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Vance Granville Community College is an equal opportunity affirmative
action institution The college serves all students regardless of race creed
color sex or national origin The college is in compliance with Section

I504 of the Rehabilitation Act of 1973 prohibiting discrimination with

regard to handicap Ii
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THE COLLEGE CAMPUS OFFICE HOURS I
Vanee Granville Community College was created as Vanee County

Administrative Offiees 8 a m 5 p m Monday thru Friday I
Technical Institute by the 1969 North Carolina General Assembly The Col Counseling CenterlRecords Offiee 8 a m 8 p m Monday

lege enrolled its first students in Continuing Education classes during the
thru Thursday 8 a m 4 p m Friday

same year i
The old Maria Parham Hospital building in Henderson was converted I

How To Locateinto an educational facility and technicaUvocational courses began the I
following fall From the beginning the institute s Board of Trustees desired I
permanent facilities The Board of Trustees requested the Vanee County I

Board of Commissioners to hold a two milliondollar bond referendum Gran T tllNA
ville County representatives expressed interest in supporting a joint effort

to construct and maintain the new campus With the passing of the bond I P
I

issue by the two counties the College changed its name to Vanee Granville

Technical Institute In 1976 the institution moved to the new campus located I

midway between Henderson andOxford Also during this year the technical

institute was approved for community college status and its namewas chang i
ed to Vanee Granville Community College

Enrollment continued to increase as new programs of study were added

to meet employment opportunities of the local region A fifth building was

added in 1978 and the College serviee area was expanded to include Vanee

Granville Franklin and Warren Counties The 1981 General Assembly
funded a special appropriation for much needed equipment

LOCATION

Vanee Granville Community College is located between Oxford and I

Henderson North Carolina on an 83 acre tract of land The college con
TO RALEIGH

TO LOUI BURG

sists of six classroom buildings valued at over eight million dollars In addi
tion to offering classes on the main campus the college offers classes at other

locations throughout the four county area

Henderson 492 2061
Oxford 693 6575

VISITORS

Visitors are always welcomed at Vanee Granville Community College
The Student Mfairs Offiee will provide guided tours for groups or individuals
The main campus is open Monday through Thursday both day and even

ing and on Friday during the day exclusive of holidays Personnel from
tudent Mfairs are always happy to answer questions about the college and

Its programs
Visitors are not permitted to attend classes or contact students on cam

pus without permission from the Dean of Student Mfairs
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PHILOSOPHY

The philosophy which guides Vanee Granville Community College and

that which gives purpose to the Community College System in North
Carolina as a whole is that every individual has the right to advanee his

lANCE GRANVILLE skills and knowledge to the limit of his abilities This coneept of the Open
COMMUNITY COLLEGE Door Policy is expressed succinctly in the words of Dr Dallas Herring former

Campus Chairman of the North Carolina State Board of Education

If they cannot read then we will teach them to read If they did not finish high
school then we will offer them a high school education If their talent is technical or

vocational then we will simply offer them instruction they can sell in the market place
of our state If their needs arein the great tradition of liberal education then we will
provide them instruction extending through two years of standard college work

In order to assure everyone an equal opportunity to learn and improve
skills and to develop social abilities and responsible attitudes the doors to

Vanee Granville Community College will never be closed to anyone ofeligi
ble age who can profit from its programs The college strives to take people
where they are and take them as far as they can go within the purpose and

capabilities of the college

PURPOSE AND OBJECTIVES

The purpose ofVanee Granville Community College is to extend accessi

ble and affordable lifelong learning opportunities that will enable the citizens

of Vanee Granville Franklin and Warren counties and beyond to acquire
theskills neeessary to obtain gainful employment overcome handicaps im

posed by illiteracy and insufficient mastery of basic skills acquire the first

two years of college education and enhanee the quality of life through the

development of personal interests and talents

Special objectives established to accomplish this purpose are to

Provideassociate degree and diploma programs in technical and voca

tional areas to prepare students for initial employment as qualified
technicians and skilled craftsmen

11111111 11 Jl Offer a broad scope of occupational courses designed to upgrade the

t COIM
lI

llll skills of workers in their present job situations

f Offer literacy training high school preparation and development pro

grams for adults to overcome barriers set by insufficient mastery of basic
z

ff skills
111I flllli Provide a college transfer program extending through two years of col

It

lege courseworkOfRSOll
11111 1111

Make available opportunities for people to pursue a vocational interest
and cultural enlightenment
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Provide administrative leadership sensitive to the community s educa

tional needs and responsible in the management of the resourees en

trusted to the college
Provide student development serviees including personal educational

and vocational counseling
Provide competent and sensitive instructors and the essential academic

support serviees to enhance the student s likelihood of success

Maintain articulation between this college and the public schools and

other institutions and agencies to assure a complete educational pro

gram for all citizens
In recognition of the legitimate claims of every person to develop to the

fullest his educational potential the doors of Vanee Granville Community
College are open to anyone of suitable age who can benefit from what the

college has to offer

ACCREDITATION AND MEMBERSIDPS

Vanee Granville Community College is a member of the North Carolina

Community College System andoperates underthe authority of a local Board

of Trustees and the State Board of Community Colleges as specified in

chapter 115a of the General Statutes of North Carolina and Amendments

thereto Vanee Granville Community College is accredited by the Southern
AdmissionsAssociation ofColleges and Schools and by theNorth Carolina State Board

of Community Colleges
Vanee Granville Community College is a member institution of the

American Association of Community and Junior Colleges

CONSUMER INFORMATION

In order to provide complete explanations on items of consumer infor

mation the college makes available descriptive literature which may be

found in the Admissions area This information considers related educational

expenses student rights and responsibilities financial aid policies procedures
and the award process and Affirmative ActionJEqual Opportunity policies
Much information is also described throughout this catalog
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ADMISSIONS in Associate Degree Nursing Business Computer Programming College
Vance Granville Community College maintains an open door Admis Transfer Cosmetology Electronics Engineering Technology and Radiologic

sions Policy for all applicants who are high school graduates or who are Technology must meet specific departmental requirements For selection

eighteen years old or older Placement of students in the various programs to specific programs ofstudy inquiries should be directed to the Admissions

of instruGtion is selective with special emphasis on career guidance and in Office or the Admissions Counselors

dividual admissions counseling The college serves all individuals who can

profit from instruction regardless of race creed sex age religion national

TRANSFER FROM POST SECONDARY INSTITUTIONSorigin physical disability or other non relevant factors

Admissions to a specific course study is based upon guidelines developed The student who has successfully completed courses at other institutions
to help the student determine his her chances of success in th tca eer fi ld

must adhere to the same procedures as an incoming freshman The
Before the student is admitted to any curriculum a counseling mtervlew

student is responsible for submitting his application and transcripts of all
andor academicadvising session is arranged and a seriesof placement tests

previous educational experience A catalog of the college attended or an
are scheduled When scores on tests or other evidence indicates a lack of

official statement giving description of the courses completed would be
readiness to pursue a specific curriculum the student will be assigned to

beneficial
the General College or he she may be encouraged to reevaluate occupa Courses completed at other institutions for which transfer credit is re
tional andor educational goals quested willbe evaluated by the Registrar in accordance with the following

Selective admissions procedures will be followed in programs which limit
statements

enrollment due to regulatory agencies or space equipment requirements A Transfer credit may not exceed fifty percent of the diploma or degree
Students entering degree programs are required to be high school graduates requirements as stated in the desired program of study

or the equivalent Students entering programs which offer the vocational
B Credit for work taken ten or more years prior to the application for

diploma orcertificate should be high school graduates but exceptions may admission to Vance Granville Community College must be approved
be made for adults who have been out of school for some time

by the appropriate Departmental Chairman
Admissions Procedures for College Transfer Technical and C All credit to be transferredmust be equated with curriculum offerings
Vocational Programs in the desired program of study

D No grade lower than a C may be transferred
The admissions process requires that the applicant E Transfer of credit will not influence the students grade point average
1 Submit a completed admissions application and will not be evaluated in graduation honors or other awards
2 Submit a transcript of all previous education beyond the eighth grade

Transfer Within the College3 Participate in placement testing as required by program study
4 Participate in academic advising Students that desire to change from one program to another may have

Admission ofHigh School Students their records reviewed for possible transfer of credit In cases where grades
are acceptable and prior course work is applicable to the new curriculum

By the authority of the North Carolina State Board of Education and
transfer may be allowed Transfer of credits will not influence thestudents

agreements with the Vance Granville Community College Board of Trustees
grade point average in the new program

high school students may enroll at the college for credit and non credit
PROVISIONAL STUDENTScourses Students must be at least 16 years of age have permission of their

high school principal and meet other criteria set forth in state and local
Students whose records are not complete may be permitted to enter the

guidelines college as provisional students on the basis of a personal interview with a

Selective Admissions member of theStudent Affairsstaff A provisional student will be required
to complete the preentrance examinations and to submit all required

Selective Admissions are used in programs of study which require addi
transcripts prior to final acceptance into the desiredprogram of study No

tional standards to the open door philosophy In addition to thestandard
provisional student will becertified for veterans benefits or Pell Grant awards

procedures required of all curricular applicants students desiring enrollment
until full admissions status is awarded

8 9
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SPECIAL STUDENTS mission If the applicant was enrolled in another college during the inter
val he must request that college to send an official transcript of academic

Special students are students who are enrolled for course credit but not work to the Records Office
in a curriculum leading to the diploma or associate degree Students enroll

READMISSION OF STUDENTS DISMISSED FROM THE COLLEGEed in this status will normally be required to meet prerequisites for the course

or to demonstrate a necessary level of competence although they do not Students who have heen suspended for academic difficulties or other
have to meet the admissions requirements for curriculum programs reasons may request readmission through the standard admissions pro
TRANSIENT STUDENTS Visiting Students cedures Applicants will be reviewed with all aspects of the open door

philosophy being considered
A person who has been accepted by or is enrolled at another institution Specific Readmission Policies

may be admitted as a transient student at Vance Granville Community Col I Students who wish to reenter a curriculum from which they have been
lege An application along with a statement from theRegistrar of the home suspended must have written approval from the Dean of Students and
college must be filed in the Admissions Office Transient students may take the Program Head
approved courses for transfer credit provided the student meets any prere 2 Students readmitted to the same program after suspension must earn
quisites for the course approval of courses is the responsibility of the stu

a quality point average of 2 5 or bettereach quarter until satisfactory
dent and the home institution

progress has been achieved

ADULT EDUCATION AND EXTENSION STUDENTS 3 Students readmitted to other programsof study will follow guidelines
of transfer within the institute

Any student admitted to class must have reached his or her eighteenth 4 The Dean of Students andor Program Head may impose certain
18th birthday and thestudent s regular public class must have gra uated restrictions such as course load periodic grade reviews or other con

Students who are not eighteen years of age may be admitted for special pro ditions on readmitted students
grams when approved by the appropriate school principal and 5 A readmitted student is subject to dismissal should he she fail to meet
superintendent the conditions stipulated by the Dean of Students

FOREIGN STUDENTS PLACEMENT TESTING

Students from other countries are admitted in the same manneras other Each new curricular student is required to take a placement test batteryapplicants with these exceptions Before being considered for
admission

a

I
prior to the initial registration The placement tests are not an entrance ex

foreign student must I present an acceptable score on the Test of Enghsh amination and will in no way deny admission to any applicant Placement
as a Foreign Language or take and pass the high school equivalency ex

scores will be used in academic advising and in determining a students
amination or present other acceptable proof of ability to speak write and chanees of success in selected courses of study Students who lack sufficient
understand the English language 2 submit official transcripts of high school

scores on the plaeement tests to meet the minimum prerequisites for selec
or college records and 3 submit a statement from a bank or other ap tive admissions will be given opportunities to eliminate deficiencies throughpropriate official certifying that the applicant has sufficient funds to cover the General College All testing must be scheduled in advance through the
all expenses incurred while attending Vanee Granville Community College Student Affairs Division All individuals wishing to be tested must have a
including tuition fees incidental expenses food housing and transporta completed application on file in the Admissions Office
tion For tuition purposes a foreign student is classified as an out of state

WAIVER OF PLACEMENT TESTSstudent and will therefore be charged out of state fees

WAIVER OF TRANSCRIPT REQUIREMENTS The plaeement test battery may be waived for the following applicants
1 Transfer students who have earned a grade of C or better in one

The transcript requirement is waived for applicants who enter to audit
English and one mathematics course at a college university or

courses or enroll as special students technical college
REENTERING STUDENTS 2 Applicants who scored at least 800 on the Scholastic Aptitude Test

SAT with neither score below 400
A student who previously attended Vanee Granville Community College

I
3 Applicants who enroll as special or audit students

but was not enrolledthe proceeding quarter must make application for read

I
i
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RESIDENCE STATUS FOR TUITION PAYMENT

I

VANCE GRANVILLE COMMUNITY COLLEGE I
The tuition charge for persons who have been legal residents of North 1986 88 ACADEMIC CALENDAR

Carolina for at least 12 months is less than for non residents G S 116 1431
SUMMER QUARTER 1986 11 Week Session

of N C State Statutes covers the requirements for determining resident status

for tuition purposes A portion of G S 116 1431 is quoted as follows May 14 15 Wednesday RegistrationlPayment of Fees

To qualify as a resident for tuition purposes a person must have establish I Thursday

ed legal residence domicile in North Carolina and maintained that legal
June 3 Tuesday New Student Orientation
June 4 Wednesday Curriculum Classes Begin

residence for at least 12 months immediately prior to his or her classifica I June 10 Tuesday Last Day to Add a Class

tion as a resident for tuition purposes Every applicant for admission shall June 17 Tuesday Last Day to Withdraw Without Penalty

be required to make a statement as to his length ofresidence in the State June 30 July 4 Monday Friday Independence Day Holiday

To be eligible for classification as a resident for tuition purposes a per
July 22 Tuesday Last Day to Withdraw With w Grade

son must establish that his or her presence in the State currently is and
August 26 Tuesday Curriculum Classes End

during the requisite 12 month qualifying period was for purposes of main SUMMER QUARTER 1986 7 Week Session

taining a bona fide domicile rather than of maintaining a mere temporary i May 14 15 Wednesday RegistrationlPayment of Fees

residence or abode incident to enrollment in an institution of higher I ThursdayI
education I June 6 Friday Late Registration

Anindividual shall not be classified as a resident for tuition purposes
June 9 Monday Curriculum Classes Begin

until he or she has provided such evidence related to legal residence and
I June 11 Wednesday Last Day to Add a Class

I June 16 Monday Last Day to Withdraw Without Penalty
its duration as may be required by officials of the institution June 30 July 4 Monday Friday Independence Day Holiday

Information relating to claimed North Carolina residence for tuition pur l July 10 Thursday Last Day to Withdraw With w Grade

poses shall be required from all applicants claiming to be North Carolina July 31 Thursday Curriculum Classes End

residents and a determination shall be made by the Dean of Student Af I
FALL QUARTER 1986

fairs as to whether or not the applicant qualifies for in state tuition rates
August 18 19 Monday Tuesday RegistrationlPayment of FeesShould the ruling be contrary to the applicant s expectation it may be ap September 4 5 Thursday Friday New Student Orientation

pealed to theStudent Affairs Committee of thecollege Should the Student
September 5 Friday Late Registration

Affairs Committee s ruling be contrary to the applicant s expectation it may
j

September 8 Monday Curriculum Classes Begin
be appealed to the State Residence Committee In the event that an appeal September 15 Monday Last Day to Add a Class

is deemed necessary full information on procedures shall be provided by September 19 Friday Last Day to Withdraw Without Penalty

the Dean of Student Affairs October 17 Friday Last Day to Withdraw With w Grade

The burden of establishing facts which justify classification of a student
October 27 28 Monday Tuesday Faculty Workshop No Classes
November 25 Tuesday Curriculum Classes End

as a resident entitled to in state tuition rates is on the applicant for such

classification Decisions by the college will be based on the requirements II WINTER QUARTER 1986 87

of the General Statutes of North Carolina and regulations specified in A November 19 20 Wednesday RegistrationlPayment of Fees

