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Vance Granville Community College is an equal opportunity affirma

ftive action institution The college serves all students regardless ofrace

creed color sex or national origin The college is in compliance with

Section 504 of the Rehabilitation Act of 1973 prohibiting discrimination

with regard to handicap
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information about the college and its programs to prospective students i
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are subject to change without notice and may not be regarded in the

nature of binding obligations on the college or the state
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MESSAGE FROM THE PRESIDENT

Vance Granville Community College is committed to the ideal that

educational opportunities must be available to all individuals who

genuinely seek them Through the efforts of a dedicated Board of

Trustees administration and faculty and with essential community

support the college is able to fulfill its commitment

We recognize the necessity for providing programs of study which

will enable the citizens of our community to prosper in our rapidly
changing society To meet this objective our curriculum has been

expanded to include new technical programs designed to train individ
I

uals for employment in area industries businesses and health care

facilities where suchskills are in demand Consequently the community I
is served in two ways by providing a well trained work force for I

regional employers and by creating greater opportunity for economic

advancement to the citizens ofVance Granville Franklin and Warren I
I

Counties Generous donations to the college s scholarship fund ensure j
thateducational opportunity willcontinue to beavailable to students for

Iyears to come

In addition to the technical and vocational programs the college also BOARD OF TRUSTEES
offers a College Transfer Program for those students who wish to

complete thefirst two years ofcollege work in a familiar settingand at a John K Nelms Chairman

minimum of expense The faculty is committed to providing quality Thomas H Crudup Jr Vice Chairman

instruction to prepare our graduates for success at four yearinstitutions John T Church Secretary

We believe that because education is a lifelong process an individual Charles E Anderson Vance County
who enrolls in any course is taking a step toward improving the quality I John T Church Vance County
of his life Programs for self improvement are available through I Thomas H Crudup Jr Vance County
Continuing Education to any adult who may wish to develop existing i Elizabeth T Currin Granville County
skills to preparefor the High School Equivalency Exam or to study one I Dr Robert G Currin Vance CountyI
of the many general interest topics offered i L Opie Frazier Jr Vance County
Iam confident that this catalog contains a program of study that will Hubert LGooch Jr Granville County

be appropriate for you Iencourage you to visit thecampus to talk with a Carolyn S Green Vance County
counselor about your career opportunities and Ihope that you will John K Nelms Granville County
decide to make education your investment in the future

I W D Payne Vance County
Bobby W Rogers Vance Countyi

Ben F Currin I Ellen P Stainback Vance County
President

6 7



n

CAMPUS OFFICE HOURS
THE COLLEGE

Vance Granville Community College was created as Vance County
Administrative Offices 8 a m 5 p m Monday thru Friday

Technical Institute by the 1969 North Carolina General Assembly The Counseling Center Records Office 8 a m 8 p m Monday
College enrolled its first students in Continuing Education classes during thru Thursday 8 a m 4 p m Friday
the same year

The old MariaParham Hospital building in Henderson was converted

into an educational facility and technicalvocational courses began the
How To Locate

following fall From the beginning the institute s Board of Trustees

desirea permanent facilities The Board of Trustees requested the

Vance County Board of Commissioners to hold a two million dollar

bond referendum Granville County representatives expressed interest
I

NORLINA

in supporting a joint effort to construct and maintain the new campus

With the passing of the bond issue by the two counties the College cg

changed its name to Vance Granville Technical Institute In 1976 the 0

institution moved to the new campus located midway between Hender
158

son and Oxford Also during this year the technical institute was

approved for community college status and its name was changed to

Vance Granville Community College
Enrollment continued to increase as new programs of study were

added to meet employment opportunities of the local region A fifth

building was added in 1978 and the College service area was expanded
to include Vance Granville Franklin and Warren Counties The 1981

General Assembly funded a special appropriation for much needed

equipment q

LOCA TION TO RALEIGH 10 LOUI URG

Vance Granville Community College is locatedbetween Oxford and

Henderson North Carolina on an 83 acre tract of land The college
consists of five classroom buildings valued at overeight million dollars

In addition to offering classes on the main campus the college offers
Henderson 492 2061

classes at other locations throughout the four county area

Oxford 693 4088

VISITORS

Visitors are always welcomed at Vance Granville Community
College The Student Affairs Office will provide guided tours for

groups or individuals The main campus is open Monday through
Thursday both day and evening and on Friday during the day
exclusive of holidays Personnel from Student Affairs are always
happy to answer questions about the college and its programs

Visitors are not permitted to attend classes or contact students on

campus without permission from the Dean of Student Affairs

8
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PlliLOSOPHY

The philosophy which guides Vance Granville Community College
and that which gives purpose to the Co munity College System in

North Carolina as a whole is that every individual has the right to

advance his skills and knowledge to the limit of his abilities This
111111 concept of the Open Door Policy is expressed succinctly in the words

Vance Granville COlIer

t of Dr Dallas Herring former Chairman of the North Carolina Statel It

Board of Education
Community College

I1l

i3
i

If they cannot read then we will simply teach them to read If they did not
01

Campus x j finish high school then we will offer them a high school education If their talentIYlUI
0

is technical or vocational thenwe will simply offer them instruction they can sellI
II 14 10 in the market place of our state If their needs are in the great tradition of liberal

iI 1II11 education then we will provide them instruction extending through two years of
standard college work

01 In order to assure everyone an equal opportunity to learn and
c

improve skills and to develop social abilities and responsible attitudesL

the doors to Vance Granville Community College will never be closedI1l
Cl I

to anyone of eligible age who can profit from its programs The
college strives to take people where they are and take them as far asI
they can go within the purpose and capabilities of the collegeI

I

I
PURPOSE AND OBJECTIVES

The purpose of Vance Granville Community College is to extend
1

I

c f accessible and affordable lifelong learning opportunities that will
enable the citizens ofVance Granville Franklin and Warren countiesi
and beyond to acquire the skills necessary to obtain gainful employ
ment overcome handicaps imposed by illiteracy and insufficient
mastery of basic skills acquire the first two years of a college
education and enhance the quality of life through the development of
personal interests and talents

I Specific objectives established to accomplish this purpose are to
Provide associate degree and diploma programs in technical andI

1

I

I
vocational areas to prepare students for initial employment asLak
qualified technicians and skilled craftsmen

I Offer a broad scope ofoccupational courses designed to upgradei the skills of workers in their present job situationsi
Offer literacy training high school preparation and development

I

0

I

I programs for adults to overcome barriers set by insufficient
I mastery of basic skills

Boll F eld rl
i

Provide a college transfer program extending through two years of

college coursework

Make available opportunities for people to pursue a vocational
interest and cultural enlightenment

10 11
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Provide administrative leadership sensitive to the community s

educational needs and responsible in the management of the

resources entrusted to the college
Provide student development services including personal educa

tional and vocational counseling

4Provide competent and sensitive instructors and the essential e@academic support services to enhance the students likelihood of
T

f

success If i I

Maintain articulation between this college and the public schools j l

and other institutions and agencies to assure a complete educa

tional program for all citizens

In recognition of the legitimate claims of every person to develop to

the fullest his educational potential the doors of Vance Granville

Community College are open to anyone of suitable age who can

benefit from what the college has to offer

ACCREDITATION AND MEMBERSHIPS

Vance Granville Community College is a member of the North

Carolina Community College System and operates under the authority
of a local Board of Trustees and the State Board of Education as

specified in chapter U5a ofthe General Statutes of North Carolina and

Amendments thereto Vance Granville Community College is ac

credited by the Southern Association of Colleges and Schools and by
the North Carolina State Board of Community Colleges

Vance Granville Community College is a member institution of the

American Association of Community and Junior Colleges

CONSUMER INFORMATION

Inorder to provide complete explanations on items ofconsumerinfor

mation the college makes available descriptive literature whichmay be

found in the Admissions area This informationconsiders related educa

tionalexpenses studentrights and responsibilities financialaid policies
procedures and the award process and Affirmative Action Equal
Opportunity policies Much information is also described throughout
this catalog
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ADMISSIONS non credit courses Students must be at least 16 years of age have

Vance Granville Community College maintains an open door permission of their high school principal and meet other criteria set

Admissions Policy for all applicants who are high school graduates or
forth in state and local guidelines

who are eighteen years old orolder Placement ofstudents in thevarious
Selective Admissions

programs of instruction is selective with special emphasis on career
I

guidance and individual admissions counseling The college serves all f Selective Admissions are used in programs of study which require
individuals who can profit from instruction regardless of race creed additional standards to the open door philosophy In addition to the

sex age religion national origin physical or mental disability or other

I
standard procedures required of all curricular applicants students

non relevant factors desiring enrollment in Associate Degree Nursing Business Computer
Admission to a specific course of study is based upon guidelines Programming College Transfer Cosmetology Electronics Engineering

developed to help the student determine his her chances of success in Technology and Radiologic Technology must meet specific depart
that career field Before the student is admitted to any curriculum a I mental requirements
counseling interview and oracademicadvising session is arranged and i Selective Admissions Procedures

a series ofplacement tests are scheduled When scores on tests or other 1 Qualify onentrance tests as prescribed for theprogram of study
evidence indicates a lack of readiness to pursue a specific curriculum

I
2 Schedule a personal interview for the purpose ofevaluation

the student will be assigned to the Developmental Studies Program or 3 Submit three personal references

he she may be encouraged to reevaluate occupational and or educa 4 Meetsecondary school or post secondary course requirements as

tional goals I established for specific programs of study
Selective admissions procedures will be followed in programs which 5 After all admissions requirements have been met by the appli

limit enrollmentdue to regulatory agencies or space equipment require cant official admission is contingent upon satisfactory physical
ments health as required by regulatory agencies

Students entering degree programs are required to be high school Note For selection to specific programs of study inquiries should be

graduates or the equivalent Students enteringprograms which offer the I directed to the Admissions Officeor the Admissions Counselors
vocational diploma orcertificate should be high school graduates but iexceptions may be made for adults who have been out ofschool for

some time who can profit from instruction TRANSFER FROM POST SECONDARY INSTITUTIONS

Admissions Procedures for College Transfer Technical and
The student who has successfully completed courses at otherinstitu

tions must adhere to the same procedures as an incoming freshman The
Vocational Programs studentis responsible for submitting his application and transcripts ofall

The admissions process requires that the applicant previous educational experience A catalog of thecollege attended or an

1 Submit a completed admissions application official statement giving description of the courses completed would be

2 Submit a transcript ofall previous education beyond the eighth beneficial

grade Courses completed at other institutions for which transfer credit is

3 Report to the college for admissions placement testing The requested will be evaluated by the Registrar in accordance with the

student will be tested in the areas of English mathematics and following statements

reading to determine entry level courses A Transfer credit may not exceed fifty percent of the diploma or

4 Participate in academic advising degree requirements as stated in the desired program of study
B Credit for work taken ten or more years prior to the application for

Admission of High School Students Shared Time or Dual Enrollment admission to Vance Granville Community College must be ap

By the authority ofthe North Carolina State Board ofEducation and
proved by the appropriate Departmental Chairman

C All credit to be transferred must be equated with curriculum
agreements with the Vance Granville Community College Board of offerings in the desired program of study
Trustees high school students may enroll at the college for credit and D No grade lower than a C may be transferred

14 I 15
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E Transfer of credit will not influence the students grade point I FOREIGN STUDENTS

average and will not be evaluated in graduation honors or other
Students from other countries are admitted in the same manner as

awards
other applicants with these exceptions Before being considered for

Transfer Within the College 1 admission a foreign student must 1 present an acceptable score on the

Test ofEnglish as a Foreign Language or take and pass the high school

Students that desire to change from oneprogram to anothermay have I equivalency examination or present other acceptable proof ofability to
I

their records reviewed for possible transfer of credit In cases where 1 speak write and understand the English language 2 submit official

grades are acceptable and prior course work is applicable to the new transcripts ofhigh school or college records and 3 submit a statement

curriculum transfer may be allowed Transfer of credits will not
I from a bank or other appropriate official certifying that the applicant

influence the students grade point average in the new program I
has sufficient funds to cover all expenses incurred while attending
Vance GranvilleCommunity College including tuition fees incidental

PROVISIONAL STUDENTS I expenses food housing and transportation For tuition purposes a

