice in manicuring, sham- cas 1002 Scientific Study IT 5 0 0 5

pooing, permanent waving, facials, massages, scalp treatments, hair cut- cas 1022 Clincial Application I 0 0 24 8

ting and styling and wig service. cas 1003 Scientific Study ill 5 0 0 5

Upon completion of this program and successful passing of a compre-  cas 1033 Clinical Application IT 0 0 24 8

hensive examination administered by the North Carolina State Board of cas 1004 Scientific Study IV 5 0 0 5

Cosmetic Arts, a license is given. The cosmetologist is called upon to ad- cas 1044 Clinical Application ill 0 0 24 8

vise men and women on problems of makeup and care of the hair, skin cas 1005 Scientific Study V 5 0 0 5

and hands, including the nails. Employment opportunities are available cas 1055 Clinical Application IV Q Q a

in beauty salons, private clubs, department stores, women' s specialty shops, Totals 25 0 120 65
as well as setting up one' s own business.

COURSE AND HOUR REQUIREMENTS (DIPLOMA) 
RELATED COURSES:

Shopl SAF 0110 Fundamentals of First Aid 3 0 0 3
TItle Class Lab Clin Credit

BUS 0119 Small Business Enterprise a Q Q a
MAJOR COURSES:

Totals 6 0 0 6
cas 1001 Scientific Study I 5 0 0 5
cas 1011 Mannequin Practice 0 0 24 8

GENERAL EDUCATION COURSES:
cas 1002 Scientific Study IT 5 0 0 5
cas 1022 Clinical Application I 0 0 24 8

ENG 0102 Oral Communications 3 0 0 3
cas 1003 Scientific Study ill 5 0 0 5

psy 1101 Human Relations a Q Q a
cas 1033 Clinical Application IT 0 0 24 8
cas 1004 Scientific Study IV 5 0 0 5

Totals 6 0 0 6
cas 1044 Clinical Application ill Q Q a

TOTAL CREDITS: 77
TOTALS 20 0 96 52

AWARD: Diploma
RELATED COURSES:

SAF 0110 Fundamentals of First Aid 3 0 0 3
BUS 0119 Small Business Enterprise a Q Q a

TOTALS 6 0 0 6

GENERAL EDUCATION COURSES:

ENG 0102 Oral Communications 3 0 0 3

psy 1101 Human Relations a Q Q a

TOTALS 6 0 0 6

TOTAL CREDITS: 64

AWARD: Diploma
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CRIMINAL JUSTICFJPROTECTIVE SERVICES TECHNOLOGY COURSE AND HOUR REQUIREMENTS
Shopl

Title Class Lab Clin Credit
The Criminal Justice Technology curriculum is designed so that it may MAJOR COURSES:

be a multi-faceted program of study. It may consist of study options in
qc 0101 Introduction to CrimJustice 5 0 0 5

corrections, law enforcement and security services. 
qc 0125 Court Procedure & Evidence 3 0 0 3

The curriculum is designed with a core of courses to afford one the op- qc 0210 Criminal Investigation I 3 0 0 3

portunity to acquire basic knowledge, skills and attitudes in the generally qC0115 Criminal Law 5 0 0 5

accepted subject areas associated with a two-year study of correctional qc 0248 Constitutional Law 5 0 0 5
services, law enforcement services and security services. It includes sub- qc 0225 Seminar in Criminal Justice 3 0 0 3

jects such as interpersonal communications, law, psychology and sociol- qc 0202 Introduction to Corrections 3 0 0 3

qc 0246 Special Law Enforcement Cert. 3 2 0 4ogy. 
qc 0212 Drugs Identification and 3 0 0 3In addition to core subjects, the correctional services option provides an

opportunity to study other generally accepted subjects indigenous to a
Classification

qc 0209 Correction Law 3 0 0 3
two-year correctional services program such as confinement facility ad- 

qc 0103 Criminal Justice Research 3 0 0 3
ministration, correctional law, counseling, probation-parole services and

qc 0220 Criminal Justice Administration 5 0 0 5
rehabilitation options. Similarly, the law enforcement option provides an

qc 0230 Counseling 5 0 0 5

opportunity to study other generally accepted subjects included in a two- qc 0206 Criminal Justice & the Community 3 0 0 3

year law enforcement services program such as criminal behavior, crimi- CJC 0234 Community Based Corrections 5 0 0 5
nal investigation, patrol operation, traffic management, and other aspects qc 0211 Criminal Investigation II 3 0 0 3

of law enforcement administration and operations. The security services qC0117 Juvenile Delinquency 2 Q Q 2

option provides an opportunity to study other generally accepted subjects
Totals 65 2 0 66related to a two-year security services program such as accident preven-

tion and safety management, common carrier protection, fire prevention, 
RELATED COURSES:

private security, industrial security, retail security, security systems and

surveillance. SAF 0152 First Aid and Safety 3 0 0 3

Job opportunities are available with federal, state, county and munici- psy 0251 Abnormal Psychology 3 0 0 3

MAT 0101 College Mathematics 5 0 0 5pal governments. In addition, knowledge, skills and attitudes acquired in
qc 0116 Criminology 3 0 0 3this course of study qualify one for job opportunities with private enter- 
POL 01 02 National Government 3 0 0 3

prise in such areas as industrial, retail and private security. POL 0110 State & Local Government 3 0 0 3

sac: 0112 Modem Social Problems 3 0 0 3

qc 0217 Patrol Procedures 2 Q Q 2

Totals 28 0 0 28

GENERAL EDUCATION COURSES:

ENG 0101 Composition 3 0 0 3

ENG 0102 Oral Communications 3 0 0 3

ENG 0103 Report Writing 3 0 0 3

HUM 0101 The American Experience 3 0 0 3

psy 0105 General Psychology 3 0 0 3

sac: 0105 General Sociology 3 0 0 3

SPA 0150 Conversational Spanish 2 Q Q 2

Totals 23 0 0 23

ELECTIVES: FREE ELECTIVE 3 0 0 3

TOTAL CREDITS: 119 2 0 120

AWARD: AAS
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EARLY CHILDHOOD ASSOCIATE Major electives (6 credit hours) must be chosen from the following courses:

EDU 0109 Child Care Credential I 3 0 0 3
The Early Childhood Associate curriculum is designed to prepare indi- EDU0110 Child Care Credential IT 3 0 0 3

viduals to work with children in learning environments from infancy EDU 0101 Introduction to Education 3 0 0 3

through middle childhood. The program of study includes the subjects of EDU 0224 Care of the Preschool Child 3 0 0 3

child growth and development, physical and nutritional needs of children,
care and guidance of children and communication with children and their RELATED COURSES:

parents. Students learn to foster the cognitive/ language, physical/motor, 
EDU0114 The Family 3 0 0 3and social/ emotional development of children. The program of study com-

bines theories and principles with opportunities for supervised practice. 
NUT 0118 Nutrition 3 0 0 3

SAF 0152 First Aid & Safety 3 0 0 3
Graduates are prepared to plan and implement developmentally ap- MAT 0101 College Mathematics 5 0 0 5

propriate programs in early childhood settings. Employment opportuni- BUS 0119 Small Business Enterprise 3 0 0 3
ties are available in child development and child care programs, preschools, EDU 0208 Community Resources 1 2 0 2

public and private schools, recreational centers, kindergartens, some Head OSC 0102 Keyboarding 2 0 3 3

Start programs, and programs for children with special needs. SAF 0151 Personal and Community Health a Q Q a

COURSE AND HOUR REQUIREMENTS Totals 23 2 3 25

Shop/ 
GENERAL EDUCATION COURSES:ntle Class Lab Clin Credit

MAJOR COURSES:

PSY 0105 General Psychology 3 0 0 3

EDU 0149 Role of Education Associate 1 0 0 1 ENG 0101 Composition 3 0 0 3

EDU 0101 Introduction to Education 3 0 0 3 ENG 0102 Oral Communications 3 0 0 3

SAF 0112 Safety Education 3 0 0 3 ENG 0103 Report Writing 3 0 0 3

EDU 0102 Education Methods 3 2 0 4 sex: 0112 Modem Social Problems 3 0 0 3

EDU 0103 Parent Education 3 0 0 3 sex: 0105 General Sociology 3 0 0 3

EDU 0108 Behavior Management 3 0 0 3 Humanities Elective a Q Q a
EDU 0143 Exceptional Children 3 0 0 3

EDU 0244 Care of the Preschool Child 3 0 0 3 Totals 21 0 0 21

EDU 0217 Language and Literature 2 2 0 3

EDU 0107 Seminar on Reporting & Obs. 3 0 0 3 ELECTIVE: FREE ELECTIVE 3 0 0 3

EDU 0216 Problems of Childhood 3 0 0 3

EDU 0235 Administration & Supervision 3 0 0 3 WORK EXPERIENCE:
of Day Care

2EDU 0243 Physical Education for Preschool 2 2 0 3 EDU 0223 Internship & Seminar 0 0 20

EDU 0231 Creative Act. for Preschool 2 2 0 3

EDU 0206 Music for Young Children 1 2 0 2 TOTAL CREDITS: 112

EDU 0202 Science and Math for Preschool 3 0 0 3

EDU 0223 Internship and Seminar 1 0 0 1 AWARD: AAS

EDU0115 Human Growth and Development I 3 0 0 3

EDU0116 Human Growth and Development II 3 0 0 3

PSY 0252 Child Psychology 5 0 0 5

EDU 0134 Audiovisual Techniques 3 0 0 3

Electives 6 6 Q 6

Totals 56 10 0 61
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ELECTRICAL INSTALLATION AND MAINTENANCE ELECTRONICS ENGINEERING TECHNOLOGY

The Electrical Installation and Maintenance curriculum is designed to The Electronics curriculum provides a basic background in electronic

provide a training program in the basic knowledge, fundamentals and related theory, with practical applications of electronics for business and

practices involved in the electrical trades. A large segment of the program industry. Courses are designed to develop competent electronics techni-

is laboratory and shop instruction designed to give the student practical cians who may work as assistants to engineers or as liaisons between engi-
knowledge and application experience in the fundamentals taught in class. neers and skilled craftspersons.

The graduate of this curriculum is qualified to enter an electrical trade The electronics technician will start in one or more of the following ar-

as an on- the-job trainee or apprentice, assisting in the layout, installation, eas: research, design, development, production, maintenance or sales. The

check out and maintenance of systems in residential, commercial or in- graduate may begin as an electronics technician, an engineering aide, labo-

dustrial settings. ratory technician, supervisor or equipment specialist.

COURSE AND HOUR REQUIREMENTS COURSE AND HOUR REQUIREMENTS
Shopl Shopl

TItle Class Lab Clin Credit TItle Class Lab Clin Credit

MAJOR COURSES: MAJOR COURSES:

ELC 1112 Direct and Al tema ting Current
ELN 0111 Introduction to Electronics 2 4 0 4

5 0 12 9
Engineering Technology

ELC 1113 Alternating & Direct Current 5 0 12 9 ELN 0112 Electrical Fundamentals I (DC) 2 4 0 4
Machine Controls DFT 0113 Electronics Drafting 2 4 0 4

BPR 1110 Blueprint Rdg: Elec. Trades I 0 4 0 2 ELN 0113 Electrical Fundamentals II (AC) 2 4 0 4
ELC 1115 National Electrical Code 4 0 0 4 ELN 0121 Electronics I 2 4 0 4

Applications ELN 0122 Electronics II 2 4 0 4
ELC 1124 Residential Wiring 6 0 9 9 ELN 0146 Semiconductor Control Devices 1 6 0 4
ELC 1118 Industrial Electronics I 3 0 6 5 and Circuits
BPR 1111 Blueprint Rdg: Elec. Trades II 0 4 0 2 ELN 0123 Electronics ill 3 4 0 5

ELC 1119 Industrial Electronics II 3 0 6 5 ELN 0148 Pulse, Digital & Logic Circuits 3 4 0 5

ELC 1125 Commercial & Industrial Wiring 2 Q 12 2 ELN 0242 Communications Systems 3 4 0 5

ELN 0219 Digital Fundamentals 3 4 0 5

Totals 31 8 57 54 ELN 0220 Intro. to Microprocessors 1 6 0 4

ELN 0223 Motor and Robot Control 3 4 0 5

RELATED COURSES: ELN 0234 Electronic Assembly and 1 4 0 3

Fabrication

PRY 1101 Applied Science I 3 2 0 4 ELN 0221 Intro. to Microprocessors II 1 6 0 4

PRY 1102 Applied Science II 3 2 0 4 ELN 0247 Computer Systems Q 2
SAF 0110 Fundamentals of First Aid 3 0 0 3

MAT 1101 Trades Mathematics I Q Q Totals 34 70 0 69

Totals 13 4 0 15 RELATED COURSES:

GENERAL EDUCATION COURSES: 
MAT 0111 Technical Mathematics I 5 0 0 5

MAT 0112 Technical Mathematics II 5 0 0 5

MAT 0113 Technical Mathematics ill 5 0 0 5
ENG 1101 Communications 3 0 0 3 CSC 0210 PASCAL 2 4 0 4
psy 1101 Human Relations Q Q CSC 0216 Assembler Language 2 4 0 4

PRY 0151 Mechanics 3 0 3 4
Totals 6 0 0 6 PRY 0152 Heat, Sound, and Light 3 0 3 4

PRY 0153 Electricity, Magnetism, and Q
TOTAL CREDITS: 75 Modem Physics

AWARD: Diploma Totals 28 8 9 35

continued. . .
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GENERAL EDUCATION: GENERAL OFFICE (TECHNICAL SPECIALTY)

ENG 0101 Composition 3 0 0 3 The General Office (Technical Specialty) curriculum is designed for the
or

I

ENG 0151 College Composition I 5 0 0 5 I individual entering, upgrading or retraining in the office occupation relat-

ENG 0102 Oral Communications 3 0 0 3 I ing to general and clerical duties. Special emphasis is on typing and basic

ENG 0103 Report Writing 3 0 0 3 office duties and responsibilities.
PSY 0105 General Psychology 3 0 0 3 Through study in areas such as typewriting, oral and written commu-

sex:: 0105 General Sociology 3 0 0 3 nication, basic accounting, business machines and word processing, the

Humanities Elective a Q Q a individual will be able to function effectively as an office clerk, machine

operator, typist or receptionist.
Totals 18 0 0 18

COURSE AND HOUR REQUIREMENTS
ELECTIVES: FREE ELECTIVE 3 0 0 3 Shopl

OR TItle Class Lab Clin Credit

WORK EXPERIENCE: MAJOR COURSES:

COE 0101 Cooperative Work Experience 0 0 10 1
OSC 0102 Keyboarding 2 3

COE 0102 Cooperative Work Experience 0 0 10 1
0 3

COE 0103 Cooperative Work Experience 0 0 10 1
OSC 0103 Document Formatting 2 0 3 3

0 0 30 3
OSC 0110 Office Machines I 3 0 0 3

OSC 0111 Office Machines II 3 0 0 3

TOTAL CREDITS: 125
OSC 0112 Records Management 3 0 0 3

OSC 0134 Professional Development 3 0 0 3

AWARD: AAS
OSC 0207 Word Processing I 3 0 0 3

OSC 0208 Word Processing II 3 0 0 3

OSC0211 Machine Transcription I 3 2 0 4

OSC 0212A Machine Transcription II-Admin 3 2 0 4

BUS 0234 Office Management 3 0 0 3

CAS 0106 Spreadsheet 3 0 0 3

CAS 0108 Database a Q Q a

Totals 37 4 6 41

RELATED COURSES:

ACC 0120 Accounting I 5 2 0 6

BUS 0101 Introduction to Business 5 0 0 5

BUS 0115 Business Law I 3 0 0 3

BUS 0117 Business Math I 5 0 0 5

CSC 0101 Intra to Data Processing/ or a Q Q a
CAS 0102 Microcomputer Operations

Totals 21 2 0 22

GENERAL EDUCATION:

ENG 0101 Composition 3 0 0 3

ENG 0102 Oral Communications 3 0 0 3

ENG 0103 Report Writing a Q Q a

Totals 9 0 0 9

TOTAL CREDITS: 72

AWARD: Diploma

88 89



GENERAL TECHNOLOGY CURRICULUM CORE GENERAL EDUCATION:

PSY 0151 Introduction to Psychology 5 0 0 5
General Technology Curriculum Core is designed as a career mobility or

program for technical students to acquire the general education and re- psy 0105 General Psychology 3 0 0 3
lated courses in subject areas such as humanities; communications; social ENG 0151 College Composition I 5 0 0 5
sciences; general computer studies; general graphics (drafting); and theo- or

retical and applied sciences such as biology, chemistry, physics, and math- ENG 0101 Composition 3 0 0 3

ematics that are foundation courses to specific curriculums in the techni- sex: 0151 Introduction to Sociology 5 0 0 5

cal field. After completion of this certificate curriculum, the student has or

job skills for occupations requiring communications skills and/ or science sex: 0105 General Sociology 3 0 0 3

and mathematics. The student may take this program as the first level in a
ENG 0152 College Composition II 5 0 0 5

or

specific technical curriculum as an intended objective component of that
ENG 0103 Report Writing 3 0 0 3

technical curriculum. Students may also take this program for transfer to a
ENG 0102 Oral Communications

technical curriculum at another community college system institution ei- if taking technical English series) 3 0 0 3
ther prior to or concurrently with enrollment at the institution at which

they intend to pursue or are pursuing a technical curriculum degree. Elective (Humanities) a Q Q a
Note: This program is not approved for Veteran' s Administration edu-

cational benefits. Totals 18 0 0 18

COURSE AND HOUR REQUIREMENTS ELECTIVES: Free Elective 6 0 0 6

Shopl
litle Class Lab Clin Credit TOTAL CREDITS: 45 or 46

MAJOR COURSES:

AWARD: Certificate
TECHNICAUVOCATIONAL (MAJOR) 0 0 0 0

RELATED COURSES:

BIO 0109 Basic Anatomy & Physiology I 2 2 0 3

BIO 0110 Basic Anatomy & Physiology II 2 2 0 3
BIO 0111 Basic Anatomy & Physiology III 2 2 0 3

BIO 0115 Medical Terminology 3 0 0 3

CAS 0102 Microcomputer Operations 3 0 0 3

MAT 0108 Radiologic Mathematics 3 0 0 3
SAP 0152 First Aid and Safety a Q Q a

Totals 18 6 0 21

OR

BIO 0106 Anatomy & Physiology I 3 2 0 4
BI00107 Anatomy & Physiology II 3 2 0 4

BIO 0203 Advanced Physiology 3 0 0 3

BIO 0204 Microbiology 4 2 0 5
NUT 0101 Nutrition and Diet Therapy 3 0 0 3

PSY 0117 Growth & Development-Life Span a Q Q a

Totals 19 6 0 22
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GENERAL VOCATIONAL CURRICULUM CORE
HEALTH INFORMATION CODER

General Vocational Curriculum Core is designed as a career mobility
The offering of this program is contingent upon approval by the N. C. State Board

ofCommunity Colleges.)
program for vocational students to acquire t~~ general ed~ cat~on and ~-

lated courses in subject areas such as humanities; communicatIons; socIal The Health Information Coder curriculum prepares the individual with
sciences; general computer studies; general graphics (drafting); and theo- the knowledge and skills to process, maintain, compile and report health
retical and applied sciences such as biology, chemistry, physics, and math- 

information.
ematics that are foundation courses to specific curriculums in the voca- 

A Health Information Coder analyzes medical records and assigns codes
tional field. After completion of this certificate curriculum, the student has

to index diagnoses and procedures to support clinical care; to assist medi-

job skills for occupations requiring comm~nicati?ns skills ~ d / or scie~ ce
cal research in hospitals, physicians' offices, and other healthcare facili-

and mathematics. The student may take thIS curnculum prIor to enrollIng ties; and to provide information for reimbursement purposes.
in a specific vocational curriculum as an intended obj~ctive component of

Graduates may find employment in hospitals, rehabilitation facilities,
that vocational curriculum. Students may also take thIS program for trans- 

long-term care facilities, health insurance organizations, out-patient clin-
fer to a vocational curriculum at another community college system insti- 

ics, mental health facilities and home health organizations.
tution either prior to or concurrently with enrollment at the institution at

A graduate of the certificate program may write the national examina-
which they intend to pursue or are pursuing a vocational curriculum di- 

tion for certification as a Certified Coding Specialist (CCS).

ploma. , .. . Courses in the following areas would be helpful to students: computer
Note: This program is not approved for Veteran s AdmInIstratIon edu- 

science, biology and health occupations.
cational benefits.

COURSE AND HOUR REQUIREMENTS
Shop/

TItle Class Lab Clio Credit

MAJOR COURSES:

TECHNICAUVOCATlONAL (MAJOR) 0 0 0 0

RELATED COURSES:

MAT 1101 Trades Mathematics I 4 0 0 4

MAT 1102 Trades Mathematics IT 4 0 0 4

PHY 1101 Applied Science I 3 2 0 4

PHY 1102 Applied Science IT 3 2 0 4

SAF 0110 Fundamentals of First Aid a Q Q a

Totals 17 4 0 19

GENERAL EDUCATION:

ENG 1101 Communications 3 0 0 3

psy 1101 Human Relations a Q Q a

Totals 6 0 0 6

ELECTIVES: Free Elective 0 0 0 0

WORK EXPERIENCE: 0

TOTAL CREDITS: 25

AWARD: Certificate

9392



HEALTH INFORMATION TECHNOLOGY INDUSTRIAL ELECTRONICS

The offering of this program is contingent upon approval by the N.c. State Board This program is designed to prepare individuals to repair and maintain

ofCommunity Colleges.) electronic machines, controls and components which are used by various

industrial operations. Individuals in the program learn to read blueprints,
The Health Information Technology curriculum prepares the individual to determine repair procedures, to dismantle and assemble electronic com-

with the knowledge and skills to process, maintain, compile and report ponents and to make necessary sensitive adjustments to meet specifica-
health information. tions. A large portion of the laboratory time is spent verifying electronic

Technical knowledge and skills for the Health Information Technician principles and developing service techniques.
include those necessary to assemble, analyze, abstract and maintain medi- The graduate of this curriculum is prepared to maintain and service

cal records; supervise health information/ medical records department industrial electronic devices found in most manufacturing and service

functions, classify/ code and index diagnoses and procedures for reim- operations.
bursement, statistical and administrative purposes; provide information

for cost control, assurance of quality health care, marketing and planning COURSE AND HOUR REQUIREMENTS

for health services and risk management; prepare reports for health- re- Shopl
lated organizations such as federal, state and regulatory agencies and those

Title Class Lab Clin Credit

responsible for health care reimbursement; complete research studies such
MAJOR COURSES:

as those done to review the quality of health care; and maintain the confi- ELN 1101 Direct Current Fundamentals 4 6 0 7

dentiality and security of patient information. ELN 1102 Alternating Current Fundamentals, 4 6 0 7
Graduates may find employment in hospitals, rehabilitation facilities, ELN 1103 Rotating Electrical Machines 3 0 6 5

long term care facilities, health insurance organizations, out-patient clin- ELN 1010 Solid State Circuits and 4 6 0 7

ics, mental health facilities and home health organizations. Applications
A graduate of an accredited associate degree program is eligible to ap- 

ELN 1011 Digital Electronics 4 6 0 7

ply to write the national qualifying examination for certification as an Ac- ELN 1012 Microprocessor Fundamentals 3 0 6 5

credited Record Technician (ART). ELN 1013 Process Control 3 0 6 5

Courses in the following areas would be helpful to students: computer
ELN 1014 Electronics Troubleshooting 3 0 3 4

science, biology and health occupations. 
BPR 1025 Industrial Blueprint Reading 2 Q Q 2

Totals 30 24 21 49

RELATED COURSES:

MAT 0111 Technical Mathematics I 5 0 0 5

MAT 0112 Technical Mathematics II 5 0 0 5

AS 0102 Microcomputer Operations I Q Q

Totals 13 0 0 13

GENERAL EDUCATION:

PHY 1101 Applied Science I 3 2 0 4
PHY 1102 Applied Science II 3 2 0 4

ENG 0101 Composition Q Q

Totals 9 4 0 11

TOTAL CREDITS 73

AWARD Diploma

94 95



INDUSTRIAL MAINTENANCE INDUSTRIAL MANAGEMENT TECHNOLOGY

The curriculum in Industrial Maintenance prepares students to repair The Industrial Management curriculum is designed to provide an indi-

and maintain machinery, electrical wiring and fixtures and hydraulic and vidual with the ability to function effectively in supervisory and middle-

pneumatic devices found in industrial establishments. management positions in industry. This program emphasizes study and

Industrial maintenance persons may be required to install, maintain and application in areas such as business and industrial management, produc-
service mechanical equipment; follow blueprints and sketches: and use tion methods and schedules, inventory control, work analysis, motivation

hand tools, metalworking machines, measuring instruments and testing techniques, and human relations.

instruments. They operate metalworking machines such as the lathe, mill- This curriculum is designed to prepare the individual to enter supervi-
ing machine and drill press to make repairs. They use the micrometer and sory or middle-management positions, to provide an educational program

calipers to verify dimensions. They assemble wires, insulation, and elec- for upgrading or retraining, and to provide an opportunity for the indi-

trical components using hand tools and soldering equipment. They test vidual wanting to fulfill professional or general interest needs.

electrical circuits and components to locate shorts, faulty connections and

defective parts. They inspect, test and repair hydraulic equipment. COURSE AND HOUR REQUIREMENTS
Shopl

COURSE AND HOUR REQUIREMENTS
TItle Class Lab Clin Credit

Shopl MAJOR COURSES:

TItle Class Lab Clin Credit

MAJOR COURSES: ISC 0112 Fundamentals of Management I 5 0 0 5

MEC 11 01 3 0 12 7
ISC 0113 Fundamentals of Management II 5 0 0 5

Machine Shop ISC 0130 Industrial Safety 3 0 0 3
ELC 1112 Direct & Alternating Current 5 0 12 9

ISC 0212 Labor Relations 3 0 0 3
ELC 1113 AC & DC Machine Controls 5 0 12 9

ISC 0214 Work Measurement & Job Analysis 5 2 0 6
ELC 1118 Industrial Electronics I 3 0 6 5

ELC 1119 Industrial Electronics II 3 0 6 5
ISC 0222 Labor Law 3 0 0 3

MNT 1133 Electrical & Mechanical 3 0 3 4
ISC 0226 Industrial Planning and Control 3 2 0 4

Maintenance
ISC 0228 Industrial Supervision 3 0 0 3

HYD 1140 Hydraulics 3 0 0 3
ISC 0232 Quality Control 3 2 0 4

ISC 0235 Analytical Models for Decision 3 2 0 4
AHR 1123 Principals of Air Conditioning 3 0 6 5

Making
WLD 1101 Basic Gas Welding 0 0 3 1

BUS 0123 Finance I 3 2 0 4
WLD 1102 Arc Welding Q Q 1

BUS 0233 Personnel Management 3 0 0 3

Totals 28 0 63 49 MAT 0111 Technical Mathematics I 5 0 0 5

CAS 0102 Microcomputer Operations 3 0 0 3

RELATED COURSES: 
or

CSC 0101 Introduction to Data Processing 3 0 0 3

ISC 0130 Industrial Safety 3 0 0 3 MKT 0239 Marketing Q Q
ISC 0228 Industrial Supervision 3 0 0 3

BPR 1004 Blueprint Reading 1 0 3 2 Totals 53 10 0 58

MAT 1101 Trades Mathematics I 4 0 0 4

MAT 1102 Trades Mathematics II 1 Q Q 1 RELATED COURSES:

Totals 15 0 3 16
OSC 0102 Keyboarding 2 0 3 3

GENERAL EDUCATION COURSES: 
ACC 0120 Accounting I 5 2 0 6

BUS 0101 Introduction to Business 5 0 0 5

ENG 1101 Communications 3 0 0 3 MAT 0112 Technical Mathematics IT 5 0 0 5

psy 1101 Human Relations Q Q Elective Q Q

Totals 6 0 0 6 Totals 20 2 3 22

TOTAL CREDITS: 71 continued. . .