Manual to Assist the Public Higher Education Institutions of North Carolina Thursday

in the Matter of Student Residence Classification for Tuition Purposes I December 3 Wednesday New Student OrientationlRegistration

Applicants with questions not covered by this section should contact the
ij December 4 Thursday Curriculum Classes Begin

December 10 Wednesday Last Day to Add A Class
Dean of Student Affairs December 17 Wednesday Last Day to Withdraw Without Penalty

An information questionnaire will be supplied to each student upon ac Dec 22 Jan 2 MondayFriday College Closed Christmas Holiday

ceptance This questionnaire should be completed and returned to the Ad January 5 Monday Curriculum Classes Resume

missions Office prior to registration January 28 Wednesday Last Day to Withdraw With w Grade
March 4 Wednesday Curriculum Classes End

12 13
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SPRING QUARTER 1987 WINTER QUARTER 1987 88

February 24 25 Tuesday Wednesday Pre Registration November 18 19 Wednesday Pre Registration
March 9 Monday New Student OrientationlRegistration Thursday
March 10 Tuesday Late Registration December 2 Wednesday New Student Orientation
March 10 Tuesday Curriculum Classes Begin December 2 Wednesday Late Registration
March 16 Monday Last Day to Add a Class December 3 Thursday Curriculum Classes Begin
March 20 Friday Last Day to Withdraw Without Penalty December 10 Thursday Last Day to Add a Class
April 20 24 Monday Friday Spring Holidays December 16 Wednesday Last Day to Withdraw Without Penalty
April 27 Monday Last Day to Withdraw With W Grade Dec 21 Jan 1 MondayFriday Christmas Holidays
June 1 Monday Curriculum Classes End January 27 Wednesday Last Day to Withdraw With W Grade

March 2 Wednesday Curriculum Classes End
SUMMER QUARTER 1987 11 Week Session

May 22 25 Friday Monday Pre Registration
SPRING QUARTER 1988

June 4 Thursday New Student OrientationlRegistration February 23 24 Tuesday Wednesday Pre Registration
June 5 Friday Late Registration March 7 Monday New Student Orientation
June 8 Monday Curriculum Classes Begin March 8 Tuesday Late Registration
June 15 Monday Last Day to Add a Class March 8 Tuesday Curriculum Classes Begin
June 19 Friday Last Day to Withdraw Without Penalty March 14 Monday Last Day to Add a Class
July 6 July 10 Monday Friday Independence Day Holiday March 18 Friday Last Day to Withdraw Without Penalty
July 24 Friday Last Day to Withdraw With W Grade April 4 8 Monday Friday Spring Holidays
August 28 Friday Curriculum Classes End April 25 Monday Last Day to Withdraw With W Grade

May 30 Monday Curriculum Classes End
SUMMER QUARTER 1987 7 Week Session

SUMMER QUARTER 1988 11 Week Session
June 4 5 Thursday Friday Registration
June 8 Monday Late Registration May 24 Tuesday Pre Registration
June 8 Monday Curriculum Classes Begin June 6 Monday New Student Orientation
June 11 Thursday Last Day to Add a Class June 7 Tuesday Late Registration
June 16 Tuesday Last Day to Withdraw Without Penalty June 8 Wednesday Curriculum Classes Begin
July 6 July 10 Monday Friday Independence Day Holiday June 15 Wednesday Last Day to Add a Class
July 15 Wednesday Last Day to Withdraw With W Grade June 21 Tuesday Last Day to Withdraw Without Penalty
July 30 Thursday Curriculum Classes End July 4 8 MondayFriday Independence Day Holiday

July 26 Tuesday Last Day to Withdraw With W Grade
FALL QUARTER 1987 August 30 Tuesday Curriculum Classes End

August 19 20 Wednesday Pre Registration SUMMER QUARTER 1988 7 Week Session
Thursday

September 8 Tuesday New Student Orientation June 7 Tuesday New Student OrientationlRegistration
September 8 Tuesday Late Registration June 8 Wednesday Curriculum Classes Begin
September 9 Wednesday Curriculum Classes Begin June 13 Monday Last Day to Add a Class
September 16 Wednesday Last Day to Add a Class June 16 Thursday Last Day to Withdraw Without Penalty
September 22 Tuesday Last Day to Withdraw Without Penalty July 4 8 MondayFriday Independence Day Holiday
October 20 Tuesday Last Day to Withdraw With W Grade July 14 Thursday Last Day to Withdraw With W Grade
November 24 Tuesday Curriculum Classes End August 1 Monday Curriculum Classes End

14 15
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ACADEMIC INFORMATION I
I COURSE LOAD

DEGREES DIPLOMAS AND CERTIFICATES
i A student s normal load will be from 16 to 20 credit hours per quarter

The college offers the following degrees diplomas or certificates for I Students enrolled for 12 or more credit hours will be considered full time
students who successfully complete approved programs of instruction i students Students who wish to carrycredit hour loads ofmore than 20 hours

1 The Associate in Arts and Associate in Science degrees are awarded
I

i per quarter must obtain the approval of their academic advisor and the Dean
to students majoring in college transfer programs and who may plan to of Student Affairs
transfer to four year colleges or universities after completing their community II

GRADUATION REQUIREMENTScollege program
2 The Associate in Applied Science Degree is awarded to students ma I Only one formal graduation is held annually

joring in one of the technical curricula and who plan to obtain full time

employment upon graduation from the college i To be eligible for graduation a student must

3 A Diploma is awarded to students who complete the one year voca
1 Successfully complete his course of study

tional curricula 2 Earn a cumulative quality point average of2 0 on all work attemp
4 A Certificate is awarded to students who complete programs less than II ted that is applicable toward graduation

one year in length 3 ave no outs nding balance due to the Business Office Nodegree
5 A High School Diploma is awarded to students qualifying through the I diploma certificate or transcript of a record will be issued to a stu

Learning Resources Center program Thediploma is awardedby the Vance dent who has not made satisfactory settlement with the Business

County Board of Education incooperation with Vance Granville Communi l
4

Office for all indebtedness to the college
ty College Have ubmitted a graduation checklist to the Records Office This

6 The Adult High School Equivalency Certificate is awarded by the Ii checklIst must be completed with the student s advisor within threeI

North Carolina Department of Public Instruction to individuals who make
I weeks of the beginning of the students last quarter

satisfactory scores on the General Educational Development GED tests APPLICATION FOR GRADUATION

STUDENT CLASSIFICATION
fl

It is the responsibility of the student to make application for graduation
FRESHMAN A student who has earned less than 54 quarter hours I uring the quarter preceding the quarter he she expects to complete cur

of credit
ncular requirements See Academic Calendar for dates to apply The stu

SOPHOMORE A student who has earned 54 or more quarter hours dent should first see hislher advisor to 1 determine status in regard to com

of credit pletion ofcurricular requirements and 2 obtain an Application for Gradua
FULL TIME OR REGULAR STUDENT A student who is registered I tion Form When this form has been completed by the student and signed

for 12 or more credit hours

I
by the advisor the student files it with the Records Office which will cer

PART TIME STUDENT A student who is taking less than 12 credit tify the student for graduation when all graduation require ents have been

hours
met The graduation fee must be paid at this time

SPECIAL STUDENT A student whois not seeking a degree or auditing I Graduation exercises to award degrees and diplomas are held following
a course

Summer Quarter The specific date is listed in the College Academic

f
Calendar

AUDITING COURSES Candidates for degrees and diplomas must attend commencement exer

A student may elect to audit a course or courses and is responsible for cises unless excused by the Dean of Students

informing the instructor he wishes to audit the course Those students who GRADING SYSTEM AND QUALITY POINT AVERAGE
audit receive nocredit and do not have to take any examination otherwise

participation in class is on the same basis as a credit student The fee for A grading system is a method of recording faculty evaluations of student

auditing is the same as the fee for credit The studentwho enrolls for a course rogress and the fulfillment ofclass objectives Allstudents officially enrolled

cannot change from audit to credit or credit to audit after the drop add period m cou es must be awardeda grade in accordance with college policies The
grade I a ardedby the instructor and may not be changed without proper
authonzatlon forms bemg completed by the instructor

18
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Quality Points CHANGE OF GRADE

Grade Explanation Per Credit Hour
Awarding grades to students is the responsibility of the instructor Once

A Excellent Quality 4

B High Quality 3
awarded a grade may be changed only upon written explanation and

C Average Quality 2
authorization from the instructor to the Records Office using the Change

D Minimum Satisfactory Quality 1
of Grade form

F Unacceptable Quality 0 COMPUTING QUALITY POINT AVERAGES

I Incomplete Grades No Credit 0
The grades for each subject will be converted to quality points A quality

R Reschedule 0

X Audit No Credit 0 point average will be determined for an individuals academic standing for

W Officially Withdrew 0
awards andprobation The grade for each subject will be converted to quality

j points by
INCOMPLETE GRADE 1 Multiplying the quarter hour credits times the quality points awarded

No Credit The symbol I is assigned in place of a grade when students
I 2 The total quality points are then divided by the total quarter hour
I credits of courses attempted to obtain the quality point average

who are making satisfactory progress are unable to complete all class

assignments The requirements for satisfactory completion of a course will CONTACT HOURS AND CREDIT HOURS

be established by the instructor in accordance with course objectives The I
Quarterly credit hours are awarded for classes on the following

incomplete I is temporary and must be changed to a grade A B C D F
arrangements

within the time period designated by the instructor but not to exceed six I

weeks from the close of the term in which the course was taken or gradua
Lecture one quarter hour credit for each class hour per week for eleven

tion The I is used for verifiable unavoidable reasons and extends enroll
I weeks

ment without requiring rescheduling of the course The instructorwill award I
Demonstration Laboratory one quarter hour credit for each two hours

a permanent grade based upon course objectives successfully completed and
of laboratory work per eleven weeks

it is the responsibility of the student to ensure satisfactory completion I
Manipulative Laboratory one quarter hour credit for each three hours
of laboratory or shop per week for eleven weeks

R GRADE STANDARDS OF PROGRESS

No Credit The R indicates the student is making progress but has not Each student at Vance Granville Community College is expected to main

met minimum course objectives The student can profit by remaining in the tain satisfactory academic progress toward completing requirements of a

course and should reschedule during the next registration The R will not degree or diploma or certificate At the end ofeach quarter a student s quali
be computed in quality point averages and no credit is awarded The R ty point average for that quarter and his cumulative quality point average

grade may only beused in designated developmental courses and in the AVT are examined To maintain academic progress a student must complete a

Center For financial aid purposes and veterans benefits the R grade is certain number of credit hours based on enrollment status and program

classified as nonpunitive of study and maintain a cumulative grade point average of 2 0 Individuals

w GRADE
I

whose quality point average falls below a 2 0 C will be placed on academic
I probation
i

No Credit The w indicates the student officially withdrew from the
r Students receiving financial aid must maintain a 2 0 cumulative grade

course without academic penalty The w requires the student to re enroll point average and complete 75 percent of the hours they have attempted
in order to receive credit for the course Students who officially register for Students not maintaining a 2 0 cumulative average are placed on probation
a course may not withdraw merely by nonattendance I for one quarter of enrollment At the endof the probation quarter the stu

Note I R and W grades may also affect eligibility for financial aid and veterans benefits inaccor

dent will be suspended ifhislher grades did not improve sufficiently or the

dance with academic standards of progress
student will be returned to good standing if hisher cumulative grade point

Students who fail to withdraw officially will receive an F on each course for which they were
average is 2 0 or above

registered
If a student is suspended from financial aid the aid may be reinstated

when hislher grade point average has improved to a 2 0 grade point average
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Academic Probation Grade Appeals

Students whose cumulative quality point average falls below a 2 0 C will A student after conferring with the instructor concerned may present

be placed on academic probation Academic probations will serve as a in writing to the Department Chairman an appeal of a course grade No

warning and students course loads will be reduced accordingly I appeal may be made after the last day ofclasses ofthe next succeeding regular
quarter The Department Head will refer the appeal to the Vice President

Academic Suspension No change of grade will be made except as a result of the Vice President s

Students who have received a second probation withing a single academic 1 decision which is final

year are in jeopardy of academic suspension Students on suspension ay
I

I Forgiveness Policy
be dismissed from the college if it is determined that they cannot achIeve

I

Students may petition in writing to the Dean of Student Affairs to havethe 2 0 cumulative quality point average required to meet graduation stan

dards In cases where it is feasible a student s course load may be reduced credits earned at the institution which are at least five 5 years old deleted

to less than fulltime in order to enable the student to return to good academic from their transcript The student will need to justify the request and pro

standing vide evidence of re enrollment or continued enrollment after approval of

Length of Suspension the request Students not currently enrolled will need to complete a minimum

of six 6 quarter hours with a C average or better for the petition to be
All academic suspensions are for a minimum of one quarter except for

considered favorably Ifapproved a new transcript will beprepared deleting
those students enrolled in a curriculum in which the subject matter is taught the approved courses Veterans are required by law to have all credits earn

in specific quarters and not repeated until a year later ed appear on their transcript Any deviation from this policy must be ap

DISMISSAL FROM A PROGRAM proved by a veterans advisor

DEAN S LISTIfat any time during the quarter the head of a program determines that

a student is not a safe and dependable practitioner in the clinic shop lab
Students who are carrying a full load in courses leading to a diploma or

or a similar area the student may be dismissed from the program with the
degree will be included on the Deans List provided they have no grades

concurrence of the Dean of Student Affairs The dismissed student will be
of Ior no grade lower than a B andprovided that the quality point average

afforded the right of due process of all their grades for that quarter is 3 25 or better
Certain occupational programs enroll students as a class and require

ADVANCED PLACEMENTstudents to take all courses in a sequential pattern The courses are offered

only once each year and there is no opportunity for repeating a course or Advanced placement is offered to students who because of their
offering a substitution Accordingly a student who fails one or more courses demonstrated abilities are qualified to accelerate their studies In some courses

within oneof these programswill be dismissed from the program at the end offered at VGCC proficiency tests are given or can be requested for students
of the quarter during which the failure occurs who already have mastery of the subject matter contained within a given

Students dismissed from an occupational program under this policy may course Such tests are generally administered during the drop add period at

petition the Dean of Student Affairs for enrollment in a later class
the beginning of each quarter Permission for such an examination must

Appeal
be obtained from the appropriate subject area department chairman

A suspended student has the right to appeal his her suspension through CREDIT BY EXAMINATION

the following procedure The suspended student must be prepared to pr Regularly enrolled students who have reasons to believe that previous
sent a compelling caseby showing a justifiable reason for his her academIc educational studies training programs or work experiences may entitle them

standing or by demonstrating QPA computation error The student must to an adjustment in their graduation requirements may request credit by
initiate his her appeal by filing a written request for review of the sus n examination Information on the college s policy on credit by examination
sion The Dean of Student Affairs will take appropriate steps to estabhsh

may be obtained from the office of the Dean of Student Affairs Vance
a hearing for the suspended student Granville Community College will allow up to forty five 45 quarter hours

credit by examination
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PREREQUISITES

Prerequisites are indicated for many courses offered at Vance Granville

Community College These are intended to give the student some measure

of the proficiency expected for those beginning a given course In the event

other courses andor experiences might qualify the student to take a course

without the prescribed prerequisite a student may request permission to ex

empt the prerequisite course by proficiency examination This exam must

be satisfactorily completed prior to entering the higher level course Students

failing to meet prerequisites prior to entering a course may be dropped from

the class

ATTENDANCE

Vance Granville Community College is committed to the principle that

class attendance is an essential part of an educational program While urg

ing regular class attendance the college at the same time desires to allow

Ill
C

students an opportunity to develop a sense ofpersonal responsibility toward

their studies In keeping with these convictions the following policy has

M i t
l

been established

At the beginning of each course the instructor will announce the course s I I
attendance requirements in accordance with departmental attendance regula