I foreign studentis classified as an out of state studentandwill therefore
Students whose records arenot complete may be permitted to enter I be charged out of state fees

the college as provisional students on the basis of a personal interview

with a memberof the Student Affairs staff Aprovisional student willbe l WAIVER OF TRANSCRIPT REQUIREMENTS
required to complete the pre entrance examinations and to submit all

required transcripts prior to final acceptance into the desired program

I
The transcript requirement is waived for applicants who enter to

of study No provisional student will be certified for veterans benefits audit courses or enroll as special students

orPell Grant awards until full admissions status is awarded

I
REENTERING STUDENTS

SPECIAL STUDENTS
A student who previously attended Vance Granville Community

Special students are those who are enrolled for course credit butnot in

I
College but wasnot enrolled the preceding quarter must make applica

a curriculum leading to the diploma or associate degree Students tion for readmission If the applicant was enrolled in another college
enrolled in this status willnormally berequired to meet the prerequisites during the interval he must request that college to send an official

for the course or to demonstrate a necessary level of competence

I
transcript of acad mic work to the Records Office

although they do not have to meet the admissions requirements for

curricular programs READMISSION OF STUDENTS DISMISSED FROM THE

COLLEGE

TRANSIENT STUDENTS Visiting Students
Studentswho have beensuspended for academic difficulties orother

A person who has been accepted by or is enrolled at another I
reasons may request readmission through the standard admissions

institution may be admitted as a transient student at Vance Granville procedures Applicants will be reviewed with all aspects of the open

Community College An application along with a statement from the door philosophy being considered

Registrar of the home college must be filed in the Admissions Office Specific Readmission Policies
Transient students may take approved courses for transfer credit 1 Students who wish to reenter a curriculum from which they have

provided thestudent meets anyprerequisites for the course approval of been suspended must have written approval from the Dean of

courses is the responsibility of the student and the home institution Students and the Program Head

2 Students readmitted to the same program after suspension must

ADULTEDUCAnON AND EXTENSION STUDENTS earn a quality point average of2 5 or better each quarter until

Any student admitted to class must have reachedhis orher eighteenth
satisfactory progress has been achieved

18th birthday and the students regular public class must have
3 Students readmitted to other programs of study will follow

graduated Students who are noteighteen years ofage may be admitted guidelines of transfer within the institute

for special programs when approved by the appropriate school

principal and superintendent

16 17



A Uj Qoii

1
4 The Dean of Students and or Program Head may impose

1 ofmaintaining a bona fide domicile rather than of maintaining a mere

certain restrictions such as course load periodic grade reviews temporary residence or abode incident to enrollment in an institution of

or other conditions on readmitted students higher education

5 A readmitted student is subject to dismissal should he she fail to

I
An individual shall not be classified as a resident for tuition pur

meet the conditions stipulated by the Dean of Students poses until he or she has provided such evidence related to legal
residence and its duration as may be required by officials of the

PLACEMENT TESTING I institution

Information relating to claimed North Carolina residence for tuition
Each new curricular student is required to take a placement test

battery prior to the initial registration The placement tests are not an
purposes shall be required from all applicants claiming to be North

Carolina residents and a determination shall be made by the Dean of
entrance examination and will in no way deny admission to any

Student Affairs as to whether or not the applicant qualifies for in state

applicant Placement scores will be used in academic advising and
in determining a students chances of success in selected courses of

tuition rates Should theruling be contrary to theapplicant s expectation
it may be appealed to the Student Affairs Committee of the College

study Students who lack sufficientscores on the placement tests to meet
Should the Student Affairs Committee s ruling be contrary to the

the minimum prerequisites for selective admissions will be given oppor applicant s expectation it may be appealed to the State Residence
tunities to eliminate deficiencies through the Developmental Studies I Committee In the event that an appeal is deemed necessary full
Program All testing must be scheduled in advance through the Student

information on procedures shall be provided by the Dean of Student
Affairs Division All individuals wishing to be tested must have a Affairs
completed application on file in the Admissions Office I

The burden of establishing facts which justify classification of a

WAIVER OF PLACEMENT TESTS
student as a resident entitled to in state tuition rates is on the applicant
for such classification Decisions by the college will be based on the

The placement test battery may be waived for the following requirements of theGeneral Statutes ofNorth Carolina and regulations
applicants specified in A Manual to Assist thePublic Higher Education Institutions

1 Transfer students who have earned a grade of C or better in ofNorth Carolina in the Matter ofStudent Residence Classification for

one English andone mathematicscourse at a college university Tuition Purposes Applicants withquestions notcovered by this section

or technical college should contact the Dean of Student Affairs

2 Applicants who scored at least 800 on the Scholastic Aptitude An information questionnaire will be supplied to each student upon

Test SAT with neither score below 400 acceptance This questionnaire should becompleted and returned to the

3 Applicants who enroll as special or audit students Admissions Office prior to registration

RESIDENCE STATUS FOR TUITION PAYMENT

The tuition charge for persons who have been legal residents ofNorth

Carolina for at least 12 months is less than for non residents G S 116

143 1 of N C State Statutes covers the requirements for determining
residentstatus for tuitionpurposes A portionofG S 116 143 1 is quoted
as follows

To qualify as a resident for tuition purposes a person must have

established legal residence domicile in North Carolina and maintained

that legal residence for at least 12 months immediately prior to his orher

classification as a resident for tuition purposes Every applicant for

admission shall be required to make a statement as to his length of

residence in the State

To be eligible for classification as a resident for tuition purposes a

Iperson must establish that his or her presence in the State currently is

and during the requisite 12 month qualifying period was for purposes
i

18 J
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SUMMER QUARTER 1985 7 Week SessionCALENDAR OF EVENTS I

t May 15 16 Wednesday Thursday Registration Payment of Fees

1984 1986 June 7 Friday New Student Orientation

IF ALL QUARTER 1984 June 7 Friday Late Registration

August 21 22 23 Tuesday Wednesday Registration Payment of Fees f June 10 Monday Curriculum Classes Begin

Thursday
I June 13 Thursday Last Day to Add a Class

August 22 Wednesday New Student Orientation June 19 Wednesday Last Day to Withdraw Without Penalty
I

July 1 5 Monday Friday Independence Day Holiday
September 11 Tuesday New Student Orientation

September 12 Wednesday Late Registration i July 10 Wednesday Last Day to Withdraw with a W Grade

September 13 Thursday Curriculum Classes Begin
I August 1 Thursday Curriculum Classes End

September 19 Wednesday Last Day to Add a Class

September 26 Wednesday Last Day to Withdraw Without Penalty
iOctober 24 Wednesday Last Day to Withdraw With a W Grade FALL QUARTER 1985

November 22 23 Thursday Friday Thanksgiving Holiday

I
August 20 21 22 Tuesday Wednesday Registration Payment of Fees

November 30 Friday Curriculum Classes End Thursday
August 22 Thursday New Student Orientation

I September 9 Monday New Student Orientation
WINTER QUARTER 198485 September 10 Tuesday Late Registration
November 19 20 21 Monday Tuesday Registration Payment of Fees September 11 Wednesday Curriculum Classes Begin

Wednesday September 17 Tuesday Last Day to Add a Class
December 5 Wednesday Late Registration New Student Orientation September 24 Tuesday Last Day to Withdraw Without Penalty
December 6 Thursday Curriculum Classes Begin October 22 Tuesday Lad Day to Withdraw with a W Grade

December 12 Wednesday Last Day to Adda Class November 26 Tuesday Curriculum Classes End

December 19 Wednesday Last Day to Withdraw Without Penalty November 28 29 Thursday Friday College Closed Thanksgiving Holiday
December 20

January 2 Thursday Wednesday College Closed Christmas Holiday

t
January 3 Thursday Curriculum Classes Resume

WINTER QUARTER 198586January 30 Wednesday Last Day to Withdraw with a W Grade
March 6 Wednesday Curriculum Classes End November 18 19 20 Monday Tuesday Registration Payment of Fees

Wednesday
December 4 Wednesday Orientation Late Registration

SPRING QUARTER 1985 December 5 Thursday Curriculum Classes Begin

February 26 27 Tuesday Wednesday Registration Payment of Fees December 11 Wednesday Last Day to Add a Class

March 8 Friday New Student Orientation LateRegistration
December 18 Wednesday Last Day to Withdraw Without Penalty

March 11 Monday CurriculumClasses Begin
December 23

March 15 Friday Last Day to Add a Class January 3 Monday Friday College Closed Christmas Holiday

March 22 Friday Last Day to Withdraw Without Penalty January 6 Monday CurriculumClasses Resume

April 8 Monday Easter Monday Holiday January 29 Wednesday Last Day to Withdraw with a W Grade

April 22 Monday Last Day to Withdraw with a W Grade I
March 5 Wednesday Curriculum Classes End

May 27 Monday Curriculum Classes End

SPRING QUARTER 1986
SUMMER QUARTER 1985 11 Week Session February 19 20 Wednesday Thursday Registration Payment of Fees

May 15 16 Wednesday Thursday Registration Payment of Fees March 7 Friday Orientation Late Registration
June 7 Friday New Student Orientation March 10 Monday CurriculumClasses Begin
June 7 Friday Late Registration March 14 Friday Last Day to Adda Class

June 10 Monday Curriculum Classes Begin March 21 Friday Last Day to Withdraw Without Penalty
June 14 Friday Last Day to Add a Class 1 March 31 Monday Easter Monday Holiday
June 21 Friday Last Day to Withdraw Without Penalty

i
April 21 Monday Last Day to Withdraw with a W Grade

July 1 5 Monday Friday Independence Day Holiday May 26 Monday CurriculumClasses End
July 26 Friday Last Day to Withdraw with a W Grade i
August 30 Friday Curriculum Classes End I

September 8 Sunday Graduation
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SUMMER 1986 II Week Session

l
May 14 15 Wednesday Thursday Registration Payment of Fees

June 6 Friday Late Registration
June 9 Monday Curriculum Classes Begin
June 13 Friday Last Day to Add a Class
June 20 Friday Last Day to Withdraw Without Penalty
June 30 July 4 Monday Friday Independence Day Holiday
July 25 Friday Last Day to Withdraw with aoW Grade
August 29 Friday Curriculum Classes End
September 6 Sunday Graduation

SUMMER QUARTER 1986 7 Week Session
I

May 14 15 Wednesday Thursday Registration Payment of Fees
June 6 Friday Late Registration
June 9 Monday Curriculum Classes Begin

iJune 11 Wednesday Last Day to Add a Class

June 16 Monday Last Day to Withdraw Without Penalty
June 30July 4 Monday Friday Independence Day Holiday
July 10 Thursday Last Day to Withdraw with a W Grade I
July 28 Thursday Curriculum Classes End

co
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ACADEMIC INFORMATION
COURSE LOAD

DEGREES DIPLOMAS AND CERTIFICATES
Astudents normal load will be from 16 to 20 credit hours per quarter

The college offers the following degrees diplomas or certificates for Students enrolled for 12 or more credit hours will be considered full
students who successfully complete approved programs of instruction time students Students who wish to carry credit hour loads ofmore than

1 The Associate in Arts is awarded to students majoring in college 20 hours per quarter must obtain the approval oftheir academic advisor
transfer programs and who may plan to transfer to four yearcolleges or and the Dean ofStudent Affairs
universities after completing their community college pro am

2 The Associate in Applied Science Degree is awarded to students GRADUATION REQUIREMENTS
majoring in one of the technical curricula and who plan to obtain

Only one formal graduation is held annuallyfull time employment upon graduation from the college
3 A Diploma is awarded to students who complete the one year To be eligible for graduation a student must

vocational curricula I 1 Successfully complete his course of study
4 A Certificate is awarded to students who complete programs less

I
2 Earn a cumulative quality point average of 2 0 on all work

than one year in length attempted that is applicable toward graduation
5 A High School Diploma is awarded to students qualifying through 3 Have no outstanding balance due to the Business Office No

the Learning Resources Center program The diploma is awarded by I degree diploma certificate or transcript of a record will be
The Vance County Board of Education in cooperation with Vance

i issued to a student who has not made satisfactory settlement
Granville Community College I

with the Business Office for all indebtedness to the college
6 The AdultHigh School Equivalency Certificate is awarded by the 4 Have submitted a graduation checklist to the Records Office

North Carolina Department of Public Instruction to individuals who This checklist must be completed with the students advisor
make satisfactory scores on the General Educational Development within threeweeks ofthe beginning of thestudents lastquarter
GED tests

i
APPLICATION FOR GRADUATION

STUDENT CLASSIFICATION

I It is the responsibility of the student to make application for
FRESHMAN A student who has earned less than 54 quarter hours graduation during the quarter preceding that in which he she expe ts to

ofcredit I complete curricular requirements See Academic Calendar for dates
SOPHOMORE A studentwho has earned 54 or morequarter hours to apply The student should first see his her advisor to 1 determine

ofcredit status in regard to completion ofcurricular requirements and 2 obtain
FULL TIME OR REGULAR STUDENT A student who is an Application for Graduation Form When this form has been

registered for 12 or more credit hours
i

completed by the student and signed by the advisor the student files itIPART TIME STUDENT A student who is taking less than a I with the Records Office which will certify the student for graduation
full time course of instruction i when all graduation requirements have been met The graduation fee

SPECIAL STUDENT An auditor or part time studentnot seeking I must be paid at this time
a degree I Graduation exercises to award degrees and diplomas are held

following Summer Quarter The specific date is listed in the College
AUDITING COURSES I Academic Calendar