AWARD: Diploma

96 97



Related elective (3 credit hours) must be chosen from the following courses: MEDICAL OFFICE TECHNOLOGY

ECO 0104 Economics II 5 0 0 5
This curriculum prepares individuals to enter the medical secretarial

ACC 0121 Accounting II 5 2 0 6

ACC 0229 Taxes I 3 2 0 4 profession. The medical secretary performs secretarial duties utilizing the

CAS 0106 Spreadsheet 3 0 0 3 knowledge of medical terminology and medical office and/ or laboratory
CAS 0108 Database 3 0 0 3 procedures.
CSC 0109 BASIC language I 2 4 0 4 Skills are taught in processing medical documents using computerized
CAS 0118 Software Applications 3 2 0 4 functions and/ or manual functions. Compiling and recording medical

GENERAL EDUCATION COURSES: 
charts, reports, case histories, and correspondence using the typewriter or

automated office equipment, scheduling appointments, and preparing and

ENe 0101 Composition 3 0 0 3
sending bills to patients are duties performed in the medical office and

taught in this curriculum.
ENe 0102 Oral Communications 3 0 0 3

Graduates of the curriculum may find employment opportunities with
ENe 0103 Report Writing 3 0 0 3

EC00102 Economics I 5 0 0 5
medical supply and equipment manufacturers, medical laboratories, the

Elective (Social Science) 3 0 0 3 office of physicians, hospitals, and other medical care providers.
Elective (Humanities) a Q Q a

COURSE AND HOUR REQUIREMENTS

Totals 20 0 0 20 Shopl
Title Class Lab Clin Credit

ELECTIVES: FREE ELECTIVES 6 0 0 6
I MAJOR COURSES:

OR OSC 0102 Keyboarding 2 0 3 3

WORK EXPERIENCE: OSC 0103 Document Formatting 2 0 3 3

OSC 0104 Document Production 2 0 3 3

COE 0101 Cooperative Work Experience 0 0 10 1 OSC 0110 Office Machines I 3 0 0 3

COE 0102 Cooperative Work Experience 0 0 10 1
I

OSC 0111 Office Machines II 3 0 0 3

COE 0103 Cooperative Work Experience 0 0 10 1
I OSC 0112 Records Management 3 0 0 3

COE 0104 Cooperative Work Experience 0 0 10 1 OSC 0134 Professional Development 3 0 0 3

COE 0105 Cooperative Work Experience 0 0 10 1 I OSC 0204M Advanced Typing - Medical 2 0 3 3

COE 0106 Cooperative Work Experience 0 0 10 1 I OSC 0207 Word Processing I 3 0 0 3

0 0 60 6 OSC 0208 Word Processing II 3 0 0 3

OSC 0209 Desktop Publishing 3 0 0 3

TOTAL CREDITS: 106 OSC0211 Machine Transcription I 3 2 0 4

I
OSC 0212M Machine Transcription 11- 3 2 0 4

AWARD: AAS Medical

I OSC 0213M Machine Transcription ill - 3 2 0 4

Medical

I OSC 0214 Office Procedures 5 0 0 5

OSC 0215 Medical Forms and Insurance 3 0 0 3

I BUS 0234 Office Management 3 0 0 3

I
CAS 0106 Spreadsheet 3 0 0 3

CAS 0108 Database a Q Q a

I
I Totals 55 6 12 62

I continued. . .
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RELATED COURSES: MICROCOMPUTER SYSTEMS TECHNOLOGY

ACC 0120 Accounting I 5 2 0 6 The purpose of the Microcomputer Systems Technology curriculum is

BIOOl05 Basic Anatomy and Physiology 4 2 0 5

BIOO115 Medical Terminology 3 0 0 3
to prepare graduates for employment with business, industry, and gov-

BUS 0101 Introduction to Business 5 0 0 5
ernment organizations that use or are planning to use computers to pro-

BUS 0115 Business Law I 3 0 0 3
cess and manage information.

BUS 0117 Business Math I 5 0 0 5 Using microcomputers or other small computer systems, students will

CSC 0101 Intro to Data Processing/ or 3 0 0 3
learn to apply a variety of commonly used business applications and sys-

CAS 0102 Microcomputer Operations
terns software; set up microcomputer hardware and install software; de-

ENG 0206 Communication for Professionals U U velop user training programs and user documentation; evaluate and rec-

Totals

ommend hardware and software; assist users in resolving hardware and

31 4 0 33 software problems; and develop control and security procedures. Students

GENERAL EDUCATION: 

will also learn the fundamentals of microcomputer networking.

ECO 0102 Economics I 5 0 0
COURSE AND HOUR REQUIREMENTS

5 Shopl
ENG 0101 Composition 3 0 0 3 Title Class Lab Clin Credit

ENG 0102 Oral Communications 3 0 0 3 MAJOR COURSES:

ENG 0103 Report Writing 3 0 0 3

Elective (Social Science) 3 0 0 3
CSC 0101 Introduction to Data Processing 3 0 0 3

Elective (Humanities) U U
CSC 0109 BASIC I 2 4 0 4

CAS 0102 Microcomputer Operations I 3 0 0 3

Totals 20 0 0 20
CAS 0103 Microcomputer Operations II 3 0 0 3

CAS 0104 Microcomputer Operations ill 3 0 0 3

ELECTIVE: FREE ELECTIVE 3 0 0 3
CAS 0106 Spreadsheet 3 0 0 3

OR
CAS 0107 Advanced Spreadsheet 3 0 0 3

WORK EXPERIENCE: 
CAS 0108 Database 3 0 0 3

CAS 0111 Graphics 3 0 0 3

COE 0101 Cooperative Work Experience 0 0 10 1
CAS 0201 Advanced Database 3 0 0 3

COE 0102 Cooperative Work Experience 0 0 10 1
CAS 0205 Data Communications 3 2 0 4

COE 0103 Cooperative Work Experience 0 0 10 1
CAS 0207 Networking 3 2 0 4

0 0 30 3
CAS 0229 MST Project 2 4 0 4

CSC 0220 Systems Analysis 3 2 0 4

TOTAL CREDITS: 118
OSC 0102 Keyboarding 2 0 3 3

OSC 0207 Word Processing I 3 0 0 3

AWARD: AAS
OSC 0208 Word Processing II 3 0 0 3

OSC 0209 Desktop Publishing 3 0 0 3

i BUS 0117 Business Math I 5 0 0 5

BUS 0118 Business Math II U U

TOTAL 61 14 3 69

I

I RELATED COURSES:

ACC 0120 Accounting I
I

5 2 0 6

ACC 0121 Accounting II 5 2 0 6

I ACC 0225 Cost Accounting 3 2 0 4

BUS 0115 Business Law I 3 0 0 3

ENG 0206 Communications for

Professionals 3 0 0 3

I TOTAL 19 6 0 22

continued. . .
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I
GENERAL EDUCATION COURSES: I ASSOCIATE DEGREE NURSING

ENe 0101 Composition 3 0 0 3 i
I

ENe 0102 Oral Communications 3 0 0 3
I The Associate Degree Nursing Curriculum is designed to prepare the

ENe 0103 Report Writing 3 0 0 3
I graduate to assess, analyze, plan, implement and evaluate nursing care.

MAT 0111 Technical Mathematics I 5 0 0 5 The graduate is eligible to apply to take the National Council Licensure

Social Science Electives 6 0 0 6 Examination (NCLEX-RN) which is required for practice as a Registered
Humanities Elective a Q Q a Nurse.

23 0 0 23

Individuals desiring a career in registered nursing should take biology,
algebra and chemistry courses prior to entering the program.

ELECTIVES: FREE ELECTIVE 3 0 0 3
The Registered Nurse may be employed in a wide variety of health care

OR
settings such as hospitals, long term care facilities, clinics, physician' s of-

WORK EXPERIENCE: 
flees, industry and community health agencies.

COE 0101 Cooperative Work Experience 0 0 10 1 COURSE AND HOUR REQUIREMENTS
COE 0102 Cooperative Work Experience 0 0 10 1 Shopl
COE 0103 Cooperative Work Experience 0 0 10 1

Title Class Lab Clio Credit

0 0 30 3 MAJOR COURSES:

TOTAL CREDITS: 117
NUR 0101 Nursing Fundamentals 6 4 3 9

NUR 0102 Nursing Adults & Children I 7 2 9 11

AWARD: AAS i NUR 0103 Nursing Adults & Children II 7 2 12 12

I NUR 0202 Nursing Adults & Children III 7 0 12 11

1 NUR 0203 Maternal & Newborn Nursing 6 0 12 10
I NUR 0204 Mental Health Nursing 6 0 12 10
1

NUR 0206 Nursing Seminar 2 0 0 2

i

I
NUR 0205 Nursing Adults & Children IV 2 Q 11

I
Totals 47 8 75 76

RELATED COURSES:

psy 0117 Growth & Development-Life Span 3 0 0 3

BIO 0106 Anatomy & Physiology I 3 2 0 4

NUT 0101 Nutrition and Diet Therapy 3 0 0 3

BI00107 Anatomy & Physiology II 3 2 0 4

MAT 0110 Drug Dosages, Measurements, 2 2 0 3

and Principles of Pharmacology
BIO 0203 Advanced Physiology 3 0 0 3

BIO 0204 Microbiology 2 Q

Totals 21 8 0 25

continued. . .
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GENERAL EDUCATION: PRACTICAL NURSING

PSY 0151 Introduction to Psychology 5 0 0 5

or
The Practical Nursing curriculum is designed to prepare the graduate

psy 0105 General Psychology 3 0 0 3
to participate in assessing, planning, implementing and evaluating nurs-

ENG 0151 College Composition I 5 0 0 5 ing care. The graduate is eligible to apply to take the National Council

or Licensure Examination (NCLEX-PN) which is required for practice as a

ENG 0101 Composition 3 0 0 3 Licensed Practical Nurse. Licensed Practical Nurses function under the

sac 0151 Introduction to Sociology 5 0 0 5 supervision of the Registered Nurse or Physician.
or Licensed practical nurses may be employed in hospitals, long term care

sac 0105 General Sociology 3 0 0 3

ENG 0152 College Composition IT 5 0 0 5
1 facilities, clinics, doctors' offices, industry, and community health agen-

cies.
or

I

ENG 0103 Report Writing 3 0 0 3
I Individuals desiring a career in practical nursing should be encouraged

ENG 0102 Oral Communications 3 0 0 3 I
to take math and science courses in high school.

Elective
If taking technical English series)

Humanities) Q Q
COURSE AND HOUR REQUIREMENTS

Shopl

Totals 18 0 0 18
Title Class Lab Clin Credit

MAJOR COURSES:

ELECTIVES: FREE ELECTIVE 3 0 0 3 NUR 0101 Nursing Fundamentals 6 4 3 9

TOTAL CREDITS: 
NUR 0102 Nursing Adults & Children I 7 2 9 11

122 NUR0103 Nursing Adults & Children IT 7 2 12 12
I
I

NUR 1121 Maternal and Newborn Nursing 3.5 0 7.5 6

AWARD: AAS NUR 1140 Nursing Adults & Children III 5.5 0 7.5 8

NUR 1141 Nursing Seminar 2 0 0 2

Students who have completed the Practical Nursing curriculum and wish NUR 1142 Practical Nursing Review 1 0 0 1
I

to enter the Associate Degree Nursing curriculum are required to com- I NUT 0101 Nutrition and Diet Therapy 3 0 0 3

plete the ~ollowing course in addition to all other course requirements of
I

MAT 0110 Drug Dosages and Measurements 2 2 0 3

Ithe ASSOCiate Degree Nursing Program: 
and Principles of Pharmacology

PSY 0117 Growth & Development-Life Span Q Q

NUR 0201 Nursing Process and Client 2 2 0 3 Totals 40 10 39 58

Assessment RELATED COURSES:

I BlO0106 Anatomy & Physiology I 3 2 0 4

BlO 0107 Anatomy & Physiology IT 2 Q 1

Totals 6 4 0 8

I GENERAL EDUCATION:

I
I PSY 0151 Introduction to Psychology 5 0 0 5

I
or

I
PSY 0105 General Psychology 3 0 0 3

ENG 0151 College Composition I 5 0 0 5

I or

I ENG 0101 Composition Q Q

I
Totals 6 0 0 6

i TOTAL CREDITS: 72

I AWARD: Diploma

104 i 105
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PHLEBOTOMY RADIOLOGIC TECHNOLOGY (RADIOGRAPHY>

The offering of this program is contingent upon approval by the N.C. State Board The Radiologic Technology curriculum prepares graduates to be co~-

ofCommun ity Colleges.) petent Medical Radiographers. The rad~ograp~er is a s~ illed ~ rs~n qu~h-

A Phlebotomy technician curriculum prepares the graduate to draw
fied by technological education to provIde patient servIces usmg lmagmg

modalities (as directed by physicians qualified to order and/ or perform
blood specimens from patients for the purpose of testing and analyzing radiologic procedures) by: By Applying knowledge of the principles of

blood. The job involves duties related to the preparation and maintenance
i

radiation protection for the patient, self and others; By Applying knowl-

of equipment used in obtaining blood specimen; the use of appropriate edge of anatomy, positioning and radiographic techniques to accurately
communication skills when working with patients; the selection of demonstrate anatomical structures on a radiograph; By Determining ex-

venipuncture sites; the care of blood specimen; and the entry of the testing posure factors to achieve optimum radiographic technique with a mini-

process into the computer, as well as clerical duties associated with record mum of radiation exposure to the patient; By Examining radiographs for

keeping of the blood tests. the purpose of evaluating technique, positioning and other pertinent tech-

nical qualities; By Exercising discretion and judgment in the performance
of medical imaging procedures; By Providing patient care essential to ra-

diologic procedures; and By Recognizing emergency patient conditions

and initiating lifesaving first aid.

Graduates may be employed in radiology departments in hospitals, clin-

ics, physicians' offices, research and medical laboratories, federal and state

agencies and industry.
Graduates are eligible to take the national examination given by the

American Registry of Radiologic Technologists for certification and regis-
tration as medical radiographers.

Individuals desiring a career in radiologic technology should take

courses in biology, algebra, and chemistry and/ or physics prior to enter-

ing the program.

COURSE AND HOUR REQUIREMENTS
Shopl

Title Class Lab Clin Credit

MAJOR COURSES:

RAD 0101 Intra. to Radiologic Technology 4 0 3 5

RAD 0102 Radiologic Positioning I 3 4 0 5

RAD 0103 Radiologic Positioning n 3 4 0 5

RAD 0104 Radiologic Positioning ill 3 4 0 5

RAD 0105 Principles of Exposure I 4 0 0 4

RAD 0106 Radiographic Positioning IV 3 2 0 4

RAD0107 Principles of Exposure n 3 0 0 3

RAD 0108 Principles of Exposure ill 3 2 0 4

RAD0112 Clinical Education I 0 0 15 5

RAD0113 Clinical Education n 0 0 15 5

RAD0114 Clinical Education ill 0 0 15 5

RAD 0203 Radiographic Procedures 3 0 0 3

RAD 0206 Radiobiology & Protection 3 0 0 3

RAD 0207 Film Evaluation/ Imaging 3 0 0 3

RAD 0209 Radiologic Equipment & QA 4 0 0 4

RAD 0210 Radiographic Pathology 3 0 0 3

RAD 0215 Clinical Education IV 0 0 24 8

RAD 0216 Clinical Education V 0 0 24 8

continued. . .
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RAD0217 Clinical Education VI 0 0 24 8 RECREATION ASSOCIATE

RAD 0218 Clinical Education vn 0 0 15 5
RAD 0219 Registry Seminar 4 2 0 5

I

BIO 0115 Medical Terminology
I The Recreation Associate curriculum trains individuals to plan and di-

3 0 0 3 I

PHY 0107 Radiologic Physics a 2 Q
rect recreational activities for all age groups. The program is divided to

Totals

meet the needs of those who work with the following categories of people

52 20 135 107 and facilities: pre-school, school-age, adults, senior citizens, public and

RELATED COURSES: 
i private recreational sites and facilities. Practical administration will be

I provided in all areas of instruction.

BIO 0109 Basic Anatomy & Physiology I 2 2 0 3
Employment opportunities for professsional trained leaders exist in

BIO 0110 Basic Anatomy & Physiology II 2 2 0 3
community programs, projects for local governments, YMCAs, YWCAs,

BIO 0111 Basic Anatomy & Physiology ill 2 2 0 3
Boys Clubs, Boy Scouts, Girl Scouts, hospitals, nursing homes, penal insti-

CSC 0101 Introduction to Data Processing 3 0 0 3
tutions, state parks, federal parks, industry, public and private resorts,

SAF 0152 First Aid and Safety 3 0 0 3
summer camps, rehabilitation programs and regional institutions.

MAT 0108 Radiologic Mathematics a Q Q
Note: This program is not approved for Veteran' s Administration edu-

cational benefits.

Totals 15 6 0 18

GENERAL EDUCATION: 

COURSE AND HOUR REQUIREMENTS
Shopl

Title Class Lab Clin Credit

ENG 0151 College Composition I 5 0 0 5
MAJOR COURSES:

ENG 0152 College Composition II 5 0 0 5
psy 0151 Introduction to Psychology 5 0 0 5

REC 0110 Recreational Arts & Crafts 1 0 3 2

Elective (Humanities) Q Q
REC 0112 Intra. to Recreational Services 3 0 0 3

REC 0113 Intra. to III & Handicapped 3 0 0 3

Totals 18 0 0 18
REC 0114 Social Aspects of Sport 3 0 0 3

OR
REC 0120 History of Recreation 3 0 0 3

REC 0121 Principles of Motor Development 3 0 0 3

ENG 0101 Composition 3 0 0 3
REC 0123 Social Recreation 3 0 0 3

ENG0102 Oral Communications 3 0 0 3
REC 0131 Recreation Leadership I 3 0 0 3

ENG 0103 Report Writing 3 0 0 3
REC 0132 Team Sports and Games 1 0 3 2

psy 0105 General Psychology 3 0 0 3
REC 0133 Sports Officiating 1 0 3 2

sac 0105 General Sociology 3 0 0 3
REC 0134 Nature & Outdoor Recreation 3 0 0 3

Elective (Humanities) Q Q
REC 0140 Recreation Leadership II 3 0 0 3

REC 0141 Individual Sports & Games 1 0 3 2

Totals 18 0 0 18
REC 0142 Folk, Square & Social Dance 1 0 3 2

I
REC 0210 Leisure Counseling 3 0 0 3

Humanities Elective (3 ~redit hours) must be chosen from the following courses I
REC 0211 Recreation Drama 1 0 3 2

or from a~ approved History, Religion, Foreign Language, English Literature, 
REC 0213 Recreation Areas & Facilities I 3 0 0 3

Art, MUSIC, Drama or Philosophy course: 

REC 0214 Intra. to Therapeutic Recreation 3 0 0 3

REC 0221 Recreation Administration 3 0 0 3

HUM 0101 The American Experience 3 0 0 3
REC 0222 Adaptive P.E. and Recreation 3 0 0 3

HUM 0102 Southern Culture 3 0 0 3
REC 0223 Leisure and the Aging 3 0 0 3

REC 0225 Recreation Areas & Facilities II 3 0 0 3

ELECTIVES: FREE ELECTIVE 3 0 0 3
REC 0226 Organization of Rec. Activities 3 0 0 3

REC 0240 Recreation in Institutions for 3 0 0 3

TOTAL CREDITS: 146
Special Populations

REC 0242 Resident & Day Camp Adm. 3 0 0 3

AWARD: 
REC 0249 Recreation Internship & Seminar 1 Q Q 1

AAS

I Totals 64 0 18 70

i
I continued. . .
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RELATED COURSES: RESIDENTIAL CARPENTRY

MAT 0101 College Mathematics 5 0 0 5
REC 0111 Human Body in Health &: Disease 5 0 0 5

The Residential Carpentry curriculum trains students to construct and

REC 0143 Effective Supervisory Practices 3 0 0 3 I make repairs to residential structures using standard building materials

REC 0212 Introduction to Gerontology 3 0 0 3
and hand and power tools. This curriculum is designed to teach carpentry

SAF 0151 Personal and Community Health 3 0 0 3
skills and a general knowledge of residential construction. Instruction also

SAF 0152 First Aid and Safety Q Q
includes the study of mathematics, blueprint reading, building codes and

I
energy efficient construction.

Totals 22 0 0 22 Graduates will have a working knowledge of building materials, con-

GENERAL EDUCATION COURSES: 

crete form construction, rough framing, roofing, stair construction, insula-

tion and the application of interior and exterior trim.

PSY 0105 General Psychology 3 0 0 3
Graduates should qualify for employment in the residential building

ENG 0101 Composition 3 0 0 3
construction field as rough carpenters, framing carpenters, roofers, main-

ENG 0102 Oral Communications 3 0 0 3
tenance carpenters and other related job titles.