1 00 00
V

i

tions and within institutional regulations whichrequire that a student who 0Fi
jiIh d

has not made contact with the instructor for two consecutive weeks be drop

Programs of Studiesped It is the responsibility of the student to understand and abide by these

requirements Each student is accountable for any work missed because of

class absence Instructors however are under no obligation to make special
arrangements for students who are absent When class absence seems to

be contributing to a student s unsatisfactory work or when the student is

not fulfilling the attendance requirements the instructor will warn the stu

dent and report that warning to the Dean of Student Affairs Ifa student

incurs other absences in a course after having been warned he may be drop
ped from the course Instructors have a right to officially withdraw a stu

dent from class any time they feel the student is jeopardizing the progress

of the class When a student has been dropped from a course he may ap

peal the withdrawal case to the Dean of Student Affairs
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ACCOUNTING GENERAL EDUCATION COURSES

The purpose of the Accounting curriculum is to prepare the individual to enter the ac
tyNG 0101 Composition 3 0 0 3

G 0102 Oral Communications 3 0 0 3
counting profession through study of accounting principles theories and practices with

G 0103 Report Writing 3 0 0 3
related study in law finance management and data processing operations G 0206 Communications 3 0 0 3

The curriculum is designed to prepare the individual for entry level accounting posi MCO 0102 Economics I 0 0 3
tions such as junior accountant bookkeeper accounting clerk cost clerk payroll clerk

vECO 0104 Economics II 3 j 0 0 3
and related data processing occupations

With experience and additional education the individual will be able to advance to posi TOTALS HI 0 0 18

tions such as systems accountant cost accountant budget accountant and property ELECTIVES 0

accou ntant WORK EXPERIENCE 0

TOTAL CREDITS 110

COURSE AND HOUR REQUIREMENTS Shop AWARD AAS

Title Class Lab Clin Credit

AJOR COURSES

BUS 0120 Accounting I 5 2 0 6

US 0121 Accounting II 5 2 0 6 AIR CONDITIONING HEATING AND REFRIGERATION
S 0122 Managerial Accounting 5 2 0 6

S 0222 Intermediate Accounting I 5 2 0 6 The Air Conditioning Heating and Refrigeratiml curriculum develops an understand

US 0223 Intermediate Accounting II 5 2 0 6 ing of the basic principles involved in the construction installation operation and

S 0224 Advanced Accounting 3 2 0 4 maintenance of climate control equipment Courses in blueprint reading duct construc

VaUS 0225 Cost Accounting 3 2 0 4 tion welding circuits and controls math sctence and general education are included

VBUS 0229 Taxes I 3 2 0 4 to help provide supporting skills necessary for the mechanic to function successfully in

US 0230 Taxes II 3 2 0 4 the trade
US 0269 Auditing 3 2 0 4 The air conditioning heating and refrigeration mechanic installs maintains services

US 0123 Finance I 3 2 0 4 and repairs environmental control systems in residences department and food stores

vflus 0124 Finance II 3 2 0 4 office buildings industries restaurants institutions and commercial establishments Job

TOTALS 46 24 0 58 opportunities exist with companies that specialize in air conditioning heating and com

RELATED COURSES
mercial refrigeration installation and service The graduate should be able to assist in in

vEDP Intro to Data Processing 3 0 0 3
stalling mechanical equipment duct work and electrical controls necessary in residential

0104 and commercial projects With experience the graduate should be able to service various
US 0101 Introduction to Business 5 0 0 5 air conditioning heating and refrigeration components troubleshoot systems and pro
US 0102 Typing I 2 3 0 3 vide the preventive maintenance required by mechanical equipment This person may be

0110 Office Machines I 1 2 0 2
employed in areas of maintenance installation sales and service in the field of air condi

0111 Office Machines II 1 2 0 2
tioning heating and cooling

v6us 0115 Business Law I 3 0 0 3

US 0116 Business Law II 3 0 0 3 COURSE AND HOUR REQUIREMENTS ShopBUS 0117 Business Math I 5 0 0 5

VBUS 0118 Business Math II 5 0 0 5 Title Class Lab Clln C red it

VManagerial Elective 3 0 0 3 MAJOR COURSES

TOTALS 31 7 0 34 AHR 1121 Principles of Refrigeration I 2 0 3 3

Managerial Elective 3 credit hours may be chosen from the following courses
AHR 1116 Oil Burner Installation Ser 3 0 6 5
AHR 1125 Principles of Refrigeration II 3 0 6 5

BUS 0235 Business Management 3 0 0 3
AHR 1117 Gas Burners Electric Heat 4 0 3 5

BUS 0271 Oftice Management 3 0 0 3
Heat Applications

BUS 0233 Personnel Management 3 0 0 3

IBUS 0272 Principles of Supervision 3 0 0 3

I
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AHR 1123 Principles of Air Conditioning 3 0 6 5 AUTOMOTIVE MECHANICS
AHR 1124 Air Conditioning Service 2 0 9 5

fAHR 1128 Automatic Controls 3 0 6 5
The Automotive Mechanics curriculum provides a training program for developing the

AHR 1126 All Year Comfort Systems 3 0 6 5
basic knowledge and skills needed to inspect diagnose repair and adjust automotive

AHR 1129 Principles of Solar Heating 3 0 3 4
vehicles Manual skills are developed in practical shop work and the technical understan

TOTALS 26 0 48 42
I ding of the operating principles involved in the modern automobile are taught through

RELATED COURSES class assignments discussions and shop practices
Automobile mechanics maintain and repair mechanical electrical and body parts ofMAT 1101 Trades Math I 4 0 0 4

I passenger cars trucks and buses In some communities and rural areas they also mayPHY 1101 Applied Science I 3 2 0 4
service tractors or marine engines and other gasoline powered equipment Mechanics inMAT 1102 Trades Math II 4 0 0 4 I
spect and test to determine the causes of faulty operation They repair or replace defec2 0 3 3AHR 1102 Applied Electricity I
tive parts to restore the vehicle to proper operating condition and use shop manuals andWLD 1129 Basic Welding 2 0 3 3 I
other technical publications as references for technical data Persons completing this curAHR 1104 Blueprint Reading Mechanical 0 0 3 1
riculum may find employment with franchised automobile dealers independent garagesTOTALS 15 2 0 19
or may start their own businessesI

GENERAL EDUCATION COURSES
I

ENG 1101 Communications I 3 0 0 3 COURSE AND HOUR REQUIREMENTS Shop
ENG 1102 Communications II 3 0 0 3 Title Class Lab Clin Credit

TOTALS 6 0 0 6 MAJOR COURSES

ELECTIVES 3 PME 1102 Basic Electrical Fuel Systems 5 0 15 10
WORK EXPERIENCE 0 PME 1101 Internal Combustion Engines 3 0 12 7
TOTAL CREDITS 70 AUT 1203 Automotive Emission Controls 3 0 3 4
AWARD Diploma AUT 1123 Brakes Chassis Susp Systems 3 0 9 6

PME 1221 Front Suspension Alignment 3 0 9 6

Power Steering
AUT 1101 Automotive Air Conditioning 3 0 6 5
AUT 1124 Automotive Power Train Systems 3 0 15 8

TOTALS 23 0 69 46

RELATED COURSES

MAT 1101 Trades Math I 4 0 0 4
PHY 1101 Applied Science I 3 2 0 4
HEA 0112 First Aid and Safety 3 0 0 3
MAT 11 02 Trades Math II 4 0 0 4

TOTALS 14 2 0 15

GENERAL EDUCATION COURSES

ENG 1101 Communications I 3 0 0 3l
ENG 1102 Communications II 3 0 0 3

TOTALS 6 0 0 6

ELECTIVES 0
WORK EXPERIENCE 0
TOTAL CREDITS 67
AWARD Diploma

I
I
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I
BANKING AND FINANCE I RELATED COURSES

I

The purposes of the Banking and Finance curriculum are 1 to prepare the individual j BUS 0117 Business Math I 5 0 0 5
I

BUS 0118 Business Math II
to enter the banking and finance industries 2 to provide an educational program for

5 0 0 4
i

the banking employees wanting to receive the American Institute of Banking certificate
BUS 0115 Business Law I 3 0 0 3

and 3 to provide an educational program to upgrade or retrain individuals presently r
BUS 0116 Business Law II 3 0 0 3

employed in the banking or finance industry
EDP 0104 Introduction to Data Processing 3 0 0 3

The purposes will be fulfilled through study in areas such as banking and finance prin
BUS 0121 Accounting II 5 2 0 6

ciples theories and practices teller operations lending and collection procedures finan I
BUS 0102 Typing I 2 3 0 3

cial analysis marketing and public relations
BUS 0122 Managerial Accounting 5 2 0 6

This curriculum will provide the opportunity for an individual to enter a variety of bank I TOTALS 31 7 0 34

ing or finance jobs in retail banks commercial banks government lending agencies mort GENERAL EDUCATION COURSES

gage banks and credit companies ENG 0101 Composition 3 0 0 3

COURSE AND HOUR REQUIREMENTS
ENG 0102 Oral Communications 3 0 0 3

Shop
i ENG 0103 Report Writing 3 0 0 3

Title Class Lab Clin Credit ENG 0206 Communications 3 0 0 3

MAJOR COURSES
ECO 0102 Economics I 3 0 0 3

BUS 0123 Finance I 3 2 0 4
I ECO 0104 Economics II 3 0 0 3

IBUS 0124 Finance II 3 2 0 4
TOTALS 18 0 0 18

BUS 0101 I ntroduction to Business 5 0 0 5
1 ELECTIVES 0

BUS 0110 Office Machines I 1 2 0 2 WORK EXPERIENCE 0

BUS 0111 Office Machines II 1 2 0 2 I TOTAL CREDITS 111

BUS 0120 Accounting II AWARD5 2 0 6 AAS

Electives 36 0 0 36

TOTALS 54 10 10 59 i

Major Course Electives 36 credit hours may be selected from the following courses I
BUS 0239 Marketing 3 0 0 3

AIB 0202 Principles of Banking 3 0 0 3 I

BUS 0280 Federal Reserve System 4 0 0 4
I

AIB 0203 Bank Investments 4 0 0 4

BUS 0281 Commercial Banking Services 4 0 0 4 I

AIB 0205 Bank Management 4 0 0 4

iAIB 0115 Law and Banking 4 0 0 4

AIB 0209 Installment Banking 4 0 0 4

BUS 0283 International Banking 4 0 0 4

AIB 0210 Money and Banking 4 0 0 4

AIB 0211 Consumer Lending 4 0 0 4

BUS 0286 Federal Regulations of Banking 4 0 0 4

AIB 0231 Savings Time Deposit 4 0 0 4

BUS 0287 Trust Functions and Services 4 0 0 4

AIB 0232 Agricultural Finance 4 0 0 4

AIB 0235 Loan and Discount 4 0 0 4

AIB 0236 Home Mortgage Lending 4 0 0 4

BUS 0209 Real Estate Finance 3 0 0 3

BUS 0219 Credit Procedures 3 0 0 3
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BASIC LAW ENFORCEMENT TRAINING t
The Basic Law Enforcement Training curriculum certificate program prepares individuals

to take the Basic Training Law Enforcement Officers certification examination mandated

by the North Carolina Criminal Justice Education and Training Standards Commission and or

it prepares individuals to take the Justice Officers Basic Training certification examination

mandated by the North Carolina Sheriffs Education and Training Standards Commission

Successful completion of this curriculum certificate program requires that the student satisfy
the minimum requirements for certification by the Criminal Justice Commission and the

Sheriff s Commission The student satisfactorily completing this program should possess
at least the minimum degree of general attributes knowledge and skills to function as t

an inexperienced law enforcement officer I
I

Job opportunities are available with state county and municipal govenments in North

Carolina In addition knowledge skills and abilities acquired in this course of study
qualifies one for job opportunities with private enterprises in such areas as industrial
retail and private security

COURSE AND HOUR REQUIREMENTS Shop
Title Class Lab Clin C redit

MAJOR COURSES

PSC 0101 Basic Law Enforcement Training 15 9 0 24

BLET

RELATED COURSES 0

GENERAL EDUCATION COURSES 0

IELECTIVES 0

WORK EXPERIENCE 0
I

TOTAL CREDITS 24 j
AWARD Certificate

I

f
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I

BUSINESS ADMINISTRATION Students may select at least 4 credits from the following courses

The Business Administration curriculum is designed to prepare an individual for entry EDP 0109 BASIC Language I 2 4 0 4

into middle management occupations in various businesses and industries The curriculum EDP 0217 Software Applications 3 2 0 4

provides an overview of the business and industrial world its organization and
BUS 0232 Sales Developmentt 3 0 0 3

BUS 0272 Principles of Supervision 3 0 0 3
management BUS 0235 Business Management 3 0 0 3

The purpose of the curriculum will be fulfilled through courses designed to develop
competency in 1 understanding the principles of organization and managment in business GENERAL EDUCATION COURSES

operations 2 utilizing modern techniques to make decisions 3 understanding the tNG 0101 vtfornposilionV
economy through study and analysis of the role of production and marketing 4 com G 0102 vefoal Cfnll1unicationV

municating orally and in writing and 5 interpersonal relationships G 01 03 porrWriting
Through these skillsand through development of personal competencies and qualities ENG 0206 GOOlmunicatjollsV 3

the individual will be able to function effectively in middle management activities in business Social Science Electives C0 0 0 ID3
or industry TOTALS 18 0 0 18

COURSE AND HOUR REQUIREMENTS Shop
Students may select 6 hours from the following courses

Title Class Lab Clin Credit PSY 0105 G l ra I Psychology q 0 0 3

PSY 0114 Human Relations 0 0 3
MAJOR COURSES SOC 0105 cGen ral Sociology cD 0 0 3

vaUSOl 01 Pti 1l tll8t1Siness POL 0110 State Local Government 3 0 0 3

vUS 0117iQQiSfMath tv ELECTIVES 0

yflUS 0118 MatR UV WORK EXPERIENCE 0

lBUS 01

2Q9il V 3 TOTAL CREDITS 109
US 011i f IV @ AWARD AAS
US IM11 f P II V 2 t

vaus 0115 usiness Law IV

VS US 01161JSiIless lawll

BUS 0243 Je ising 2

vt3us 023 SOrH1el ManagemetltV
V1fus 023 V 0

US 0271 Maltagemefl q 0

JUS 0247 s liflsur ace V 0

US 0229 8S I v

BUS 0123 uiiiftili 1 v

VBUS 0120 lQjI 1

TOTALS 51 15 0 58

JELATED
COURSE

BUS 0230 eeIaxeSJI 2 4

BUS 0124 nce 1LV 0 4

vlluS 0121

elU P
vaus 0122 Actountinw 6

r
0104

ICO 01 02j MIDIGSlJrV
CO 0104 oomic Itv

Electivesv @ 0

TOTALS 29 8 0 33



BUSINESS COMPUTER PROGRAMMING GENERAL EDUCATION COURSES

vtNG 0101 Composition 3 0 0 3
The primary objective of the Business Computer Programming curriculum is to prepare VtNG 0102 Oral Communications 3 0 0 3

individuals for gainful employment as computer programmers The objective is fulfilled vENG 0103 Report Writing 3 0 0 3

through study and application in areas such as computer and systems theories and con yoENG 0206 Communications 3 0 0 3

cepts data processing techniques business operations logic flow charting programm V Elective 6 0 0 6

ing procedures and languages and types uses and operation of equipment TOTALS 18 0 0 18
Entry level jobs as computer programmer and computer programmer trainee are available

General Education Electives at least 6 hrs may be chosen from the following coursesWith experience and additional education the individual may enter jobs such as data pro
cessing manager computer programmer manager systems analyst and systems manager PSY 0105 General Psychology 3 0 0 3

