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DIRECfORY INFORMATION MESSAGE FROM THE PRESIDENT l
Vance Granville Community College t The 1990s are proving to be a time of I

MAIN CAMPUS outstandingachievement at VanceGranville

Intersection of 185 and Poplar Creek Road Exit 209
Community College and as we move for

ward into the decade we invite you to share
Midway between Henderson N C and Oxford N C in this growthP O Box 917 Henderson N C 27536

Henderson 919 492 2061 Oxford 919 693H6575
Injust afewshort years wewillbeentering

a new century an era in history that will

SATELLITE CAMPUSES demand a better educated and more

Warren County Campus South Campus productive society capable ofmeeting varied

Highway 158 Business ButnerCreedmoor Highway challenges and changes in a highly sophis
Ridgeway St and Spring St Intersection of 185 and NC 56 ticated and technological world

P O Box 207 P O Box 39 To ensure thatourstudents are prepared to

Warrenton N C 27589 Creed moor N C 27522 meet these challenges Vance Granville

919 257 1900 919 5284737 reaffirms its commitment to provide the

Franklin County Campus training skills and knowledge necessary to

107 Industrial Drive Suite D Louisburg N C 27549
advance theircareers and improve the qualityoftheir lives in general This

919 496 1567 pledge is sustained by a dedicated Board of Trustees administration

faculty and staff working cooperatively ith a responsive and supportive

DIRECfORY OF CORRESPONDENCE
community

Within thecollege s service area are many groups and individualswhose

Inquiries will receive prompt attention if addressed to the Administrative
beliefinVance Granvilleas a vital educational resource hasbeen translated

Office below in careof VanceGranville Community College Post Office
into support andaction This confidencehas resulted ingenerous response

Box 917 Henderson North Carolina 27536
to theVGCC EndowmentFund which provides scholarships fordeserving

For Information About Write to the Office of
students as well asto othersegments ofthe college s instructional program

Inrecentyears VGCC has upgraded its technical andvocational curricula
Academic Advising Director of Counseling Services

SOthatmore individualsmaybe trained foremploymentin area industries
Academic Policies and Faculty Dean of Instruction
Administrative Affairs President

businesses and health care facilitieswhere specialized skills are required
Admissions Admissions Officer In addition our College Transfer Program is growing at a phenomenal
Bookstore Assistant Business Manager rate Students who wish to complete their first two years ofundergraduate
Building Usage Facilities Coordinator work are receiving quality instruction at a minimum cost from a dedicated

Buildings and Grounds Director of Plant Operations facultywho work to prepare grad uatesfor success at four yearinsti tutions

Community Services Vice President of College Services For those interested in developing existing skills earning their High
Curriculum Instruction Dean of Instruction School Equivalency diploma or pursuing general interest and cultural

Employment Personnel Officer

Extension Programs Dean of Continuing Education topics VGCC offers a wide range ofContinuing Education classes

Federal Programs Director of Federal Programs Being a community based institution the college focuses on particular
Financial and Veterans Assistance Financial Aid Officer needs within its service area of Vance Granville Franklin and Warren

Fiscal and Business Affairs Business Manager counties Through educational partnerships with local business and

Human Resources Development HRD TPA Coordinator industry and special agreements with public service agencies and area

Industrial Services Director of Industry Services high schools VanceGranvilleprovides the diverse programs and training
Institutional Research Institutional Effectiveness Officer required to fulfill the special needs of these groups
Job Placement Career Placement Specialist
Library Director of Learning Resources

Andthereare more many more opportunities to befound atVGCc

Literacy Programs Dean of Continuing Education
Those opportunities and many other facts about the college are explained

Placement Testing Student Assessment Dean of Student Affairs in this catalog
Public Information News Media Director of Marketing As you scan the information consider the thousands oflives and careers

Registration Student Records Registrar that have been enhanced and enriched by thisinstitution Ifyou choose to

Small Business Director of Small Business find similar success then your choice will be VanceGranville
Student Affairs and Activities Dean of Student Affairs
Theatre Arts Personnel Officer

The best to you

Transcripts Records Ben F Currin President
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VANCE GRANVILLE COMMUNITY COLLEGE Fall Quarter 1993

1992 1994 ACADEMIC CALENDAR September 2 Thursday Curriculum Oasses Begin
September 6 Monday Labor Day Holiday

QUARTER SYSTEM September 9 Thursday Last Day to Adda Oass

Vance Granville Community College operates on the quarter system
September 16 Thursday Last Day to Withdraw Without Penalty
October 7 Thursday Last Day to Withdraw with W Grade

The fall winter and spring quarters are 11 weeks in length The regular November 18 Thursday Curriculum Oasses End

summer session is 10 weeks in length except for a special college transfer
Winter Quarter 199394session which is eight weeks in length The college is in session five days

and four nights a week November 30 Tuesday Curriculum Oasses Begin
December 7 Tuesday Last Day to Add a Oass

Fall Quarter 1992 December 14 Tuesday Last Day to Withdraw Without Penalty
December 20 31 Monday Friday Christmas Holiday

September 2 Wednesday Curriculum Oasses Begin January17 Monday MartinL King Holiday
September 7 Monday LaborDay Holiday January 18 Tuesday Last Day to Withdraw with W Grade

September 10 Thursday Last Day to Add a Oass

t
March 1 Tuesday Curriculum Oasses End

September 16 Wednesday Last Day to Withdraw Without Penalty
October7 Wednesday Last Day to Withdraw with W Grade

Spring Quarter 1994
October 19 20 Monday Tuesday Faculty Staff Development NoOasses
November 20 Friday Curriculum Gasses End

March 14 Monday Curriculum Oasses BeginNovember 26 27 Thursday Friday Thanksgiving Holidays March 21 Monday Last Day to Add a Oass

Winter Quarter 1992 93 t
March 28 Monday 4lt Day to Withdraw Without Penalty
April 14 Friday Monday Easter Holiday

Dccember 2 Wednesday Curriculum Classes Begin April 19 Tuesday Last Day to Withdraw With WGrade

December 9 Wednesday Last Day to Add a Class May 31 Tuesday Curriculum Oasses End

Dccember 16 Wednesday Last Day to Withdraw WithoutPenalty
December 21 31 Monday Thursday Christmas Holiday Summer Quarter 1994

January 1 Friday New Year s Holiday
January 4 Monday Classes Resume June 8 Wednesday Curriculum Gasses Begin
January 18 Monday Martin L King Holiday June 13 Monday Last Day to Add a Oass

January 21 Thursday Last Day to Withdraw with W Grade June 20 Monday Last Day to Withdraw Without Penalty
March 3 Wednesday Curriculum Classes End July 48 Monday Friday Independence Day Holiday

July 15 Friday Last Day to Withdraw With W Grade

Spring Quarter 1993 August 9 Tuesday Eight Week Curriculum Oasses End

August 23 Tuesday Ten Week Curriculum Oasses End
March 15 Monday Curriculum Classes Begin August24 Wednesday Graduation
March 22 Monday Last Day to Add a Gass

March 29 Monday Last Day to Withdraw Without Penalty
April 9 12 Friday Monday Easter Holiday
April 21 Wednesday Last Day to Withdraw with W Grade

June 1 Tuesday Curriculum Classes End

Summer Quarter 1993

June 9 Wednesday Curriculum Classes Begin
June 16 Wednesday Last Day to Add a Class
June 22 Tuesday Last Day to Withdraw Without Penalty
July 59 Monday Friday Independence Day Holiday
July 21 Wednesday Last Day to Withdraw with W Grade

August 10 Tuesday Eight Week CurriculumGasses End

August 24 Tuesday Ten Week Curiculum Oasses End

August 25 Wednesday Graduation



l
or

I
THE COLLEGE

THE COLLEGE ADMINISTRATION I
Dr Ben F Currin President

VanceGranville Community College was founded as Vance County

Robert A Miller Vice President of College Services
Technical Institute in1969by theNorth Carolina GeneralAssembly just six

Frederick H Wilson Jr Dean of Instruction years after the establishment of the state community college system

W L Bill Hardison Business Manager
In receiving its charter VGCC became the 30th institution approved as a

memberof the state system which today is composed of 58 colleges
Leo Kelly Jr Dean of Continuing Education In January 1970 VGCC officially moved intorenovated quarters of the

Frank H Madigan Dean ofStudent Affairs old Maria Parham Hospital building in Henderson and several months

I
later began offering extension classes there By the fall of that year eight
vocational and technical courses wereadded to the curriculum

BOARD OF TRUSTEES Asenrollment increased and theneed for larger more permanent facilities

becameobvious theBoard ofTrustees requested the Vance County Board

L Opie Frazier Jr Chairman
ofCommissioners to hold a 2million bond referendum Granville County

John K Nelms ViceChairman
representatives expressed interest in supporting a united effort between

Thomas H Crudup Jr Secretary
the counties to construct and maintain the new campus The joint bond

issue passed in 1972 and the nameofthe institutionwaschanged to Vance

William T Barnett Vance County
Granville Technical Institute

The new campus located midway between Henderson and Oxford

Michele E Burgess Vance County opened in August 1976 just six weeksjfter the Legislature granted the

John T Church Vance County institution community college status and it became Vance Granville

Thomas H Crudup Jr Vance County Community College
LOpie Frazier Jr Vance County

In succeeding months the college experienced such rapid growth thata

Hubert L Gooch Jr Granville County
fifthbuilding wasadded in 1978 and thecollege servicearea wasexpanded

LAndre Howes Jr Vance County
to include Franklin and Warren counties

Dr James E
Kenney

Vance County
Three years later the 1981 General Assembly funded a special

Delores M Lyons Granville County
appropriation for much needed equipment for training purposes That

same year seven new programs were added to the general curricula

John K Nelms Granville County resulting in record breaking enrollments and the eventual opening of

Laura P Peace Vance County South Campus a satellite facility in Granville County
Ellen P Stainback Vance County A year later the VGCC Endowment Fund Corporation as reactivated

to seek contributions from the community for the college s scholarship
program and other support The response has been overwhelming during
the past decade so that now the fund exceeds 750 000 in assets

In1984 the collegereached anothermilestone in its physical growth plan
when it received 1 1 million in construction funds from the General

Assembly These funds provided for a new Student Admissions Skills

Training Center built in 1985 on the main campus and a new South

Campus complex completed in1987 Additional state monies alsofinanced

the renovation of facilities for a satellite campus in Warren County
With theopening ofnew entrance and exitrampsoffInterstate85 in 1988

improved access to the main campus resulted in bringing the college closer

to the students it serves as well as enhancing the visibility of the campus

VGCC metanother long range goal in 1989 with the construction ofa3

million Civic Center on themain campus Inaddition anaccess road to the

centerwascompleted as wasaloop road thatprovidesgreater convenience

and additional parking areas

Phenomental growth in the 1980s underscored VGCCs ongoing efforts

in the 90s to serve the areas with improved educational opportunities
including the opening of a new satellite facility in Franklin County
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During 1990 91 the college served 10 752 students or oneof every eight t PURPOSE AND GOALS
adults residing within its service areas The purpose of Vance Granville Community College is to extend

That VanceGranville s heritage is oneof commitment and dedication is accessible and affordable lifelong learning opportunities that will enable
indicative of its future whichpromises even greater benefits and success to t thecitizens ofVance Granville FranklinandWarren counties andbeyond
the people of Vance Granville Warren and Franklin counties

I

I to acquire the skills necessary to obtain gainful employment in theI

LOeATION l marketplace of our state overcomehandicaps imposed by illiteracy and

insufficient mastery of basic skills acquire the first two years of college
The main campus of VanceGranville Community College is located education and enhance the quality of life through the development of

midway between Oxford and Henderson on an 83 acre tract of land off I personal interests and talents

Interstate 85 The main campus consists of six classroom buildings and a Special objectives established to accomplish thispurpose are to

Civic Center valued at more than 14 2 million Along with providing a Provide associate degree and diploma programs in technical and

variety of programson its main campus the college offers classes at other vocational areas to prepare students for initial employment as qualified
locations throughout the four county area it serves technicians and skilled craftspeople

Offer a broad scope of occupational courses designed to upgrade the

SATELLITE CAMPUSES I skills of workers in their present job situations

Vance Granville Community College operates threesatellite campuses
Offer literacy training high school preparation and development

the South Campus situated between Butner and Creed moor in southern programs in basic skills for adults

Granville County the Warren County Campus in Warrenton and the Offer job training and consulting services to new and existing businesses

Franklin County Campus in Louisburg The three satellite campuses have and industries

a combined value of more than 2 6million Provide a college transfer progra extending through two years of

These campuses are instructional sites with administration student college coursework

records and business operations located on the main campus Provide supportive services to maximize student success such as

diagnostic advising career planning oounseling financial aid and job and

transfer placement
PHILOSOPHY Providecompetent andsensiti ve instructors andtheessential academic

support services which include library and other learning resources to

The philosophy which guides Vance Granville Community College enhance the students likelihood of success

encompasses the rightofindividuals to advance theirskills andknowledge
Offerbarrier free access for the physically handicapped to educational

to their maximumpotential Indeed thefutureofa democracy depends on programs

aneducated and responsible citizenry Financially and geographically the Provide sound management practices and systematic planning and

college provides educational opportunities not otherwise available to area
assessment to allocate resources to achieve the objectives of the college

adults Maintaineffective and cooperative relationshipswith schools colleges

Acommunity centered institution Vance GranvilleCommunityCollege
universities government agencies and employers to assure a complete

focuses on the needs of its citizenry and institutions offering a broad and
educational program for all its citizens

flexible base of educational services This integration into the life of the
Provideexperiences for educational cultural andpersonal growth and

community differentiates thecommunity college and its outreach programs
enlightenment that would enhance the roleofthe college as the focal point

from all other postsecondary institutions of the community
In order to assure everyone an equal opportunity to learn and improve

skills the doors to Vance Granville Community College will never be
closed to anyoneofeligible agewhocan profi t from its programs The open
door with guided placement policy focuses on the dignity and worth of
each individual andoffers opportuni ties for each person to realizemaximum

potential regardless of entry level skills
The keys to implementing this philosohy are the caring professionals

who maintaina commitment to public service and excellence in education



ACCREDITAnON AND MEMBERSHIPS

VanceGranville Community College is a memberofthe North Carolina

Community College System and operates under the authority of a local

Board ofTrustees andthe State Board ofCommunity Colleges as specified
inChapter 115aofthe GeneralStatutesofNorth Carolina andAmendments
thereto V anceGranville CommunityCollege is accredited by theSouthern
Association ofColleges and Schools andby theNorth Carolina State Board
of Community Colleges

VanceGranville Community College is a member institution of the

American Association of Community and Junior Colleges

CONSUMER INFORMATION

In order to provide complete explanations on items of consumer

information theCollege makesavailabledescriptive literature which may
be found in the admissions area on Main Campus or the Coordinator s

Office at the Satellite Campuses Individuals desiring information on

grad uation rates and orCampus Crime Rates mayrequest the information

from the Office ofDean of Student Affairs

VISITORS
Visitors are always welcome at Vance Granville Community College

Members of the Counseling Services Division or Satellite Campus
Coordinators will conduct campus tours for individuals or groups as

desired

Inquiries about the College and its programs should be directed to the

Director of Counseling Services or the Dean of Continuing Education

Visitorsare notpermitted to attend classesorcontact students oncampus
without permission from the Dean ofStudent AffairsorSatellite Campus
Coordinators
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Vance Granville Community College maintains an open door Selective Admission Procedures
admissions policy for all applicants whoare high school graduates or who I A Qualify on entrance examinations as prescribed for the program of

are eighteen years or older Placement ofstudents in the various programs study
of instruction is selective with special emphasis on career guidance and I B Upon qualifying applican tswill bescheduled for personal conferences

individual admissions counseling The College servesall individuals who with members of the department in which they desire to enroll

can profit from instruction regardless of race creed sex age religion t C Three personal references must befurnished prior to final acceptance
national origin physical ormental disability orother non relevantfactors I

D Meet serondary school or postserondary course requirements as

Admission toa specificrourseof studyisbased uponguidelinesdeveloped established for specific programs of study
to help thestud entdetermine his her chances ofsuccess inthat career field J E After all admission requirements have been met by the applicant
Before the student is admitted to any curriculum a counseling interview I

official admission is rontingent upon proofof satisfactory physical health

and or academic advising session is arranged and a series of placement

j
as required by regulatory agencies

assessment examinations are scheduled When scores on examinations or F Final selection will be determined by the number of openings in the

other evidence indicate a lackofreadiness to pursue aspecific curriculum program of study and by applicant s evaluation and ranking
the studentwillbeassigned to developmental roursesormaybe encouraged
to reevaluate occupational and or educational goals TRANSFER FROM POSTSECONDARY INSTITUTIONS

i
Students entering degree programs are required to be high school I The studentwho has successfully rompleted coursesatotherinstitutions

graduates or the equivalent Students entering programs which offer the must adhere to the same procedures as an incoming freshman The student

vocational diploma or certificate should be high school graduates but is responsible for submitting his applicationand transcripts ofall previous
exceptions may bemade for adults who have been outof school for some educational experience A catalog of the college attended or an official

time and who can profit from the instruction statementgiving description ofthe courses completed would be beneficial

General Admission Procedures

Courses completed at other institutions for which transfer credit is

t requested will be evaluated by the Registrar in accordance with the

1 Submita completed admissions application following statements

2 Submita transcript ofall previous education beyond the eighth grade t ATransfer credit may not exceed 50 percent of the diploma or degree
3 Participate in placement assessment examinations as required by requirements as stated in the desired program of study

program of study B All credit to betransferredmust be equated with curriculum offerings
4 Participate in academic advising in the desired program of study
The College reserves the right to evaluate special cases and to refuse C Nograde lower than a C may be transferred

admission to applicants when considered advisable in the best interestof D Transfer of credit will not influence the students quality point
the applicant and the College average and will notbe evaluated in graduation honors or other awards

Admission of High School Students Transfer Within the College
By the authority of the North Carolina State Board of Education and Students who desire to change from one program to another may have

agreements with theVanceGranvilleCommunityCollege BoardofTrustees their records reviewed for possible transferofcredit In cases where grades
high school students may enroll at the College for credit and non credit are acceptable and prior rourse work is applicable to the new curriculum

courses Students must be at least 16 years of age have permission of their trans ermay beallowed Transfer ofcreditswill not influence the student s

high school principal and meet other criteria set forth in state and local grade point average in the new program

guidelines
READMISSION

Selective Admissions Anystudentwhoofficially withdraws from the College and later wishes

Selective admissions are used in programs of study which require readmissionmust rontact the Records Office Readmission ronditions will

additional standards to the open door philosophy In addition to the depend upon the individual circumstances but generally a student is

standard procedures required ofall curricularapplicants students desiring eligible to return at such time as an appropriate course schedule can be

enrollment in Associate Degree Nursing Cosmetology and Radiologic worked out

Technology mustmeet specific departmental requirements For selection A former student will not be readmitted until all former and current

to specific programs ofstudy inquiries should bedirected to theAdmissions indebted obligations to any program or activity under the administrative

Office jurisdiction of the College have been satisfied
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PROVISIONAL STUDENTS FOREIGN STUDENTS
Studentswhose records are notcomplete may be permitted to enter the t Foreign students are admitted in the same manner as other applicants

College as provisional studen on the basis ofa personal interview with a with these exceptions Before being considered for admission a foreign
member of the Counseling Services staff A provisional student will be student must l present an acceptable score on the Test of English as a

required to complete the preentrance examinations and to submit all Foreign Languageor takeand pass thehigh school equivalencyexamination

required transcripts prior to theend of thequarter in which theyenroll No or present otheracceptable proofofability to speak writeand understand

provisional studentwill be certified for veterans benefits or financial aid I theEnglish language 2 submi tofficial transcripts ofhigh school orcollege
awards until full admissions status is awarded records and 3 submitastatement from abank orotherappropriate official

certifying that the applicant has sufficient funds to cover all expensesi

SPECIAL STUDENTS I incurred while attending VanceGranville Community College including
Special students are students who are enrolled for course credit but not

I

tuition fees incidental expenses food housing and transportation and 4

in a curriculum leading to the diploma or associate degree Studentsare have a local sponsor residing in the College s service area For tuitional

required to submitanapplication for admission and are eligible to take an purposes aforeign student is classified as an outof state studentand will

unlimited number of courses Students must meet prerequisites for the therefore be charged outof state fees

course or demonstrate a necessary level of competence before being
STUDENT ASSESSMENT AND PLACEMENTpermitted to enroll in curriculum courses

Should special students desire to declareamajor they should contact the Each new curricular student is required to take an assessment and

College Registrar provide the appropriate transcripts and participate in placementtestbattery prior to the initial registration The testbattery is not

the Admissions Placement testing anentrance examinationand will in no way deny admission to the college
The responsibility for ini tiating the change from Special Student status The placement scoreswillbeused in academicadvising and indetermining

to a major lies with the student a students chances of success in selected courses Students who lack the

In cases of class enrollment limitations curriculum majors have first basic academic skills will be given opportunities to eliminate deficiencies

choice over Special Students Special students are noteligible for veterans through developmental courses

benefits or otherfinancial aid
RETEST POLICY

CONCURRENTENROLLMENTFOR HIGH SCHOOL STUDENTS There is athree monthwaiting periodbeforethe studentassessment and

High school students at least 16 years of age may enroll in courses if placement battery can bereadministered unless provision for exception is

official written permission is obtained from their school principal or
made by the Office ofDean of Student Affairs Health Education program

designee or the superintendent of theirschool system These courses may applicants who do not meet the minimum cutoff scores in Reading

be used to remove college required deficiencies to provide self Writing and Mathematics may retest only two times

improvement and or to acquire advance standing in theirchosen program WAIVER OF ASSESSMENT AND PLACEMENT TESTING
of study The assessment and placement test battery may be waivered for the

CONCURRENT ENROLLMENT FOR GED STUDENTS following applicants
Students currently enrolled in CEO programs may enroll as Provisional

1 Transfer students who have earned a grade of C or better in one

Students or Special Students in curriculum courses These individualswill college level English and one college level mathematics course at acollege
be required to meet established course prerequisites and or demonstrate 11niversity or technical college
a necessary level of competence

2 Applicants who scored at least 800 on the Scholastic Aptitude Test

SAT withneither score below 400

ADULT EDUCATION AND EXTENSION STUDENTS
3 Applicants who enroll as special or audit students

Anystudentadmitted to classmusthave reached hisorher 18th birthday
Applicants applying to Nursing and Radiologic Technology programs

are required to take the assessment and placement battery as a part of the
and the students regular public class musthave graduated Studentswho selected admission procedures Nursing and Radiologic Technology
are not 18 years of age may be admitted for special programs when

approved by the appropriate school principal and superintendent
applicants may not waiver the assessment and placement test

WAIVER OF TRANSCRIPT REQUIREMENTS
TESTING SCHEDULE

The assessment and placement battery is periodically scheduled
The transcript requirement is waived for applicants who enter to audit throughouteach academicquarter Testing sessions are scheduled dayand

courses or enroll as special students evening to accommodatestudents with special needs Studentsarenotified

of testing schedules after making application to the College
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RIGHT OF APPEAL I

Any individual whothinks thatspecial considerationshould begiven to

him her concerning the test policy has a right to appeal A formal request I
in writing briefly describing reasons for the appeal shouldbemade to the
Dean of Student Affairs

4
RESIDENCE STATUS FORTUITION PURPOSES

The tuition charge for persons who have been legal residents of North

Carolina for at least12 months is less than for non residents G S 116 143 1

of N C State Statutes covers the requirements for determining resident

status for tuition purposes A portion ofGS 116 143 1 is quoted as follows

To qualify as a resident for tuition purposes a person must have
established legal residence domicile in North Carolina and maintained
that legal residence for at least 12 months immediately prior to his or her
classification as a resident for tuitional purposes Every applicant for
admission shall be required to make a statement as to his her length of

residence in the State
To be eligible for classification as a resident for tuitional purposes a

person must establish that his her presence in the State currently is and

during the requisite 12 month qualifying period was for purposes of

maintaining a bona fide domicile rather than of maintaining a mere

temporary residence or abode incident to enrollment in an institution of

higher education
An individual shall notbe classified as a residentfor tuitional purposes
until he orshe has provided such evidence related to legal residence and

its duration as may be required by officials of the institution
Information relating to claimed North Carolina residence for tuitional

purposes shall be required from all applicants claiming to be North
Carolina residents and a determination shall be made by the Dean of
Student Affairs as to whether or not the applicant qualifies for in state

tuitional rates Should the ruling becontrary to the applicant s expectation
it may beappealed to theStudentAffairsCommi ttee oftheCollege Should

the Student Affairs Committee s ruling be contrary to the applicant s

expectation it may be appealed to the State Residence Committee In the
event thatan appeal is deemed necessary full information on procedures
shall be provided by the Dean of Student Affairs

The burden of establishing facts that justify classification of a student as

a resident entitled to in state tuition rates is on the applicant for such

classification Decisions by the College will be based on the requirements
of the General Statutes ofNorth Carolina and regulations specified in A

Manual to Assist thePublic Higher Education Institutions ofNorthCarolina
in the Matter of Student Residence Classification for Tuition Purposes
Applicants with questions not covered by this section should contact the
Dean of Student Affairs
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DEGREES DIPLOMAS AND CERTIFICATES CREDIT BY EXAMINATION

The College offers the following degrees diplomas or certificates for Regularly enrolled students who have reasons to believe that previous
students who successfully complete approved programs ofinstruction educational studies training programs or work experiences may entitle

1 The Associate inArts and Associate inSciencedegrees are awarded to them to course credit may request credit by examination Information on

students majoring in college transfer programs and who may plan to the college s policy on Credit by Examination may be obtained from the

transfer to four year colleges or universities after completing their t Office of Dean of Student Affairsor Registrar

community college program Coursesaccepted undertheCredi tby Examination Policy willbetreated

2 The Associate in Applied Science Degree is awarded to students as Transfer Credit and must follow the same graduation credit policies
majoring in oneof the technicalcurricula and who plan to obtain full time The examination will be administered by the appropriate department

employment upon graduation from the college I The standard tuition fee for curriculum courses per credit hour will be

3 ADiploma is awarded tostudentswhocomplete theoneyearvocational charged The feewill bepayable after the proficiencyexamination has been

curricula authorized The fee is in addition to any other quartery tuition fees unless

4 ACertificate is awarded to students whocomplete programs less than I thestudent has paid for the maximum 14 credits

one year in length
5 AHigh School Diploma is awarded to students qualifying through the PREREQUISITES

Learning Resources Center program The diploma isawarded by theVance Prerequisites are indicated for many courses offered at Vance Granville

County Board of Education in cooperation with Vance Granville Community College These are intended to give thestudent some measure

Community College t ofthe proficiencyexpected for thosebeginning a given course Inthe event

6 The Adult High School Equivalency Certificate is awarded by the othercoursesand orexperiences might qualify thestudenttotake a course

North Carolina Department ofPublic Instruction to individualswho make
t

without the prescribed prerequisite a shdent may requestpermission to

satisfactory scores on the General Educational Development GED tests exempttheprerequisite courseby proficiency examination This examination

t
must be satisfactorily completed prior to entering the higher level course

STUDENT CLASSIFICATION Students failing to meet prerequisites prior to entering a course may be

FRESHMAN A student who has earned less than 54 quarter hours of f dropped from the class

credit

SOPHOMORE A student who has earned 54 or more quarter hoursof

t
GRADUATION REQUIREMENTS

credit Only one formal graduation is held annually
FULL TIME OR REGULARSTUDENT A student who is registered for To be eligible for graduation a student must

12 or more credit hours 1 Successfully complete his her course of study
PART TIME STUDENT A student who is taking less than 12 credit 2 Earn a cumulative quality point average of 2 0 on all work attempted

hours that is applicable toward graduation
SPECIAL STUDENT A student who is not seeking adegree orauditing 3 Have no outstanding balance due to the Business Office No degree

a course diploma certificate or transcript ofarecord will be issued to a studentwho

hasnot madesatisfactorysettlement with theBusiness Office forall indebtedness

ADVANCED PLACEMENT to the college
Advanced placement is offered to students who because of their 4 Have submitted an Application for Graduation Form to the Records

demonstrated abilities are qualified to accelerate their studies In some Office The Application for Graduationmustbe approved by theStudent s

coursesoffered at VGCC proficiency testsare given or canbe requested for Academic Advisor

students whoalready have mastery ofthe subject matter contained within NOTE Transfer students must complete aminimum of50 percentof the

agiven course Such testsare generally administered during the drop add coursesas required in theirprogramofstudyatVanceGranvilleCommunity

periodat thebeginning ofeach quarter Permission for such anexamination t College Waiverofthis requirement must be approved by the Department

must beobtained from theappropriate subjectarea department chairman I Chairperson and Dean of Instruction



APPLICATION FOR GRADUATION INCOMPLETE GRADE
Itis the responsibility of the student to make application for graduation No Credit The symbol I is assigned inplace ofagrade when students

during the quarter preceding the quarter he she expects to complete t
who are making satisfactory progress are unable to complete all class

curricular requirements See AcademicCalendar for dates to apply The assignments
student should first see his her advisor to 1 determine status in regard The requirementsfor satisfactory completion ofacourse willbeestablished
to completion of curricular requirements and 2 obtain anApplication for by the instructor in accordance with course objectives The incomplete I
Graduation Form When thisform has been completed by the studentand is temporary and must be changed to a grade A B C D P within the time

signed by theadvisor thestudent filesitwith theRecords Office whichwill period designated by the instructor butnot to exceed six weeks from the

certify the student for graduation when all graduation requirements have close of the term in which the course was taken or graduation The Iis
been met The graduation fee must be paid at this time t used for verifiable unavoidable reasons and extends enrollment without

Graduation exercises to award degrees anddiplomas are held following requiring rescheduling of the course

Summer Quarter The specific date is listed in the College Academic

l
The instructorwillaward apermanentgrade based upon courseobjectives

Calendar successfully completed and it is the responsibili ty ofthestudent to ensure

Candidates for degrees and diplomas must attend commencement
I

satisfactory completion

1exercises unless excused by the Dean of Students

R GRADE
STUDENT RESPONSIBILITIES

1
No Credit The R indicates the student is making progress buthas not

All students are responsible for the proper completion of theiracademic metminimum course objectives The studentcan profi tby remaining inthe

program for familiarity with all requirements of the VanceGranville course andshould reschedule during thenext registration The R willnot

Community College catalog under which they intend to graduate for be computed inquality point averages and no credit is awarded The R

maintaining the grade average required and knowing their academic grade maybe used only indesignated coursesand in the AVT Center For
standing and for meeting all other degree requirements Advisors and financial aid purposesand veterans benefits the R grade is classified as

counselors are available to all students butfinal responsibility for meeting nonpunitive
program andgraduation requirements remain with the student

P GRADE
GRADING SYSTEM AND QUALITY POINT AVERAGE For specified courses students whomeet basic course requirements will

A grading system is a method ofrecording faculty evaluations ofstudent be awarded a grade of P pass When applicable credit for the hours is

progress and the fulfillment of class objectives All students officially given toward graduation but no quality points are awarded
enrolled in courses must be awarded a grade in accordance with college
policies The grade is awarded by the instructorand may not be changed WI GRADE
without proper authorization forms being completed by the instructor

No Credit The W indicates the student officially withdrew from the

Quality Points
coursewithout academicpenalty The w requires thestudentto reenroll

in order to receive credit for the course Students whoofficially register forGrade Explanation Per Credit Hour
a course may not withdraw merely by non attendanceA Excellent Quality 4

Note I R and w grades may alsoaffect eligibility for financialaidB High Quality 3
and veterans benefits inaccordance with academicstandards ofprogressC Average Quality 2

Students who fail to withdraw officially will receive an F on eachD Minimum Satisfactory Quality 1
course for which they were registeredF Unacceptable Quality 0

I Incomplete Grades No Credit 0
CHANGE OF GRADEP Pass Fail Class Grade It

R Reschedule It A warding grades to students is the responsibility ofthe instructor Once

X Audit No Credit It awarded a grade may be changed only upon written explanation and

W Officially Withdrew It authorization from the instructor to theRecords Office using theChange of

T Transfer Credit It Grade form

ItNot computed in Quality PointAverage



COMPUTING QUALITY POINT AVERAGES
I
I ACADEMIC GRIEVANCE POLICY

The grades for each subject will be converted to quality points A quality On occasion astudentmay have anacademic problem with oneofhis or

point average will bedetermined for an individual s academicstanding for

t her instructors Problems may involve disagreement over a grade or the
awards and probation The grade for each subject will be converted to

application ofthe attendancepolicy A student who is having anacademic
quality points by I

i problem with aninstructor must followthe followingprocedure to attempt
1Multiplying thequarter hour credits times the qualitypoints awarded

to resolve the problem
2 The total quality points are then divided by the total quarter hour 1 Discuss theproblem in a calmand sincere mannerwith the instructor

creditsof courses attempted in order to obtain the quality point average Most problems can beresolved if both people involved will discuss them

STANDARDS OF PROGRESS
2 Ifthestudent is still notsatisfied after discussing theproblem with the

instructor he or she should schedule a meeting with the head of the
Each student at VanceGranville Community College is expected to instructors program Ifthe instructor is aprogram head go to step 3 The

maintain satisfactory academicprogress toward completing requirements program head will discuss the complaint with the instructor and the
ofa degree ordiploma or certificate At the end ofeach quarter astudents student and willmake a decision about thematter

qualitypoin taverage for thatquarter and his her cumulati ve quali ty point 3 Iftheprogram head is unable to resolve the problem to the satisfaction

average are examined of the student the program head will schedule a meeting for the student
Academicstanding isdetermined bythe cumulativequality point average t

with the chairperson of the instructor s department The department
Total number of quality points earned divided by the total number of chairperson will talk with the instructor and the student and make a

quarter hoursattempted A studentwhose cumulative grade pointaverage decision
falls below a 2 0 on a 4 0 scale is placed on academic warning academic 4 If the department chairperson is unable to resolve the problem to the

probation or academic suspension students satisfaction the department chairperson will schedule a meeting
forthe student with the Deanof Instruction The Dean will make adecision

Academic Warning after meeting with the instructor the department chairperson and the

Students are notified that their cumulative quality point average is student

between a 1 6 anda 1 99 They are expected to earn a2 0 cumulative quality 5 The decision of the Dean of Instruction will be final in all academic

point average in the next quarter ofenrollment or be placed on Academic grievances
Probation Individualson AcademicWarning are required to see amember

of the Counseling Services Staff to discuss their academic progress DISMISSAL FROM A PROGRAM
Ifat any time during the quarter the head ofa program determines that

Academic Probation a student is not a safe and dependable practitioner in the clinic shop lab

Studentsare notified that theircumulativequality pointaverage is below orasimilar area the student may bedismissed from the program with the

16 Individuals onAcademic Probation are required to see a memberofthe concurrenceof the Dean of Student Affairs The dismissed student willbe

Counseling Services Staff to discuss their academic progress These afforded the right of due process

individuals must limit their course load and earn a 2 0 cumulative quality Certain occupational programsenroll students as a class and require
point average during the next quarter enrolled students to take all courses in asequential pattern The courses are offered

only once each year and there is no opportunity for repeating a course or

Academic Suspension offering a substitution Accordingly a student who fails one or more

Any student on Academic Probation who fails to earn a cumulative courses withinoneof these programs will be dismissed from the program

quality point average of 2 0 or better will be suspended One academic at the end of the quarter during which the failure occurs

quarter must elapse before they are eligible for readmission into their Studentsdismissed from anoccupational program underthispolicy may

current program of study Students will be readmitted on a probationary petition the Dean of Student Affairs for enrollment in a later class

status
Appeal of Dismissal or Suspension

Note The Standards of Progress as defined for financial aid may differ A suspended student has the right to appeal his or her suspension or

from academic standards as stated above dismissal through the following procedure The suspended student must

beprepared to presenta compellingcaseby showing ajustifiable reason for

Nursing Students Standards of Progress
hisorher academicstanding orby demonstrating QPA computation error

A student will notbe allowed to continue in the Nursing program with The student must initiate his or her appeal by filing a written request for

a grade of 0 in any nursing course
reviewofthe suspension within 14 days ofthedateon the notice The Dean

ofStudent Affairswill take appropriate steps to establish ahearing for the

suspended student
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Grade Appeal ATIENDANCE

The student who has a complaint about his or her final grade should Students are expected to be present at all scheduled classes and

contact his or her instructor immediately after receiving the grade If the examinations The instructor will inform the student and the Dean of

dispute about thegrade cannot beresolved to thestudents satisfaction the Student Affairsor the Director of Counseling Services when thestudents

studentmust schedule ameetingwith theprogram head or thedepartment
I

success in the course is jeopardized due to excessive absences At theI
chairman if the instructor is a program head within 30 days of the end of t beginning of each course the instructor will announce the attendance

the quarter in which the grade wasawarded The student must submit in
I

requirements of the course in accordance with departmental attendance

writing a request to change the disputed grade and an explanation ofwhy regulations Itis the responsibilityof the student to understand and abide

thegrade shouldbechanged The steps outlined in theAcademicGrievance I by these requirements Students are accountable for any work missed