ENG 0103 Report Writing 3 0 0 3
sex: 0105 General Sociology 3 0 0 3

COURSE AND HOUR REQUIREMENTS

HUM 0101 The American Experience Q Q
Shopl

Title Class Lab Clio Credit

Totals 18 0 0 18
MAJOR COURSES:

ELECTIVE: FREE ELECTIVE

CAR 11 02 Carpentry I 5 0 15 10

3 0 0 3 BPR 1012 Blueprint Rdg.: Bldg. Trades I 2 0 3 3

WORK EXPERIENCE: 

CAR 1103 Carpentry IT 5 0 15 10

BPR 1013 Blueprint Rdg.: Bldg. Trades II 2 0 0 2

REC 0249
i

CAR 11 05 N.C. Building Code &: N.C. 3 0 0 3

Recreation Internship &: Seminar 0 0 20 2 Construction License

TOTAL CREDITS: 

CAR 11 04 Finish Carpentry 3 0 18 9

115 CAR 1114 Construction Estimating Q Q

AWARD: AAS Totals 23 0 51 40

RELATED COURSES:

MAT 1101 Trades Mathematics I 4 0 0 4

MAT 1102 Trades Mathematics IT 4 0 0 4

SAF 0110 Fundamentals of First Aid 3 0 0 3

BPR 1011 Blueprint Reading &: Sketching 1 0 3 2

MAS 1101 Masonry I 4 0 15 9

MAS 11 03 Masonry IT 1 Q 2-

Totals 17 0 21 24
I

i

i GENERAL EDUCATION COURSES:

I

ENG 1101 Communications 3 0 0 3

psy 1101 Human Relations Q Q

Totals 6 0 0 6

i TOTAL CREDITS: 70

AWARD: Diplomai
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SECRETARIAL - LEGAL RELATED COURSES:

h~ purposes of the Secretarial - Legal curriculum are to prepare the
I

ACC 0120 Accounting I 5 2 0 6
I

mdlvldual to enter the legal secretarial profession through work in a
BUS 0101 Introduction to Business 5 0 0 5

lawyer' s office, in city, county, state or government offices, provide an edu- 
I BUS 0115 Business Law I 3 0 0 3

BUS 0117 Business Math I 5 0 0 5

ational program for individuals wanting education for upgrading (mov- CJC0115 Criminal Law 5 0 0 5

mg from one legal secretarial position to legal secretarial position); and CSC 0101 Intro. to Data Processing/ or 3 0 0 3

provide an opportunity for individuals wanting to fulfill professional or CAS 0102 Microcomputer Operations 3 0 0 3

general interest needs. I
ENG 0206 Communication for Professionals 3 0 0 3

I

These purposes will be fulfilled through skill development in the areas Elective a Q Q a

of legal typewriting, shorthand transcription and business machines.

Through these skills, the individual will be able to perform legal, office- Totals 32 2 0 33

related activities and through the development of personal competencies
Elective (3 credit hours) must be chosen from the following courses:

and qualities will be provided the opportunity to enter the legal secre-

tarial profession. 
BUS 0116 Business Law II 3 0 0 3

COURSE AND HOUR REQUIREMENTS
CJC 0125 Court Procedures & Evidence 3 0 0 3

litle Class
Shopl

GENERAL EDUCATION:Lab Clio Credit

MAJOR COURSES:
ECO 0102 Economics I 5 0 0 5

OSC 0102 Keyboarding 2 0 3 3 ENG 0101 Composition 3 0 0 3

OSC 0103 Document Formatting 2 0 3
i

ENG 0102 Oral Communications 3 0 0 3
3 i

OSC 0104 Document Production 2 0 3 3 i ENG 0103 Report Writing 3 0 0 3

OSC 0110 Office Machines I 3 0 0 3 Elective (Math/ Science) 3 0 0 3

OSC 0111 Office Machines II 3 0 0 3 Elective (Humanities) 3 0 0 3

OSC 0112 Records Management 3 0 0 3 Elective (Social Science) a Q Q a

OSC 0134 Professional Development 3 0 0 3
OSC 0204L Advanced Typing - Legal 2 0 3 3 Totals 23 0 0 23

OSC 0207 Word Processing I 3 0 0 3
OSC 0208 Word Processing II 3 0 0 3 ELECTIVE: FREE ELECTIVE 3 0 0 3

OSC 0209 Desktop Publishing 3 0 0 3 OR

OSC 0211 Machine Transcription I 3 2 0 4 WORK EXPERIENCE:

OSC 0212L Machine Transcription II-Legal 3 2 0 4 COE 0101 Cooperative Work Experience 0 0 10 1

OSC 0214 Office Procedures 5 0 0 5 COE 0102 Cooperative Work Experience 0 0 10 1

BUS 0234 Office Management 3 0 0 3 COE 0103 Cooperative Work Experience Q Q 1Q 1

CAS 0106 Spreadsheet 3 0 0 3
0 0 30 3

CAS 0108 Database 3 0 0 3
CAS 0111 Graphics a Q Q a TOTAL CREDITS: 117

I
AAS

Totals 52 4 12 58 I
AWARD:

I
I

I
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TEACHER ASSISTANT RELATED COURSES:

OSC 01 02 Keyboarding 2 3 0 3The Teacher Assistant curriculum prepares individuals for work in as- 

MAT 0101 College Mathematics 5 0 0 5
sisting teachers. Individuals receive training in the areas of classroom pro- 

PSY 0105 General Psychology i Q Q i
cedures, preparation of educational material and audiovisual aids and typ-
ing. Totals 10 3 0 11

Individuals will be qualified to prepare instructional material, to assist
with physical education programs, to construct audiovisual aids and to GENERAL EDUCATION COURSES:
assist the teacher in the performance of general classroom duties. Employ- 

3 0 0 3ment opportunities exist with public school systems and with private ENG 0101 Composition
schools. ENG 0102 Oral Communications 3 0 0 3

I

I Humanities Elective i Q Q i
COURSE AND HOUR REQUIREMENTS I 9 0 0 9Shopl Totals

TItle Class Lab Clin Credit I
MAJOR COURSES: TOTAL CREDITS: 70

EDU 0134 Audiovisual Techniques 3 0 0 3 AWARD: Diploma
EDU 0149 Role of Education Associate 1 0 0 1
EDU0101 Introduction to Education 3 0 0 3
SAF 0112 Safety Education 3 0 0 3
EDU0115 Human Growth and Development I 3 0 0 3
EDU0116 Human Growth and Development II 3 0 0 3
EDU0102 Education Methods 3 2 0 4
EDU 0103 Parent Education 3 0 0 3
EDU 0108 Behavior Management 3 0 0 3 I

EDU0143 Exceptional Children 3 0 0 3
EDU0107 Seminar in Reporting and 3 0 0 3

Observation
EDU0114 The Family 3 0 0 3
NUT 0118 Nutrition 3 0 0 3
SAF 0151 Personal & Community Health 3 0 0 3
SAF 0152 First Aid and Safety 3 0 0 3
Education Elective 2 Q Q 2

I
Totals 49 2 0 50

Student may select 6 hours from the following:

EDU 0206 Music for Young Children 1 2 0 2
EDU 0208 Community Resources 1 2 0 2
EDU 0216 Problems of Childhood 3 0 0 3
EDU 0231 Creative Activities for 2 2 0 3

Preschool Children
EDU 0232 Creative Activities & Crafts 2 2 0 3

ifor K-3

I
I
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TEACHER ASSOCIATE Student may select 3 hours from the following:

EDU 0202 Science and Math for Preschool 3 0 0 3

The Teacher Associate curriculum is designed to prepare individuals to I EDU 0208 Community Resources 1 2 0 2

work in learning environments for children in kindergarten through middle I EDU 0217 Language and Literature 2 2 0 3

childhood. The program of study includes such subjects as child growth EDU 0231 Creative Activities for 2 2 0 3

and development, foundations of education, and materials and methods Preschool 2 2 0 3

for implementing the public school curriculum. Students work under the EDU 0235 Administration and Supervision 3 0 0 3

supervision of the classroom teacher to perform general instructional, cleri- 
I

of Day Care Facilities
0 3

cal or tutorial duties. The program of study combines theories and prin- 
EDU 0243 Physical Education for Preschool 2 2

i EDU 0244 Care of the Preschool Child 3 0 0 3
ciples with supervised practice. I

Graduates are prepared to work in public and private schools as assis- 
RELATED COURSES:

tants to the classroom teachers.

Note: This program is not approved for Veteran' s Administration edu- EDU0114 The Family 3 0 0 3

cational benefits. OSC 0102 Keyboarding 2 0 3 3

SAF 0151 Personal & Community Health 3 0 0 3

COURSE AND HOUR REQUIREMENTS NUT 0118 Nutrition 3 0 0 3

Shopl SAF 0152 First Aid and Safety 3 0 0 3
TItle Class Lab Clin Credit i

EDU0115 Human Growth and Development I 3 0 0 3

MAJOR COURSES: 
I
I EDU0116 Human Growth and Development 11 3 0 0 3

EDU 0134 Audiovisual Techniques 3 0 0 3
I

MAT 0101 College Mathematics Q Q

EDU 0149 Role of Education Associate 1 0 0 1
EDU 0101 Introduction to Education 3 0 0 3 Totals 25 0 3 26

SAF 0112 Safety Education 3 0 0 3
EDU 0102 Educational Methods 3 2 0 4 GENERAL EDUCATION COURSES:

EDU 0103 Parent Education 3 0 0 3

EDU 0108 Behavior Management 3 0 0 3 sex:: 0112 Modem Social Problems 3 0 0 3

EDU 0143 Exceptional Children 3 0 0 3 PSY 0105 General Psychology 3 0 0 3

EDU 0213 Levels of Reading & Readiness 3 0 0 3 ENG 0101 Composition 3 0 0 3

EDU 0203 Math for K-3 I 2 2 0 3 ENG 0102 Oral Communications 3 0 0 3

EDU 0204 Math for K-31I 2 2 0 3 ENG 0103 Report Writing 3 0 0 3

EDU 0107 Seminar in Reporting & Obs. 3 0 0 3 Humanities Elective Q Q

EDU 0214 Langugage Arts for Children 2 2 0 3

EDU 0211 Science & Health for K-3 2 2 0 3 Totals 18 0 0 18

EDU 0218 Children' s Literature 2 2 0 3 I
EDU 0229 Social Studies for K-3 2 2 0 3 i

ELECTIVE: FREE ELECTIVE 3 0 0 3

EDU 0220 Games & Activities for Youth 2 2 0 3 I

EDU 0206 Music for Young Children 1 2 0 2 WORK EXPERIENCE:
EDU 0232 Creative Arts & Crafts for K-3 2 2 0 3
EDU 0224 Internship & Seminar 1 0 0 1 EDU 0224 Internship & Seminar 0 0 20 2

EDU 0216 Problems of Childhood 3 0 0 3

IElectives Q Q TOTAL CREDITS: 111

Totals 52 20 0 62
AWARD: AAS

I
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THERAPEUTIC RECREATION RELATED COURSES:

MAT 0101 College Mathematics 5 0 0 5
The Therapeutic Recreation curriculum prepares associate- level techni- 

REC 0111 Human Body in Health & Disease 5 0 0 5
dans to plan, organize and direct leisure activity programs, such as sports, REC 0210 Leisure Counseling 3 0 0 3
games, trips, dramatics, arts and crafts, either to help clients in recovery SAF 0151 Personal and Community Health 3 0 0 3
from illness or in coping with temporary or permanent disability. Labora- SAF 0152 First Aid and Safety a Q Q a
tory and field experiences are provided in a variety of institutions and

19 0 0 19community recreational programs for the ill and disabled with different Totals

handicapping conditions and needs. 

GENERAL EDUCATION COURSES:Graduates may practice in general and mental hospitals, nursing homes,
extended care facilities, homes for the aged and the mentally retarded, 

SOC 0105 General Sociology 3 0 0 3sheltered workshops and alcohol and drug rehabilitation centers. 
psy 0105 General Psychology 3 0 0 3Note: This program is not approved for Veteran' s Administration edu- I

0 3ENG 0101 Composition 3 0cational benefits. 
ENG 0102 Oral Communications 3 0 0 3

ENG 0103 Report Writing 3 0 0 3
COURSE AND HOUR REQUIREMENTS

HUM 0101 The American Experience a Q Q a
Shopl

TItle Class Lab Clin Credit
Totals 18 0 0 18MAJOR COURSES:

ELECTIVE: FREE ELECTIVE 3 0 0 3REC 0110 Recreational Arts & Crafts 1 0 3 2
REC 0112 Intro. to Recreational Services 3 0 0 3

WORK EXPERIENCE:REC 0113 Intro. to 111 & Handicapped 3 0 0 3
REC 0114 Social Aspects of Sport 3 0 0 3

REC 0249 Recreation Internship & Seminar 1 0 20 3REC 0120 History of Recreation 3 0 0 3
REC 0121 Principles of Motor Development 3 0 0 3

TOTAL CREDITS: 114REC 0123 Social Recreation 3 0 0 3

jREC 0131 Recreation Leadership I 3 0 0 3
AASREC 0132 Team Sports & Games 1 0 3 2 I

AWARD:

REC 0133 Sports Officiating 1 0 3 2
REC 0134 Nature and Outdoor Recreation 3 0 0 3
REC 0140 Recreation Leadership II 3 0 0 3
REC 0141 Individual Sports & Games 1 0 3 2
REC 0142 Folk, Square and Social Dance 1 0 3 2 IREC 0143 Effective Supervisory Practices 3 0 0 3
REC 0211 Recreation Drama 1 0 3 2 I

I
REC 0212 Introduction to Gerontology 3 0 0 3

IREC 0213 Recreation Areas & Facilities I 3 0 0 3
REC 0214 Intra. to Therapeutic Recreation 3 0 0 3 r

IREC 0221 Recreation Administration 3 0 0 3

IREC 0222 Adaptive PE. and Recreation 3 0 0 3
REC 0223 Leisure and the Aging 3 0 0 3

I

REC 0225 Recreation Areas & Facilities II 3 0 0 3 IREC 0240 Recreation in Institutions for 3 0 0 3

Special Populations
IREC 0242 Resident & Day Camp Adm. 3 0 0 3

REC 0244 Recreational Music 1 Q a 2

Totals 64 0 21 71

I

I
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WELDING DEVELOPMENTAL STUDIES

Th~ Welding curriculum gives students sound understanding of the
Courses in the Developmental Studies Program are designed to help

pnnCiples, metho~s, te~hniques and skills essential for successful employ- i
students gain the basic academic skills necessary to succeed in the voca-

ment ~n t~e weldmg field and metals industry. Welders join metals by
I tional, technical and college transfer curricula offered by the college. As

applymg mtense heat, and sometimes pressure to form a permanent bond part of the admissions process, a member of the counseling staff carefully

between intersecting metals. reviews each student's placement test scores and academic records. When

Welding offers employment in practically any industry: shipbuilding, I
indicated by this review, the counselor will develop with the student a

automotive, aircraft, guided missiles, heavy equipment, railroads, construc- program of study designed to help him or her remove deficiences in aca-

tion, pipefitting, production shops, job shops and many others. 
demic skills.

The Developmental Studies Program offers course sequences in English,

COURSE AND HOUR REQUIREMENTS I reading, and mathematics. In addition to the course offerings, members of

Shopl the staffs of Counseling Services and Student Support Services provide
TItle

I

Class Lab Clin Credit I

special counseling and tutoring to students enrolled in developmental
MAJOR COURSES: 

i

courses. To insure that students have indeed mastered the skills necessary

WLD 1110 Beginning Oxyacetylene and 5 0 15 10
to succeed in curriculum programs, all developmental courses require stu-

Arc Welding
dents to pass an exit test in order to complete the course.

WLD 1120
I Note: The students on financial aid are limited to 45 credit hours of

Arc Welding 5 0 15 10 I

WLD 1130 Pipe Welding developmental courses. Veteran' s Administration educational benefits are

5 0 15 10

WLD 1140 Inert Gas Welding 5 0 12 9 payable only when placement test scores indicate the developmental course

BPR 1117 Blueprint Reading: Welding 1 2 0 2
i is needed.

WLD 1131 Mechanical Testing & Inspection 1 0 3 2

DFf 1118 Pattern Development & Sketching Q Q 1 Shopl
DEVELOPMENTAL COURSES Class Lab Clin Credit

Totals 22 2 63 44
BIO 0099 Pre-College Biology 3 2 0 4

RELATED COURSES: CHM 0099 Introduction to Chemistry 3 0 0 3

ENG 0097 Basic English Language 5 0 0 5

MAT 1101 Trades Mathematics I 4 0 0 4 Instruction

MAT 1102 Trades Mathematics II 4 0 0 4 ENG 0098 English Grammar & Composition 5 0 0 5

SAF 0110 Fundamentals of First Aid 3 0 0 3 MAT 0090 Arithmetic I 5 0 0 5

WLD 1141 Certification Practices 4 0 6 6 MAT 0091 Arithmetic II 5 0 0 5

BPR 1104 Blueprint Reading: Mechanical 1 2 Q 2 MAT 0092 Applications of Arithmetic 5 0 0 5

MAT 0098 Pre-College Algebra I 5 0 0 5

Totals 16 2 6 19 MAT 0099 Pre-College Algebra II 5 0 0 5

RED 0098 Reading Improvement 5 0 0 5

GENERAL EDUCATION COURSES: RED 0099 Advanced Reading 5 0 0 5

sa 0099 Introduction to Science 3 0 0 3

ENG 1101 Communications 3 0 0 3

psy 1101 Human Relations Q Q

Totals 6 0 0 6

TOTAL CREDITS: 69
I

AWARD: Diploma
i
I
I
i
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ACC 0225 Cost Accounting 3 2 0 4COURSE DESCRIPTIONS
A study of techniques employed in collecting and summarizin? the

Shopl detailed cost data for materials, labor and factory overhead essential to

Coune No. TItle Class Lab elin Cftdit
I management for planning and control. Job-order, process, and standard
I

6
I cost systems are studied. Computer / skills lab as assigned.

ACCOUO Accounting I 5 2 0
Prerequisite: ACC 0121

A study of the principles, techniques and tools necessary to collect, sum-

marize and report financial information about service and merchandising ACC 0226 Auditing 3 2 0 4

enterprises. Emphasis is on the accounting cycle with adjusting and clos- 
A study of the purpose and methodology of auditing financial informa-

ing entries. Also includes an introduction to accounting for cash, receiv- I

tion. Emphasis is on the auditor' s ethical and legal responsibilities, th,eI

ables, and inventories. Exit exam required. Computer / skills lab as assigned. evaluation of internal control, the collection of sufficient, competent eVl-

Prerequisite: BUS 0117
dential matter, and the issuance of the auditor' s report. Computer / skills

2 0 6
lab as assigned.

ACC 0121 Accounting II 5
Prerequisites: ACC 0121

A continuation of the introductory study of financial accounting. Top-
ics covered include accounting for plant assets, payroll and long-term li- 

ACC0229 Taxes I 3 2 0 4
abilities. Accounting for partnerships and corporations is also introduced. 

Application of federal and state taxes as it applies to individuals and

Computer / skills lab as assigned. I small businesses.
Prerequisite: ACC 0120

Prerequisite: ACC 0120

ACC 0122 Accounting III 5 2 0 6
ACC0230 Taxes II 3 2 0 4

Emphasizes the use of accounting data as a basis for decision making Application of federal and state taxes as it applies to business and busi-
and for planning, control, and evaluation of organizational activities. In- 

ness conditions. Computer / skills lab as assigned.
troduces budgeting, cost-volume-profit analysis, and product costing sys- Prerequisite: ACC 0229
terns. Computer/ skills lab as assigned.

Prerequisite: ACC 0121
I AHR 1102 Applied Electricity 2 0 3 3

I The use and care of test instruments used in the servicing of air condi-
ACC 0222 Intermediate Accounting I 5 2 0 6

I tioning and refrigeration installations. Emphasis is placed on electrical
An in-depth study of financial accounting issues related to cash and

principles and procedures used in troubleshooting heating and air condi-
receivables, inventories, investments, plant and intangible assets, current I tioning equipment.
and contingent liabilities and long-term debt. Computer/ skills lab as as- 

Prerequisite: PHY 1101
signed.

Prerequisite: ACC 0121 AHR 1104 Residential Load Calculations 0 0 3 1

Intermediate Accounting II 2 0 6
I Practical procedures and data for calculating heat loss and heat gain in

ACC0223 5
residential structures.

Continues the in-depth study of financial accounting with emphasis on

the valuation and reporting issues relating to stockholder' s equity, income
AHR1116 Oil Burner Installation and Service 3 0 6 5

taxes, accounting changes and error corrections, alternative revenue mea- 
Introduction to the principles of oil heating, terminology, and the use

surement, pensions, leases and funds-flow information. Computer/ skills I and care of equipment. Includes maintenance and service of heating units
lab as assigned. and diagnosing troubles within the installation.

Prerequisite: ACC 0222

AHR 1117 Heating Technology 4 0 3 5
ACC0224 Advanced Accounting 3 2 0 4

An introduction to the fundamentals of warm air heat, including gas,
Application of advanced accounting principles to partnership account- 

oil and electric forced air systems. Emphasis is placed upon terminology,
ing, governmental and non-profit accounting, fiduciary accounting and

operating principles, theory, components and materials utilized in instal-

accounting for combined corporate entities and consolidations. Computer / lation and servicing.
skills lab as assigned. 

IPrerequisites: ACC 0223
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AHR 1121 Principles of Refrigeration I 2 0 3 3 ANT 0252 Cultural Anthropology 5 0 0 5

An introduction to the principles of refrigeration, terminology, the use This course is designed to broaden students' understanding of tradi-
and care of tools and equipment, and the identification and function of the tional and modern societies within an anthropological context. The course

component parts of a system. Other topics to be included will be the basic explores the study of cultural differences in a historical perspective and in

laws of refrigeration and characteristics and comparison of various refrig- modern cultures. Anthropological theories including ethnocentrism, cul-
erants. Practical work includes tube bending, flaring, and soldering. Safety tural relativism, cultural accommodation and assimilation will be intro-

measures are stressed in the use of special refrigeration service equipment duced. The course includes analyses of the structure, rituals, and gender
and the handling of refrigerants. 

I
roles of selected traditional societies.

t
Prerequisite or corequisite: ENG 0151 or consent of the instructor

I
AHR 1123 Principles of Air Conditioning 3 0 6 5 i

Principles of air-cooled air conditioning systems operation, including ART 0151 Art History 5 0 0 5
room air conditioners, split systems and packaged air-to-air units. Em- A general overview of the leading artists and periods of art in Western

phasis is placed on terminology, components, and the measuring and con- civilization from the classical era to the present.
trol of factors affecting air movement, cleaning, temperature and humid-

ity control. Students will use psychometric charts to determine equipment ART 0152 Art Appreciation 5 0 0 5

performance needs to produce optimum temperature and humidity con- Introduces the visual arts with emphasis on understanding and per-
trol. sonal enjoymen t.

AHR 1124 Air Conditioning Service 2 0 9 5 ART 0251 Studio Art 2 0 6 5

Installation, routine servicing, problem diagnosis and repair of air-cooled An introduction to two dimensional art'methods encompassing issues
air conditioning systems. Emphasis is placed on systematic problem diag- 

I

in design, drawing, and painting. Students will create original worksI
nosis and repair proced ures for electrical and control system malfunctions. through initial design, preparatory sketches, drawing, and culminating in

finished paintings. An understanding of the important pictorial elements
AHR 1125 Principles of Refrigeration II 3 0 6 5 such as color, value, balance, and space play in the language of painting

A continuation and more advanced study of the principles of refrigera- I will be stressed.
tion.

Prerequisite: AHR 1121 AUT 1101 Automotive Air Conditioning 3 0 6 5

General introduction to the principles of refrigeration; study of the as-

AHR 1126 All Year Comfort Systems 3 0 6 5 sembly of the components and connections necessary in the mechanisms,

Principles of combination heating and cooling systems including gas- the methods of operation, and control; proper handling of refrigerants in
electric, all electric, oil-electric and other combination systems. Emphasis charging the system; use of testing equipment in diagnosing trouble, con-

is placed on proper safety and operational controls and the installation of ducting efficiency tests and general maintenance work.
a complete all year comfort system.

AUT 1102 Basic Electrical & Fuel Systems 5 0 15 10
AHR 1128 Automatic Controls 3 0 6 5 A thorough study of the electrical and fuel systems of the automobile

Types of automatic controls and their function in air conditioning sys- including battery, cranking mechanism, generator, ignition, accessories and
tems. Reviews electric and pneumatic controls for domestic and commer- wiring, fuel pumps, carburetors, and fuel injectors. Characteristics of fuel
cia I cooling and heating; zone controls, unit heater and ventilator controls, systems, special tools, and testing equipment for the fuel and electrical
commercial fan systems controls, commercial refrigeration controls, and system.
radiant panel controls.

AUT 1103 Internal Combustion Engines 3 0 12 7
AHR 1129 Heat Pump Technology 3 0 3 4 Develops a thorough knowledge and ability in using, maintaining, and

Principles of installation, service and repair of air-to-air heat pumps. storing the various hand tools and measuring devices needed in engine
Emphasis is placed on the different refrigeration cycles, component op- repair work. Study of the construction and operation of components of
eration and service procedures. Student will learn how to properly size internal combustion engines. Testing of engine performance, servicing and
and install a complete system, perform routine service procedures, ana- maintenance of pistons, valves, cams and camshafts, fuel and exhaust sys-
lyze performance and apply systematic problem diagnosis and repair pro- terns. Cooling systems; proper lubrication, and methods of testing, diag-
cedures. nosing and repairing.