SOC 0105 General Sociology 3 0 0 3

COURSE AND HOUR REQUIREMENTS DEGREE PROGRAM
Shop

PSY 0114 Human Relations 3 0 0 3

Title Class Lab Cli Cred it POL 0110 State and Local Government 3 0 0 3

MAJOR COURSES ELECTIVES 0

vEDP WORK EXPERIENCE 0
0104 Intro to Data Processing 3 0 0 3 TOTAL CREDITS 108

EDP 0109 BASIC I 2 4 0 4 AWARD AAS
VEDP 0110 BASIC II 2 4 0 4

VEDP 0202 COBOL I 2 4 0 4 COURSE AND HOUR REQUIREMENTS DIPLOM PROGRAM
ShopVEDP 0210 COBOL II 2 4 0 4

vEDP 0211 COBOL III 2 4 0 4 Title Class Lab Clin Credit

lEDP 0224 RPG 2 4 0 4 MAJOR COURSES

vEDP 0224 Advanced RPG 2 4 0 4 EDP 0104 Intro to Data Processing 3 0 0 3
vEDP 0226 FORTRAN 2 4 0 4 MAT 0105 Pre College Algebra I 5 0 0 5

yEDP 0215 Operating Systems 3 2 0 4 BUS 0102 Typing I 2 3 0 3
VEDP 0220 Intro to Systems Analysis 3 2 0 4 EDP 0109 BASIC Language I 2 4 0 4

v EDP 0105 Assembler Language 2 4 0 4 BUS 0120 Accounting I 5 2 0 6

BUS 0102 Typing I 2 3 0 3 EDP 0202 COBOL I 2 4 0 4
vBUS 0120 Accounting I 5 2 0 6 EDP 0210 COBOL II 2 4 0 4
VBuS 0121 Accounting II 5 2 0 6 EDP 0110 BASIC Language II 2 4 0 4

BUS 0271 Office Management 3 0 0 3 BUS 0271 Office Management 3 0 0 3

TOTALS 42 47 0 65 BUS 0217 Software Applications 3 2 0 4

RELATED COURSES TOTALS 29 23 0 40

JMAT 0214 Statistics 5 0 0 5 RELATED COURSES

vBUS 0225 Cost Accounting 3 2 0 4 MAT 0106 Pre College Algebra II 5 0 0 5
BUS 0115 Business Law I 3 0 0 3 BUS 0121 Accounting II 5 2 0 6

MAT 0105 Pre College Algebra I 5 0 0 5 Elective 5 0 0 5
MAT 0106 Pre College Algebra II 5 0 0 5 TOTALS 15 2 0 16

Elective 3 0 0 3
Related Elective at least 5 hrs may be chosen from the following courses

TOTALS 24 2 0 25
BUS 0110 Office Machines I 1 2 0 2

Related Elective at least 3 hrs may be chosen from the following courses BUS 0111 Office Machines II 1 2 0 2
BUS 0110 Office Machines I 1 2 0 2 BUS 0115 Business Law I 3 0 0 3
BUS 0111 Office Machines II 1 2 0 2

I
BUS 0116 Business Law II 3 0 0 3

BUS 0273 Word Processing I 3 0 0 3 BUS 0273 Word Processing I 3 0 0 3
EDP 0217 Software Applications 3 2 0 4

EDP 0103 Microcomputer Operation 3 0 0 3

EDP 0115 PASCAL 2 4 0 4

EDP 0229 EDP Project 1 8 0 5
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GENERAL EDUCATION COURSES CARPENTRY AND CABINETMAKING

ENG 0101 Composition 3 0 0 3 Carpenters construct erect install and repair structures of wood plywood and wallboard
ENG 0102 Oral Communications 3 0 0 3 using hand and power tools This curriculum in carpentry is designed to prepare individuals
ENG 0103 Report Writing 3 0 0 3 with ski ls and knowledge of construction with wood The curriculum includes mathematics

TOTALS 9 0 0 9 blueprint reading methods of construction and information on building materials and energy
efficient construction

ELECTIVES 0
Carpenters work on new construction and maintain and repair many types of existing

WORK EXPERIENCE 0 structures both residential and commercial They have an understanding of building
TOTAL CREDITS 65 materials concrete form construction rough framing roof and stair construction the ap
AWARD Diploma plication of interior and exterior trim insulation and other energy saving materials and

the installation of cabinets and fixtures

Most carpenters are employed by contractors in the building construction fields When

specializing in a particular phase of carpentry the job may be designed according to the

specialty as rough carpenter framing carpenter form carpenter scaffolding carpenter
accoustical insulating carpenter and finish carpenter

COURSE AND HOUR REQUIREMENTS Shop
Title Class Lab Clin Credit

@ nZ l l MAJOR COURSES

CAR 1102 Carpentry I 5 0 15 10

jml LCS 1112 Blueprint Rdg Bldg Trades I 2 3 0 3

3
CAR 1103 Carpentry II 5 0 15 10

F
i r

1
LCS 1113 Blueprint Rdg Bldg Trades II 2 0 0 2

1 1 1 Ii LCS 1104 N C Building Code N C 3 0 0 3

J Construction License

t
i I 1 CAR 1104 Finish Carpentry 3 0 18 9

I
I

1 LCS 1114 Construction Estimating
11 Z TOTALS 28 6 66 40

i RELATED COURSES

MAT 1101 Trades Math I 4 0 0 4

Ii f i MAT 1102 Trades Math II 4 0 0 4

I

J
1 HEA 0112 First Aid Safety 3 0 0 3

LCS 1111 Blueprint Reading Sketching 1 3 0 2

MAS 1101 Masonry I 4 0 15 9

MAS 1103 Masonry II 1 1
r TOTALS 17 3 18 24

GENERAL EDUCATION COURSES

ENG 1101 Communications I 3 0 0 3

ENG 1102 Communications II

TOTALS 6 0 0 6

ELECTIVES 0

WORK EXPERIENCE 0
TOTAL CREDITS 70
AWARD Diploma

I

f
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COLLEGE TRANSFER PROGRAM ASSOCIATE IN ARTS DEGREE AND ASSOCIATE IN SCIENCE DEGREE

TRANSFER OF CREDIT i These programs are designed for persons who plan to transfer to a four year
I college or university to complete requirements for a Bachelor s degree Students

Vance Granville Community College is accredited by the Southern Association
I completing the requirement will receive the Associate in Arts degree Those not

of Colleges and Schools thus assuring students that the courses offered by the
completing the full program requirements may choose appropriate courses for purCollege are recognized as being academically sound by four year colleges and
poses of transfer

universities inNorth Carolina and the region Therefore credit for College Transfer

courses can normally be transferred to senior institutions Minimum Credit Hours Required for Degree 96

College Transfer courses are those listed on the following pages under the
Associate in Arts and Associate in Science degree programs These courses are A A AS
the equivalent of the freshman and sophomore level courses a student would take Degree Degree
at a senior college or university Credit may also be transferred for some courses

Area I Communications 9 9outside the College Transfer area Students in Business Administration Accoun

ting Criminal Justice and Business Computer Programming for example often ENG 0120 0121 0122
find that four year institutions will accept some and occasionally most of their
course work at Vance Granville for credit However as a general rule students Area II Humanities 17 6
wishing to transfer their credits to a senior college or university should confine

For A A Credit Hours Required from two departmentstheir course choices to those in the College Transfer area A A or AS degree
program and to notmore than three or four introductory courses in their technical ENG 0230 0231 0232 or ENG 0240 0241 0242
orvocational field e g Accounting I and II Business Law I and II for prospec ENG 0150 0152 0251 FRE 0101 0102 0103
tive Business or Accounting transfers FRE 0201 0202 0203 HUM 0114 OH5 0116

Although the College Transfer Program is designed to provide the first two full HUM 0125 0126 0202
years of college work culminating with the Associate in Arts or Associate in Science

degree students may enroll in the program for a shorter period of time Some Area III Social Science 15 9
senior colleges and universities allow transfer admission with as few as 36 quarter
hours others require as many as 75 quarter hours In addition students who are Credit Hours Required from two departments
enrolled in universities but who return to their homes in the local area for the

ANT 0100 ECO 0120 0104
summer are able to transfer summer course work into their university programs

Students should make theirdecisions withtheir faculty advisors concerning pur
HIS 0101 0102 0103 or HIS 0207 0208

suit of the A A or A S degree or putting together an appropriate program of POL 0102 0110 PSY 0101

courses for transfer to a senior institution A faculty advisor is assigned each stu
SOC 0101 0112

dent admitted to the College Transfer program and the student schedules a con
Area IV Mathematics 10 20ference withthat advisor before matriculation Subsequent conferences occur prior

to each quarterly registration period MAT 0120 0121 0122 0214 recommended for A A and A S leading
Senior colleges and universities usually require a minimum grade of C in a toward major in Life Sciences Health fields

course for the purpose of transfer credit and an average grade of C for the

purpose of transfer admission Students with questions about transfer credit and MAT 0120 0140 0220 0221 0222 0223 recommended for A S

admission should consult their faculty advisors or the Chairman of General Col leading toward major in mathematics physical sciences or engineering
lege College Transfer Programs It is the student s ultimate responsibility to ac

Area V Sciencequire and complete the appropriate forms and procedures for application for ad 12 24

mission to the senior institution For AA 12 Credit Hours Required in One Complete Sequence of

ADMISSION TO COLLEGE TRANSFER PROGRAM Laboratory Science

Students are admitted to the College Transfer Program upon application by
For A S 24 Credit Hours Required in Two Complete Sequences of

achieving test scores sufficiently high to place into English 0120 College Com
Laboratory Science

position I and Mathematics 0120 College Algebra or after satisfactory com BIO 0101 0102 0102 CHM 0101 0102 0103

pletion of English 0100 English Grammar and Composition and Mathematics PHY 0111 0112 0113 or PHY 0211 0212 0213

0106 Pre College Algebra Applicants with a combined score of at least 800 on

the Scholastic Aptitude Test with neither Verbal nor Mathematics score below Area VI Physical Education or Health 3 3

400 are exempt from the foregoing test requirements 3 Credit Hours Required
HEA 0111 0112
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I

Area VII Electives 30 25

30 Credit Hours Required for A A
25 Credit Hours Required for A S

BID 0211 0212 BUS 0115 0116 CJC 0262
EDP 0104 0115 ENO 0220 0221 OED 0110
PSY 0209 0212 SDC 0211 or

Any of the courses listed in Areas I II III IV V and VI not used to

meet a requirement j
These courses are not usually transferrable for majors in these fields I

f

I

I
i
I

I

I

I
I

I

I
I

I
I

I
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I

I IICOSMETOLOGY
I

COURSE AND HOUR REQUIREMENTS ADVANCED DIPLOMA Shop
The field of cosmetology is based on scientific principles The cosmetology curriculum Title Class Lab Clin Cred it

provides instruction and practice in manicuring shampooing permanent waving facials MAJOR COURSES

massages scalp treatments hair cutting and styling and wig service COS 1001 Scientific Study I 5 0 0 5

Upon completion of this program and successful passing of compreh nslve xa lna COS 1011 Mannequin Practice 0 0 24 8
tion administered by the North Carolina State Board of Cosmetic Arts a license IS given COS 1002 Scientific Study II 5 0 0 5
The cosmetologist is called upon to advise men and women on problem of makeu and COS 1022 Clinical Application I 0 0 24 8
care of the hair skin and hands including the nails Employment opportunities are available

i
COS 1003 Scientific Study III 5 0 0 5

in beauty salons private clubs department stores women s specialty shops as well as COS 1033 Clinical Application II 0 0 24 8

setting up one s own business I COS 1004 Scientific Study IV 5 0 0 5
I COS 1044 Clinical Application III 0 0 24 8

COURSE AND HOUR REQUIREMENTS Shop COS 1005 Scientific Study V 5 0 0 5

Title Class Lab Clin Credit COS 1055 Clinical Application IV 24

MAJOR COURSES
TOTALS 25 0 120 65

cas 1001 Scientific Study I 5 0 0 5 I RELATED COURSES

COS 1011 Mannequin Practice 0 0 24 8 HEA 0112 First Aid and Safety 3 0 0 3

COS 1002 Scientific Study II 5 0 0 5 i BUS 0293 Small Business Enterprise
COS 1022 Clincial Application I 0 0 24 8 TOTALS 6 0 0 6

COS 1003 Scientific Study III 5 0 0 5 GENERAL EDUCATION COURSES
COS 1033 Clinical Application II 0 0 24 8

COS 1004 Scientific Study IV 5 0 0 5 1 ENG 0102 Oral Communications 3 0 0 3

COS 1044 Clinical Application III 0 24 PSY 0114 Human Relations
I TOTALS 6 0 0 6

TOTALS 20 0 96 52 0

I

RELATED COURSES I
ELECTIVES 0

HEA 0112 First Aid and Safety 3 0 0 3
I WORK EXPERIENCE 0

BUS 0293 Small Business Enterprise I TOTAL CREDITS 77
TOTALS 6 0 0 0 I AWARD Diploma

GENERAL EDUCATION COURSES
I

ENG 0102 Oral Communications 3 0 0 3

PSY 0114 Human Relations I
TOTALS 6 0 0 6

I
ELECTIVES 0

WORK EXPERIENCE 0 I

TOTAL CREDITS 64

AWARD Diploma 1

l
1

J

I
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j
I

I I
I

I

CRIMINAL JUSTICE TECHNOLOGY
t

I RELATED COURSES

The Criminal Justice Technology curriculum is designed so that it may be a multi faceted HEA 0112 First Aid and Safety 3 0 0 3

program of study It may consist of study options in corrections law enforcement and PSY 0209 Abnormal Psychology 3 0 0 3

security services MAT 0100 Consumer Math 5 0 0 5

The curriculum is designed with a core of courses to afford one the opportunity to ac SOC 0115 Criminology 3 0 0 3

quire basic knowledge skills and attitudes in the generally accepted subject areas POL 0102 National Government 3 0 0 3

associated with a two year study of correctional services law enforcement services and I POL 0110 State Local Government 3 0 0 3

security services It includes subjects such as interpersonal communications law I PSY 0114 Human Relations 3 0 0 3

psychology and sociology
i SOC 0112 Modern Social Problems 3 0 0 3
I

In addition to core subjects the correctional services option provides an opportunity i CJC 0217 Patrol Procedures 5 0 0 5

to study other generally accepted subjects indigenous to a two year correctional services TOTALS 31 0 0 31

program such as confinement facility administration correction law counseling probation GENERAL EDUCATION COURSES

parole services and rehabilitation options Similarly the law enforcement option provides ENG 0105 Information Systems Lit 3 0 0 3
an opportunity to study other generally accepted subjects included in a two year law en

forcement services program such as criminal behavior criminal investigation patrol opera
ENG 0101 Composition 3 0 0 3

tion traffic management and other aspects of law enforcement administration and opera
ENG 0102 Oral Communications 3 0 0 3

tions The security services option provides an opportunity to study other generally ac
ENG 0103 Report Writing 3 0 0 3

cepted subjects related to a two year security serivces program such as accident preven
PSY 0105 General Psychology 3 0 0 3

tion and safety management common carrier protection fire prevention private security
SOC 0105 General Sociology r 3 0 0 3

industrial security retail security security systems and surveillance
TOTALS 18 0 0 18

Job opportunities are available with federal state county and municipal governments ELECTIVES 0

In addition knowledge skills and attitudes acquired in this course of study qualifies one WORK EXPERIENCE 0

for job opportunities with private enterprise in such areas as industrial retail and private TOTAL CREDITS 117

security
AWARD AAS

COURSE AND HOUR REQUIREMENTS Shop
Title Class Lab Clln C red it

MAJOR COURSES

CJC 0101 Introduction to Crim Justice 5 0 0 5

CJC 0125 Court Procedure Evidence 3 0 0 3

CJC 0210 Criminal Investigation I 3 0 0 3

CJC 0115 Criminal Law 5 0 0 5

CJC 0262 Constitutional Law 5 0 0 5

CJC 0225 Seminar in Criminal Justice 3 0 0 3

CJC 0202 Introduction to Corrections 3 0 0 3

CJC 0260 Special Law Enforcement Certification 4 0 0 4

CJC 0212 Drugs 3 0 0 3

CJC 0209 Correction Law 3 0 0 3

CJC 0220 Criminal Justice Administration 5 0 0 5

CJC 0261 Protective Measures 5 0 0 5

CJC 0230 Counseling 5 0 0 5

CJC 0206 Criminal Justice the Community 3 0 0 3

CJC 0234 Community Based Corrections 5 0 0 5

CJC 0211 Criminal Investigation II 3 0 0 3

SOC 0117 Juvenile Delinquency 5 0 0 5

TOTALS 68 0 0 68
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EARLY CHILDHOOD ASSOCIATE RELATED COURSES

EDU 0114 vrhe Family 3 0 0 3

The Early Childhood Associate curriculum prepares individuals to work with programs EDU 0118 Nutrition 3 0 0 3

md or centers concerned with the care and development of infants and young children HEA 0112 First Aid Safety 3 0 0 3

rhrough study and application in such areas as child growth and development physical MAT 0100 Consumer Math 5 0 0 5

md nutritional needs of children care and guidance of children and communication with BUS 0293 Small Business Enterprise 3 0 0 3

hildren and their parents individuals will be able to function effectively in various pro I EDU 0208 vCommunity Resources 1 2 0 2

grams and or centers dealing with preschool children I BUS 01 02 Ping I 2 3 0 3

Job opportunities are available in such areas as day care centers nursery schools HEA 0111 ersonal and Community Health 3 0 0 3

kindergartens child development centers hospitals rehabilitation clinics evaluation clinics I TOTALS 23 5 0 25i
amps and recreational centers