Policy will then be followed t because of class absence If the students absence is due to extenuating
i

circumstances it is the students responsibility to contact the appropriate
Forgiveness Policy instructor s

Students may petition in writing the Dean of Student Affairs to have

credits earned at the institution which are at least five years old deleted ACADEMIC ADVISING

from their transcript The student will need to justify the request and Vance Granville Community College takes pride in its commitment to

provide evidence of re enrollmentor continued enrollmentafter approval academicadvising The focusofthiscommitment lies in thegreat educative

of the request Students not currently enrolled will need to complete a valueoffaculty andprofessional advisorshelpingstud entsto setmeaningful
minimum ofsix quarter hourswith a C average or better for the petition self directive goals Academic advising is a developmental process that

to beconsidered favorably Ifapproved a new transcript will be prepared I assists students in the planning and the development of their educational

deleting the approved courses Veterans are required by law to have all and career goals
credits earned appear on their transcript Any deviation from this policy i Courses selected by students mustbeapproved by theiradvisor prior to

must be approved by the veterans coordinator registration The advisor must also approve all registration changes such

as dropping and adding courses

Repeating Courses Special anddevelopmental studen tsare advised by counselorsoradvisors

A course taken at Vance GranvilleCommunity College may be repeated in the Counseling Services division All students are encouraged to meet

inorder to raise the grade only if theprevious grade wasbelow a C Such with their advisor throughout each quarter and discuss their academic

a course may be repeated only twice Exceptions may bemade by student progress Although advisors are available to assist students in a variety of

petition to the Dean of Instruction In the case ofa course which has been ways the final responsibility for meeting all academic requirements for

repeated only the grade points and credit hoursearned in the most recent graduation rests with the students

attempt will be used in the computation of the grade point average to

determine eligibility for graduation All grades will be recorded on the CATALOG OF RECORD

transcript The catalog that iscurrent whenthestudentenrollsat the institution is the

catalog of record A student who is in continuous attendance except
DEAN S LIST Summer Quarter or a break ofless thanone year may graduate under the

Students who are carrying a full load of twelve 12 credits or more in

l
provision ofhis her catalog ofrecord ora subsequent issue A studentwho

courses leading to adiploma ordegree will beincluded on the Dean s List is not in continuous attendanceor has abreak in attendance ofoneyearor

provided they have nogrades ofIor nograde lower thana B and provided moremustgraduate undertheprovisionsofthecatalog in effecton his her

the quarter quality point average of all grades is 3 25 or better I last reentrydate or a subsequent issue

CONTACT HOURS AND CREDIT HOURS

Quarterly credit hours are awarded for classes on the following
arrangements

I

Lecture one quarter hour credit for each class hour per week for eleven 1

weeks
I

t
Demonstration Laboratory one quarter hour credit for each twohours of

Ilaboratory work per eleven weeks I

Manipulative Laboratory one quarter hour credit for each threehours of
I

laboratory or shop per week for eleven weeks
T

26 27



t
I

f
I



I

i

REGISTRATION Additionof aCourse
Registration is the process of enrolling in a schedule of courses or a A studentmay not entera new classafter thefirst week ofa quarter Any

program at the beginning of each quarter or at other specified times request for entry after the first week of class must be approved by the
Whether or not a student is in a particular course is determined by instructor concerned and thedepartment chairman
registration Ifa student registers and neither attends nor withdraws he
she is inthecourse conversely ifhe she attends all classes anddoes all the

Drop and Addwork but does not register he she is not in the course A student who is
Courses may be added orchanged only during the first five classdays ofregistered in a course mustbe assigned a grade by the course instructor at

the quarter To accomplish the process the students willthe end ofthat course The number of quarter hours for which a student is
1 Obtain a drop add form from the Records Office and fill it outregistered becomes effective at the end of drop add period

completely
New Students 2 Have the academic advisororcounselor approve the change and sign

theformForRegistration purposes New Students are defined as those students
3 Have Veterans Affairs and Financial Aid approve the change bywhoare enrolling at VanceGranvilleCommunity College for thefirsttime

signing the form if appropriateAll first time students are strongly encouraged to attend New Student
4 Sign the form and return it to the Records Office for updating regOrientation Sessions The Orientation Sessions are scheduled bothday and

istration andevening New Students are required to register on thedates designated on
5 Take the form to the Cashier for validation as well as tuition paymenttheAcademic Calendar and published on quarterly class schedules

if appropriate
Reentering Students

Withdrawal from a Course sA studentwhopreviously attended Vance GranvilleCommunity College Withdrawal without academic penalty maybe accomplished during thebutwasnot enrolledthe immediate preceding quartermust reactivate his first 10 days ofclass as established each quarter No gradewill be recordedher application with the Records Office If the applicant wasenrolled in for official withdrawals during this time period All official withdrawalsanother college during the interval he she must request that college to after theestablished 10 days see quarterly calendars and before the end ofsendanofficialtranscript ofacademicwork to theRecords Office Reentering the fifth week willbe recorded as W No studentmay officially withdrawstudents will register on the registration dates designated in the academic from a course during the last six weeks of the quarter except undercalendar
mitigating circumstances which must be documented A formal written

statement of the mitigating circumstances mustbe submitted to the DeanContinuing Students
of Student Affairs The circumstance will be evaluated by the Dean of

For registration purposes continuing students are defined as those Student Affairs and department chairman
students who are currently enrolled All continuing students are strongly If a student stops attending without officially withdrawing from the
urged to preregister for the followingquarter Preregisteringwill helpensure class the student will receive an F for the course
a studentgetting the courses inhis her program for graduation purposes

Administrative WithdrawalsEach student should 1 schedule a meeting with his her advisor and fill
outa StudentRegistration form 2 submit theform duringpreregistration A student may be administratively withdrawn by the faculty member
and 3 complete the process by paying tuition and fees instructor and will begiven a w after exceeding the maximum number

of permitted absences provided the withdrawal for excessive absences
CHANGE IN REGISTRATION occurs six weeksbefore the end of thequarter A studentadministratively
Authorization withdrawn during the last six weeks of the quarter will receive a grade of

Any changes in registration must be approved by the academicadvisor F
Course changes proposed by the student and approved by the academic Ultimately it is the responsibility of the student to withdraw from a

advisor must beshown on thedrop add form obtainable from the Records course

Office
Course Substitution

Under extenuating circumstances astudentmay apply to his her advisor
for approval of a course substitution A course substitution requires final

approval by the appropriate Program Head A course substitution form
must be on file in the Records Office



t

1 I
COURSE LOAD I Transcript Reporting

A student s normal load will be from 16 to 20 credit hours per quarter 1 Transcripts of the students record will be sent to other colleges
Studentsenrolled for 12 or more credit hours will be considered full time universities employers and to the student himself herself when an

students Students who wish to carry credit hour loads of more than 20 official request in writing is madeby the student Note Transcripts sent or

hours per quarter must obtain the approval of their academic advisor issued directly to a student will be stamped Issued to StudentA

Transcript Request form should be filed with theStudent Records Office a

AUDITING COURSES
minimum ofone week prior to the time a student wantshis her transcript

Astudentmay electto audita courseorcourses andhe she is responsible
mailed

for informing the instructor that he she wants to audit the course The Inorder to assure that transcripts will notbe mailed until a studenthas

academic advisorwill record AUDIT onthe Registration Form or Change discharged all obligations to the College the student must complete a

ofRegistration Form Those students whoauditreceive nocredit anddo not Transcript Request form available in the Student Records Office The

have to take any examinations otherwise participation in class is on the
Business Office verifies that there is noobligation duetheCollege ornotifies

same basis as a credit student The fee for auditing is the same as the fee for the student of any such obligation
credit Note No financial aid or veterans benefits are payable for audit

TRANSCRIPT FEE
courses

A feeof 100 willbecharged for each transcript requested by the student

CHANGE OF AUDIT REG ISTRATION
Astudent may change his her registration in a course from credit to audit Student Permanent Records

or from audit to credit ONLY during the official drop add period Audit The College main tains apermanent record oneach student including the

carries noacademic credit original applicationdocuments a transcript ofcourses taken at VGCC and

documentation recording changes to this data

Change of Curriculum
There are times when a students aptitude and interests may be better STUDENT RECORDS

served by achange ofcurriculum Shouldachange beadvisable a counselor Release of Information Family Educational Rights and Privacy Act

shouldbe consulted to explore possibilities thatwillserve the interestofthe Vance Granville Community College in compliance with the Family
student EducationalRights andPrivacy Actof1974 releasesnopersonal identifiable

A student desiring to change his her program of study must file a information about students without the expressed written consent of the

Change of Major form with the Registrar Forms are available in the student Exceptions to this practice are those types ofinformation defined

Records Office The change must be approved by the program head of the by law as directory information

desired program of study and shall be effective at the beginning of the The directory information may be published or made available without

ensuing quarter or later as specified by the student Veterans should the consent ofthe student However any student not wishing any of these

consult with theVeterans AffairsCoordinator beforemaking a change the types ofinformation released mayrequest in writing to the DeanofStudent

Veterans Administration will not pay for some types of training and also Affairsthat it notbereleased This writtenrequest mustbemadeduring the

will place a limit on the number of changes permitted in program choice first two weeks of the students initial enrollment

during the benefit period
Because of the nature of the Associate Degree and vocational diploma Procedures Governing Release of Information

programs each student requesting a change of curriculum will have his Written approval of thestudent concerned is required beforea transcript
her record evaluated in terms of his her goals from his her official record may be released Exceptions to the above

include

a The Records Office may release transcripts ofinformation from official

records including reportsofstanding to academicand administrative staff

members of Vance Granville Community College whose responsibilities
require this information

b The Records Office may honor appropriate requests for directory type
information from student records

c The Records Office may release information pertaining to honor

achievements for publication



1
The Official Academic Record I

A reportofgrades earned in each course is sent to the studentat the end rof each term

An official record ofall the students courses credits and grades earned
is kept in theRecords Office The student should maintain a record of his
her courses creditsandgrades each term andcheck from time to time to see

thathis herrecord agrees withthatofthe college The record mayalsohelp
him her determine his her eligibility for any activity that requires him
her to meet specific scholastic standards Copies of the official record are

available to the student upon request
Each studentwho is in attendance orwho has been in attendance at the

College or parents ofa dependent student under18 years old who claim
the student as an exemption on their federal income tax return have the

right to inspect and review the students education records maintained by
theCollege The College will comply with arequest to review an education
record within a reasonable time but in any event not more than 30 days
after the request is made Any student or parent desiring to review the
students education records should make his her request directly to the

Registrar
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BUSINESS OFFICE GRADUATION FEE
The receipt oftuition and fees collection ofparking fines disbursement 1 A graduation fee of 10 00 willbe dueand payable to the Business Office

offinancial aid funds and the paymen tofrefunds are responsibilitiesofthe oncea curricular studentapplies for adegree or diploma and is notified by
Business Office Students may use the services of the Business Office the Student AffairsOffice that he is eligible for graduation The fee covers

between thehours of8 00 a m to 5 00p m Monday through Thursday and the cost of the diploma and othergraduation expenses notpaid for by the
8 00 a m to 4 00 p m Friday college or the state An additional fee is paid to the bookstore for cap and

I gown and invitations

TUITION
VanceGranville Community College receives financial support from CONTINUING EDUCATION ADULT BASIC EDUCATION FEES

local state and federal sources These funds alloweach student to continue
t

Registration fees vary according to program area Fees are published
his education at minimum cost Tuition fees are set by the State Board of with quarterly course schedules There are no charges for Adult Basic

Community Colleges and are subject to change without notice Cost of
4

Education ABE high school completion GEO compensatory education

textbooks laboratory fees and supplies are additional expenses which CEO or human resources development HRD courses however a

vary according to the program of study The payment ofall fees is required at

t parking permit will be required at a cost of 2 00

the time of registration No student is officially registered until fees are paid Additional costs may be charged for materials textbooks and suppliesI
depending on the nature and scope ofthe class Most cuI tural activities are

Vocational Technical Costs per Quarter offered free to the public however thereare times whena nominal feemay
and College Transfer In State Out ofState

be charged14 quarter hours or more 16100 1505 00

Less than 14 quarter hours per credit hour 1150 10750 ACCIDENT INSURANCE
Student Fees Full Time 9 00 9 00 Students registering for classes who pay a student fee receive accident
Student Fees Part Time 7 00 7 00 insurance covering the student while on campus
Graduation Fee 10 00 10 00

Late Registration Fee 5 00 5 00 MALPRACTICE INSURANCE
Some curriculum programs require that students take out liability

Senior Citizens malpractice insurance because ofthe nature ofthe course work The cost

North Carolina residents 65years ofage and older shall be exempt from of insurance variesby program Paymentofliability malpractice insurance

the payment of curriculum tuition student activity fee and extension is dueat dates established by the academicdepartments
registration fees in accordance with Chapter 981 ofthe 1977 Session Laws

INDEBTEDNESS TO COLLEGE

BOOKSTORE
No student will be permitted to register or enroll in college sponsored

The College operates a bookstore where students may purchase books
activities if he or she has an indebtedness to the College

and supplies The hours ofoperation are posted quarterly REFUND POLICY
The bookstore is operated on a strictly cash basis except for some Students who terminate their enrollment for any reason are expected to

financial aid and some third party billing Refunds on books are allowed
withdraw officially from the college Official Withdrawal Forms may be

only if coursesare dropped or canceled Itis to the students advantage to
obtained from theStuden tAffairsOffice ortheSatelli te Campus Coordinator

meet each class at least once before attempting to purchase texts and
Tuition Refunds will be processed if the student is compelled to withdraw

materials for unavoidable reasons or a course fails to materialize All students

TEXTBOOKS AND SUPPLIES
requesting a refund must petition in writing to theDean of Student Affairs

by the 10th calendar day after the published date of the beginning of the
The costs of textbooks and supplies are additional expenses for which

quarter The written request must be accompanied by the students
students should plan These expenses vary according to the program of Registration Receipt and Official Withdrawal Form Requests received
study but they will average approximately 175 per quarter after the 10th calendar day will be processed only if special mitigating

STUDENT FEES
circumstances exist If the late request is approved the student will be

issued a Letter of Credit The Letter of Credit must be used by the student
A student fee of 9 00 per quarter will be charged The proceeds from this within one year from the date of issuance To comply with applicable

fee are budgeted cooperatively by students and faculty in support ofnon federal regulations regarding refunds to individualsorgroups the federal
curricularactivities Part time studentsare charged a 7 00 fee Fees include regulations will supercede the North Carolina Community Colleges
parking student insurance 10 cards and student activities regulations Activity fees and other fees that are notdesignated as tuition

are not refundable
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STUDENT AID I TYPES OF FINANCIALAID HANDLED BY FINANCIAL AID OFFICE

VanceGranville Community College makes every effort within the

limitations of its available financial resources to assure that no qualified Pell Grants

eligible student will be denied the opportunity to attend the College The Financial Aid Office encourages all students seeking financialaid at

because of the lack of adequate funds to meet expenses Financial aid I VanceGranville Community College to apply for a Pell Grant The Pell

assistance is available in a variety offorms to help students who meet the

t
program is designed to provide financial assistance to U S citizens who

financial need criteria for eligibility Grants work study loans and attend post secondary educational institutions at the undergraduate level

scholarships may beused singularly or in combination to meet a students onatleastahalf timebasis andwho havenot yetearnedaBachelor s degree
needs from any institution

Inquiries regarding scholarships shouldbedirected to the Office ofDean PellGrants are disbursed quarterlyduring theeighth weekofthequarter
ofStudent Affairsandquestions concerning federally funded financial aid

I
Tuition and fees may becharged to the Grant Book charges require a Pell

programs should bedirected to the Financial Aid Office Special billings warrant which may be obtained during the first five days ofclasses

andemployer payments shouldbedirected to the Business Office andother

appropriate agencies Supplemental Educational Opportunity Grant SEOG

Employees whoare sponsored by theiremployers may have the College This federal program offers grants to Pell Grant recipien tswithexceptional
bill their employers through the use ofthe Financial Authorization Form financial need Students must alsobecontinuallyenrolled at least halftime

Forms and details are available through the College Business Office Studentsare encouraged to applyearly for this grant Monies are limited

in this and all areas of financial aid

Eligibility
Detailedinformation concerning financialaid policies studentStandards College Work Study

of Progress deadlines and eligibility requirements is available from the VanceGranville Community College participates in the federally
Financial Aid Office by request supported College Work Study CWS program Work Study employment

is available on a part time basis while classes are in session usually 12 to

HOW TO APPLY 15 hours per week Students must be enrolled for a minimum of 9 credit

To be considered for any type of financial aid handled by the Financial hours in order to qualify for College Work Study
Aid Office a student must submitan acceptable form ofNeeds Analysis to Interested and eligible students mustapply to the Financial Aid Office

the Financial Aid Office The preferred form of Needs Analysis is the

American College Testing Family Financial Statement ACT FFS North Carolina Student Incentive Grant NCSIG

A student must be a U S citizen ora permanent resident Legal residents ofNorth Carolina whoare accepted for enrollmentor are

A student mustbe enrolled inan approved Program ofStudy at VGCc enrolled on a full time basis may apply for a Student Incentive Grant

A studentmustnotbe in default ona Guaranteed Student Loan orowe Students mustdemonstrate substantial financial need based on the ACT

a refund on any ofTitle IVgrants at any educational institution Family Financial Statement NCSIG awards may not exceed one half of a

A student may not receive financial aid at VGCC until helshe has first students unmetneed or 2 000 per academic year whichever is less

been fully accepted for admission by the Admissions Office

Financial need willbe reevaluatedeach yearandappropriate increaseor Stafford Loans Guaranteed Student Loan

decrease in the amount of assistance offered will be made For the purpose This federal program is available to qualifying students enrolled on at

of this reevaluation a new Financial Aid Application is required through leastahalf time basis The maximum amount available to students is 2 625

Needs Analysis per academic year or the total allowable cost of education less any other

financial assistance recei ved Repaymentofthe loan begins six monthsafter

FINANCIAL AID WORKSHOPS withdrawing from dasses orupongraduation Applications may beobtained

Vance Granville Community College offers financial aid workshops from the Financial Aid Office No loan will be certified for only one quarter

every Thursday evening at 6 pm in Room 8225 on themain campus WE

ENCOURAGE ALL STUDENTS APPLYING FOR FINANCIAL AID TO

ATTEND These workshops are open to the community to assist students

in completing the financial aid application on a oneon one basis Students

attending satellitecampusesmayschedule appointments with theFinancial

Aid Office staff during their scheduled visit to the satellite campus sites

Students may receive assistance in applying for financial aid from the

Educational Opportunity Center Representatives are located in the four

counties serviced by the College For information call 1 800 682 1159

38 39



SCHOLARSHIPS

1
OTHER FINANCIAL ASSISTANCE PROGRAMS

The scholarships listed below are awarded individually based on the
criteria outlined for each scholarship Whileneed is a factor indetermining Job Training Partnership Act JTPA
the recipients it is not theprimary criterion in all cases Application forms JTPA is an assistance program which pays for tuition books and fees
are available in the Office of Student Affairs Scholarship recipients are Eligibility is based on family size and family income for the previous six

selected by theScholarshipSelectionCommittee unlessotherwisestipulated I months Applicants for JTPA assistance should contact a JTPA campus
in the criteria of thescholarship The selection committee is composed ofa representative for determination of eligibility at least two weeks prior to

cross section ofVGCC faculty and staff members Selections are made by registration for enrollment
the committee based ona reviewoftheapplicationsand recommendations

i
from faculty members

f Displaced Workers Program DWP

Presidential Merit Awards
Displaced Workers Program benefits are similar to those provided by

JTPA and the program is administered by the Employment Security
Scholarships valued at l OOO peryearare provided by interestearnedon I Commission Although there is nominimum incomerequirement students

contributionsto theEndowmentFund Recipients mustbefull time students
t must be unemployed as a result of a technological change in their former

with exemplary scholastic records Recipients are selected by Department employment to be eligible for assistance Applicants should contact the
Chairmen local office of the Employment Security Commission at least two weeks

Academic Achievement Scholarships
i prior to enrollment

Scholarships valued at 510 per year are awarded to full time students Vocational Rehabilitation
with high scholasticability andsome financial need A designated number Students who have physical mental or emotional disabilities which

ofAcademic Achievement Scholarships are reserved for graduating high constitute vocational handicaps may be eligible for assistance through the
school seniors and are selected by counselors and principals from the North Carolina Division of Vocational Rehabilitation Students should

secondary schools The remaining scholarships are selected by the make inquiries through the local Vocatlonal Rehabilitation Office

Scholarship Committee with recommendations by Vance Granville

Community College faculty and staff

The Academic Achievement Scholarships are made available by local

individual and businesscontributions to the College s Endowment Fund

Departmental Grants
Funds earned from Bookstore profi tsare made availableeach year to the

various academic departments and Counseling Servicesfor the purpose of

assisting full andpart timestudents withcollege tuition expenses Recipients
are selected by department chairmen and or the Director of Counseling
Services Grants are distributed throughout the academic year to students

in need ofassistance

Other Scholarships
Carolina Power and Light Company Scholarship
Carolina Telephone and Telegraph Company Scholarship
Harriet Henderson Yams Inc Scholarship
NAC Nursing Scholarship
Myrtle Jane Pruitt Scholarship
North Carolina Communtiy College Scholarship
Wachovia Bank and Trust Company Scholarship
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Veterans Educational Assistance for Veterans Participants

IEligible Dependents Eligible Active Reserve Members and

Disabled Veterans

The Department of Veterans Affairs offers educational assistance to

veterans with at least 181 days continuous active duty to service persons
who contributed towards their education while onactive duty to service

persons who contributed towards their education while on active duty to

the Veterans Education Assistance Program VEAP to those who were

discharged from active duty for a service connected disability to sons

daughters wives and husbands of deceased or totally and permanently
disabled veterans whose death or disability occurred while in military
service to eligible members of the Selective Reserves and the National

Guard and to members of the Armed Forces who entered active duty on

July 1 1985 andcontributed towards theireducation undertheMontgomery
GI Bill

The Financial Aid Office will assist all who have questions concerning
eligibility

Veterans and eligible recipients enrolling in approved courses must

pursue the exact curriculum listed in the college catalog provide the

financial Aid Office with appropriate records ofattendance and maintain

satisfactory acdemic progress attendance and conduct for continuing
eligibility of payments Veterans and eligible recipients once dropped or

withdrawn from class es normally are not eligible for VA education

assistance for at least the remainder of the quarter unless reinstatement is

approved by theFinancial Aid Officer Courses taken on anarranged basis are

not approved for veterans educational benefits
Benefits are based on thenumber of credit hours perquarter in whichan

individual is enrolled

Full Time 12 or more credit hours

3 4 Time 9 11 credit hours

12 Time 6 8 credit hours

Records of progress are kept by the College on veteranand non veteran

students alike Progress records are furnished at the end ofeach scheduled

school term

Inaddition to the programs described above many other sourcesof aid

are available to assist students in obtaining an education Vance Granville

Community College encourages students to investigate state scholarship
and grant programs Social Security Veterans and Veterans Dependents
benefits and Vocational Rehabilitation assistance

Note Financial aid and veteran recipients are not eligible to participate for
benefits in the auditing of courses
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AMBASSADOR PROGRAM COUNSELING SERVICES

TheAmbassador Program is composed ofanhonorary groupofstudents The CounselingServices staffprovidesmany services including test data

from thedifferent program areas who havebeen nominated by the faculty interpretation pre admissions counseling student seminars academic

and selected by acommittee These student leadersrepresent the college at advising referral follow ups academic progress monitoring as well as

special eventsoncampus as well as in thecommunity for aterm ofone year

t
confidential personal counseling whenrequested Students are encouraged

Some of the services the Ambassadors provide include hosting campus to utilize these and other services available to them as they plan their

activities conducting campus tours speaking to community groups educationalgoals Counselors and advisors are available to students on an

assisting withregistration orientationand otherstuden tactivi ties Through individual basis or in groups when appropriate
these activities theAmbassadors develop leadership skills as well as have

a golden opportunity to meet new people and have many rewarding DAY CARE SERVICES

experiences For more information regarding the Ambassador Program The College operates afull time Day Care Center as atraining laboratory
see the Director of Counseling Services for the Early Childhood Associate program Children ofstudents staff and

others are eligible for admittance to thecenter Full time students at Vance

BULLETIN BOARD COMMUNICATION Granville Community College are encouraged to use this resource for

Bulletin boards are used for official communication of the college placement oftheir children The centeropens at 7 30a m and closes at 6 00

Studentsare expected to read announcements daily to keep informed about p m Breakfast lunch and snacks are served

pertinent information Bulletin boards are located throughout the campus
EMERGENCY INFORMATION

CAREER CENTER AND JOB PLACEMENT FirstAid Equipment is located inkey locationsand shops throughoutthe
The services of the Career Center are available to applicants students Main Campus and Satellite Campuses When an emergency exists that

attending Vance Granville Community College and members of the I requires treatment beyond simple first aid the nearest rescue unit willbe

community who need assistance with career planning The resources are notified All emergency cases will be referred to the nearest hospital for

designed to encourage individuals toexamineand understand theirpersonal treatment Any expense for medical assistance will be the responsibility of

aptitudes interests behaviors abilities skills and values and to use this the injured individual and his her family
information in exploring and establishing career goals A computerized The right to call for outside medical assistance in medical emergencies

guidance system Choices is available to help students find occupations will beleft to the judgment ofthe college staff member present at the scene

that meet their individual interests and needs Upon completion of the of the emergency

Choices program the results and possible career options are discussed

Other valuable resources concerning career information and oportunities GRIEVANCE PROCEDURES

are also available Individual and group sessions can be scheduled for In matters pertaining to student conduct or suspensions any student

career guidance by calling the Career Placement Specialist who feelshe has been treated unjustlymay present hiscase to the Student

The job placement officeoffers services free of charge to area employers Affairs Committee The committee will review all cases and make an

current students and graduates ofVGCC Services provided to students appropriate recommendation to the President ThedecisionofthePresident

and graduates include assistance in identifying employers assistance in on disciplinary action is final

writing resumes and cover letters job interview skills and current job In all disciplinary cases due process procedures are followed and

openings Emloyers are assisted in finding qualified employees from include the right to a hearing presentation of charges in writing the right
currentstudents andgrad uates Assistance in obtaining part andfull time of counsel chosen by the accused etc The results of the hearing are

employment is given but the college can not guarantee employment presented in writing
A bulletin board displaying all jobs currently listed with the Placement Studentgrievances concerning grading and academicmatters are stated

Office is located outside the Student Lounge in Building 2 on Main in the Academic Grievance Policy listed under Grading System

Campus in the Career Center and updated lists are given to the satellite

campus coordinators andthe department chairpersons on a bimonthly
basis

The Career and Job Placement Center is located in Building 8 Office

8223 and 8224 on theMain Campus The hours for the CareerCenter are

Monday through Thursday 8 a m 5 p m and 8 amAp m onFriday The

CareerCenter is alsoopenonTuesday evenings 5 7pm for theconvenience

of our evening and community students
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HEALTH SERVICES 1 PARKING
Since VanceGranville is a commuter institution the College maintains The campus has paved well lighted parking areas Short term parking

no health facilities other than first aid equipment The responsibility for for visitors is available infront ofBuilding 1 Visitors parkingpermits may
medical services rests with the student and his parents or guardian be obtained from the receptionist in Building 1 All campus students are

The College has made arrangements with local physicians who will take I required to obtain andproperly display aparking permit Parkingpermits

j
emergency calls Emergency facilities are also available at Maria Parham andCampusParking RulesandRegulations areavailableduringregistration
Hospital in Henderson at the Business Office

HANDICAPPED SERVICES
The institution provides handicapped parking spaces in a number of

locations throughout the campus All parking lots are equipped with

VanceGranville Community College offers assistance to handicapped ramps whichmakethe institutionaccessible to thehandicapped Eligibility
individualsinorder to help removeanybarrierswhich could interferewith for a handicapped parking space generally requires display of the

learning Someoftheservices include special placement testing if necessary Handicapped license plate from the North Carolina Division of Motor

financial aid information including assistance in completing forms Vehicles Persons with temporary disabilities may utilizethe handicapped
classroom modification when needed tutoring individual advising and parking spaces by contacting the Campus Security Office and presenting a

counseling assigned parking if necessary and referrals to otheragencies statement from a physician describing the injury and recommending
special parking

ID CARDS
All students enrolled incurriculum classes on the Main Campus will be STUDENT SUPPORT SERVICES

issued ID cards at thebeginning ofeach quarter A studentmay be required Student Support Services is designed and intended to assist eligible
to show identificaiton and identify himself anytime he or she is oncampus students with attaining their education and career goals The program

providesanarrayofservices to assiststudents with successfullycompleting
INCLEMENT WEATHER theiracademicprogram ofstud y The programprovidessupportive services

Should it appeartha tadverse weather orother factors would necessita te incounseling tutoring information concerning college transferadmissions

closing of Vance Granville Community College for either full time or and financialaid Additionally seminars are offered as determined in the

extension classes the President orhis representative shall make thefinal areas of study skills time management goal setting and building self

decision Classes missed as theresult ofthe closing ofschool due to adverse esteem Those students needing additional support may be referred to

weatheror otherfactors shall bemade upusing amethod to bedetermined public and community agencies
by the President of the College Student Support Services students are given special assistance with

Noticeof school closings will be made through local radio stations financial aid Information on services provided by community agencies is

also available to participants The main purpose of the Student Suipport
ORIENTATION Services project is to assist any interested students in attaining their

All new full time students are required to participate in the student educational goalsby providing needed support services

Orientation program Orientation is designed to facilitate theiradjustment
STUDENT CONDUCTto theCollege s philosophy programs policies standards and procedures

Special emphasis is placed on services resources and facilities of the Students will be expected to conduct themselves at all times as mature

College and the encouragement of the students to make full use of these and responsible individuals and should show a high regard for college
opportunities Special and part time students are strongly encouraged to facilities and property and for the personal property of others

attend theorientation sessions so they will bebetterinformed Students are College regulations concerning student conduct are published in the

given aStudent Handbookatorientation which outlines their courseof study Code of Conduct Enrolling students are responsible for acquainting
and other needed information Questions concerning orientation may be themselves with all regulations
directed to the Director of Counseling Services College regulations which serve to control such activities as traffic

parking smoking andotheraspects ofpersonal conduct must beobserved

Students may be suspended ordismissed for conduct which is considered

incompatible with standards of propriety and good judgment while on

campus and orparticipating in school sponsored activitieseitheron oroff

campus
The decision to suspend ordismiss students for violations of the college

CodeofConduct willbe at thediscretionofthe DeanofStudent Affairsafter

consultation with appropriate personnel
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STUDENT HANDBOOK
A studenthandbook is prepared by Counseling Services with the aid of

faculty and staff The handbook is a guide for students in acquainting
themselves with practices policies and procedures of the College The

handbook provides the studentwith additional informationnot available

in this catalog Copies are issued during orientation and are on handat all

times in the Counseling Offices Itis the responsibility of each student to

know the contentsin order to ensure a successful education

STUDENT HOUSING
The College does not have dormitory facilities nor does it assume any

responsibili ty for studenthousing Ifthestudent attending VanceGranville

CommunityCollege must secure housing it willbe hisorher responsibili ty
to investigate possible sources and make the necessary financial

arrangements The student is urged to do this well in advance of his

anticipated enrollmentdate

STUDENT ORGANIZAnONS AND ACTIVITIES
The college encourages student participation in student organizations

and activities Although studentactivitiesare reviewed as secondary to the

purpose of academic preparation they are nevertheless an important
phase of student growth and development

The student activities program is designed to provide a variety of

meaningful educational cultural and social experiences
The student activities program may include student government

publications intramural athletics departmental clubs and special interest

groups A faculty advisor is required by theadministration for each studen t

groupand organization Allorganizations mustbe chartered andapproved
by the Student Government Association and the President Should a

sufficientnumber ofstudents desire a particular activity they can petition
theStudent Government for official recognition Allcampus organizations
are prohibited from discriminationaccording to race creed color sex age
or handicap

THEATRE ARTS PROGRAM
The Theatre Arts Program wasbegun in the Fall of 1990 to expand the

cultural offerings ofthecollege and to involvestudents staff and community
members intheatrical activities The program offers informalacting classes

and workshops and gives students staff and others the opportunity to

participate in plays produced on campus

UNATTENDED CHILDREN ON CAMPUS
The recreational facilities classrooms and otherareasof the College are

designated primarily for the student population In order to ensure that

these facilities are available for the student body children must be

accompanied by parents The College cannot assume responsibility for
I

i

unattended dependents of students or other individuals who are 1

accompanying students while attending Vance Granville Community I

College
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I
The Continuing and Adult Education program at VanceGranville I Types of Program Areas

Human Resources Development HRDCommunity Collegeprovides anopportunityfor adults to meetthe following AdultBasic Education ABE

objectives AdultHigh School Diploma AHS Cooperative Skill Training
Compensatory Education CED New and Expanding Industry1 To improve theability to read speak and write theEnglish language
Focused Industrial Training GeneralEducational Development GEO

2 To finish high school
English as a Second Language ESL Industrial Service

3 To obtain preemployment training in order to find ajob
JobTraining Partnership ActJTPA Occupational Extension

4 To upgrade and to update skills used in a present job in order to
Recreational AcademicEducation Extension

increase abilities and future opportunities Small Business PracticalSkills
5 To improve personal and family life

Apprenticeship Avocational
6 To learnnew hobbies and skills for greater enjoyment of leisure time

Lectures Performances Exhibitions Etc
7 To expand cultural offerings to the community

ADULT BASIC EDUCATION ABE
Admissions

TheAdultBasic Education program is designed to addresstheeducational
Anyadult who has reached his her 18th birthday or whose regular high needs of adults who are 16 years of age and older and have less than an

school classhas graduated is eligible to participate Any individual having eighth grade education in addition the program provides oppor nities
special high school educationalneeds butwhodoes notmeet theadmission for adults to improve their skills if they have high school credentials yet
requirements may enroll with written permission of the superintendent their functional skills are below the eighth grade level
and the principal of his high school system in thecounty in whichheor she

The major objective of the ABE program is to increase ba ic ski ls by
resides The parent of the student must present a notarized petition providing classes in reading writing speaking and comp ation WIth an

granting permission for the student to enroll in the program emphasison developing critical thinkingskill Adult artiC1pants should

improve their ability to benefit from occupational trammg have greater
Costs

opportunities for moreproductive and profitable employment and meet

Registration fees vary according to program area Fees are published their own objectives for enrolling in the program
with quarterly course schedules There are no charges for Adult Basic

GENERAL EDUCATIONAL DEVELOPMENT GEDEducation ABE high school completion GEO compensatory education
CEO or human resources development HRD courses

Anyperson whois 18 years ofagemay prepare for theGEO test Th G O
Adults 65 years of age and older may attend at no charge exam measuresaperson s mastery of skills and general knowledge 10 fIve
Additional costs may be charged for materials textbooks and supplies subject areas writing social studies science rea ing and math lpon

depending on the nature and scope ofthe class Most cultural activities are successful completion of theGEO exam a student IS awardeda certificate
offered free to thepublic however thereare times whenanominal feemay that is considered the equivalent of a high school diploma GEO tests are
be charged administered several times during each quarter GEO classes are available

at each of our campuses and at other sites located throughout the Vance
CEUs Certificates Granville Community College service area

Continuing Education Units CEUs are awarded for all extension courses A student entering a GEO course of study will be given diagnostic tests

approved by the Division CEUs are an established method ofrecording an to determineareasofstrength and weakness Instructorswork individually
individual s participation in anorganized continuing education experience with students in planning the most effective study program GEO class
underresponsible sponsorship capable direction andqualified instruction instruction will often concentrate on improving reading comprehension

Anyoneeaming CEUsatVanceGranvilleCommunity College can obtain skills increasing writing ability and upgrading math skills
a transcript from the Records Office A 1 00per copy transcript fee should
be included with the request Certificates of completion are normally
awarded to classes

Schedules

ContinuingEducation classes are offered onaquarterlybasis Classes are

scheduled when a need for a class is established space exists to teach the
class and an instructor is available
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AdultHigh School Diploma

I
Special Needs

Any adult who is 18 years old or older and who wishes to complete his Astudentwith special needs who isbetween 16and 18years ofageand

orher education may enroll in theAdultHigh School Diploma Program in has not been enrolled in ahigh school for six months can be enrolled in the

the Individualized Instructional Center There are no prior educational Individualized InstructionalCenter to complete school if certain conditions

requirements Students who have completed high school courses may are met

receive credit for unitscompleted by transferring units to nc
I

Special Needs include hardship situations that prevent successful

Persons wishing to enroll in the Adult High School Diploma Program progress health conditions and other circumstances that result in the

take adiagnostic reading inventory to determine reading proficiency They t
cessation of regular high school studies The student must have written

must have a high school reading proficiency before beginning other permission ofthe principal and superintendent of the school system inthe

coursework Those who have aweakness in reading skills or in vocabulary county in which he orshe resides The parentof the student must present
can be assigned to programs which will build proficiency f a notarized petition granting permission for the student to enroll in the