A studentmay elect to audit a course orcourses and is responsible for
Candidates for degrees and diplomas must attend commencement

I exercises unless excused by the Dean of Students
informing the instructor he wishes to audit Those students who audit I
receive no credit and do not have to take any examination otherwise

I GRADING SYSTEM AND QUALITY POINT AVERAGE
participation in class is on the same basis as a credit student The fee for

auditing is the same as the fee for credit The student who enrolls for a

I
A grading system is a method of recording faculty evaluations of

course cannot change from audit to credit or credit to audit after the student progress and the fulfillment of class objectives All students
drop add period I officially enrolled in courses must be awarded a grade in accordance

f24
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with college policies The grade is awarded by the instructor and may I reenroll in order to receivecredit for thecourse Studentswho officially
not be changed without proper authorization forms being completed by

I register for a course may not withdraw merely by nonattendance
the instructor i Note I R and w grades may also affect eligibility for financial aid and veterans

Quality Points benefits in accordance with academic standards of progress

Grade Explanation Per Credit Hour
I Students who fail to withdraw officially will receive an F on each course for

A Excellent Quality 4 I
which they wereregistered

B High Quality 3
i

C Average Quality 2
CHANGE OF GRADE

D Minimum Satisfactory Quality 1 f
F Unacceptable Quality 0 Awarding grades to students is the responsibility of the instructor

i Once awarded a grade may be changed only uponwritten explanationI Incomplete Grades No Credit 0

R Reschedule 0 and authorization from the instructor to the Records Office using the

X Audit No Credit 0 Change ofGrade form

W Officially Withdrew 0
COMPUTING QUALITY POINT AVERAGES

INCOMPLETE GRADE The grades for each subject will be converted to quality points A

No Credit The symbol I is assigned in place of a grade when quality point average will be determined for an individuals academic

students who are making satisfactory progress are unable to complete all standing for awards and probation The grade for each subject will be

class assignments The requirements for satisfactory completion of a converted to quality points by
course will be established by the instructor in accordance with course 1 Multiplying the quarter hour tredits times the quality points
objectives The incomplete Iis temporary and must be changed to a awarded

grade A B C D F withinthe time period designated by the instructor 2 The total quality points are then divided by the total quarter
but not to exceed six weeks from the close of the term in which the hour credits of courses attempted to obtain the quality point

course was taken or graduation The I is used for verifiable average

unavoidable reasonsand extends enrollment without requiring resched
CONTACT HOURS AND CREDIT HOURSuling ofthe course The instructor will award a permanent grade based

upon course objectives successfully completed and it is theresponsibility Quarterly credit hours are awarded for classes on the following
of the student to ensure satisfactory completion arrangements

R GRADE
Lecture one quarter hour credit for each class hour per week for
eleven weeks

No Credit The R indicates thestudent is making progress but has Demonstration Laboratory one quarter hour credit for each two
not met the minimum course objectives The student can profit by hours of laboratory work per eleven weeks

remaining in the course and should reschedule during the next registra Manipulative Laboratory one quarter hour credit for each threehours
tion The R will not be computed in quality point averages and no of laboratory or shop per week for eleven weeks
credit is awarded The R grade may only be used in designated
developmental courses and in the AVT Center For financial aid STANDARDS OF PROGRESS
purposes and veterans benefits the R grade is classified as non

Each student at Vance Granville Community College is expected topunitive maintain satisfactory academic progress toward completing require
W GRADE

mentsofadegree or diploma or certificate At the endofeach quarter a

students quality point average for that quarter and his cumulative
No Credit The W indicates the student officially withdrew from quality point average are examined To maintain academic progress a

the course without academic penalty The W requires the student to student must complete a certain number of credit hours based on
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I

enrollment status and program of study and maintain a cumulative I The courses are offered only once each year andthere is no opportunity

grade pointaverage of 2 0 Individuals whose quality pointaverage falls

I
for repeating a course or offering a substitution Accordingly a student

below a 2 0 C will be placed on academic probation
who fails one or more courses within one of these programs will be

All students are considered to be making satisfactory progress unless dismissed from the program at the end of the quarter during which the

placed on academic probation for a second time in anacademic school failure occurs

year The student who receives a second probation is considered to be Students dismissed from an occupational program under this policy

making unsatisfactory progress at the end of the second quarter of may petition the Dean of Student Affairs for enrollment in a later class

probation Since federal regulations require aid recipients to be making

jsatisfactory progress students placed on probation a second time in one Appeal

academic school year will be ineligible to receive federal financial A suspended student has the right to appeal his her suspension
assistance until they are returned to good standing or the second through the following procedure The suspended student must be

probation is removed whichever comes first Students receiving federal prepared to present a compelling case by showing a justifiable reason

financial assistance must consult with the Financial Aid Office for for his her poor academic standing or bydemonstrating QPA computa
specific regulations regarding satisfactory progress tion error The student must initiate his her appeal by filing awritten

Academic Probation
t request for review of the suspension The Dean of Student Affairs will

i take appropriate steps to establish a hearing for the suspended student

Studentswhose cumulative quality point average falls below a 2 0 C I
will beplaced on academic probation Academic probation willserve as

Grade Appeals

a warning and students course loads will be reduced accordingly A student after conferring with the instructor concerned may present

Academic Suspension
in writing to theDepartment Chairman an appeal of a course grade No

appeal may be made after the last day ofclasses of the next succeeding

Students who have received a second probation within a single regular quarter The Department Head will refer the appeal to the Vice

academic year are in jeopardy of academic suspension Students on
President No change of grade willbe madeexcept as a result of theVice

suspension may be dismissed from the college if it is determined that President s decision which is final

they cannot achieve the2 0 cumulative quality point average required to I Forgiveness Policy
meet graduation standards In cases where it is feasible a student s i

course load may be reduced to less than full time in order to enable the I Students may petition in writing to the Dean ofStudent Affairs toI

student to return to good academic standing I have credits earned at the institution which are at least five 5 years old
I

deletedfrom their transcript The student willneed to justify the request
Length ofSuspension and provide evidence of re enrollment or continued enrollment after

I approval of the request Students not currently enrolled will need to
Allacademic suspensions are for a minimumof one quarter except for

those students enrolled in a curriculum in which the subject matter is complete a minimum of six 6 quarter hours with a C average or

taught in specific quarters and not repeated until a year later
better for the petition to be considered favorably If approved a new

transcript will be prepared deleting the approved courses Veterans are

DISMISSAL FROM A PROGRAM
required by law to have all creditsearned appear on their transcript Any

If at any time during the quarter the head of a program determines i

deviation from this policy must be approved by a veterans advisor

that a student is not a safe and dependable practitioner in the clinic DEAN S LIST

shop lab or a similar area the student may be dismissed from the i

program with the concurrence of the Dean for Student Affairs The I Students who are carrying a full load in course leading to a diploma
I

student will be afforded the right of due process
I or degree will be included on the Dean s List provided they have no

Certain occupational programs enroll students as a class and require 1
grades ofIorno grade lower than a B and provided that the quality point

them to take all courses in the sequential pattern shown in the catalog average ofall their grades for that quarter is 3 25 or better
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ADVANCED PLACEMENT I to understand and abide by these requirements Each student is
r

accountable for any work missed because of class absence Instructors
Advanced placement is offered to those students who because of their however are under no obligation to make special arrangements for

demonstrated abilities are qualified to accelerate their studies In some I students who are absent When class absence seems to be contributing to
courses offered at VGCC proficiency tests are given or can be

a students unsatisfactory work or when the student is not fulfilling the
requested for students who already have mastery of the subject matter

i attendance requirements the instructorwillwarnthe studentand report
contained within a given course Such tests are generally administered I that warning to the Dean ofStudent Affairs If a student incurs other
during thedrop add period at thebeginning ofeach quarter Permission absences in acourse after having been warned hemay bedropped from
for such an examination must be obtained from the appropriate subject thecourse Instructorshave a right to officially withdrawa student from
area department chairman t class any time they feel the student is jeopardizing the progress of the

class When a student has been dropped from a course he may appeal
CREDIT BY EXAMINATION i the withdrawal case to the Dean ofStudent Affairs

Regularly enrolled students who have reason to believe that previous I

educational studies training programs orwork experiences may entitle
them to al adjustment in their graduation requirements may request
credit by examination Information on the college s policy on credit by
examination may be obtained from the office of the Dean of Student
Affairs Vance GranvilleCommunity College willallow upto forty five

45 quarter hours credit by examination

PREREQUISITES

Prerequisites are indicated for many courses offered at Vance

Granville Community College These are intended to give the student

some measure of the proficiency expected for those beginning a given
course Inthe event other courses apd orexperiences might qualify the
student to take a course without the prescribed prerequisite a student

may request permission to exempt the prerequisite course by profi
ciency examination This exam must be satisfactorily completed prior to

entering the higher level course Students failing to meet prerequisites
prior to entering a course may be dropped from the class

ATTENDANCE

Vance Granville Community College is committed to the principle
that class attendance is an essential part of an educational program
While urging regular class attendance the college at the same time

desires to allow students an opportunity to develop a senie ofpersonal
responsibility toward their studies In keeping with these convictions

the following policy has been established

At the beginning of each course the instructor will announce the

course s attendance requirements in accordance with departmental
attendance regulations and within institutional regulations which

require that a student who has not made contact with the instructor for

two consecutive weeksbe dropped It is the responsibilityof the student
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Curricula

Accounting
Automotive Mechanics

Banking and Finance Technology
Business Administration
Business Computer Programming
College Transfer

Cosmetology
Criminal Justice Technology
Education Associate

Education Aide

Early Childhood Associate

Special Education Associate I

Teacher Aide Associate

Electrical Installation and Maintenance

Electronic Engineering Technology
General Office Technical Specialty
General Office Technology
Heating and Air Conditioning I Programs of StudiesIndustrial Maintenance

Industrial Management i
Light Construction

Nursing Education

Associate Degree Nursing
Practical Nursing
Nursing Assistant

Postal Service Technology
Radiologic Technology Radiography
Recreation

Recreation Associate

Therapeutic Recreation

Secretarial Science Executive

Secretarial Science Legal
Secretarial Science Medical
Textile Technology and Management
Welding
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ACCOUNTING Suggested Sequence ofCourses for Accounting
Accounting is often called the language of business It is defined as the

process by which economic information is measured and communicated
Course No Course Title Lee Lab Credit

information vital to owners managers and creditors involved in business FIRST TER

enterprises
ENe vchnical Composition 3 0 3

The Accounting curricular student receives training in the organization and BUS 2 Writing I 2 3 3

management of business operations the fundamentals of accounting and the
BUS V11 usiness Math I 5 0 5

analysisof financialstatements Students learn how to operate standard business
BUS troduction to Business 5 0 5

machines related to accounting and receive an introduction to data processing
BUS enO ffiEice Machines I 1 2 2

systems

SECOi
ARTER

The graduate of the two year Accountingcurriculum receives anAssociate of BUS Accounting I 5 2 6

Applied Science Degree and can look forward to employment in three main BUS vlfusiness Math II 5 0 5

fields industrial accounting governmental accounting andpublic accounting
ENe al Communications 3 0 3

Students in the Accounting curriculum have theoption of obtaining a double
BUS 6fEice Machines II 1 2 2

major in Accounting and Business Administration The students must meet the
BUS 5 veusiness Law I 3 0 3

requirements ofthe Accounting curriculum and certain required courses inthe THIRD RTER
Business Administration curriculum 00 ENe chnical Report Writing 3 0 3

BUS siness Law II 3 0 3

Minimum Credit Hours Required for Degree 110 I ECO conomics I 3 0 3

Area I Core 18 I BUS ccounting II 5 2 6

All Required
BUS 23 linance I 3 2 4

BUS 120 EDP 104 ENG 101 102 103
FOUR ARTER
ECO conomics II 3 0 3

Area II Major 86
BUS ance II 3 2 4

All Required
BUS nagerial Accounting 5 2 6
BUS termediate Accounting 5 2 6

BUS 101 102 llO 111 115 116 117 118 FIFTH TER
BUS 121 122 123 124 222 223 224 225 229

BUS 230 269
ENe V1fusiness Communications 3 0 3

ECO 102 104
BUS ermediate Accounting II 5 2 6

BUS ost Accounting 3 2 4

Area III General Studies 6
BUS taxes I 3 2 4

oENG 206 plus 3 other credits SIXTH QUARTER

BUS 134 232 233 235 245 247 271 272 BUS 235 vsiness Management orManagement

EDP 109 HEA 112 HUM 125 126 202 1 3 0 3

ISC ll2 113 130 12 222 224 228 229 230
BUS uditing 3 2 4

POL 102 110
EDP iloduction to Data Processing 3 0 3
BUS dvanced Accounting 3 2 4

ORequired
BUS 0 Jaxes II 3 2 4

Double Major Requirements 13
BUS 239 243 Two Electives
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Evening Curriculum AUTOMOTIVE MECHANICS