GENERAL EDUCATION COURSES

COURSE AND HOUR REQUIREMENTS Shop
PSY 0105 v6eneral Psychology 3 0 0 3

Title Class Lab Clin Credit ENG 0101 Composition 3 0 0 3

ENG 0102 Aral Communications 3 0 0 3
MAJOR COURSES PSY 0114 Human Relations 3 0 0 3

EDU 0149 ole of Education Associate 1 0 0 1 SOC 0112 odern Social Problems 3 0 0 3
EDU 0101 v1ntroduction to Education 3 0 0 3 SOC 0105 General Sociology 3 0 0 3

EDU 0112 Safety Education 3 0 0 3 TOTALS 18 0 0 18
EDU 0102 VEducation Methods 3 2 0 4

ELECTIVESV 3 0 0 3
EDU 0103 Parent Education 3 0 0 3

WORK EXPERIENCE
EDU 0108 Behavior Management 3 0 0 3

EDU 0223 Internship Seminar 0 20 0 2
EDU 0143 Exceptional Children 3 0 0 3

TOTAL CREDITS 109
EDU 0244 Care of the Preschool Child 3 0 0 3

AWARD
EDU 0217 Language and Literature 2 2 0 3 AAS

EDU 01 07 eminar in Reporting Observation 3 0 0 3

EDU 0216 Problems of Childhood 3 0 0 3

EDU 0235 Administration Supervision of Day 3 0 0 3

Care t
EDU 0243 Physical Education for Preschool 2 2 0 3

EDU 0231 Creative Act for Preschool 2 2 0 3
I

EDU 0206 Music for Young Children 1 2 0 2

EDU 0202 Science and Math for Preschool 3 0 0 3

EDU 0223 Internship and Seminar 1 0 0 1
l

EOU 0115 vfjuman Growth and Development I 3 0 0 3

EDU 0116 vfluman Growth and Development II 3 0 0 3

jPSY 0212 Child Psychology 5 0 0 5

EDU 0134 JAudiovisual Techniques 3 0 0 3

TOTALS 56 10 0 61 1

H

f1
i

i

h
J

f
11
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ELECTRICAL INSTALLATION AND MAINTENANCE ELECTRONICS ENGINEERING TECHNOLOGY

The Electrical Installation and Maintenance curriculum is designed to provide a training The Electronics Engineering curriculum provides a basic background in electronic related

program in the basic knowledge fundamentals and practices involved in the electrical the ry with practical applications of electronics for business and industry Courses are

trades A large segment of the program is laboratory and shop instruction designed to designed to develop competent electronics technicians who may work as assistants to

give the student practical knowlege and application experience in the fundamentals taught engineers or as liaisons between engineers and skilled craftspersons

in class
The electronics techniques will start in one or more of the following areas research

The graduate of this curriculum is qualified to enter an electrical trade as on the job design develop e t production aint nance or sales The graduate may begin as a

trainee or apprentice assisting in the layout installation checkout and maintenance of electronics technician an englneenng aide laboratory technician supervisor or equip

systems in residential commercial or industrial settings I
ment specialist

COURSE AND HOUR REQUIREMENTS Shop
i COURSE AND HOUR REQUIREMENTS Shop

Title Class Lab Clin Credit Title Class Lab Clin C redit

MAJOR COURSES
MAJOR COURSES

ELC 1112 Direct and Alternating Current 5 0 12 9 ELC 0112 Electrical Fundamentals I DC 4 4 0 6

ELC 1113 Alternating Direct Current 5 0 12 9V OFT 0113 Electronics Drafting 2 4 0 4

Machine Controls
ELC 0113 Electrical Fundamentals II AC 3 4 0 5

ELC 1110 Blueprint Rdg Elec Trades I 1 3 0 2V ELN 0121 Electronics I 3 4 0 5

ELC 1124 Residential Wiring 6 0 9 ELN 0122 Electronics II 3 4 0 5

ELN 1118 Industrial Electronics I 3 0 6
ELN 0203 Measurements and Control I 1 6 0 4

ELC 1111 Blueprint Rdg Elec Trades II 1 3 0 2 Transducers

ELN 1119 Industrial Electronics II 3 0 6 5V ELN 0123 Electronics III 3 4 0 5

ELC 1125 Commercial Industrial Wiring 5 0 12 1
i ELN 0218 Pulse Digital Logic Circuits 3 4 0 5

ELN 0213 Measurements and Control II
TOTALS 29 6 57 50

3 4 0 5

RELATED COURSES
Communications

ELN 0219 Digital Fundamentals 3 4 0 5

PHY 1101 Applied Science I 3 2 0 4 ELN 0220 Intro to Microprocessors 1 6 0 4

PHY 1102 Applied Science II 3 2 0
y j

ELN 0223 Measurements and Control III 3 4 0 5

HEA 0112 First Aid and Safety 3 0 0 Motor Robot Control

MAT 1101 Trades Math I 4 0 0 V I ELN 0234 Electronic Assembly and Fabrication 1 4 0 3

TOTALS 13 4 0 15 ELN 0221 Intro to Microprocessors II 1 6 0 4

GENERAL EDUCATION COURSES
ELN 0247 Electronic Systems Computers 3 4 0 5

ENG 1101 Communications I 3 0 0
TOTALS 37 66 0 70

ENG 1102 Communications II 3 0 0 RELATED COURSES

PSY 0114 Human Relations 3 0 0 3 I MAT 0111 Electronics Math I 5 0 0 5

TOTALS 9 0 0 9 MAT 0112 Electronics Math II 5 0 0 5

ELECTIVES 0 I MAT 0113 Electronics Math III 5 0 0 5

WORK EXPERIENCE 0 I
EDP 0104 Intro to Data Processing 3 0 0 3

TOTAL CREDITS 74
EDP 0115 PASCAL 2 4 0 4

AWARD Diploma
I Electives 8 8 0 12
I

TOTALSI 28 12 0 34

I
I
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I
Student must select 12 credit hours from the courses listed below BUS 0273 Word Processing I 3 0 0 3

Physics Properties of Matter 3 2 0 4
BUS 0274 Word Processing II 3 0 0 3

PHY 0101
BUS 0271 Office Management 3 0 0 3

PHY 0102 Physics Work Energy Power 3 2 0 4

PHY 0104 Physics Light and Sound 3 2 0 4 TOTALS 35 22 0 44

EDP 0105 Assembler Language 2 4 0 4 RELATED COURSES

GENERAL EDUCATION COURSES BUS 0101 vfutroduction to Business 5 0 0 5

ENG 0101 Composition 3 0 0 3 I BUS 0117 Business Math I 5 0 0 5

I BUS 0115 Business Law I 3 0 0 3
or

EDP 0104 Introduction to Data Processing 3 0 0 3ENG 0120 College Composition I 3 0 0 3

ENG 0102 Oral Communications 3 0 0 3 I TOTALS 16 0 0 16

ENG 0103 Report Writing 3 0 0 3 GENERAL EDUCATION COURSES
I

PSY 0105 General Psychology 3 0 0 3
ENG 0101 Composition 3 0 0 3

PSY 0114 Human Relations 3 0 0 3 ENG 0102 v6ral Communications 3 0 0 3
SOC 0105 General Psychology 3 0 0 3 ENG 0206 Communications 3 0 0 3

TOTALS 18 0 0 18 Elective Social Science 3 0 0 3

ELECTIVES 0 TOTALS 12 0 0 12
WORK EXPERIENCE 0 Student may select 3 hours from the following
TOTAL CREDITS 122

AWARD AAS PSY 0105 General Psychology 3 0 0 3
PSY 0114 Human Relations 3 0 0 3
SOC 0105 General Sociology 3 0 0 3

I
POL 0110 State and Local Government 3 0 0 3

ELECTIVES 0
GENERAL OFFICE TECHNICAL SPECIALTY WORK EXPERIENCE 0

TOTAL CREDITS 72
The General Office Technical Specialty curriculum is designed for the individual entering AWARD Diploma

upgrading or retraining in the office occupations relating to general and clerical duties
I

Special emphasis is on typing and basic office duties and responsibilities jThrough study in areas such as typewriting oral and written communication basic GENERAL OFFICE TECHNOLOGY

accounting business machines and word processing the individual will be able to func

tion effectively as an office clerk machine operator typist or receptionist The purposes of the General Office curriculum are to 1 prepare the individual to enter
clerical office occupations 2 provide an educational program for individuals wanting

COURSE AND HOUR REQUIREMENTS Shop education for upgrading moving from one position to another or retraining moving from

Title Class Lab Clin Credit present position to a clerical position and 3 provide an opportunity for individuals wan

lAJOR COURSES
ting to fulfill professional or general interest needs

These purposes will be fulfilled through skill development in the areas of typewriting
BUS 0102 Typing I 2 3 0 3 filing and business machines Through these skills and through development of personal

VBUS 0110 Office Machines I 1 2 0 2 competencies and qualities the individual will be able to function effectively in office
vBUS 0103 Typing II 2 3 0 2 related activities
JBUS 0111 Office Machine II 1 2 0 2

JsUS 0112 Records Management 3 0 0 3 COURSE AND HOUR REQUIREMENTS ShopBUS 0120 Accounting I 5 2 0 6
Title Class Lab Clin CreditJeUS 0104 Typing III 2 3 0 3

JBUS 0134 Personal Development 3 0 0 3 MAJOR COURSES

JBUS 0204E Advanced Typing Executive 2 3 0 3 US 0102 vTyping I 2 3 0 3
vaUS 0214 Office Procedures 3 2 0 4 vflus 0110 Office Machines I 1 2 0 2

BUS 0211 Machine Dictation Trans I 2 2 0 3 vtus 0103 v1yping II 2 3 0 3

52 l 53



v9US 0111 1ffice Machines II 1 2 0 2 Student may select 3 hours from the following

JUS 0112 Records Management 3 0 0 3

US 0120 Accounting I 5 2 0 6
PSY 0105 General Psychology 3 0 0 3

v13us 0104 AYping III 2 3 0 3
PSY 0114 Human Relations 3 0 0 3

veus 0134 rsonal Development 3 0 0 3
SOC 0105 General Sciology 3 0 0 3

US 0204E vanced Typing Executive 2 3 0 3
POL 0110 State and Local Government 3 0 0 3

Vtfus 0214 ffice Procedures 3 2 0 4 ELECTIVES 0

v8US 0205 ping V Speedbuilding 2 3 0 3 WORK EXPERIENCE

dUS 0271 vOffice Management 3 0 0 3 BUS 0215 Office Application 1 9 0 4

Yflus 0273 vWord Processing I 3 0 0 3 TOTAL CREDITS 109

BUS 0274 uVord Processing II 3 0 0 3 AWARD AAS

0211 vI1achine Dictation Trans I 2 2 0 3

ectives Business 6 0 0 6

TOTALS 43 25 0 53

Students may select 6 hours from the following

US 01 06 horthand I 3 2 0 4

VBUS 0107 Shorthand II 3 2 0 4

BUS 0108 Shorthand III 3 2 0 4

BUS 0206 Dictation Transcription I 3 2 0 4

BUS 0207 Dictation Transcription II 3 2 0 4

BUS 0204L Advanced Typing Legal 2 3 0 3 IBUS 0204M Advanced Typing Medical 2 3 0 3

Bus 0212L Machine Dictation Trans II Legal 2 2 0 3

BUS 0212M Machine Dictation Trans II Medical 2 2 0 3

RELATED CO ES

1us 0101 ntroduction to Business 5 0 05 IUS 0117 usiness Math I 5 0 0 5

US 0118 Business Math II 5 0 0 5 I

US 0115 usiness Law I 3 0 0 3 tUS 0116 Business Law II 3 0 0 3

Bus 0121 Accounting II 5 2 0 6

US 0229llaxes I 3 2 0 4 I

yEDP 0104 wtroduction to Data Processing 3 0 0 3

TOTALS 32 4 0 34

GENERAL EDUCATION COURSES i

VENG 0101 Jcomposition 3 0 0 3

JENG 0102

ja
Communlcallons 3 0 0 3

NG 0103 eport Writing 3 0 0 3

ENG 0206 ommunications 3 0 0 3

IECO 0102 vfconomics I 3 0 0 3

J Elective Social Science 3 0 0 3

TOTALS 18 0 0 18

54 55



INDUSTRIAL MANAGEMENT
INDUSTRIAL MAINTENANCE

The curriculum in Industrial Maintenance prepares students to repair and maintain
The Industrial Management curriculum is designed to provide an individual with the

1bility to function effectively in supervisory and middle management positions in industry
machinery electrical wiring and fixtures and hydraulic and pneumatic devices found in

This program emphasizes study and application in areas such as business and industrial
industrial establishments management production methods and schedules inventory control work analysis motiva

Industrial maintenance persons may be required to install maintain and service
tion techniques and human relations

mechanical equipment follow blueprints and sketches and use hand tools metalwork
This curriculum is designed to prepare the individual to enter supervisory or middle

ing machines measuring instruments and testing instruments They operate m talwork
management positions to provide an educational program for upgrading or retraining

ing machines such as the lathe milling machine and drill press to make rep lrs They and to provide an opportunity for the individual wanting to fulfill professional or general
use the micrometer and calipers to verify dimensions They assemble Wires Insulat n

interest needs
and electrical components using hand tools and soldering equipment They test electrical

circuits and components to locate shorts faulty connections and defective parts They COURSE AND HOUR REQUIREMENTS Shopinspect test and repair hydraulic equipment
Title Class Lab Clin Cred it

COURSE AND HOUR REQUIREMENTS Shop MAJOR COURSES

Class Lab elin C red it t ISC 0112 Fundamentals of Management I 5 0 0 5Title

l
Ise 0113 Fundamentals of Management II 5 0 0 5MAJOR COURSES

C vO130 Af1dustrial Safety 3 0 0 3
MEC 1101 viachine Shop 3 0 12 7 vSC Qt12 vabor Relations I 3 0 0 3
ELC 1112 Alirect Alternating Current 5 0 12 9

CAl213 Labor Relations II 3 0 0 3ELC 1113 C DC Machine Controls 5 0 12 9
fSCv0214 Work Management Job Analysis 5 2 0 6

PLU 1110 klumbing Pipework 2 0 6 4
ISC 0222 vrabor Law 3 0 0 3

MEC 1133 Iectrical Mechanical Maintenance 3 0 6 5
v1SC 10228 wdustrial Supervision I 3 0 0 3

MEC 1140 Hydraulics 3 0 0 3
BUSy6123 Finance I 3 2 0 4

AHR 1102 vfntroduction to Cooling and Heating ISC 0229 Industrial Supervision II 3 0 0 3
Systems 3 0 9 6

Ise 0230 Vudgeting Control 3 0 0 3
WLD 1101 vBasic Gas Welding 0 0 3 1

VlSC 10232 v6uality Control 3 2 0 4
WLD 1102 v1RC Welding 0 0 3 1

vlSC16226 Industrial Planning and Control 3 2 0 4
TOTALS 24 0 63 45 Iffus 233 lersonnel Management 3 0 0 3

RELATED COURSES A1ATvd101 Technical Mathematics I 5 0 0 5

tDP A1 04 Introduction to Data Processing 3 0 0 3Ise 0130 Industrial Safety 3 0 0 3