The Curriculum of the AdultHigh School Diploma Program consists of

j
program

nine units of course work It is not the purpose ofthe Individ ualized InstructionalCenter to operate

Required Units Number a high school diploma program in competition with the public school

English and Literature 4
i system therefore only students whose situations indicate that their

Social Studies American Studies 1 2 t educational needs can best be served through individualized instruction

American Government 1 t will be accepted The acceptance of students released from public schools

Science General Science 1 2 is subject to recommendation of the Coordinator approval of the Dean of

Biology 1 1 Continuing Education and approval of the President of Vance Granville

General Mathematics 1 t
Community College

TOTAL 9
A standardized test will be administered upon completion of each Transfer Credits

course A minimal scoreofthe twentieth percentile at the appropriategrade High school students between the ages of 16 and 18 may attend the

norm mustbe attainedbefore credit is awarded A spelling test is required Individualized Instructional Unit for the purpose of acquiring one half

before graduation Students must be able to correctly spell 85 percent of a one or two unitsof credit for transfer to the public school

total of50words inorder to passthe test An arithmetic test which indicates Credit may be obtained for transfer purposes in English general math

the student possesses adequate computational skills is also required In biology social studies American studies world history American

addition to the successful completion of the course requirements the government general science homeeconomics child careanddevelopment
student must pass the State ofNorth Carolina s High School competency health and safety geography chemistry algebra I and II and foreign
test languages German Spanish French

The Adult High School Diploma Program is offered on VGCCs main To receive atransfer credit thestudentmust attend for aminimumof 150

campus only hoursper unitand complete all materials assigned The final testmay not

be taken prior to completion of assigned course work The final test if

standardized must bepassed at twentieth percentile or the score specified
by the institution receiving the credit whichever is higher
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COMPENSATORY EDUCATION CEO

j
CCC Lab Computer Curriculum Center

Our Compensatory Education Program is specifically designed for The Adult Learning Center main campus and South Campus has

mentally handicapped persons ages 18 years and older in the Vance expanded to include the CCC Lab Students get additional individualized
Granville Community College service area Through this program instruction through a powerful computer which continually adjusts
handicapped individuals are helped to develop and refine the necessary instruction to meet each students performance Detailed reports help the
skills to successfully participate in our society Specifically the course i coordinator keep tractofstudentprogress The coursesspan thecurriculum
content consists of task analyzed instructional programs in the following including adult language skills reading skills algebra critical reading
domains language mathematics social science community living health

skills writing process and skills GEO Preparation and many more The
consumerand vocational education CCC Lab is a learning tool that instantly becomes challenging when a

ENGLISH AS A SECOND LANGUAGE PROGRAM ESL
student demonstrates mastery or becomes easier when the student

experiencesdifficulty Itstops to explain andhelpwhena studentencounters

This program of study offers individuals whose native language is not

t difficulty The computer presents and corrects exercises as fast as a student

English an opportunity to improve their ability to understand speak read can input answers The learning tool demonstrates concepts using over

andwritein English Atthe introductory level thecourse formatfocuses on 3 000 color graphic images It rapidly develops math reading and writing
developing the conversational skills needed to deal effectively withday to I skills which encourages thinking skills and studentdirected learning
day survival Italso addresses practical language skills needed for success

in theworkplace Atthe intermediate and advanced levels more detailed

attention is given to grammarand language usage sentence structure and I
composition in order to strengthen the students confidence in using t

English

ADULT LEARNING CENTER

The AdultLearning Center is designed so that the individual learner has
access to the most effective programmed and self instructional materials
available intheeducationalmarketplace Materials are available invarious
formats to accommodate the learning style and needs of each student The

students study and progress at their own rate in a non competitive
environment and have the option of pursuing almost any program of

study which fulfills their needs and goals
Students desiring to enroll in the Adult Leaming Center meet with the

Coordinatorandestablish educationalgoals The Coordinator helpsstudents

select the most convenient schedules Schedules are flexible and realistic
with a recommendation of at least tenhours in the area per week Students

also take appropriate placement inventories The Coordinator prescribes
assignments based upon students performance levels Students receive

time cardsonwhichtime schedulesare registered andprogram assignments
are written

The Adult Learning Center is in constant contact with the students to

offerguidance andadditional materials as needed and to evaluate progress
Students are provided all materials necessaryfor a course of study with

theexception ofpencil and paper The materials are provided for use in the

area and are notgenerally circulated for at home useby students
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PUBLIC SERVICES INDUSTRY SERVICES

IThe Public Services Division of the College provides educational and The IndustryServices DivisionoftheCollege works withnew expanding
training programs for lawenforcementagencies emergencycareunits fire t andexisting industriesin providing customized training programs tailored
service units and governmental agencies In addition other academic to meet theneeds ofthe industry and its employees The training programs
vocational and technical courses are offered Public Services program

1
are flexible in design to accomplish specific objectives and are jointly

offerings and services include butare notlimited to the following planned by company personneland industrial training specialists from the
1 Fire Service training designed to trainbeginning firemen and upgrade College

experienced firemen inall aspects offirefightingprocedures and equipment I Courses sponsored by Industry Services include
and to offer training required for firefighter certification at levels I II and

I

1 New Industry Training courses designed to assist in the training of
tIII I employees for new industries being established in North Carolina It is

2 LawEnforcement training designed to meet the needs ofstate county offered at no cost to the participating industry
city andotherlawenforcementagencies through a combinationofrequired 2 Expanding Industry Training courses designed to promote the

training for certification and in service training to maintain and upgrade expansion ofexisting industriesbyassisting in thetraining ofnew employees
skills at no cost to the participating industry

3 Emergency Medical Service training designed to train people to 3 Existing Industry Training courses designed to train personnel to

becomestate certified as EmergencyMedical Technicians FirstResponders increase efficiency of the organization and to update employee skills Cost

and Ambulance Attendants may vary according to length and content of courses but are usually
4 CPR and First Aid courses are offered to individuals and industries minimal

which will qualify them to provide immediate aid to victims of accidents 4 In Plant Training courses designedto teach fundamental skills of a

and sudden illness particular job Training is conducted at the site in which the organization
normally operates usually at the employee s assigned work station A

CEUs minimal registration fee will be charged
Continuing Education Units CEUs are awarded for all public service 5 Focused Industrial Training courses designed for specific groups of

courses approved by the Division workers who need additional skills and technical knowledge and also for

workers whoneed to update their skills because of technological changes
Costs These courses are intended to provide for training that cannot beprovided

Registration fees costsoftextsand supplies vary according to length and through otherexisting occupational programs A minimal registration fee

content of courses However fees are usually minimal There are no may be charged
registration fees for mostofthe lawenforcement fireservice andemergency

CEUs CERTIFICATEScare courses provided through Public Services for agency personnel
Persons65 years ofageand older in state may attend with noregistration Continuing Education Units CEUs are awarded forall industry services

fee courses approved by the Division

Schedules Schedules

Courses are offered on a quarterly basis and as needed Basedonarea interests and needs some coursesare offered onaquarterly
basis Others are custom designed as needed
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HUMAN RESOURCES DEVELOPMENT
t

SMALL BUSINESS CENTER

IHuman Resources Development HRD is a pre vocational self The Small Business Center oftheCollege wascreated to provide the small

enrichmentprogram ltisdesigned to helpunemployed andunderemployed t businesses of our community with a focal point for training education

adults attain life skills and employability skills necessary for becoming counseling and referral The Small Business Center will address the

gainfully employed continuing need for updated information refinement of management

Classroom Activities

skills and the improvement of profit advantage in risk taking Special
attention is given to thecritical areasofcapital formation and prevention of

1 Job Orientation and Motivation Building positive attitudes toward business failures

the World of Work which particularly stresses how to get and keep ajob The Small Business Center program offerings and services include the

2 Ufe Skills Focuses upon health and nutrition consumereducation following
government and law housing community resources personal finance 1 Seminars andshortcoursesdesigned toprovide small business owners

transportation and other topics that will help one to beable to do those managers and employees with updated information on various business

things thatare essential to functioning well on the job and in life topics
2 Counseling services to new and existing small businesses provided by

Support Services Small Business Center personnel and volunteers

1 Individualized and group counseling 3 Referrals to appropriate agencies
2 Job development and placement 4 Maintaininganetwork oflinkageswith Chambers ofCommerce Small

3 Occupational training placement Business Administration economic development agencies related

4 Referral Network Public agencies such as Departments of Social educational and development agencies business volunteers Department
Services Employment Security Commission Health Department Mental of Economic Development and banks and other financial institutions

Health and other agencies that link adultswith needed services 5 A resource and information center provided for use by new and

5 One year follow up services offered existing small businesses

Cost CEUs
None Continuing Education Units CEUs are awarded for all Small Business

Schedule
Center seminars and courses approved by the Center

Classes are offered on a quarterlybasis Costs

Registration fees costsoftextsand supplies vary according to length and

contentof courses However fees if any are usually minimal Persons 65

years of age and older in state may attend with no registration fee

Schedules
Seminars and courses are offered on a quarterly basis as needed

Counseling services are available by appointment
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Materials
All materials are located in open stack areas assuring access to all users

Materials are arranged according to the Library of Congress Classification

System A microfilm catalog is used to locate materials on the shelf

The book collection is divided into theReference andCirculating Sections

The nonprint media is shelved ina separate section and includes filmstrips
slides videocassettes audiotapes and transparencies A collection of film

classics onvideocassette is available Videocassettes may bechecked outor

viewed in the LRC Equipment is available for use withall nonprint media

The LRC subscribes to a large numberof specialized andgeneral interest

magazines as well as local and national newspapers Current magazines
are placed on themagazine display shelving Back issues ofmagazines for

thecurrentyearare stored beneath thedisplay shelves Back issues of some

titlesare stored onmicrofilm Microfilmand microfichereader printers are

1
available for use in theLRC Articles may becopied for a charge of5 cents

1 perpage A complete listofperiodicalholdings is located inacard fileat the

Circulation Desk The LRC contains both print and computerized indexes

to periodicals
A Vertical File ofpamphlet andbooklet material is maintained The LRC

1
subscribes to a microfichecollection ofcatalogs for collegesand universities

in the South

SERVICESI
General

Orientation programs are held for new students and staff members

Guided tours are conducted upon request Interlibrary loan service is

available upon request
A copy machine is available for general use The charge is 5 cents per

copy
The facultyand staff may place materials suchas assigned readings tests

t
and reference books on reserve at the Circulation Desk The LRC staff

monitors these materials as necessary

Audio Visual
LEARNING RESOURCES CENTER Film videocassette rental is provided from educational and commercial

suppliers Free film service is available from the North Carolina State and

The Learning Resources Center LRC is vital to theeducational program Health Libraries

at VanceGranville Community College The LRC combines traditional The LRC hasthecapability ofproducingtransparencies slides videotapes
library resourceswith the la test technology to serve the information needs and cassette copies A laminator is available for faculty use

ofstudents faculty staff and residents ofthe College s four countyservice

area The LRC supportsthe total educationalprogram byproviding reference Telecommunications
and instructional supportservices print andnonprintmedia computerized The LRC provides telecommunications services for faculty and staff of

indexes and audio visual equipment Vance Granville CommunityCollege aswell as for groupsandorganizations
Diverse media on a broad range of subjects are represented in the in the community These services include teleconferences telecourses and

collection Diverse viewpoints are represented as well Students will find special programming Inquiries should be directed to the

information in their field of study as well as general interest material Telecommunications Coordinator

When selecting materials careful consideration is given to institutional

goals course offerings the nature of the studentbody and the needs ofthe

community
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POLICIES
General I

A usermust register for aborrowers card in order to check out materials
from the LRC Name address telephone number and at least two
identification cards are required one of which is preferably a North i
Carolina driver s license The borrowerscard is kepton fileat theCirculation
Desk

Most books and audio visual materials may be checked outfor a period
oftwo weeksand maybe renewedas necessaryif noone elsehas requested
them Fines are charged for overdue materials as follows books 10 cents

day videocassettes 1 day and reserve materials 25cents hour Students
will notbe permitted to register until materials are returned As a general
rule reference booksare for library use only

Reserve

Ifreserve materials are allowed to circulate they may be checked outat
8 30 PM for overnight use On Fridays reserve materials may be checked
out at 3 PM The material mustbe returned by 9 AM the following school

day The instructororstaff person may give specificinstructionsas necessary

Periodicals
Current issues ofperiodicals do notcirculate Back issues maybe checked

out for overnight use All microfilm mustbe used in the LRC

Audio Visual
Users borrowing equipment are responsible for any damage due to

negligence Asa general rule equi pment mustbereturned within24hours
Filmsor videocassettes may be requested through the Media Specialist

Three weeks ordering time should be allowed for films from the North
Carolina State and Health Libraries
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ACCOUNTING
f

GENERAL EDUCATION COURSES

The purpose oftheAcrounting curriculum is to prepare theindividual to ENG 0101 mposition 0 0 3

enter the accounting profession through study of accounting principles
I ENG 0102 vOral Communications 0 0 3

theoriesand practices with related study in law finance management and
ENG 0103 eport Writing 0 0 3

i ENG 0206 VCommunication forProfessionals 0 0 3
data processing operations ECOOI02 V1konornicsI 0 0 5

The curriculum is designed to prepare the individual for entry level Humanities Elective v 0 0 3

accounting positions such as junior acrountant bookkeeper acrounting Math Science Elective V Q Q 3

clerk cost clerk payroll clerk and related data processing occupations
With experience and additional education theindividual will be able to Totals 23 0 0 23

advance to positions such as systems acrountant cost acrountant budget LECTIVES FREE ELECTIVE CD 0 0 3
accountant andproperty acrountant

COURSE AND HOUR REQUIREMENTS
TOTAL CREDITS 119

Shopl AWARD AAS
Title Class Lab Clin Credit

MAJOR COURSES

BUS 0117 Business Math I 0 0 5

ACC 0120 vAccounting I 2 0 6

ACC 0121 fccounting II 2 0 6

ACC 0122 VAccounting III 2 0 6

CC 0222 v1ntermediate Accounting I 2 0 6

CC 0223 tIntermediate Accounting II 2 0 6

CC 0224 vAdvanced Accounting 2 0 4

ACC 0225 vtost Accounting 2 0 4

ACC 0229 yTaxes I 2 0 4

ACC0226 VAuditing 2 0 4

BUS 0123 inanceI 2 0 4

BUS 0124 Finance II Q

Totals 48 22 0 59

RELATEDCOURSES

tCSC 0102 VMicrocomputer Operations @ 0 0 3

or

1
CSCOI01 troduction to DataProcessing 0 0 3

BUS 0101 ntroduction to Business 0 0 5

OSC 0102 YKeyboarding 0 3 3

OSC 0110 yQffice Machines I 2 0 2

OSC 0111 VOffice Machines II 2 0 2

BUS 0115 yBusiness Law I 0 0 3

BUS 0116 vBusiness Law II 0 0 3
BUS 0118 VBusiness Math II 0 0 5

ECO 0104 conornics II 0 0 5

CAS 0106 V5preadsheet Q Q 3

Totals 31 4 3 34 I
I
I
I
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T

ADMINISTRATIVE OFFICE TECHNOLOGY RELATED COURSES

Acc 0120 ounting I 5 2 0 6
This curriculum prepares individuals to perform secretarial and

administrative support duties in a variety ofoffices including those offices vCC 0121 ccounting II 5 2 0 6

VUSOI0l troduction to Business 5 0 0 5
with computerized automated functions I

yBUS 0115 Business Law I 3 0 0 3
Students in this curriculum study keyboarding and word information

l vnUS0117 usiness Math I 5 0 0 5

processing to develop skills in thepreparation ofbusiness correspondence ECO 0102 vlconomicsI 5 0 0 5

reports statistical copy manuscripts and business forms Administrative vesc 0102 vMicrocomputer Operations 3 0 0 3

support courses emphasize typical office tasks such as scheduling or

appointments composing correspondence and performing reprographic vOiC 0101 vrntroduction to Data Processing Q Q

duties Training is also provided in analyzing and coordinating office
Totals 31 4 0 33

duties and systems Skills and knowledge are taught in the areas of

electronicdocumentstorage andretrievalandcomputer softwareutilization GENERAL EDUCATION
Graduatesofthe program may beemployed in offices inprivate business

establishments involved in retailing marketing advertising and

i
NG 0101 mpositiOn 3 0 0 3

manufacturing as well as offices in local state and federal government NG 0102 ralCommunications 3 0 0 3

ENG 0103 Report Writing 3 0 0 3

COURSE AND HOUR REQUIREMENTS ENG 0206 vtommunication for Professionals 3 0 0 3

Shopl lective Social Science 3 0 0 3

Title Class Lab Clin Credit tJlective Humanities 3 0 0 3

MAJOR COURSES lective Math Science Q Q

0102 vKeyboarding 2 0 3 3 Totals 21 0 0 21

OSCOI03 cument Formatting 2 0 3 3

Vosc 0104 cument Production 2 0 3 3 vELECTIVES FREE ELECTIVE 3 0 0 3

OSCOI06 Shorthand I 3 2 0 4
OSC 0107 Shorthand II 3 2 0 4 TOTAL CREDITS 115

VOSCOll0 vOfficeMachines I 1 2 0 2 I
0111 vOffice Machines II 1 2 0 2 AWARD AAS

v05C0112 vRecords Management 3 0 0 3

VOSC 0134 v1rofessional Development 3 0 0 3
OSC 0204A VAdvanced Typing Administrative 2 0 3 3

vfsc 0207 vWord Processing I 3 2 0 3

0sc 0208 Word Processing II 3 0 0 3
OSC 0209 sktop Publishing 3 0 0 3

IbSC 0211 Machine Transcription I 2 0 3 3

jOsc 0214 VOffice Procedures 3 2 0 4

yBUS 0234 vOffice Management 3 0 0 3
CAS 0106 Spreadsheet 3 0 0 3

CAS 0108 JDatabase 3 0 0 3
CAS 0111 VGraphics Q Q

Totals 48 10 15 58
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I
AIR CONDITIONING HEATING AND REFRIGERATION I AUTOMOTIVE MECHANICS

The AirConditioning Heating andRefrigeration curriculumis designed I The Automotive Mechanics curriculum providesa training program for I

to teach knowledge and skills necessary for servicing and installing developing the basic knowledge and skills needed to inspect diagnose I
residential and light commercial climate control equipment Instruction repair and adjust automotive vehicles Manual skills are developed in

will include heating and cooling theory applied electricity and electronics practical shop work and the technical understanding of the operating
and the operating principles for a widerange of heating and cooling principles involved in the modern automobile are taught through class

equipment The diploma program will emphasize start up and service assignments discussions and shop practices
skills for oil gas and electric furnaces air cooled airconditioning and air Automobile mechanics maintain and repair mechanical electrical and

to air heat pumps body parts ofpassenger cars trucks and buses In some communities and

Advanced diploma level programswill provide for more indepth stud y rural areas they also may service tractors or marine engines and other

and experience and will also include service and installation of water gasolinepowered equipment Mechanics inspect and test to determine the

cooled air conditioners water source heat pumps variable speed heat causes offaulty operation They repair or replace defective parts to restore

pumps conventional hydraulic systems andresidentialand light commercial thevehicleormachine to properoperating condition anduse shop manuals

system design and other technical publicationsas references for technical data Persons

1
completing this curriculum may find employment with franchised

COURSEAND HOUR REQUIREMENTS automobile dealers independent garages or may start theirown business

Shop
Title Class Lab Clin Credit COURSEAND HOUR REQUIREMENTS

MAJOR COURSES Shop

AHR 1121 Principles of Refrigeration I 2 0 3 3 Title Class Lab Clin Credit

AHR 1116 Oil Burner Installation Ser 3 0 6 5 MAJOR COURSES

AHR 1125 Principles of Refrigeration IT 3 0 6 5 AlJf11 02 Basic Electrical Fuel Syste11S 5 0 15 10

AHR 1117 Heating Technology 4 0 3 5 AlJf1103 Internal Combustion Engines 3 0 12 7

AHR 1123 Principles of Air Conditioning 3 0 6 5 AlJf1203 Automotive Emission Controls 3 0 3 4

AHR 1124 Air Conditioning Service 2 0 9 5 AlJf1123 Brakes Chassis Suspension 3 0 9 6

AHR 1128 Automatic Controls 3 0 6 5 Systems
oJHR 1126 AllYear Comfort Systems 3 0 6 5 AlJf 1221 Front Suspension Alignment 3 0 9 6

AHR 1129 HeatPumpTechnology 3 0 3 4 Power Steering
AHR 1104 Residential Load Calculations Q Q a 1 AlJf 1101 Automotive Air Conditioning 3 0 6 5

Totals 26 0 51 43 AlJf 1124 Automotive Power Train Systems 3 0 15 8

AlJf 1107 Computerized Engine Controls Q 2

RELATEDCOURSES Totals 25 0 75 50

MAT 1101 Trades Math I 4 0 0 4

PRY 1101 Applied Science I 3 2 0 4 RELATEDCOURSES

MAT 1102 Trades Math IT 4 0 0 4 MAT 1101 Trades Math I 4 0 0 4

AHR 1102 Applied Electricity 2 0 3 3 PRY 1101 Applied Science I 3 2 0 4

WLD 1129 BasicWelding Q a a SAF 0110 Fundamentals of First Aid 3 0 0 3

Totals 15 2 6 18 MAT 1102 Trades Mathematics IT Q Q

Totals 14 2 0 15

GENERALEDUCATION COURSES

ENG 1101 Communications 3 0 0 3 GENERALEDUCATION COURSES

PSY 1101 Human Relations a Q Q a ENG 1101 Communications 3 0 0 3

Totals 6 0 0 6 PSY 1101 Human Relations a Q Q a

Totals 6 0 0 6

TOTAL CREDITS 67

TOTAL CREDITS 71

AWARD Diploma
AWARD Diploma
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BASIC LAW ENFORCEMENTTRAINING BUSINESS ADMINISTRATION

The Basic Law Enforcement Training curriculum certificate program The Business Administration curriculum is designed to prepare an

prepares individuals to take theBasicTraining LawEnforcementOfficers individual for entry into middlemanagement occupations in various

certification examinationmandated by theNorth Carolina CriminalJustice businesses and industries The curriculum provides an overview of the

Education and Training Standards Commission and or it prepares business and industrial world its organization and management
individuals to take the Justice Officers Basic Training certification The purpose ofthe curriculumwill befulfilled throughcoursesdesigned
examination mandated by the North Carolina Sheriffs Education and to develop competency in understanding the principles of organization
Training StandardsCommission Successfulcompletion ofthiscurriculum and management in business operations utilizing modem techniques to

certificate program requires that the student satisfy the minimum makedecisions understanding theeconomy throughstudyand analysis of

requirements for certificationby the CriminalJustice Commission and or theroleofproduction andmarketing communicating orallyand in writing
theSheriffsCommission The studentsatisfactorily completing thisprogram and interpersonal relationships
shouldpossess at least theminimumdegree ofgeneral attributes knowledge Through these skills and through developmentofpersonal competencies
and skills to function as an inexperienced law enforcement officer and qualities the individual will beable to function effectively inmiddle

Job opportunities are available with state county and municipal management activities in business or industry
governments inNorthCarolina Inaddition knowledge skills andabilities

COURSE AND HOUR REQUIREMENTSacquired in this course of study qualify one for job opportunities with

private enterprise in such areas as industrial retail and private security
Shopl

Title Class Lab Clin Credit

COURSEAND HOUR REQUIREMENTS
MAJOR COURS

Shopl S 0101 Al troduction to Business V t 5
Title Class Lab Clin Credit 0117 vbusiness Math I V 5V

MAJOR COURSES USOllSvrfusiness MathlIV I

qc 0102 Basic Law Enforcement
0102 Ateyxarding V

I6sC 011ovOffice Machines Iv 2V
Training BLIIT 16 0 30 26 0111VOffice MachinesIIV I 2v

TOTAL CREDITS 26
0115 siness Law I 3V

S 0116 usiness Law II V 3V

AWARD Certificate Aficr 0243Advertising V l I 3V
0233 Aersonnel ManagementV tl t 3V
0239 arketingV I

S0234 ce ManagementV
INS 0247 usines urance v I I 3

VCC 0229 xes I 4

yoBUS 0123 inance I V 4V

v1CC 01201tccounting IV r I v

Totals 51 10 3 @
RELATED COURSES

US 0124 anceII V 3 2 4

4cc 0121 ccounting II V

j
I

01224ccounting illV I

0101vflttroduction to DataProcessing V l I 3V
or

3O102 vtCUcrocomputer Operations V

JO 01 conomics I V 5V
CO 0104 VEconomics IIV

VtIUli 6lt v
B1S 16 2WP t

932 6 0

72
contin
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c

1 iElective 6 credit hours mustbe chosen from the following courses BUSINESS COMPUTER PROGRAMMING

CAS 0106 Spreadsheet 3 0 0 3
CAS 0108 Database 3 0 0 3 I Theprimaryobjective ofthe Business ComputerProgramming curriculum

CSCOI09 BASIC I 2 4 0 4 is to prepareindividuals for gainful employmentas computerprogrammers

CAS 0118 Software Applications 3 2 0 4 The objective is fulfilled through study and application in areas such as

MKT0232 Sales Development 3 0 0 3 computer and systems theoriesand concepts data processing techniques
BUS 0236 Principles of Supervision 3 0 0 3 business o erations logic flow charting programming prDcedures and

BUS 0235 Business Management 3 0 0 I3 languages and types uses and operation ofequipment
BUS 0125 Financial Mathematics 3 0 0 3 rBUS 0126 Investments 5 0 0 5

Entry level jobs as computer programmer and computer programmer

OSC 0207 Word Processing 3 0 0 3

1
trainee are available With experience and additional education the

ACC 0230 Taxes II 3 2 0 4
individual may enter jobs such as data processing manager computer

programmer manager systems analyst and systems manager

GENERAL EDUCAnON COURSES
COURSE AND HOUR REQUIREMENTS DEGREE PROGRAM

NG 0101vComposition v e 3 Shopf

NG 0102yOral Communications 3V i Title Class Lab Clin Credit

NG 0103heport WritingV 3 MAJOR COURSES

NG 0206Vommunication for ProfessionalsV 3
0101 v1ntroduction to Data ProcessingVSocial Scienc EIlin Vv 3V

0 3

3V 0109 BASIC Iv 4 4

r t aV 0115 vCOBOL I V 4 4

0116 vtOBOL II V 4 4

Totals vC5C0201 VCOBOL III V 4 4
21 0 0 21

vsc 0202 VCOBOLWV 4 4

ELECTIVE FREHm 1 3V VCsc 0205 VfPG V II 4

vCsc 0206 dvanced RPGV 4 4

rOTAL CRtDITS 11 vesc 0216 ssembler Languagev 4 4

t vesc 0220 Systems Analysis 2 4

A ARD I 0222 Vtperating SystemsV 2 4
AAS

0102 keyboardingl 0 3

CC 0120 VAccounting IV 2 6

t vACC 0127nting
n V 0 3

t BUS 0234 ffiee Management tl3CJIj p 3

lective ttJr MI i i

Clll SttbsI
Totals ZId fPSC 42 44 3 65

t

Major elective 4 credit hours must be chosen from the following courses

CSC 0110 BASIC II 2 4 0 4

CSC0210 PASCAL 2 4 0 4

CSC 0212 C Language 4 02 4

CSC 0214 FORTRAN 2 4 0 4

f CSC 0229 BCP Project 1 8 9 5

continued ou
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I

RELATED COURSES COLLEGE TRANSFER PROGRAM

vMAT 0111 v1echnical Mathematics I
l

0 5 The College Transfer Program providesstudents with thefirst twoyears
S 0117 v9usiness Mathematics IV 0 5 of a four year baccalaureate degree program It is designed primarily for

US 0118 vJusiness Mathematics II V 0 0 5
I

students interested inearning aB A orB S degree Studentswho complete
US 0115 Vbusiness Law I V

C 0225 VCost Accounting
0 3 the Program will be awarded Associate in Arts AA or Associate in

2 4 Science AS degrees and may then transfer to four year colleges and
ElectiveV V Q t universities usually entering as juniors Studentswho earn an AA or an

Totals 24 2
AS degree and discontinue their studies find that the degree improves

0 25
theirmarketability inthe worldofwork The Program also servestheneeds

Related elective 3 credit hours must be chosen from the following courses
of students interested in taking a few courses for transfer to a senior

OSCOll0 Office Machines I

institution for personal interest and to improve skills needed in their

1 2 0 2 t occupations
OSC 0111 Office Machines II 1 2 0 2 Studentsare admitted to the College Transfer Program after application
CSCOI02 Microcomputer Operations I 3 0 0 3 byachieving placement testscores sufficientlyhigh to place inEnglish0151
OSC 0207 Word Processing I 3 0 0 3
CAS 0106 Spreadsheet 3 0 0 3

College Composition I and Mathematics 0151 College Algebra
CAS 0108 Database Applicants witha combined score ofat least800 on the ScholasticAptitude

3 0 0 3
CAS 0118 Software Applications 3 2 0 4

Test with neither Verbal nor mathematics score of below 400 are exempt
I from the foregoing test requirements Studentswhodonotscore sufficiently

GENERAL EDUCATION COURSES high on the placement test to gain admission to theprogram willbeplaced

NG 0101 vCompositionV
inadevelopmental studies program whic1l is designed to remedyacademic

0 3 deficiencies
NG 0102 lbral CommunicationsV 0 3 During the first two years ofcollege students take a general selection of

ENG 0103 eport Writing V 0 f 3 courses to gain a wide exposure to the different fields of knowledge At

JNG 0206 tommunication for Professionals 0 0 3
lective Social Science tg Ab It 0 3

VanceGranville students pursuing an AA or an AS degree take a

lective HHIlanitiesV V Q t specific number of credit hours in each of the following areas

communications humanities socialscience mathematics science physical
Totals 18 0 0 18 education and health The charton the following pages entitled Associate

vtLECTIVES FREE ELECTIV

inArts and Associate in ScienceDegree Requirements showsthenumber

0 3 of hours students must take in each area the number of elective hours

TOTAL CREDITS 111
required and the courses that have been approved to satisfy area and

elective requirements Students must take at least 96 credit hours to

AWARD AAS graduate
Students intending to transfer must work closely with their faculty

advisors in planning their programs Each senior institution has slightly
different general education requirements students must therefore plan
their programs to meet both VanceGranville s requirements if they are

pursuing AA or AS degrees and the requirements of the institution to

which they wish to transfer Courses listed in the chart under the area

headings constitute the heart of the College Transfer Program these

courses are designed to transfer and are accepted by virtuallyevery senior

institution Courses listed undertheheading Other Electives are accepted
by many but not all senior institutions It is especially important for

students to consult their advisors if theywish to take one ofthese courses

orothercoursesofferedby theCollege outsidethe Transfer Program if they
intend to transfer to a senior institution The Chairman of the College
Transfer Program and the College Transfer Counselor are available to

answer questions about admission to the program the transfer process

and program requirements
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ASSOCIATE IN ARTS AND ASSOCIATE IN SCIENCE Area IV Mathematics 10 20

DEGREE REQUIREMENTS
5MAT 0151 College Algebra 5 0

Minimum Credit Hours Required for Degree 96 MAT0152 Finite Mathematics 5 0 5

Degrees MAT 0153 Calculus 5 0 5

A A AS MAT0251 Statistics 5 0 5

Recommended for AA and AS leading toward major in Life Sciences Health

Area I Communications 10 10 Fields

MAT0161 PreCalculus I 5 0 5
Lec Lab Credit MAT 0162 PreCalculus IT 5 0 5

ENG 0151 College Composition I 5 0 5 MAT 0261 Calculus with 5 0 5
ENG 0152 College Composition IT 5 0 5 Analytic Geometry I

i MAT 0262 Calculus with 5 0 5
Area II Humanities 15 6 Analytic Geometry IT

I MAT 0263 Calculus with 5 0 5
ENG 0153 Interpreting Literature 5 0 5 Analytic Geometry III
ENG 0281 Major American Authors 5 0 5 MAT 0264 Calculus with 5 0 5
ENG 0251 English Literature I 5 0 5 Analytic Geometry N
ENG0252 English Literature IT 5 0 5 Recommended for A S leading toward major in mathematics physics science
ENG 0261 American Literature I 5 0 5 1 engineeringENG 0262 American Literature IT 5 0 5

PRE 0151 Beginning French I 5 0 5 AreaV Science 12 24

FRE 0152 Beginning French IT 5 0 5
PRE 0251 Intermediate French I 5 0 5 For A A 12 credit hours required inone complete sequence of laboratory science

PRE 0252 Intermediate French IT 5 0 5 for AS 24 credit hours required in twocomplete sequences of laboratory science

SPA 0151 Beginning Spanish I 5 0 5 3 3 4
SPA 0152 Beginning Spanish II 5 0 5

BIO 0151 Biology I

BIO 0152 Biology IT 3 3 4
SPA 0251 Intermediate Spanish I 5 0 5 BIO 0153 Biology III 3 3 4
SPA 0252 Intermediate Spanish II 5 0 5

ART 0151 Art History
CHM 0151 General Chemistry I 4 4 6

5 0 5
CHM 0152 General Chemistry IT 4 4 6

ART 0152 Art Appreciation 5 0 5
MUS 0151 Music Appreciation 5 0 5 PHY 0151 Mechanics 3 3 4

DRA 0151 Drama Appreciation 5 0 5 PHY 0152 Heat Sound Light 3 3 4

REL0151 Survey of Old Testament 5 0 5 PHY0153 Electricity Magnetism 3 3 4

REL0152 Survey of New Testament 5 0 5 and Modern Physics
PHI 0251 Introduction to Philosophy 5 0 5 PHY 0251 Mechanics 4 3 5

PHY 0252 Heat Sound and Light 4 3 5

AreaIII Social Science 15 10 PHY 0253 Electricity Magnetism 4 3 5

Credit Hours required from two departments and Modern Physics

ANT 0252 Cultural Anthropology 5 0 5 AreaVI Physical Education or Health 3 3

ECO 0102 Economics I 5 0 5 Personal and Community Health 3 0 3
ECOOI04 Economics IT SAF0151

5 0 5
SAF0152 FirstAid and Safety 3 0 3

HIS 0151 Western Civilization I 3 0 3 Foundations of Physical Activity 1 2 2
HIS 0152 Western Civilization II 3 0 3

PED0151
PED 0152 Tennis 0 2 1

HIS 0251 American History I 5 0 5 PED0153 Volleyball 0 2 1
HIS 0252 American History II 5 0 5 PED 0154 Folk and Square Dancing 0 2 1
POL 0151 American National Government 5 0 5 PED 0155 Bowling 0 2 1

PSY 0151 Introduction to Psychology 5 0 5

SOC0151 Introduction to Sociology 5 0 5
SOC 0251 Contemporary Social Problems 5 0 5
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Area VII Electives 24 21

1
COSMETOLOGY

Any of the courses listed in Areas I II ill IV V and VI and notused to meet a r ThefieldofCosmetology is based onscientificprinciples TheCosmetology
requirement may be taken as electives The following may also be taken curriculum provides instruction and practice in manicuring shampooing

permanent waving facials massages scalp treatments hair cutting and
ENG 0271 Speech 5 0 5

i styling and wig serviceENG 0282 Major European Authors 5 0 5
psy 0252 Child Psychology 5 0 5 Upon completion of this program and successful pass ng of a

comprehensive examination administered by the North Carohna State

Studentsmusttakecourses thataremarked withanasteriskMost seniorinstitutions Board ofCosmetic Arts a license is given The cosmetologist is called upon
requireSpeech to advise menandwomen onproblems ofmakeup andcareofthehair skin

Other Electives
and hands including thenails Employment opportunities are available in

beauty salons private clubs department stores women s specialtyshops
Students may also take the electives listed below These courses are accepted by

as well as setting up one s own business

many but notall senior institutions for transfer credit
COURSEAND HOUR REQUIREMENTS DIPLOMA

BID 0251 Microbiology I
Shopl

3 2 4 Title Class Lab Clin Credit
BID 0252 Microbiology II 3 2 4

MAJOR COURSES
CSC 0102 Microcomputer Operations 3 0 3
CSCOI0l Introduction to Data Processing 3 0 3 cas 1001 Scientific Study I 5 0 0 5

CSC0216 Assembler Language 2 4 4 cas 1011 Mannequin Practice 0 0 24 8

CAS 0106 Spreadsheet 3 0 3 cas 1002 Scientific Study II 5 0 0 5

CAS 0108 Database 3 0 3 cas 1022 Clinical Application I 0 0 24 8
CSC 0210 PASCAL 2 4 4 cas 1003 Scientific Study ill 5 0 0 5
CSC 0115 COBALI 2 4 4 cas 1033 Clinical Application II 0 0 24 8

CSC 0222 Operating Systems 2 4 4 cas 1004 Scientific Study IV 5 0 0 5
CSC 0214 FORTRAN 2 4 4 cas 10 Clinical Application ill Q Q 24