Suggested Sequence ofCourses This curriculum provides training in thebasicknowledge and skills needed to

Course No Course Title Lee Lab Credit 1
inspect diagnose repair or adjust components of automotive vehicles Manual
skills are developed in practical shop work using components mounted on

FIRST QUARTER I stands Thorough understanding of the operating principles involved in the
ENG 101 Technical Composition 3 0 3

t modem automobile comes in class assignments discussions andshop practice
BUS 117 Business Math I 5 0 5

ECO 102 Economics I 3 0 3 Diagnosing and repair work is assigned on vehicles in the shop
BUS 115 Business Law I 3 0 3 J The complexity ofautomobiles increases each yearbecause ofnew scientific

t
discovery and engineering These changes are reflected notonly in passenger

SECOND QUARTER vehicles but also in trucks and buses powered by a variety of internal

BUS 116 Business Law II 3 0 3 combustion engines This curriculum provides a basis for the student to compare
ECO 104 Economics II 3 0 3 and adapt to new techniques for servicing and repair as vehicles are changed
BUS 118 Business Math II 5 0 5 year by year

BUS 110 Office Machines I 1 2 2
1

Minimum Credit Hours Required for Diploma
THIRD QUARTER

I
76

BUS 101 Introduction to Business 5 0 5
I

Area I Core 3
BUS 120 Accounting I 5 2 6 oWLD 1129
BUS 111 Office Machines II 1 2 2

t
Area II Major 45

FOURTHQUARTER All Required
BUS 123 Finance I 3 2 4 I

BUS 121 Accounting II 5 2 6
oAHR 1101 AUT 1123 1124 1203

BUS 235 Business Management 3 0 3 oPME 1101 1102 1221
r

FIFTH QUARTER
Area III General Studies 28

ENG 102 Oral Communications 3 0 3 28 Credit Hours Required
BUS 122 Managerial Accounting 5 2 6

BUS 117 ENG 93 094 HEA 0112 MAT 100
BUS 124 Finance II 3 2 4

MAT 01101 01102 oPHY 1101 PSY 105

SIXTH QUARTER
PSY 0114 sac 105 112

ENG 103 Technical Report Writing 3 0 3
ORequired unless waived by exam Other courses listed may besubstituteduponEDP 104 Introduction to Data Processing 3 0 3

BUS 222 Intermediate Accounting I 5 2 6 approval of advisor

SEVENTH QUARTER Diploma Program
ENG 206 Business Communication 3 0 3

AUTOMOTIVE MECHANICS
BUS 223 Intermediate Accounting II 5 2 6

BUS 102 Typewriting I 2 3 3
Suggested Sequence ofCourses

EIGHTH QUARTER Course No Course Title Lec Lab Shop Credit
BUS 229 TuesI 3 2 4

BUS 225 Cost Accounting 3 2 4 ElRST QUARTER
BUS 224 Advanced Accomlfing 3 2 4 PME 1102 Basic Electrical Fuel Systems 5 0 15 10

MAT 1101 Trades Mathematics I 4 0 0 4

NINTH QUARTER
PHY 1101 Applied Science 3 2 0 4

BUS 230 Taxes II 3 2 4 ENG 93 Vocational Language Instruction I 5 0 0 5

BUS 269 Auditing 3 2 4

Electives 3 0 3 SECOND QUARTER
PME 1101 Internal Combustion Engines 3 0 12 7
AUT 1203 Automotive Emission Controls J 0 3 4
WLD 1129 Basic Welding 2 0 3 3
ENG 94 Vocational Language Instruction II 5 0 0 5
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THIRD QUARTER Certificate Program II
AUT 1123 Brakes Chassis Suspension

AUTOMOTIVE MECHANICS ISystems 3 0 9 6

HEA 112 First Aidand Safety 3 0 0 3

Evening Curriculum
I

MAT 1102 Trades Mathematics II 4 0 0 4 I
PME 1221 Front Suspension Alignment I Minimum Credit Hours Required for Certificate 62

and Power Steering 3 0 9 6

Area I Core 3
FOURTH QUARTER

6 5
oWLD 1129

AUT 1101 Automotive Air Conditioning 3 0
AUT 1124 Automotive Power Train Systems 3 0 12 7 Area II Major 45

opSY 114 Human Relations or approved All Required
elective 3 0 0 3

I
oAHR 1101 AUT 1123 1124 1203

oPME 1101 1102 1221

I Area III General Studies 14

I OENG 93 94 MAT 1101

1 ORequired unless waived by exam or approval of advisor

I Course No Course Title Lec Lab Sbop Credit

FIRST QUARTER
AUT 1124 Auto Power Train Systenis 3 0 12 7
ENG 93 Vocational Language Instruction I 5 0 0 5

SECOND QUARTER
PME 1102 Basic Electrical Fuel Systems 5 0 15 10

ENG 94 Vocational Language Instruction II 5 0 0 5

THIRD QUARTER
PME 1101 Internal Combustion Engines 3 0 12 7

WLD 1129 Basic Welding 2 0 3 3

FOURTH QUARTER
AUT 1123 Brakes Chassis Suspension

Systems 3 0 9 6

AHR 1101 Automotive Air Conditioning 3 0 6 5

FIFTH QUARTER
PME 1221 Front Suspension Alignment

and Power Steering 3 0 9 6

AUT 1203 Automotive Emission Controls 3 0 3 4

MAT 1101 Trades Math I 4 0 0 4
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BANKING AND FINANCE TECHNOLOGY
1

Suggested Sequence ofCourses

With the rapid development and expansion of business and industry in North TwoYear Degree Program
Carolina there is a greater demand for qualified personnel to assist management I
in this economicgrowth Graduatesofthe two yearprogram will beprepared to

I Course No Course Title Lee Lab Credit
I

enter full time employment in banking and finance This program will also FIRST QUARTER
appeal to those currently employed in banking and finance occupations but who ENG 101 technical Composition 3 0 3

may wish to improve their positions Additionally this will provide an BUS 102 vrypewriting 1 2 3 3

educational program for those bank employees who wish to receive the BUS 117 fiusiness Math I 5 0 5

American Institute of Banking Certificate Upon completion of this program
BUS 101 V1ntroduction to Business 5 0 5

graduates will also be prepared for careers in retail credits investment
BUS 110 vQffice Machines I 1 2 2 l

companies savings and loan associations mortgage companies as well as banks SECOND QUARTER
and finance companies ENG 102 veral Communications 3 0 3

Upon completion of this two yearprogram the graduatewill be awarded the I BUS 118 Business Math 11 5 0 5

Associate in AppliedScience Degree in Banking and Finance Technology The i BUS 120 v1ccounting I 5 2 6

first year ofthis program is similar to other curricula in business In the second I BUS 115 vBusiness Law I 3 0 3 1
year each student will pursue his her specialty in Banking and Finance This I

BUS 111 VOffice Machines 11 1 2 2

curriculum includes professional courses in banking and finance courses in I
THIRD QUARTER

related areas and general education Instruction will include both theoretical j ENG 103 Technical Report Writing 3 0 3

concepts and practical applications needed for future success ECO 102 VEconomicsl 3 0 3

Persons already employed in the banking and financial industry but who do BUS 121 vccounting 11 5 2 6 11notwish to pursue a degreeprogram may pursue the required course ofstudy for BUS 116 v8usiness Law 11 3 0 3

certificates Four types of certificates awarded are 1 Basic 2 Standard 3 BUS 123 vFinance I 3 2 4

Advanced and 4 General
1FOURTH QUARTER

Minimum Credit Hours Required for Degree 111
BUS 122 Managerial Accounting 5 2 6

BUS 124 Finance 11 3 2 4

Area I Core 18 I ECO 104 Economics 11 3 0 3

All Required
I

Specialized Course
I VSpecialized Course

BUS 120 EDP 104 ENG 101 102 103

Area II Major 86
FIFTH QUARTER

I ENG 206 VBusiness Communications 3 0 3

All Required I Electives

oAIB 202 203 205 209 210 00231 t
Specialized Course

oAIB 232 235 236 BUS 101 102 110 I
Specialized Course

oBUS 111 115 116 117 118 121 122 123 124 SIXTH QUARTER
oBUS 209 219 239 280 281 283

I
EDP 104 ntroduction to Data Processing 3 0 3

oBUS 286 287 ECa 102 104 Specialized Course

Area III General Studies 7
VSpecialized Course

VSpecialized Course
7 Credit Hours Required I v5pecialized Course

t

BUS 229 230 233 235 271 ENG 206
ISC 228 PSY 105 sac 105

OStudents may select these courses as specialized courses in the Banking and
Finance Curriculum

ooFor Savings and Loan Associations
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CERTIFICATE REQUIREMENTS
BUSINESS ADMINISTRAnON

Basic Certificate Wherever there is an office concerned with the handling of money there is a

place for a person trained in Business Administration The knowledge required
Required Courses

i
in a sound Business Administration program can be used effectively in a wide

range of fields
Course No Course Title Lec Lab Credit The Business Administration curriculum provides a solid background in the

AIB 202 Principles of Banking 4 0 4 principles of organization and management ofbusiness operations Jhe system
ECO 102 Economics 1 3 0 3 of the U S economy and the role of production andmarketing in theeconomic

ECO 104 Economics II 3 0 3 system There is extensive work in accounting finance and business law

ENG 101 Technical Composition 3 0 3 Students perfect their writing and speaking skills and become aware of basic
Elective 3 0 3 human relations problems

16 0 16 Graduates of the Business Administration curriculum receive Associate in

Standard Certificate
Applied Science degrees and can look forward to jobs in manufacturing
concerns banks insurance companies shipping firms real estate ompanies

Required Courses I
government offices educational institutions and hospitals

Students in Business Administration can obtain a double major in Business

BUS 120 Accounting 1 5 2 6 Administration and Accounting The studentmust meet the requirementsofthe
AIB 210 Money and Banking 4 0 4

j
Business Administration trogram and certain required courses in theAccounting

Course inBanking Function 4 0 4 Program
AIB 205 Bank Management or management

elective 4 0 4 Minimum Credit Hours Required for Degree 109
ENG 102 Oral Communications 3 0 3

Elective 0 3 Area I Core 18
Elective 3 0 3 All Required

26 21
i BUS 120 EDP 104 ENG 101 102 103

Advanced Certificate Area II Major 78

Required Courses All Required

Foundation of Banking 3 0 3
i BUS 101 102 1l0 111 115 116 117

Economics Principles of Banking etc BUS 118 121 122 123 124 229 230

Banking Functions three courses 12 0 12 BUS 233 239 243 247 271
AIB 205 Bank Management 4 0 4 I ECO 102 104

ManagementSupervision 3 0 3
I

General Elective 3 0 3 I Area III General Studies 13

General Elective 3 0 3 13 Credit Hours Required
General Elective 3 0 3

l BUS 223 232 235 272 EDP 109
31 0 31

ENG 206 HEA 112 HUM 125 126

General Certificate I ISC 112 113 130 212 222 224 228 229 230

I
MAT 105 106 POL 102 110

36 Hours Required
Required

No course orcontent area requirements but only half of the 36 credits needed may be I Double Major Requirements 18
transfer credits I BUS 223 224 225 269j

i

t
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Suggested Sequence ofCourses for Business Administration
I

Evening Curriculum

Course No Course Title Lee Lab Credit I Suggested Sequence of Courses for Business Administration

TQ

mRi
I

t
0 3V

Course No Course Title Lee Lab Credit

3V
I FIRST QUARTER3

0 5V I ENe 101 chnical Composition 3 0 3

u

v
2 2V

BUS 117 usiness Math I 5 0 5

0 5V I ECO 102 conomics I 3 0 3

BUS 115 vfIusiness Law I 3 0 3

OND QUARTER
i

i i
v

I
SECOND QUARTER0 3V

0 5V BUS 116 vt3usiness Law II 3 0 3

2 6 I ECO 104 conomics II 3 0 3

0 3V I BUS 118 siness Math II 5 0 5

4It 9Cfj LJ lI 11V 2 2V BUS 110 0tfice Machines I 1 2 2

miRmRw
I TffiRD QUARTER

I
0 3V I

BUS 101 troduction to Business 5 0 5

0 3V BUS 120 ACcounting I 5 2 6

2 6V I
BUS 111 Vffice Machines II 1 2 2

0
FOURTH QUARTER2

i BUS 123 Afnance I 3 2 4

URTH QUART
BUS 121 counting II 5 2 6

S illld IIv

1
2 4 lective 3 0 3

O i illll IIV 0 3V
FIFTH QUARTERS anagerial A7untingV 2 6V

S r n 2 4
ENe 102 al Communications 3 0 3

BUS 122 nagerial Accounting 5 2 6

FIFTH QUARTER
BUS 124 inance II 3 2 4

i i
0 3V

SIXTHQUARTER2 4V
0 3V ENe 103 Technical Report Writing 3 0 3

0 3V EDP 104 vrntroduction to Data Processing 3 0 3

Electives 0 6 vmectives 6 0 6

QUARTER
SEVENTH QUARTER

0 3V ENe 206 vtfusiness Communications 3 0 3

L

vLL iRV
0 3

BUS 239 vICIarketing 3 0 3

vK1
I aR e 1i11I 0 3V BUS 233 rsonnelManagement 3 0 3

2 4 BUS 271 ffice Management 3 0 3

Elective t c 0 3V
EIGHTHQUARTER
BUS 229 VTaxes I 3 2 4

BUS 102 Vtypewriting I 2 3 3

BUS 235 Business Management 3 0 3

l
NINTH QUARTER
BUS 230 es II 3 2 4

J

BUS 247 siness Insurance orElective 3 0 3

S 3
BUS 243 dvertising 3 2 4

H

1

3

JP
3
3
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BUSINESS COMPUTER PROGRAMMING SECOND QUARTEJt
This curriculum is designed to give the student 1 an understanding of the