0228 I1ndustrial Supervision 3 0 0 3 TOTALS 56 8 0 60ISC

HEA 0112 vfirst Aid and Safety 3 0 0 3 RELATED COURSES
DFT 1104 J9lueprint Reading 0 3 0 1

VC1ATltJ102 Technical Math II 5 0 0 5MAT 1101 Trades Math I 4 0 0 4
vB USv1102 Typing I 2 3 0 3MAT 1102 Trades Math II 4 0 0 4
yBUSy6120 ccounting I 5 2 0 6

TOTALS 17 3 0 18 US 1A1101 ntroduction to Business 5 0 0 5
GENERAL EDUCATION COURSES 01ectivev 3 0 0 3

1101 10mmunications I 3 0 0 3 TOTALS 20 5 0 22ENG

ENG 1102 ommunications II 3 0 0 3 Related elective may be selected from the following courses

TOTALS 6 0 0 6 BUS 0110 Office Machines I 1 2 0 2

veUS 0239 Marketing 3 0 0 3ELECTIVES 0

WORK EXPERIENCE 0 EDP 0109 BASIC Language I 3 3 0 4
TOTAL CREDITS 69 PSY 0105 General Psychology 3 0 0 3
AWARD Diploma
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t
GENERAL EDUCATION COURSES COURSE AND HOUR REQUIREMENTS CERTIFICATE Shopl

VENG 0101 VComposition 3 0 0 3 Title Class Lab Clin Credit
ENG 0102 VUral Communications 3 0 0 3

MAJOR COURSES
ENG 0103 Aeport Writing 3 0 0 3

ENG 0206 ytommunications 3 0 0 3 ISC 0112 Fundamentals of Management I 5 0 0 5

VECO 0102 vtconomics I 3 0 0 3 ISC 0130 I ndustrial Safety 3 0 0 3

lPSY 0105 vteneral Psychology 3 0 0 3 ISC 0212 Labor Relations I 3 0 0 3
ISC 0228 Industrial Supervision I 3 0 0 3

TOTALS 18 0 0 18

vELECTIVES
ISC 0214 Work Measurement Job Analysis 5 2 0 6

6 ISC 0113 Fundamentals of Management II 5 0 0 5
WORK EXPERIENCE 0

TOTALS 24 2 0 5
TOTAL CREDITS 106

AWARD AAS RELATED COURSES

BUS 0101 Introduction to Business 5 0 0 5

GENERAL EDUCATION COURSES
COURSE AND HOUR REQUIREMENTS DIPLOMA Shopl ENG 0101 Composition 3 0 0 3

Title Class Lab Clin Credit ENG 0102 Oral Communications 3 0 0 3
MAJOR COURSES TOTALS 6 0 0 6

ISC 0112 Fundamentals of Management I 5 0 0 5 ELECTIVES 0
ISC 0232 Quality Control 3 2 0 4 WORK EXPERIENCE 0
ISC 0130 I ndustrial Safety 3 0 0 3 TOTAL CREDITS 36
ISC 0212 Labor Relations I 3 0 0 3 AWARD Certificate
ISC 0214 Work Measurement Job Analysis 5 2 0 6

ISC 0228 Industrial Supervision I 3 0 0 3

MAT 0101 Technical Mathematics I 5 0 0 5

ISC 0229 Industrial Supervision II 3 0 0 3

ISC 0113 Fundamentals of Management II 5 0 0 5

ISC 0222 Labor Law 3 0 0 3

TOTALS 38 4 0 40

RELATED COURSES I
BUS 0102 Typing I 2 3 0 3 I

BUS 0120 Accounting I 5 2 0 6 I
I

BUS 0101 Introduction to Business 5 0 0 5 I

ECO 0102 Economics 3 0 0 3

TOTALS 15 5 0 17

GENERAL EDUCATION COURSES

IENG 0101 Composition 3 0 0 3
I

ENG 0102 Oral Communications 3 0 0 3

1TOTALS 6 0 0 6

ELECTIVES 5

WORK EXPERIENCE 0

TOTAL CREDITS 68

AWARD Diploma
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1
I

ASSOCIATE DEGREE NURSING
GENERAL EDUCATION COURSES

The Associate Degree Nursing curriculum is designed to prepare graduates to integrate

f
PSY 0101 Introduction to Psychology 5 0 0 5

the principles and theories of nursing and the sciences in utilizing the nursing process or

in the practice of nursing The practice of nursing by associate degree nursing graduates PSY 0105 General Psychology 3 0 0 3

consists of 1 assessing the patient s physical and mental health including the patient s PSY 0117 Growth Development Life Span 3 0 0 3

reaction to illness and treatment regimens 2 recording and reporting the results of nur ENG 0120 College Composition I 3 0 0 3

sing assessment 3 planning initiating delivering and evaluating appropriate nursing or

acts 4 teaching delegating to or supervising other personnel in implementing the treat ENG 0101 Composition 3 0 0 3

ment regimen 5 collaborating with other health care providers in determining the ap SOC 0101 Introduction to Sociology 5 0 0 5

propriate health care for a patient 6 implementing the treatment and pharmaceutical or

regimen prescribed by any person authorized by state law to prescribe such a regimen SOC 0105 General Sociology 3 0 0 3

7 providing teaching and counseling about the patient s health care 8 reporting and ENG 0121 College Composition II 3 0 0 3

recording the plan for care nursing care given and the patient s response to that care or

and 9 supervising teaching and evaluating those who perform or are preparing to per ENG 0103 Report Writing 3 0 0 3

form nursing functions ENG 0122 College Composition III 3 0 0 3

Graduates are eligible to take the National Council Licensure Examination NCLEX RN or

which is required for practice as a registered nurse ENG 0102 Oral Communications 3 0 0 3

Individuals desiring a career in registered nursing should take biology algebra and TOTALS 18 0 0 18

chemistry courses prior to entering the program ELECTIVES 0

WORK EXPERIENCE 3

COURSE AND HOUR REQUIREMENTS Shop TOTAL CREDITS 124

Title Class Lab Clin Credit AWARD AAS

MAJOR COURSES Students who have completed the Practical Nursing curriculum and wish to enter the

NUR 0101 Nursing Fundamentals 6 6 3 10
I

Associate Degree Nursing curriculum are required to complete the following course in ad

NUR 0102 Nursing Adults Children I 6 2 12 11 dition to all other course requirements of the Associate Degree Nursing Program
NUR 0103 Nursing Adults Children II 6 0 12 10 NUR 0201 Nursing Process and Client 2 2 0 3

NUR 0202 Nursing Adults Children III 6 0 15 11 Assessment

NUR 0203 Maternal Newborn Nursing 6 0 15 11

NUR 0204 Mental Health Nursing 8 0 15 13

NUR 0206 Nursing Seminar 2 0 0 2

NUR 0205 Nursing Adults Children IV 6 0 15 11

TOTALS 46 8 87 79

RELATED COURSES

BIO 0106 Anatomy Physiology I 3 2 0 4

NUT 0101 Nutrition and Diet Therapy 3 0 0 3

BIO 0107 Anatomy Physiology II 3 2 0 4

MAT 0110 Drug Dosages and Measurements 2 0 0 2

NUR 0105 Pharmacology 3 2 0 4

BIO 0203 Advanced Physiology 3 0 0 3

BIO 0204 Microbiology 3 2 0 4

TOTALS 20 8 0 24
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1
NURSING ASSISTANT 1 Licensed practical nurses may be employed in hospitals nursing homes clinics doc

I
tors offices industry and public health agencies

The Nursing Assistant curriculum prepares graduates to assist registered and practical 1 Individuals desiring a career in practical nursing should be encouraged to take math

nurses and physicians in carrying out nursing care and services to patients The nursing and science courses in high school

assistant performs simple health care procedures such as bathing and feeding patients
providing comfort measures positioning patients preparing patients for physical examina COURSE AND HOUR REQUIREMENTS Shop
tions and special tests observing and recording vital signs admitting transferring and Title Class Lab Clin C redit

discharging patients and collecting specimens
Graduates may be employed in hospitals clinics doctor s offices nursing homes and MAJOR COURSES

extended care facilities NUR 0101 Nursing Fundamentals 6 6 3 10

Individuals desiring a career in nursing assistant should if possible take English biology NUR 0102 Nursing Adults Children I 6 2 12 11

and social science courses prior to entering the program
NUR 0103 Nursing Adults Children II 6 0 12 10

NUR 0105 Pharmacology 3 2 0 4

COURSE AND HOUR REQUIREMENTS Shop
NUR 1121 Maternal and Newborn Nursing 3 0 7 5 5 5

Title Class Lab Clin Credit NUR 1140 Nursing Adults Children III 5 0 7 5 7 5

MAJOR COURSES
NUR 1141 Nursing Seminar 3 0 0 3

NUT 0101 Nutrition and Diet Therapy 3 0 0 3
NUR 1150 Nursing Assistant 9 6 12 16 MAT 0110 Drug Dosages and Measurements 2 0 0 2

RELATED COURSES 0 PSY 0117 Growth Development Life Span 3 0 0 3

GENERAL EDUCATION COURSES 0 TOTALS 40 10 42 59

ELECTIVES 0 RELATED COURSES

WORK EXPERIENCE 0 BIO 0106 Anatomy Physiology I 3 2 0 4

TOTAL CREDITS 16 BIO 0107 Anatomy Physiology II 3 2 0 4

AWARD Diploma TOTALS 6 4 0 8

GENERAL EDUCATION COURSES

PSY 0101 Introduction to Psychology 5 0 0 5

PRACTICAL NURSING
or

PSY 0105 General Psychology 3 0 0 3

The Practical Nursing curriculum graduates are prepared to take the National Council
ENG 0120 College Composition I 3 0 0 3

Licensure Examination required to practice as a licensed practical nurse The Practical or

Nursing curriculum is designed to develop competencies in practicing the following five ENG 0101 Composition 3 0 0 3

components of practice as defined by the North Carolina Nursing Practice Act 1981 1 TOTALS 6 0 0 6

participating in assessing the client s physical and mental health including the client s ELECTIVES 0

reaction to illneses and treatment regimens 2 recording and reporting the results of WORK EXPERIENCE 0

the nursing assessment 3 participating in implementing the health care plan developed TOTAL CREDITS 73

by the registered nurse and or prescribed by any person authorized by State law to prescribe AWARD Diploma
such a plan by performing tasks delegated by and performed under the supervision or

under orders or directions of a registered nurse physician licensed to practice medicine

dentist or other person authorized by State law to provide such supervision 4 reinforc

ing the teaching and counseling of a registered nurse physician licensed to practice
medicine in North Carolina or dentist and 5 reporting and recording the nursing care

rendered and the client s response to that care
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POSTAL SERVICE TECHNOLOGY GENERAL EDUCATION COURSES

I
ENG 0101 Composition 3 0 0 3

The Postal Service Technology curriculum is designed to provide opportunities for ad ENG 0102 Oral Communications 3 0 0 3

vancement for present and future employees of the U S Postal Service Graduates of the
I ENG 0103 Report Writing 3 0 0 3

program will be prepared to work in a variety of positions The course of study includes I ENG 0206 Communications 3 0 0 3
I

postal organization mail processing employee and customer services mail delivery and I ECO 0102 Economics I 3 0 0 3

collection problem analysis related business management subjects and general educa I PSY 0105 General Psychology 3 0 0 3I

tion courses TOTALS 18 0 0 18

COURSE AND HOUR REQUIREMENTS j
ELECTIVES 9

Shop WORK EXPERIENCE 0
Title Class Lab Clin Credit TOTAL CREDITS 104

MAJOR COURSES AWARD AAS

POS 0101 Postal Service History and 3 0 0 3

Organization
POS 0103 Mail Processing I 3 0 0 3

POS 0105 Mail Processing II 3 0 0 3

POS 0201 Postal Labor Management Relations 3 0 0 3

POS 0202 Postal Service Finance 3 0 0 3

POS 0203 Postal Employee Services 3 0 0 3

POS 0205 Postal Service Delivery and Collection 3 0 0 3

POS 0206 Postal Customer Services 3 0 0 3

BUS 0101 Introduction to Business 5 0 0 5

BUS 0271 Office Management 3 0 0 3

BUS 0272 Principles of Supervision 3 0 0 3

BUS 0120 Accounting I 5 2 0 6

BUS 0110 Office Machines I 1 2 0 2

TOTALS 41 4 0 43

RELATED COURSES

BUS 0117 Business Math I 5 0 0 5

BUS 0118 Business Math II 5 0 0 5 i

BUS 0115 Business Law I 3 0 0 3

BUS 0116 Business Law II 3 0 0 3

BUS 0121 Accounting II 5 2 0 6

BUS 0122 Managerial Accounting 5 2 0 6

BUS 0102 Typing I 2 3 0 3
I

EDP 0104 Introduction to Data Processing 3 0 0 3

TOTALS 31 7 0 34
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RADIOLOGIC TECHNOLOGY RADIOGRAPHY RELATED COURSES

I BIO 0109 Basic Anatomy Physiology I 3 2 0 4The Radiologic Technology curriculum prepares graduates to be competent medical
BIO 0110 Basic Anatomy Physiology II 3 2 0 4

radiographers The radiographer is a skilled person qualified by technological education
MAT 0108 Radiologic Mathematics 3 0 0 3to provide patient services using imaging modalities as directed by physicians qualified
BIO 0208 Radiographic Pathology 2 0 0 2to order and or perform radiologic procedures by 1 Applying knowledge of the prin EDP 0104 Introduction to Data Processing 3 0 0 3

ciples of radiation protection for the patient self and others 2 Applying knowledge of
HEA 0112 First Aid and Safety 3 0 0 3

anatomy positioning and radiographic techniques to accurately demonstrate anatomical
TOTALS 17 4 9 19structures on a radiograph 3 Determining exposure factors to achieve optimum

radiographic technique with a minimum of radiation exposure to the patient 4 Examin GENERAL EDUCATION COURSES

ing radiographs for the purpose of evaluating technique positioning and other pertinent ENG 0120 College Composition I 3 0 0 3
technical qualities 5 Exercising discretion and judgment in the performance of medical or

imaging procedures 6 Providing patient care essential to radiologic procedures and ENG 0101 Composition 3 0 0 3
7 Recognizing emergency patient conditions and initiating lifesaving first aid ENG 0121 College Composition II 3 0 0 3

Graduates may be employed in radiology departments in hospitals clinics physicians or
offices research and medical laboratories federal and state agencies and industry ENG 0102 Oral Communications 3 0 0 3

Graduates are eligible to take the national examination given by the American Registry ENG 0103 College Composition III 3 0 0 3
of Radiologic Technologists for certification and registration as medical radiographers or

Individuals desiring a career in radiologic technology should take courses in biology ENG 0103 Report Writing 3 0 0 3
algebra and chemistry and or physics prior to entering the program PSY 0114 Human Relations 3 0 0 3

j
PSY 0105 General Psychology 3 0 0 3

COURSE AND HOUR REQUIREMENTS Shop SOC 0105 General Sociology 3 0 0 3
Title Class Lab Clin Credit

I
TOTALS 18 0 0 18

MAJOR COURSES ELECTIVES 0

RDT 0101 Intro to Radiologic Technology 3 0 3 4 WORK EXPERIENCE 0

RDT 0110 Medical Ethics Patient Care 3 2 0 4 I TOTAL CREDITS 146
RDT 0102 Radiologic Positioning I 3 2 0 4

I
AWARD AAS

BIO 0115 Medical Terminology 3 0 0 3

RDT 0103 Radiologic Positioning II 3 3 0 4 5

RDT 0105 Radiographic Exposures 2 2 0 3

RDT 0112 Clinical Education I 0 0 15 5

RDT 0104 Radiologic Positioning III 3 3 0 4 5

RDT 0113 Clinical Education II 0 0 15 5

RDT 0205 Radiographic Processing 3 0 0 3

PHY 0107 Radiologic Physics I 3 2 0 4

PHY 0108 Radiologic Physics II 3 2 0 4

RDT 0114 Clinical Education III 0 0 24 8

RDT 0206 Radiobiology Protection 4 0 0 4

IRDT 0209 Radiologic Equipment QA 3 2 0 4

Clinical Education IV 0 0 24 8 IRDT 0215

RDT 0203 Radiographic Procedures 4 0 0 4

RDT 0216 Clincial Education V 0 0 24 8 I
RDT 0207 Film Evaluation Imaging 2 0 0 2