BUS 0115 Business Law I 3 0 3
Totals 20 0 96 52

BUS 0116 Business Law II 3 0 3
ACC0120 Accounting I 5 2 6

RELATED COURSESACC 0121 Accounting II 5 2 6
ENG 0171 Creative Writing 3 0 3

Fundamentals of FirstAid 3 0 0 3
ENG 0172 Advanced Creative Writing 3 0 3 SAFOll0

BUS 0119 Small Business Enterprise Q Q
GEOO151 Introduction to Geography 5 0 5

HIS 0253 Afro American History 5 0 5 Totals 6 0 0 6

HUM0101 The American Experience 3 0 3 GENERAL EDUCATION COURSES
HUM0102 Southern Culture 3 0 3

MAT 0151L Computer Applications 0 2 1 ENG 0102 Oral Communications 3 0 0 3

Laboratory psy 1101 Human Relations Q Q
OR 0151 Student Success 2 0 2

6 0 0 6Totals
psy 0251 Abnormal Psychology 3 0 3

sac 0252 Sociology of the Family 5 0 5 TOTAL CREDITS 64

AWARD Diploma
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COURSEAND HOUR REQUIREMENTS ADVANCED DIPLOMA CRIMINAL JUSTICE PROTECTIVE SERVICES TECHNOLOGY

COS 1001 Scientific Study I 5 0 0 5
COS 1011 Mannequin Practice 0 0 24 8

The CriminalJusticeTechnology curriculum is designed 90 thatitmay

COS 1002 Scientific Study II 5 0 0 5
a multi faceted program of study It may consist of study options in

COS 1022 Clinical Application I 0 0 24 8 corrections law enforcementand security services

COS 1003 Scientific Study ill 5 0 0 5 The curriculum is designed with a core of courses to afford one the

COS 1033 Clinical Application II 0 0 24 8

j
opportunitytoacquirebasic knowledge skills andattitudes inthegenerally

COS1004 Scientific StudyN 5 0 0 5 accepted subject areas associated with a twoyear study of correctional
COS 1044 Clinical Application ill 0 0 24 8 services lawenforcementservices andsecurity services Itinc1udes subjects
COS 1005 Scientific Study V 5 0 0 5 such as interpersonal communications law psychology and sociology
COS 1055 Clinical Application IV q q 24

l In addition to coresubjects the correctional services option provides an

Totals 25 0 120 65 opportunity tostudyothergenerally accepted subjects indigenous to atwo

1
year correctional services program such as confinement facility

RELATEDCOURSES administration correctional law counseling probation parole services

SAF0110
I

and rehabilitation options Similarly the lawenforcement option provides
Fundamentals of FirstAid 3 0 0 3 I an opportunity to study other generally accepted subjects included in a

BUS 0119 Small Business Enterprise q q two year law enforcement services program such as criminal behavior

Totals 6 0 0 6
criminal investigation patrol operation traffic managem t and other

aspects of law enforcement administration and operations J
The security

GENERALEDUCATION COURSES
services option provides anopportunity to studyothergenera1ly accepted
subjects related to a two year security services program such as accident

ENG 0102 Oral Communications 3 0 0 3 prevention and safety management common carrier protection fire

psy 1101 Human Relations q q prevention private security industrial security retail security security

Totals
systems and surveillance

6 0 0 6 Job opportunities areavailable with federal state county andmunicipal

TOTAL CREDITS 77
governments In addition knowledge skills and attitudes acquired inthis

course ofstud yqualifyone for job opportunities with private enterprise in

AWARD Diploma
such areas as industrial retail and private security

COURSEAND HOUR REQUIREMENTS
Shop

Title Class Lab Clin Credit

MAJOR COURSES

lQc 0101 vfntroduction to CriminalJustice 0 0 5

C 0125 vtourtProcedure Evidence 0 0 3

C0210 vriminal Investigation I 0 0 3

C 0115 vCriminal Law 0 0 5

C 0248 VConstitutional Law 0 0 5

vtjc 0225 minar inCriminal Justice 0 0 3

C 0202 v1ntroduction to Corrections 0 0 3

vtJc 0246 Special Law Enforcement Certification 0 0 4

C 0212 vDrugs Identification Classification 0 0 3

com vCorrection Law 0 0 3

C0220 minal Justice Administration 0 0 5

C 0247 tective Measures 0 0 5

C Counseling 0 0 5

C 0206 vCriminalJustice the Community 0 0 3

C0234 vtommunity Based Corrections 0 0 5

C 0211 Criminal Investigation II 0 0 3

C0117 v1uvenile Delinquency q q

Totals 68 0 0 68

Continued
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I I
RELATED COURSES EARLY CHILDHOOD ASSOCIATE

AF0152 rstAid and Safety 3 0 0 3 The EarlyChildhoodAssociatecurriculum prepares individuals to work

WY 0251 bnormal Psychology 3 0 0 3 I
AT 0101 Consumer Mathematics 5 0 0 5

with programsand orcenters concerned with the care and development
C 0116 riminology 0 0 3

ofinfantsand young children Through study and application in suchareas

VkL 0102 v1Jational Government 0 0 3 as child growth and development physical and nutritional needs of

L 0110 tate Local Government 3 0 0 3 children careand guidance of children and communication with children

4oc 0112 1Aodern Social Problems 0 0 3 and their parents individuals willbeable to function effectively invarious

vCJc 0217 vPatrol Procedures Q Q programs and orcenters dealing with preschool children

Totals 28 0 0 28
Job opportunities are available in suchareas as day carecenters nursery

schools kindergartens child development centers hospitals rehabilitation

GENERAL EDUCATION COURSES
clinics evaluation clinics camps and recreational centers

G0105 Information Systems Literature 3 0 0 3
COURSEAND HOUR REQUIREMENTS

NG 0101 omposition 3 0 0 3
Shopl

NG 0102 ral Communications 3 0 0 3
Title Class Lab Clin Credit

vtNG 0103 eport Writing 3 0 0 3 MAJOR COURSES

ViruM 0101 VJhe American Experience 3 0 0 3 EDU0149 vfole of Education AssociateVPSY 0105 V1eneralPsychology @ 0 0 3
1 0 0 1

Aoc 0105 eneralSociology Q Q
EDU0101 vlntroduction to Education 3 0 0 3

SAF0112 Safety Education 3 0 0 3

Totals 21 0 0 21
EDU0102 Education Methods 3 2 0 4

EDUOI03 Parent Education 3 0 0 3

ELECTIVES FREE ELECTIVE 3 0 0 3
EDUOI08 BehaviorManagement 3 0 0 3

EDU0143 Exceptional Children 3 0 0 3

TOTAL CREDITS 120
EDU0244 Care of the Preschool Child 3 0 0 3

EDU 0217 Language and Literature 2 2 0 3

AWARD AAS
EDU 0107 Seminar onReporting Observation 3 0 0 3

EDU 0216 Problems of Childhood 3 0 0 3

EDU 0235 Administration Supervision 3 0 0 3

of Day Care Facilities

EDU 0243 Physical Education for Preschool 2 2 0 3

EDU 0231 Creative Activities for Preschool 2 2 0 3

EDU 0206 Music for Young Children 1 2 0 2

EDU 0202 Science and Math for Preschool 3 0 0 3

EDU 0223 Internship and Seminar 1 0 0 1

EDU0115 Human Growth Development I 3 0 0 3

EDU0116 Human Growth Development n 3 0 0 3

PSY 0252 Child Psychology 5 0 0 5

EDU0134 AudiovisualTechniques Q Q

Totals 56 10 0 61

Continued
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RELATED COURSES ELECTRICAL INSTALLATION AND MAINTENANCE

EDU0114 Vrhe Family 3 0 0 3

I The Electrical Installation and Maintenance curriculum is designed to
NUT 0118 Nutrition 3 0 0 3

provide a training program in the basic knowledge fundamentals and
SAF0152 First Aid Safety 3 0 0 3

MAT 0101 fonsumerMathematics 5 0 0 5 practices involved in the electrical trades A large segmentof theprogram

BUS 0119 Small Business Enterprise 3 0 0 3 is laboratory and shop instruction designed to give the student practical
EDU0208 Community Resources 1 2 0 2 knowledge and application experience in the fundamentals taught inclass

OSCOI02 vteyboarding 2 0 3 3 The graduate ofthis curriculum is qualified to enter anelectrical tradeas

SAF0151 Personaland Community Health l l an on thejob trainee or apprentice assisting in the layout installation

Totals 23 2 3 25
checkoutandmaintenance ofsystems inresidential commercialorindustrial

settings
i

GENERAL EDUCATION COURSES COURSEAND HOUR REQUIREMENTS

psy 0105 General Psychology 3 0 0 3 i Shopl
Title Class Lab CUn Credit

ENG 0101 Composition 3 0 0 3
MAJOR COURSES

ENG 0102 Oral Communications 3 0 0 3

ENG 0103 Report Writing 3 0 0 3 ELC 1112 Direct and Alternating Current 5 0 12 9
sac 0112 Modem Social Problems 3 0 0 3

1
ELC 1113 Alternating DirectCurrent 5 0 12 9

sac 0105 General Sociology 3 0 0 3 MachineControls
Humanities Elective l l BPR 1110 Blueprint Reading 0 4 0 2

0 21
Electrical Trades I

Totals 21 0 I ELC 1115 National Electrical Code Applications 4 0 0 4

ELC 1124 Residential Wiring 6 0 9 9
ELECTIVE FREE ELECTIVE 3 0 0 3 ELC 1118 Industrial Electronics I 3 0 6 5

BPR 1111 Blueprint Reading 0 4 0 2
WORKEXPERIENCE Electrical Trades II

ELC 1119 Industrial Electronics II 3 0 6 5
EDU0223 Internship Seminar 0 0 20 2 ELC 1125 Commercial Industrial Wiring 12 2

TOTAL CREDITS 112

1
Totals 31 8 57 54

AWARD AAS RELATED COURSES

PHY 1101 Applied Science I 3 2 0 4

PHY 1102 Applied Science II 3 2 0 4

SAF 0110 Fundamentals of First Aid 3 0 0 3

MAT 1101 Trades Mathematics I i i

Totals 13 4 0 15

GENERAL EDUCATION COURSES

ENG 1101 Communications 3 0 0 3

psy 1101 Human Relations l

Totals 6 0 0 6

TOTAL CREDITS 75

AWARD Diploma
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ELECTRONICS ENGINEERING TECHNOLOGY GENERAL EDUCATION

The Electronics curriculum provides a basic background in electronic ENG 0101 Composition 3 0 0 3

related theory with practical applications of electronics for business and or

industry Coursesare designed to develop competentelectronics technicians ENG 0151 College Composition I 5 0 0 5

ENG 0102 Oral Communications 3 0 0 3
who may work as assistants to engineers oras liaisons between engineers ENG 0103 Report Writing 3 0 0 3
and skilled craftspersons psy 0105 General Psychology 3 0 0 3

The electronics technician will start in one ormore ofthe followingareas sac 0105 General Sociology 3 0 0 3
research design development production maintenance or sales The Humanities Elective Q Q
graduate may begin as an electronics technician an engineering aide

Totals 18 0 0 18laboratory technician supervisor orequipment specialist
COURSE AND HOUR REQUIREMENTS ELECTIVES FREE ELECTIVE 3 0 0 3

Shopl
TOTAL CREDITS 125Title Class Lab CUn Credit

MAJOR COURSES AWARD AAS

ELNOlll Introduction to Electronics 2 4 0 4

Engineering Technology
ELN 0112 Electrical Fundamentals I DC 2 4 0 4
DFf0113 Electronics Drafting 2 4 0 4
ELN 0113 Electrical Fundamentals II AC 2 4 0 4
ELN 0121 Electronics I 2 4 0 4
ELN 0122 Electronics II 2 4 0 4
ELN 0146 Semiconductor Control Devices 1 6 0 4

and Circuits
ELN 0123 Electronics III 3 4 0 5
ELN 0148 Pulse Digital Logic Circuits 3 4 0 5
ELN 0242 Communications Systems 3 4 0 5
ELN0219 Digital Fundamentals 3 4 0 5
ELN 0220 Introduction to Microprocessors 1 6 0 4
ELN 0223 Motor and Robot Control 3 4 0 5
ELN0234 Electronic Assembly and Fabrication 1 4 0 3
ELN0221 Introduction to Microprocessors II 1 6 0 4
ELN0247 Computer Systems 1 Q 2

Totals 34 70 0 69

RELATED COURSES

MAT 0111 TechnicalMathematics I 5 0 0 5
MAT 0112 Technical Mathematics II 5 0 0 5
MAT 0113 Technical Mathematics III 5 0 0 5
CSC0210 PASCAL 2 4 0 4
CSC0216 Assembler Language 2 4 0 4
PRY 0151 Mechanics 3 0 3 4
PRY 0152 Heat Sound and Light 3 0 3 4
PRY 0153 Electricity Magnetism and Q 1

Modem Physics

Totals 28 8 9 35



GENERAL OFFICE TECHNICAL SPECIALTY GENERAL OFFICE TECHNOLOGY

The General Office Technical Specialty curriculum is designed for the The purposesoftheGeneralOffice curriculum are to prepare the individual

individual entering upgradingor retraining in theofficeoccupation relating to enter clericaloffice occupations provide an educational program for

to general andclerical duties Special emphasis is on typing and basicoffice individualswanting education for upgrading moving fromone position to

duties and responsibilities another or retraining moving from presentposition to a clerical position
Through study in areas such as typewriting oral and written com and providean opportunity for individualswanting to fulfill professional

munication basic accounting business machinesand word processing the orgeneral interest needs

individual will be able to function effectively as an office clerk machine These purposeswill befulfilled through skill development inthe areasof

operator typist or receptionist typewriting filing andbusiness machines Through these skillsand through

COURSE AND HOUR REQUIREMENTS
development ofpersonal competencies andqualities theindividual willbe

able to function effectively in officerelated activities

Shopl
Title Class Lab Clin Credit COURSE AND HOUR REQUIREMENTS

MAJOR COURSES Shopl
ose 0102 Keyboarding 2 0 3 3 Title Class Lab Clin Credit

voseOl03 v60cument Fonnatting 2 0 3 3 MAJOR COURSES

ose 0110 v6ffice Machines I 1 2 0 2
Keyboardingose 0111 v6ffice Machines II 1 2 0 2 oseOl02 2 0 3 3

lose 0112 ecords Management 3 0 0 3 oseOl03 yDocument Fonnatting 2 0 3 3

vose 0134 fessional Development 3 0 0 3 oseOl04 Document Production 2 0 3 3

vOSC 0207 V9ordProcessing I 3 0 0 3 oseOll0 v6ffice Machines I 1 2 0 2

iose 0208 vWord Processing II 3 0 0 3 ose0111 Office Machines II 1 2 0 2

ose 0211 Vtfachine Transcription I 2 0 3 3 ose0112 Records Management 3 0 0 3

ose 0212A Jachine Transcription II 2 0 3 3 oseOl34 Professional Development 3 0 0 3

Administrative ose0204A Advanced Typing Administrative 2 0 3 3

ose0214 Office Procedures 3 2 0 4 ose0207 Word Processing I 3 0 0 3

JBUS 0234 yiffice Management 3 0 0 3 ose0208 Word Processing II 3 0 0 3

CAS 0106 readsheet 3 0 0 3 ose0209 Desktop Publishing 3 0 0 3

CAS 0108 tabase a Q Q a ose0211 MachineTranscription I 2 0 3 3

Totals 34 6
ose0212A MachineTranscription II 2 0 3 3

12 41 Administrative

RELATED COURSES
ose0214 Office Procedures 3 2 0 4

BUS 0234 Office Management 3 0 0 3

ACC0120 vccounting I 5 2 0 6 CAS 0106 Spreadsheet 3 0 0 3

BUS 0101 Vfntroduction to Business 5 0 0 5 CAS 0108 Database 3 0 0 3

BUS 0115 Business Law I 3 0 0 3 CAS 0111 Graphics a Q Q a
vBus0117 VBusiness Math I 5 0 0 5

ICSC 0101 troduction to Data Processing or 3 0 0 3 Totals 64 6 18 53

ISC 0102 icrocomputer Operations
Totals 21 2 0 22

RELATEDCOURSES

GENERAL EDUCATION
ACC 0120 Accounting I 5 2 0 6

iENG 0101 ompoSitiOn
ACC 0121 Accounting II 5 2 0 6

3 0 0 3 BUS 0101 Vintroduction to Business 5 0 0 5
ENG 0102 Oral Communications 3 0 0 3 BUS 0115 Business Law I 3 0 0 3
ENG 0206 Communications forProfessionals a Q Q a BUS 0117 Business Math I 5 0 0 5

Totals 9 0 0 9 CSCOI0l Introduction to Data Processing or 3 0 0 3
CSCOI02 Microcomputer Operations

TOTAL CREDITS 72 ECO 0102 Economics I 2 Q Q 2

AWARD Diploma Totals 31 4 0 33



RELATED COURSES
INDUSTRIAL ELECTRONICS

ACC0120 Accounting I 5 2 0 6 rACC 0121 Accounting II 5 2 0 6 This program is designed to prepare individuals to repair and maintain

BUS 0101 Introduction to Business 5 0 0 5 electronicmachines controls and components which are used by various

BUS 0115 Business Law I 3 0 0 3 industrial operations Individuals in the program learn to read blueprints
BUS 0117 Business Math I 5 0 0 5 to determine repair procedures to dismantle and assemble electronic
CSCOI01 Introduction to Data Processing or 3 0 0 3 components and to make necessary sensitive adjustments to meet

CSC 0102 Microcomputer Operations specifications A large portion of the laboratory time is spent verifying
ECO 0102 Economics I 2 2 electronicprinciples and developing service techniques

Totals 31 4 0 33
The graduate of this curriculum is prepared to maintain and service

industrial electronic devices found in most manufacturing and service

GENERAL EDUCATION operations

ENG 0101 Composition 3 0 0 3 COURSEAND HOUR REQUIREMENTS

ENG 0102 Oral Communications 3 0 0 3 Shopl
ENG 0103 Report Writing 3 0 0 3 Title Class Lab Clin Credit

ENG 0206 Communication for Professionals 3 0 0 3 MAJOR COURSES

Elective Math Science 3 0 0 3

Elective Humanities 3 0 0 3 ELN 1101 Direct Current Fundamentals 4 6 0 7

Elective Social Science ELN 1102 Alternating Current Fundamentals 4 6 0 7
ELN 1103 Rotating Electrical Machines 3 0 6 5

Totals 21 0 0 21 ELN 1010 Solid State Circuitsand Applications 4 6 0 7

ELN 1011 Digital Electronics 4 6 0 7

ELECTIVES FREE ELECTIVE 3 0 0 3 ELN 1012 Microprocessor Fundamental3 0 6 5

ELN 1013 Process Control 3 0 6 5

TOTAL CREDITS 110 ELN 1014 Electronics Troubleshooting 3 0 3 4
BPR 1025 Industrial Blueprint Reading

AWARD AAS
Totals 30 24 21 49

RELATED COURSES

MAT0111 Technical Mathematics I 5 0 0 5

MAT 0112 Technical Mathematics II 5 0 0 5
CSCOI02 Microcomputer Operations I

Totals 13 0 0 13

GENERAL EDUCATION

PHY 1101 Applied Science I 3 2 0 4

PHY 1102 Applied Science II 3 2 0 4
ENG 0101 Composition

Totals 9 4 0 11

TOTAL CREDITS 73

AWARD Diploma
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r
INDUSTRIAL MAINTENANCE INDUSTRIAL MANAGEMENT TECHNOLOGY

The curriculum in Industrial Maintenance prepares students to repair The Industrial Management curriculum is designed to provide an

and maintain machinery electricalwiring and fixtures and hydraulic and individual with the ability to function effectively in supervisory and

pneumatic devices found in industrial establishments middlemanagementpositions in industry This program emphasizesstudy
Industrialmaintenance persons mayberequired to install main tainand and application in areas such as business and industrial management

service mechanical equipment follow blueprints and sketches and use I production methods and schedules inventory control work analysis
hand tools metalworking machines measuring instruments and testing motivation techniques and human relations
instruments They operate metalworking machines such as the lathe This curriculum isdesigned to prepare theindividual to entersupervisory
milling machine and drillpress to make repairs They use the micrometer ormiddlemanagement positions to provide aneducational program for

and calipers to verify dimensions They assemble wires insulation and upgrading or retraining and to provide an opportunity for the individual
electrical components using hand toolsand soldering equipment They test wanting to fulfill professional or general interest needs

electrical circuitsand components to locateshorts faulty connections and

defective parts They inspect test and repair hydraulic equipment COURSE AND HOUR REQUIREMENTS DEGREE

Shop
COURSEAND HOUR REQUIREMENTS Title Class Lab Clin Credit

Shop MAJOR COURSES

Title Class Lab Clin Credit
undamentals of Management IMAJOR COURSES ISC 0112 5 0 0 5

C 1101 vMachine Shop 3 0 12 7
ISC 0113 undamentals of Management IT 5 0 0 5
ISC 0130 Vfudustrial Safety 3 0 0 3

LC 1112 rect Alternating Current 5 0 12 9
ISC 0212 bor Relations 3 0 0 3

LC 1113 C DC Machine Controls 5 0 12 9

ffiLC 1118 ndustrial Electronics I 3 0 6 5
ISC 0214 ork Measurement Job Analysis 5 2 0 6
ISC 0222 abor Law 3 0 0 3

111 AIdu trial Eloctronin 3 0 6 5
ISC 0226 V1tdustrial Planning Control 3 2 0 4

NT 1133 Electrical Mechanical Maintenance 3 0 3 4
ISC 0228 Andustrial Supervision 3 0 0 3

D 1140 VHydraulics 3 0 0 3
ISC 0230 Budgeting Control 3 2 0 4

1123 VPrinciples of Air Conditioning 3 0 6 5
ISC 0232 v1uality Control 3 2 0 4

D 1101 VBasic Gas Welding 0 0 3 1 ISC 0235 lytical Models for Decision 3 2 0 4
fNLD 1102 yAre Welding J 1 king

Totals 28 0 63 49 BUS 0123 anceI 3 2 0 4
BUS 0233 rsonnel Management 3 0 0 3

RELATEDCOURSES MAT 0111 echnical Mathematics I 5 0 0 5

VISC 0130 VIndustrial Safety 3 0 0 3 CSC 0102 Microcomputer Operations 3 0 0 3

fsc0228 v Industrial Supervision 3 0 0 3 or

JBPR 1104 ueprint Reading 1 0 3 2 CSC 0101 Introduction to Data Processing J J

AT 1101 rades Math I 4 0 0 4
Totals

AT 1102 Trades Math II i i 53 12 0 59

Totals 15 0 3 16 RELATED COURSES

J
ENFRALEDUCATION COURSES OSC 0102 Yboarding 2 0 3 3

NG 1101 VCommunications 3 0 0 3 ACC 0120 ccounting I 5 2 0 6

psy 1101 vHuman Relations J J BUS 0101 Introduction to Business 5 0 0 5

6 0 0 6
MAT0112 Technical Mathematics II 5 0 0 5

Totals Elective J J

TOTAL CREDITS 71
Totals 20 2 3 22

AWARD Diploma Continued
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I

Related elective 3 credit hours mustbe chosen from the following courses MECHANICALDRAFTING TECHNOLOGY

BUS 0125 Financial Mathematics 3 0 0 3

MKT0239 Marketing 3 0 0 3
The offering of this program is contingent upon approval by the N C State

CAS 0106 Spreadsheet 3 0 0 3 I Board of Community Colleges
CAS 0108 Database 3 0 0 3
CSC 0109 BASIC Language I 2 4 0 4 The Mechanical Drafting Technology curriculum is an industrial

CAS 0118 Software Applications 3 2 0 4 technology designed to prepare technicians for drafting mechanical parts

GENERAL EDUCATION COURSES

mechanisms and components of mechanical and or electromechanical

system

vtNG 0101 Composition 3 0 0 3 I
Course work inaddition to technical drafting skills willinclude machine

ENG 0102 Oral Communications 3 0 0 3
process manufacturing materials mechanical systems applied physics

ENG 0103 Report Writing 3 0 0 3 f
computer applications and writtenand oral communications

EC00102 Economics I 5 0 0 5
Mechanical Drafting Technicians are employed in a wide range of

lElective Social Science 3 0 0 3 manufacturing fabrication research and development and service

fflective Humanities Q Q
1 industries

Totals 20 0 0 20

CTIVES FREE ELECTIVES
i

6 0 0 6

1TarAL CREDITS 107

AWARD AAS
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1

I

MEDICAL OFFICE TECHNOLOGY RELATED COURSES

This curriculum prepares individuals to enter the medical secretarial v1CCC 0120 ccounting I 5 2 0 6

profession The medical secretaryperforms secretarial duties utilizing the BI00105 Basic Anatomy and Physiology 4 2 0 5

knowledge of medical terminology and medical officeand or laboratory
I O 0115 vMedical Terminology 3 0 0 3

US 0101 troduction to Business 5 0 0 5
procedures USOl15 vfusiness Law I 3 0 0 3

Skills are taught in processing medical documents using computerized USOl17 v8usiness Math I 5 0 0 5
functions and or manual functions Compiling and recording medical PC0101 AItroduction to Data Processing or 3 0 0 3
charts reports casehistories and correspondence using the typewriter or Vsc 0102 icrocomputer Operations
automated officeequipment scheduling appointments andpreparing and CO 0102 vEconomics I Q Q

sending bills to patients are duties performed in the medical office and f

taught in this curriculum Totals 33 4 0 35

Graduates of the curriculum may find employment opportunities with t
GENERAL EDUCATION

medical supply and equipment manufacturers medical laboratories the I

officeof physicians hospitals and other medical careproviders G0101 composition 3 0 0 3
I NG 0102 ral Communications 3 0 0 3

COURSE AND HOUR REQUIREMENTS G0103 eport Writing 3 0 0 3
Shopl NG 0206 Communications for Professionals 3 0 0 3

Title Class Lab Clin Credit V1 lective VSocial Science 3 0 0 3
MAJOR COURSES ective vtHumanities Q Q

0102 vfeyboanling 2 0 3 3 Totals 18 0 0 18
0103 vfocument Formatting 2 0 3 3

0104 yOocumentProduction 2 0 3 3 LECIIVE mE ELECTIVE 3 0 o 3
0110 tffice Machines I 1 2 0 2
0111 VOffice Machines II 1 2 If 2 TOTAL CR DITS 115
0112 ecords Management 3 0 j 3 t

V6sc 0134 I1rofessional Development 3 0 If 3 AWARD
j

AAS

J9SC 0204M vfdvanced Typing Medical 2 0 j 3
0207 vWord ProcessingI 3 0 0 3
0208 word ProcessingII 3 0 0 3

vsc 0209 sktop Publishing 3 0 0 3
0211 achine Transcription I 2 0 3 3
0212M achine Transcription II Medical 2 0 3 3

0213M Machine Transcription III Medical 2 0 3 3 I

0214 v6ffice Procedures 3 2 d 4
0215 edical Forms and Insurance 3 0 d 3

US 0234 ffice Management 3 0 0 3

vtAS 0106 VSpreadsheet 3 0 d 3
f

JtAS 0108 Database 3 0 0 3
CAS 0111 vCraphics Q

Totals 49 6 21 59
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i
MICROCOMPUTER SYSTEMS TECHNOLOGY

I
RELATED COURSES

The offering of this program is contingent upon approval by the N C State o ccountingI V

1Board of Community Colleges
A 8U ccounting II V f
ACC92 t Accounting I

The purpose oftheMicrocomputer Systems Technology curriculum is to O 811J inessLawIV

preparegraduates for employment withbusiness industry and government
BUS 0234 VOfftce Managementv I

organizations that use or are planning to use computers to proces and TOTAL 19 6 0 22

manage information

Using microcomputers orother small computer systems students will GENERAL EDUCATION COURSES

learn to apply a variety of commonly used business applications and

pooitlo V

3jsystems software set up microcomputer hardware and install software I

develop user training programs and user documentation evaluate and O IC vOral CommunicationsV t

recommend hard wareandsoftware assistusersin resolving hardwareand
rJ ulu fKeport Writing l

software problems anddevelop control and security procedures Students s
om unication for rofessionalsV 3

will also learn the fundamentals of microcomuter networking
Vfochnra MathemaV

m
lr

hil W a

COURSE AND HOUR REQUIREMENTS
t I

Shopl 23 0 0 23
Title Class Lab Clin Credit

MAJOR COURSES o eII roolluili aECTIV 0 6
OveC 8ffl1 vfntroduction to DataProcessingV t I

iO C9199 ASICIV I TOTAL CREDITS 117

QtA3 8 8 icrocomputer Operations Iv I r

0 i 9t8 icrocomputer Operations II V I AWARD AAS

OV 13l Ill icrocomputer Operations mv
O A38tOr Spreadsheetv l I

AG BtBVodvanced Spreadsheet V I I

FzHE mbueV

e I
l I

l I

o AS 020Svrata CommunicationsV l t

tl ItS 8I81vNetworkingv
Ii AS 8i9 srProject V ti t 4

D vCBe 6116 ystems AnalysisV e

o be616 Vf eyboanHng V
O 929 vWord Processing I l I

v
t

3 0 t

oAtw 8U ilbusiness Math I I

a 811M vlBuslness Math IIV f f

TOTAL 61 14 3 69
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ASSOCIATE DEGREE NURSING REGISTERED NURSING GENERAL EDUCATION

The Associate Degree Nursing curriculum is designed to prepare
t vflsY 0151 Vfntroduction to Psychology 5 0 5

I or

graduates to integrate the principles and theOries of nursing and the Y 0105 Iteneral Psychology cb
0 3

sciences in utilizing the nursing process in fh practice of nu ing The NG 0151 Vollege Composition I 0 5
t

p1Cctice of nursing by associate degree nursing graduates consists of or

assessing thepatient s physical and mental health including the patient s
VI1NG 0101 Aomposition 0 3

reaction to illness and treatment regimens recording and reporting the J
vx 0151 v1ntroduction to Sociology 0 5

resultsofnursing assessmentplanning ini tiating delivering andevaluating
or

v6eneral SociologyvSOC 0105 0 3

appropriate nursing acts teaching delegating to or supervising other I VENG 0152 vollege Composition II 0 5

personnel in implementing the treatment regimen collaborating with or

other healtl care providers in determining theappropriate health carefor I G0103 vReport Writmg 85 0 3

a patient Implementing the treatment and pharmaceutical regimen j G0102 vOral Communications if taking 0 3

presdibed py any person authorized by State law to prescrile such a technical English series

regimen providing teaching and counseling about the patient s health yRumanities Electivel D t Q

care reporting and recording the plan for care nursing caregiven and the l Totals 18 0 0 18

patient s response to that care and supervising teaching and evaluating
vLECTIVES FREE ELECTIVE

those who perform or are preparing to perform nursing functions 0 3

Graduatesare eligible to take theNationalCouncil Licensure Examination
TOTAL CREDITS 124

NCLEX RN which is required for practice s a register nurse

Individuals desiring a career inregistered niirsing should take biology PERCENTAGE OF QUARTER HOURCREDITS 72

algebra and chemistry courses prior to entering the program
AWARD AAS

COURSE AND HOUR REQUIREMENTS
Shopl Students who have completed the Practical Nursing curriculum and wish to enter

Title Class Lab Clin Credit the Associate Degree Nursing curriculum are required to complete the following
MAJOR COURSES course inaddition to all othercourse requirements of the Associate Degree Nursing

0101 ursing Fundamentals 3 9
Program

vNuR 0102 ursing Adults Children I 9 11 NUR 0201 Nursing Process and Client 2 2 0 3
0103 Nursing Adults Children II 12 12 Assessment
0202 VNursing Adults Children III 15 12

R 0203 VMaternal Newborn Nursing 15 11

VNuR 0204 vtvfental Health Nursing 12 10

NUR 0206 ursingSeminar 2 I 0 2

NUR 0205 Nursing Adults Children IV 15 11

Totals 47 8 81 78

RELATEDCOURSES

YOl17 vtrowth Development Life Span

I
0 3

BIOOI06 natomy Physiology I 0 4

0101 utrition and DietTherapy 0 3

100107 Anatomy Physiology II 0 4

MAT 0110 vDrug Dosages Measurements 0 3

IO 0203

and Principles of Pharmacology
dvanced Physiology 0 3

BIO 0204 Microbiology l Q 2

Totals 21 8 0 25
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l
PRACTICALNURSING

l
GENERAL EDUCATION

The Practical Nursing curriculum graduates are prepared to take the psy 0151 Introduction to Psychology 5 0 0 5

National Council Licensure Examination required to practice as a licensed I or

PSY 0105 General Psychology 3 0 0 3
practical nurse The Practical Nursing curriculum is designed to develop I ENG 0151 vCollege Composition I 5 0 0 5
competencies in practicing the following five components of practice as

or

LlCompositiondefined by theN9 rth Carolina Nursing Practice Act 1981 participating in

1
ENG 0101 a Q Q a

assessing the client s physical and mental health including the clients

reaction to illnesses and treatment regimens recording and reporting the Totals 6 0 0 6

resultsofthenursing assessment participating in implementing thehealth
TOTAL CREDITS 72

care plan developed by the registered nurse and or prescribed by any

person authorized by State law to prescribe such a plan by performing AWARD Diplomatasks delegated by and performed under the supervision orunder orders
ordirectionsofa egistered nurse physician licensed to practice medicine

dentist orotherperson authorizedby sta te law to providesuchsupervision
reinforcing the teaching and counseling of a registered nurse physician
licensed to practice medicine in North Carolina ordentist and reporting
and recording the nursing care rendered and the client s response to that

care

Licensed practical nurses maybe employed inhospitals nursing homes

clinics doctors offices industry and public health agencies
Individuals desiring a career in practical nursing should beencouraged

to take math and science courses in high school It is also suggested that

high school students complete Health Occupations I and IT

COURSE AND HOUR REQUIREMENTS
Shopl

Title Class Lab Clin Credit

MAJOR COURSES

NUR 0101 vNursing Fundamentals 6 4 3 9
NUR 0102 ursing Adults Children I 7 2 9 11
NUR 0103 ursing Adults Children II 7 2 12 12

NUR 1121 viaternal and Newborn Nursing 35 0 75 6
NUR 1140 vNursing Adults Children III 5 5 0 75 8
NUR 1141 ursingSeminar 2 0 0 2

NUR 1142 ractical Nursing Review 1 0 0 1

NUT 0101 Nutrition and Diet Therapy 3 0 0 3
MAT 0110 g Dosages Measurements 2 2 0 3

nd Principles of Pharmacology
PSY 0117 rowth Development Life Span a Q Q a

Totals 40 10 39 58

RELATEDCOURSES

BIO 0106 Jnatomy Physiology I 3 2 0 4
BIO 0107 Anatomy Physiology II a f Q i

Totals 6 4 0 8
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I

NURSING ASSISTANT PARALEGAL TECHNOLOGY

The NursingAssistant curriculum prepares graduates to assistregistered
i

Theoffering of this program is contingent upon approval by the N C State
and practical nurses and physicians in carrying out nursing care and Board of Community Colleges
services for patients The nursing assistant performs simple health care

procedures such as bathing and feeding patients providing comfort The Paralegal Technology curriculum trains individuals in basic
measures positioning patients preparing patients for physical examinations I knowledge and applications of the law to work under the supervisio of
andspecial tests observing and recordingvital signs admitting transferring attorneys The paralegal legal assistant can supportattorneysbyperformmg
and discharging patients and collecting specimens routine difficult legal work Training will include legal speciality courses

Graduatesmay beemployed in homes hospitals clinics doctors offices such as legal research subjects such as English oral communications

nursing homes and extended care facilities mathematics and computer skills
Individuals desiring acareer innursing assistantshould ifpossible take Graduates of the Paralegal Technology curriculum are trainied to assist

English biology and social science courses prior to entering the program t an attorney or group of attorneys in many areas of the law A paralegal

COURSE AND HOUR REQUIREMENTS
legal assistant is not able to practice law give legal advise or represent
clients in acourtofla w However paralegals legal assistants can represent

Shopl clients in someadministrative hearings Paralegal graduates willbeable to
Title Class Lab Clin Credit

assist in work on probate matters conduct investigations search public
MAJOR COURSES

records serve and file legal documents perform library research and

NUR 3023 Nursing Assistant I 2 2 6 5 provideofficemanagement Employmentopportunitiesan job d ptions
NUR 3024 Nursing Assistant II 3 4 9 8 j vary greatly depending on whether a parjllegal legal assIstant IS hIredby
NUR 3025 Home Care Q aprivate law firm or agovernment agency or acorporation suchas abank

or insurance company
Totals 7 8 15 16

TOTAL CREDITS 16

AWARD Certificate
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1
D0219 Registry Seminar 3 2 0 4