I BUS lro I 5 2 6

I EDP ro2 2 4 4
principles ofbusiness operation and orscientific techniques onproblem solving ENG l02 I 3 0 3

2 experience inhandling computersand in using programming techniques to I MAT 106 G r r U 5 0 5

solve assigned problems 3 facility in using specialized problem solving
techniques where necessary 4 ability to properly document his work and to

I THIRD QUARTER
BUS 121 81lIltiB8 II 5 2 6communicate efficiently with concerned personnel t

The computer programming specialist applies programming techniques
EDP 210 c59BQJII 2 4 4

i EDP 110 ltbk L j8i II 2 4 4
which are compatible with his computer to define problems with minimum

supervision The studentanalyzes anddefines system requirements to develop a
ENG 103 8I1Ri

1 R pnrt Writ g 3 0 3

program for electronic data processing conducts detailed analysis of systems
f

requirements develops all levels of block diagrams and logical flow charts I
FOURTH QUART

5 0 5MAT 214 ti8i1lli

translates program details into coded instructions establishes test data tests
I

EDP 211 @BQIII 2 4 4

refines and revises programs and documents procedures The student ascertains
I

EDP 224 PC II8 gP 3 2 4

if other combinations of instructions would achieve greater flexibility better ENG 206
Jl DJ olRlRtlFlif ati8DS 3 0 3

machine utilization or more dependable results He or she may prepare a 1l l R I 3 0 3
J

complete set of operating instructions for use by a console operator or on
TH Q RTER

Et A
MnnH8o

occasion he or she may operate the console in processing programs 3 2 4

EDP 225

tA i u e

3 2 4
Minimum Credit Hours Required for Degree 108 I EDP 226 2 4 4
Minimum Credit Hours Required for Diploma 55 BUS 115 iI 1 y 3 0 3I

vi1 Ltl 3 0 3Area I Core 18
All Required I

BUS 102 115 ENG 101 102 103 206 I SIXTH QUARTER

g l

t 3 0 3
Area II Major 81

I
3 2 4

All Required
I

EDP 2ro t l iI
11

1lii6 3 2 4

EDF 105 rQ lQV 2 4 4
BUS 120 121 225 271 EDP 104 105 3 0 3

EDP 109 110 202 210 211 215 220
Suggested Sequence ofCoursesEDP 224 225 226 MAT 105 106 214

Area III General Studies 9 I Year Diploma in Business Computer Programming
9 Credit Hours Required

Course No Course Title Lee Lab Credit
BUS 110 111 229 230 233 235 273 274 FIRST QUARTER
ECa 102 EDP 229 ISC 228 PSY 105 ENG 101 chnical Composition 3 0 3

sac 105 EDP 104 oduction to Data Processing 3 0 3

Suggested Sequence ofCourses MAT 105 PfC College Algebra I 5 0 5

BUS 102 peWriting I 2 3 3

TwoYear Associate in Applied Science Degree in EDP 109 asic Language I 2 4 4

Business Computer Programming SECOND QUARTER
Course No Course Tide Lee Lab Credit BUS lro tXCcounting I 5 2 6

FIRST QUARTER EDP 202 BOLI 2 4 4

ENG 101 Z v 3 0 3 ENG 102 al Communications 3 0 3

EDP 104 ill 881lIiQng 3 0 3 MAT 106 tft College Algebra II 5 0 5 t
MAT 105 e lgtbIrl 5 0 5

THIRD QUARTERBUS 102 2 3 3
BUS 121 counting II 2EDP 109 i9 T e I 2 4 4 5 6

EDP 210 BOL II 2 4 4

EDP no asic Language II 2 4 4

ENG 103 0chnical Report Writing 3 0 3
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COLLEGE TRANSFER PROGRAM ASSOCIATE IN ARTS DEGREE

TRANSFER OF CREDIT This curriculum is designed for persons who plan to transfer to a four year

college oruniversity to complete requirements for aBachelor s degree Students
Vance Granville Community College is accredited by the Southern Associa completing the requirements will receive theAssociate in Arts degree Thosenot

tion of Colleges and Schools thus assuring students that the courses offered by completing the full program requirements may choose appropriate courses for
the College are recognized as being academically sound by four year colleges purposes of transfer
and universities in North Carolina and the region Therefore credit for College
Transfer courses can normally be transferred to senior institutions Mnimu Credit Hours Required for D ee 96

College Transfer courses are those listed on the following pages under the 3
Associate in Arts degree program These courses are the equivalents of the I ea I Commumcation 14V
freshman and sophomore level courses a student wouldtake at a senior college All Required
or university Credit may also be transferred for some courses outside the EN 0 ClA4
College Transfer area Students in Business Administration Accounting Crimi

1 3 2 5 5 l
nal Justice and Electronic Data Processing for example often find that four Area II Humanities r J f 18 V
year institutions will accept some and occasionally mostof theircourse workat 18 Credit Hours Required from three departments
Vance Granville for credit However as a general rule students wishing to I ENG 2fIIIiJ rJ
transfer their credits to a senior college oruniversityshould confine their course

232
1 FRE 103

f
choices to those in the College Transfer area A A degree program and to not t FR 203HUM 114 116
more than three or four introductory courses in their technical or vocational

I H
field e g Acco ntingIandII B sinessLawIandII andEconomicsland II for

202

5 3 5 5prospective Busmess or Accountmg transfers vre III Soci cience J 18V
Although the College Transfer Program is designed to provide the first two 18 Credit Hours Required from three departments

full years of college work culminating with the Associate in Arts degree I 0
students may enroll in the program for a shorter period of time Some senior ANT 100 ECO 102 1

colleges and universities allow transfer admission with as few as 36 quarter HIS 101 102 103 or I

hours others require as many as 75 quarter hours In addition students whoare POL 101 102 110 10 0 13 114

enrolled in universities but who return to their homes in the local area for the A IV Mathematics
f

10 V
summer are able to transfer summercourse work into their universityprograms V 10Credit Hours Required

1
Students should make their decisions with their faculty advisors concerning

pursuit of the A A degreeor putting together anappropriate program ofcourses MA 12 121 122 130 131 140 214 220 221 222 223

for transfer to a senior institution A faculty advisor is assigned each student 1J J I L V
admitted to the College Transfer program and the student schedules a Y SCI e i

J
12

conference with that advisor before matriculation Subsequent conferences
1 r dlt Hour eqUlre In One Complete Sequence

occurprior to each quarterly registration period
0 a oratory clence

Senior colleges and universities usually require a minimum grade of C in a BI CHM 101 102 103
course for the purpose of transfer credit and an average grade of C for the PH or PHY 211 212 213
purposeof transfer admission Students with questions about transfer credit and L 5
admission should consult their faculty advisors or the Chairman of General

a

VI PhYSIcal E ucation or Health
7College College Transfer Programs It is thestudents ultimate responsibility to 3 CredIt Hours ReqUIred

acquire and complete the appropriate forms and procedures for application for 112
admission to the senior institution 3 5 L I I Lf 3 3

ea VII
Electives t

lf f 21
ADMISSION TO COLLEGE TRANSFER PROGRAM 21 Credit Hours Required C

Students are admitted to the College Transfer Program upon application by BIO 105 lOB 205 u J

achieving test scores sufficiently high to place into English 120 College GEO 11 P Y 209 2

Composition I and Mathematics 120 College Algebra or after satisfactory SOC 115 116 117

completion of English 100 English Grammar and Composition and Mathe Any of the courses listed in Areas I II III IV V and VI notused to

matics 106 Pre College Algebra Applicantswith a combined score of at least meet a requirement
800 on the Scholastic Aptitude Test with neither Verbal nor Mathematicsscore

R d 1 n It
below 400 exempt from the f egomg te t eq menb eqUU

J3 JG

uU u
v

p
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Suggested Sequence of Courses for Accounting SECOND QUARTER
ENG 121 College Composition II 3 0 3

Course No Course Title Lec Lab Credit MAT 121 Finite Mathematics 5 0 5

FIRST QUARTER
BIO 102 Biology IIor CHM 102 or PHY 112 3 3 4

ENG 120 rnlleie Cnwnp1oitisB I 3 0 3
Foreign Language orElective 5 0 5

MAT 120 College Algebra 5 0 5

HIS 101 Western Civilization I 3 0 3
THIRD QUARTER

or

ENG 122 College Composition III 3 0 3

HIS 2J7 ATnDroiP jJi t1J r 5 0 5
MAT 122 Calculus 5 0 5

BIO 101 Biolooy I orCHM 101 or PHY 111 3 3 4
BIO 103 Biology III or CHM 103 or PHY 113 3 3 4

Foreign Language or Elective 5 0 5

SECOND QUARTER FOURTH QUARTER
ENG 121 C H e eVluvu luulI Ii 3 0 3
MAT 121 Finite Mathematics 5 0 5

ENG 230 English Literature I 3 0 3

HIS 102 Western Civilization II 3 0 3
ECO 102 Economics I 3 0 3

or

HIS 2J7 American History I 5 0 5

HIS 208 IIL t TII 5 0 5
MAT 214 Statistics 5 0 5

BIG 102 Biology IIorCHM 102 or PHY 112 3 3 4
HEA 111 Personal Community Health 3 0 3

THIRD QUARTER
FIFTH QUARTER

ENG 122 Celli CadJ yvJtJbl m 3 0 3
ENG 213 English Literature II 3 0 3

MAT 122 Calculus 5 0 5
ECO 104 Economics II 3 0 3

HIS 103 Western Civilization III 3 0 3
HIS 208 American History II 5 0 5

BIG 103 Biology III or CHM 103 or PHY 113 3 3 4
ENG 220 Speech 5 0 5

Elective 6 0 6 SIXTH QUARTER

FOURTHQUARTER
ENG 232 English Literature III 3 0 3

ENG 240
L

II LdLt JalUII 3 0 3
POL 102 National Government 3 0 3

or

Electives 9 0 9

ENG 230 English Literature I 3 0 3
PSY 101 1IJ J I ill II ill tl l 5 0 5 THE ADVANTAGESOF BEGINNINGA 4YEAR TRANSFER PROGRAM
ENG 220

iii
I 5 0 5

WI H
w

lIB
U 6 0 6 AT VANCE GRANVILLE COMMUNITY COLLEGE

FIFTH QUARTER
A reputation for producing excellent transfer students at four year colleges and

ENG 241 T It 3 0 3 universities

or

ENG 231 EnglishLiterature II 3 0 3
Lower costs

SOC 101 11ll tL u Ju n ugr 5 0 5 Smaller classes
Electives orHEA 112 9 0 9

SIXTH QUARTER
Individual attention

ENG 242 ftR I bl HI 3 0 3 Excellent instruction

or

ENG 232 EnglishLiterature III 3 0 3 Opportunity to improve reading composition and mathematics skills to college
Electives 12 0 12 level

BUSINESS ADMINISTRAnON CONCENTRA nON
Students may be employed in their hometown communities while earning

college credits

Associate in Arts Degree Loans scholarships and oncampus work opportunities

Course No Course Title Lee Lab Credit

FmST QUARTER
ENG 120 College Composition I 3 0 3

MAT 120 College Algebra 5 0 5
BIO 101 Biology I or CHM 101 orPHY III 3 3 4

Foreign Language orElective 5 0 5

50 51
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COSMETOLOGY Suggested Sequence ofCourses for Cosmetology
Professional hair styling and cosmetic care for today s women and menhas

I

Lee Lab CreditI Course No Course Title
attained professional status as this once luxury has become a contemporary