RDT 0217 Clinical Education VI 0 0 24 8
RDT 0208 Radiologic Management Education 3 0 0 3

RDT 0219 Registry Seminar 3 2 0 4

ROT 0218 Clinical Education VII 0 0 24 8

TOTALS 48 20 153 109
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RECREATION ASSOCIATE TECHNOLOGY RELATED COURSES

v A T 0100 Consumer Math 5 0 0 5
The Recreation Associate curriculum trains individuals to plan and direct recreational EC 0111 Human Body in Health Disease 5 0 0 5

activities for all age groups The program is divided to meet the needs of those who work vAEC 0122 Health Practices 3 0 0 3
with the following categories of people and facilities pre school school age adults senior vflEC 0143 Effective Supervisory Practices 3 0 0 3
citizens public and private recreational sites and facilities Practical administration will vAEC 0212 I ntroduction to Gerontology 3 0 0 3
be provided in all areas of instruction TOTALS 19 0 0 19

Employment opportunities for professionally trained leaders exist in community pro
GENERAL EDUCATION COURSES

grams projects of local governments YMCAs YWCAs Boys Clubs Boy Scouts Girl
AOL 0110 State Local Government 3 0 0 3Scouts hospitals nursing homes penal institutions state parks federal parks industry

public and private resorts summer camps rehabilitation programs and regional institutions vfSY 0105 General Psychology 3 0 0 3
NG 0101 Composition 3 0 0 3

COURSE AND HOUR REQUIREMENTS Shop I vtNG 0102 Oral Communications 3 0 0 3
I vNG 0103 Report Writing 3 0 0 3

Title Class Lab Clin Credit I SOC 0105 General Sociology 3 0 0 3
MAJOR COURSES f TOTALS 18 0 0 18

EC 0110 Recreational Arts Crafts 1 3 0 2 vtLECTIVES 3 0 0 3
REC 0112 Intro to Recreational Services 3 0 0 3 I

WORK EXPERIENCE
EC 0113 Intro to III Handicapped 3 0 0 3

vREC 0282 Recreation Internship Seminar 1 0 20 3
EC 0114 Social Aspects of Sport 3 0 0 3

TOTAL CREDITS 115
VfEC 0120 History of Recreation 3 0 0 3

AWARD AAS
VlEC 0121 Principles of Motor Development 3 0 0 3 I

vfEC 0123 Social Recreation 3 0 0 3 I
EC 0131 Recreation Leadership I 3 0 0 3

IAlEC 0132 Team Sports and Games 1 3 0 2

vtlEC 0133 Sports Officiating 1 3 0 2

vAEC 0134 Nature Outdoor Recreation 3 0 0 3 i
REC 0140 Recreation Leadership II 3 0 0 3

EC 0141 Individual Sports Games 1 3 0 2

EC 0142 Folk Square Social Dance 1 3 0 2

REC 0144 Safety First Aid in Recreation 3 0 0 3

EC 0210 Leisure Counseling 3 0 0 3

VlEC 0211 Recreation Drama 1 3 0 2

A EC 0213 Recreation Areas Facilities I 3 0 0 3

VREC 0214 Intro to Therapeutic Recreation 3 0 0 3

EC 0221 Recreation Administration 3 0 0 3

EC 0222 Adaptive P E and Recreation 3 0 0 3

REC 0223 Leisure and the Aging 3 0 0 3

vtEC 0225 Recreation Areas Facilities II 3 0 0 3
1

EC 0226 Organization of Rec Activities 3 0 0 3 I

REC 0240 Recreation in Institutions for Special 3 0 0 3 I

JREC
Populations

i
0242 Resident Day Camp Adm 3 0 0 3 i

EC 0282 Recreation Internship Seminar 1 0 0 1

TOTALS 67 18 0 73
I
I

I

I
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SECRETARIAL EXECUTIVE
Student may select 9 hours from the following

BUS 0116 Business Law II 3 0 0 3
The purposes of the Secretarial Executive curriculum are to 1 prepare the individual

BUS 0118 Business Math II 5 0 0 5
to enter the secretarial profession 2 provide an educational program for individuals wanting BUS 0121 Accounting II 5 2 0 6
education for upgrading moving from one secretarial position to another or retraining I BUS 0233 Personnel Management 3 0 0 3
moving from present position to secretarial position and 3 provide an opportunity for

BUS 0235 Business Management 3 0 0 3
individual wanting to fulfill professional or general interest needs

BUS 0239 Marketing 3 0 0 3
These purposes will be fulfilled through skill development in the areas of typewriting BUS 0229 Taxes I 3 2 0 4

shorthand transcription and business machines Through these skills the individual will
BUS 0123 Finance I 3 2 0 4

be able to perform office related activities and through the development of personal com
BUS 0124 Finance II 3 2 0 4

petencies and qualities will be provided the opportunity to enter the secretarial profession BUS 0243 Advertising 3 2 0 4

BUS 0247 Business Insurance 3 0 0 3
I

COURSE AND HOUR REQUIREMENTS Shop I EDP 0109 BASIC Language I 2 4 0 4
Lab Clin C redit EDP 0217 Software Applications 3 2 0 4Title Class

MAJOR COURSES I GENERAL EDUCATION COURSES

3
I

Compositon 3 0 0 3BUS 0102 Typing I 2 3 0 I ENG 0101

BUS 0110 Office Machines I 1 2 0 2 ENG 0102 Oral Communications 3 0 0 3
BUS 0103 Typing II 2 3 0 3 I ENG 0103 Report Writing 3 0 0 3
BUS 0106 Shorthand I 3 2 0 4 ENG 0206 Communications 3 0 0 3
BUS 0112 Records Management 3 0 0 3 I ECO 0102 Economics I 3 0 0 3

BUS 0104 Typing III 2 3 0 3 Elective Social Science 3 0 0 3

BUS 0107 Shorthand II 3 2 0 4 TOTALS 18 0 0 18
BUS 0134 Personal Development 3 0 0 3 I Student may select 3 hours from the followingI
BUS 0108 Shorthand III 3 2 0 4 I PSY 0105 General Psychology 3 0 0 3
BUS 0204E Advanced Typing Executive 2 3 0 3 I PSY 0114 Human Relations 3 0 0 3I
BUS 0211 Machine Dictation Trans I 2 2 0 3 I SOC 0105 General Sociology 3 0 0 3
BUS 0214 Office Procedures 3 2 0 4 POL 0110 State and Local Government 3 0 0 3
BUS 0205 Typing V Speed building 2 3 0 3

ELECTIVES 0
BUS 0206 Dictation and Transcription I 3 2 0 4

WORK EXPERIENCE
BUS 0273 Word Processing I 3 0 0 3

BUS 0215 Office Application 1 9 0 4
BUS 0207 Dictation and Transcription II 3 2 0 4

TOTAL CREDITS 114
BUS 0111 Office Machines II 1 2 0 2

AWARD AAS
BUS 0274 Word Processing II 3 0 0 3 I

TOTALS 44 33 0 58

RELATED COURSES

BUS 0101 I ntroduction to Business 5 0 0 5

BUS 0271 Office Management 3 0 0 3

BUS 0117 Business Math J 5 0 0 5

BUS 0115 Business Law I 3 0 0 3

BUS 0120 Accounting 1 5 2 0 6

EDP 0104 I ntrod uction to Data Processi ng 3 0 0 3

Electives BUS or EDP 9 0 0 9 i

TOTALS 33 2 0 34 I

I
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SECRETARIAL LEGAL Student may select 3 hours from the following I
BUS 0116 Business Law II 3 0 0 3

The purposes of the Secretarial Legal curriculum are to 1 prepare the individual I BUS 0118 Business Math II 5 0 0 5
to enter the legal secretarial profession through work in a lawyers office in city county BUS 0121 Accounting II 5 2 0 6
state or government offices 2 provide an educational program for individuals wanting BUS 0233 Personnel Management 3 0 0 3
education for upgrading moving from present position to legal secretarial positionand

BUS 0235 Business Management 3 0 0 3
3 provide an opportunity for individuals wanting to fulfill professional or general interest CJC 0115 Criminal Law 5 0 0 5

needs EDP 0109 BASIC Language I 2 4 0 4
The purpose will be fulfilled through skill development in the areas of legal typewriting EDP 0217 Software Applications 3 2 0 4

shorthand transcription and business machines Through these skills the individual will

I
GENERAL EDUCATION COURSESbe able to perform legal office related activities and through the development of personal

competencies and qualities will be provided the opportunity to enter the legal secretarial ENG 0101 Composition 3 0 0 3
I ENG 0102 Oral Communications 3 0 0 3profession

ENG 0103 Report Writing 3 0 0 3

COURSE AND HOUR REQUIREMENTS I ENG 0206 Communications 3 0 0 3Shop
ECO 0102 Economics I 3 0 0 3

Title Class Lab Clin Credit I
I Social Science Elective 3 0 0 3

MAJOR COURSES
TOTALS 18 0 0 18

BUS 0102 Typing I 2 3 0 3 Students may select 3 hours from the following
BUS 0110 Office Machines I 1 2 0 2 PSY 0105 General Psychology 3 0 0 3
BUS 0103 Typing II 2 3 0 3 PSY 0114 Human Relations 3 0 0 3
BUS 0106 Shorthand I 3 2 0 4

I SOC 0105 General Sociology 3 0 0 3
BUS 0112 Records Management 3 0 0 3 POL 0110 State and Local Government 3 0 0 3
BUS 0104 Typing III 2 3 0 3

ELECTIVES 0
BUS 0107 Shorthand II 3 2 0 4

WORK EXPERIENCE
BUS 0134 Personal Development 3 0 0 3 I BUS 02155 Office Application 1 9 0 4
BUS 0108 Shorthand III 3 2 0 4

I TOTAL CREDITS 114
BUS 0204L Advanced Typing Legal 2 3 0 3

AWARD AAS
BUS 0211 Machine Transcription I 2 2 0 3

IBUS 0212L Machine Transcription II Legal 2 2 0 3

BUS 0214 Office Procedures 3 2 0 4

BUS 0205 Typing V Speed building 2 3 0 3

BUS 0206 Dictation and Transcription I 3 2 0 4

BUS 0273 Word Processing I 3 0 0 3

BUS 0207 Dictation and Transcription II 3 2 0 4

BUS 0274 Word Processing II 3 0 0 3

TOTALS 45 33 0 59

RELATED COURSES

BUS 0101 Introduction to Businesss 5 0 0 5

BUS 0111 Office Machines II 1 2 0 2

BUS 0117 Business Math I 5 0 0 5

BUS 0115 Business Law I 3 0 0 3

BUS 0271 Office Management 3 0 0 3

BUS 0120 Accounting I 5 2 0 6

EDP 0104 Introduction to Data Processing 3 0 0 3

CJC 0125 Court Procedures and Evidence 3 0 0 3

Elective BUS EDP or CJC 3 0 0 3

TOTALS 31 4 0 33
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SECRETARIAL MEDICAL RELATED COURSES

The purposes of the Secretarial Medical curriculum are to 1 prepare the individual
BUS 0101 Introduction to Business 5 0 0 5

to enter the med ical secretarial profession through work in a doctor s office in city coun
BUS 0117 Business Math I 5 0 0 5

ty state or government offices 2 provide an educational program for individuals wan
BUS 0115 Business Law I 3 0 0 3

ting education for upgrading moving from one medical position to another or retraining
BUS 0120 Accounting I 5 2 0 6

moving from present position to medical secretarial position and 3 provide an oppor
BIO 0105 Basic Anatomy and Physiology 4 2 0 5

tunity for individuals wanting to fulfill professional or general interest needs
BIO 0115 Medical Terminology I 3 0 0 3

These purposes will be fulfilled through skill development in the areas of medical typ
EDP 0104 Introduction to Data Processing 3 0 0 3

writing shorthand transcription and business machines Through these skills the individual
Elective BUS EDP or BIO 3 0 0 3

will be able to perform medical office related activities and through the development of TOTALS 31 4 0 33

personal competencies and qualities will be provided the opportunity to enter the medical Student may select 3 hours from the following

secretarial profession
BUS 0116 Business Law II 3 0 0 3

BUS 0118 Business Math II 5 0 0 5

COURSE AND HOUR REQUIREMENTS Shop
BUS 0121 Accounting II 5 2 0 6

Title Class Lab Clin C red it
BIO 0116 Medical Terminology II 3 0 0 3

MAJOR COURSES

i EDP 0109 BASIC Language I 2 4 0 4

EDP 0217 Software Applications 3 2 0 4

BUS 0102 Typing I 2 3 0 3 GENERAL EDUCATION COURSES

BUS 0110 Office Machines I 1 2 0 2 F

BUS 0103 Typing II 2 3 0 3
ENG 0101 Composition 3 0 0 3

BUS 0106 Shorthand I 3 2 0 4
ENG 0102 Oral Communications 3 0 0 3

BUS 0111 Office Machines II 1 2 0 2
ENG 0103 Report Writing 3 0 0 3

BUS 0112 Records Management 3 0 0 3
ENG 0206 Communications 3 0 0 3

BUS 0104 Typing III 2 3
I ECO 0102 Economics I 3 0 0 3

0 3

BUS 0107 Shorthand II 3 2 0 4 I
Elective Social Science 3 0 0 3

BUS 0134 Personal Development 3 0 0 3
TOTALS 18 0 0 18

BUS 0204M Advanced Typing Medical 2 3 0 3
Student may select 3 hours from the following

BUS 0211 Machine Dictation Trans I 2 2 0 3
PSY 0105 General Psychology 3 0 0 3

BUS 0214 Office Procedures 3 2 0 4
PSY 0114 Human Relations 3 0 0 3

BUS 0205 Typing V Speedbuilding 2 3 0 3
SOC 0105 General Sociology 3 0 0 3

BUS 0212M Machine Dictation Trans II Medical 2 2 0 3
POL 0110 State and Local Government 3 0 0 3

BUS 0271 Office Management 3 0 0 3 ELECTIVES 0

BUS 0273 Word Processing I 3 0 0 3 WORK EXPERIENCE

BUS 0274 Word Processing II 3 0 0 3 BUS 0215 Office Application 1 9 0 4

BUS 0247M Business Insurance Medical 3 0 0 3 TOTAL CREDITS 113

Elective Business 3 0 0 3 AWARD AAS

TOTALS 46 29 0 58

Student may select 3 hours from the following
BUS 0108 Shorthand III 3 2 0 4

BUS 0206 Dictation Transcription I 3 2 0 4

BUS 0207 Dictation Transcription II 3 2 0 4

BUS 0204E Advanced Typing Executive 2 3 0 3

BUS 0233 Personnel Management 3 0 0 3

BUS 0235 Business Management 3 0 0 3
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SPECIAL EDUCATION ASSOCIATE GENERAL EDUCATION COURSES I
PSY 01 05 eneral Psychology 3 0 0 3

The Special Education Associate curriculum prepares individuals to work as paraprofes PSY 0114 Auman Relations 3 0 0 3
sionals in the area of special education Students take courses in areas such as the ex SOC 0112 Modern Social Problems 3 0 0 3
ceptional child behavior modifications and instructional objectives techniques and ENG 0101 Composition 3 0 0 3
methods ENG 01 02 ral Communications 3 0 0 3

Individuals will be able to enter employment as technical assistants in a state or private ENG 0103 yFteport Writing 3 0 0 3
institution for handicapped children or in a state or private educational agency TOTALS 18 0 0 18

ELECTIVESV 2 0 0 2COURSE AND HOUR REQUIREMENTS Shop WORK EXPERIENCE
Title Class Lab Clin Credit EDU 0222 Internship Seminar 0 20 0 2

MAJOR COURSES TOTAL CREDITS 106

EDU 0149 Ie of Education Associate 1 0 0 1 AWARD AAS

EDU 0134 udiovisual Techniques 3 0 0 3
EDU 0101 vtfltroduction to Education 3 0 0 3