RADIOLOGIC TEOINOLOGY RADIOGRAPHY i D0210 Radiographic Pathology 3 0 0 3

o 0115 Medical Terminology 3 0 0 3
The Radiologic Technology curriculum prepares graduates to be I AHY 0107 Radiologic Physics I 3 2 0 4

competent Medical Radiographers The radiographer is a skilled person
t

PHYOI08 Radiologic Physics II Q a

qualified by technological education to provide patient services using
imaging modalities as directed by physicians qualified to order and or i Totals 53 18 144 110

perform radiologic procedures by applying knowledgeof theprinciples I RELATED COURSES
ofradiation protection for the patient selfandothers applying knowledge
of anatomy positioning and radiographic techniques to accurately OOl09 Basic Anatomy Physiology I 2 2 0 3
demonstrateanatomical structuresonaradiograph determining exposure IO 0110 Basic Anatomy Physiology II 2 2 0 3
factors to achieve optimum radiographic technique with a minimum of Al1o 0111 Basic Anatomy Physiology ill 2 2 0 3
radiationexposure to the patient examining radiographs for the purpose 0102 Microcomputer Operations 3 0 0 3

ofevaluating technique positioning and otherpertinenttechnical qualities 0152 FirstAid and Safety 3 0 0 3

exercising discretionand judgment in the performance of medical imaging VK1AT 0108 Radiologic Mathematics a Q Q a

procedures providing patient care essential to radiologic procedures and
Totals 15 6 0 18

recognizing emergency patient conditions and initiating lifesaving first

aid GENERALEDUCATION
Graduates may be employed in radiology departments in hospitals

clinics physicians offices research and medical laboratories federal and G 0101 Composition 3 0 0 3
state agencies and industry G 0102 Oral Communications 3 0 0 3

Graduates are eligible to take the national examination given by the NG 0103 Report Writing 3 0 0 3

American Registry of Radiologic Technologists for certification and y 0105 General Psychology 3 0 0 3

registration as medical radiographers v80C 0105 General Sociology 3 0 0 3

Individualsdesiring acareer inradiologic technologyshould take courses lective Humanities a Q Q a

in biology algebra and chemistry and or physics prior to entering the
Totals 18 0 0 18

program

COURSE AND HOUR REQUIREMENTS
ELECTIVES FREE ELECTIVE 3 0 0 3

Title Class Lab Clinic Credit
TOTAL CREDITS 149

MAJOR COURSES AWARD AAS

O101 Introduction to Radiologic Technology 3 0 3 4

D 0102 Radiologic Positioning I 3 2 0 4

D 0103 Radiologic Positioning II 3 2 0 4

vtfAD 0104 Radiologic Positioning ill 3 2 0 4

D 0105 Radiographic Exposures 4 0 0 4

vtADOI06 Radiographic Positioning N 3 2 0 4

RAD0110 MedicalEthics Patient Care 3 2 0 4

O112 Clinical EducationI 0 0 15 5

D0113 Clinical EducationII 0 0 15 5

D0114 Clinical Educationill 0 0 15 5

D 0203 Radiographic Procedures 4 0 0 4

VfAD 0107 Radiographic Processing 3 0 0 3

D 0206 Radiobiology Protection 3 0 0 3

D 0207 Film Evaluation Imaging 2 0 0 2

KAD 0208 Radiologic Management 2 0 0 2

Dm09 Radiologic Equipment QA 3 2 0 4

D 0215 Clinical Education IV 0 0 24 8

D 0216 Clinical Education V 0 0 24 8

D 0217 Clinical Education VI 0 0 24 8

D 0218 Clinical Education VII 0 0 24 8

108
109



RECREATION ASSOCIATE
1
l

RELATED COURSES

The Recreation Associate curriculum trains individuals to plan and MAT 0101 onsumer Mathematics 5 0 0 5

direct recreational activities for all age groups The program is divided to I REC 0111 uman Body inHealth Disease 5 0 0 5

meet th s of those who workwith the following categories of people l REC0143 ffective Supervisory Practices 3 0 0 3

and faClhties preschool school age adults senior citizens public and
REC 0212 vJntroduction to Gerontology 3 0 0 3

private recreational sites and facilities Practical administration will be
SAF 0151 ersonal and Community Health 3 0 0 3

provided in all areas ofinstruction
SAF0152 tirst Aid and Safety Q Q

Employment opportunities for professionally trained leaders exist in Totals 22 0 0 22

community programs projects for local governments YMCAs YWCAs

ys Clubs Boy Scouts Girl Scouts hospitals nursing homes penal f GENERAL EDUCATION COURSES

Institutions state parks federal parks industry public and private resorts 1 VCeneral Psychologysummer camps rehabilitation programsand regional institutions psy 0105 3 0 0 3

t
ENG 0101 veomposition 3 0 0 3

COURSE AND HOUR REQUIREMENTS ENG 0102 vOral Communications 3 0 0 3

Shop I
ENG 0103 eport Writing 3 0 0 3

Title Class Lab Clin Credit I sex 0105 VCeneral Sociology 3 0 0 3

MAJOR COURSES f HUM0101 theAmerican Experience Q Q

I
REC 0110 ecreational Arts Crafts 1 0 3 2

Totals 18 0 0 18

REC 0112 ntroduction to Recreational Services 3 0 0 3

jREC 0113 uction to III Handicapped 3 0 0 3 ELECTIVE FREE ELECTIVE 3 0 0 3

REC0114 ial Aspects of Sport 3 0 0 3
REC 0120 VIistory of Recreation 3 0 0 3 WORKEXPERIENCE

REC 0121 frinciples of Motor Development 3 0 0 3
f

REC 0123 ial Recreation 3 0 0 3 REC 0249 Recreation Internship Seminar 0 0 20 2

REC 0131 ecreation Leadership I 3 0 0 3
REC 0132 ieam Sports and Games 1 0 3 2

TOTAL CREDITS 115

REC 0133 ports Officiating 1 0 3 2
REC 0134 VNature OutdoorRecreation 3 0 0 3 AWARD AAS

REC 0140 Recreation Leadership II 3 0 0 3
REC 0141 Vndividual Sports Games 1 0 3 2

I

REC 0142 lFolk Square and Social Dance 1 0 3 2
REC 0210 VLeisure Counseling 3 0 0 3
REC 0211 ecreation Drama 1 0 3 2
REC 0213 kecreation Areas Facilities I 3 0 0 3
REC0214 ytntroduction to Therapeutic Recreation 3 0 0 3
REC 0221 VRecreation Administration 3 0 0 3
REC 0222 V1daptive P E and Recreation 3 0 0 3
REC 0223 eisureand the Aging 3 0 0 3
REC 0225 Recreation Areas Facilities II 3 0 0 3
REC 0226 vOrganization of Rec Activities 3 0 0 3
REC 0240 vRecreation in Institutions for 3 0 0 3

Special Populations
REC 0242 Resident Day Camp Adm 3 0 0 3
REC 0249 Recreation Internship Seminar 1 Q Q 1

Totals 64 0 18 70
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I

RESIDENTIAL CARPENTRY t
SECRETARIAL LEGAL

The Residential Carpentry curriculum trains students to construct and t The purposes of the Secretarial Legal curriculum are to prepare the
make repai to residential structures using standard building materials individual to enter the legal secretarial profession throug wor in a

and handand power tools This curriculum is designed to teach carpentry i lawyers office in city county state or government offices ProVIde an

skills and ageneral knowledgeofresidentialconstruction Instruction also educational program for individuals wanting education for upgrading
includes the study of mathematics blueprint reading building codes and moving from one legal secretarial position to another legal secretarial

I

energy efficient construction I position and provide an opportunity for individuals wanting to fulfill
Graduateswillhave aworking knowledge ofbuild ingmaterials concrete t professional or general interest needs

form construction rough framing roofing stair construction insulation These purposeswill befulfilledthrough skill development inthe areasof
and the application of interior and exterior trim t legal typewriting shorthand transcription andbusiness machines Through

Graduates should qualify for employment in the residential building these skills the individual will be able to perform legal officerelated
construction field as roughcarpenters framing carpenters roofers activities and through the development of personal competencies and
maintenance carpenters and other related job titles qualities will be provided the opportunity to enter the legal secretarial

COURSE AND HOUR REQUIREMENTS profession
Shopl

COURSE AND HOUR REQUIREMENTSTitle Class Lab Clin Credit

MAJOR COURSES Shopl
Title Class Lab cIin Credit

CAR 1102 Carpentry I 5 0 15 10
MAJOR COURSESBPR 1012 Blueprint Reading Building Trades I 2 0 3 3

CAR 1103 Carpentry IT 5 0 15 10
OSC0102 eyboarding 2 0 3 3

BPR 1013 Blueprint Reading Building Trades IT 2 0 0 2
OSC0103 vOocument Formatting 2 0 3 3

CAR 1105 N C Building Code 3 0 0 3
OSC0104 vtocument Production 2 0 3 3

N C Construction License
OSC0106 phorthand I 3 2 0 4

CAR1104 Finish Carpentry 3 0 18 9
OSC0107 ythorthand II 3 2 0 4

CAR1114 Construction Estimating OSCOll0 Vtffice Machines I 1 2 0 2
Totals 23 0 51 40 OSC 0111 ffice Machines IT 1 2 0 2

OSC 0112 yRecords Management 3 0 0 3
RELATEDCOURSES OSC 0134 vProfessional Development 3 0 0 3

MAT 1101 Trades Mathematics I 4 0 0 4 OSC 0204L ydvanced Typing Legal 2 0 3 3

MAT 1102 Trades Mathematics IT 4 0 0 4 OSC 0207 vYord ProcessingI 3 0 0 3

SAP 0110 Fundamentals of First Aid 3 0 0 3 OSC 0208 ord Processing II 3 0 0 3

BPR 1011 Blueprint Reading Sketching 1 0 3 2 OSC 0209 Sktop Publishing 3 0 0 3

MAS 1101 Masonry I 4 0 15 9 OSC 0211 achineTranscription I 2 0 3 3

MAS 1103 Masonry IT 1 3 2 OSC 0212L achineTranscription IT Legal 2 0 3 3

OSC0214 yOffice Procedures 3 2 0 4
Totals 17 0 21 24 BUS 0234 ybffice Management 3 0 0 3

CAS 0106 Apreadsheet 3 0 0 3
GENERAL EDUCAnON COURSES CAS 0108 vratabase Q Q
ENG 1101 Communications 3 0 0 3
psy 1101 Human Relations Totals 47 10 18 58

Totals 6 0 0 6
Continued

TOTAL CREDITS 70

AWARD Diploma
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RELATEDCOURSES TEACHER ASSISTANT

ACC0120 ccounting I 5 2 0 6 The Teacher Assistant curriculum prepares individuals for work in
BUS 0101 lritroduction to Business 5 0 0 5

assisting teachers Individuals receive training in the areas of classroom
BUS 0115 V3usiness Law I 3 0 0 3

procedures preparation of educational material and audiovisual aids and
BUS 0117 ytJusiness Math I 5 0 0 5

qc0125 VCourt Procedures and Evidence 3 0 0 3 typing
CSC 0101 vfntroduction to DataProcessing or 3 0 0 3

I
Individuals will be qualified to prepare instructional material to assist

CSC 0102 vMicrocomputer Operations 3 0 0 3 with physical education programs to construct audiovisual aids and to

EC00102 conomics I 5 0 0 5 assist the teacher in the performance of general classroom duties

Elective Business or CriminalJustice Employment opportunities exist with public school systems and with

f private schools
Totals 32 2 0 33

1 COURSE AND HOUR REQUIREMENTS
GENERAL EDUCAnON

1
Shopl

Title Class Lab Clin Credit

ENG 0101 vtomposition 3 0 0 3 MAJOR COURSES
ENG 0102 yOral Communications 3 0 0 3 I
ENG 0103 V eport Writing 3 0 0 3 EDU 0134 Audiovisual Techniques 0 0 3

ENG 0206 vCommunications for Professionals 3 0 0 3 I EDU 0149 VRole of Education Associate 0 0 1

Elective vMath Science 3 0 0 3 EDU010l VIntroduction to Education 3 0 0 3
Elective Humanities 3 0 0 3 SAP 0112 VSafety Education 0 0 3
Elective vcial Science EDU 0115 vHuman Growth Developmet t I 0 0 3

EDU0116 vHuman Growth Development II 0 0 3

Totals 21 0 0 21 EDU0102 tlEducation Methods 2 0 4

EDU0103 Parent Education 0 0 3

vtLECTIVE FREE ELECTIVE 3 0 1 3 EDU0108 BehaviorManagement 0 0 3

EDU0143 Exceptional Children 0 0 3

TOTAL CREDITS 115 EDU0107 minar inReporting and 0 0 3

Observation
AWARD AAS I EDU0114vfhe Family ch

0 0 3

NUT 0118 oINutrition 0 0 3

SAP 0151 v1ersonal Community Health 3 0 0 3

AP 0152 flirst Aid and Safety ffi 0 0 3

1 EducationElective 2

I Totals 49 2 0 50

Student may selej
hours P the following

1lt SOt ow
EDU 0206 Music for Young Children 1 2 0 2

EDU 0208 Community Resources 1 2 0 2

EDU0216 Problems of Childhood 3 0 0 3

EDU0231 Creative Activities for 2 2 0 3

PreschoolChildren

EDU 0232 Creative Activities Crafts for K 3 2 2 0 3

RELATED COURSES

OSC0102 keyboarding 0 3 3

MAT 0101 Consumer Math 0 0 5

PSY0105 VGeneral Psychology

Totals 10 3 0 11

Continued
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GENERAL EDUCAnON COURSES

1
TEACHER ASSOCIATE

ENG 0101 VComposition i
0 0 3 The Teacher Associate curriculum prepares individuals as assistants to

ENG 0102 vtral Communications 0 0 3 I classroom teachers The curriculum is designed to provide a course of
vflumanities Elective Q Q a study for individuals who have the desire and capability to work with

Totals 9 0 0 9 primary and elementary school children under the supervision of the

classroom teacher Studyand application willbe employed in areassuch as

TOTAL CREDITS 70 communication skills human relationships human growth and

development curriculum activities school records preparation of

AWARD Diploma instructional material and audiovisual aids and the role of the teacher

associate
I

The graduate of this curriculum will be qualified to enter the field of

i education as aparaprofessional performingall dutiesrequiredof ateacher

associate The roleof the teacher associate will vary from school to school

The associate may be assigned to do general instructional clerical or

i tutorial duties depending on the particularneeds oftheschool Employment
opportunities exist with public school systems and with private schools

COURSEAND HOUR REQUIREMENTS
Shopl

Title Class Lab Clin Credit

MAJOR COURSES

EDU 0134 Audiovisual Techniques 3 0 0 3

EDU 0149 VRole of Education Associate 1 0 0 1

EDU 0101 v1ntroduction to Education 3 0 0 3

SAP 0112 VSafety Education 3 0 0 3

EDU 0102 vEducational Methods 3 2 0 4

EDU 0103 ParentEducation 3 0 0 3

EDU 0108 hehavior Management 3 0 0 3

Eoo 0143 eplIOnal Children 3 0 0 3

EDU0213 evels of Reading Readiness 3 0 0 3

EDU0203 Math for K 3 I 2 2 0 3

EDU0204 ath for K 3 II 2 2 0 3

EDU0107 Seminar in Reporting Obs 3 0 0 3

EDU0214 Language Arts for Children 2 2 0 3

EDU0211 Science Health for K 3 2 2 0 3

EDU0218 Vhildren s Literature 2 2 0 3

EDU0229 Social Studies for K 3 2 2 0 3

EDU0220 Cames Activities for Youth 2 2 0 3
EDU0206 USiC forYoung Children 1 2 0 2

EDU0232 reative Arts Crafts for K 3 2 2 0 3

EDU0224 Internship Seminar 1 0 0 1

EDU0216 roblems of Childhood 3 0 0 3

Electives a Q Q a

Totals 52 20 0 62

Continued
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Student may select 3 hours from the following THERAPEUTIC RECREATION
j

EDU 0202 Science and Math for Preschool 3 0 0 3 t The Therapeutic Recreation curriculum prepares associate level
EDU 0208 Community Resources 1 2 0 2

technicians to plan organize and direct leisure activity programs such as
EDU0217 Language and Literature 2 2 0 3

sports games trips dramatics ar and crafts either to help ien inEDU0231 Creative Activities for Preschool 2 2 0 3
recoveryfrom illness or in coping WIth temporary orpermanent dlsabllltyEDU 0235 Administration and Supervision 3 0 0 3

Laboratory and field experiences are provided in a variety of institutionsof Day Care Facilities

andcommunity recreationalprogramsfor the illanddisabled withdifferentEDU 0243 Physical Education for Preschool 2 2 0 3
EDU 0244 Care of the PreschoolChild 3 0 0 3 handicapping conditions and needs

Graduates may practice in general andmental hOSPItals nursmg homes
RELATED COURSES extended care facilities homes for the aged and the mentally retarded

The Family 3 0 0 3
sheltered workshops and alcohol and drug rehabilitation centers

EDU0114
OSC 0102 Keyboarding 2 0 3 3

COURSE AND HOUR REQUIREMENTS
SAF0151 lersonal Community Health 3 0 0 3 ShopNUT 0118 Yfjutrition 3 0 0 3 Title Class Lab Clin Credit
SAF0152 tirst Aid and Safety 3 0 0 3

MAJOR COURSES
EDU 0115 vtJuman Growth Development I 3 0 0 3
EDU0116 Human Growth Development II 3 0 0 3 REC 0110 Recreational Arts Crafts 1 0 3 2
MAT 0101 Consumer Mathematics Q Q REC 0112 Introduction to Recreational Services 3 0 0 3

REC 0113 Introduction to III Handicapped 3 0 0 3
Totals 25 0 3 26 REC0114 Soc IAspectsofSport 3 0 0 3

REC0120 History of Recreation 3 0 0 3
GENERAL EDUCATION COURSES

REC 0121 Principles of Motor Developgtent 3 0 0 3

REC 0123 Soc lRecreation 3 0 0 3
SOC 0112 Modern Social Problems 3 0 0 3 REC0131 Recreation Leadership I 3 0 0 3
PSY 0252 Child Psychology 5 0 0 5

REC0132 Team Sports Games 1 0 3 2
PSYOI05 General Psychology 3 0 0 3 RECOl33 Sports Officiating 1 0 3 2
ENG 0101 Composition 3 0 0 3 REC0134 Nature and OutdoorRecreation 3 0 0 3
ENG 0102 VOral Communications 3 0 0 3 REC0140 Recreation Leadership II 3 0 0 3

JNG 0103 Report Writing 3 0 0 3 REC 0141 Individual Sports Games 1 0 3 2
Humanities Elective a Q Q a RECOl42 Folk Square and Social Dance 1 0 3 2

REC0143 Effective Supervisory Practices 3 0 0 3
Totals 23 0 0 23 REC 0211 Recreation Drama 1 0 3 2

LECTIVE FREE ELECTIVE
REC 0212 Introduction to Gerontology 3 0 0 3

3 0 0 3 REC 0213 Recreation Areas Facilities I 3 0 0 3

REC 0214 Introduction to Therapeutic Recreation 3 0 0 3
WORK EXPERIENCE REC 0221 Recreation Administration 3 0 0 3

REC 0222 Adaptive P E and Recreation 3 0 0 3
EDU 0224 Internship Seminar 0 0 20 2

REC 0223 Leisure and the Aging 3 0 0 3

REC 0225 Recreation Areas Facilities II 3 0 0 3
TOTAL CREDITS 116 REC 0240 Recreation in Institutions for 3 0 0 3

AAS Spec lPopulations
0 3AWARD

REC 0242 Resident Day Camp Adm 3 0
REC 0244 Recreational Music 1 Q a

Totals 64 0 21 71

Continued



t

RELATEDCOURSES WELDING
i

MAT 0101 Consumer Mathematics 5 0 0 5 t The Welding curriculum gives students sound understanding of the
REC 0111 Human Body in Health Disease 5 0 0 5 I principles methods techniques and skills essential for successfulREC 0210 Leisure Counseling 3 0 0 3

employment in the welding field and metals industry Welders join metalsSAF0151 Personal and Community Health 3 0 0 3

by applying intense heat and sometimes pressure to form a permanentSAF0152 FirstAid and Safety Q Q
bond between intersecting metals

Totals 19 0 0 19 Welding offers employment in practically any industry ship building
automotive aircraft guided missiles heavy equipment railroads

GENERAL EDUCATION COURSES construction pipe fitting production shops job shops and many others

SOC0105 General Sociology 3 0 0 3 COURSE AND HOUR REQUIREMENTS
psy 0105 General Psychology 3 0 0 3 Shopl
ENG 0101 Composition 3 0 0 3 Title Class Lab Clin Credit
ENG 0102 Oral Communications 3 0 0 3 MAJOR COURSES
ENG 0103 Report Writing 3 0 0 3
HUM 0101 The American Experience a Q Q WLD1110 Beginning Oxyacetylene 5 0 15 10

Arc Welding
Totals 18 0 0 18 WLD 1120 Arc Welding 5 0 15 10

WLD 1130 Pipe Welding 5 0 15 10
ELECTIVES FREE ELECTIVE 3 0 0 3 WLD 1140 Inert Gas Welding 5 0 12 9

BPR 1117 Blueprint Reading Welding 1 2 0 2
WORK EXPERIENCE WLD 1131 Mechanical Testing Inspection 1 0 3 2

DFf 1118 Pattern Development Sket ting Q Q 1
REC 0249 Recreation Internship Seminar 1 0 20 3

Totals 22 2 63 44
TOTAL CREDITS 114

RELATED COURSES
AWARD AAS

MAT 1101 Trades Mathematics I 4 0 0 4
MAT 1102 Trades Mathematics n 4 0 0 4
SAF0110 Fundamentals of First Aid 3 0 0 3

WLD1141 CertificationPractices 4 0 6 6

BPR 1104 Blueprint Reading Mechanical 1 Q

Totals 16 2 6 19

GENERAL EDUCATION COURSES

ENG 1101 Communications 3 0 0 3
psy 1101 Human Relations Q Q

Totals 6 0 0 6

TOTAL CREDITS 69

AWARD Diploma
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I
I

DEVELOPMENTAL STUDIES
I

Courses in the Developmental Studies Program are designed to help
t

studentsgain thebasicacademicskillsnecessary to succeed in the vocational
technical and college transfercurricula offeredby the college As partofthe
admissions process a member of the counseling staff carefully reviews

each students placement test scoresandacademicrecords When indicated

by this review the counselor will develop with the studenta program of

study designed to help him or her remove deficiences in academicskills
The Developmental Studies Program offers course sequences inEnglish

reading and mathematics Inaddition to the course offerings members of
the staffs of Counseling Services and Student Support Services provide
special counseling and tutoring to students enrolled in developmental
courses To insure that students have indeed mastered the skills necessary
to succeed in curriculum programs all developmental courses require
students to pass an exit test in order to complete the course

Developmental Courses Contact Lab Credit

English 0097 Basic English Language Instruction 5 0 5

English 0098 English Grammar and Composition 5 0 5
Mathematics 0090 Arithmetic I 5 0 5
Mathematics 0091 Arithmetic II 5 0 5
Mathematics 0092 Applications ofArithmetic 5 0 5
Mathematics 0098 PreCollege Algebra I 5 0 5
Mathematics 0099 PreCollege Algebra II 5 0 5

Reading 0098 Reading Improvement Lab 5 0 5

Reading 0099 Advanced Reading 5 0 5
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The courses listed on the following pages represent the current course
j

offerings in the college transfer vocational and technical program of
COURSE DESCRIPTIONS

VanceGranville Community College
Afterthecourse title wehaveindicated the numberofhours involved for ACC 0120 Accounting I 5 2 0 6

each course These four numbers should be interpreted as follows A study of the principles techniques and tools necessary to collect

The first number represents thenumber oflecture hours per week summarize and report financial information about service and

The second and third numbers indicate the numbers of lab shop merchandising enterprises Emphasis is on the accounting cycle with

clinical or practicum hours per week adjusting and closing entries Also includes an introduction to accounting
The final number represents the number of credits assigned to the for cash receivables and inventories Computer skills lab as assigned

course Prerequisite BUS 0117

CONTACI HOURS AND CREDIT HOURS ACC0121 Accounting II 5 2 0 6

Quarterly credithours areawarded to students on the followingarrange
Acontinuationof the introductory study offinancial accounting Topics

ments covered include accounting forplantassets payroll and long term liabilities

Class work is lecture and other instruction credit of one quarter hour for Accounting for partnerships andcorporations isalsointroduced Computer
each hour of class workper week for 11 weeks The average hour of class skills lab as assigned
will require two hours ofassigned homework for an average student Prerequisite ACC 0120

Laboratory involves demonstration by instructor experimentation and
ACC 0122 Accounting IIIpractice by students credit one quarter hour for each two hoursoflabora

5 2 0 6

tory work per week for 11 weeks One hour of assigned homework will Emphasizes theuse ofaccounting dataas abasis for decisionmaking and

accompany an average laboratory period of two hours for planning control andevaluation oforganizational activities Introduces

Manipulative Laboratory involves development of manual skills and job budgeting cost volume profit analysis and product costing systems

proficiency credit ofone quarter hour for each threehoursofmanipulative Computer skills lab as assigned
lab for 11 weeks Nooutsideworkwill ordinariIybe assigned to accompany Prerequisite ACC 0121

this shop period
I ACC 0222 Intermediate Accounting I 5 2 0 6
J An in depth study of financial accounting issues related to cash and
I

receivables inventories investments plant and intangible assets currentI
and contingent liabilities and long term debt

Computer skills lab as assigned
Prerequisite ACC 0121

ACC 0223 Intermediate Accounting II 5 2 0 6

Continues the indepth study of financial accounting with emphasis on

the valuation and reporting issues relating to stockholders equity income

taxes accounting changes and error corrections alternative revenue

measurement pensions leases and fundsflow information Computer
skills lab as assigned

Prerequisite ACC0222

ACC 0224 Advanced Accounting 3 2 0 4

Applicationofadvanced accounting principles to partnership accounting
governmental and non profit accounting fiduiciary accounting and

accounting for combined corporate enti tiesand consolidations Computer

skills lab as assigned
Prerequisites ACC 0223



I

I I
A CC 0225 Cost Accounting 3 2 0 4

I
AHR1121 Principles ofRefrigeration I 2 0 3 3 IA study of techniques employed in collecting and summarizing the Principles of air conditioning systems operators including room air

detailed cost data for materials labor and factory overhead essential to conditioners split systems and packaged air to air units Emphasis is I

management for planning and control Job order process and standard placed on terminology components the measuring and control of factors

cost systems are studied Computer skills lab as assigned affecting air movement cleaning temperature and humidity control

Prerequisite ACC 0223 Studentswilluse psychrometriccharts to determineequipment performance
needs to produce optium temperature and humidity control

ACC 0226 Auditing 3 2 0 4 tA studyof thepurpose andmethodologyofauditing financialinformation AHR1123 Principles ofAir Conditioning 3 0 6 5

Emphasis ison theauditor s ethical and legal responsibilities theevaluation Principles of air cooled air conditiong systems operation including
ofinternal control the collection ofsufficient competent evidential matter roomairconditioners split systemsand packaged air to airunits Emphasis
and the issuanceof the auditor s report Computer skills lab as assigned is placed on terminology components and the measuring and control of

Prerequisites ACC 0121 factors affectingairmovement cleaning temperatureandhumidity control

Studentswillusepsychometric charts to determine equipmentperformance
ACC 0229 Taxes I 3 2 0 4 needs to produce optimum temperature and humidity control

Application of federal and state tax is as it applies to individuals and

small businesses AHR1124 AirConditioning Service 2 0 9 5

Prerequisite ACC 0120 Installation routine servicing problem diagnosis and repair of air

cooledairconditioning systems Emphasis is placed onsystematic problem
ACC 0230 Taxes II 3 2 0 4 diagnosis and repair procedures for lectrical and control system

Application of federal and state taxes as it applies to business and malfunctions

business conditions Computer skills lab as assigned I
Prerequisite ACC 0229 AHR1125 Principles ofRefrigeration II 3 0 6 5

A continuation andmore advanced stud yoftheprinciples ofrefrigeration
AHR 1102 Applied Electricity 2 0 3 3 Prerequisite AHR 1121

The useand careoftest instruments used inthe servicing airconditioning
and refrigeration installations Emphasis is placed on electrical principles AHR1126 AllYear Comfort Systems 3 0 6 5

and procedures used in troubleshooting heating and air conditioning Principles of combination heating and cooling systems including gas

equipment electric all electric oilelectric and othercombination systems Emphasis is

Prerequisite PHY 1101 placed on proper safety and operational controls and the installation of a

complete all year comfort system
AHR 1104 Residential Load Calculations 0 0 3 1

Practical procedures and data for calculating heat loss and heat gain in AHR1128 Automatic Controls 3 0 6 5

residential structures Typesof automatic controlsandtheir function inairconditioningsystems
Reviews electric and pneumatic controls for domestic and commercial

AHRl116 Oil Burner Installation and Service 3 0 6 5 cooling and heating zone controls unit heater and ventilator controls

In troduction to the principles ofoil heating terminology and the useand commercial fan systems controls commercial refrigeration controls and

care of equipment Includes maintenance and service of heating units and I radiant panel controls

diagnosing troubles within the installation
I AHR1129 Heat Pump Technology 3 0 3 4

AHR1117 Heating Technology 4 0 3 5 Principles of installation service and repair of air to air heat pumps
An in trod uction to the fundamen tals ofwarm air heat including gas oil Emphasis is placed on thedifferentrefrigeration cycles componentoperation

and electric forced air systems Emphasis is placed upon terminology and service procedures Student willleam how to properly sizeand install

operating principles theory components and materials utilized in a complete system perform routine service procedures analyze performanceI
installation and servicing

I and apply systematic problem diagnosis and repair procedures

i
I

I
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ANT 0252 Cultural Anthropology 5 0 0 5 AUT 1123 Brakes Chassis Suspension Systems 3 0 9 6

This course is designed tobroaden students understanding oftraditional A complete studyof various braking systems employed onautomobiles

and modernsocieties withinananthropologicalcontext The courseexplores and lightweight trucks Emphasis is on how brakes operate proper
the study of cultural differences in a historical perspective and in modem adjustment and repair as well as the servicing ofparkingbrakes Principles
cultures Anthropological theories including ethnocentrism cultural

t
and functions of the components of automotive chassis Practical job

relativism cultural accommodation and assimilation will be introduced instruction in adjusting and repairing suspension systems
The course includes analyses of the structure rituals and gender roles of
selected traditional societies AUT 1124 Automotive Power Train Systems 3 0 15 8

Prerequisite or corequisite ENG 0151 orconsent of the instructor Principles and functions of automotive power train systems clutches

transmission gears torque converters drive shaft assemblies rearaxles

ART 0151 Art History 5 0 0 5 and differentials This course identifies troubles servicing and repairing
A general overview of the leading artists and periods of art in Western

civilization from the classical era to the present AUT 1203 Automotive Emission Controls 3 0 3 4

A complete study of engine operating fundamentals batteries basic

ART 0152 Art Appreciation 5 0 0 5 electricity fuel pumps carburetorcircuits crankcase ventilation systems
Introduces thevisualarts withemphasis on understanding and personal exhaustemissioncontrol systems andtheirassistunits evaporation emission

enjoyment control systems complete coverageofcharging systems complete ignition
system coverage and a stepby step tuneup procedure Covers theory of

AUT 1101 Automotive Air Conditioning 3 0 6 5 operation testing diagnosis and adjustment procedures
General introduction to the principles of refrigeration study of the

Front Suspension Alignmentassemblyofthe componentsand connections necessaryin themechanisms AUT 1221 3 0 9 6

the methods ofoperation and control proper handling of refrigerants in and Power Steering
charging the system use of testing equipment in diagnosing trouble Theory of operation correct disas mbly and mounting of all front

conducting efficiency tests and general maintenance work suspension parts on various types of cars and light trucks A thorough
understanding of the function and repair of both standard and power

AUT 1102 Basic Electrical Fuel Systems 5 0 15 10 steering gears Theory andapplication ofsteering geometry diagnosis and

A thorough study of the electrical and fuel systems of the automobile correction ofsteering problems and theproper useofalignment and wheel

including battery cranking mechanism generator ignition accessories balancing machines Analysis and correction of tire wearproblems
and wiring fuel pumps carburetors and fuel injectors Characteristics of

fuel systems special tools and testing equipment for the fuel and electrical BAF 0220 Federal Reserve System 4 0 0 4

system This course examines the operations and policies of the FederalReserve

System during the past sixty years The origins administrative structure

AUT 1103 Internal Combustion Engines 3 0 12 7 and crucial periods inthe history of the system are reviewed A treatment

Develops a thorough knowledge and ability in using maintaining and of international monetary relations following the end of World War IT is

storing the various hand tools and measuring devices needed in engine alsoincluded The course concludes with areview andanalysis ofmonetary
repair work Study of the construction and operation of components of instruments and of the goals of monetary policy
internalcombustionengines Testing ofengine performance servicing and

maintenance of pistons valves cams and camshafts fuel and exhaust BAF 0221 Commercial Banking Services 4 0 0 4

systems Cooling systems proper lubrication and methods of testing The purpose ofthis course is to identify topics and issues whichbankers

diagnosing and repairing must be prepared to address and discuss the quest for solution and

responses Coverage includes ahistoricaloverviewoftheAmerican Banking
AUT 1107 Computerized Engine Controls 2 0 6 4 System the constituencies of commercial banks effective management

This course examines computerized engine control systems used to sources of bank funds use of funds retail banking wholesale banking
monitor andcontrol theoperationofgasolineengines The studentperforms electronicfunds transfersystems multi national banking specialized service

diagnostic tests and services various sensor and controller circuits used areas regulatory constraints and the newworld of banking Computer
with computer controlled feedback carburetors and fuel injected gasoline skills lab as assigned
engines
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BAF 0222 International Banking 4 0 0 4 BID 0106 Anatomy and Physiology I 3 2 0 4

An introduction to a vast field of those working in international PartIof an introductory course in the normal structure and function of

departments as well as for those involved in thedomestic activitiesoftheir thehumanbody systems designedto provideknowledge andunderstanding
banks The essential objectiveofthiscourse is to present thebasic framework of the integumentary digestive urinary cardiovascular lymphatic and

and fundamentalsofinternational banking howmoney is transferredfrom skeletal systems as well as the basic cellular physiology of tissues

one country to another how trade is financed what the international Interrelationships between these organ systems and their tissues will be

agencies are and howthey supplementtheworkofcommercial banks and emphasized Selected laboratory exercises will demonstrate structure and
how money is changed from one currency to another function

BAF 0223 Federal Regulation of Banking 4 0 0 4 BID 0107 Anatomy and Physiology II 3 2 0 4

This course provides a comprehensive treatment of the why and A continuation from BID 0106 covering the nervous endocrine
what offederal banksupervision Someofthe topics coveredare agencies respiratory reproductive muscular and special sense systems

regulating banks banks charters bank reports and examinations federal Prerequisite BID 0106 with a grade of C or better
limitations on banking operations and theregulation ofbank expansion
Emphasis is on supervision rather than therole ofthe federal government BID 0109 Basic Anatomy and Physiology I 2 2 0

asit indirectly influences theoperation ofbanks through fiscalandmonetary This course is astudy ofthe normal structure and functionsof thehuman

policy decisions body with man identified as a living organism composed of living cells

Trust Functions and Services
tissues organs and systems The normal body is studied as a basis for

BAF 0224 4 0 0 4 understanding variations from the normal man s need to maintain
This course presents a complete picture of the services rendered by homeostasis Elementary principles and conceptsof chemistry and physics

institutions engaged in trustbusiness Providing an introduction to the are presented with theemphasison the application ofthese principles to the
services and duties involved in trust operations the course is intended for relationships between structure and functions of thenormal human body
all bankers notonly those who are engaged in trustbusiness Computer Course is designed primarily for radiolpgical applications Major units of
skills lab as assigned study will include introductory overview skeletal digestive and

PreCollege Biology
integumentary systems

BID 0099 3 2 0 4 Prerequisite High School Biology or SCI 0099
A review ofbasiclife processes laboratoryskills andcellular organization

Designed to prepare students to enter the collegelevel biology sequence BID 0110 Basic Anatomy and Physiology II 2 2 0 3

This course is a continuation of BID 0109 The same concepts and
BID 0105 Basic Anatomy Physiology 4 2 0 5 educational principles that were used in BID 0109 will be applied

A study of the normal structure and related functioning of the human Completion of this course will ensure that the student has adequately
body with man identified as a living organism composed of living cells covered the followingmajor bodysystems urinary circulatory respiratory
tissues organs and systems The normal body is studied as a basis for lymphatic and muscular systems
understanding variations from the normal man s need to maintain Prerequisite BIO 0109 orpermission of instructor

homeostasis Included are the skeletal muscular digestive circulatory
respiratory urinary reproductive endocrine integumentary andnervous BID 0111 Basic Anatomy Physiology III 2 2 0 3

systems and the special sense organs Elementary principles and concepts This course is a continuation of BID 0110 The same concepts and

ofchemistry microbiologyand physics arepresented with theemphasison educational principles that were used in BID 0110 will be applied
the application of these principles of the relationships between structure Completion of the course will ensure that the student has adequately
andfunctions ofthe normal human body Encompasses bacterial anatomy covered the following bodysystems endocrine reproductive nervousand

physiology and immunology in laboratory portions with relevant special senses

experiments to augment the students learning of the body structure and Prerequisite BID 0110 or permission of instructor

functions

BID 0115 Medical Terminology 3 0 0 3

This course is designed to develop a vocabulary and proficiency in

medical terminology Topics include Latin and Greek roots prefixes
suffixes and the abbreviations and symbolism necessary for a complete
understanding of the terms used in health fields and medical record

keeping Course is primarily for pre medical predental pre veterinary
nursing medical secretarial and radiologic technology students
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BID 0151 Biology I 3 3 0 4 BPR 1011 Blueprint Reading and Sketching 1 0 3 2