126 127

j



c

i

I
I

Computerized Engine Controls 0 6 4
I

AUT 1107 2 i BIO 0105 Basic Anatomy & Physiology 4 2 0 5
I

This course examines computerized engine control systems used to A study of the normal structure and related functioning of the human

monitor and control the operation of gasoline engines. The student per- body, with man identified as a living organism composed of living cells,

forms diagnostic tests and services various sensor and controller circuits
I tissues, organs, and systems. The normal bod y is studied as a basis for

used with computer controlled feedback carburetors and fuel-injected gaso- understanding variations from the normal man' s need to maintain homeo-

line engines. 
I

stasis. Included are the skeletal, muscular, digestive, circulatory, respira-
tory, urinary, reproductive, endocrine, integumentary and nervous sys-

AUT 1123 Brakes, Chassis & Suspension Systems 3 0 9 6 tems and the special sense organs. Elementary principles and concepts of

A complete study of various braking systems employed on automo- 
J

chemistry, microbiology and physics are presented with the emphasis onI

I

biles and lightweight trucks. Emphasis is on how brakes operate, proper the application of these principles of the relationships between structure

adjustment and repair as well as the servicing of parking brakes. Prin- and functions of the normal human body. Encompasses bacterial anatomy,

ciples and functions of the components of automotive chassis. Practical physiology, and immunology in laboratory portions, with relevant experi-
job instruction in adjusting and repairing suspension systems. ments to augment the students' learning of the body structure and func-

tions.

AUT 1124 Automotive Power Train Systems 3 0 15 8

Principles and functions of automotive power train systems: clutches, BIO 0106 Anatomy and Physiology I 3 2 0 4

transmission gears, torque converters, drive shaft assemblies, rear axles I

Part I of an introductory course in the normal structure and function of
i

and differentials. This course identifies troubles, servicing, and repairing. i the human body systems designed to provide knowledge and understand-

ing of the integumentary, digestive, urinary, cardiovascular, lymphatic, and

AUT 1203 Automotive Emission Controls 3 0 3 4 skeletal systems as well as the basic cellular physiology of tissues. Interre-

A complete study of engine operating fundamentals, batteries, basic lationships between these organ systems and their tissues will be empha-
electricity, fuel pumps, carburetor circuits, crankcase ventilation systems, 

I
sized. Selected laboratory exercises will demonstrate structure and func-

exhaust emission control systems and their assist units, evaporation emis- tion.

sion control systems, complete coverage of charging systems, complete i

ignition system coverage and a step-by-step tune-up procedure. Covers BIO 0107 Anatomy and Physiology II 3 2 0 4

theory of operation, testing, diagnosis and adjustment procedures. A continuation from BIO 0106 covering the nervous, endocrine, respi-
ratory, reproductive, muscular, and special sense systems.

AUT 1221 Front Suspension, Alignment, 3 0 9 6 Prerequisite: BlO 0106 with a grade of C or better.

and Power Steering
Theory of operation, correct disassembly and mounting of all front sus- BIO 0109 Basic Anatomy and Physiology I 2 2 0 3

pension parts on various types of cars and light trucks. A thorough under- This course is a study of the normal structure and functions of the hu-

standing of the function and repair of both standard and power steering man body, with man identified as a living organism composed of living
gears. Theory and application of steering geometry, diagnosis and correc- cells, tissues, organs, and systems. The normal body is studied as a basis

tion of steering problems, and the proper use of alignment and wheel bal- for understanding variations from the normal man' s need to maintain ho-

ancing machines. Analysis and correction of tire wear problems. meostasis. Elementary principles and concepts of chemistry and physics
are presented with the emphasis on the application of these principles to

BIO 0099 Pre-College Biology 3 2 0 4 the relationships between structure and functions of the normal human

A review of basic life processes, laboratory skills and cellular organiza- body. Major units of study will include: introductory overview, skeletal,

tion. Designed to prepare students to enter the college- level biology se- digestive, and integumentary systems.
quence. 

i
Prerequisite: High School Biology or SCI 0099

I
BIO 0110 Basic Anatomy and Physiology II 2 2 0 3

This course is a continuation of BIO 0109. The same concepts and edu-

I cational principles that were used in BIO 0109 will be applied. Completion
j of this course will ensure that the student has adequately covered the foI-
l

lowing major body systems: urinary, circulatory, respiratory, lymphatic and

muscular systems.
Prerequisite: BIO 0109 or permission of instructor

I
I

i
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I
BID 0111 Basic Anatomy & Physiology III 2 2 0 3 BID 0153L Biology III - Lab 0 3 0 1I

This course is a continuation of BIO 0110. The same concepts and edu- This laboratory is designed to augment BIO 0153. This laboratory gives
cational principles that were used in BIO 0110 will be applied. Completion students practical experience in population biology and ecology. A survey
of the course will ensure that the student has adequately covered the fol- of plants is also included. The laboratory sessions will emphasize inde-

lowing body systems: endocrine, reproductive, nervous and special senses. 

i
pendent research projects.

Prerequisite: BIO 0110 or permission of instructor Corequisite: BIO 0153

BID 0115 Medical Terminology 3 0 0 3 BID 0160 Introduction to Ecology 3 0 0 3

This course is designed to develop a vocabulary and proficiency in I This course introduces students to the principles of ecology. It focuses

medical terminology. Topics include Latin and Greek roots, prefixes, suf- 
on the five kingdoms of life and on the interaction between living organ-

fixes, and the abbreviations and symbolism necessary for a complete un- isms (especially humans) and the environment. Format consists of class-

derstanding of the terms used in health fields and medical record keeping. room and field activities.

Course is primarily for pre-medical, pre-dental, pre-veterinary, nursing,
medical secretarial and radiologic technology students. BID 0203 Advanced Physiology 3 0 0 3

Designed to provide the Associate Degree student with an understand-

BID 0151 Biology I 3 0 0 3
ing of the various physiological processes characteristic of living organ-

The first of a three-part sequence. Lecture and lab center upon the ge- I isms. The functioning of the individual organ systems with the focus on

netics, origin, composition and organization of life, and energy processes
i

interrelationships between organ systems in the maintenance of homeo-i
associated with living systems. stasis and other selected topics of invertebrate physiology. Characteristics

of muscles, electrical properties of nerve conduction, reflex function, blood

BID 0151L Biology I - Lab 0 3 0 1 and circulation, respiration and kidney function will be included. Not re-

This laboratory is designed to augment BIO 0151. This laboratory gives I

qui red for PN candidates.
students practical experience in genetics, cell structure and function, and I Prerequisite: BIO 0106 AND 0107, or BIO 0105, with a grade of C or

energy processes associated with living systems. I better

Corequisite: BIO 0151

BID 0204 Microbiology 4 2 0 5

BID 0152 Biology II 3 0 0 3 An introduction to microorganisms- viruses, rickettsia, bacteria, fungi,
Life processes, reproduction, growth and development are covered and and protozoa. The emphasis will be medical and nursing oriented provid-

include the basic homeostatic processes of circulation, gas exchange, hor- ing basic principles of microbiology, immunology and various methods of

mones, nerves, and excretion. control as related to pathogenic organisms. Selected laboratory assignments
Prerequisite: BIO 0151 or consent of instructor will demonstrate these principals.

Prerequisite: BIO 0203 or consent of instructor

BID 0152L Biology II - Lab 0 3 0 1

This laboratory is designed to augment BIO 0152. This laboratory al- BID 0251 Microbiology I 3 2 0 4

lows students to study living and preserved examples of bacteria, protists, The first of a two-part sequence which will include a study of microor-

fungi, and animals. Mammal body systems are studied by dissection of I

ganisms covering the principles and techniques of bacteriology, virology,
the fetal pig protozoology, phycology, and mycology.

Corequisite: BIO 0152 Prerequisite: BIO 0151 or consent of instructor

BID 0153 Biology III 3 0 0 3
i

BID 0252 Microbiology II 3 2 0 4

The life processes of plants are thoroughly covered in the first third of A continuation of subject matter introduced in BIO 0251.

this unit. Animal and plant diversity and ecological dynamics are surveyed Prerequisite: BIO 0251

in the final two-thirds of this quarter. The laboratory sessions will empha-
size independent research procedures and reports. 

I

BPR 1004 Blueprint Reading 1 0 3 2I

Prerequisites: BIO 151, BIO 152 or consent of instructor I
Interpretation and reading of blueprints. Information on the basic prin-

dples of the blueprint; lines, views, dimensioning procedures and notes.
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I

BPR 1011 Blueprint Reading and Sketching 1 0 3 2 BPR 1117 Blueprint Reading: Welding 1 2 0 2

Principles of interpreting blueprints and specifications common to the A thorough study of trade drawings in which welding procedures are

building trades. Development of proficiency in making three-view and

I
indicated. Interpretation, use and application of welding symbols, abbre-

pictorial sketches. viations, and specifications.
Prerequisite: BPR 1104

BPR 1012 Blueprint Reading: Building 2 0 3 3

Trades I BUS 0101 Introduction to Business 5 0 0 5

Principles of interpreting blueprints and specifications common to the Survey of the business world with particular attention devoted to the

business trades. Practice in reading details for grades, foundations, floor structure of the types of business organization, methods of financing, in-

plans, elevations, walls, doors and windows, and roofs of buildings. De- temal organization, and management. Computer / skills lab as assigned.
velopment of proficiency in making three-view and pictorial sketches.

BUS 0115 Business Law I 3 0 0 3

BPR 1013 Blueprint Reading: Building 2 0 0 2
i

Acquaints the student with fundamentals and principles of business

Trades II law, including contracts, negotiable instruments, and agencies. Computer /
A study of the writing of specifications with correlation to blueprints. skills lab as assigned.

Practical application of using blueprints and specifications to determine

working drawings, cost analysis, and materials. BUS 0116 Business Law II 3 0 0 3

Prerequisite: BPR 1012 i
Includes the study of laws pertaining to bailments, sales, risk-bearing,i

partnership-corporation, mortgages, and property rights. Computer / skills

BPR 1025 Industrial Blueprint Reading 2 0 0 2 lab as assigned.
The fundamentals of drafting are presented with an emphasis on appli- Prerequisite: BUS 0115

cations in the electronics field. Basic skills and techniques are included i

Isuch as the use of drafting instruments, and freehand, lettering and di- 
i BUS 0117 Business Math I 5 0 0 5

mensioning, and how to read prints. In addition to basic skills, specialized Stresses fundamental operations and their application to business prob-
experience will be included which directly relates to the electronics indus- lems. Topics covered include payrolls, price marking, interest and discount,

try, such as types of drawings common to electronics, special symbols used, I commission, taxes, and pertinent uses of mathematics in the field of busi-

schematic diagrams, and layout diagrams with an emphasis on printed I ness. Computer/ skills lab as assigned.
circuit work. I

Prerequisites: ELN lOll, ELN 1012
I

BUS 0118 Business Math II 5 0 0 5

A continuation of Business Math I emphasizing the calculations associ-

BPR 1104 Blueprint Reading: Mechanical 1 2 0 2 i ated with the time value of money, present worth, bonds, insurance,

Interpretation and reading of blueprints. Information on the basic prin- I
analytics of finance and annuities. Computer/ skills lab as assigned.

ciples of the blueprint; lines, views, dimensioning procedures and notes. Prerequisite: BUS 0117

BPR 1110 Blueprint Reading: Electrical Trades I 0 4 0 2 I BUS 0119 Small Business Enterprise 3 0 0 3

Principles of interpreting blueprints and trade specifications common I Introduces the business world and problems of small business opera-
to the building trades. Develops proficiency in making three-view and pic- tions, basic business law, business forms and records, financial problems,
torial sketches. Introduction to material take-off and the National Electric ordering and inventory, layout of equipment and offices, methods of im-

Code. proving business, and employer-employee relations. Computer/ skills lab

I
as assigned.

BPR 1111 HIueprint Reading: Electrical Trades II 0 4 0 2

Interpretation of schematics, diagrams, and blueprints for electrical in- BUS 0123 Finance I 3 2 0 4

stallation, with emphasis on electrical plans for domestic and commercial An introduction to the financial management problems faced by busi-

buildings. Sketching schematics, diagrams, and plans for electrical instal- I ness firms. Emphasis is placed on financial planning, working capital man-

lations, using appropriate symbols and notes according to the National I agement and capital budgeting is initially introduced.

Electric Code. Prerequisite: ACC 0120

Prerequisite: BPR 1110 or instructor' s permission
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BUS 0124 Finance II 3 2 0 4 CAR 1103 Carpentry II 5 0 15 10

This is a continuation of Finance I and extends the capital budgeting Study and practice in the building of residential structures, including
analysis to include decision-making techniques and risk adjustment. Ad- floor joists, subflooring, wall studding, and rough interior finishing.
ditionally, factors involved in arranging long-term financing are reviewed I

Prerequisite: CAR 1102I

as well as mergers, acquisitions and international financial management.
Prerequisite: BUS 0123 CAR 1104 Finish Carpentry 3 0 18 9

Study and practice in finishing carpentry techniques for residential ?uild-

BUS 0125 Financial Mathematics 3 0 0 3 ings, including wall finishing, floor finishing, ceiling finishing, cabmetry
Emphasizes the use of Financial Mathematics for practical decision-mak- and other finish carpentry areas.

ing in business, government and the management of personal finances. Prerequisites: CAR 1102, CAR 1103
The tools of time value formulas, time diagrams and equations of value

are used to solve new and unfamiliar financial problems. CAR 1105 N.C. Building Code and N. C. 3 0 0 3

Prerequisites: MAT 0098 or BUS 0118 Construction License
I

Familiarizes the student with state and local building codes. Discusses

BUS 0126 Investments 3 0 0 3 interpretation of the building code and requirements for licenses and bond-

Investment principles and practices, investment policies, security analy- ing.
sis and the mechanics and mathematics of security purchases. Long and

I Prerequisites: CAR 1102, CAR 1103

short- term fluctuations or security process, functions of security markets
I

and regulatory bodies and individual investment needs. CAR 1114 Construction Estimating 3 0 0 3

Prerequisites: ACC 0120, BUS 0118 or equivalent Practical course in quantity " take off" from prints of jobs to be performed
by the builder. Practical problems dealing with volumes, weights, ratios,

BUS 0233 Personnel Management 3 0 0 3 mensuration, and basic estimating practices for building materials.

Principles of organization and management of personnel, including
procurement, placement, training, performance checking, supervision, re- CAS 0102 Microcomputer Operations I 3 0 0 3

muneration, labor relations, fringe benefits, and security. Computer / skills An introductory course to teach the fundamental commands and skills

lab as assigned. I essential for operating a microcomputer. Emphasis is placed on un~er-

I

standing the components and capabilities of the PC/ MS OOS operatingI
BUS 0234 Office Management 3 0 0 3 system; basic operating system commands dealing with directories, disks,

Presents the fundamental principles of office management. Emphasis files and output devices. Prerequisite: CSC 01Ol.

on the role of office management, including the functions, office automa- 
I 3tion, planning, controlling, organizing, actuating office problems. Com- CAS 0103 Microcomputer Operations II 3 0 0

puter / skills lab as assigned. 
I

A continuation of CAS 0102 in which the participants will expand on

the fundamentals learned. Topics covered include fixed disk management,
BUS 0236 Principles of Supervision 3 0 0 3 setting up subdirectories, and graphical user interfaces.

Introduces the basic responsibilities and duties of the supervisor and Prerequisite: CSC 0101 and CAS 0102.

his relationship to superiors, subordinates, and associates. Emphasis on

securing an effective work force and the role of the supervisor. Methods of CAS 0104 Microcomputer Operations III 3 0 0 3

supervision are stressed. Computer / skills lab as assigned. A continuation of CAS 0103, this course covers advanced topics of the

disk operating system including creating batch files, using the EDLIN com-

CAR 1102 Carpentry I 5 0 15 10 mand for file/ program creation, expanded system configuration, filters

A brief history of carpentry and present trends in the construction in- and piping.
dustry. Involves operation, care and safe use of carpenter' s hand tools and Prerequisite: CSC 0101, CAS 0102, and CAS 0103.

power tools in cutting, shaping and lining construction materials. Major
topics of study include theoretical and practical applications involving
materials and methods of construction, building layout, preparation of site,

footings and foundation, and wall construction including form construc-

tion and erection.
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CAS 0106 Spreadsheet 3 0 o 3 CAS 0205 Data Communications 3 2 0 4

sic capabilities of spreadsheet application programs are explored in This course provides the student with a comprehensive introduction to

thiS mtroductor~ course. Participants will learn to use spreadsheet and data communication techniques and applications. Special emphasis will

workshe,et functions such as retrieving and using the command menu sys- i

be placed on the connection of two computers by modem using the RS-232

tem" settmg ranges, entering labels, using the copy command, editing and serial interface for the purpose of exchanging data.

erasmg, and entering formulas. Prerequisites: CAS 0102; CAS 0103; CAS 0104; and CSC 01Ol.

Prerequisite: CSC 0101; CAS 0102 is strongly recommended.
CAS 0207 Networking 3 2 0 4

CAS 0107 Advanced Spreadsheet 3 0 o 3
This course provides the student with an introduction to networking

A continuation of <:=A~ 0106, this course covers advanced capabilities of concepts, applications, operating systems, software, and hardware with

the spreadsheet applicatIOn program such as print commands, keyboard special emphasis on the local area network.

macros, templates and graphs. Prerequisites: CAS 0102, CAS 0103, CAS 0104, and CAS 0205.

Prerequisites: CAS 0106
i CAS 0229 MST Project 2 4 0 4

CAS 0108 Database This must be the last course taken in the MST program. The student
3 0 o 3

Introductory course in the basic concepts, terminology; and commands will be assigned a project under the supervision of an instructor. Practice

utilized,in data ~ase management systems, - how to pIa;, make, use, and and experience using the skills learned in the preceding courses will be

change mf?~matIon that has been organized to serve a specific purpose. gained by integrating them into a single project.

PrerequIsite: CSC 0101; CAS 0102 is strongly recommended. Prerequisites: All of the required MST courses except CAS 0207.

CAS 0111

Corequisite: CAS 0207

Graphics 3 0 o 3

An i~tro~uctory course in the use of a popular graphics program. An
CHM 0099 Introduction to Chemistry 3 0 0 3

emphaSIS will be on the hardware resources needed to install as well as
I Basic concepts of general, organic, and biochemistry are presented and

use the graphics program. 

i
related to medically important processes. This course is designed for stu-

Prerequisites: CSC 0101; CAS 0102. dents who need credit for high school chemistry.
I

CAS 0118 Software Applications
i

CHM 0151 General Chemistry I 4 0 0 4
3 2 o 4 IAn in-dept~ study ofelectronic spreadsheet and database software pack- 

This course is the first of a two-semester sequence. Atomic and molecu-

ages,on .the mICrocomputer. The student gains the ability to differentiate
I lar structure, stoichiometry and conservation of mass, thermochemical

applicatIOns ,that lend .themselves to solution by use of the two types of
I

changes and conservation of energy. Laboratory includes basic laboratoryI

1

software. ThiS course IS a composite of courses CAS 0106 - Spreadsheet I techniques and quantitative determinations of relationships of matter.

and CAS 0108 Database but not as in-depth as the separate courses. A I
student should choose this course or the separate courses but not both. 

I CHM 0151L General Chemistry I - Lab 0 4 0 2
i

Prerequisites: CSC 0101; CAS 0102 is strongly recommended. 
This laboratory is designed to augment CHM 0151. This laboratory

emphasizes safety procedures in the laboratory. Students are given practi-

CAS 0170 Computer Skills Laboratory
cal experience using chemicals, collecting data, and interpreting experi-

n i.ndividualized laboratory utilizing computer instruction will be
mental results. Students become familiar with the basic types of chemical

mamtalOed and operated in support of regular curriculum courses. The
reactions.

Computer Skills Laboratory will provide supportive instructional services Corequisite: CHM 0151

for students who are required by their instructor to attend for additional
I

or supplemental instruction. I CHM 0152 General Chemistry II 4 0 0 4

I
This course is the second of a two-quarter sequence. Chemical equilib-

CAS 0201 Advanced Database 3 003
rium, reaction rates, representative chemical structures and reactions. Labo-

I

conti.nuation of CAS ~108, this course covers advanced database top- 
ratory is a continuation of CHM 015l.

cs lOcludmg memory vanables, command files, designing and develop- Prerequisite: CHM 0151

109 programs, and debugging techniques.
Prerequisites: CAS 0108

I

l

i
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CHM 0152L General Chemistry II - Lab 0 4 0 2 CJC 0202 Introduction to Corrections 3 0 0 3

This laboratory is designed to augment CHM 0152. This laboratory Application of the knowledge of criminology to t~e c~ ntrol an~ treatment

emphasizes safety procedures in the laboratory. Students are given practi- of criminally deviant behavior. It includes an exammatIon of society' s agen-
cal experience using chemicals, collecting data, and interpreting experi- cies of social control that attempt to punish and rehabilitate the adult and

mental results. The chemistry of gases, liquids, and solids is explored. Acid/ I juvenile delinquent. The formal and informal implementation of the cor-

base chemistry, thermodynamics, and chemical equilibria are covered in rectional function is studied.

detail.

Corequisite: CHM 0152 CJC 0206 Criminal Justice and the Community 3 0 0 3

Provides an understanding of community structures as they relate to

CJC 0101 Introduction to Criminal Justice 5 0 0 5 minority groups, peer groups, socioeconomic groups, leader groups, and

Familiarizes the student wi th a philosophy and history of law enforce- group relations. Emphasizes the organizati~n a~ d functio~ of thes~ groups
ment, its legal limitations in our society, the primary duties and responsi- as they relate to the profession of criminal Justice- protective serVice.

bilities of the various agencies in the criminal justice field, the basic pro-
cesses of justice, and evaluation of law enforcement' s current position, and i CJC 0209 Correction Law 3 ~ 0 3

an orientation relative to the profession as a career. ' Familiarizes the student with the specific laws as they pertam to correc-

tion, care, custody, and control.

CJC 0102 Basic Law Enforcement Training 16 0 30 26

This course contains all required studies for certification as a law en- CJC 0210 Criminal Investigation I 3 0 0 3

forcement officer as prescribed in the State of North Carolina basic train- Introduces the fundamentals of investigation; crime scene search; re-

ing certification standards. An overall view of the criminal justice system, cording, collection and preservation of eyidence; sources of infor~ ation;

criminal law, motor vehicle law, and patrol procedures are covered. All interview and interrogation, case preparation, and court presentation.
credits are earned through successful completion of the basic law enforce-

ment training school. ! CJC 0211 Criminal Investigation II 3 0 0 3

i Includes the study of the investigation of specific offenses and prepar-

CJC 0103 Criminal Justice Research 3 0 0 3 ing evidence for court.

This course introduces students to the scientific methods of research Prerequisite: CJC 0210

currently in use in the Criminal Justice field. It includes a research project
that applies principles taught during classroom segments including the CJC 0212 Drugs Identification & Classification 3 O. 0 . 3

technical writing necessary to document research. Prepares the student to identify and classify drugs. EmphaSizes the m-

vestigation techniques and effects of drugs on the human body as they
CJC 0115 Criminal Law 5 0 0 5 relate to a profession in criminal justice-protective service.

Presents a basic concept of criminal laws and provides legal ground-
work for those who seek to enter the criminal justice field. CJC 0217 Patrol Procedures 5 0 0 5

Gives a technical overview of the " why" as well as the " how to" of the

CJC 0116 Criminology 3 0 0 3 patrol function. Areas of the patrol function addres~ed are tec~ ni~ues and

Introduces the causes of crime and delinquency. Discusses the histori- methods of traffic enforcement, crises intervention (i.e. domestic disputes),
cal and contemporary aspects of crime, law enforcement, and punishment. eyewitnesses and the mechanics of identification, arrest, handling civil dis-

orders, stolen motor vehicles, and misdemeanor- felony cases.

CJC 0117 Juvenile Delinquency 5 0 0 5

A general survey of juvenile delinquency as an individ ual and social CJC 0220 Criminal Justice Administration 5 0 0 5

problem. Deals with delinquency, causation, methods of correction and Introduces principles of organization and administration of criminal

prevention. justice agencies.

CJC 0125 Court Procedures and Evidence 3 0 0 3 CJC 0225 Seminar in Criminal Justice 3 0 0 3

Reviews court systems, procedures from incident to final disposition, Supervised reading and independent research to analyze and evaluate

the kinds and degrees of evidence, and the rules governing the admissibil- modern criminal justice strategies and system innovations.

ity of evidence in court. Prerequisite: CJC 0101

I

i
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CJC 0230 Counseling 5 0 0 5 COS 1003 Scientific Study III 5 0 0 5

Presents the basic elements of counseling and applies them to the dif- A classroom study of anatomy, manicuring, chemistry, cosmetics-facials,

ferent socioeconomic groups in our society. hair styling, theory of massage, scalp treatments, superfluous hair removal,

CJC 0234 Community Based Corrections
grooming and hygiene.

5 0 0 5

Examines community resources that can be utilized in the correctional COS 1004 Scientific Study IV 5 0 0 5

process, such as vocational rehabilitation, alcohol detoxification and other A classroom study of chemistry, sanitation, sterilization, hair coloring,
units, welfare services, child guidance, and mental health clinics, employ- and lash and brow tinting, artistry in hair styling, beauty salon salesman-

ment services, probation volunteer, professional assistance, legal aid, and ship management, electricity, cold waving and hair shaping.
other pertinent services.

COS 1005 Scientific Study V 5 0 0 5

CJC 0246 Special Law Enforcement Certification 3 2 0 4 Scientific Study V will be a complete review of each subject covered in

Addresses the specific areas of police driver training, firearms training, preparation for the State Board Examination. Students may choose to com-

and ABC Laws and enforcement techniques. plete 1, 500 hours in lieu of working the 6- month apprenticeship.