EDU 0112 afety Education 3 0 0 3

EDU 0102 vlucational Methods 3 2 0 4
TEACHER AIDE

EDU 0103 Parent Education 3 0 0 3

EDU 0108 vEfehavior Management 3 0 0 3 The Teacher Aide curriculum prepares individ als for work in assisting teachers InEDU 0143 vExceptional Children 3 0 0 3
dividuals receive training in the areas of classroom procedures preparation of educational

EDU 0201 vTntro to Special Education 3 0 0 3 material and audiovisual aids and typingEDU 0107 vSeminar in Reporting Observation 3 0 0 3
Individuals will be qualified to prepare instructional material to assist with physicalEDU 0236 VEeaching the Se erely 2 0 0 2

education programs to construct audiovisual aids and to assist the teacher in the pertorProfoundly Handicapped mance of general classroom duties Employment opportunities exist with public school
EDU 0210 vtmotional Disturbance 3 0 0 3

systems and with private schools
EDU 0212 Sex Edu for the Handicapped 2 0 0 2
EDU 0246 l aching th Moderately 2 2 0 3

COURSE AND HOUR REQUIREMENTS ShopMildly Handicapped
Title Class Lab Clin CreditEDU 0245 ctivities Crafts for 2 2 0 3

Exceptional Persons M JOR COURSES
EDU 0215 vPhysical Handicaps 3 0 0 3 v8U 0134 Audiovisual Techniques V 3 0 0 3
EDU 0252 vtearning Disabilities 3 0 0 3 EDU 0149 VFfole of Education Associate V 1 0 0 1
EDU 0248 fIltro to Protective Intervention 2 0 0 3 EDU 0101 1ftroduction to Education V 3 0 0 3

Tec niques EDU 0112 Safety EducationV 3 0 0 3
EDU 0222 Internship Seminar 1 0 0 1 vbu 0115 Vfluman Growth Development I V 3 0 0 3
PSY 0209 bnormal Psychology 3 0 0 3 U 0116 HtJman Growth Development II v 3 0 0 3

TOTALS 51 8 0 55 Vtflu 0102 Education Methodsv 3 2 0 4
0103 ent Educatio 3 0 0 3RELATED COURSES

DU 0108 e avior Management v 3 0 0 3EDU 0115 Vflu an Growth Development I 3 0 0 3
0143 vEXceptional Children V 3 0 0 3BUS 0102 v1YPIn9 I 2 3 0 3 U 0107 Seminar in Reporting and Observation vi 3 0 0 3EDU 0116 vAuman Growth Development II 3 0 0 3 EDU 0114 VThp Family 3 0 0 3HEA 0111 vflersonal Community Health 3 0 0 3

JSY 0105 qpneral Psychology 3 0 0 3EDU 0118 utrition 3 0 0 3 EDU 0118 1Jutrition V 3 0 0 3HEA 0112 First Aid and Safety 3 0 0 3
JEA 0112 I 3 0 0 3MAT 01 00 Consumer Math 5 0 0 5 lEducation Elective 3 0 0 3EDU 0114 Vlhe Family 3 0 0 3

TOTALS 49 2 0 50REC 0222 hysical Edu Adaptive Rec 3 0 0 3

TOTALS 28 3 0 29
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Student may select 3 hrs from the following
EDU 0231 Creative Activities for Preschool 2 2 0 3

Children I i

EDU 0232 Creative Activities Crafts for K 3 2 2 0 3 i
EDU 0245 Activities Crafts for Exceptional 2 2 0 3

1

Persons

RELATED COURSES i

US 01 02 T ping I 2 3 0 3 fP

HJA 0111 vP sonal Community
Health

3 0 0 3

IMAT 0105 vConsumer MathV 5 0 0 5

TOTALS 10 3 0 11 w
0

GENERAL EDUCATION COURSES

SpC 0112 Modern Social Problems 3 0 0 3

nv G 0101 Composition 3 0 0 3

vtNG 0102 Oral Communications 3 0 0 3 I
TOTALS 9 0 0 9

ELECTIVES 0

WORK EXPERIENCE 0

TOTAL CREDITS 70 I

AWARD Diploma
A

I

4
r

78



TEACHER ASSOCIATE EDU 0217 Language and Literature 2 2 0 3

EDU 0231 Creative Activities for Preschool 2 2 0 3

The Teacher Associate curriculum prepares individuals as assistants to classroom EDU 0235 Administration and Supervision of 3 0 0 3

teachers The curriculum is designed to provide a course of study for individuals who Day Care Facilities
have he desire and capability to work with primary and elementary school children under EDU 0236 Teaching the Severely and 2 2 0 3

the supervision of the classroom teacher Study and application will be employed in areas Profoundly Handicapped
such as communication skills human relationships human growth and development cur EDU 0243 Physical Education for Preschool 2 2 0 3

riculum activities school records preparation of instructional material and audiovisual EDU 0244 Care of the Preschool Child 2 2 0 3

aids and the role of the aide EDU 0245 Activities and Crafts for 2 2 0 3

The graduate of this curriculum will be qualified to enter the field of education as a Exceptional Persons

paraprofessional performing all duties required of a teacher aide The role of the teacher EDU 0246 Teaching the Moderately and 2 2 0 3

aide will vary from school to school The aide may be assigned as a general instructional Mildly Handicapped
aide clerical aide or tutorial aide depending on the particular needs of the school Employ EDU 0248 Introduction to Protective 2 0 0 2

ment opportunities exist with public school systems and with private schools Intervention Techn iq ues

EDU 0252 Learning Disabilities 3 0 0 3

COURSE AND HOUR REQUIREMENTS Shopl RELATED COURSES
Title Class Lab Clin Cred it EDU 0114 The Family 3 0 0 3

MAJOR COURSES BUS 0102 Typing I 2 3 0 3

EDU 0134 Audiovisual Techniques 3 0 0 3 HEA 0111 Personal Community Health 3 0 0 3

EDU 0149 Role of Education Associate 1 0 0 1 EDU 0118 Nutrition 3 0 0 3

EDU 0101 Introduction to Education 3 0 0 3 HEA 0112 First Aid and Safety 3 0 0 3

EDU 0112 Safety Education 3 0 0 3 EDU 0115 Human Growth Development t 3 0 0 3

EDU 0102 Educational Methods 3 2 0 4 EDU 0116 Human Growth Development II 3 0 0 3

EDU 0103 Parent Education 3 0 0 3 MAT 0100 Consumer Math 5 0 0 5

EDU 0108 Behavior Management 3 0 0 3 Electives 6 0 0 6

EDU 0143 Exceptional Children 3 0 0 3 TOTALS 25 3 0 26

EDU 0213 Levels of Reading Readiness 3 0 0 3 GENERAL EDUCATION COURSES
EDU 0203 Math for K 3 2 2 0 3 SOC 0112 Modern Social Problems 3 0 0 3
EDU 0107 Seminar in Reporting Obs 3 0 0 3 PSY 0212 Child Psychology 5 0 0 5
EDU 0214 Language Arts for Children 2 2 0 3

PSY 0105 General Psychology 3 0 0 3
EDU 0211 Science Health for K 3 2 2 0 3

PSY 0114 Human Relations 3 0 0 3
EDU 0218 Children Literature 2 2 0 3 ENG 0101 Composition 3 0 0 3
EDU 0229 Social Studies for K 3 2 2 0 3 ENG 0102 Oral Communications 3 0 0 3
EDU 0220 Games Activities for Youth 2 2 0 3

EDU 0206 Music for Young Children 1 2 0 2 TOTALS 20 0 0 20

EDU 0232 Creative Arts Crafts for K 3 2 2 0 3 ELECTIVES 0

EDU 0224 Internship Seminar 1 0 0 1 WORK EXPERIENCE

EDU 0216 Problems of Childhood 3 0 0 3 EDU 0224 Internship Seminar 0 20 0 2

Electives 6 0 0 6 TOTAL CREDITS 110

TOTALS 53 18 0 62 AWARD AAS

Student may select 6 hours from the following
EDU 0201 Introduction to Special Education 3 0 0 3

EDU 0202 Science and Math for Preschool 3 0 0 3

EDU 0208 Community Resources 1 2 0 2

EDU 0210 Emotional Disturbance 3 0 0 3

EDU 0212 Sex Education for the Handicapped 2 0 0 2

EDU 0215 Physical Handicaps 3 0 0 3
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TEXTILE TECHNOLOGY AND MANAGEMENT I GENERAL EDUCATION COURSES

ENG 0101 Composition 3 0 0 3
I

The Textile Technology and Management curriculum prepares students with a weil I ENG 0102 Oral Communications 3 0 0 3
rounded understanding of the theory and principles relating to the processing of textile ENG 0103 Report Writing 3 0 0 3
materials The basic purpose of the curriculum is to prepare students to become compe PSY 0105 General Psychology 3 0 0 3
tent technologists for eventual supervisory positions within the industry The curriculum ECO 0102 Economics I 3 0 0 3
offers selected areas of study in fiber and yarn fabric knitting general textiles and tex Elective 3 0 0 3
tile management TOTALS 18 0 0 18

Positions are available in the area of textile technology as an aide to a textile engineer General Education Elective may be chosen from
Positions are found in manufacturing physical testing and applied research for the textile ENG 0105 Information systems Literature 3 0 0 3
industry HIS 0207 American History I 5 0 0 5

HIS 0208 American History II 5 0 0 5
COURSE AND HOUR REQUIREMENTS SOC 0105 Sociology 3 0 0 3Shop

Title Class Lab Clin C red it ELECTIVES 0

MAJOR COURSES WORK EXPERIENCE 0

TOTAL CREDITS 117TEX 0101 Fundamentals of Textiles 3 0 0 3
AWARD AASTEX 0202 Yarn Forming Systems 5 2 0 6

TEX 0203 Fabric Forming Weaving 3 2 0 4

TEX 0204 Fabric Forming Knitting and Non 5 2 0 6 II
Conventional Processes

TEX 0201 Fiber Science 5 2 0 6 I THERAPEUTIC RECREATION
TEX 0206 Dyeing Finishing 5 2 0 6
EGR 0101 Intro to Engineering 1 2 0 2 The Therapeutic Recreation curriculum prepares associate level technicians to planISC 0112 Fundamentals of Management I 5 0 0 5 organize and direct leisure activity programs such as sports games trips dramatics
ISC 0130 Industrial Safety 3 0 0 3 arts and crafts either to help clients in recovery from illness or in coping with temporaryISC 0222 Labor Law 3 0 0 3 or permanent disability Laboratory and field experiences are provided in a variety of in
ISC 0232 Quality Control 3 2 0 4 stitutions and community recreational programs for the ill and disabled with different hand
ISC 0214 Work Measurement Job Analysis 5 2 0 6 icapping conditions and needs
ISC 0226 Industrial Planning Control 3 2 0 4 Graduates may practice in general and mental hospitals nursing homes extended care
ISC 0228 Industrial Supervision I 3 0 0 3 facilities homes for the aged and the mentally retarded sheltered workshops and alcohol

TOTALS 52 18 0 61 and drug rehabilitation centers

RELATED COURSES
COURSE AND HOUR REQUIREMENTSEDP 0104 Intro to Data Processing 3 0 0 3 Shop

MAT 0105 Pre College Algebra I 5 0 0 5 Title Class Lab Clin Cred it
MAT 0106 Pre College Algebra II 5 0 0 5 MAJOR COURSES
MAT 0101 Technical Math 1 5 0 0 5 REC 0110 Recreational Arts Crafts 1 3 0 2PHY 0110 Technical Physics 3 2 0 4 REC 0112 Intro to Recreational Services 3 0 0 3
BUS 0120 Accounting I 5 2 0 6 REC 0113 Intro to III Handicapped 3 0 0 3
CHM 0111 Technical Chemistry 4 0 0 4 REC 0114 Social Aspects of Sport 3 0 0 3
ISC 0212 Labor Relations I 3 0 0 3 REC 0120 History of Recreation 3 0 0 3
Elective 3 0 0 3 REC 0121 Principles of Motor Development 3 0 0 3

TOTALS 36 4 0 38 REC 0123 Social Recreation 3 0 0 3
Related Elective may be chosen from REC 0131 Recreation Leadership I 3 0 0 3

BUS 0233 Personnel Management 3 0 0 3 REC 0132 Team Sports Games 1 3 0 2
ISC 0213 Labor Relations II 3 0 0 3 REC 0133 Sports Officiating 1 3 0 2
ISC 0229 Industrial Supervision II 3 0 0 3 REC 0134 Nature and Outdoor Recreation 3 0 0 3
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REC 0140 Recreation Leadership II 3 0 0 3 WELDING
REC 0141 Individualized Sports Games 1 3 0 2

REC 0142 Folk Square and Social Dance 1 3 0 2 The Welding curriculum gives students sound understanding of the principles methods

REC 0143 Effective Supervisory Practices 3 0 0 3 techniques and skills essential for successful employment in the welding field and metals
REC 0211 Recreation Drama 1 3 0 2 industry Welders join metals by applying intense heat and sometimes pressure to form
REC 0212 Introduction to Gerontology 3 0 0 3 a permanent bond between intersecting metals
REC 0213 Recreation Areas Facilities I 3 0 0 3 Welding offers employment in practically any industry ship building automotive air
REC 0214 Intro to Therapeutic Recreation 3 0 0 3 craft guided missiles heavy equipment railroads construction pipefitting production
REC 0221 Recreation Administration 3 0 0 3 shops job shops and many others
REC 0222 Adaptive P E and Recreation 3 0 0 3 At the end of the year the students are given a welding certification examination and
REC 0223 Leisure and the Aging 3 0 0 3 if they pass they are certified under the American Welding Society Codes
REC 0225 Recreation Areas Facilities II 3 0 0 3

REC 0240 Recreation in I nstitutions for Special 3 0 0 3 COURSE AND HOUR REQUIREMENTS Shopl
Populations Title Class Lab Clin Cred it

REC 0242 Resident Day Camp Adm 3 0 0 3
MAJOR COURSESREC 0244 Recreational Music 1 3 0 2
WLD 1110 Beginning Oxyacetylene Welding 5 0 15 10TOTALS 64 21 0 71
WLD 1120 Arc Welding 5 0 15 10

RELATED COURSES WLD 1130 Pipe Welding 5 0 15 10
MAT 0100 Consumer Math 5 0 0 5 WLD 1140 Inert Gas Welding 5 0 12 9
REC 0 11 Human Body in Health Disease 5 0 0 5 WLD 1117 Blueprint Reading Welding 0 3 0 1
REC 0122 Health Practices 3 0 0 3 WLD 1131 Mechanical Testing Inspectiol 1 0 3 2
REC 0144 Safety First Aid in Recreation 3 0 0 3 WLD 1118 Pattern Development Sketching 0 3 0 1
REC 0210 Leisure Counseling 3 0 0 3 TOTALS 21 6 60 43

TOTALS 19 0 0 19 RELATED COURSES
GENERAL EDUCATION COURSES MAT 1101 Trades Math I 4 0 0 4
SOC 0105 General Sociology 3 0 0 3 I MAT 1102 Trades Math II 4 0 0 4
PSY 0105 General Psychology 3 0 0 3 HEA 0112 First Aid and Safety 3 0 0 3
ENG 0101 Composition 3 0 0 3 WLD 1141 Certification Practices 4 0 6 6
ENG 0102 Oral Communications 3 0 0 3 WLD 1104 Blueprint Reading Mechanical 0 3 0 1
ENG 0103 Report Writing 3 0 0 3

TOTALS 15 3 0 18
POL 0110 Local State Government 3 0 0 3

GENERAL EDUCATION COURSES
TOTALS 18 0 0 18

Communications IENG 1101 3 0 0 3
ELECTIVES 3 0 0 3

ENG 1102 Communications II 3 0 0 3
WORK EXPERIENCE

TOTALS 6 0 0 6
REC 0282 Recreation Internship Seminar 0 0 20 2

TOTAL CREDITS 114

I
ELECTIVES 0

AWARD AAS WORK EXPERIENCE 0

I
TOTAL CREDITS 67
AWARD Diploma

I
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