The first of a threepart sequence Lecture and lab center upon the Principles of interpreting blueprints and specifications common to the

genetics origin composition andorganization oflife andenergy processes building trades Development of proficiency in making threeview and

associated with living systems pictoral sketches

BID 0152 Biology II 3 3 0 4 BPR IOU Blueprint Reading Building Trades I 2 0 3 3

Life processes reproduction growth and development are covered and Principles of interpreting blueprints and specifications common to the

include thebasic homeostatic processesof circulation gas business trades Practice in reading details for grades foundations floor

exchange hormones nerves and excretion i plans elevations walls doors and windows and roofs of buildings
Prerequisite BID 0151 or consent of instructor Developmentof proficiency in making three view and pictorial sketches

BID 0153 Biology III 3 3 0 4 BPR 1013 Blueprint Reading Building Trades II 2 0 0 2

The lifeprocessesofplants are thoroughlycoveredin thefirstthird ofthis A study of the writing of specifications with correlation to blueprints
unit Animal and plant diversity and ecological dynamics are surveyed in Practical application of using blueprints and specifications to determine

the finaltwo thirds ofthisquarter The laboratory sessions will emphasize

I
working drawings cost analysis and materials

independent research procedures and reports Prerequisite BPR 1012

Prerequisites BID 151 BID 152 or consent of instructor
BPR 1025 Industrial Blueprint Reading 2 0 0 2

BID 0203 Advanced Physiology 3 0 0 3 I The fundamentals of drafting are presented with an emphasis on

Designed to providetheAssociate Degree studentwithan understanding t applications in theelectronics field Basic skills and techniques are included

of the various physiological processes characteristic of living organisms such as the use of drafting instrumentS and freehand lettering andI
The functioning of the individual organ systems with the focus on dimensioning andhow to read prints Inaddition to basic skills specialized
interrelationshipsbetweenorgan systems in themaintenanceofhomeostasis experiencewillbe included whichdirectlyrelates to theelectronicsindustry
andotherselected topicsin vertebratephysiology Characteristics ofmuscles

I
such as types of drawings common to electronics special symbols used

electrical properties of nerve conduction reflex function blood and schematic diagrams and layout diagrams with an emphasis on printed
circulation respiration and kidney function will be included Notrequired circuit work

for PN candidates Prerequisites ELN 1011 ELN 1012

Prerequisite BID0106AND0107 or BID0105 with agrade ofCor better
BPR 1104 Blueprint Reading I 0 3 2

BID 0204 Microbiology 4 2 0 5 Interpretation and reading of blueprints Information on the basic

Anintroduction to microorganismsviruses rickettsia bacteria fungi principles of the blueprint lines views dimensioning procedures and

andprotozoa The emphasiswillbemedical and nursingoriented providing notes

basic principles of microbiology immunology and various methods of
BPR 1110 Blueprint Reading Electrical Trades Icontrol as related to pathogenicorganisms Selected laboratoryassignments 0 4 0 2

will demonstrate these principals Principles ofinterpreting blueprints andtrade specifications common to

Prerequisite BID 0203 or consent of instructor thebuilding trades Develops proficiency inmaking three view andpictorial
sketches Introduction to material takeoff and the National Electric Code

BID 0251 Microbiology I 3 2 0 4

The first of a two part sequence which will include a study of BPR 1111 Blueprint Reading Electrical Trades II 0 4 0 2

microorganisms covering the principles and techniques of bacteriology Interpretation of schematics diagrams and blueprints for electrical

virology protozoology phycology and mycology installation withemphasis onelectrical plans for domestic andcommercial

Prerequisite BID 0151 or consent of instructor buildings Sketching schematics diagrams and plans for electrical
installations usingappropriate symbols andnotes according to theNational

BID 0252 Microbiology II 3 2 0 4 Electric Code

A continuation of subject matter introduced in BID0251 Prerequisite BPR 1110 or instructors permission
Prerequisite BID 0251
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BPR 1117 Blueprint Reading Welding 1 2 0 2 I BUS 0124 Finance II 3 2 0 4
A thorough study of tradedrawings in which welding procedures are This is a continuation of Finance I and extends the capital budgeting

indicated Interpretation use and application of welding symbols analysis to include decision making techniques and risk adjustment
abbreviations and specifications Additionally factors involved inarranging long term financingare reviewed

I

Prerequisite BPR 1104 as well as mergers acquisitions and international financial management
Prerequisite BUS 0123

BUS 0101 Introduction to Business 5 0 0 5

Survey of the business world with particular attention devoted to the BUS 0125 Financial Mathematics 3 0 0 3I
structure of the types of business organization methods of financing Emphasizes the use of Financial Mathematics for practical decision
internal organization and management Computer skills lab as assigned I makinginbusiness governmentand themanagementof personal finances

The toolsoftime valueformulas time diagrams and equations ofvalueare

BUS 0115 Business LawI 3 0 0 3 used to solve new and unfamiliar financial problems
Acquaintsthe studentwith fundamentals and principles ofbusiness law Prerequisites MAT 0098 orBUS 0118

including contracts negotiable instruments and agencies
Computer skills lab as assigned BUS 0126 Investments 3 0 0 3

Investmentprinciples andpractices investment policies security analysis
BUS 0116 Business Law II 3 0 0 3 andthe mechanics andmathematics ofsecuritypurchases Long and short

Includes the study of laws pertaining to bailments sales risk bearing term fluctuations or security process functions of security markets and

partnershipship corporation mortgages and property rights Computer regulatory bodies and individual investment needs
skills lab as assigned Prerequisites ACC 0120 BUS 0118 oreguivalent

Prerequisite BUS 0115

BUS 0219 Credit Procedures and Problems 3 0 0 3

BUS 0117 Business Math I 5 0 0 5 Principles and practices in the extension ofcredit collection procedures
Stresses fundamental operations and their application to business laws pertaining to credit extension and collection Computer skills lab as

problems Topics covered include payrolls price marking interest and assigned
discount commission taxes andpertinent usesofmathematics in the field Prerequisite ACC 0120
of business Computer skills lab as assigned

BUS 0233 Personnel Management 3 0 0 3
BUS 0118 Business Math II 5 0 0 5 Principles of organization and management of personnel including

AcontinuationofBusiness Math Iemphasizingthe calculationsassociated procurement placement training performance checking supervision
with the time value ofmoney present worth bonds insurance analyticsof remuneration labor relations fringe benefits and security Computer
finance and annuities Computer skills lab as assigned skills lab as assigned

Prerequisi te BUS 0117

BUS 0234 Office Management 3 0 0 3

BUS 0119 Small Business Enterprise 3 0 0 3 Presents thefundamental principles ofofficemanagement Emphasis on

Introduces thebusiness worldandproblems ofsmall businessoperations the role of officemanagement including the functions office automation
basicbusiness law business forms andrecords financial problems ordering planning controlling organizing actuating office problems Computer
and inventory layout of equipment and offices methods of improving skills lab as assigned
business and employer employee relations Computer skills lab as

assigned BUS 0235 Business Management 3 0 0 3

Principles ofbusiness managementincluding overviewofmajorfunctions
BUS 0123 Finance I 3 2 0 4 of management such as planning staffing controlling directing and

An introduction to thefinancial management problems faced bybusiness financing Clarificationofthedecision making function versusthe operating
firms Emphasis is placed on financial planning working capital function Role ofmanagement in businessqualificationsand requirements
management and capital budgeting is initially introduced Computer skills lab as assigned

Prerequisite ACC 0120
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BUS 0236 Principles of Supervision 3 0 0 3 I
CAS 0103 Microcomputer Operations II 3 0 0 3

Introduces thebasic responsibilities and dutiesofthe supervisorand his A continuationofCAS 0102 inwhich the participants willexpand on the

relationship tosuperiors subordinates andassociates Emphasisonsecuring fundamentals learned Topics covered include fixed disk management
aneffectiveworkforceandtheroleofthesupervisor Methodsofsupervision setting up subdirectories and graphical user interfaces
are stressed Computer skills lab as assigned 1 Prerequisite CSC 0101 and CAS 0102

I
CAR 1102 Carpentry I 5 0 15 10 CAS 0104 Microcomputer Operations III 3 0 0 3

A brief history of carpentry and present trends in the construction A continuation of CAS 0103 this course covers advanced topics of the

industry Involves operation care and safe use of carpenter s handtools I disk operating system including creating batch files using the EDLIN
and powertools in cutting shaping and lining construction materials command for file program creation expanded system configura tion

Majortopicsof study include theoretical andpractical applications involving filtersand piping
materials and methodsofconstruction buildinglayout prepara tionofsi te Prerequisite CSC 0101 CAS 0102 and CAS 0103

footingsand foundation andwall construction includingform construction

and erection CAS 0106 Spreadsheet 3 0 0 3
I

J Basic capabilities of spreadsheet application programs are explored in

CAR 1103 Carpentry II 5 0 15 10 this introductory course Participants will learn to use spreadsheet and

Study and practice in the building of residential structures including worksheet functions such as retrieving and using the command menu

floor joists subflooring wall studding and rough interior finishing

j
system setting ranges entering labels using the copy command editing

Prerequisite CAR 1102 and erasing and entering formulas

Prerequisite CSC 0101 CAS 0102 is str9ngly recommended
CAR 1104 Finish Carpentry 3 0 18 9

Study and practice in finishing carpentry techniques for residential I CAS 0107 Advanced Spreadsheet 3 0 0 3

buildings including wall finishing floor finishing ceiling finishing 1 A continuation of CAS 0106 thiscourse covers advanced capabilities of

cabinetry and other finish carpentry areas the spreadsheet application program such as print commands keyboard
Prerequisites CAR 1102 CAR 1103 r macros templates and graphs

Prerequisities CAS 0106
CAR 1105 N C Building Code and 3 0 0 3 r

N C Construction License CAS 0108 Database 3 0 0 3

Familiarizes the student with state and local building codes Discusses 1 Introductory course in the basic concepts terminology and commands

interpretation of the building code and requirements for licenses and utilized in data base management systems how to plan make use and

bonding change information that has been organized to serve a specific purpose
Prerequisites CAR 1102 CAR 1103 Prerequisite CSC 0101 CAS 0102 is strongly recommended

CAR 1114 Construction Estimating 3 0 0 3 CAS 0111 Graphics
Practical course in quantity take off from prints of jobs to beperformed An introductory course in the use of a popular graphics program An

by thebuilder Practical problems dealing with volumes weights ratios emphasis will beon the hard wareresources needed to install as well as use

mensuration and basic estimating practices for building materials the graphics program
Prerequisites CSC 0101 CSC 0102 is strongly recommended

CAS 0102 Microcomputer Operations I 3 0 0 3

An introductory course to teach the fundamental commands and skills CAS 0118 Software Applications 3 2 0 4

essential for operating a microcomputer Emphasis is placed on An indepth study of electronic spreadsheet and database software

understanding the components and capabilities of the PC MS DOS packages on themicrocomputer The studentgains theabili ty to differentiate

operating system basic operating system commands dealing with applications that lend themselves to solution by use of the two types of
directories disks files and output devices software This course is a composite of coursesCAS0106 Spreadsheet and

Prerequisite CSC 0101 CAS 0188 Database but notas indpeth as the separate courses A student
should choose this course orthe separate courses butnotboth

Prerequisites CSC 0102
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CAS 0170 Computer Skills Laboratory CJC 0101 Introduction to Criminal Justice 5 0 0 5
An individualized laboratory utilizing computer instruction will be Familiarizes thestudentwithaphilosophyandhistoryoflawenforcement

maintained and operated in support of regular curriculum courses The its legal limitations in our society the primary duties and responsibilities
Computer Skills Laboratorywill provide supportive instructional services of the various agencies in the criminal justice field the basic processes of
for students whoare requiredby their instructor to attend for additionalor justice and evaluation of law enforcement s current position and an

supplemental instruction orientation relative to the profession as a career

t
CAS 0201 Advanced Database 3 0 0 3 CJC 0102 Basic Law EnforcementTraining 17 27 0 26

A continuationof CAS 0108 thiscourse coversadvanced database topics 1 This course contains all required studies for certification as a law
including memory variables command files designing and developing enforcement officer as prescribed in the State of North Carolina basic
programs and debugging techniques f training certification standards An overall view of the criminal justice

Prerequisities CAS 0108 system criminal law motor vehiclelaw and patrol proceduresare covered

All credits are earned through successful completion of the basic law
CAS 0205 Data Communications 3 2 0 4 enforcement training school

This course provides thestudent with a comprehensive introduction to

datacommunication techniques and applications Special emphasis will be CJC 0115 Criminal Law 5 0 0 5

placed on the connection of two computers by modem using the RS232 Presents abasic concept ofcriminal laws and provides legal groundwork
serial interface for the purpose of exchanging data for those who seek to enter the criminal justice field

Prerequisites CAS 0102 CAS 0103 and CAS 0104

CJC 0116 Criminology 3 0 0 3
CAS 0207 Networking 3 2 0 4 Introduces thecauses ofcrimeand delinquency Discusses thehistorical

This course provides the student with an introduction to networking and contemporary aspects of crime law enforcement and punishment
concepts applications operating systems software and hardware with

special emphasis on the local area network CJC 0117 Juvenile Delinquency 5 0 0 5

Prerequisites CAS 0102 CAS 0103 CAS 0104 and CAS 0205 A general survey of juvenile delinquency as an individual and social

problem Deals with delinquency causation methods of correction and
CAS 0229 MSTProject 2 4 0 4 prevention

This mustbethe last course taken in the MSTprogram The student will
be assigned a project under the supervision of an instructor Practice and CJC 0125 CourtProcedures and Evidence 3 0 0 3

experience using the skills learned in the preceding courseswill be gained Reviewscourt systems procedures from incidenttofinaldisposition the
by integrating them into a single project kinds anddegrees ofevidence and the rules governing theadmissibilityof

Prerequisites All ofthe required MST courses evidence in court

CUM 0099 Introduction to Chemistry 3 0 0 3 CJC 0202 Introduction to Corrections 3 0 0 3
Basic concepts of general organic and biochemistry are presented and Applicationoftheknowledgeofcriminologyto thecontrol and treatment

related to medically important processes This course is designed for of criminally deviant behavior It includes an examination of society s

students who need credit for high school chemistry agencies of social control that attempt to punish and rehabilitate the adult
and juvenile delinquent The formal and informal implementation of the

CHM 0151 General Chemistry I 4 4 0 6 correctional function is studied
This course is the first ofatwo semestersequence Atomic and molecular

structure stoichiometryandconservation ofmass thermochemical changes CJC 0206 Criminal Justice and the Community 3 0 0 3
andconservation ofenergy Laboratory includesbasiclaboratory techniques Provides an understanding of community structures as they relate to
and quantitative determinations of relationships ofmatter minority groups peer groups socioeconomic groups leader groups and

group relations Emphasizes the organization and functionofthese groups
CUM 0152 General Chemistry II 4 4 0 6 as they relate to the profession of criminal justice protective service

Thiscourse isthe secondofa twoquarter sequence Chemical equilibrium
reaction rates representative chemical structures andreactions Laboratory CJC0209 Correction Law 3 0 0 3
is a continuation of CUM 0151 Familiarizesthe studentwith thespecificlaws asthey pertain to correction

Prerequisite CUM 0151 care custody and control
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CJC 0210 Criminal Investigation I 3 0 0 3 t CJC 0247 Protective Measures 5 0 0 5

Introduces the fundamentals of investigation crime scene search Gives a historical perspective on unarmed selfdefense Explores the

recording collection and preservation ofevidence sourcesofinformation moral and ethical use of force Prepares the student to defend himself

interview and interrogation case preparation and court presentation against sudden attack by single and multiple opponents Emphasizes

CJC0211 Criminal Investigation II

methods to subdueand maintaincontrol ofpersonnel without resorting to

3 0 0 3 deadly forceduring arrestand detention situations Introduces thestudent

Includes thestudy ofthe investigation ofspecific offenses and preparing to use of the baton security devices and comealong holds in law

evidence for court enforcement correctional settings Explores the theories and methods of

Prerequisite CJC 0210 f disarming tactics against firearms and edged weapons
I

CJC 0212 Drugs Identification Classification 3 0 0 3 CJC 0248 Constitutional Law 5 0 0 5

Prepares the student to identify and classify drugs Emphasizes the This course is an introduction to constitutional law It covers the

investigation techniques and effects of drugs on the human body as they constitutional amendments and their application through Supreme Court

relate to a profession in criminal justiceprotective service interpretation to the criminal justice system in the United States The

f
student is introduced to theapplication ofthese amendments to procedure

CJC 0217 Patrol Procedures 5 0 0 5 within the system to comply with their requirements Special emphasis is

Givesa technical overview of the why as well as the how to of the placed on recent court decisions and the application of these decisions

patrol function Areasof thepatrol function addressed are techniques and within the criminal justice system
methodsoftraffic enforcement crises intervention ie domestic disputes f

eyewitnesses and the mechanics of identification arrest handling civil cas1001 Scientific Study I 5 0 0 5

disorders stolen motor vehicles and misdemeanor felony cases This is a course for beginners in Cosmetology It includes a study of

I professional ethics grooming and personality development sterilization

CJC 0220 Criminal Justice Administration 5 0 0 5 sanitation first aid and bacteriology cosJlletology law anatomy chemistry
Introduces principles of organization and administration of criminal nails naildisorders manicuring hair scalp skin anddisorderspertaining

justice agencies
to the hair scalp and skin

CJC 0225 Seminar in Criminal Justice 3 0 0 3 cas 1002 Scientific Study II 5 0 0 5

Supervised reading and independent research to analyze and evaluate A classroom study of skin scalp hair nails and their disorders

modern criminal justice strategies and system innovations salesmanship permanent waving marcelling relaxing hairdressing wigs
Prerequisite CJC 0101 and haircoloring

CJC 0230 Counseling 5 0 0 5 cas1003 Scientific Study III 5 0 0 5

Presents the basic elements of counseling and applies them to the A classroom stud yofanatomy manicuring chemistry cosmetics facials

different socioeconomic groups in our society hairstyling theory ofmassage scalp treatments superfluous hairremoval

grooming and hygiene
CJC 0234 Community Based Corrections 5 0 0 5

Examines community resources that can be utilized in the correctional cas1004 Scientific Study IV 5 0 0 5

process such as vocational rehabilitation alcohol detoxification and other
i

A classroom study of chemistry sanitation sterilization hair coloring
units welfare services child guidance and mental health clinics and lashandbrow tinting artistry inhairstyling beauty salonsalesmanship

employment services probation volunteer professional assistance legal management electricity cold waving and hair shapingr
aid and other pertinent services

r
cas1005 Scientific Study V 5 0 0 5

CJC 0246 Special Law Enforcement Certification 4 0 0 4 Scientific Study V will bea complete review of each subject covered in

Addresses the specific areas of police driver training firearms training preparation for the State Board Examination Students may choose to

and ABC Laws and enforcement techniques complete 1500 hours in lieu of working the 6 months apprenticeship
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cas1011 Mannequin Practice 0 0 24 8 CSC 0115 COBOL I 2 4 0 4

A study of finger waving pin curling rollers marcelling hair relaxing A course to vigorously introduce to the student structured COBOL

shampooing and rinses scalp treatment hair cutting permanent waving Topics include an introduction to structuralprogram design flowcharting
hairdressing and combing hair tinting bleaching frosting streaking wig COBOL language divisions arithmetic comparing operations and report
careand styling t editing

Prerequisites CSC 0101 CSC 0109
cas1022 Clinical ApplicationI 0 0 24 8 I

A study of live model performance This course is designed to develop CSC 0116 COBOL II 2 4 0 4

skills and understanding of techniques and applications in the areas of A continuationofCSC 0115 COBOL I Topics covered include nested if

bacteriology pin curling finger waving rollers permanent waving statements single and multiple control breaks table processing and

marcelling chemical relaxing hairdressing and wigs manicuring and additional COBOL statements Structured programming designs are

pedicuring skin andscalp disorders hair coloring and hair cutting emphasized

Clinical Application II t
Prerequisite CSC 0115

cas 1033 0 0 24 8

This course gives continued laboratory practice and application of CSC0201 COBOL III 2 4 0 4

techniques in hair shaping professional ethics manicuring chemistry A continuation ofCSC 0115 COBOL Iand CSC 0116 COBOL II Topics
cosmetics facials hairstyling haircoloring rinses etc and scalp treatments include dataediting sequential and random file updating sorting the use

of multiple input files
cas 1044 Clinical Application III 0 0 24 8 Prerequisites CSC 0115 CSC 0116

A continued study of laboratory practices in chemistry sanitation

sterilization haircoloring and lashandbrow tinting artistry in hairstyling CSC0202 COBOL IV 2 4 0 4

cold waving and hairshaping A continuation of CSC OIlS COBOL I CSC 0116COBOL II and CSC

0201COBOL III Topics include interactive programming screen design
cas1055 ClinicalApplication IV 0 0 24 8 and controllangauage

The fifth quarter will be a continuation ofpractice in finger waving pin Prerequisites CSC 0115 CSC 0116 CSC 0201

curling rollerpatterns permanent waving chemical hairrelaxing and hair

tinting CSC 0205 RPG 2 4 0 4

A course to introduce the student to the RPG II III language Topics
CSC 0101 Introduction to Data Processing 3 0 0 3 covered include input output processing arithmetic operations editing

Covers fundamental concepts and operational principles of data comparing control breaks fetch overflow multiple record types look

processingsystems asanaid indeveloping abasicknowledge ofcomputers ahead and exception output
Prerequisites CSC 0101 CSC 0115 CSC 0116 or the consent of the

CSC 0109 BASIC I 2 4 0 4 instructor

Anintroduction to digital computing techniques through the studyofthe
BASIC language Students learn the techniques of problem solving and CSC 0206 Advanced RPG 2 4 0 4

programdev lopment Concepts ofmicrocomputer hardware andcomputer A course designed as a continuation ofCSC 0205 RPG Topics include

applications areas will be introduced when appropriate arrayprocessing table look up arraylook up matching records magnetic
Corequisites CSC 0101 OSC 0102 tape sequential disk files read demand files and random access files

Prerequisite CSC 0205
CSC 0110 BASIC II 2 4 0 4

A continuation of CSC 0109 this course examines the use of advanced CSC 0210 PASCAL 2 4 0 4

programming techniques and develops the skills required in the handling An introduction to structured program design and elementary data
of data through various input output devices Students will design structures using the PASCAL programming language
programs and supporting documentation utilizing these data handling Suggested prerequisites CSC 0101 CSC 0109

techniques
Prerequisite CSC 0109 CSC 0212 C language 2 4 0 4

An introduction to the design of structured programs using the C

programming language
Prerequisites CSC 0101 CSC 0109
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CSC 0214 FORTRAN 2 4 0 4 ECO 0102 Economics I 5 0 0 5

Thisisa fundamental course inFORTRANprogramming TheFORTRAN I An introduction to the study of principles of economics emphasizingI
language structure statements andprogramming methodsand techniques macroeconomic topics This will include a study of basic supply and

are studied The student will develop program logic and writeFORTRAN I demand determination ofnational outputand income national monetary
programs to solve selected problems policy and international economics

Prerequisites CSC 0101 CSC 0109 orconsent of the instructor
I ECO 0104 Economics II 5 0 0 5

CSC 0216 Assembler Language 2 4 0 4 f A continuation of Economics I with an emphasis on microeconomic

A course to introduce the student to the 8088 8086 assembler language t topics This will include consumability theory the theory of the firms

Prerequisites CSC0109 CSC0210 orCSC0212 orconsentoftheinstructor industrial organization factormarkets and special topics
Prerequisite ECO 0102

CSC 0220 Systems Analysis 3 2 0 4

A course to introduce thestudent to the procedures ofsystems analysis EDU 0101 Introduction to Education 3 0 0 3

and design of programming systems through the use of a realistic case Overview of the history of education in the United States and different

study educational philosophies
Prerequisites CSC 0115 CSC0116 CSC 0201 and CSC0202 or consent of

instructor EDU 0102 Educational Methods 3 2 0 4

Study of the types of experiences facilities and media which promote
CSC 0222 Operating Systems 2 4 0 4 maximum development of the child including skill development in

An advanced courseto introducethe studenttotheconcepts ofoperating arranging classrooms designing bulletin boards preparing materials and

systems Topics involve a discussion of the various services provided by lesson plans Guidelines for identifying planning organizing and

operating systems in a multiprogramming environment implementing appropriate programs for various levels ofdevelopment are

Prerequisites CSC 0101 CSC 0109 CSC 0115 emphasized through group discussion and individual projects
Corequisite CSC 0216

EDU 0103 Parent Education 3 0 0 3

CSC0229 BCP Project 1 8 0 5 Study of ways parents can be involved in their child s educational

The student will complete a special project involving the design and process ofthe purposesand valueofhome visitation and oftechniques for

programming of an application system assigned by the instructor reporting child s progress to parents Aiding parents in guidance of the

Prerequisi te Approval of instructor child s development is emphasized

DRA 0151 Drama Appreciation 5 0 0 5 EDU 0107 Seminar in Reporting and Observation 3 0 0 3

Theatre as anart form thefunctionof the playwright actordirector and The application and practice of the various forms and methods used in

designer A survey of types ofdrama and ofmajor periods of drama reporting observations Studentsparticipate inactivities to developskills in

writing measurable and specific observations baseline data progress
DFT 0113 Electronics Drafting 2 4 0 4 summaries and behavior reports

The fundamentals of drafting are presented with an emphasis on

applications in theelectronics field Basic skills and techniquesare included EDU0108 Behavior Management 3 0 0 3

such as the use of drafting instruments and freehand lettering and Practical principles and techniques of behavioral management to

dimensioning and howtoread prints Inaddition to basic skills specialized strengthen existing appropriate behaviors develop and maintain new

experience willbe included whichdirectlyrelates to theelectronics industry behaviors extinguish inappropriate behaviors and modify emotional

such as types of drawings common to electronics special symbols used responses
schematic diagrams and layout diagrams with an emphasis on printed
circuit work EDU0114 The Family 3 0 0 3

Study of the family as a social unit with primary focuson the influence
DFT 1118 Pattern Development and Sketching 0 0 3 1 of family relationships during infancy and childhood Also the family in

This is acontinued study ofdifferent welding symbols lines and views American culture changing patterns in family roles the influence of
etc Students will be assigned different patternings ofblueprints from the socioeconomic factors infamily relationships culturaldeprivation and the

blueprint book to be drawn to scale in either oneview orseveral views effects of such on children

Prerequisite BPR 1117
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EDU0115 Human Growth andDevelopment I 3 0 0 3 t EDU 0206 Music for Young Children 1 2 0 2

Adetailed study ofthedevelopmental sequence oftheinfantthrough the Studyofmusicappropriate for youngchildren andmethodsofintegrating
preschool period with emphasis on developmental influences and music into a total program ofactivities A theory approach introduces the
conditions necessaryfor optimal development ofindividuals Emphasis is musicalelements and performance on thepiano and autoharp are required
given to factors influencing development the importances ofexperiences
inestablishingpatternsofbehavior attitudes interpersonal skills language EDU 0208 Community Resources 1 2 0 2

usage and the relationship of early childhood to later realization of Survey ofcommunity agencies concerned with the familys physical and

potential mental health and socioeconomic problems Analysis ofchild needs which

can be met through community planning through the identification of
EDU 0116 Human Growth and Development II 3 0 0 3 local state and national resources

Adetailed study ofthedevelopmental sequence duringmiddlechildhood
and adolescence emphasis is given to environmental and social factors EDU 0211 Science and Health for K 3 2 2 0 3
which influence developmental rates formulation of behavior patterns Techniques methods and materials for promoting the development of
and establishment of value systems and interests I skills group instruction and individualized learning inscience and health

Prerequisite EDU 0115
f concepts

EDU 0134 Audiovisual Techniques 3 0 0 3 EDU 0213 Levels ofReading and Readiness 3 0 0 3

The student will beable to select use and valuate the use of audiovisual The application of methods and approaches to the teaching of reading
and instructional equipment and materials Experiences in the operation including phonics informalassessment ofreading difficulties instructional
and proper care of equipment and materials will be provided The materials and strategies for improving r ading skills

preparation of inexpensive teacher student made audiovisual and
instructional materials will also beemphasized EDU0214 Language Arts for Children 2 2 0 3

Various approaches to the teaching of language skills appropriate for
EDU 0143 Exceptional Children 3 0 0 3 young children Emphasis is placed on centers for listening writing

A comprehensive survey of the various exceptionalities gifted and reading word recognition and oral communication Includes flannel
talented mental retardation emotional disturbance learning disabilities board finger play and role plays
speech impaired deaf blind and physically handicapped

EDU0216 Problems ofChildhood 3 0 0 3

EDU0149 Role of Education Associate 1 0 0 1 Study of family crises in a child s life and its effect how to deal with
Overview of the responsibilities and duties of a paraprofessional in an common behavior problems and the discussion of many of the problems

educational setting Introduction of various job settings such as schools intrinsic to childhood bedwetting fears school phobia etc

day care centers community agencies and institutions Strengths and
weaknesses for a profession in education are evaluated EDU0217 Language and Literature 2 2 0 3

Study of various types of literature appropriate for young children and
EDU 0202 Science and Math for Preschool 3 0 0 3 language development in relation to the child s early experiences Analysis

Study ofactivities and materials for developing mathematic and science of adult child communication and guidelines for establishing effective

experiences for preschool children including how to assist the child in communication patterns with children

manipulating experimenting and discovering basic number and sdence

concepts EDU0218 Children s Literature 2 2 0 3

A survey ofthe types and categories ofliterature designed espedally for
EDU 0203 Math for K 3 I 2 2 0 3 studentsintheelementary school Evaluationofmodernwriters illustrators

Studyofactivities methodsand materials for introducing young children and books will be emphasized
to basic mathematical concepts Consideration is given to group and
individual instruction remedial skill building and promoting and EDU0220 Games and Activities for Youth 2 2 0 3

encouraging interest in number concepts Principles practices and procedures of teaching physical education to

elementary school children Special emphasis on the simple games relays
EDU 0204 Math for K 3 II 2 2 0 3 creative rhythm exercises and dance and body movements

Continuation ofEDU 0203 Math for K 3 I

Prerequisite EDU 0203
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EOU 0223 Internship and Seminar 1 0 20 3 t EOU 0245 Activities and Crafts for 2 2 0 3

Early Childhood Associate Exceptional Persons

Internship in aworksetting whichallows thestudent to receive training t Activitiesandmaterials for promoting selfexpression in thehandicapped
and hands on experience in his her chosen field of education Emphasis on the use of various art forms as therapy withconsideration of

appropriate agelevel activities
EOU 0224 Internship and Seminar 1 o 20 3

Teacher Associate ELC 1112 Oirect and Alternating Current 5 0 12 9

Internship in awork setting whichallows thestudent to receive training Study of the electrical structure of matter and electron theory the

and hands on experience in his her chosen field of education relationship between voltage current and resistanceinseries parallel and

seriesparallel circuits Analysis ofdirect currentcircuitsby Ohm s lawand

EOU 0229 Social Studies for K 3 2 2 0 3 Kirchoff s law Study of the sources of direct current voltage potentials
Techniques and methods of teaching social studies with emphasis on Study of the fundamentals concepts ofalternating current flow reactance

developing the classroom bulletin boards interest centers cultural impedance phase angle power power factors and resonance Analysis of
awareness and promoting interest in the child s surrounding world alternating power and control circuits Extensive use of diagnostic test

equipment
EOU 0231 Creative Activities 2 2 0 3

for Preschool Children

1
ELC 1113 Alternating Current and Oirect 5 o 12 9

Activities and materials used to promote self expression aesthetic Current Machine Controls

appreciation and creativity in young children Techniques for presenting I Fundamental concepts in single andpolyphase alternatingcurrentcircuits

creative activitiesand learning to use art media will be included voltages currents power measuremEts transformers and motors

Instruction in the use of electrical test instruments in circuitanalysis Basic

EOU 0232 Creative Activities Crafts for K 3 2 2 0 3

J
concepts ofACand DC machinesand simplecontrol systems Currentand

Study of materials methods and procedures in crafts and original component concepts and operation with emphasis onmultiple component
activities Special emphasis is placed on the selectionand organization of and sequencing controls Circuitfunction design and analysis Advanced

materials and seasonal projects ladder diagram troubleshooting and design Introduction to logic design
and operation

EOU 0235 Administration and Supervision 3 0 0 3 1
ofDay Care Facilities I ELC1115 National Electrical Code 4 0 0 4

Concepts of organizing and operating day care and child development Applications
centers including how to establish operational policies and procedures This course is designed to bea two part course of22 hours in each part
andday caregovernmental requirements for licensing and or certification for a total of 4 hours Itwill introduce the basic concepts of the National

The student will plan activities selectequipment and materials define the ElectricCode currentedition Generalstud yofdefinitions safety electrical

adult role inthe center and develop techniques for managing children in a installations branch circuits grounding wiresizing and wiring methods

group situation andmaterials Specificemphasis isplaced ondesign ofcircuits for residential

wiring with attention to appliances such as ranges water heating dryers
EOU 0243 Physical Education for Preschool 2 2 0 3 heatpumps and refrigeration equipment Specific emphasis is also placed

Activities and materials for promoting the physical development of on motor and motor control installations Time will be spent on load and

young children Special emphasiswillbeonvariousinstructional techniques load calculations as well as general blue print reading and interpretations
to use in music dance drama exercise and physical education This course willenhanceapersonsability to successfullycomplete theState

Electrical Contractors Exam

EOU 0244 Care of the Preschool Child 3 0 0 3

Practical suggestions for setting up classrooms for developing ELC 1118 Industrial Electronics I 3 0 6 5

curriculums for infants toddlers and preschool children for meeting the Basic theory operating characteristics and applicationofmodular solid

socialemotional needs ofchildren andfor working effectively with parents state control devices with focus on motor and device controlling with
and staff modern state of the art control systems Basic flow charting and ladder

diagram designing Introduction to field wiring and programming of PLC
control systems

Prerequisite ELC 1112 or instructors permission
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ELC 1119 Industrial Electronics II 3 0 6 5 ELN 0113 Electrical Fundamentals II AC 3 4 0 5

Basic ind ustrialelectronicsystems suchas motorcontroIs alarm systems Additional electricalconcepts and circuitanalysis procedures as applied
heating systems and controls Special focusandattention given to advanced t to more complex twoterminalandsimple twoportnetworksare introduced

ladder designing using PLC control systems Circuit input and output Laboratory work will include additional measurement techniques with

analysis IO disgnostics troubleshooting and repair t emphasis on verification of theoretical concepts
Prerequisite ELC 1118 or instructors permission Prerequisites ELN 0111 ELN 0112 MAT0098

I

ELC1124 Residential Wiring 6 0 9 9 ELN 0121 Electronics I 3 4 0 5

Instruction in the fundamentals ofblueprint reading planning layout Presents qualitative electronics concepts beginning with systems and

and installation of wiring in residences including services switchboards networks and proceeding to devices Typical networks such as power

lightingfusing wiresizes branch circuits conduits and NationalElectrical supplies amplifiers oscillators andfeedback circuitsare introduced Solid

Code regulationsinactualbuilding mock ups Instruction includesblueprint state devices and vacuum tubes are introduced as idealized devices

takeoff materials listing wiring methods and basic techniques involved

i
Experience is provided in basic troubleshooting techniques Instruments

in the complete wiring of dwellings including the hook up of stationary are introduced as needed for simple testing and measurements

appliances Special attention given to calculations and regulations of the Prerequisites ELN 0111 ELN 0112
National Electrical Code and local enforcement Corequisite ELN 0113

ELC 1125 Commercial and Industrial Wiring 5 0 12 9 r ELN 0122 Electronics II 3 4 0 5

Layout planning and installation of wiring systems in commercial and t Aquantitative studybeginning withactive control devicesandproceeding
industrial complexes with emphasis upon blueprint reading and symbols i to networks A variety of equivalent circuit models are used to evaluate

and the related National Electrical Codes The experience of bending

t
deviceandsystem parameters andpredictcircuitperformance Instruments

forming installation and wiringofconduits and related devices Blueprint are used in the laboratory to collect data verify math predictions and

takeoff material list calculations with special attention to installation of troubleshoot

equipment wiring and debugging Extensive work in grounding and Prerequisite ELN 0121

bonding techniques as required by the National Electrical Code Circuit
and component calculating sizing and installation The installation and I ELN 0123 Electronics III 3 4 0 5

applications of transformers and transformer systems Continues the study ofactive networks Emphasis is on the analysis and

design of both networks and active circuits In addition fundamentals

ELN 0111 Introduction to Electronics 2 4 0 4 design techniques and typical applications oflinear integrated circuits are