FIRST QUARTERnecessity It is generally recognized that the demand for personal grooming in
CDS 1001 Scientific Study I 4 6 6

today s professional and personal encounters is essential Cosmetologists arethe CDS 1011 Mannequin Practice 20 7
experts who in minimum time provide many ofthepersonal grooming services REA 112 First Aid and Safety 3 0 3

necessary to meet contemporary demands ENG 93 Vocational Language Instruction I 5 0 5
The cosmetology curriculum is designed to prepare the student for employ I

ment in the field of cosmetology The curriculum provides instruction and
I

SECOND QUARTER
CDS 1002 Scientific Study II 5 0 5practice in manicuring shampooing permanent waving facials massages

i CDS 1022 Clinical Application I 0 25 8scalp treatment haircutting styling hair pressing chemical relaxing thermal
ENG 94 Vocational Language Instruction II 5 0 5

waving curling and wig service
After fulfilling course work and passing the State Board of Cosmetology

I TIDRD QUARTER
5Examination the cosmetology graduate may begin work immediately A six CDS 1003 Scientific Study III 5 0

I
8month apprenticeship is required to provide in depth professional experience I CDS 1033 Clinical Application II 0 25

with a licensed experienced cosmetologist while earning and learning After PSY 114 Human Relations 3 0 3

that the graduate may establish a business and be able to perform any duties
FOURTH QUARTERdesignated by theState Board of Cosmetic Arts
CDS 1004 Scientific Study IV 5 0 5

CDS 1044 Clinical Application III 0 25 8Minimum Credit Hours Required for Diploma 84
I

Area I Core 0 FIFTH QUARTER
5 0 5CDS 1005 Scientific Study V

Area II Major 65 CDS 1055 Clinical Application IV 0 25 8
All Required ENG 102 Oral Communications 3 0 3

cas 1001 1002 1003 1004 1005 1011 The college offers instruction in the evening for the above co rses but the
cas 1022 1033 1044 1055

sequence may differ and the time is extendedbeyond the normal fIfteen month

Area III General Studies 19 period for completion of the program

Required

HEA 112 PSY 114 ENG 93 94 102

Required unless waived by exam
I

I
i

Students may choose to complete 1500 hours in lieuof working the 6 months
Iapprenticeship

The fifth quarter will be a continuation of practice in fingerwaving Iipincurling roller patterns permanent waving chemical hair relaxing and hair i
Itinting l

Scientific study will be a complete review of each subject covered in 1
I

preparation for the State Board Examination 1

I
v

I
1

I
I

I

52 53



I

I
I

I

CRIMINAL JUSTICE TECHNOLOGY 1 SECOND QUARTER

CriminalJustice Technology is a program that encompasses the areas of law I CJC 115 vCriminal Law 5 0 5

CJC 211 VJriminal Investigation II 3 0 3
enforcement and corrections In the last decade these specialty areas have

I SOC 105 General Sociology 3 0 3
evolved into highly complex professionsrequiring a variety ofskills and special ENG 101 lllchnical Composition 3 0 3

I

knowledge 1 MAT 100 Consumer Math 5 0

11The CriminalJustice curriculum student receives instruction concerning the
system of criminal justice the principles of organization and management of I TmRD QUARTER
criminal justice agencies and specialty courses related to law enforcement and SOC 115 tCriminology 3 0 3

corrections Students also receive instruction inmany areas ofthe socialsciences SOC 117 Juvenile Delinquency 5 0 5

Graduates of the Criminal Justice curriculum receive Associate in Applied
PSY 105 neral Psychology 3 0 3

ENG 103 urechnical Report Writing 3 0 3
Science Degrees and can look forward to jobs insuch areas as law enforcement POL 110 State Local Government 3 0 9 1security investigation corrections counseling and many more related areas

The curriculum is also designed to transfer to many four year colleges and FOURTH QUARTER
universities CJC 262 Constitutional Law 5 0 5

I

t CJC 225 5eminar inCriminalJustice 3 0 3

Minimum Credit Hours Required for Degree 110 i CJC 202 Introduction to Corrections 3 0 3

I CJC 260 8pecial Law Enforcement Certification 4 0 i
I 5Area I Core 0 Electives

i

Area II Major 66 FIFTH QUARTERAll Required 1 CJC 212 Arugs 3 0 3

CJC
I CJC 209 Corrections Law 3 0 3
I
1 CJC 261 Protective Measures 5 0 5

CJC 234 tit I PSY 209 Abnormal Psychology 5 0 5
sac I

0Electives

Area III General Studies 44
SIXTH QUARTER44 Credit Hours Required I CJC 220 VCriminal Justice Administration 5 0 5

BUS 102 CJC 255 282 CJC 230 Counseling 5 0 5

y 3 I ENG 102 Vral Communications 3 0 1EDU 105 106 oENG 101 102 105
Electives r

ENG 120 121 122 220 oHEA I
HIS 101 102 209 MAT ooW 120 121 I SEVENTH QUARTER
MAT 122 paL MI iM opSYS 209 CJC 206 vCrimin Justice and Community 3 0 3

PSY 212 osac o 113 CJC 234 Community Based Correction 5 0 5
C1REC 112 I POL 102 National Government 3 0 3 1

Electives
ORequired unless waived by exam or by approval of advisor other courses

listed may be substituted upon approval of advisor ELECTIVES
No more than 49 hours may be transferred from schools not in the State o The college offers instruction in the evening for the above courses but the

System of Community Colleges sequence may differ and the time is extended beyond the normal two year
period for completion of the program

Suggested Sequence of Courses for Criminal Justice Technology S
1JCourse No Course Title Lec Lab Credit 5

FIRST QUARTER
3CJC 101 1ntroduction to CriminalJustice 5 0 5

CJC 125 vtourt Procedure and Evidence 3 0 3 5ENG 105 Library Services 3 0 3

REA 112 vFirst Aid and Safety 3 0 3 bCJC 210 VCriminal Investigation I 3 0 3

Elective 3
3
or
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EDUCAnON ASSOCIATE PROGRAM Suggested Sequence of Courses for Education Aide Diploma

EDUCATION AIDE Course No Course Title Lee Lab Credit

The Education Associate Program is designed to train individualswho are
FIRST QUARTER

3 0 3EDU 234 Audio Visual Techniqueliinterested in working in one of the subfields of education The program is I
Role ofEducation Associate 1 0 1EDU 149

comprised of twolevels a diploma level and a degree level Allstudents in
EDU 104 Self Dynamics 2 0 1

the program will take a coreof courses totaling58 hours which will lead to a i ENG 105 Library ServiceS 3 0 3
I

one year diploma as an education aide in the field of education I EDU 101 Introduction to Education 3 0 3
A student may proceed to the second level of the program and take Technical Composition 3 0 3ENG 101

additional courses toward an associate degree in a specialized field of Elective
education Associate of Applied Science degrees will be awarded in the I
areas of Early Childhood Special Education and Teacher Aide I SECOND QUARTER

I EDU 105 Group Dynamics 2 0 1All applicants for this program must take the Placement Tests in English I
EDU 112 Safety Education 3 0 3Reading and Mathematics and score at the entrance level for ENG 101

I SOC 107 The Family 3 0 3
Technical Composition and MAT 100 Consumer Math Developmental PSY 115 Human Growth Development I 3 0 3
educa tioncourses to improve skills are available for those students failing to BUS 102 Typewriting I 2 3 3
meet these criteria They can subsequently retake the tests for further I Elective
consideration

All applicants must be high school graduates or the equivalent Before
I

THIRD QUARTER
0 1entering the Education Associate Program each applicant is required to have EDU 106 Career Dynamics 2

I

PSY 116 Human Growth Development II 3 0 3a personal interview with the program admissions committee Post admission
psy 105 General Psychology 3 0 3but prior to the practicum each must submit a Health Examination
HEA 111 Personal and Community Health 3 0 3Certificate

Education Aide EDU 102 Educational Methods 3 2 4

Diploma Level FOURTH QUARTER
0 3HEA 105 Nutrition 3

Minimum Credit Hours Required for Diploma 58 I EDU 103 Parent Education 3 0 3

I EDU 108 Behavior Management 3 0 3
Core 26 EDU 203 Exceptional Children J 0 3Area I I

7All Required ti
oEDU 101 102 103 104 105 106 112

IoEDU 108 149 203 234

IArea II Major 0
INone Required

IArea III General Studies 32
32Credit Hours Required I

I

BUS 0102 103 127 ENG 0101 0105 IHEA 0105 0111 112 MAT 0100
PSY 0105 OIlS 0116 209 212 Isac 105 0107 112117 I

I
ORequired I

I
I

I

I
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EARLY CHILDHOOD ASSOCIATE Suggested Sequence ofCourses for Early Childhood Associate

DEGREE LEVEL
Course No Course Title Lec Lab Credit

The Early Childhood Associate curriculum is designed to prepare individuals FIRST QUARTER
to work in programs devoted to the care and development of infants andyoung EDU 234 udio Visual TechniquesV 3 0 3

children Through course work and application in such areas as the care and EDU 149 Kole of Education Associate 1 0 1

guidance of children activities for young children problems of childhood and EDU 104 If Dynamics 2 0 1

the administration of child care facilities the student will be able to function ENG 105 library Services 3 0 3

effectively as a child careworker ordirector in facilitiessuch as day carecenters
EDU 101 troduction to EducationV 3 0 3

nursery schools child development centers camps and recreational centers VtlectiveV

An optimal development of the pre school child becomes increasingly
SECOND QUARTER
EDU 105 6oup DynamicsV 2 0 1

emphasized and as more and more parents enter the work force necessitating EDU 112 SafetyEducationV 3 0 3

day care for their pre schoolers the job market for persons trained as early SOC 107 he FamilY 3 0 3

childhood associates will continue to grow PSY 115 Human Growth Development IV 3 0 3

All applicants for this program must take the Placement Tests in English BUS 102 rxpewriting Iv 2 3 3

Reading and Mathematics and score at the entrance level for ENG 101
I

rlective

Technical Composition and MAT 100 Consumer Math Developmental
education courses to improve skills are available for those students failing to

THIRD QUARTER
I EDU 106 eer Dynamics 2 0 1

meet these criteria Theycan subsequently retake the tests for furtheI considera PSY 116 Vuman Growth Development Ill 3 0 3

tion PSY 105 neral PsychologyV 3 0 3
I

All applicants must be high school graduates or the equivalent Before r HEA 111 ersonal and Community Realthl 3 0 3

entering the Early Childhood Associate Program each applicant is required to
I

EDU 102 vEducational Methods V 3 2 4I
I

have a personal interview with the program admissions committee Post t

admission but prior to the practicum each must submit a Health Examination FOURTH QUARTER

Certificate
HEA 105 utritionV 3 0 3

Minimum Credit Hours Required for Degree 101 EDU 103 Parent Education 3 0 3

EDU 108 avior Management V 3 0 3

Area I Core 26 EDU 203 xceptional ChildrenV 3 0 3

All Required
HEA 112 irst Aid and Safety 3 0 3

oEDU 101 102 103 104 105 106 112
I

FIFTH QUARTER
oEDU lOB 149 203 234 I ENG 101 vfechnical Composition 3 0 3

EDU 244 are of Pre School Child 3 0 3

Area II Major 27 EDU 217 nguage and Literature 2 2 3

All Required EDU 107 minar inReporting and Observation 3 0 3

oEDU 107 111 202 206 216 217 223 SIXTH QUARTER
oEDU 231 244 ENG 102 al Communications 3 0 3

Area III General Studies 48
I MAT 100 nsumer Math 5 0 5

EDU 216 oblems of Childhood 3 0 3
48 Credit Hours Required EDU 111 v8ministration and Supervision of

BUS 0102 103 127 0293 ENG 0101 0102 0105 Day Care 3 0 3

HEA 0105 0111 0112 MAT 0100 SEVENTH QUARTER
PSY 0105 0115 0116 209 0212 PSY 212 ild Psychology 3 0 3

sac 105 0107 0108 112 117 I EDU 243 vtLysical Education for Pre Schoolers2 2 3
I EDU 231 reative Activities for PreSchoolV 2 2 3

ORequired MAT 293 mallBusiness Enterprise 3 0 3
I
I

EIGHTH QUARTER
EDU 206 Wusic for Young Children V 1 2 2
EDU 202 ience and Math for Pre School 3 0 3

SOC 108 Community ResourcesV 1 2 2

EDU 223 Internship and Seminar 1 20 3
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SPECIAL EDUCAnON ASSOCIATE Suggested Sequence ofCourses for Special Education Associate

DEGREE LEVEL
Course No Course Title Lee Lab Credit

The Special Education Associate curriculum is designed to prepare individ FIRST QUARTER
uals to work in programs devoted to the care and development of persons with EDU 234 Audio Visual Techniques 3 0 3

exceptionalities Through course work and application in such areas as mental EDU 149 Role of Education Associate 1 0 1

retardation emotional disturbance physical handicaps learning disabilities EDU 104 Self Dynamics 2 0 1

and the gifted the studentwill beable to function effectively as an employee ina ENG 105 Library Services 3 0 3

sheltered workshop group home residential institution for persons with EDU 101 Introduction to Education 3 0 3

exceptionalities developmental day carecenter or specialeducation classroom Elective
SECOND QUARTER