CJC 0248 Constitutional Law 5 0 0 5 COS 1011 Mannequin Practice 0 0 24 8

This course is an introduction to constitutional law. It covers the consti- A study of finger waving, pin curling, rollers, marcelling, hair relaxing,
tutional amendments and their application through Supreme Court inter- shampooing and rinses, scalp treatment, hair cutting, permanent waving,

pretation to the criminal justice system in the United States. The student is hairdressing and combing, hair tinting, bleaching, frosting, streaking, wig
introduced to the application of these amendments to procedure within care and styling.
the system to comply with their requirements. Special emphasis is placed
on recent court decisions and the application of these decisions within the COS 1022 Clinical Application I 0 0 24 8

criminal justice system. A study of live model performance. This course is designed to develop
i skills and understanding of techniques and applications in the areas of

COE 0101 Cooperative Work Experience 0 0 10 1 bacteriology, pin curling, finger waving, rollers, permanent waving,
This course is designed to enable qualified students to combine class- marcelling, chemical relaxing, hairdressing and wigs, manicuring and

room learning with career-related work experience that is closely related pedicuring, skin and scalp disorders, hair coloring, and hair cutting.
to students' academic study. Emphasis is placed on parallel plans of school
and work in business, industry, or government structured by measurable COS 1033 Clinical Application II 0 0 24 8

learning objectives. Upon completion, students should be able to locate This course gives continued laboratory practice and application of tech-

permanent employment after graduation more readily because of their i niques in hair shaping, professional ethics, manicuring, chemistry, cosmet-

on- the-job work experience. I ics- facials, hair styling, hair coloring (rinses, etc.) and scalp treatments.

COE 0102, COE 0103, CaE 0104, caE 0105, caE 0106 COS 1044 Clinical Application III 0 0 24 8

Refer to COE 0101 A continued study of laboratory practices in chemistry, sanitation, ster-

i ilization, hair coloring and lash and brow tinting, artistry in hair styling,
COS 1001 Scientific Study I 5 0 0 5 cold waving, and hair shaping.

This is a course for beginners in Cosmetology. It includes a study of

professional ethics, grooming and personality development, sterilization, COS 1055 Clinical Application IV 0 0 24 8

sanitation, first aid and bacteriology, cosmetology law, anatomy, chemis- The fifth quarter will be a continuation of practice in finger waving, pin

try, nails, nail disorders, manicuring, hair, scalp, skin, and disorders per- curling, roller patterns, permanent waving, chemical hair relaxing and hair

taining to the hair, scalp, and skin. tinting.

COS 1002 Scientific Study II 5 0 0 5 CSC 0101 Introduction to Data Processing 3 0 0 3

A classroom study of skin, scalp, hair, nails, and their disorders, sales- Covers fundamental concepts and operational principles of data pro-

manship, permanent waving, marcelling, relaxing, hairdressing, wigs, and cessing systems as an aid in developing a basic knowledge of computers.
hair coloring.
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CSC 0109 BASIC I 2 4 0 4 CSC 0206 Advanced RPG 2 4 0 4

An introduction to digital computing techniques through the study of A course designed as a continuation of CSC 0205 - RPG. Topics include

the BASIC language. Students learn the techniques of problem solving and
array processing, table look-up, array look-up, matching records, ~ ag-

program development. Concepts of microcomputer hardware and com- netic tape, sequential disk files, read-demand files and random access flIes.

puter applications areas will be introduced when appropriate. Prerequisite: CSC 0205

Corequisites: CSC 0101, OSC 0102

CSC 0210 PASCAL 2 4 0 4

CSC 0110 BASIC II 2 4 0 4 An introduction to structured program design and elementary data

A continuation of CSC 0109, this course examines the use of advanced structures using the PASCAL programming language.
programming techniques and develops the skills required in the handling Suggested prerequisites: CSC 0101, CSC 0109
of data through various input/ output devices. Students will design pro-
grams and supporting documentation utilizing these data handling tech- CSC 0212 C Language 2 4 0 4

niques. An introduction to the design of structured programs using the C pro-

Prerequisite: CSC 0109 I gramming language.
I

Prerequisites: CSC 0101, CSC 0109
CSC0115 COBOL I 2 4 0 4

A course to vigorously introduce to the student structured COBOL. CSC 0214 FORTRAN 2 4 0 4

Topics include an introduction to structural program design, flowchart- This is a fundamental course in FORTRAN programming. The FaR-

ing, COBOL language divisions, arithmetic comparing operations, and TRAN language structure, statements, and programming m.ethods ~ d

report editing. techniques are studied. The student will develop program lOgIC and wnte

Prerequisites: CSC 0101, CSC 0109 FORTRAN programs to solve selected problems.
Prerequisites: CSC 0101, CSC 0109, or consent of the instructor

CSC 0116 COBOL II 2 4 0 4

A continuation of CSC 0115 - COBOLl. Topics covered include nested if ' CSC 0216 Assembler Language 2 4 0 4

statements, single and multiple control breaks, table processing and addi- A course to introduce the student to the 8088/ 8086 assembler language.
tional COBOL statements. Structured programming designs are empha- ! Prerequisites: CSC 0109, CSC 0210, or CSC 0212 or consent of the in-

sized. 
structor.

Prerequisite: CSC 0115

CSC 0220 Systems Analysis 3 2 0 4

CSC 0201 COBOL III 2 4 0 4 A course to introduce the student to the procedures of systems analysis
A continuation of CSC 0115 - COBOL I and CSC 0116 - COBOL II. Top- and design of programming systems through the use of a realistic case

ics include data editing, sequential and random file updating, sorting, the study.
use of multiple input files. Prerequisites: CSC 0115, CSC 0116, CSC 0201 and CSC 0202; or CAS

Prerequisites: CSC 0115, CSC 0116 0108 and CAS 0201; or consent of the instructor

CSC 0202 COBOL IV 2 4 0 4 CSC 0222 Operating Systems 3 2 0 4

A continuation of CSC 0115- COBOL I, CSC 0116- COBOL II, and An advanced course to introduce the student to the concepts of operat-
CSC0201-COBOL III. Topics include interactive programming, screen de- ing systems. Topics involve a discussion of the various services provided

sign, and control language. by operating systems in a multi-programming environment.

Prerequisites: CSC 0115, CSC 0116, CSC 0201. Prerequisites: CSC 0101, CSC 0109, CSC 0115.

Corequisite: CSC 0216
CSC 0205 RPG 2 4 0 4

A course to introduce the student to the RPG II/ III language. Topics CSC 0229 BCP Project 1 8 0 5

covered include input/ output processing, arithmetic operations, editing, The student will complete a special project involving the design and

comparing, control breaks, fetch overflow, multiple record types, look programming of an application system assigned by the instructor.

ahead, and exception output. Prerequisite: Approval of instructor

Prerequisites: CSC 0101, CSC 0115, CSC 0116 or the consent of the in-

structor
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DRA 0151 Drama Appreciation 5 0 0 5 EDU 0103 Parent Education 3 0 0 3

Theatre as an art form: the function of the playwright, actor, director, 
I Study of ways parents can be involved in their child' s educational pro-

and designer. A survey of types of drama and of major periods of drama. I cess, of the purposes and value of home visitation, and of techniques for

DFf 0113 Electronics Drafting
reporting child' s progress to parents. Aiding parents in guidance of the

2 4 0 4 child' s development is emphasized.
The fundamentals of drafting are presented with an emphasis on appli-

cations in the electronics field. Basic skills and techniques are included EDU 0107 Seminar in Reporting and 3 0 0 3

such as the use of drafting instruments, and freehand, lettering and di- Observation

mensioning, and how to read prints. In addition to basic skills, specialized
I

The application and practice of the various forms and methods used in

experience will be included which directly relates to the electronics indus- reporting observations. Students participate in activities to develop skills

try, such as types of drawings common to electronics, special symbols used, I in writing measurable and specific observations, baseline data, progress
schematic diagrams, and layout diagrams with an emphasis on printed I summaries and behavior reports.I

circuit work. 

I EDU 0108 Behavior Management 3 0 0 3

DFf 1118 Pattern Development and Sketching 0 0 3 1 1 Practical principles and techniques of behavioral management to

This is a continued study of different welding symbols, lines, and views, 
I

strengthen existing appropriate behaviors, develop and maintain new be-

etc. Students will be assigned different patternings of blueprints from the haviors, extinguish inappropriate behaviors, and modify emotional re-

blueprint book to be drawn to scale in either one view or several views. sponses.
Prerequisite: BPR 1117

EDU 0109 Child Care Credential I 3 0 0 3

ECO 0102 Economics I 5 0 0 5 I
This course provides the first half of instruction necessary to qualify for

An introduction to the study of principles of economics emphasizing I the N.C. Child Care Credential. Areas of study include introduction to the

macroeconomic topics. This will include a study of basic supply and de- l child care profession, child growth and development, and getting to know

mand, determination of national output and income, national monetary the whole child.

policy and international economics. 

I
EDU0110 Child Care Credential II 3 0 0 3

ECO 0104 Economics II 5 0 0 5 This course provides the second half of instruction necessary to qualify
A continuation of Economics I with an emphasis on microeconomic top- for the N.C. Child Care Credential. Areas of study include developmen-

ics. This will include consumability theory, the theory of the firms, indus- tally appropriate practices, positive guidance, and providing a safe and

trial organization, factor markets and special topics. healthy environment.

Prerequisite: ECO 0102

EDU0114 The Family 3 0 0 3

EDU 0101 Introduction to Education 3 0 0 3
I

Study of the family as a social unit, with primary focus on the influence
I

Overview of the history of education in the United States and different
I

of family relationships during infancy and childhood. Also the family in

educational philosophies. 

I
American culture, changing patterns in family roles, the influence of so-

cioeconomic factors in family relationships, cultural deprivation, and the

EDU 0102 Educational Methods 3 2 0 4 effects of such on children.

Study of the types of experiences, facilities and media which promote I
maximum development of the child, including skill development in ar- 

I EDUOllS Human Growth and Development I 3 0 0 3
I

ranging classrooms, designing bulletin boards, preparing materials and I A detailed study of the developmental sequence of the infant through
lesson plans. Guidelines for identifying, planning, organizing and imple- I the preschool period, with emphasis on developmental influences and con-

menting appropriate programs for various levels of development are em- 
I

ditions necessary for optimal development of individuals. Emphasis is

phasized through group discussion and individual projects. given to factors influencing development, the importances of experiences
in establishing patterns of behavior, attitudes, interpersonal skills, language

usage, and the relationship of early childhood to later realization of poten-

I
tial.
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I
EDU0116 Human Growth and Development II 3 0 0 3 I EDU 0208 Community Resources 1 2 0 2

A detailed study of the developmental sequence during middle child- 
i

Survey of community agencies concerned with the family' s physical
I

hood and adolescence; emphasis is given to environmental and social fac- and mental health and socioeconomic problems. Analysis of child needs

tors which influence developmental rates, formulation of behavior pat- 
I which can be met through communi ty planning through the identification

terns, and establishment of value systems and interests. I of local, state and national resources.

Prerequisite: EDU 0115
i

Prerequisite: EDU 0103 or EDU 0114
I

EDU 0134 Audiovisual Techniques 3 0 0 3 EDU 0211 Science and Health for K-3 2 2 0 3

The student will be able to select use and evaluate the use of audiovi- Techniques, methods and materials for promoting the development of

sual and instructional equipment and materials. Experiences in the opera- 
I skills, group instruction, and individualized learning in science and health

tion and proper care of equipment and materials will be provided. The
I concepts.

preparation of inexpensive, teacher-student made audiovisual and instruc- I

tional materials will also be emphasized. I EDU 0213 Levels of Reading and Readiness 3 0 0 3

I The application of methods and approaches to the teaching of reading

EDU 0143 Exceptional Children 3 0 0 3 f including phonics, informal assessment of reading difficulties, instructional

A comprehensive survey of the various exceptionalities: gifted and tal- 
I

materials, and strategies for improving reading skills.
I

ented, mental retardation, emotional disturbance, learning disabilities, j

speech impaired, deaf, blind and physically handicapped. I
EDU 0214 Language Arts for Children 2 2 0 3

Various approaches to the teaching of language skills appropriate for

EDU0149 Role of Education Associate 1 0 0 1 young children. Emphasis is placed on cen,ters for listening, writing, read-

Overview of the responsibilities and duties of a paraprofessional in an ing, word recognition, and oral communication. Includes flannel board,

educational setting. Introduction of various job settings such as schools, 

I
finger play, and role plays.

day care centers, community agencies and institutions. Strengths and weak-

nesses for a profession in education are evaluated. EDU0216 Problems of Childhood 3 0 0 3

Study of family crises in a child' s life and its effect, how to deal with

EDU 0202 Science and Math for Preschool 3 0 0 3 common behavior problems and the discussion of many of the problems

Study of activities and materials for developing mathematic and sci- intrinsic to childhood: bedwetting, fears, schoolphobia, etc.

ence experiences for preschool children, including how to assist the child Prerequisite: EDU 0115

in manipulating, experimenting and discovering basic number and sci-

ence concepts. I EDU 0217 Language and Literature 2 2 0 3

Prerequisite: EDU 0102 I Study of various types of literature appropriate for young children and

I language development in relation to the child' s early experiences. Analy-

EDU 0203 Math for K-3 I 2 2 0 3 sis of adult-child communication and guidelines for establishing effective

Study of activities, methods and materials for introducing young chil- 
I

communication patterns with children.

dren to basic mathematical concepts. Consideration is given to group and I Prerequisite: EDU 0102

individual instruction, remedial skill building and promoting and encour- Iaging interest in number concepts. 
EDU 0218 Children's Literature 2 2 0 3

I

I A survey of the types and categories of literature designedespecially
EDU 0204 Math for K-3 II 2 2 0 3 I

for students in the elementary school. Evaluation of modern writers, illus-

Continuation of EDU 0203 - Math for K-3 I. I trators, and books will be emphasized.

Prerequisite: EDU 0203

I EDU 0220 Games and Activities for Youth 2 2 0 3

EDU 0206 Music for Young Children 1 2 0 2

I
Principles, practices and procedures of teaching physical education to

Study of music appropriate for young children, and methods of inte- elementary school children. Special emphasis on the simple games, relays,

grating music into a total program of activities. A theory approach intro- I
creative rhythm exercises, and dance and body movements.

duces the musical elements and performance on the piano and autoharp
are required. 

I

I
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EDU 0223 Internship and Seminar 1 0 20 3 EDU 0244 Care of the Preschool Child 3 0 0 3

Early Childhood Associate) Practical suggestions for setting up classrooms, for developing curricu-

Internship in a work setting in the College' s Day Care Center on cam- lums for infants, toddlers and preschool children, for meeting the social-I

pus under the direction of VGCC Day Care employees as well as the in- emotional needs of children and for working effectively with parents and

structor which allows the student to receive training and " hands on" ex- staff.

perience in their chosen field of education. Prerequisite: EDU 0102

Prerequisite: Completion of at least 60 hours in the Early Childhood

Curriculum ELC 1112 Direct and Alternating Current 5 0 12 9
I
I Study of the electrical structure of matter and electron theory, the rela-

EDU 0224 Internship and Seminar I
1 0 20 3

I tionship between voltage, current, and resistance in series, parallel, and

Teacher Associate) series-parallel circuits. Analysis of direct current circuits by Ohm' s law

Internship in a work setting which allows the student to receive train- and Kirchoff's law. Study of the sources of direct current voltage poten-
ing and " hands on" experience in his/ her chosen field of education. tials. Study of the fundamentals concepts of alternating current flow, reac-

EDU 0229 Social Studies for K-3

tance, impedance, phase angle power, power factors and resonance. Analy-
2 2 0 3 sis of alternating power and control circuits. Extensive use of diagnostic

Techniques and methods of teaching social studies with emphasis on i test equipment.
developing the classroom, bulletin boards, interest centers, cultural aware-

ness, and promoting interest in the child' s surrounding world. ELC 1113 Alternating Current and Direct 5 0 12 9

Current Machine Controls

EDU 0231 Creative Activities for 2 2 0 3 Fundamental concepts in single and polyphase alternating current cir-

Preschool Children cuits, voltages, currents, power measurements, transformers, and motors.

Activities and materials used to promote self-expression, aesthetic ap- Instruction in the use of electrical test instruments in circuit analysis. Basic

preciation and creativity in young children. Techniques for presenting cre- concepts of AC and DC machines and simple control systems. Current

ative activities and learning to use art media will be included. and component concepts and operation with emphasis on multiple com-

ponent and sequencing controls. Circuit function, design, and analysis.
EDU 0232 Creative Activities & Crafts for K-3 2 2 0 3 Advanced ladder diagram troubleshooting and design. Introduction to

Study of materials, methods and procedures in crafts and original ac- logic design and operation.
tivities. Special emphasis is placed on the selection and organization of
materials and seasonal projects. ELC 1115 National Electrical Code Applications 4 0 0 4

This course is designed to be a two-part course of 22 hours in each part
EDU 0235 Administration and Supervision 3 0 0 3 for a total of 44 hours. It will introduce the basic concepts of the National

of Day Care Facilities Electric Code, current edition. General study of definitions, safety, electri-

Concepts of organizing and operating day care and child development cal installations, branch circuits, grounding, wire sizing, and wiring meth-

centers, including how to establish operational policies and procedures, ods and materials. Specific emphasis is placed on design of circuits for

and day care governmental requirements for licensing and/ or certifica- residential wiring with attention to appliances such as ranges, water heat-

tion. The student will plan activities, select equipment and materials, de- ing, dryers, heat pumps, and refrigeration equipment. Specific emphasis
fine the adult role in the center and develop techniques for managing chil- is also placed on motor and motor control installations. Time will be spent
dren in a group situation. on load and load calculations as well as general blue print reading and

interpretations. This course will enhance a persons ability to complete the

EDU 0243 Physical Education for Preschool 2 2 0 3 State Electrical Contractors Exam successfully.
Activities and materials for promoting the physical development of

young children. Special emphasis will be on various instructional tech- ELC 1118 Industrial Electronics I 3 0 6 5

niques to use in music, dance, drama, exercise and physical education. Basic theory, operating characteristics, and application of modular solid

state control devices with focus on motor and device controlling with mod-

ern " state of the art" control systems. Basic flow charting and ladder dia-

gram designing. Introduction to field wiring and programming of PLC

control systems.
Prerequisite: ELC 1112 or instructor' s permission
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i
ELC 1119 Industrial Electronics II 3 0 6 5 ELN 0113 Electrical Fundamentals II (AC) 2 4 0 4

Basic industrial electronic systems such as motor controls, alarm sys- Additional electrical concepts and circuit analysis procedures as applied
terns, heating systems and controls. Special focus and attention given to to more complex two terminal and simple two port networks are intro-

advanced ladder designing using PLC control systems. Circuit input and I duced. Laboratory work will include additional measurement techniques
I

output analysis, I/O diagnostics, troubleshooting and repair. I with emphasis on verification of theoretical concepts. Computer aided de-

Prerequisite: ELC 1118 or instructor' s permission sign (CAD) - PSpice will be included.

ELC 1124
Prerequisites: ELN 0111, ELN 0112, MAT 0098

Residential Wiring 6 0 9 9

Instruction in the fundamentals of blueprint reading, planning, layout, ELN 0121 Electronics I 2 4 0 4

and installation of wiring in residences, including services, switchboards, Presents qualitative electronics concepts beginning with systems and

lighting, fusing, wire sizes, branch circuits, conduits, and National Electri- networks and proceeding to devices. Typical networks such as power sup-

cal Code regulations in actual building mock-ups. Instruction includes blue- 
I

plies, amplifiers, oscillators, and feedback circuits are introduced. Solid

Iprint take-off, materials listing, wiring methods, and basic techniques in- state devices and vacuum tubes are introduced as idealized devices. Expe-
volved in the complete wiring of dwellings, including the hook-up of sta- rience is provided in basic troubleshooting techniques. Instruments are

tionary appliances. Special attention given to calculations and regulations i
introduced as needed for simple testing and measurements. PSpice CAD

of the National Electrical Code and local enforcement. is included.

Prerequisites: ELN 0111, ELN 0112

ELC 1125 Commercial and Industrial Wiring 5 0 12 9
I Corequisite: ELN 0113

Layout, planning and installation of wiring systems in commercial and

industrial complexes, with emphasis upon blueprint reading and symbols
I

ELN 0122 Electronics II 2 4 0 4
i

and the related National Electrical Codes. The experience of bending, form- I A quantitative study beginning with active control devices and pro-

ing, installation, and wiring of conduits and related devices. Blueprint take- 
I

ceeding to networks. A variety of equivalent circuit models are used to

Ioff, material list calculations, with special attention to installation of equip- evaluate device and system parameters and predict circuit performance.
ment, wiring and debugging. Extensive work in grounding and bonding Instruments are used in the laboratory to collect data, verify math predic-
techniques as required by the National Electrical Code. Circuit and com- tions, and troubleshoot. Advanced PSpice CAD is included.

ponent calculating, sizing, and installation. The installation and applica- i Prerequisite: ELN 0121

tions of transformers and transformer systems. I ELN 0123 Electronics III 3 4 0 5

ELN 0111 Introduction to Electronics 2 4 0 4 Continues the study of active networks. Emphasis is on the analysis

Engineering Technology and design of both networks and active circuits. In addition fundamen-

This course provides basic experimental applications of the fundamen- tals, design techniques, and typical applications of linear integrated cir-

tals of Electronics Engineering Technology. Circuits are analyzed, con- cuits are introduced. Advanced PSpice CAD is included.

structed and tested. Class time is applied to hands-on workbench experi- Prerequisite: ELN 0122

ments for 80 percent of the class period. Concepts include series, parallel, 
I

series-parallel, inductance, capacitance, and reactance, with Ohm' s Law ELN 0146 Semiconductor Control Devices 1 6 0 4

and Kirchoff's Law principles. and Circuits

A laboratory-based course developed to familiarize the student with

ELN 0112 Electrical Fundamentals I (DC) 2 4 0 4 semiconductor devices such as thyristors and transducers as well as mea-

A qualitative study of units of measurement, electrical quantities, simple suring instruments and techniques commonly used in industrial control

circuits, electromotive forces, current, power, laws, basic electrical instru- applications. The feedback process control system is also required. Em-

ments and measurements, resistance, impedance and basic circuit compo- phasis will be placed on circuit design as well as the practical applications.
nents. Concepts taught are generally limited to fundamentals with very

Advanced PSpice CAD is included.

little emphasis placed on quantitative aspects. Laboratory work will teach Prerequisite: ELN 0121

the proper use and care of basic hand tools and the basic manual skills

used in working with electricity. Measurement techniques and safety prac-
tices will be stressed throughout. Students will be introduced to computer

Iaided design (CAD) - PSpice software.

150
I 151



r

i

ELN 0148 Pulse, Logic and Digital Circuits 3 4 0 5
I

ELN 0223 Motor and Robot Control 3 4 0 5I
Emphasizes the study of wave shaping and non-sinusoidal wave gen- I A study of automatic control concepts with emphasis on process or sys-

erating circuits using discrete and integrated components. Wave shaping i
tern stability using various types of controllers. Topics include the termi-I

topics include simple passive wave shaping circuits and more complicated I nology associated with low, medium, and high technology industrial r?-

wave shaping circuits using active devices. Topics covered under non-si- I
bots, the operation of various AC and DC motors and generators, flUId

nusoidal wave generating circuits include multivibrators, sweep genera- power, open and closed loop control systems, and the types of, program-
tors, and other types of special purpose circuits using discrete and inte- 

rning methods used to teach industrial robots. Laboratory expenments are

grated components. An introduction to Boolean algebra and its applica- 
I provided using the ETW-18 robot. The construction of a small robotic as-

tions for the simplification of logic circuits is also included. 
I sembly will be completed and programmed.

Prerequisite: ELN 0146
Prerequisites: PHY 0151, ELN 0220

ELN 0219 Digital Fundamentals 3 4 0 5 I ELN 0234 Electronic Assembly and Fabrication 1 4 0 3

Emphasizes the study of combinational and sequential logic circuits I
A course designed to introduce job-entry level students to the hard-

using discrete and integrated components. Topics include: numbering sys- ware aspects of electronics. Proper use of hand tools and soldering and
terns, binary arithmetic, Boolean algebra, gating, timing, counting, and stor- 

i

desoldering tools is emphasized along with shop safety. Standard construc-t

ing. A simple computer is also presented. Prerequisite: ELN 0148 tion techniques are practiced in the lab with particular attention paid to

ELN 0220 Introduction to Microprocessors I 1 6 0 4 I
printed circuit construction and repair.