Engineering Technology introduced

This course provides basicexperimental applica tionsofthefundamentals
ofElectronics Engineering Technology Circuits are analyzed constructed ELN 0146 Semiconductor Control Devices 1 6 0 4

and tested Class time is applied to handson workbench experiments for and Circuits

80 percent of the class period Concepts include series parallel series A laboratory based course developed to familiarize the student with

parallel inductance capacitance and reactance with Ohm s Law and semiconductor devices such as thyristors and transducers as well as

Kirchoff s Law principles measuring instruments and techniques commonly used in industrial control

applications The feedback processcontrol system is alsorequired Emphasis
ELN 0112 Electrical Fundamentals I DC 4 4 0 6 will beplaced on circuit design as well as the practical applications

A qualitative study ofunitsofmeasurement electricalquantities simple Prerequisite ELN 0121
circuits electromotive forces current power laws basic electrical
instruments and measurements resistance impedance and basic circuit ELN 0148 Pulse Logic and Digital Circuits 3 4 0 5

components Concepts taught are generally limited to fundamentals with Emphasizes the study of wave shaping and non sinusoidal wave

very little emphasis placed on quantitative aspects Laboratory work will generating circuitsusingdiscrete and integrated components Waveshaping
teach the proper use andcareofbasic hand toolsand thebasic manualskills topics include simplepassive waveshaping circuitsand morecomplicated
used in working with electricity Measurement techniques and safety wave shaping circuits using active devices Topics covered under non

practices will be stressed throughout sinusoidal wave generating circuits include multivibrators sweep
generators and other types of special purpose circuits using discrete and

integrated components An introduction to Boolean algebra and its

applications for the simplification of logic circuits is also included

Prerequisite ELN 0123
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ELN 0219 Digital Fundamentals 3 4 0 5 ELN 0242 Communications Systems 3 4 0 5

Emphasizes the study of combinational and sequential logic circuits I An introduction to thefundamental aspectsofelectroniccommunication
using discrete and integrated components Topics include numbering t systems suchas broadcast mobile marine radar satellite and telephone
systems binary arithmetic Booleanalgebra gating timing counting and is presented Special emphasis is placed on theneed for modulation types
storing A simple computer is also presented of modulation frequency spectra and bandwidth requirements

Prerequisite ELN0148 Transmission propagation and reception of radio and television signals
willbe studied

ELN0220 Introduction to Microprocessors I 1 6 0 4
f Prerequisite ELN 0123 ELN0148

Provides an introduction to thebasic components andfunctional logicof

1microprocessors A systematic study of various number systems ELN0247 Computer Systems 3 4 0 5
programming techniques input output techniques logical arithmetic I This course consists ofdetailed schematic diagram analysis of personal
memory addressing program editing peripheral interfacing branching computers and block diagram studies of mini computer systems that are
and looping techniques Microprocessor electrical signals are studied in

currently being used in industry The lab experiments willprovide hands
depth with the oscilloscope and trainer The programmable electronic

on practice inmanipulating hardware software and malfunction isolation
controller willbe in troduced andanalyzed as amicroprocessor operational associated with personal computers
system Prerequisites ELN0221 ELN 0223

Prerequisite ELN 0219

ELN 1010 Solid State Circuits and Applications 4 6 0 7
ELN 0221 Introduction to Microprocessors II 1 6 0 4 This course examines the fundamental principles of electronic active

Provides a continuing study of programming techniques and an devices Topics include anin troduction tosemicond uctordiodes transistors
introduction to microprocessor troubleshooting Stack control and field effect transistors DIACs and TRIAC s Emphasiswill be placed on
subroutines interrupt concepts monitor interface keyboard and display circuit design as well as the practical applications
interfaceas well as chip selectand Data AddressBus Performance checks Prerequisites ELN 1101 ELN 1102
Displayperformance andkeyboard performance check with afinalexercise
in system troubleshooting using system performance checks and an ELN1011 Digital Electronics 4 6 0 7

oscilloscope to localize and identify inserted faults A more advance This course examines combinational and sequential logic circuits using
programmable electronic controller will bestudied through theprocess of discreteand integrated components Topics includea review ofnumbering
programming and trouble shooting systems logic gates evaluationoflogicexpressions logicfamilies arithmetic

Prerequisites ELN 0220 logic units flip flops and memories

ELN 0223 Motorand Robot Control 3 4 0 5 ELN 1012 Microprocessor Fundamentals 3 0 6 5
A study of automatic control concepts with emphasis on process or A study of microprocessors architecture organization Working with

system stability using various types of controllers Topics include the data sheets in developing simplified instruction sets in assembly and
terminologyassociated with low medium and high technology industrial machine language The interfacing of the microprocessor withIO parts
robots the operation of various AC and IXmotors and generators fluid Developing a knowledge of static and dynamic testing using voltmeters
power openand closed loopcontrol systems and the typesofprogramming logic probes and the oscilloscope Programming and analysis of
methods used to teach industrial robots Laboratory experiments are microprocessor based equipment The address data and central busesare

provided using the ETW 18 robot The construction of a small robotic examined using an oscilloscope and logic and signature analyzers An
assembly will be completed and programmed industry programmable electronic controller will be introduced as a

Prerequisites PHY 0151 or PHY 0251 microprocessor operational system

ELN0234 Electronic Assembly and Fabrication 1 4 0 3 ELN 1013 Process Control 3 0 6 5
A course designed to introduce jobentry level students to thehardware A study of the basic concepts of industrial process controls in the

aspects ofelectronics Properuseofhand toolsandsoldering anddesoldering applicationoftransducersfeedback systemscomparator and summingtools is emphasized along with shop safety Standard construction circuits timing circuits heat light speed control systems optoplectronics
techniques are practiced in the lab withparticular attention paid to printed for transmission and detection of information working with schematic
circuit construction and repair diagrams and testequipment Theory operation and troubleshooting of a

Prerequisites ELN 0221 ELN 0223 more advanced programmable electronic controller will be included

Troubleshooting techniques and practices of the personal computer will
also be introduced

152 153



I

ELN 1014 Electronics Troubleshooting 3 0 3 4 ENG 0102 Oral Communications 3 0 0 3

A study of electrical and electronic troubleshooting techniques with I Designed to promote effective oral communications through an

special emphasis on development ofa systematic approach tomalfunction understanding oflanguage rhetoric andpresentation skills Focus is on the
isolation Theoretical and practical troubleshooting will be practiced nature of the communication process including adapting the speech with

regard to audience and purpose and incorporating library research into

ELN 1101 Direct Current Fundamentals 4 6 0 7 public speaking Attention is given to overcoming nervousness while

A study of the electrical structure of matter and electron theory the speaking
relationship between voltage currentand resistance inseries parallel and
seriesparallel circuits An analysis ofdirect current circuitsbyOhm s law ENG 0103 Report Writing 3 0 0 3

and Kirchoffs laws A study of the sources of direct current voltage Designed to develop proficiency inwriting various types ofshort reports
potentials developed by the following rhetorical modes explanation of a procedure

description narration casual analysis definition andcomparison contrast

ELN 1102 Alternating Current Fundamentals 4 6 0 7 The student has an opportunity to utilize library resources in a written

A study ofalternating current voltage and resistance in series parallel research project Computer skills lab as assigned
and series parallel circuits Fundamental concepts of alternating current Prerequisite ENG 0101
reactance impedance phase angle power and resonance Analysis of

alternating current circuits ENG 0105 Information Systems and Literature 3 0 0 3

Develops skills in retrieving information in the Learning Resources

ELN 1103 Rotating Electrical Machines 3 0 6 5 Center and introduces the use of audiovisual equipment The approach
This course will cover the construction characteristics and applications stresses application of research and demonstration techniques to

of electrical motors and generating devices Generators alternators and occupational needs
AC and DC motors of various types will be discussed as well as power
distribution singlephase and three phase systems and transformers and ENG 0151 College Composition I 5 0 0 5

their application to industrial machinery Emphasis is on writing expressive essays through the stud yand practice
of basic elements in rhetoric and expository writing Upon successful

ENG 0097 Basic English Language Instruction 5 0 0 5 completion of ENG 0151 the student will be able to write grammatically
A course designed to enable a student to write using standard word correct and well reasoned essays which have an introduction with a clear

usageand sentence structure Students receive extensive practice inwriting thesis a welldeveloped body and an appropriate conclusion Students

correctsentences Students must passacompetency based writing exam in must pass a competency based writing exam in order to exit the course

order to exit the class Placement ofstudents in ENG 0097 is determined by Prerequisite Acceptable scoreonplacement testorsatisfactorycompletion
individual performance on the English placement test of developmental courses Computer skills lab as assigned

ENG 0098 English Grammar and Composition 5 0 0 5 ENG 0152 College Composition II 5 0 0 5

A course designed to aid the student in learning the fundamental Emphasis on writing argumentative essays based on readings in the

principles ofEnglish grammarandwriting paragraphs andessays Students various university disciplines A short research paper is required in which

must pass a competency based writing exam in order to exit the course the student will demonstrate mastery of the following skills the use of

Computer skills lab as assigned Placement in ENG 0098 is determined by appropriate research methods the effective organization of written

performance on the English placement test or in ENG 0097 expression and thedocumentation ofsourcesas practiced in the scholarly
community Computer skills lab as assigned

ENG 0101 Composition 3 0 0 3 Prerequisite ENG 0151

Designed to develop writing ability through reviewing fundamental

writing skills and studying the techniques oforganization necessary to the ENG 0153 Interpreting Literature 5 0 0 5

development of paragraphs and essays Attention is given to writing An introduction to the art of reading and appreciating short stories

proofreading and revising Studentsmustpassa competency based writing poems and plays Students will learn to read carefully and accurately and
exam in order to exit the course Computer skills lab as assigned theywillbeencouraged both inclassdiscussions and inwritingassignments

Prerequisite Acceptable scoreonplacement testorsatisfactory completion to draw on their own knowledge and experience to enrich their
of developmental courses understanding of literary works

Prerequisite ENG 0152
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ENG 0171 Creative Writing 3 0 0 3 ENG 0271 Speech 5 0 0 5
This course is designed to provide students with the opportunity to Develops speaking skillsinbothformal and informalspeaking situations

practice the craftof writing to find pleasure in writing as a means of self
Emphasis is placed on improving one s own Self concept in relation to

expression and to explore techniqueswhichaid in sharpening theirwriting communication and working toward overcoming self consciousness and
styles Emphasis is placed on the basic elements of fiction and poetry stage fright improving delivery through the study and practice of verbal
Students writings are read and analyzed in class

and nonverbal techniques organizing and outlining effective speeches
Prerequisite ENG 0151 or writing sample acceptable to instructor

analyzing language usage and presentation styles offamousspeakers and

Advanced Creative Writing 3 0 0 3 utlizingthe Learning ResourcesCenterforsupportmaterial inthespeechesENG 0172
Prerequisite ENG 0151

For students with creative workalready in progress this course probes
thepractical aspectsoftechnique style anddevelopment withanemphasis ENG 0281 Major American Authors 5 0 0 5
on the short story and poetry Students writings are analyzed in class

Extensive readings in six to eight authors concentrating on novels and
Attention is given to the process of revisionor refining and shaping the collected works Authorselectionchanges each quarter according to theme
work into a polished form

such as Southern writers existentialist writers Black writers women

Prerequisite ENG 0151 or permission of program head writers Credit counts toward fulfillment of humanities requirement
Communications for Professionals

Prerequisite ENG 0152 or permission of program head
ENG 0206 3 0 0 3

Develops skills and techniques in writing business communications ENG 0282 Major European Authors 5 0 0 5
Emphasis is placed on writing to achieve a desired response in letters and Extensive readings in six to eight British and Continental authors
memoranda involving credit and collections claims and adjustments concentrating onnovels and collectedworks Author selectionmay changeorders inquiries acknowledgements and employment In addition to each quarter according to theme selected
these writings the student also organizes a usable resume Computer Prerequisite ENG 0152 or permission of program head
skills lab as assigned

Prerequisite ENG 0103 or ENG 0151 orpermission of program head ENG 1101 Communications 3 0 0 3

Designed to enable astudent to communicate more effectively inwritingENG 0251 English Literature I 5 0 0 5 and speaking for job acquisition andat work Emphasisis ongrammaticallyA survey of English literature from Beowulf through the eighteenth correct and clear comunication Course is designed for students enrolled in
century oneyearvocational programsPrerequisite ENG 0152 or permission of program head

FRE 0151
ENG 0252 English Literature II 5 0 0 5 FRE 0152 Beginning French I II 5 0 0 5

A survey of nineteenth and twentieth century English literature A stud yofthe basic elements ofFrench Fundamentals ofgrammar drill
Prerequisite ENG 0152 or permission of program head in pronunciation reading and special emphasis on oral expression in the

5
language This sequence is designed for students with less than two units

ENG 0261 American Literature I 5 0 0 of high school French
A surveyofAmerican literature from its Puritan beginnings through the Prerequisites FRE0151 none FRE 0152 theprecedingcourse orequivalentRomantics

Prerequisite ENG 0152 or permission of program head FRE 0251

FRE 0252 Intermediate French I II 5 0 0 5
ENG 0262 American Literature II 5 0 0 5 An intermediate sequence designed to provide a systematic review of

A survey of American literature from the Age of Realism through the basic grammar and to develop the ability to read with comprehensiontwentieth century material dealing with French civilization
Prerequisite ENG 0152 or permission of program head

Prerequisites FRE 0251 FRE 0152or two unitsofhigh school French FRE
0252 FRE 0251 or equivalent

GEO 0151 Introduction to Geography 5 0 0 5
A study of the earth s surface in its areal differentiation as the home of

man Emphasizes theconcepts ofgeography andthemethodsand techniques
used by the geographer in the studyof the physical cultural political and
economic aspects of world regions
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HIS 0151 Western Civilization I 5 0 0 5 HUM 0102 Southern Culture 3 0 0 3

A study of the history of Western civilization which begins with pre This course explores the major qualities that make the South a distinct

history and ends the mid seventeenth century region The course will be interdisciplinary that is works of history
Prerequisite or corequisite ENG 0151 or ENG 0101 or consent of the literature sociology political science art music and filmwill bedrawn on

instructor to helpstudentsbetterunderstand the region The course willbestructured

around such topics as musicgospel blues andcountry politics southern

HIS0152 Western Civilization II 5 0 0 5 style religion racerelations and the roleofsocial class A major objective
A study of the history of Western civilization from 1650 to the present j of the course is to help students develop good written and oral

Prerequisite or corequisite ENG 0151 or ENG 0101 or consent of the communication skills

instructor Prerequisite ENG 0101 orENG 0151 recommended

HIS0251 American History I 5 0 0 5 HYD 1140 Hydraulics 3 0 0 3

A surveyof thedevelopment of theAmerican nation from the discovery This course is arranged to give the student a general knowledge of the

of America to the outbreak of the Civil War basic components ofhydraulic systems as well as ageneral understanding
Prerequisite or corequisite ENG 0151 or ENG 0101 or consent of the of the basic laws and formulas used in simple hydraulic calculations

instructor Course covers such topics as the use of standard hydraulic symbols
pumps control valves control assemblies actuatorsandbasic maintenance

HIS 0252 American History II 5 0 0 5 procedures
Acontinuing surveyofthedevelopment oftheAmericannation from the Prerequisite MAT 1101

outbreak ofthe Civil War to the present
Prerequisite or corequisite ENG 0151 or ENG 0101 or consent of the INS 0241 Business Insurance 3 0 0 3

instructor Presentsbasic principles ofrisk insurance andtheirapplication Includes

a survey of the various types of insurance

HIS 0253 Afro American History 5 0 0 5

The roleofAfroAmericans in the development oftheUnited Stateswith ISC 0112 Fundamentals ofManagement I 5 0 0 5

particular attention to Africanheritage forced migration Americanization A survey ofmanagerial theories associated with typical organizational
and influence structures Emphasis is placed upon managerial approaches the strategic

Prerequisite or corequisite ENG 0151 or ENG 0101 or consent of the planning function decision making and organizational design
instructor

ISC 0113 Fundamentals of Management II 5 0 0 5

HUM 0101 The American Experience 3 0 0 3 A continuation of ISC 0112 with emphasis on the staffing function

This interdisciplinary course examines Americanculture bydrawing on recruitment selection training compensation etc the leading function

such fields as history literature philosophy sociology art and music By motivation leadership style organizational culture and the control

exploring thecontributions of the many ethnic groups who settled in the function

United States the changing nature of American institutions the leading
ideasand values thathave defined American culture students will develop ISC 0130 Industrial Safety 3 0 0 3

a broader and better understanding of the national character how it has Study of the fundamentals of industrial safety and accident programs

changed and continues to change and how it has influenced their own costs and insights into causes of accidents and injuries legal aspects of

characters A major objective ofthe course is to help the students develop safety and OSHA regulations
good written and oral communnications skills

Prerequisite ENG 0101 or ENG 0151 recommended ISC 0212 Labor Relations 3 0 0 3

A study of the union management relationship through the use of

readings and case studies emphasizing recent trends

ISC 0214 Work Measurement and Job Analysis 5 2 0 6

Covers time study and time study techniques to determine work
standards methods ofstandards development including job descriptions
elements and standard data
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ISC 0222 Labor Law 3 0 0 3 MAT 0090 Arithmetic I 5 0 0 5
Asurveyof federaland state laws and regulations and theireffectson the I

Basic mathematics course designed to build skills in the addition
actions of employees and employers subtraction multiplication and division of whole numbers Computer

Industrial PlanningtControl
skills lab as assigned

ISC 0226 3 2 0 4

IAnalytical methods for production and inventory control emphasizing MAT 0091 Arithmetic II 5 0 0 5

forecasting techniques inventory and network models sequencing and Basicmathematics coursedesigned to buildskills inoperations involving
scheduling techniques and linebalancing fractions decimals proportions and percents Computer skills lab as

Prerequisite MAT 0098
assigned

ISC 0228 Industrial Supervision 3 0 0 3 MAT 0092 Applications ofArithmetic 5 0 0 5
Presents thefundamental principlesofsupervisionandrelates supervisory This course is especiallydesigned to increase the confidenceand ability

responsibilities to the demands imposed by a modern industrial of weaker students in problem solving Topics include
environment

applications using whole numbers fractions decimals proportion nd
f

Budgeting and Control 3 0 4 percents placevalue exponents roots measurement geometry statistics
ISC 0230 2 and beginning algebra Computer skills lab as assigned

A survey of managerial control techniques for accomplishing short and Prerequisite MAT 0091 or satisfactory score on placement test

long range objectives Emphasis is placed upon using a comprehensive
profit planning process as a managerial tool Topics include the sales

r
MAT 0098 PreCollege Algebra I 5 0 0 5

budget production budget inventory policy materials budget labor This is the first of a two course sequefCe to prepare students to begin
budget and overhead allocation college level mathematics Topics covered include properties of rational

l numbers linear equations applications factoring and an introduction to
ISC0232 Quality Control 3 2 0 4

l quadratic equations Computer skills lab as assigned
This course providesafundamental coverageofquality control concepts Prerequisite Satisfactory completion of Algebra I in high school or

Sufficient probability and statistical theory is presented to ensure the consent of the instructor
studentan understanding of basic principles Students willleam how to

use control charts and how to setupstandard sampling plans in industrial MAT 0099 PreCollege Algebra II 5 0 0 5

qualitycontrol settings Other topics to be covered willinclude reliability This course is a continuation ofMAT0098 Topics covered include linear
quality costs product liability and computer utilization graphs linear systems rationalexpressions radicals thequadratic formula

Analytical Models for Making
and inequalities with absolute value Computer skills lab as assigned

ISC 0235 3 2 0 4 Prerequisite MAT 0098 orconsent ofthe instructor
A continuation of decision theory covered in ISC 0226 Topics include

valueanalysis materialsrequiremen tplanning scheduling systems design MAT 0101 Consumer Mathematics 5 0 0 5
of work systems PERT and CPM A course which hopefully forces the student to develop a strong ability

Prerequisi tes MAT 0098 and ISC 0226 with proportions and percentages through numerous thought provoking
applications Topics covered include ratios proportions percents the

MAS 1101 Masonry I 4 0 15 9 metric system measurement geometry integers and an introduction to
The history ofthebricklaying and the masonry industry raw materials linear equations

basic manufacturing processes and terminology Clay and shell brick Prerequisite MAT 0091 or satisfactory score on placement test
mortar laying foundations cutting masonry materials bonding and the
use care and maintenance of tools Selecting the proper mortars layout MAT 0108 Radiologic Mathematics 3 0 0 3
and construction of various building elements This course is especially designed to prepare Radiologic Technology

students for mathematical applications in their field of study Topics
MAS 1103 Masonry II 1 0 3 2 include fundamental operations significant figuresand scientificnotation

Study andpractical application oftheconstruction ofbrickwalls veneers basic algebra geometry trigonometry graphs and logarithms Computer
fireplaces and chimneys skills lab as assigned

Prerequisite MAS 1101
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MAT 0110 Drug Dosages and Measurements 2 2 0 3 MAT 0152 Finite Mathematics 5 0 0 5

This course includes a review of basic mathematical skills and an This course introduces majors in the life management orsocial sciences

introduction to thesystem used inmeasuringdrugs andsolutions Methods to modern techniques of problem solving Topics covered include

of conversion between the systems and drug dosage calculations are mathematics of finance matrices linear systems probability linear

included Fundamental concepts of drug administration and programming including thesimplex method andanintroduction to decision

pharmacotheropeutics are covered Computer skills lab as assigned I theory and statistics Computer skills lab as assigned
Prerequisite NUR 0101 or consent ofinstructor Prerequisite MAT0151 orconsent of instructor

MAT 0111 Technical Mathematics I 5 0 0 5 MAT 0153 Calculus 5 0 0 5

This is thefirst course in athreequarter sequence Topics include signed This course introducesmajors in the life management orsocial sciences

numbers scientificnotation units prefixes algebraic terms roots algebraic t
to the problem solving techniques provided by calculus Topics covered

fractions linear equations and applications Computer skills lab as include elementary differentiation anti differentiation integration and

assigned extreme of functions of one and two independent variables Computer
Prerequisi te Satisfactory score onplacement testor consentofinstructor skills lab as assigned

Prerequisite MAT 0151 or consent of instructor MAT 0152 is

MAT 0112 Technical Mathematics II 5 0 0 5 recommended but not required
A continuation of MAT 0111 Topics include systems of equations

determinants matrices exponents radicals quadratic functions and MAT0161 PreCalculus I 5 0 0 5

equations oblique triangles graphs of trig functions and trig identities The course is the first of a vigorous two quarter sequence to prepare

Computer skills lab as assigned technical majors to take further mathematics Topics covered include

Prerequisite MAT 0111 or consent of instructor properties of real and complex numbers polynomial equations and

inequalities polynomial rational exponential and logarithmic functions

MAT 0113 Technical Mathematics III 5 0 0 5
I

and conic sections Computer skills la as assigned
A continuation of MAT 0112 Topics include variation exponential and Prerequisite Successful completion ofAdvanced Math inhigh school or

logarithmic functions complex numbers number systems linear consent of the instructor

programming sequencesand series statistics and probability and analytic
geometry Computer skills lab as assigned MAT 0162 PreCalculus II 5 0 0 5

Prerequisi te MAT0112 orconsent of instructor This course is a continuation of MAT 0161 Topics covered include

properties of the trigonometric functions and their graphs analytic and

MAT 0151 College Algebra 5 0 0 5 right triangle trigonometry linear systems properties of matrices and

This course is thefirst of a three course sequence to introduce majors in determinants and an introduction to sequences and combinatorics

the liberalor fine arts ormajors in the life management or socialsciences Computer skills lab as assigned
to college mathematics Topics covered include a review of algebra Prerequisite MAT 0161 or consentof the instructor

polynomial rational exponential and logarithmic models and an

introduction to linear systems matrices and combinatorics Computer MAT 0251 Statistics 5 0 0 5

skills lab as assigned A course covering elementary descriptive and inferential statistics

Prerequisite Satisfactory score on the placement test successful Applications are stressed Topics include classification ofdata measuresof

completion ofAlgebra IT inhigh school MAT0099 orconsentof instructor central tendency dispersion and position elementary probability
fundamentals distributions andthecentral limit theorem hypothesistesting

MAT0151L Computer Applications Laboratory 0 2 0 1 differencesinmeansand proportions and linear correIationand regression
A course to further the students mathematical knowledge as well as to Computer skills lab as assigned

introduce the use of microprocessors and modern software This course Prerequisite MAT 0151 or consent ofinstructor

should be taken by those students planning to take MAT 0261 Calculus

with Analytic Geometry
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MAT0261 Calculus with Analytic GeometryI 5 0 0 5 MEC 1101 Machine Shop 3 0 12 7

The first of a rigorus fourquarter sequence to provide the student with An introduction to the metalworking trade as it relates to machinery
a firm foundation in elementary calculus and analytic geometry Topics operations The student will beoriented to the machine shop safety basic

covered include a review of the algebraic and numericprerequisites the hand tools and shop measuring instruments Operations onengine lathes

theory and properties of derivatives extreme antiderivatives and an drillingmachines metal cutting saws millingmachines andbenchgrinders
introduction to integration will alsobe covered

Computer skills lab as assigned Prerequisite MAT 1101 BPR 1104

Prerequisites MAT 0162 or consent of instructor

MKT0232 Sales Development 3 0 0 3

MAT 0262 Calculus with Analytic Geometry II 5 0 0 5 A study ofretail wholesale and specialtyselling Emphasizes mastering
A continuation of MAT 0261 Topics covered include the fundamental j and applying the fundamentals of selling Preparation for sales

theorem of calculus properties of integrals areas surfaces and volumes of l demonstration required Computer skills lab as assigned
revolution moments the calculus and development of logarithmic
trigonometric and hyperbolic functions and their inverses techniques of MKT0239 Marketing 3 0 0 3

integration L hospital s Rule and improper integrals Computer skills lab A general survey of the field of marketing with a detailed study of the

as assigned functions policies and institutions involved in the marketing process

Prerequisite MAT 0261 Computer skills lab as assigned

MAT 0263 Calculus with Analytic Geometry III 5 0 0 5 MKT0243 Advertising 3 2 0 4

AcontinuationofMAT0262 Topics coveredinclude Taylorpolynomials The roleof advertising in a free economy and its place inthe massmedia

numerical integration summation techniques of infinite series power A study ofadvertising appeals product and market research selection of

series Taylor series conic sections polar coordinates parametric media means oftesting effectiveness ofadvertising Theory and practice of

representations curvature vector geometry and the cross product writingadvertisingcopyfor various medil Computer skills lab as assigned
Computer skills lab as assigned

Prerequisite MAT 0262 MNT 1133 Electrical and Mechanical 3 0 3 4

Maintenance

MAT 0264 Calculus with Analytic Geometry IV 5 0 0 5 To acquaint the student with the basic fundamentals of installation

The last of a rigorous fourquarter sequence in rigorous calculus and maintenance and repair ofmachines Miscellaneous electrical mechanical

analyticgeometry Topics coveredinclude surfacesin threespace cylindrical hydraulic pneumatic and lubricationdevicesare installedand maintained

andspherical coordinates functionsofseveral variables partial derivatives Methods of rigging and machine installation including location leveling
gradients extreme Lagrangian multipliers double triple and iterated and fastening are covered The use of precision measuring tools and

integrals vector fields line and surface integrals the theorems of Green checking for accuracy squareness and correct center line distances is

Gause and Stokes and an introduction to linear differential equations stressed for pre start inspection
Computer skills lab as assigned Prerequisites MEC 1101 BPR 1104

Prerequisi te MAT 0263 Corequisite ELC 1112

MAT 1101 Trades Mathematics I 4 0 0 4 MUS 0151 Music Appreciation 5 0 0 5

This course is the first course in a twoquarter sequence especially A study of the important periods ofmusic history with emphasisupon

designed for students in trade programs Topics include whole number listening to music for personal enjoyment and cultural enrichment

arithmetic review fractions decimals percentages and measurement

Computer skills lab as assigned NUR 0101 Nursing Fundamentals 6 4 3 9

Prerequisite MAT 0091 or satisfactory score on placement test An introduction to nursing the health care system health illness the

nursing process twelve needs and basic Nursing Skills The nursing
MAT 1102 Trades Mathematics II 4 0 0 4 process is used to assess the twelvebasic human needs of man Emphasis

A continuation of MAT 1101 Topics include introductory algebra is placed on the therapeutic communication Theory scientific principles
formulas ratios and proportions right triangle trigonometry graphs and and procedures for basic nursing skills are taught demonstrated and

additionalalgebraic topics Applications will bestressed Computer skills practiced in class the nursing laboratory and clinical area

lab as assigned Corequisites BIO 0106 PSY 0151 or0105 NUT 0101

Prerequisite MAT 1101
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NUR 0102 Nursing Adults and Children I 7 2 9 11 NUR 0203 Maternal and Newborn Nursing 6 o 15 11
An introduction to medical surgical nursing theory and clinical practice Introduces the basic and more complex concepts in obstetrical nursing

utilizing the nursing process and nursing diagnosis concepts Client Nursing process and nursing diagnosis are used to assess the family
assessment identification of common problems making the nursing identify common problems and plan family care during the antepartal
diagnosis and planning and evaluating client care will be discussed for intrapartal postpartal andnewborn periods Common and more complex
children and adult clients with alterations in health and illness surgical problems of pregnancy and the newborn will be discussed Clinical will
needs cancer terminal illness anddiseases ofmusculo skeletalandgastro include using thenursing process to assess plan implement andevaluate
intestinal systems Diet therapy andpharmacotherapeutics are included in nursing care for the intrapartal postpartal and newborn clients innormal
the client care plan Orem s SelfCare Model and Roys AdaptationModel and more complex situations
will be used as a basis for planning nursing care Prerequisites Bla 0203 NUR 0103 PSY 0151 or 0105 PSY 0117

Prerequisites Bla 0106 PSY 0151 or 0105 NUT 0101 NUR 0101 Corequisites Bla 0204 sac0151 or 0105

Corequisites Bla 0107 PSY 0117 MAT 0110

NUR0204 Mental Health Nursing 6 o 12 10
NUR 0103 Nursing Adults and Children II 7 2 12 12 Continuation of basic nursing theory and clinical practice using the

Continuation of medical surgical nursing theory and clinical practice nursing process nursing diagnosis clinical care management clinical
utilizing the nursing process and nursing diagnosis concepts Client teaching concepts and selfevaluation Studentsand patients are viewed as

assessment identification of common problems making the nursing individualswith individual needsandmechanisms ofadapting Syndromes
diagnosis and planningclient carewillbediscussed for adultsand children of behavior will be described and discussed from an eclectic perspective
with diseases of endocrine urinary reproductive integumentary and Communication processesand techniques in interpersonal interviews will
respiratory systems Diet therapy and pharmacotherapeutics are included beused toassess thedynamics ofbehavio and interpersonal needs Stages
inthe careplan Orem s Self Care Model andRoy s AdaptationModel will of interpersonal relationship will be used as a framework for planning
be used as a basis for planning nursing care intervening and evaluating nursing care for individual patients and for

Prerequisites NUR 0102 Bla 0106 and 0107 PSY 0117 MAT 0110 groups of patients in the clinical setting
Corequisite Bla 0203 For ADN Program Prerequisites Bla 0203 NUR 0103 PSY 0151 or0105 PSY 0117

Corequisites Bla 0204 sac0151 or 0105
NUR 0201 Nursing Process and Client 2 2 0 3

Assessment NUR 0205 Nursing Adults and Children IV 6 o 15 11

Designed to give the practical nurse theory and practice in using the Introduction to medical surgical nursingintensivecare theoryandclinical
nursing process and clientassessmentskills The classwill in troduce theory practice utilizing the nursing process and nursing diagnosis concepts
by lecture and discussion The laboratory will include demonstration and Client assessment identification of common problems making nursing
practiceoftechniquesuseful inassessing thehead neck chest cardiovascular diagnosis and planning client care will be discussed for clients with
system breasts genitourinary system abdomen musculoskeletalsystem complex health problems related to thecardiovascular respiratory urinary
neurosensory system and nutritional status Required for practical nurses and gastro intestinal systems Leadership concepts in themanagement of
beforeentry intofourthquarter of theAssociate Degree Nursing Program client care delivered by other nursing team members will be emphasized

Prerequisite Admission intoADN Program or permission ofinstructor Prerequisites NUR 0202 NUR 0203 NUR 0204 Bla 0204

Corequisite NUR 0206
NUR 0202 Nursing Adults and Children III 7 0 15 12

Continuation of medical surgical nursing theory and clinical practice NUR 0206 Nursing Seminar 2 0 0 2

utilizing the nursing process nursing diagnosis client caremanagement Designed to helpthe studentseekemployment andprepare for practicing
and client teaching concepts Client assessment identificationof common therole of the nurse The seminar classes are designed to give the student

problems making the nursing diagnosis and planning client care will be opportunities to discuss issues and trends in nursing education nursing
discussed for adults and children with alterations and diseases of the practice and the legal realm Responsibilities of the nurse to self to the
cardiovascular neurosensory visual and auditory systems Diet therapy health team and the community are stressed
and pharmacotherapeutics are included in the clientcareplan Orem sSelf Prerequisites NUR 0202 NUR 0203 NUR 0204 Bla 0204
Care Model and Roy s Adaptation Model will be used as a basis for Corequisite NUR 0205

planning nursing care

Prerequisites Bla 0203 NUR 0103 PSY 0151 or0105 PSY 0117

Corequisites Bla 0204 sac0151 or 0105



NUR 1121 Maternal and Newborn Nursing 3 5 0 7 5 6 NUR 3024 Nursing Assistant II 3 4 9 8

Using nursing process and nursing diagnosis the basic concepts in Preparesgraduates to performmore complex skills for patientsregardless
maternal and newborn nursing are introduced Client assessment of health care setting Emphasis is on infection control elimination

identification of common problems making the nursing diagnosis and procedures such as catherization and ostomies intravenous site care

planning client care will be discussed for clients in the antepartum oropharyngeal suctioning and otherspecialized techniques ofpatient care

intrapartum postpartum and newborn periods Common problems of A skill competency evaluation is required for documenting student

pregnancyand thenewborn willbeintroduced Clinical willinclude using competency
the nursing process to plan implement and evaluate nursing care for the

intrapartum postpartum and newborn clients NUR 3025 Home Care 2 2 0 3

Prerequisites NUR 0103 BIO 0107 PSY 0151 or 0105 PSY 0117 Prepares graduate to provide basic health and personal carefor infants

Corequisite NUR 1141 children adolescents andadults including theelderly in thehome Emphasis
is ongrowth anddevelopment nutritionand meal preparation medication

NUR 1140 Nursing Adults and Children III 3 5 0 7 5 8 management pediatric home care safety and accident prevention
Continuation of medical surgical nursing theory and clinical practice emergencies in the home family dynamics and home management

utilizing the nursing process and nursing diagnosis concepts The role of

the LPN in client assessment identification of common problems making NUT 0101 Nutrition and Diet Therapy 3 0 0 3

the nursing diagnosis and planning client carewill bediscussed for adults Introduces the learningconcepts ofchangeandbalance as thefundamental

and children with infectious cardiovascular neurosensory and auditory framework for the study of nutrition Deals with composition offood the

visual and speech systems diseases and drug overdosages and toxic digestion absorption and metabolism oftheseven basic nutrients and the

substance reactions basic four food groups The resultsofdefigencies the factors that influence

Prerequisites NUR 0103 BIO 0107 PSY 0151 or 0105 PSY 0117 good habits and nutritional requirements in all age groups are discussed

Corequisite NUR 1141 Therapeutic diets are introduced

Corequisite BIO 0106

NUR 1141 Practical Nursing Seminar 2 0 0 2

This course provides an introduction to the legal aspects of nursing NUT 0118 Nutrition 3 0 0 3

practice The more common legal problems and ways to avoid legal Study of nutritional concepts with introduction to useof cooking in the

entanglemen tsare discussed Ethicaland legal responsibility incontroversial classroom

nursing situationsare presentedand discussed Professional organiza tions

are presented with emphasis placed on those applicable for the Licensed ORI0151 Student Success 2 0 0 2

Practical Nurse The role of the Licensed Practical Nurse and job Course designed to increase the students success in college by assisting
opportunities are explored in depth the student in obtaining the skills necessary to reach his her educational

Corequisites NUR 1121 NUR 1140 objectives Some of the topics in this course include time management
library skills study skills test taking techniques and computer literacy

NUR 1142 Practical Nursing Seminar 1 0 0 I

This course will review all aspects of the Practical Nursing program in a OSC 0102 Keyboarding Waiver byTesting 2 0 3 3

concise format including test taking strategies preparing for NCLEX PN Introduction to the touch typewriter system with emphasis on correct

examination and review ofPN curriculum content techniques mastery of the keyboard simple business correspondence
tabulation and manuscripts Minimum speed requirement 21 wordsper