At present there is an abundance ofjobs available in the field of special EDU 105 Group Dynamics 2 0 1

education and since the federal government mandates education of the EDU 112 Safety Education 3 0 3

handicapped there will continue to be jobs availllble to persons interested in SOC 107 The Family 3 0 3

working with individuals with exceptionalities PSY 115 Human Growth Development I 3 0 3

All applicants for this program must take the Placement Tests in English BllS 102 Typewriting I 2 3 3

Reading and Mathematics and score at the entrance level for ENG 101 Elective

Technical Composition and MAT 100 Consumer Math Developmental I THIRD QUARTER
education courses to improve skills are available for those students failing to

EDU 106 Career Dynamics 2 0 1

PSY 116 Human Growth Dewlopment II 3 0 3
meet these criteria Theycansubsequently retakethe tests for further considera

PSY 105 General Psychology 3 0 3
tion HEA 111 Personal and Community Health 3 0 3

All applicants must be high school graduates or the equivalent Before EDU 102 Educational Methods F 3 2 4

entering the Special EducationAssociate Program each applicant is required to

have a personal interview with the program admissions committee Post FOURTH QUARTER
admission but prior to the practicum each must submit a Health Examination HEA 105 Nutrition 3 0 3

Certificate EDU 103 Parent Education 3 0 3

EDU 108 Behavior Management 3 0 3

Minimum Credit Hours Required for Degree
EDU 203 Exceptional Children 3 0 3

101 HEA 112 First Aid and Safety 3 0 3

Area I Core 26
All Required FIFTH QUARTER

ENG 101 Technical Composition 3 0 3

oEDU 101 102 103 104 105 106 112 EDU 201 Introduction to SpecialEducation 3 0 3

oEDU 108 149 203 234 EDU 107 Seminar inReporting and Observation 3 0 3

EDU 200 Teaching the SeverelylProfoundly
Area II Major 31 Handicapped 2 2 3

All Required SIXTH QUARTER
ENG 102 Oral Communications 3 0 3

oEDU 107 200 201 210 212 215 222 245 MAT 100 Consumer Math 5 0 5

oEDU 246 248 252 EDU 210 Emotional Disturbance 3 0 3

EDU 212 Sex Education for the Handicapped 2 0 2
Area III General Studies 47 EDU 246 Teaching the Moderately Mildly

47 Credit Hours Required Handicapped 2 2 3

BUS 0102 103 127 ENG 0101 0102 0103 0105
SEVENTH QUARTER
REC 222 Physical Education and Adaptive

HEA 0105 0111 0112 MAT 0100 PSY 0105 0115 Recreation 3 0 3

PSY 0116 0209 212 REC 0222 EDU 245 Activities Crafts for Exceptional
SOC 105 0107 112 117 Persons 2 2 3

EDU 215 Physical Handicaps 3 0 3

ORequired EDU 252 Learning Disabilities 3 0 3

EDU 248 Introduction to Protective Intervention

I Techniques 1 1 2

EIGHTH QUARTER
PSY 209 Abnormal Psychology 3 0 3

ENG 103 Technical Report Writing 3 0 3

EDU 222 Internship and Seminar 1 20 3
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Suggested Sequence ofCourses for Teacher Aide Degree ProgramTEACHER AIDE ASSOCIATE tDEGREE LEVEL Course No Course Title Lee Lab Credit

The Teacher Aide Associate curriculumis designed to prepare individuals to
FIRST QUARTER

3 0 3I EDU 234 udio Visual Techniquesworkas assistants to the teaching staff of publicorprivate schools particularly in I EDU 149 rOle of Education Associate 1 0 1
I

EDU 104 fDynamics 2 0 1kindergarten through third grade classrooms In addition to procuring jobs as I

teacher aides graduates of this program can be employed as nursery school ENG 105 rary Services 3 0 3

EDU 101 tro uction to Education 3 0 3teachers child care workers houseparents in a group home environment or I
counselors in a camp or recreational facility I lectlve j 161 fAvI

An applicants for this program must take the Placement Tests in English I SECOND QUARTERReading and Mathematics and score at the entrance level for ENG 101 I
EDU 105 oup Dynamics 2 0 1

Technical Composition and MAT 100 Consumer Math Developmental I EDU 112 ty Education 3 0 3I
0 3education courses to improve skills areavailable for those students failing to SOC 107 rfie Family 3

meet these criteria Theycansubsequently retake the tests for further considera I PSY 115 HIiman Growth Development I 3 0 3

BUS 102 vfypewriting I

M
2 3 3tion

I
An applicants must be high school graduates or the equivalent Before Elective cliff 7rl

entering the Teacher Aide Program each applicant is required to have a
THIRD QUARTERpersonal interview withthe programadmissions committee Post admission but
EDU 106

xeer Dynamics 2 0 1prior to the practicum each must submit a Health Examination Certificate PSY 116 uman Growth Development II 3 0 3
I

PSY 105 eneral Psychology 3 0 3Minimum Credit Hours Required for Degree 102 HEA 111 rsonal and Community Health 3 0 3
EDU 102 ucational Methods 3 2 4Area I Core 26

An Required
FOURTH QUARTER
HEA 105 trition 3 0 3EDU 101 102 103 104 105 106 112
EDU 103 ent Education 3 0 3EDU lOB 149 203 234
EDU lOB vior Management 3 0 3

Area II Major 30 EDU 203 ceptional Children 3 0 3

An Required HEA 112 VJrst Aid and Safety 3 0 3

EDU 107 115 116 206 213 216 FIFTH QUARTER
3 O 3EDU 218 224 229 2 ENG 101 lchnical Composition

i EDU 213 evels of Reading Readiness 3 0 3Area III General Studies 47 EDU 116 th for K 3 2 2 3I
veminar inReporting and Observation 3 0 347 Credit Hours Required EDU 107

I

BUS 102 103 127 ENG 101 102 105 SIXTH QUARTER
0 3

HEA 105 Ill 112 MAT 100 PHE 220 ENG 102 al Communications 3
PSY 105 115 116 209 212 SCI 211

I
MAT 100 Consumer Math 5 0 5

I
EDU 115 nguage Arts for Children 2 2 3sac 105 107 112 117 I
EDU 216 oblems of Childhood 3 0 3

Required
SEVENTH QUAR

0 3PSY 212 hild Psychology 3

SCI 211 ence Health for K 3 2 2 3
EDU 218 i1dren s Literature 2 2 3

i
EDU 224 Internship and Seminar 1 20 3I

I

EIGHTH QUARTER
PHE 220 ames and Activities for Youth 2 2 3

EDU 229 Social Studies for K 3 2 2 3
I

EDU 206 usic for Young Children 1 2 2

EDU 232 eative ACtivities and Crafts for K 3 2 2 3

fX fd 63
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ELECTRICAL INSTALLATION AND MAINTENANCE TIDRD QUARTER
I ELC 1124 Residential Wiring 5 0 9 8The expansion of the local economy and the increasing production of ever ELN 1118 Industrial Electronics I 3 0 6 5

more sophisticated electrical products assure a continuing demand for qualified ELC 1111 Blueprint Reading Electrical
electricians The need for hundreds ofthousands of electricians grows each year Trades 0 3 0 I
Skilled electrical installation workers are needed on construction sites in HEA 112 First Aid and Safety 3 0 0 3
factories which use electrically powered machines and in repair shops

The Electrical Installa on and Maintenance urriculuI trai s skilled pro es I i R UARTE
ndustrial Electronics II 3 0 6 5slOnals whocan enter theJob market as electnclans oras Job trameeapprentIces ELC 1125 C mmercial and Industrial Wiring 5 0 12 9in the fieldof electrical installation Students learn to test wire and repair actual opSY 114 H man Relations 3 0 0 3circuits found in homes or factories They also learn about the nature of

electricity the operation of circuit breakers and the principles of electric
motors I

Graduatesof the one yearprogram receive vocational diplomas and can look
forward to employment as construction electricians and maintenance electri
cians

Minimum Credit Hours Required for Diploma 75

Area I Core 0

Area II Major 47 IAll Required
ELC 1110 1111 01112 01113 01124 IELC 01125 ELN 01118 1119

I
Area III General Studies 28 I

24 Credit Hours Required I

BUS 101 115 116 117 118 ENG 093 094 1
HEA 0112 MAT 01101
PHY 01101 01102 PSY 0114 SOC 105

Students may also elect from the following Math Courses MAT 101 102 103

ORequired unless waived by exam orapproval of advisor Other courses listed
may be substituted upon approval of advisor

Electrical Installation and Maintenance

Suggested Sequence ofCourses

Course No Course Title Lec Lab Shop Credit
FIRST QUARTER
ELC 1112 Direct and Alternating Current 5 0 12 9
ENG 93 Vocational Language Instruction I 5 0 0 5

oMAT 1101 Trades Mathematics I 4 0 0 4
PHY 1101 Applied Science I 3 2 0 4

SECOND QUARTER
ELC 1113 Alternating and Direct Machine

Controls 5 0 12 9
ELC 1110 Blueprint Reading Building

Trades 0 3 0 I I
PHY 1102 Applied Science II 3 2 0 4 I
ENG 94 Vocational Language Instruction II 5 0 0 5

M
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ELECTRONICS ENGINEERING TECHNOLOGY I

Suggested Sequence ofCourses for

Electronics Engineering Technology
Electronics is undoubtedly the fastest growing field in the American I Course No Course Title Lee Lab Credit

economy As electronics expands to more and more areas there is a rapidly I FIRST QUARTER

growing demand for men andwomenwith education and training in the field In I OFT 113 Electronic Draftingv 2 4 4

order to meet this demand the Electronics Engineering Technology program is i LC 112 Electrical Fundamentals I DC
V

3 4 5

designed to provide a broad basic background in practical applications of I
ENG 101 Technical Composition 3 0 3

electronics and in electronics related theory Courses are designed to present I
AT 101 Technical Mathematics IV 5 0 5

material thatwill provide thestudentwithprogressive levels of job related skills i SECOND QUARTER
and knowledge I ELC 113 Electrical Fundamentals II AC V 3 4 5

The opportunities open to the graduate of Electronic Engineering Technology I ELN 121 Electronics Iv 3 4 5
program whichare extensive in scope andvaried innumber areincreasing each ENG 102 Oral Communications 3 0 3

day The electronics engineering technician may start in one or more of the MAT 102 Technical Mathematics IIV 5 0 5

following areas research design development production maintenance or

I THIRD QUARTERsales

The curriculum has been designed with theversatility to allow thestudentthe
ELN 208 Industrial Electronicsl 3 4 5

option of a five quarter diploma or e two year associate in applied science I ELN 122 Electronics IIV 3 4 5

t ENG 103 Technical Report Writing 3 0 3
degree After completion of the fiveluarter diploma program the student MAT 103 Technical Mathematics III 5 0 5
should be prepared to enter employrlient as an electronics parts clerk I
electronics serviceman or an electronics installer The graduate of the two year J FOURTH QUARTER
AAS degree program may begin as an electronics engineering technician ELN 218 Pulse Logic and Digital CircuitsV 3 4 5

electronics technician engineering aide laboratory technician equipment j ELN 123 Electronics III 3 4 5

specialist technical sales representative andsuperyisor 1 ISC 130 Industrial SafetyV 3 0 3
i PHY 101 Pllysics Properties of Matter 3 2 4

I PSY
Minimum Credit Hours Required for Degree 123

114 Human Relations 3 0 3

Minimum Credit Hours for Diploma 90 I QUARTER

Area I Core 44 219 Digital Fundamentals 3 4 5

All Required
241 Electronic Systems IV 3 4 5

t

HY 102 Physics Work Energy Power 3 2 4

DFT 113 ELC 112 113 t V Social Science Elective V 3 0 3

ISC 130 MAT 101 102 103 I

PHY 101 102 104
TH QUARTER

220 Introduction to Microprocessors I V I 6 5
Area II Major 5 Electronic Systems III 3 4 5

All Required
Social Science Electivev 3 0 3

ELN 121 122 123 208 218 219 220 221 241 246 NTHQUARTER
ELN 242 247 249 ELN 243 248 250 N 221 Introduction to Microprocessors IIV I 6 5

Area III General Studies 24
Electronic Systems III 3 4 5

I 104 Physics Light and Sound 3 2 4

v J
24 Credit Hours Required Social Science Elective 3 0 3

r

lNG 101 102 103 POL 102 110 EIGHTH QUARTER
PSY 105 SOC 105 112 ELN 246 Electronics Design ProjectV 0 6