Provides an introduction to the basic components and functional logic
I Prerequisites: ELN 0221, ELN 0223

of microprocessors. A systematic study of various number systems, pro- ELN 0242 Communications Systems 3 4 0 5

gramming techniques, input-output techniques, logical arithmetic, memory An introduction to the fundamental aspects of electronic communica-

addressing, program editing, peripheral interfacing, branching and loop- tion systems such as broadcast, mobile, marine, radar, satellite, and tele-

ing techniques. Microprocessor electrical signals are studied in depth with
phone is presented. Special emphasis is placed on the ,need for,modula-

the oscilloscope and trainer. The programmable electronic controller will tion, types of modulation, frequency spectra, and bandWidth reqUIrements.
be introduced and analyzed as a microprocessor operational system. Transmission, propagation, and reception of radio and television signals

Prerequisite: ELN 0219 will be studied.

Introduction to Microprocessors II 6 0 4
Prerequisite: ELN 0123, ELN 0148

ELN 0221 1

Provides a continuing study of programming techniques and an intro- ELN 0247 Computer Systems 3 4 0 5

duction to microprocessor troubleshooting. Stack control and subroutines This course consists of detailed schematic diagram analysis of personal
interrupt concepts monitor interface, keyboard and display interface as

computers and block diagram studies of mini-computer systems that are

well as chip select and Data/ Address Bus Performance checks. Display currently being used in industry. The lab experiments will provide hands-

performance and keyboard performance check with a final exercise in sys- on practice in manipulating hardware, software, and malfunction isola-
tern troubleshooting using system performance checks and an oscilloscope tion associated with personal computers.
to localize and identify inserted faults. A more advance programmable Prerequisites: ELN 0221, ELN 0223
electronic controller will be studied through the process of programming
and troubleshooting. ELN 1010 Solid State Circuits and Applications 4 6 0 7

Prerequisite: ELN 0220 This course examines the fundamental principles of electronic active

devices. Topics include an introduction to semiconductor diodes, transis-

tors, field-effect transistors, DIAC's and TRIAC's. Emphasis will be placed
on circuit design as well as the practical applications.

Prerequisites: ELN 1101, ELN 1102

ELN 1011 Digital Electronics 4 6 0 7

This course examines combinational and sequential logic circuits using
discrete and integrated components. Topics include a review of number-

ing systems, logic gates, evaluation of logic expressions, logic families, arith-

metic logic units, flip flops, and memories.

I Prerequisite: ELN 1010
I
I
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ELN 1012 Microprocessor Fundamentals 3 0 6 5

I
ELN 1103 Rotating Electrical Machines 3 0 6 5

A study of microprocessors-architecture/ organization. Working with
I

This course will cover the construction, characteristics and applications
data sheets in developing simplified instruction sets in assembly and ma- I of electrical motors and generating devices. Generators, alternators, and

chine language. The interfacing of the microprocessor with I/O parts. De- 
l

AC and DC motors of various types will be discussed, as well as powerI
veloping a knowledge of static and dynamic testing using volt meters, I distribution, single-phase and three-phase systems and transformers, and

logic probes, and the oscilloscope. Programming and analysis of micro- 
i

their application to industrial machinery.
processor-based equipment. The address, data, and central buses are ex- Prerequisite: ELN 1102

amined using an oscilloscope and logic and signature analyzers. An in- 

dustry programmable electronic controller will be introduced as a micro- i ENG 0097 Basic English Language Instruction 5 0 0 5

processor operational system. I A course designed to enable a student to write using standard word

Prerequisite: ELN 1011
I

usage and sentence structure. Students receive extensive practice in writ-

I ing correct sentences. Students must pass a competency-based writing exam

ELN 1013 Process Control 3 0 6 5 I in order to exit the class. Placement of students in ENG 0097 is determined

A study of the basic concepts of industrial process controls in the appli- f by individual performance on the English placement test.

cation of transducers- feedback systems--comparator and summing cir-

cuits, timing circuits, heat- light-speed control systems, optoplectronics for
I

ENG 0098 English Grammar and Composition 5 0 0 5
I

transmission and detection of information, working with schematic dia- 
i

A course designed to aid the student in learning the fundamental prin-

grams and test equipment. Theory operation and troubleshooting of a more ciples of English grammar and writing paragraphs and essays. Students

advanced programmable electronic controller will be included. Trouble- must pass a competency-based writing exam in order to exit the course.

shooting techniques and practices of the personal computer will also be Computer / skills lab as assigned. Placement in ENG 0098 is determined

introduced. by performance on the English placement test or in ENG 0097.

Prerequisites: ELN lOll, ELN 1012 I

ENG 0101 Composition 3 0 0 3

ELN 1014 Electronics Troubleshooting 3 0 3 4 Designed to develop writing ability through reviewing fundamental

A study of electrical and electronic troubleshooting techniques with spe- writing skills and studying the techniques of organization necessary to

cial emphasis on development of a systematic approach to malfunction the development of paragraphs and essays. Attention is given to writing,
isolation. Theoretical and practical troubleshooting will be practiced. proofreading, and revising. Students must pass a competency-based writ-

Prerequisite: ELN 1013 ing exam in order to exi t the course. Computer/ skills lab as assigned.
Prerequisite: Acceptable score on placement test or satisfactory comple-

ELN 1101 Direct Current Fundamentals 4 6 0 7 tion of developmental courses.

A study of the electrical structure of matter and electron theory, the re- 
i
I

lationship between voltage, current and resistance in series, parallel, and I ENG 0102 Oral Communications 3 0 0 3

series-parallel circuits. An analysis of direct current circuits by Ohm' s law Designed to promote effective oral communications through an under-

and Kirchoff' s laws. A study of the sources of direct current voltage poten- standing of language, rhetoric and presentation skills. Focus is on the na-

tials. ture of the communication process, including adapting the speech with
i regard to audience and purpose, and incorporating library research into
I

ELN 1102 Alternating Current Fundamentals 4 6 0 7 public speaking. Attention is given to overcoming nervousness while speak-
A study of alternating current, voltage and resistance in series, parallel, ing.

and series-parallel circuits. Fundamental concepts of alternating current,

reactance, impedance, phase angle, power and resonance. Analysis of al- ENG 0103 Report Writing 3 0 0 3

ternating current circuits. Designed to develop proficiency in writing various types of short re-

Prerequisite: ELN 1101 ports developed by the following rhetorical modes: explanation of a pro-
cedure, description, narration, casual analysis, definition, and compari-
son/ contrast. The student has an opportunity to utilize library resources

in a written research project. Computer / skills lab as assigned.
Prerequisite: ENG 0101
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ENG 0151 College Composition I 5 0 0 5 ENG 0206 Communications for Professionals 3 0 0 3

Emphasis is on writing expressive essays through the study and prac- Develops skills and techniques in writing business communications.

tice of basic elements in rhetoric and expository writing. Upon successful Emphasis is placed on writing to achieve a desired response in letters and

completion of ENG 0151, the student will be able to write grammatically memoranda involving credit and collections, claims and adjustments, or-

correct and well-reasoned essays which have an introduction with a clear ders, inquiries, acknowledgments, and employment. In addition to these

thesis, a well-developed body, and an appropriate conclusion. Students writings, the student also organizes a usable resume. Computer / skills lab

must pass a competency-based writing exam in order to exit the course. as assigned.
Prerequisite: Acceptable score on placement test or satisfactory comple- Prerequisite: ENG 0103 or ENG 0151 or permission of program head

tion of developmental courses. Computer/ skills lab is assigned.
ENG 0251 English Literature I 5 0 0 5

ENG 0152 College Composition II 5 0 0 5 A survey of English literature from Beowulf through the eighteenth cen-

Emphasis on writing argumentative essays based on readings in the
i

tury.
various university disciplines. A short research paper is required, in which Prerequisite: ENG 0152 or permission of program head

the student will demonstrate mastery of the following skills: the use of I

appropriate research methods, the effective organization of written expres- ENG 0252 English Literature II 5 0 0 5

sion, and the documentation of sources as practiced in the scholarly com- A survey of nineteenth and twentieth century English literature.

munity. Computer/ skills lab as assigned. Prerequisite: ENG 0152 or permission of program head

Prerequisite: ENG 0151 I

I
ENG 0261 American Literature I 5 0 0 5

ENG 0153 Interpreting Literature 5 0 0 5 A survey of American literature from its Puritan beginnings through
An introduction to the art of reading and appreciating short stories, the Romantics.

poems, and plays. Students will learn to read carefully and accurately, and Prerequisite: ENG 0152 or permission of program head

they will be encouraged, both in class discussions and in writing assign-
ments, to draw on their own knowledge and experience to enrich their ENG 0262 American Literature II 5 0 0 5

understanding of literary works. A survey of American literature from the Age of Realism through the

Prerequisite: ENG 0152
I

twentieth century.
I Prerequisite: ENG 0152 or permission of program head
I

ENG 0171 Creative Writing 3 0 0 3 I

This course is designed to provide students with the opportunity to ENG 0271 Speech 5 0 0 5

practice the craft of writing, to find pleasure in writing as a means of self- Develops speaking skills in both formal and informal speaking situa-

expression, and to explore techniques which aid in sharpening their writ- I tions. Emphasis is placed on improving one' s own self-concept in relation

ing styles. Emphasis is placed on the basic elements of fiction and poetry. 
I to communication and working toward overcoming self-consciousness and

Students' writings are read and analyzed in class. stage fright, improving delivery through the study and practice of verbal

Prerequisite: ENG 0151 or writing sample acceptable to instructor and nonverbal techniques, organizing and outlining effective speeches,
i analyzing language usage and presentation styles of famous speakers, and

ENG 0172 Advanced Creative Writing 3 0 0 3 I utilizing the Learning Resources Center for support material in the

For students with creative work already in progress, this course probes speeches.
the practical aspects of technique, style, and development with an empha- Prerequisite: ENG 0151

sis on the short story and poetry. Students' writings are analyzed in class. 
i

Attention is given to the process of revision-{)r refining and shaping the I
ENG 0281 Major American Authors 5 0 0 5

work into a polished form. I Extensive readings in six to eight authors concentrating on novels and

Prerequisite: ENG 0151 or permission of program head collected works. Author selection changes each quarter according to theme,

such as Southern writers, existentialist writers, Black writers, women writ-

ers. Credit counts toward fulfillment of humanities requirement.
Prerequisite: ENG 0152 or permission of program head
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ENG 0282 Major European Authors 5 0 0 5
HIS 0251 American History I 5 0 0 5

Extensive readings in six to eight British and Continental authors con- 
A survey of the development of the American nation from the discov-

centrating on novels and collected works. Author selection may change ery of America to the outbreak of the Civil War.

each quarter according to theme selected. Prerequisite or Corequisite: ENG 0151 or ENG 0101 or consent of the

Prerequisite: ENG 0152 or permission of program head instructor.

ENG 1101 Communications 3 0 0 3 HIS 0252 American History II 5 0 0 5

Designed to enable a student to communicate more effectively in writ- A continuing survey of the development of the American nation from

ing and speaking for job acquisition and at work. Emphasis is on gram- 
the outbreak of the Civil War to the present.

matically correct and clear communication. Course is designed for stu- Prerequisite or Corequisite: ENG 0151 or ENG 0101 or consent of the

dents enrolled in one-year vocational programs. 
instructor.

FRE 0151 HIS 0253 Afro-American History 5 0 0 5

FRE 0152 Beginning French I, II 5 0 0 5 The role of Afro-Americans in the development of the United States

A study of the basic elements of French. Fundamentals of grammar, 
with particular attention to African heritage, forced migration, American-

drill in pronunciation, reading, and special emphasis on oral expression in ization, and influence.

the language. This sequence is designed for students with less than two Prerequisite or Corequisite: ENG 0151 or ENG 0101 or consent of the

units of high school French. instructor.

Prerequisites: FRE 0151, none; FRE 0152, the preceding course or equiva- 
HUM 0101lent The American Experience 3 0 0 3

This interdisciplinary course examines American culture by drawing
FRE 0251 on such fields as history, literature, philosophy, sociology, art and music.

FRE 0252 Intermediate French I, II 5 0 0 5 By exploring the contributions of the many ethnic groups who settled in

An intermediate sequence designed to provide a systematic review basic the United States, the changing nature of American institutions, the lead-

grammar and to develop the ability to read with comprehension material ing ideas and values that have defined American culture, students will

dealing with French civilization. develop a broader and better understanding of the national character, how

Prerequisites: FRE 0251, FRE 0152 or two units of high school French; it has changed and continues to change, and how it has influenced their

FRE 0252, FRE 0251 or equivalent
own characters. A major objective of the course is to help the students

develop good written and oral communications skills.

GEO 0151 Introduction to Geography 5 0 0 5 Prerequisite: ENG 0101 or ENG 0151 recommended

A study of the earth' s surface in its areal differentiation as the home of

man. Emphasizes the concepts of geography and the methods and tech- HUM 0102 Southern Culture 3 0 0 3

niques used by the geographer in the study of the physical, cultural, po- 
This course explores the major qualities that make the South a distinct

litical, and economic aspects of world regions. region. The course will be interdisciplinary; that is, works of history, lit-
erature, sociology, political science, art, music, and film will be drawn on

HIS 0151 Western Civilization I 5 0 0 5 to help students better understand the region. The course will be struc-

A study of the history of Western civilization which begins with pre- 
tured around such topics as: music-gospel, blues, and country; politics,

history and ends the mid-seventeenth century. 
southern style; religion; race relations; and the role of social class. A major

Prerequisite or Corequisite: ENG 0151 or ENG 0101 or consent of the objective of the course is to help students develop good written and oral

instructor. communication skills.

Prerequisite: ENG 0101 or ENG 0151 recommended

HIS 0152 Western Civilization II 5 0 0 5

A study of the history of Western civilization from 1650 to the present.
Prerequisite or Corequisite: ENG 0151 or ENG 0101 or consent of the

instructor.
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HYD 1140 Hydraulics 3 0 0 3 ISC 0228 Industrial Supervision 3 0 0 3

This course is arranged to give the student a general knowledge of the Presents the fundamental principles of supervision and relates supervi-
basic components of hydraulic systems, as well as a general understand- sory responsibilities to the demands imposed by a modern industrial en-

ing of the basic laws and formulas used in simple hydraulic calculations. vironment.

Course covers such topics as the use of standard hydraulic symbols, pumps,
control valves, control assemblies, actuators and basic maintenance proce- ISC 0232 Quality Control 3 2 0 4

dures. This course provides a fundamental coverage of quality control con-

Prerequisite: MAT 1101 cepts. Sufficient probability and statistical theory is presented to ensure

the student an understanding of basic principles. Students will learn how

INS 0247 Business Insurance 3 0 0 3 to use control charts and how to set up standard sampling plans in indus-

Presents basic principles of risk insurance and their application. Includes trial quality control settings. Other topics to be covered will include reli-

a survey of the various types of insurance. ability, quality costs/ product liability and computer utilization.

ISC 0112 Fundamentals of Management I 5 0 0 5 ISC 0235 Analytical Models for 3 2 0 4

A survey of managerial theories associated with typical organizational Decision Making
structures. Emphasis is placed upon managerial approaches, the strategic A quarter-long computer simulation in which student teams compete

planning function, decision making, and organizational design. as firms in a competitive market. Skills in Accounting, Finance, Econom-

ics/ Management and Production Planning are used to increase the profit-
ISC 0113 Fundamentals of Management II 5 0 0 5 ability and stock price of the firm.

A continuation of ISC 0112 with emphasis on the staffing function (re- Prerequisites: ACC 0120 and ECO 0102 '

cruitment, selection, training, compensation, etc.), the leading function

motivation, leadership style, organizational culture), and the control func- MAS 1101 Masonry I 4 0 15 9

tion. The history of the bricklaying and the masonry industry, raw materials,

basic manufacturing processes and terminology. Clay and shell brick, mor-

ISC 0130 Industrial Safety 3 0 0 3 tar, laying foundations, cutting masonry materials, bonding, and the use,

Study of the fundamentals of industrial safety and accident programs; care, and maintenance of tools. Selecting the proper mortars, layout and

costs and insights into causes of accidents and injuries; legal aspects of construction of various building elements.

safety and OSHA regulations.
MAS 1103 Masonry II 1 0 3 2

ISC 0212 Labor Relations 3 0 0 3 Study and practical application of the construction of brick walls, ve-

A study of the union/ management relationship through the use ofread- neers, fireplaces, and chimneys.

ings and case studies emphasizing recent trends. Prerequisite: MAS 1101

ISC 0214 Work Measurement and Job Analysis 5 2 0 6 MAT 0090 Aritlunetic I 5 0 0 5

Covers the topics of stopwatch time study, predetermined time systems, Basic mathematics course designed to build skills in the addition, sub-

work sampling, and incentive pay systems. Course includes lab work in traction, multiplication, and division of whole numbers. Computer / skills

time study techniques. A team project in methods improvement is included lab as assigned. Students must pass a competency based exam to exit the

in the Job Analysis portion. 
course.

ISC 0222 Labor Law 3 0 0 3 MAT 0091 Aritlunetic II 5 0 0 5

A study of Federal and State Law as it applies to Labor and Manage- Basic mathematics course designed to build skills in operations involv-

ment in a Union environment. Also covers many topics related to employ- ing fractions, decimals, proportions, and percents. Computer / skills lab as

ment law in a union or nonunion context. assigned. Students must pass a competency based exam to exit the course.

ISC 0226 Industrial Planning & Control 3 2 0 4

Analytical methods for production and inventory control emphasizing
forecasting techniques, inventory and network models, sequencing and

scheduling techniques and line balancing.
Prerequisite: MAT 0098
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MAT 0092 Applications of Arithmetic 5 0 0 5
MAT 0111 Technical Mathematics I 5 0 0 5

This course is especially designed to increase the confidence and ability This is the first course in a three-quarter sequence. Topics include signed
of weaker students in problem solving. Topics include applications using numbers, scientific notation, units, prefixes, algebraic terms, roots/ alge-
whole numbers, fractions, decimals, proportions, and percents; place value; 

braic fractions, linear equations, and applications. ComputerIskills lab as

exponents; roots; measurement; geometry; statistics; and beginning alge- assigned. .
bra. Computer Iskills lab as assigned. Students must pass a competency Prerequisite: Satisfactory score on placement test or consent of mstruc-

based exam to exit the course. 
tor

Prerequisite: MAT 0091 or satisfactory score on placement test

MAT 0112 Technical Mathematics II 5 0 0 5

MAT 0098 Pre-College Algebra I 5 0 0 5
A continuation of MAT 0111. Topics include systems of equations, de-

This is the first of a two course sequence to prepare students to begin terminants, matrices, exponents, radicals, quadratic functions and equa-
college level mathematics. Topics covered include properties of rational

tions, oblique triangles, graphs of trig functions, and trig identities. Com-

numbers, linear equations, applications, factoring, and an introduction to
puterlskills lab as assigned.

quadratic equations. ComputerIskills lab as assigned. Students must pass Prerequisite: MAT 0111 or consent of instructor
a competency based exam to exit the course.

Prerequisite: Satisfactory completion of Algebra I in high school or con- 
MAT 0113 Technical Mathematics III 5 0 0 5

sent of the instructor A continuation of MAT 0112. Topics include variation, exponential and

Pre-College Algebra II 5 0 0 5
logarithmic functions, complex numbers, number systems, linear program-

MAT 0099
ming, sequences and series, statistics and probability, and analytic geom-

This course is a continuation of MAT 0098. Topics covered include lin- 
etry. Computer I skills lab as assigned.

ear graphs, linear systems, rational expressions, radicals, the quadratic for- 
Prerequisite: MAT 0112 or consent of instructor

mula, and inequalities with absolute value. Computer Iskills lab as as-

signed. Students must pass a competency based exam to exit the course. I MAT 0151 College Algebra 5 0 0 5

Prerequisite: MAT 0098 or consent of the instructor I

This course is the first of a three course sequence to introduce majors in

the liberal or fine arts or majors in the life, management, or social sciences

MAT 0101 College Mathematics 5 0 0 5
to college mathematics. Topics covered include a review of algebra; poly-

This course is designed to meet the general mathematics needs of stu- I nomial, rational, exponential, and logarithmic models; and an introduc-

dents planning to complete a terminal two-year program of study. Topics
I

tion to linear systems, matrices, and combinatorics. Computer I skills labt

covered include a review of arithmetic through ratio and percent, con- I

as assigned.I

sumer applications and statistics via spreadsheets, measurement, geom- Prerequisite: Satisfactory score on the placement test, successful comple-
etry, sign numbers, linear equations, and an introduction to real numbers tion of Algebra II in high school, MAT 0099/ or consent of instructor.

and graphing. ComputerIskills lab as assigned.
i

MAT 0151L Computer Applications Laboratory 0 2 0 1

MAT 0108 Radiologic Mathematics 3 0 0 3 A course to further the student's mathematical knowledge as well as to

This course is especially designed to prepare Radiologic Technology introduce the use of microprocessors and modern software. This course

students for mathematical applications in their field of study. Topics in- should be taken by those students planning to take MAT 0261 Calculus
elude fundamental operations, significant figures and scientific notation, with Analytic Geometry.
basic algebra, geometry, trigonometry, graphs, and logarithms. ComputerI
skills lab as assigned. MAT 0152 Finite Mathematics 5 0 0 5

This course introduces majors in the life, management, or social sci-

MAT 0110 Drug Dosages and Measurements 2 2 0 3
ences to modern techniques of problem solving. Topics covered include

This course includes a review of basic mathematical skills and an intro- mathematics of finance, matrices, linear systems, probability, linear pro-
duction to the system used in measuring drugs and solutions. Methods of

gramming including the simplex method, and an introduction to decision

conversion between the systems and drug dosage calculations are included. theory and statistics. Computer I skills lab as assigned.
Fundamental concepts of drug administration and pharmacotheropeutics Prerequisite: MAT 0151 or consent of instructor

are covered. Computer I skills lab as assigned.
Prerequisite: NOR 0101 or consent of instructor
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MAT 0153 Calculus 5 0 0 5 MAT 0262 Calculus with Analytic Geometry II 5 0 0 5

This course introduces majors in the life, management, or social sci- A continuation of MAT 0261. Topics covered include the fundamental

ences to the problem solving techniques provided by calculus. Topics cov- theorem of calculus; properties of integrals; areas; surfaces and volumes

ered include elementary differentiation, anti-differentiation, integration, of revolution; moments; the calculus and development of logarithmic, trigo-
and extreme of functions of one and two independent variables. Com- nometric, and hyperbolic functions and their inverses; techniques of inte-

puter/ skills lab as assigned. gration; L'hospital' s Rule; and improper integrals. Computer/ skills lab as

Prerequisite: MAT 0151 or consent of instructor (MAT 0152 is recom- assigned.
mended but not required.) Prerequisite: MAT 0261

MAT 0161 Pre-Calculus I 5 0 0 5 MAT 0263 Calculus with Analytic Geometry III 5 0 0 5

The course is the first of a vigorous two quarter sequence to prepare A continuation of MAT 0262. Topics covered include Taylor polynomi-
technical majors to take further mathematics. Topics covered include prop- als, numerical integration, summation techniques of infinite series, power
erties of real and complex numbers; polynomial equations and inequali- series, Taylor series, conic sections, polar coordinates, parametric repre-
ties; polynomial, rational, exponential, and logarithmic functions; and conic sentations, curvature, vector geometry, and the cross product. Computer /
sections. Computer / skills lab as assigned. skills lab as assigned.

Prerequisite: Successful completion of Advanced Math in high school, Prerequisite: MAT 0262
or consent of the instructor.

MAT 0264 Calculus with Analytic Geometry IV 5 0 0 5

MAT 0162 Pre-Calculus II 5 0 0 5 The last of a rigorous four-quarter sequence in rigorous calculus and

This course is a continuation of MAT 0161. Topics covered include prop- analytic geometry. Topics covered include' surfaces in three-space; cylin-
erties of the trigonometric functions and their graphs, analytic and right drical and spherical coordinates; functions of several variables; partial de-

triangle trigonometry, linear systems, properties of matrices and determi- rivatives; gradients; extreme; Lagrangian multipliers; double, triple, and

nants, and an introduction to sequences and combinatorics. Computer / iterated integrals; vector fields; line and surface integrals; the theorems of

skills lab as assigned. Green, Gause, and Stokes; and an introduction to linear differential equa-

Prerequisite: MAT 0161 or consent of the instructor tions. Computer/ skills lab as assigned.

t Prerequisite: MAT 0263
MAT 0251 Statistics 5 0 0 5

A course covering elementary descriptive and inferential statistics. Ap- MAT 1101 Trades Mathematics I 4 0 0 4

plications are stressed. Topics include classification of data; measures of This course is the first course in a two-quarter sequence especially de-

central tendency, dispersion, and position; elementary probability; funda- signed for students in trade programs. Topics include whole number arith-

mentals distributions and the central limit theorem; hypothesis testing; metic review, fractions, decimals, percentages, and measurement. Com-

differences in means and proportions; and linear correlation and regres- puter/ skills lab as assigned.
sion. Computer/ skills lab as assigned. Prerequisite: MAT 0091 or satisfactory score on placement test

Prerequisite: MAT 0151 or consent of instructor

MAT 1102 Trades Mathematics II 4 0 0 4

MAT 0261 Calculus with Analytic Geometry I 5 0 0 5 A continuation of MAT 1101. Topics include introductory algebra, for-

The first of a rigorous four-quarter sequence to provide the student with mulas, ratios and proportions, right triangle trigonometry, graphs, and

a firm foundation in elementary calculus and analytic geometry. Topics additional algebraic topics. Applications will be stressed. Computer / skills

covered include a review of the algebraic and numeric prerequisites, the lab as assigned.
theory and properties of derivatives, extreme, antiderivatives, and an in- Prerequisite: MAT 1101
troduction to integration. Computer / skills lab as assigned.