NUR 3023 Nursing Assistant I 2 2 6 5 minute for five minutes

Prepares graduate to provide personal care and perform basic nursing
skills for theelderly and otheradults Emphasis is on the processof aging OSC 0103 Document Formating 2 0 3 3

patient rights nutrition managment elimination procedures safe Emphasizes thedevelopment ofspeed and accuracy with further mastery
environment restorative services special care procedures human body of correct typewriting techniques These skills and techniques are applied
structure and function communication and documentation death and in tabulation manuscript correspondence and business forms Average
dying and roles of health team members A skills competencyevaluation speed requirement 40 words per minute for five minutes

is required for determining student competency Prerequisite OSC 0102 or the equivalent
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OSC 0104 Document Production 2 0 3 3 OSC 0204A Advanced Typing Administrative 2 0 3 3

Emphasis onproduction keying problems and speed building Attention
I

Emphasis is placed on development of individual production rates

to the development of the students ability to produce mailable copies Student learns techniques needed in planning and typing projects
Average speed requirement 50 words per minute for five minutes approximating work appropriate in the field of study Average speed

Prerequisite OSC 0103 requirement 55 words per minute for five minutes

Shorthand I Waiver byTesting
Prerequisite OSC 0104 OSC curriculum students only

OSC 0106 3 2 0 4

Beginning course in the theory and practice of reading and writing OSC 0204L Advanced Typing Legal 2 0 3 3

shorthand Emphasis on phonetics penmanship word families brief Develops individual production rates Students plan and type projects
forms and phrases approximating work appropriate in the field of law Projects include the

Prerequisite ENG 0101 OSC 0104 or permission of program head typing of various legal documents such as contracts and wills Average

Shorthand II
speed requirement 55 words per minute for five minutes

OSC 0107 3 2 0 4 Prerequisite OSC 0104 OSC curriculum students only
Continued study of theory with greater emphasis on dictation and

elementary transcription OSC 0204M Advanced Typing Medical 2 0 3 3

Prerequisite OSC 0106 or the equivalent Emphasis is placed on development of individual production rates

Student learns techniques needed in planning and typing projects relevant
OSC 0108 Shorthand III 3 2 0 4 to themedical field ofstud y Projects include the typing of various medical

Theory andspeed building Introduction toofficestyle dictation Emphasis forms Average speed requirement 55words per minute for five minutes
on development of speed in dictation and accuracy in transcription Prerequisite OSC 0104 OSC curricul students only

Prerequisite OSC 0107

OSC 0205 Typewriting V SpeedbuiIding 2 0 3 3

OSC0110 Office Machines I 1 2 0 2 Emphasisinthiscourse ison production andspeed building The student
A general survey of business and office machines Students receive will improve typing techniques including stroke control accuracy forced

trainingin techniques processes operation andapplication oftheelectronic speed building and will retain speed for long periods of time by typing
calculator straight copy All production work will be timed

OSC0111 Office Machines II 1 2 0 2 OSC 0206 Dictation andTranscription I 3 2 0 4

The student will refine his her keying skills and integrate these skills Develops skills in dictation and transcription of typewriter materials
with various operating procedures Emphasis will beplaced on simulated Includes a review ofthe theoryandthedictation offamiliarand unfamiliar
officework materialat varying rates ofspeed Minimum dictation rate of90words per

Prerequisite OSC 0110 minute for five minutes on new material

Prerequisite OSC 0108
OSC 0112 Records Management 3 0 0 3

Fundamentals of indexing and filing combining theory and practice OSC 0207 Word Processing I 3 0 0 3

using letters filing boxes and guides Alphabetic geographic subject and The studentwillbe provided a thoroughbackground of word processing
numeric filing are included concepts and skills for both administrative and correspondence positions

Prerequisite ENG 0101 Students will learn to key format retrieve and print simple documents

Prerequisites OSC 0102 CSC 0101 orequivalent
OSC 0134 Professional Development 3 0 0 3

This course is designed to help the student look and feel more attractive OSC 0208 Word Processing II 3 0 0 3

and to complement development inother meaningfulareas Areas ofstudy This course is designed to continue the students learning experience on

include physical control and visual poise personal grooming wardrobe word processing equipment withemphasis onadvanced applications such
selection communication skills social and business etiquette techniques as merge print and sort

for getting ajob handling ajob efficientlyand relating to employers andco Prerequisite OSC 0207
workers
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OSC 0209 Desktop Publishing 3 0 0 3 OSC 0247M Business Insurance Medical 3 0 0 3

Emphasis in his course is on the advanced techniques ofusing word I Acquaints thestudent with the handling and keying of various medical

publishing tools to design layout produce and print top quality r
insurance forms The basic principles ofmedical and dental insurance and

professional looking documents such as brochures newsletters and theirapplicationare reviewed and various federal state and private health
advertisements insurance plans are surveyed

OSC 0211 Machine Transcription I
I Prerequisite OSC 0204M

2 0 3 3
A study and practice course in the use of transcribing machines in PED 0151 Foundations ofPhysical Activity 1 2 0 2

business dictation Develops proficiency in word usage correct grammar Study of immediate and long term effects of physical activity and
and letter styles establishment of individualized programs for acquiring and maintaining

Prerequisites OSC 0103 ENG 0101 or permission of program head physical fitness One lecture and twohoursof activity each week

OSC 0212A Machine Transcription II 2 0 3 3 PED 0152 Tennis 0 2 0 1

Administrative Designed for beginners Instruction includesproper grips forehand and
Advanced study and practice in machine transcription and terminology backhand strokes and the serve Proper methods and procedures for

Prerequisite OSC 0211 serving returnofserve andoverhand strokes alongwithproper positioning
in singles and doubles are covered Students are taught the traditional

OSC 0212L Machine Transcription II Legal 2 0 3 3 scoring method
A study and practice course in the use of transcribing machines in legal

dictation Proficiency in the usage of legal terminology is emphasized PED 0153 Volleyball 0 2 0 1

Prerequisite OSC 0211 Basic rules plays and proper techniques ofpassing setting spiking and

bumping digging are taught along with various serving techniques
OSC 0212M Machine Transcription II Medical 2 0 3 3 r scoring positioning and defensive plays

The use oftranscribing machines inmedical dictation is theprimaryfocus
of this course Proficiency in the usage of medical terminology will be PED 0154 Folk and Square Dancing 0 2 0 1

emphasized Includes the study of westernsquare dance and international folkdance

Prerequisite OSC 0211 History terminology and dance steps used in western square dance and

international folk dance are the major areas of instruction

OSC 0213M Machine Transcription III Medical 2 0 3 3

Advanced study and practice in medical transcription and terminology PED 0155 Bowling 0 2 0 1

Prerequisite OSC 0212M Designed to develop skills in scoring ball selectionand grip approaches
releases methods ofaiming and the etiquette ofbowling

OSC 0214 Office Procedures 3 2 0 4

Acquaints the student with the responsibilities encountered by an PHI0251 Introduction to Philosophy 5 0 0 5

administrative assistantorsecretaryduringtheworkday suchas receptionist This course covers the historical development of western thought from

duties handling mail telephone techniques travel information office the PreSocratic philosophers to the present After being introduced to

records office organization and purchasing supplies in the electronic logic metaphysics epistomelogy ethics and aesthetics the students learn
office through dialogues and discussions of basic philosophical problems to

Prerequisite OSC 0103 OSC 0112 OSC curriculum students only think for themselves

OSC 0215 Office Application 1 0 9 4 PRY 0107 Radiologic Physics I 3 2 0 4

During the sixth quarter only students are assigned to work in a This course introduces the student to the basic principles of physics It

business technical orprofessional office for 9 hours per week Provides begins with a review ofbasic mathematics including fractions decimals

actual work experience for secretarial students and allows practical scientific notation and unitconversions The fundamentals of mechanics

application ofthe skills and knowledge previously learned properties of matter heat atomic structure electromagnetic radiation

Prerequisite Fifth Quarter Standing 2 0 average electricity and magnetism are presented
Prerequisites MAT 0108 and RAD0105
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PHY 0108 Radiologic Physics II 2 2 0 3 PHY 0252 Heat Sound tight 4 0 3 5

This course is a continuation of PHY 0107 but with more emphasis on An introduction to the principles ofheat sound and light Subject matter

applying physics principles to the creation and utilization of x rays includes heat measurements heat transfer the laws of thermodynamics
Electricity and magnetism are reexamined in studying electromagnetism wavemotion acoustical phenomena the nature and propagation oflight
and components of the x ray machine The production of x rays x ray reflection and refraction lenses and optical instruments interferenceand

interaction in matter and effect ofx ray characteristicson image qualityare diffraction and polarization Emphasis is placed on problem solving and

examined in detail Problem solving is utilized to reinforce principles and engineering applications Laboratory exercises are coordinated with

prepare students to apply them in the clinical setting classroom work Designed for students whose cumculum reqUIres a

Prerequisite PHY 0107 calculus oriented course

PHY 0151 Mechanics
Prerequisite PHY 0251

3 0 3 4
An analytical approach to the principles of mechanics Subject matter PHY 0253 Electricity and Magnetism 4 0 3 5

includes measurement vector and scalar quantities force and motion Atomic Physics
work and energy statics elasticity and fluids Emphasis is placed on An introduction to electricity andmagnetism andatomicphysics Subject
problem solving and engineering applications Lectures problem drill and matter includeselectrosta tics capaci tanceanddielectrics potential chemical

laboratory work are coordinated to enable a better understanding of and thermal electromotive force electromagnetism electrical instruments

physical principles This is not a calculus based course electromagnetic induction motors and generators alternating currents

Prerequisites MAT 0161 OR Equivalent transientcircuits thermionic emission wavemechanics radioactivity and

nuclear reactions Emphasis placed on problem solving and engineering
PHY 0152 Heat Sound and tight 3 0 3 4 applications Laboratory exercises are co9rdinated with classroom work

An in troduction to the principles ofheat sound and light Subject matter Designed for students whose curriculum requires a calculus oriented
to include thermal behaviorof matter heat transfer wave motion sound course

production sound reception and control illumination refraction Prerequisite PHY 0252

dispersion lenses interference and diffraction Laboratory work and

problem solving to parallel work in the classroom This is nota calculus PHY 1101 Applied Science I 3 2 0 4

based course Introduces physical principles and their application in industry Topics
Prerequisite PHY 0151 include measurements properties of solids liquids and gases and basic

PHY 0153 Electricity Magnetism and
electrical principles

3 0 3 4

Modern Physics PHY 1102 Applied Science II 3 2 0 4

A study of electricity magnetism and modern physics Subject matter Second in aseries of two courses concerning applied physical principles
includeselectrostatics magnetism basicelectriccircuits electromagnetism I Topics introduced include heat and thermometry principles of force

alternating current introduction to vacuum tubeand solid stateelectronics motion work energy and power
relativity quantum theoryof the atom and nuclear energy Emphasis is

l

Prerequisite PHY 1101 or consent of instructor

placed on problem solving appropriate to engineering technology 1Laboratory work to parallel work in classroom This is notacalculus based POL 0102 National Government 3 0 0 3

course I Thiscourse explores the constitution on the structure and functions ofthe

Prerequisite PHY 0152 national government The three branches of the national government
executive legislative and judicialare examined in detail Voting therole

PHY 0251 Mechanics 4 0 3 5 ofpolitical parties and interestgroups and current political issues are also

An introduction to mechanics Subject matter includesvector and scalar discussed The course is a shorter version ofPOL 0151 and is designed for

quantities static anddynamic systemsofforces translationalandrotational students who do not plan to transfer to a four yearcollege
motion with variable acceleration work and energy hydrostatics and Prerequisite or corequisite ENG 0151 orENG 0101

hydrodynamics elastic properties of matter and harmonic motion

Laboratory exercises are coordinated with classroom work Designed for POL 0110 State and Local Government 3 0 0 3

students whose curriculum requires a calculus oriented course Astudyoftheroles ofstate and local governmentincluding aconsideration

Prerequisite MAT 0261 of the origin function and powers of state and local units Studies the

differences that are encountered from state to state and community to

community by means of comparative analysis
Prerequisite or corequisite ENG 0151 orENG 0101
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POL 0151 American National Government 5 0 0 5 f PSY 0252 Child Psychology 5 0 0 5

An introduction to the American political system The course focuses on A study of developmental processes from conception to puberty with

theConstitution and Constitutional issues the structure and functions of emphasison theory principles and recent research onphysical and motor

thenational government howindividualsandgroups influence thepolitical mental and language emotional and social development Includes

process and public policy issues This course is designed for students behavioral theories of development
intending to transfer to a four year institution Prerequisite PSY 0151 or PSY 0105

Prerequisite or corequisite ENe 0151 orENe 0101

PSY 1101 Human Relations 3 0 0 3

PSY 0105 General Psychology 3 0 0 3 A stud yofbasic principlesofhuman behavior Problemsoftheindividual

Study of thevarious fields ofpsychology the developmental processes studied inrelation to society group membership and relationships within

motivation emotion frustration and adjustment mental health attention the work situation Course designed for students enrolled in oneyear
andperception and problems in living This course is designed for technical vocational programs
students

Prerequisite or corequisite ENe 0151 or ENe 0101 or consent of the RAD 0101 Introduction to Radiologic Technology 3 0 3 4

instructor This course is designed to acquaint the new students with the profession
of Radiologic Technology and to prepare themfor the clinical components

PSY 0117 Growth and Development Life Span 3 0 0 3 of the program The rules and philosophies of the radiography program
This developmental course provides the studentanopportunity to study radiology departments and radiology profession are discussed in detail

human growth and development from conception through death The Other topics presented include career advancement specific radiographic
course emphasizes thegenetic biological environmental and sociacultural terminology professional organizations certification licensure and

influences ondevelopment Students will learn the different characteristic professional development Students are also given an orientation to the

changes when they occur and what causes them to occur during the clinical component ofthe program which allows thestudents to familiarize

various stages ofgrowth and development themselves with each of the clinical afJiliates that they will later rotate

Prerequisite PSY 0151 or PSY 0105 through Finally students are given a thorough presentation of radiation

protection itspurposeandhow to apply it to protect thepatients themselves

PSY 0151 Introduction to Psychology 5 0 0 5 and others
This course is designed to acquaint the student with psychology as a

behavioral science The historical development of psychology introduces RAD 0102 Radiologic Positioning I 3 2 0 4

this body of knowledge An indepth study will be made of the various This course presents an introduction to the basic principles and

subdivisions of psychology clinical developmental abnormal ind ustrial terminology of radiographic positioning techniques Emphasis will be
educational and social Students will pursue a wide range of theoretical placed on thepositioning techniques necessary to adequately visualizethe

viewpoints concerning thepsychologyof learning personalitydevelopment appendicular skeleton and the anatomy demonstrated Students will
the physiological basis for behavior human growth and development and observe practice and be evaluated according to a competency level in a

abnormal behavior Scientific social and philosophical perspectives laboratory situation as well as in the classroom

influencing human behaviorwill emphasize the extent to whichpeople are

affectedby a thorough knowledge of psychology Contentof the course is RAD 0103 Radiologic Positioning II 3 2 0 4

especially designed for the student who plans to transfer to a four year This course is a continuationofRAD0102 and completes radiography of
institution to pursue abachelors degree the appendicular skeleton The student is taughtthepositioning techniques

Prerequisite or corequisite ENe 0151 or ENe 0101 or consent of the necessary to adequately visualize the axial skeleton beginning with spine
instructor radiography as well as the anatomydemonstrated Students will observe

practice and beevaluated according to a competency level ina laboratory
PSY 0251 Abnormal Psychology 3 0 0 3 situation as well as in the classroom

A study of the symptoms causes and treatment or care of persons Prerequisite RAD 0102

suffering from neuroses psychoses behavior disorders and mental
deficiencies Field trips to mental clinics and hospitals

Prerequisite PSY 0151 or PSY 0105
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RAD 0104 Radiologic Positioning III
I

3 2 0 4 f RAD01l2 Clinical Education I 0 o 15 5
This course is a continuation of RAD 0103 The student is taught the Students will begin clinical rotations through the affiliate radiology

positioning techniques necessary to adequately visualize all aspects of departments underthe direct supervision ofaregistered technologist They
skull and facial bone radiography as well as to special trama views ofthe l

will be allowed to apply the previously learned principles of radiographic
immobilepatient Students willobserve practice and beevaluatedaccording exposure radiationprotection andpatient positioning Clinical competency
to a competency level in a laboratory session as well as in the classroom evaluations willbeperformed onareaspreviouslycovered inthe laboratory

Prerequisite RAD0103 j and classroom

Prerequisites RAD0101 RAD 0102
RAD 0105 Radiographic Exposures 4 0 0 4

This coursepresents theprime factors involved increating aradiographic RAD01l3 ClinicalEducation II 0 o 15 5

image as well as themajor factors which influence radiographic qualities AcontinuationofClinicalEducation Istudents continueto beevaluated

Accessory devices and equipment are discussed The course will on competency levels under the supervision of a registered technologist
demonstrate the effects that variables have on the resultant image and that have previously been covered in the classroom and laboratory
provide mechanisms to manipulate factors to produce an optimum Prerequisi te RAD 0112

radiograph
Prerequisite RAD 0101 RADOll4 Clinical Education III 0 0 15 5

This course is a continuation ofRAD 0113 The student will continue to

RAD 0106 Radiologic Positioning IV 3 2 0 4 improve basicskills learned in classroom lab andprevious clinical sessions

This course is a continuation of RAD 0104 The student is taught the and to improve competency covered procedures Supervision will be

positioning techniques necessary to adequately visualizetheorgans ofthe provided by a registered radiologic te ologist
digestive and genitourinary systems as well as the anatomy visualized Prerequisite RAD 0113
Other special procedures suchas angiography andmammography arealso

presented Students willobserve practice and beevaluated according to a RAD 0203 Radiographic ProcedUtes 4 0 0 4

competency level in a laboratory session as well as in the classroom This course is designed to present unique areas in Radiology Topics
Prerequisite RAD 0104 covered include nuclear medicine ultrasound radiation therapy and

otherspecialized imagingmodalitiesto includecomputerized tomography
RAD 0107 RadiographicProcessing 3 0 0 3 Prerequisite RAD 0104

This course is a continuation ofRAD 0105 It is designed to demonstrate
the creation of a radiographic image the relationship between the latent RAD 0206 Radiobiology and Protection 3 0 0 3

and visible image and the rolethatprocessing takes inthe resultant image This course isdesigned to provide the studentwith athorough knowledge
quality Students evaluate film characteristics necessary technique of the effects of radiation on biological organisms from the cell up to the
corrections and processing artifacts The basic design and function of entire being Emphasis is placed on the short and long term genetic and

processors and darkrooms and their quality control will be discussed and somatic effects to humans from high and low levels of radiationexposure

appropriate tests analyzed The course stresses the understanding and use of available methods that

Prerequisite RAD 0105 the technologist may use to keep the patient and staff exposure to a

minimum Regulations dealing with radiation protection are covered and
RADOllO Medical EthicsIPatient Care 3 2 0 4 devices used to detect radiation levels are introduced

This course introducesbasic medical ethics confidentiality interpersonal Prerequisite PHY 0108

relationships and medicolegal considerations The role of the Radiologic
Technologist is considered in relation to the patient and general patient RAD 0207 Film EvaluationImaging 2 0 0 2

care Specific nursing procedures are presented and those which directly This course presents students withalogical filmevaluationprocedure to

relate to Radiology are practiced and evaluated in a laboratory situation assist them in differentiating between diagnostic and poor quality
radiographs Students will present a variety ofradiographs which willbe

critiqued for qualityand demonstrated anatomy Poorquality radiography
willbediscussed to discern thebest methods to beused to improve thefilm
to a diagnostic level

Prerequisites RAD 0106 and RAD0210
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RAD 0208 Radiologic Management 2 0 0 2 RAD 0218 Clinical Education VII 0 0 24 8

IThis course is designed to introduce students to the administrative and This course is the culmination ofall of the clinical courses Students will

interactive skills needed in the Radiologic Technology profession Basic concentrate on refining weak skills or investigating areas of particular
value determination communication and assertiveness skills will be interest under the supervision of a registered technologist Competency
presented in order to help the students to deal with the administrative levels will continue to beevaluated
demands put on them when they become working technologists Job Prerequisite RAD0217

seeking skills will alsobestressed and an accurate resumeand cover letter
willbe developed by each student RAD 0219 Registry Seminar 3 2 0 4

Prerequisite RAD 0203 This course is designed to help the students prepare to take theAmerican

Registry of Radiologic Technologists Students will participate in mock

RAD 0209 Radiologic Equipment 8t QA 3 2 0 4 orsimulated registries anduse theresults to help identifyanyeducationally
This course is designed as a continuation of PHY 0108 Unique weak areas Seminars on important topics and or particularly weak areas

radiographic equipment such as image intensifiers automatic exposure will be presented
controls and cinefluoroscopy willbediscussed indetail In addition other Prerequisite RAD 0207

specialized techniques will be presented Concepts of equipment quality
assurance will be stressed and specific tests will be performed by the REC 0110 Recreational Arts and Crafts 1 0 3 2

students and analyzed to determine problem areas Develops specific talents in recreational arts and crafts Presents the

Prerequisite PHY 0108 methods materials and techniques for teaching arts and crafts to children

and adults with special emphasis on projects for the handicapped Skill
RAD 0210 Radiographic Pathology 3 0 0 3 areas taught include pottery string art crame basketryand camp crafts

This course presents the student with an overview of the study of
diseases The basic characteristics of viral bacterial fungal and parasitic REC 0111 Human Body in Health and Disease 5 0 0 5

diseases will bepresented Emphasis will beplaced on studying the more This course is designed to develop anunderstanding ofthe human body
common diseases that involve the major body systems with particular with regard to prevalent diseases anddisorders ofthebodysystems as well
attention to those that are often diagnosed with radiographic procedures as related medical terminology Adiscussionofthe recreational limitations

Prequisites BIO 0111 and ROT 0106 of the diseases and disorderswill be an integral partof the course

RAD 0215 Clinical Education IV 0 o 24 8 REC 0112 Introduction to Recreational Services 3 0 0 3

This course is a continuation of RAD 0114 The student will be under Introduces the historical and philosophical foundationofrecreation and

supervision and willapply ionizing radiationand patient positioning with leisure The basic principles the definition and the impact and trends of
a RT R ARR T in the vicinity Competency levels will continue to be recreation are presented The different agencies providing recreational
evaluated as they are reached services are included

Prerequisite RAD0114

REC 0113 Introduction to the III andHandicapped 3 0 0 3
RAD 0216 ClinicalEducation V 0 o 24 8 Introduces the student to the ill and handicapped person to develop a

This course is a continuation ofRAD 0215 The student will continue to general knowledge ofthe different handicapping conditions their causes

perform all typesofradiographic proceduresunderthe indirectsupervision and limitations resulting from the disability
ofaregistered technologist Competency levelswillcontinue to beevaluated

Prerequisite RAD 0215 REC 0114 Social Aspects ofSport 3 0 0 3

Focuses on sport and social values socialization in sport academic
RAD 0217 Clinical Education VI 0 0 24 8 I achievement and social mobility in relation to sport participation and

This course is a continuation of RAD 0216 The students will continue to attitudinal and behavioral concomitants of sportI
enhance their skills and perform all types of radiographic procedures
under the supervision of a registered technologist Elective rotations in REC 0120 History of Recreation 3 0 0 3

specialty areaswillbeused to complement clinical experiences Competency The history of recreation in the United States is briefly covered The
levels will continue to beevaluated various philosophies of recreation and leisure time are discussed with

Prerequisite RAD 0216 emphasis on their relation to the formulation of recreational patterns in

presentday America The course concludes with a discussion of the

contemporary nature of recreation
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REC0121 Principles ofMotor Development 3 0 0 3 REC 0142 Folk Square and Social Dance 1 0 3 2

Gives the student an understanding of the sequential development of Develops specific talents in the area of recreational dance Activity
fundamental movements motor patterns and sports skills sessions stress the different types of dances and the skills involved

Appropriate dances withadaptations for thedifferent handicapped groups
REC 0123 Social Recreation 3 0 0 3 are also stressed Adequate class time is used for student participation and

Develops skill in planning social recreationalactivities Party planning practice
special events socialgames quiet games trips and picnics anddecorating
are emphasized REC0143 Effective Supervisory Practices 3 0 0 3

Develops a knowledge of effective supervisory skills It is important for
REC0131 Recreation Leadership I 3 0 0 3

any recreation leaderto beable to properlydirect the participants staffand
Focusesonvarious leadership principlesand proceduresandthedifferent volunteers in his program Stresses basic concepts of supervision with

types of leaders prevalent today Discusses techniques for conducting a emphasison workmethods orientation job instruction discipline public
recreation survey and the relationship between behavior problems and relations cooperation and evaluation Reviews the types ofsupervision
recreation

REC0210 Leisure Counseling 3 0 0 3
REC0132 Team Sports and Games 1 0 3 2 The goal of leisure counseling is to aid the individual in selecting

Develops thestudents knowledge andability inteam sportsand games activities which will enhance the quality of life through the better use of
The rules and regulations field dimensions equipment and safety factors leisure This course aids the student in helping others to explore leisure
are reviewed Activities for groups of different ages and abilities are interests and to pursue their interests in a constructive way
presented Students participate in softball basketball volleyball relays
and other team sports and events REC0211 Recreation Drama 1 0 3 2

Explores theuse ofdrama in a recreationalsetting Particularattention is

REC0133 Sports Officiating 1 0 3 2 placed uponthe type of dramaactivitiewhich can be used effectivelywith
Introduces thestudent to the techniques ofofficiating lead upgames and handicapped children and adults Creative activities such as pantomime

team sports such as volleyball softball and basketball with emphasis on plays stunts and skits charades storytelling and costuming are included

learning the rules of team sports To develop skill in drama studentparticipation is encouraged

REC0134 Nature and Outdoor Recreation 3 0 0 3 REC0212 Introduction to Gerontology 3 0 0 3

Acquaints thestudent with recreation and its relationship to our natural Addresses the needs and concerns faced by the aged such as income

surroundings Focuses on conservation wildlife nature projects for all disability transportation religion and voluntary activities
seasons and other activities Stresses planning a nature and outdoor
recreation program for the handicapped REC0213 Recreation Areas andFacilities I 3 0 0 3

Explores the different types of outdoor recreational facilities and their
REC 0140 Recreation Leadership II 3 0 0 3 use Emphasizes theessential elements and basicprinciples involved in the

Basic skills inworking with people is an essential asset to the recreation organization and supervision of various types of recreation programs
leader working withprogram participants volunteers staff and the public
This course focuses on human relations giving the studentanopportunity REC0214 Introduction to Therapeutic Recreation 3 0 0 3
to make applications from the material covered inRecreation Leadership I Provides coverage oftherapeutic recreation and human service models

Prerequisite REC 0131 the therapeutic recreation process the specialist and personalprofessional
development

REC 0141 Individual Sports and Games 1 0 3 2

Develops the students understanding of individual sports and games j REC0221 Recreation Administration 3 0 0 3

Class instruction is on the proper techniques rules and equipment with Introduces the student to basic principles and concepts of recreation

emphasisonadapting theactivity to theabilities ofthehandicapped Sports l administration Primary emphasis is on the administration of municipal11

and games included are bowling golf tennis hiking horseshoes and recreation programs Administrative concerns in personnel management
badminton public relations budgeting and finance and legislation is presented

f
J

182 I 183



j

REC 0222 Adaptive Physical Education 3 0 0 3 REC 0249 Recreation Internship and Seminar 1 20 0 3
and Recreation Actual workexperience in which the student servesas an intern with a

Astudy ofmodifications andadaptations used inrecreationandphysical I recreation department park summer camp school hospital nursing
education activities for handicapped persons Discussions and home orstate institution A onehour per week seminarservesas a forum
demonstrations of techniques and equipment used in adapting various

t for discussion of problems and experiences Prerequisite Successful

sports games and otheractivities to fit the limitations ofthe handicapped completion of threequarters of recreation course work
Students have the opportunity to observe adaptations for thementally ill

I
tudents upon recommendation of department may fulfill REC 0249

and retarded blind the elderly physically handicapped and otherspecial requirement by approved cooperative workexperience
groups

f
RED 0098 Reading Improvement Lab 5 0 0 5

REC 0223 Leisure andAging 3 0 0 3 Course is designed to help students improve t eirreading skills to levels

Emphasis is on thesocial aspects ofaging health andillness among the
1

necessaryfor success in specificprograms Computerskills lab and tutoring
aged theeconomics ofbeing old and special leisureactivities available for

I
sessions as assigned

senior citizens

I RED 0099 Advanced Reading 5 0 0 5

REC0225 Recreation Areas and Facilities II 3 0 0 3 This is a course designed to help students with reading deficiencies who
A continuation of REC 0213 with additional research of recreational I plan to enter programs requiring a high level of reading competency

areas andfacilities withemphasis onprinciples in planning thedimensions 1 Prerequisite Completion of RED 0098 or placement test score in the
and standards maintenance and the operation of areas and facilities appropriate range
Special attention is focused onaccessibility to areasand facilities by special j

Survey ofthe Old Testamentpopulations
t

REL 0151 5 0 0 5

Prerequisite REC 0213 This course introduces the various literary forms and devicesutilized in

f
the Old Testament to acquaint the student with the historical social and

REC 0226 Organization ofRecreation Activities 3 0 0 3 religious background of the ancient Hebrews
Givesthe studenta specific and comprehensi ve knowledge ofrecreation f Prerequisite or corequisite ENG 0151 or ENG 0101 or consent of the

activities Special attention is given to legal liability awards point systems instructor

and special recreation activities r
REL 0152 Survey of the New Testament 5 0 0 5

REC 0240 Recreation in Institutions 3 0 0 3 t The student is introduced to the literary and theological aspects of the
for Special Populations New Testament in the context of early Christian history

An extension ofREC 0214 relating the therapeutic recreation process to Prerequisite or corequisite ENG 0151 or ENG 0101 or consent of the

youthful and adult offenders the mentally ill the mentally retarded the instructor

alcoholic and drugaddict theeconomically deprived andracialminorities f
Prerequisite REC 0214 RLS 0209 Real Estate Finance 3 0 0 3

A studyofreal estate finance includingananalysis offinancial techniques
REC 0242 Resident and Day Camp 3 0 0 3 and instruments necessary in real estate financing Topics include the

Administration structure ofthemortgagemarket the sources offunds types of mortgages
Develops an understanding of the total camping program to include roleofgovernment agencies interestrates loan origination and servicing

programming the roleofthecounselor useofvolunteers andmaintenance and competition in the money market Computer skills lab as assigned
of grounds

SAF 0110 Fundamentals ofFirst Aid 3 0 0 3

REC0244 Recreational Music 1 0 3 2 A stud yofbasicfirst aid whichincludes accidentcausesand prevention
Develops anunderstanding of thevalueand use of musicinarecreation demonstrations and practice ofartificial respiration and cardiopulmonary

program The instruments aids and materials used are given special resuscitation techniques Course level is recommended for vocational and
attention Practice sessions and demonstration ofteaching techniques and technical curricula not requiring certification level knowledge or skill
skills performance



SAF0112 Safety Education 3 0 0 3 SOC 0251 Contemporary Social Problems 5 0 0 5
This course introduces the student to the basic principles underlying Course examines modem social problems with emphasis ontheUnited

safety education The causes ofaccidents in various situationsand counter States Problems include such topics as racism sexism crime inequality
measuresto prevent them including legal responsibilities and liability are and poverty Course designed to transfer to a four year college
included Prerequisite or corequisite ENG 0151 or ENG 0101

SAF 0151 Personal and Community Health 3 0 0 3 SOC 0252 Sociology ofthe Family 5 0 0 5

Coversvarious aspects ofpersonal andcommunity health withunderlying Course focuses on the structure and functions of the contemporary
science to clarify and support health education family with emphasis on the contemporary American family Course

First Aid and Safety 0 0 3
designed to transfer to a four yearcollege

SAF 0152 3

Basic study of health education designed to teach the fundamentals of SPA 0151
administering first aid including artificialrespirationand cardiopulmonary SPA 0152 Beginning Spanish I II 5 0 0 5
resuscitation techniques Emphasizes accident prevention and skilled A grammar pronunciation and reading sequence of courses inSpanish
practical application at the beginning level

Prerequisites SPA 0151 none SPA 0152 the preceding course or the
SCI 0099 Introduction to Science 3 0 0 3 equivalent

Aprecurriculum course intended to strengthen thestudents knowledge
and abilities inmajor areasofscientificprinciples andapplications Included SPA 0251
will be specifically areas of scientific thought and basic science concepts SPA 0252 Intermediate Spanish I8J II 5 0 0 5
oriented to animal life processes Orientation study skills and time A grammar pronunciation and reading sequence of courses inSpanish
management will be covered also at the intermediate level

Prerequisite Permission of instructor Prerequisites SPA 0251 SPA 0152 or two unitsofhigh school Spanish or

theequivalent SPA 0252 the preceding course

SOC 0105 General Sociology 3 0 0 3

This course is a study of the nature concepts and principles of human WLO 1101 Basic Gas Welding 0 0 3 1

group behavior The area covered includes society culture socialization Welding demonstrations by the instructorandpractice by students inthe
the class systems social change and social processes Course designed for welding shop Safe and correct methods of assembling and operating the
students enrolled in technical and vocational programs welding equipment Practice will be given for surface welding bronze

welding silver soldering and flame cutting methods applicable to
SOC0112 Modem Social Problems 3 0 0 3 mechanical repair work

Nature extent causes and consequences of social problems in America

today Course designed for students enrolled in technical programs WLO 1102 Basic Arc Welding 0 0 3 1

Welding demonstrations by the instructorandpractice by students inthe
SOC 0151 Introduction to Sociology 5 0 0 5 use ofthearcweldingprocessto fabricatesteelWelding joints arediscussed

Sociology is thestudyofhuman groupbehaviorand its numerous related and welded in various positions Care and maintenance of the arcwelder
elements This course emphasizes the basic theoretical methodological are applied in thiscourse

and conceptual frameworks ofsociology The development ofsociology its

history and founders sociological research culture and society social WLO 1110 Beginning Oxyacetylene 5 0 15 10

organization and socialization will provide an indepth study in all the Introduction to thehistory ofoxyacetyleneandarcwelding theprinciples
subdivisions ofsociology The contentofthe course is especiallydesigned of welding and cutting nomenclature oftheequipment assembly of unit
for the student who plans to pursue a bachelors degree at a four year The operation of various AC transformers AC and DC rectifiers and DC
institution motor generator arcwelding units Welding procedures such as puddling

Prerequisite or corequisite ENG 0151 or ENG 0101 or consent of the and carrying thepuddle running beads lap joints tee joints butt joints in
instructor theflat horizontal and vertical positions and the cutting of straight lines

with the torch Safety procedures are stressed throughout the program of
instruction

t
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WLD 1120 Arc Welding
S 0 1S 10

The operation ofAC transformers and DC otorgenerator arcwelding

sets Studies are made ofwelding heats polanties andelectrodes foruse in

joining various metal alloys by the arcwelding process After the student

is capable of running beads butt and fillet welds inall positions are made

and tested in orderthat the student may detecthis weaknesses inwelding

Safety procedures are emphasized throughout the course intheuseof tools

and equipment
Prerequisite WLD 1110

WLD 1129 Basic Welding
2 0 3 3

Presents basic characteristics of metals equipment its construction and

operation bymeans ofaudiovisualsand oth reducationalmedia Welding

demonstrationsby the instructor and practice by students in the welding

shop Instruction in safe and correct methods o assembling and operating

gas and arcwelding equipment Students practice surface welding bronze

welding silver soldering and flamecutting and arc welding methods

applicable to repair work

WLD 1130 Pipe Welding
S 0 1S 10

Designed to provide practice in the welding of pressure piping in the

horizontal vertical and horizontal fixed position using shielded metal arc

welding processes according to Sections VIII and IX of the ASME code

Prerequisite WLD 1120

WLD 1131 Mechanical TestingtInspection 1 0 3 2

This class is for project making design where the student will draw a

blueprint to specifications of a project such as a trailer clothesline wood

heater fish pan etc The student will make a copy ofthe blueprint to give

to theinstructor to beused in inspecting and giving agrade after fabricating

the project in the shop
Prerequisite WLD 1110 WLD 1120

WLD 1140 Inert Gas Welding
S 0 12 9

Introduction and practical operations in the use of inert gas shield arc

welding A study is made ofthe equipment operation safety and practice

in the various positions A thorough study of principles of operation

shielding gases filler rods process variations and applications manual

and automatic welding
Prerequisites WLD 1120 WLD 1130

WLD 1141 Certification Practices
4 0 6 6

Practice in welding thevarious materials to meet certification standards

and codes The student uses various tests including the guided bend and

the tensile strength tests to check the quality of his work Emphasis on

attaining skills in producing quality welds Students who have met the

requirements will be permitted to take the certification examination
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