Prerequisites: MAT 0162 or consent of instructor MEC 1101 Machine Shop 3 0 12 7

An introduction to the metalworking trade as it relates to machinery
operations. The student will be oriented to the machine shop, safety, basic

hand tools, and shop measuring instruments. Operations on engine lathes,

drilling machines, metal cutting saws, milling machines, and bench grind-
ers will also be covered.

Prerequisite: MAT 1101, BPR 1104

164 165



NUR 0102 Nursing Adults and Children I 7 2 9 11
MKT 0232 Sales Development 3 0 0 3

An introduction to medical-surgical nursing theory and clinical prac-
A study of retail, wholesale and specialty selling. Emphasizes master- 

tice utilizing the nursing process and nursing diagnosis concepts. Client

ing and applying the fundamentals of selling. Preparation for sales dem- 
assessment, identification of common problems, making the nursing di-

onstration required. Computer/ skills lab as assigned. agnosis, and planning and evaluating client care will be discuss~d for chil-

dren and adult clients with alterations in health and illness, surgIcal needs,
MKT 0239 Marketing 3 0 0 3

cancer, terminal illness, and diseases of musculo-skeletal and gastro- intes-
A general survey of the field of marketing, with a detailed study of the

tinal systems. Diet therapy and pharmacotherapeutics are included in the
functions, policies, and institutions involved in the marketing process. client care plan. Orem' s Self-Care Model and Roy' s Adaptation Model will

Computer / skills lab as assigned. be used as a basis for planning nursing care.

3 0 0 3
Prerequisites: BIO 0106, PSY 0151 or 0105, NUT 0101, NUR 0101

MKT 0243 Advertising Corequisites: BIO 0107, PSY 0117, MAT 0110
The role of advertising in a free economy and its place in the mass me-

dia. A study of advertising appeals, product and market research, selec- 
NUR 0103 Nursing Adults and Children II 7 2 12 12

tion of media, means of testing effectiveness of advertising. Theory and
Continuation of medical-surgical nursing theory and clinical practice

practice of writing advertising copy for various media. Computer/ skills
utilizing the nursing process and nursing diagnosi~ concepts. ~ lient. as-

lab as assigned. sessment, identification of common problems, makmg the nursmg dIag-

Electrical and Mechanical 3 4
nosis and planning client care will be discussed for adults and children

MNT 1133 3 0
with diseases of endocrine, urinary, reproductive, integumentary, and res-

Maintenance
piratory systems. Diet therapy and pharmacotherapeutics ~re included ~n

To acquaint the student with the basic fundamentals of installation, main- 
the care plan. Orem' s Self-Care Model and Roy' s AdaptatIOn Model will

tenance and repair of machines. Miscellaneous electrical, mechanical, hy- be used as a basis for planning nursing care.

draulic, pneumatic and lubrication devices are installed and maintained. 
Prerequisites: NUR 0102, BIG 0106 and 0107, PSY 0117, MAT 0110

Methods of rigging and machine installation including location, leveling Corequisite: BIO 0203 ( For ADN Program)
and fastening are covered. The use of precision measuring tools and check- 

i
ing for accuracy, squareness and correct center line distances is stressed

NUR 0201 Nursing Process and Client 2 2 0 3
for pre-start inspection. t Assessment

Prerequisites: MEC 1101, BPR 1104 Corequisite: ELC 1112
Designed to give the practical nurse theory and practice in using the

Music Appreciation 5 0 0 5 nursing process and client assessment skills. The class will introduce theory
MUS 0151

by lecture and discussion. The laboratory will include demonstratio.n and
A study of the important periods of music history with emphasis upon practice of techniques useful in assessing the head, neck, chest, cardIOvas-

listening to music for personal enjoyment and cultural enrichment. 
cular system, breasts, genito-urinary system, abdomen, musculoskelet~1

Nursing Fundamentals 6 4 3 9 system, neurosensory system, and nutritional status. Required for prach-
NUR 0101

cal nurses before entry into fourth quarter of the Associate Degree Nurs-
An introduction to nursing, the health care system, health, illness, the

ing Program.
nursing process, twelve needs, and basic Nursing Skills. The nursing pro- Prerequisite: Admission into ADN Program or permission of instructor
cess is used to assess the twelve basic human needs of man. Emphasis is

placed on the therapeutic communication. Theory, scientific principles, and
NUR 0202 Nursing Adults and Children III 7 0 12 11

procedures for basic nursing skills are taught, demonstrated, and prac- Continuation of medical surgical nursing theory and clinical practice
ticed in class, the nursing laboratory and clinical area. 

utilizing the nursing process, nursing diagnosis, client care management,
Corequisites: BIO 0106, PSY 0151 or 0105, NUT 0101

and client teaching concepts. Client assessment, identification of common

problems, making the nursing diagnosis and planning client care will be

discussed for adults and children with alterations and diseases of the car-

diovascular, neurosensory, visual and auditory systems. Diet therapy and

pharmacotherapeutics are included in the client care plan. O~em' s Self-

Care Model and Roy' s Adaptation Model will be used as a baSIS for plan-
ning nursing care.

Prerequisites: BIO 0203, NUR 0103, PSY 0151 or 0105, PSY 0117

Corequisites: sac 0151 or 0105
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NUR 0203 Maternal and Newborn Nursing 6 0 12 10
NUR 1121 Maternal and Newborn Nursing 3.5 0 7.5 6

Introduces the basic and more complex concepts in obstetrical nursing. Using nursing process and nursing diagnosis~ the basic conc~pts i~

Nursing process and nursing diagnosis are used to assess the family, iden- 
maternal and newborn nursing are introduced. Chent assessment, ldentI-

tify common problems, and plan family care during the antepartal, fication of common problems, making the nursing diagnos~s, and plan-
intrapartal, postpartal, and newborn periods. Common and more com- 

ning client care will be discussed for clients in the antepartum, mtrapartum,
plex problems of pregnancy and the newborn will be discussed. Clinical

postpartum and newborn periods. ~ o~ mo~ p~oblems of. pregnancy ~nd
will include using the nursing process to assess, plan, implement, and

the newborn will be introduced. Chmcal Wlll mclude usmg the nursmg
evaluate nursing care for the intrapartal, postpartal, and newborn clients

process to plan, implement and evaluate nursing care for the intrapartum,
in normal and more complex situations. 

postpartum and newborn clients.
Prerequisites: BIG 0203, NUR 0103, PSY 0151 or 0105, PSY 0117

Prerequisites: NUR 0103, BIG 0107, PSY 0151 or 0105, PSY 0117
Corequisites: sac 0151 or 0105

Corequisite: NUR 1141

NUR 0204 Mental Health Nursing 6 0 12 10
NUR 1140 Nursing Adults and Children III 5.5. ~ 7.5 . 8

Continuation of basic nursing theory and clinical practice, using the
Continuation of medical-surgical nursing theory and chmcal practice

nursing process, nursing diagnosis, clinical care management, clinical teach- 
utilizing the nursing process and nursing diagnosis concepts. The rol~ of

ing concepts and self evaluation. Students and patients are viewed as in- 
the LPN in client assessment, identification of common problems, makmg

dividuals with individual needs and mechanisms of adapting. Syndromes the nursing diagnosis and planning client care will be discussed for a? uits
of behavior will be described and discussed from an eclectic perspective. and children with infectious, cardiovascular, neurosensory and audltory,
Communication processes and techniques in interpersonal interviews will

visual and speech systems diseases and drug overdosages and toxic sub-
be used to assess the dynamics of behavior and interpersonal needs. Stages stance reactions.
of interpersonal relationship will be used as a framework for planning, Prerequisites: NUR 0103, BIG 0107, PSY 0151 or 0105, PSY 0117
intervening and evaluating nursing care for individual patients and for

Corequisite: NUR 1141
groups of patients in the clinical setting.

Prerequisites: BIG 0203, NUR 0103, PSY 0151 or 0105, PSY 0117
NUR 1141 Practical Nursing Seminar 2 0 0 2

Corequisites: sac 0151 or 0105
This course provides an introduction to the legal aspects of nursing prac-

tice. The more common legal problems and ways to avoid legal entangle-
NUR 0205 Nursing Adults and Children IV 6 0 15 11

ments are discussed. Ethical and legal responsibility in controversial nurs-
Introduction to medical-surgical nursing intensive care theory and clini- 

ing situations are presented and discussed. Pr?fessional org~nizations are

cal practice utilizing the nursing process and nursing diagnosis concepts. presented with emphasis placed on those apphcable for t~e Licensed P.r~c-

Client assessment, identification of common problems, making nursing tical Nurse. The role of the Licensed Practical Nurse and Job opportumtIes
diagnosis and planning client care will be discussed for clients with com- 

are explored in depth.
plex health problems related to the cardiovascular, respiratory, urinary Corequisites: NUR 1121, NUR 1140
and gastro- intestinal systems. Leadership concepts in the management of

client care delivered by other nursing team members will be emphasized. NUR 1142 Practical Nursing Seminar 1 0 0 I
Prerequisites: NUR 0202, NUR 0203, NUR 0204, BIG 0204

This course will review all aspects of the Practical Nursing program in
Corequisite: NUR 0206

a concise format, including test- taking strategies preparing for NCLEX-

PN examination and review of PN curriculum content.
NUR 0206 Nursing Seminar 2 0 0 2

Designed to help the student seek employment and prepare for practic- NUT 0101 Nutrition and Diet Therapy 3 0 0 3
ing the role of the nurse. The seminar classes are designed to give the stu- 

Introduces the learning concepts of change and balance as the funda-
dent opportunities to discuss issues and trends in nursing education, nurs- 

mental framework for the study of nutrition. Deals with composition of
ing practice, and the legal realm. Responsibilities of the nurse to self, to the

food, the digestion, absorption, and metabolism of th.e .sev~n basic nutri-
health team and the community are stressed. 

ents, and the basic four food groups. The results of defiClenCles, the factors
Corequisite: NUR 0205

that influence good habits, and nutritional requirements in all age groups
are discussed. Therapeutic diets are introduced.

Corequisite: BIG 0106
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NUT 0118 Nutrition 3 0 o 3
OSCOll1 Office Machines II 3 0 0 3

Study of nutritional concepts with introduction to use of cooking in the
The student will refine his/ her keying skills and integrate these skills

classroom. with various operating procedures. Emphasis will be placed on simulated

office work.

ORI0151 Student Success 2 0 0 2 Prerequisite: OSC 0110

Course desig~ed to ~n: rease the student's success in college by assist- 
OSC0112 Records Management

109 the student 10 obtalOlOg the skills necessary to reach his/ her educa- 
3 0 0 3

tional ~bjective~. Some of the topics in this course include time manage- 
Fundamentals of indexing and filing, combining theory and practice

ment, library skllls, study skills, test-taking techniques, and computer lit- using letters, filing boxes and guides. Alphabetic, geographic, subject and

eracy. 
numeric filing are included.

Prerequisite: ENG 0101

OSC 0102 Keyboarding (Waiver by Testing) 2 0 3 3

Introduction to the touch typewriter system with emphasis on correct
OSC 0134 Professional Development 3 0 0 3

tec~ niques, mastery of the keyboard, simple business correspondence, tabu- 
This course is designed to help the student look and feel more attractive

lahon, and manuscripts. Average speed requirement: 30 words per minute
and to complement development in other meaningful areas. Areas of study

for five minutes. 
include physical control and visual poise; personal grooming; wardrobe

selection; communication skills; social and business etiquette; techniques

OSC 0103 Document Formatting 2 0 3 3
for getting a job, handling a job efficiently and relating to employers and

Emphasizes the development of speed and accuracy with further mas- 
co-workers.

ery of co~rect keying techniques. These skills and techniques are applied OSC 0204A Advanced Typing/Administrative
10 tabulah~n, manuscript, correspondence, and business forms. Average

2 0 3 3

speed requuement: 40 words per minute for five minutes. Emphasis is placed on development of individual production rates. Stu-

Prerequisite: OSC 0102 or the equivalent
dent learns techniques needed in planning and typing projects approxi-
mating work appropriate in the field of study. Average speed requirement:

OSC 0104 Document Production 2 0 3 3
55 words per minute for five minutes.

Emphasis on production, keying problems and speed building. Atten- Prerequisite: OSC 0104

lon to the development of the student's ability to produce mailable cop- OSC 0204L Advanced TypinglLegal
les. Average speed requirement: 50 words per minute for five minutes. 

2 0 3 3

Prerequisite: OSC 0103 Develops individual production rates. Students plan and type projects
approximating work appropriate in the field of law. Projects include the

OSC 0106 Shorthand I 3 2 0 4 typing of various legal documents such as contracts and wills. Average

Beginning course in the theory and practice of reading and writing short- speed requirement: 55 words per minute for five minutes.

hand. Emphasis on phonetics, penmanship, word families, brief forms and Prerequisite: OSC 0104

phrases. OSC 0204M Advanced TypinglMedical 2 0 3 3

OSC 0107 Shorthand II 3 2 0 4 Emphasis is placed on development of individual production rates. Stu-

Continued study of theory with greater emphasis on dictation and el- 
dent learns techniques needed in planning and typing projects relevant to

ementary transcription. 
the medical field of study. Projects include the typing of various medical

Prerequisite: OSC 0106 or the equivalent
forms. Average speed requirement: 55 words per minute for five minutes.

Prerequisite: OSC 0104

OSC 0110 Office Machines I 3 0 0 3

A general survey of business and office machines. Students receive train- 
OSC 0207 Word Processing I (Waiver by Testing) 3 0 0 3

ing in techniques, processes, operation, and application of the electronic
The student will be provided a thorough background of word process-

calculator. ing concepts and skills for both administrative and correspondence posi-

Prerequisite: MAT 0091 or satisfactory score on math placement test
tions. Students will learn to key, format, retrieve, and print simple docu-

ments.

Prerequisites: OSC 0102, CSC 0101 or equivalent
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OSC 0208 Word Processing II 3 0 0 3 OSC 0215 Medical Forms & Insurance 3 0 0 3

This course is designed to continue the student' s learning experience Acquaints the student with the handling and keying of various medical

on word processing equipment with emphasis on advanced applications insurance forms. The basic principles of medical and dental insurance and

such as merge, print, and sort. their application are reviewed and various federal, state and private health

Prerequisite: OSC 0207 or the equivalent insurance plans are surveyed.

Desktop Publishing
Prerequisite: OSC 0204M

OSC 0209 3 0 0 3

Emphasis in this course is on the advanced techniques of using word PED 0151 Foundations of Physical Activity 1 2 0 2

publishing tools to design, layout, produce, and print top quality, profes- Study of immediate and long term effects of physical activity and es-

sional- looking documents such as brochures, newsletters and advertise- tablishment of individualized programs for acquiring and maintaining
ments. physical fitness. One lecture and two hours of activity each week.

Prerequisite: OSC 0208; CAS 0111 is strongly recommended

PED 0152 Tennis 0 2 0 1

OSC 0211 Machine Transcription I 3 2 0 4 Designed for beginners. Instruction includes proper grips, forehand and

A study and practice course in the use of transcribing machines in busi- backhand strokes, and the serve. Proper methods and procedures for serv-

ness dictation. Develops proficiency in word usage, correct grammar, and ing, return of serve, and overhand strokes along with proper positioning
letter styles. in singles and doubles are covered. Students are taught the traditional

Prerequisites: OSC 0103, ENG 0101 or permission of program head scoring method.

OSC 0212A Machine Transcription III 3 2 0 4 PED 0153 Volleyball 0 2 0 1

Administrative Basic rules, plays and proper techniques of passing, setting, spiking and

Advanced study and practice in machine transcription and terminol- bumping (digging) are taught, along with various serving techniques, scor-

ogy. ing, positioning and defensive plays.
Prerequisite: OSC 0211

PED 0154 Folk and Square Dancing 0 2 0 1

OSC 0212L Machine Transcription IIlLegal 3 2 0 4 Includes the study ofwestern square dance and international folk dance.

A study and practice course in the use of transcribing machines in legal History, terminology and dance steps used in western square dance and

dictation. Proficiency in the usage of legal terminology is emphasized. international folk dance are the major areas of instruction.

Prerequisite: OSC 0211

PED 0155 Bowling 0 2 0 1

OSC 0212M Machine Transcription I1/Medical 3 2 0 4 Designed to develop skills in scoring, ball selection and grip, approaches,
The use of transcribing machines in medical dictation is the primary releases, methods of aiming and the etiquette of bowling.

focus of this course. Proficiency in the usage of medical terminology will
be emphasized. PED 0156 Aerobics 0 2 0 1

Prerequisite: OSC 0211 A high energy, low impact class designed to allow students to work at

their own fitness levels. The class includes a warm-up, aerobic condition-

OSC 0213M Machine Transcription III/Medical 3 2 0 4 ing, cool-down and muscle toning exercises.

Advanced study and practice in medical transcription and terminol-

ogy. PED 0157 Beginning Swimming 0 2 0 1

Prerequisite: OSC 0212M An introductory swimming class. In order to successfully complete the

class, students must be able to swim four laps (any swimming style) and

OSC 0214 Office Procedures 5 0 0 5 pass a drown-proofing test. -This class will be taught at the Henderson

Acquaints the student with the responsibilities encountered by an ad- YMCA. A preliminary agreement has been negotiated with the YMCA.

ministrative assistant or secretary during the workday, such as reception- The cost per student would be $ 20 ( paid for by the student, or student

ist duties, handling mail, telephone techniques, travel information, office activity fees, or a combination thereof).
records, office organization, and purchasing supplies in the electronic of-
fice.

Prerequisite: OSC 0103, OSC 0112, OSC curriculum students only
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PHI 0251 Introduction to Philosophy 5 0 0 5

This course covers the historical development of western thought from PHY 0251 Mechanics 4 0 3 5

the Pre-Socratic philosophers to the present. After being introduced to logic, An introduction to mechanics. Subject matter includes vector and sca-

metaphysics, epistemology, ethics, and aesthetics, the students learn, lar quantities, static and dynamic systems of forces, translational and rota-

through dialogues and discussions of basic philosophical problems, to think tional motion with variable acceleration, work, and energy, hydrostatics
for themselves. and hydrodynamics, elastic properties of matter and harmonic motion.

PHY 0107

Laboratory exercises are coordinated with classroom work. Designed for

Radiologic Physics I 3 2 0 4 students whose curriculum requires a calculus oriented course.

This course introduces the student to the basic principles of physics. Prerequisite: MAT 0261

The fundamentals of mechanics, properties of matter, heat, atomic struc-

ture, ~lectr.o~ agnetic radiation, electricity, and magnetism are presented. 
PHY 0252 Heat, Sound & Light 4 0 3 5

PhYSICS pnnclples are then applied to the creation of x-rays and x-ray in- An introduction to the principles of heat, sound, and light. Subject mat-

teractions in matter. ter includes heat measurements, heat transfer, the laws of thermodynam-

Prerequisites: MAT 0108 and RAD 0105 ics; wave motion; acoustical phenomena; the nature and propagation of

light; reflection and refraction; lenses and optical instruments; interference

PHY 0151 Mechanics 3 0 3 4 and diffraction; and polarization. Emphasis is placed on problem solving

An analytical approach to the principles of mechanics. Subject matter and engineering applications. Laboratory exercises are coordinated with

Includes measurement, vector and scalar quantities, force and motion, work classroom work. Designed for students whose curriculum requires a cal-

and .energy, statics, elasticity, and fluids. Emphasis is placed on problem culus oriented course.

solVIng and engineering applications. Lectures, problem drill, and labora- Prerequisite: PHY 0251

tory work are coordinated to enable a better understanding of physical
principles. This is not a calculus based course. PHY 0253 Electricity and Magnetism: 4 0 3 5

Prerequisites: MAT 0161 OR Equivalent
Atomic Physics

An introduction to electricity and magnetism and atomic physics. Sub-

PHY 0152 Heat, Sound, and Light 3 0 3 4 ject matter includes electrostatics, capacitance and dielectrics, potential;
An introduction to the principles of heat, sound, and light. Subject mat- chemical and thermal electromotive force; electromagnetism; electrical in-

ter to include thermal behavior of matter, heat transfer, wave motion, sound struments; electromagnetic induction, motors and generators, alternating

roduction, ~ound reception and control, illumination, refraction, disper- 
currents; transient circuits; thermionic emission; wave mechanics, radio-

slOn~ lenses, Interference and diffraction. Laboratory work and problem activity; and nuclear reactions. Emphasis placed on problem solving and

solVIng to parallel work in the classroom. This is not a calculus based course. engineering applications. Laboratory exercises are coordinated with class-

Prerequisite: PHY 0151 room work. Designed for students whose curriculum requires a calculus

oriented course.

PHY 0153 Electricity, Magnetism, and 3 0 3 4 Prerequisite: PHY 0252

Modern Physics
A study of electricity, magnetism, and modern physics. Subject matter PHY 1101 Applied Science I 3 2 0 4

includes electrostatics, magnetism, basic electric circuits, electromagnetism, Introduces physical principles and their application in industry. Topics

alternating current, introduction to vacuum tube and solid state electron- include measurements; properties of solids, liquids, and gases; and basic

cs, relativity, quantum theory of the atom, and nuclear energy. Emphasis
electrical principles.

IS placed on problem solving appropriate to engineering technology. Labo- 
4

ratory work to parallel work in classroom. This is not a calculus based PHY 1102 Applied Science II 3 2 0

course. Second in a series of two courses concerning applied physical principles.

Prerequisite: PHY 0152 Topics introduced include heat and thermometry, principles of force, mo-

tion, work, energy and power.

Prerequisite: PHY 1101 or consent of instructor
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PSY 0151 Introduction to Psychology 5 0 0 5
POL 0102 National Government 3 0 0 3 , 

This course is designed to acquaint the student with psych,ology as a

This course explores the constitution on the structure and functions of ' behavioral science. The historical development of psychology mtrod~ces

the nat.ional g?ver~ment. The. t~ ee branches ,of th~ natio~al go~ernment- 
this body of knowledge. An in-,depth study will be made of t~e van~us

executIve, legislatIve and Judlclal-are exammed m detail. Votmg, the role
subdivisions of psychology: climcal, developmental, abnormal, mdust~lal,

of political parties and interest groups, and current political issues are also
educational, and social. Students will pursue a ~ ide range o,f theoretIcal

discussed. The course is a shorter version of POL 0151 and is designed for
viewpoints concerning the psychology of learnmg, personality develop-

students who do not plan to transfer to a four-year college. ment, the physiological basis for behavior, human g~owth a~ d develop-
Prerequisite or corequisite: ENe 0151 or ENe 0101

ment, and abnormal behavior. Scientific, social, and philosophical persp.ec-

tives influencing human behavior will emphasize the extent to which
POL 0110 State and Local Government 3 0 0 3

people are affected by a thorough knowledge of psychology. Content of
A study of the roles of state and local government including a consider- the course is especially designed for the student who plans to transfer to a

ation. of the origin, function and powers of state and local units. Studies four-year institution to pursue a bachelor' s degree.
the differences that are encountered from state to state and community to

Prerequisite or corequisite: ENe 0151 or ENe 0101 or consent of the

community by means of comparative analysis. instructor
Prerequisite or corequisite: ENe 0151 or ENe 0101

PSY 0251 Abnormal Psychology 3 0 0 3
POL 0151 American National Government 5 0 0 5 A study of the symptoms, causes and treatment or care of person~ ~uf-

An introduction to the American political system. The course focuses fering from neuroses, psychoses, behavior disorders and mental deflclen-
on the Constitution and Constitutional issues, the structure and functions cies. Field trips to mental clinics and hospitals.
of the national government, how individuals and groups influence the po- Prerequisite: PSY 0151 or PSY 0105
litical process, and public policy issues. This course is designed for stu-
dents intending to transfer to a four-year institution. PSY 0252 Child Psychology 5 0 0 . 5

Prerequisite or corequisite: ENe 0151 or ENe 0101
A study of developmental processes from conception to ~uberty with

emphasis on theory, principles, and recent research on phYSical and mo-

PSY 0105 General Psychology 3 0 0 3 tor, mental and language, emotional and social development. Includes be-

Study of the various fields of psychology, the developmental processes, havioral theories of development.
motivation, emotion, frustration and adjustment, mental health, attention Prerequisite: PSY 0151 or PSY 0105
and perception and problems in living. This course is designed for techni-
cal students. 

PSY 1101 Human Relations 3 0 0, ~

Prerequisite or corequisite: ENe 0151 or ENe 0101 or consent of the A study of basic principles of human behavior. P~oblems of ~he m.dl-
instructor

vidual studied in relation to society, group membership and relatlO.nshlps
within the work situation. Course designed for students enrolled m one-

PSY 0117 Growth and Development - Ufe Span 3 0 0 3
year vocational programs.This developmental course provides the student an opportunity to study

human growth and development from conception through death. The RAD 0101 Introduction to Radiologic Technology 4 , 0 3 5
course emphasizes the genetic, biological, environmental, and socio-cul- This course is designed to acquaint the new students wI~h, the profes-
tural influences on development. Students will learn the different charac- sion of Radiologic Technology and to prepare them for the cl,mlcal compo-
teristic changes, when they occur, and what causes them to occur during nents of the program. The rules and philosophies of t~e radlOg,raphy pr~-
the various stages of growth and development. gram, radiology departments and radiology p,rofessl,on are ,dlscus~ d m

Prerequisite: PSY 0151 or PSY 0105 detail. The role of the Radiologic Technologist IS conSidered m relatIon to

the patient and general patient care. Specifi,c nursing proc~dures are pre-

sented and those which directly relate to RadIOlogy are practiced and evalu-

ated. Students are also given an orientation to the clinical comp~nent of

the program which allows the students to familiarize thems~lves With each

of the clinical affiliates that they will later rotate through. Fmally, students

are given a thorough presentation of radiation protection, its purpose and

how to apply it to protect the patients, themselves, and others.
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RAD,Ol02 Radiologic Positioning I 3 4 0 5
This course presents an introduction to the basic principles and termi- 

RAD 0107 Principles of Exposure II 3 0 0 3

nology of ~a,dio.graphic ~ositioning techniques. Emphasis will be placed
This course is a contin~ation o~ ~ D 0105. It is ~ esig~ed to demon-

on th,e posltIomng techmques necessary to adequately visualize the ap- 
strate the creation of a radIOgraphic Image, the relationship between the

pendlcular skeleton and the anatomy demonstrated. Students will observe
latent and visible image, and the role that processing takes in the resultant

racti~e, and be eval~ated according to a competency level in a laborator~ image quality. Students ~valu~te film charac~eristi~s, necessary ,technique
Situation, as well as m the classroom. corrections, and processmg artifacts. The baSIC deSign and functIOn of pro-

cessors and darkrooms and their quality control will be discussed and

RAD,0103 Radiologic Positioning II 3 4 0 5 appropriate tests analyzed.
ThiS course. is a continuation of RAD 0102 and completes radiography Prerequisite: RAD 0105

o~ the appendicular skeleton. T~e student is taught the positioning tech- . .

mques necessary to adequately Visualize the axial skeleton beginning with
RAD 0108 Prmclples of Exposure III 3 2 0 4

spine radiography, as well as the anatomy demonstrated. Students will
This course studies the components of radiographic equipment and basic

observe, pr~ctice: and be evaluated according to a competency level in a ~
ircuitry. T~e producti~n of. x-rays, and effect ~ f x-ray characteristi~s o,n

laboratory SituatIOn, as well as in the classroom. Image quality are exammed m detail. Laboratones and problem solvmg IS

Prerequisite: RAD 0102 utilized to reinforce principles and prepare students to apply them in the

clinical setting.
RAD 0104 Radiologic Positioning III 3 4 0 5 Prerequisite: PHY 0107 and RAD 0106

is ~ourse is .a continuation of RAD 0103. The student is taught the . . .

pOSltIO~ Ing techmques necessary to adequately visualize all aspects of skull
RAD 0112 Chrucal EducatIon I 0 0 15 5

and ~aclal ~one radiography as well as to special trauma views of the im- 
Students will begin clinical rotations through the affiliate radiology de-

oblle patient. Students will observe, practice, and be evaluated accord- partments under the direct supervision of a registered technologist. They

mg to a competency level in a laboratory session, as well as in the class- 
will be allowed to apply the previously learned principles of radiographic

room. exposure, radiation protection and patient positioning. Clinical compe-

Prerequisite: RAD 0103 tency evaluations will be performed on areas previously covered in the

laboratory and classroom.

RAD 0105 Principles of Exposure I 4 0 0 4 Prerequisites: RAD 0101, RAD 0102

This course presents t~e prime factors involved in creating a radiographic . . .
Image, as well ~s the major factors which influence radiographic qualities. 

RAD 011~ C~lrucal E~ u.catIon II , ~ 0 15 5

Accessory deVices and equipment are discussed. The course will demon- 
A contInuatIOn of ClImcal Education I; students contmue to be evalu-

strate t~e effects that variables have on the resultant image and provide
ated on competency levels under the supervision of a registered technolo-

mechanls~ s. to manipulate factors to produce an optimum radiograph. gist, that h~ve previously been covered in the classroom and laboratory.

PrerequIsite: RAD 0101 Prerequisite: RAD 0112

RAD 0106 Radiographic Positioning IV 3 2 0 4
RAD 0114 Clinical Education III 0 0 15 5

h,is ~ourse is a continuation of RDT 0104. The student is taught the
This course is a continuation of RAD 0113. The student will continue to

P? sltI~nmg techniques necessary to adequately visualize the organs of the improve basic skills learned in classroom, lab, and previous clinical ses-

digestive ~nd genitourinary systems as well as the anatomy visualized. 
sions, a~ d to improv,e compete~cy c? vered proc~dures. Supervision will

Other speCial procedur~s such as angiography and mammography are also
be provlde,d.by a registered radIOlogIC technologist.

presented. Students. will observe, practice, and be evaluated according to PrerequIsite: RAD 0113

a competency level m a laboratory session, as well as in the classroom.

Prerequisite: RAD 0104. RAD 0203 Radiographic Procedures 4 0 0 4

This course is designed to present unique areas in Radiology. Topics
covered include nuclear medicine, ultrasound, radiation therapy, and other

specialized imaging modalities to include computerized tomography.
Prerequisite: RAD 0104
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RAD 0206 Radiobiology and Protection 3 0 0 3 RAD 0217 Clinical Education VI 0 0 24 8

This course is designed to provide the student with a thorough knowl- This course is a continuation of RAD 0216. The students will continue

edge of the effects of radiation on biological organisms from the cell up to to enhance their skills and perform all types of radiographic procedures

the entire being. Emphasis is placed on the short and long-term genetic under the supervision of a registered technologist. Elective rotations in

and somatic effects to humans from high and low levels of radiation expo- 

I
specialty areas will be used to complement clinical experiences. Compe-

sure. The course stresses the understanding and use of available methods tency levels will continue to be evaluated.

that the technologist may use to keep the patient and staff exposure to a Prerequisite: RAD 0216

minimum. Regulations dealing with radiation protection are covered and I
devices used to detect radiation levels are introduced. RAD 0218 Clinical Education VII 0 0 15 5

I

I
This course is the culmination of all of the clinical courses. Students will

RAD 0207 Film Evaluation/Imaging 3 0 0 3 concentrate on refining weak skills or investigating areas of particular in-

This course presents students with a logical film evaluation procedure terest under the supervision of a registered technologist. Competency lev-

to assist them in differentiating between diagnostic and poor quality ra- els will continue to be evaluated.

diographs. Students will present a variety of radiographs which will be Prerequisite: RAD 0217

critiqued for quality and demonstrated anatomy. Poor quality radiogra-
phy will be discussed to discern the best methods to be used to improve RAD 0219 Registry Seminar 4 2 0 5

the film to a diagnostic level. 
This course is designed to help the students prepare to take the Ameri-

Prerequisites: RAD 0106 and RAD 0210 can Registry of Radiologic Technologists. Students will participate in

mock" or simulated registries, and use the results to help identify any

RAD 0209 Radiologic Equipment & QA 4 0 0 4 educationally weak areas. Seminars on important topics and/ or particu-

This course is designed as a continuation of PHY 0108. Unique radio- larly weak areas will be presented.

graphic equipment, such as image intensifiers, automatic exposure con- Prerequisite: RAD 0207

troIs, and cinefluoroscopy will be discussed in detail. In addition, other

specialized techniques will be presented. Concepts of equipment quality REC 0110 Recreational Arts and Crafts 1 0 3 2

assurance will be stressed and specific tests will be performed by the stu- Develops specific talents in recreational arts and crafts. Presents the

dents and analyzed to determine problem areas. 
methods, materials and techniques for teaching art sand crafts to children

and adults, with special emphasis on projects for the handicapped. Skill

RAD0210 Radiographic Pathology 3 0 0 3 areas taught include pottery, string art, macrame, basketry and camp crafts.

This course presents the student with an overview of the study of dis-

eases. The basic characteristics of viral, bacterial, fungal, and parasitic dis- REC 0111 Human Body in Health and Disease 5 0 0 5

eases will be presented. Emphasis will be placed on studying the more i This course is designed to develop an understanding of the human body

common diseases that involve the major body systems, with particular with regard to prevalent diseases and disorders of the body systems as

attention to those that are often diagnosed with radiographic procedures. 
well as related medical terminology. A discussion of the recreationallimi-

Prerequisites: BIG 0111 and RAD 0106 tations of the diseases and disorders will be an integral part of the course.

RAD 0215 Clinical Education IV 0 0 24 8 REC 0112 Introduction to Recreational Services 3 0 0 3

This course is a continuation of RAD 0114. The student will be under Introd uces the historical and philosophical foundation of recreation and

supervision and will apply ionizing radiation and patient positioning with leisure. The basic principles, the definition, and the impact and trends of

a R.T.(R)A.R.RT. in the vicinity. Competency levels will continue to be recreation are presented. The different agencies providing recreational ser-

evaluated as they are reached. vices are included.

Prerequisite: RAD 0114
REC 0113 Introduction to the III and 3 0 0 3

RAD 0216 Clinical Education V 0 0 24 8 Handicapped

This course is a continuation of RAD 0215. The student will continue to Introduces the student to the ill and handicapped person to develop a

perform all types of radiographic procedures under the indirect supervi- general knowledge of the different handicapping conditions, their causes,

sion of a registered technologist. Competency levels will continue to be and limitations resulting from the disability.

evaluated.

Prerequisite: RAD 0215
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REC 0140 Recreation Leadership II 3 0 0 3
REC 0114 Social Aspects ~f Sport ,,', 3 0 0 ~ ' 

Basic skills in working with people is an essential asset to the recreation
ocuses on sport ~nd sO~I~ 1 ~ alues, ,socIalIzatIon In, spor~, academIc I

leader working with program participants, volunteers, staff, and the pub-achIevement and SOCIal mobIlIty In relatIOn to sport partICIpatIon, and at- 
lic. This course focuses on human relations, giving the student an oppor-titudinal and behavioral concomitants of sport. ! 
tunity to make applications from the material covered in Recreation Lead-

ership l.
REC 0120 History of RecreatIon 3 0 0 3

Prerequisite: REC 0131
The history of recreation in the United States is briefly covered. The

various philosophies of recreation and leisure time are discussed with em- 
REC 0141 Individual Sports and Games 1 0 3 2

phasis on their relation to the formulation of recreational patterns in present- Develops the students' understanding of individual sports and games,
day America. The course concludes with a discussion of the contemporary Class instruction is on the proper techniques, rules, and equipment with
nature of recreation. 

emphasis on adapting the activity to the abil,itie~ o~ the handicapped. Sports
i and games included are bowling, golf, tenms, hIking, horseshoes, and bad-

REC 0121 Principles of Motor Development 3 0 0 3 I
minton.

Gives the student an understanding of the sequential development of '
Ifundamental movements, motor patterns and sports skills. 

REC 0142 Folk, Square and Social Dance 1 0, ~ 2

I
Develops specific talents in the area of recreation~l d~nce. ActIVIty ses-

REC 0123 SOCial RecreatIon 3 0 0 3
sions stress the different types of dances, and the skIlls Involved. Appro-

D~velops skill i~ planning so~ial recreatio~al activit,ies., Party planning, priate dances with adaptations for the dif. ferent handicapp~d, gr~ups are

speCIal events, SOCIal games, qUIet games, tnps and pICnICS, and decorat- 
also stressed. Adequate class time is used for student partICIpation and

ing are emphasized. 
practice

REC 0131 Recreation Leadership I 3 0 0 3 I REC 0143 Effective Supervisory Practices 3 0 0 3
Focuses on various leadership principles and procedures and the dif- 

Develops a knowledge of effective supervisory skills. It is important for
ferent types of leaders prevalent today. Discusses techniques for conduct- I

any recreation leader to be able to properly direct the participants, staff
ing a recre~tion survey and the relationship between behavior problems i and volunteers in his program. Stresses basic concep~s of s~ pen:ision wit,h
and recreatIon. 

I emphasis on work methods, orientation, job instructIOn, dISCIplIne, p~bhc

I relations, cooperation and evaluation. Reviews the types of superVISIOn.
REC 0132 Team Sports and Games 1 0 3 2 1

Develops the students' knowledge and ability in team sports and games. 

l
REC 0210 Leisure Counseling 3 0 0 3

The rul,es and reg~ l~t,ions, field dimensi?ns, equipment and,s~~ety factors
The goal ofleisure counseling is to aid the individual in selecting ~ctivi-

are reVIewed. ActIVItIes for groups of different ages and abIlItIes are pre- ties which will enhance the quality of life through the better use of leIsure.
sented. Students participate in softball, basketball, volleyball, relays and , 

This course aids the student in helping others to explore leisure interests
other team sports and events. 

and to pursue their interests in a constructive way.

REC 0133 Sports Officiating 1 0 3 2 ; 
REC 0211 Recreation Drama 1 0 3 2

Introduces the student to the techniques of officiating lead- up games I Explores the use of drama in a recreational setting. Particular atte~ tion
and team sports such as volleyball, softball, and basketball, with emphasis , is placed upon the type of drama activities which can be used effectIvely
on learning the rules of team sports. 

I

with handicapped children and adults. Creative activities such as,panto-
mime, plays, stunts and skits, charades, storytelling and costuming are

REC 0134 Nature and Outdoor Recreation 3 0 0 3
included. To develop skill in drama, student participation is encouraged.

Acquaints the student with recreation and its relationship to our natu-

ral surroundings. Focuses on conservation, wildlife, nature, projects for
REC 0212 Introduction to Gerontology 3 0 0 3

all seasons, and other activities. Stresses planning a nature and outdoor
Addresses the needs and concerns faced by the aged such as income,

recreation program for the handicapped. disability, transportation, religion, and voluntary activities.

I

I
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REC 0213 Recreation Areas and Facilities I 3 0 0 3 REC 0240 Recreation in Institutions for 3 0 0 3

Explores the different types of outdoor recreational facilities and their Special Populations
use. Emphasizes the essential elements and basic principles involved in An extension of REC 0214 relating the therapeutic recreation process to

the organization and supervision of various types of recreation programs. youthful and adult offenders, the mentally ill, the mentally retarded, the

alcoholic and drug addict, the economically deprived, and racial minori-

REC 0214 Introduction to Therapeutic Recreation 3 0 0 3 ties.

Provides coverage of therapeutic recreation and human service mod- Prerequisite: REC 0214

els, the therapeutic recreation process, the specialist, and personal profes-
sional development. REC 0242 Resident and Day Camp 3 0 0 3

Administration

REC 0221 Recreation Administration 3 0 0 3 Develops an understanding of the total camping program to include

Introduces the student to basic principles and concepts of recreation programming, the role of the counselor, use of volunteers, and mainte-

administration. Primary emphasis is on the administration of municipal nance of grounds.
recreation programs. Administrative concerns in personnel management,
public relations, budgeting and finance, and legislation is presented. REC 0244 Recreational Music 1 0 3 2

Develops an understanding of the value and use of music in a recre-

REC 0222 Adaptive Physical Education 3 0 0 3 ation program. The instruments, aids, and materials used are given spe-

and Recreation t cial attention. Practice sessions and demonstration of teaching techniques
A study of modifications and adaptations used in recreation and physi- and skills.

cal ed ucation activities for handicapped persons. Discussions and demon- 

strations of techniques and equipment used in adapting various sports, 
j REC 0249 Recreation Internship and Seminar 1 20 0 3

games and other activities to fit the limitations of the handicapped. Stu- Actual work experience in which the student serves as an intern with a

dents have the opportunity to observe adaptations for the mentally ill and recreation department, park, summer camp, school, hospital, nursing home,

retarded, blind, the elderly, physically handicapped and other special or state institution. A one-hour-per-week seminar serves as a forum for

groups. discussion of problems and experiences.
Prerequisite: Successful completion of three quarters of recreation course

REC 0223 Leisure and Aging 3 0 0 3 work. "Students upon recommendation of department, may fulfill REC

Emphasis is on the social aspects of aging, health and illness among the 0249 requirement by approved cooperative work experience.

aged, the economics of being old and special leisure activities available for

senior citizens. RED 0098 Reading Improvement Lab 5 0 0 5

I
Course is designed to help students improve their reading skills to lev-

REC 0225 Recreation Areas and Facilities II 3 0 0 3 I els necessary for success in specific programs. Computer skills lab and

A continuation of REC 0213, with additional research of recreational
I

tutoring sessions as assigned.
areas and facilities with emphasis on principles in planning the dimen-

sions and standards, maintenance, and the operation of areas and facili- RED 0099 Advanced Reading 5 0 0 5

ties. Special attention is focused on accessibility to areas and facilities by This is a course designed to help students with reading deficiencies who

special populations. plan to enter programs requiring a high level of reading competency.

Prerequisite: REC 0213 Prerequisite: Completion of RED 0098 or placement test score in the

REC 0226
appropriate range.

Organization of Recreation Activities 3 0 0 3

Gives the student a specific and comprehensive knowledge of recre- REL 0151 Survey of the Old Testament 5 0 0 5

ation activities. Special attention is given to legal liability, awards, point This course introduces the various literary forms and devices utilized

systems and special recreation activities. in the Old Testament to acquaint the student with the historical, social and

religious background of the ancient Hebrews.

Prerequisite or corequisite: ENG 0151 or ENG 0101 or consent of the

instructor.
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REt 0152 Survey of the New Testament 5 0 0 5

The student i~ introduced to the literary and theological aspects of the sac 0112 Modem Social Problems 3 0 0 3

New Testament m the context of early Christian history. Nature, extent, causes and consequences of social problems in America

Prerequisite or corequisite: ENG 0151 or ENG 0101 or consent of the

i
today. Course designed for students enrolled in technical programs.

instructor.
I sac 0151 Introduction to Sociology 5 0 0 5

REt 0251 World Religions 5 0 0 5 Sociology is the study of human group behavior and its numerous re-

World Religions examines the nature of the religious experience and I lated elements. This course emphasizes the basic theoretical, methodologi-
e.xp~ores the.major religious traditions in the world including Islam, Chris- cal, and conceptual frameworks of sociology. The development of sociol-

hanIty, JudaIsm, Buddhism, Taoism, and Hinduism. ogy, its history and founders, sociological research, culture and society,

SAF 0110 Fundamentals of First Aid
i social organization, and socialization will provide an in-depth study in all

3 0 0 3 the subdivisions of sociology. The content of the course is especially de-

A study of ba~ic first aid which includes: accident causes and preven- signed for the student who plans to pursue a bachelor' s degree at a four-

hon, demonstr~h~ns and p.ractice of artificial respiration and cardiopul- year institution.

monary resusCItation techniques. Course level is recommended for voca- Prerequisite or corequisite: ENG 0151 or ENG 0101 or consent of the

tional and technical curricula not requiring certification level knowledge instructor

or skill performance. 
sac 0251 Contemporary Social Problems 5 0 0 5

SAF 0112 Safety Education 3 0 0 3 Course examines modern social problems with emphasis on the United

This cours~ introduces the student to the basic principles underlying
f States. Problems include such topics as racism, sexism, crime, inequality,

safety educatIOn. The causes of accidents in various situations and counter
I and poverty. Course designed to transfer fo a four-year college.

measures to prevent them, including legal responsibilities and liability are Prerequisite: ENG 0151 or ENG 0101

included.
sac 0252 Sociology of the Family 5 0 0 5

SAF 0151 Personal and Community Health 3 0 0 3
Course focuses on the structure and functions of the contemporary fam-

Cove: s various a~pects of personal and community health with under- ilywith emphasis on the contemporary American family. Course designed

lymg SCIence to clanfy and support health education. to transfer to a four-year college.
Prerequisite or Corequisite: ENG 0151 or ENG 0101

SAF 0152 First Aid and Safety 3 0 0 3

Basic study of health education designed to teach the fundamentals of SPA 0150 Conversational Spanish 5 0 0 5

I
administering first aid including artificial respiration and cardiopulmo- 

This course would teach the basic fundamentals of conversing in Span-

nary resuscitation techniques. Emphasizes accident prevention and skilled I ish. The course would teach grammar, pronunciation, and reading se-

practical application. i quences in Spanish. The purpose of the course is to allow participants to

communicate in Spanish.
SCI 0099 Introduction to Science 3 0 0 3

I

A pre-curriculum course intended to strengthen the students' knowl- 
SPA 0151

edge and abilities in major areas of scientific principles and applications. 
SPA 0152 Beginning Spanish I & II 5 0 0 5

Included will be specifically areas of scientific thought and basic science
A grammar, pronunciation, and reading sequence of courses in Spanish

c.oncepts oriented to animal life processes. Orientation, study skills and I
at the beginning level.

hme management will be covered also. I Prerequisites: SPA 0151, none; SPA 0152, the preceding course or the

Prerequisite: Permission of instructor equivalent.
I

sac 0105 General Sociology 3 0 0 3
I SPA 0251

This cours.e is a study of the nature, concepts, and principles of human
SPA 0252 Intermediate Spanish I & II 5 0 0 5

group behaVIOr. The area covered includes society, culture, socialization, 
A grammar, pronunciation, and reading sequence of courses in Spanish

the class systems, social change and social processes. Course designed for
at the intermediate level.

students enrolled in technical and vocational programs. 
Prerequisites: SPA 0251, SPA 0152 or two units of high school Spanish

or the equivalent; SPA 0252, the preceding course.
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WLD 1101 Basic Gas Welding 0 0 3 1 WLD 1131 Mechanical Testing & Inspection 1 0 3 2

Weldi~g demonstrations by the instructor and practice by students in This class is for project making design where the student will draw a

the weld~ng shop. Safe and correct methods of assembling and operating blueprint to specifications of a project such as a trailer, clothesline, wood

the weldmg equipment. Practice will be given for surface welding, bronze heater, fish pan, etc. The student will make a copy of the blueprint to give
welding, silver soldering, and flame-cutting methods applicable to me- to the instructor to be used in inspecting and giving a grade after fabricat-

chanical repair work. ing the project in the shop.

WLD 1102
Prerequisites: WLO 1110, WLO 1120

Basic Arc Welding 0 0 3 1

Welding demonstrations by the instructor and practice by students in WLD 1140 Inert Gas Welding 5 0 12 9

t~e use of the arc welding process to fabricate steel. Welding joints are Introduction and practical operations in the use of inert-gas- shield arc

discussed and welded in various positions. Care and maintenance of the welding. A study is made of the equipment, operation, safety and practice
arc welder are applied in this course. in the various positions. A thorough study of principles of operation, shield-

WLD 1110
ing gases, filler rods, process variations and applications, manual and au-

Beginning Oxyacetylene 5 0 15 10 tomatic welding.
Introductio~ to the history of oxyacetylene and arc welding, the prin- Prerequisites: WLO 1120, WLO 1130

clples of weldmg and cutting, nomenclature of the equipment, assembly 6of unit. The operation of various AC transformers, AC and DC rectifiers, WLD 1141 Certification Practices 4 0 6

and DC motor generator arc welding units. Welding procedures such as Practice in welding the various materials to meet certification standards

puddling and carrying the puddle, running beads, lap joints, tee joints, and codes. The student uses various tests, including the guided bend and

butt joints in the flat, horizontal and vertical positions, and the cutting of the tensile strength tests, to check the quality of his work. Emphasis on

straight lines with the torch. Safety procedures are stressed throughout attaining skills in producing quality welds. Students who have met the

the program of instruction. requirements will be permitted to take the certification examination.

WLD 1120 Arc Welding 5 0 15 10
The op~ration of AC transformers and DC motor generator arc welding

Isets. Studies are made of welding heats, polarities, and electrodes for use

in joining various metal alloys by the arc welding process. After the stu- 

Ident is capable of running beads, butt and fillet welds in all positions are

made and tested in order that the student may detect his weaknesses in

welding. Safety procedures are emphasized throughout the course in the
use of tools and equipment.

Prerequisite: WLO 1110

WLD 1129 Basic Welding 2 0 3 3

Presents basic characteristics of metals, equipment; its construction and

operation, by means of audiovisuals and other educational media. Weld-

ing demonstrations by the instructor and practice by students in the weld-
in? shop. Instruction in safe and correct methods of assembling and oper-
atmg gas and arc welding equipment. Students practice surface welding,
bronze welding, silver soldering, and flamecutting and arc welding meth-
ods applicable to repair work.

WLDI130 Pipe Welding 5 0 15 10

I?esigned to provide practice in the welding of pressure piping in the
horizontal, vertIcal, and horizontal fixed position using shielded metal arc

welding processes according to Sections vrn and IX of the ASME code.

Prerequisite: WLO 1120
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