Required V
Electronics Elective 3 4 5
Soc l Science Elective 3 0 3

Student may select 12 hours from these courses

Students must choose from the three options
1 Communications
2 Computers
3 Industrial Electronics

I
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Suggested Sequence ofCourses GENERAL OFFICE TECHNICAL SPECIALTY

Five Quarter Diploma Program in Electronic Engineering One Year Certificate Program
Course No Course Title Lee Lab Credit The General Office Technical Specialty one year certificate curriculum is
FIRST QUARTER designed for individuals entering upgrading or retraining in the office
DFT 113 Electronic Drafting 2 4 4 occupation relating to general and clerical duties Special emphasis is on typing
ELC 112 Electrical Fundamentals I DC 3 4 5 and basic office duties and responsibilities Through studies in typewriting
ENe 101 Technical Composition 3 0 3 basic accounting officemachines and records management the individual will
MAT 101 Technical Mathematics I 5 0 5 1 be able to function effectively as an office clerk machine operator typist or

receptionistSECOND QUARTER Jobs available to graduates of this one year certificate program are addingELC 113 Electrical Fundamentals II AC 3 4 5 machine operator calculating machine operator transcribing machine operaELN 121 Electronics I 3 4 5
tor clerk typist typist file clerk I general clerk appointment clerk andENe 102 Oral Communications 3 0 3

MAT 102 Technical Mathematics II 5 0 5 if receptionist The optional sequence provides graduates with the skills needed
for jobs such as word processor and data entry operator

TffiRD QUARTER
Minimum Credit Hours Required for CertificateELN 208 Industrial Electronics 3 4 5 56

ELN 122 Electronics II 3 4 5

ENe 103 Technical Report Writing 3 0 3 Area I Core 12
MAT 103 Technical Mathematics III 5 0 5 4 All Required

FOURTH QUARTER BUS 120 ENG 101 102
ELN 218 Pulse Logic and Digital Circuits 3 4 5

Area II Major 44ELN 123 Electronics III 3 4 5
All Required for Suggested SequenceISC 130 Industrial Safety 3 0 3

PHY 101 Physics Properties of Matter 3 2 4 BUS 101 00102 103 104 llO Ill ll2
PSY 114 Human Relations 3 0 3 1IJ

BUS ll5 ll7 llB 134 2ll 214

FIFTH QUARTER All Required for Optional Sequence
ELN 219 Digital Fundamentals 3 4 5 BUS 101 00102 103 llO lll ll2
ELN 241 Electronic Systems I 3 4 5

BUS ll7 2ll 214 273 274Social Science Elective 3 0 3 J
EDP 104 109

BUS 106 Shorthandmay be takenin lieu of BUS llBreducing major hours to 43
and total to 55 rather than 56

OOMay be waived by examination

Suggested Sequence of Courses

Course No Course Title Lee Lab Credit
FIRST QUARTER
BUS 101 Introduction to Business 5 0 5

BUS 102 Typing I 2 3 3

BUS 110 Office Machines I 1 2 2
BUS 117 Business Math I 5 0 5

ENe 101 Technical Composition 3 0 3

SECOND QUARTER
BUS 103 Typing II 2 3 3

BUS III Office Machines II 1 2 2
BUS 112 Records Management 3 0 3

BUS 115 Business Law I 3 0 3
BUS 118 Business Math II 5 0 5

ENe 102 Oral Communications 3 0 3
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THIRD QUARTER
2 3 3 I GENERAL OFFICE TECHNOLOGYBUS 104 Typing III

BUS 134 Personal Development 3 0 3 I Two Year Degree ProgramBUS 120 Accounting I 5 2 6

BUS 211 Machine Dictation Transcription I 2 2 3 More people are presently employed in clericaloccupations than in anyother
BUS 214 Office Procedures 3 2 4

single job category Automation and increased production mean that those in

Optional Sequence of Courses clerical positions will need more technical skills and a greater adaptability for
diversified types of jobs

One Year General Office Technical Specialty Certificate The General Office Technology curriculum is designed to provide students
I maximumexposure to the varied situations which arepart ofnormal office rou

Course No Course Title Lee Lab Credit I tine Students learn business philosophy applied psychology business practice
FIRST QUARTER I accounting mathematics and business law They are trained to efficiently

0 5 operate officemachines such as typewriters calculators and word processors101 Introduction to Business 5BUS

BUS 102 Typing I 2 3 3 and adding machines
EDP 104 Introduction to Data Processing 3 0 3 Graduates of the two year program receive Associate in Applied Science
BUS 117 Business Math I 5 0 5

Degrees and can look forward to careers as administrative assistants accounting
ENG 101 Technical Composition 3 0 3

clerks assistant office managers bookkeepers file clerks machine transcrip
SECOND QUARTER

tionists and a variety of other clerical jobs
BUS 103 Typing II 2 3 3

Minimum Credit Hours Required for DegreeBUS 110 Office Machines I 1 2 2 112

BUS 112 Records Management 3 0 3

1
Area I Core 18

BUS 273 Word Processing I 3 0 3
All RequiredEDP 109 BASIC Language I 2 4 4

ENG 102 Oral Communications 3 0 3 I BUS 120 EDP 104 ENG 101 102 103I

THIRD QUARTER

I
Area II Major 82

BUS 111 Office Machines II 1 2 2 All Required
BUS 120 Accounting I 5 2 6

BUS 274 Word Processing II 3 0 3 BUS 101 0102 103 104 110 Ill 112
BUS 211 Machine Dictation Transcription I 2 2 2 BUS 115 116 117 118 121 134 204E
BUS 214 Office Procedures 3 2 4 BUS 205 211 214 215 229 247 271

BUS 273 274 ECO 102

Area III General Studies 12
12 Credit Hours Required

EDP 109 oENG 206 BUS 106 107 233
BUS 235 MAT 105 106 POL 110 PSY 105
SOC 105

Required
May be waived by examination
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Suggested Sequence ofCourses

Two Year Degree Program in General Office Technology iI

Course No Course Title Lec Lab Credit

FIRST QUARTER
ENG 101 Technical Composition 3 0 3

BUS 101 Introduction to Business 5 0 5

US 102 Typewriting I 2 3 3

BUS 110 Office Machines I 1 2 2
I

BUS 117 Business Math I 5 0 5

SECOND QUARTER
ENG 102 Oral Communications 3 0 3

S 103 Typewriting II 2 3 3
I

US 111 Office Machines II 1 2 2 I

BUS 112 Records Management 3 0 3

BUS 115 Business Law I 3 0 3

BUS 118 Business Math II 5 0 5

THIRD QUARTER

ANG
103 Technical Report Writing 3 0 3

BUS 104 Typewriting III 2 3 3

BUS 116 Business Law II 3 0 3

BUS 120 Accounting I 5 2 6

BUS 134 Personal Development 3 0 3

FOURTH QUARTER

v1US 121 Accounting II 5 2 6

BUS 204E Advanced Typing Executive 2 3 3
BUS 214 Office Procedures 3 2 4

EDP 104 fntroduction J1lrocessing 3 0 3
Elective 3 0 3

FIFTH QUARTER
ENG 206 Business Communications 3 0 3

BUS 205 Typewriting V Speedbuilding 2 3 3

BUS 229 Taxes I 3 2 4

BUS 271 Office Management rerl 3 0 3

BUS 273 Word processin 3 0 3

Elective 3 0 3

SIXTH QUARTER
BUS 215 Office Application 1 9 4

BUS 247 Business Insurance 3 0 3

ECO 102 Economics I 3 0 3

BUS 211 Machine Dictation Transcription I 2 2 3

BUS 274 ord Processing II 3 0 3

Social Science Elective p 3 0 3

S t
S
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HEATING AND AIR CONDITIONING THIRD QUARTER

The growing use of air conditioning heating and refrigeration equipment
AHR 1123 Principles of Air Conditioning 3 6 0 5

AHR 1124 Air Conditioning Service 2 9 0 5

throughout the nation requiresmany skilled mechanics whoare trained to install

I
WLD 1129 Basic Welding 2 3 0 3

maintain and repair such equipment Additionally the current energy crisis HEA 112 FirstAid and Safety 3 0 0 3

increases the demand for mechanics who cankeep heating and air conditioning
equipment running as efficiently as possible New sources of energy and new FOURTH QUARTER

6 0 5
typesof heating and cooling equipment will requireversatile mechanics trained AHR 1128 Automatic Controls 3

in the latest processes and techniques AHR 1126 AllYear Comfort Systems 3 9 0 6

Most skilled air conditioning and heating mechanics are employed by PSY 114 Human Relations 3 0 0 3

I AHR 1129 Principles of Solar Heating 3 3 0 4

businesses that specialize in the repair maintenance and installation of I
commercial industrial and home equipment These businesses also are

Iinvolved in the conversion and modernization of obsolete air conditioning and

heating installations

Minimum Credit Hours Required for Diploma 81

Area I Core 6
All Required

WLD 1129 ELC 1102 I
Area II Major 47

All Required

AHR 1104 1116 1117 1120 1121 1123
AHR 1124 1125 1126 1128 1129

Area III General Studies 28
28 Credit Hours Required

BUS 101 117 127 235 ENG 93 94 HEA 112
MAT 1l01 1102 PHY 1101 PSY 105
PSY 114 sac 105

Required

Suggested Sequence ofCourses for Heating Air Conditioning

Course No Course Title Lee Lab Shop Credit

FIRST QUARTER
AHR 1121 Principles of Refrigeration I 2 3 0 3
AHR 1116 Oil Burner Installation and Service 4 6 0 6

MAT 1101 Trades Mathematics I 4 0 0 4

ENG 93 Vocational Language Instruction I 5 0 0 5

PHY 1101 Applied Science I 3 2 0 4

AHR 1104 Blueprint Reading Mechanical 0 3 0 1

SECOND QUARTER
AHR 1125 Principles of Refrigeration II 3 6 0 5
AHR 1117 Gas Burners Electric Heat and

Liquid Heat Applications 4 3 0 5

MAT 1102 Trades Mathematics II 4 0 0 4

ENG 94 Vocational Language Instruction II 5 0 0 5

ELC 1102 Applied Electricity 2 3 0 3
AHR 1120 Blueprint Reading AIC 1 3 0 2
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INDUSTRIAL MAINTENANCE Suggested Sequence ofCourses for Industrial Maintenance

This curriculum is designed to meet the need for plant maintenance workers Evening Curriculum

Existing industries in North Carolina and new industries moving into the state

express the need for skilled craftsmen with the background knowledge and Course No Course Title Lec Lab Shop Credit

potential to advancein theplant maintenance field This curriculum is designed FIRST QUARTER
to prepare the individual through theory and practice of various maintenance MEC 1133 Electrical and Mechanical

skills and related courses to obtain employment in industrial maintenance Maintenance 3 0 6 5

occupations
MAT 1101 Trades Math I 4 0 0 4

The Industrial Maintenance program is designed to prepare individuals to re
PSY 114 Human Relations 3 0 0 3

pair andmaintainmechanical systemsand equipment plumbing physical struc
ENG 93 Vocational Language Instruction I 5 0 0 5

ture and electrical wiring and fixtures of pipe and tubing for gas water and SECOND QUARTER
hydraulic lines using appropriate tools They may install electrical equipment MAT 1102 Trades Math II 4 0 0 4

and repair orreplace wiringand fixtures Theydo welding repair workonmetal ELC 1112A Direct and Alternating Current
structures andequipment They may operate metalworking machines to repair Part I 2 0 6 4

or fabricate new parts They mayclean lubricate repair and replace various AHR 1102A Introduction to Cooling and

machine parts including bearings gears pulleys gauges valves and control Heating Systems Part I 2 0 3 3

devices
ENG 94 Vocational Language Instruction II 5 0 0 5

The plant maintenance worker may start in oneofthe following areas general THIRD QUARTER
maintenance helper factory or millmaintenance repairer helper and millwright ELC 1112B Direct and Alternating Current
helper Advanced jobs in the field include plant maintenance worker factory or Part II 3 0 6 5

mill maintenance repairer millwright powerhouse mechanic maintenance AHR 1102B Introduction to Cooling and
electrician mechanical maintenance supervisor and utilities and maintenance Heating Systems Part II 1 0 6 3

supervisor
FOURTH QUARTER

Minimum Credit Hours Required for Diploma 76 DFT 1104 Blueprint Reading 0 3 0 1

WLD 1102 Basic Arc Welding 0 0 3 1

Area I Core 0 HEA 112 FirstAid and Safety 3 0 0 3
MEC 1101A Machine Shop Part I 2 0 6 4

Area II Major 52

All Required FIFTH QUARTER
ELC 1113A AC DC Machine Control

AHR 1102 DFT 1104 ELC 1112 1113 Part I 3 0 6 5
ISC 130 228 MEC 1101 1133 1140 MEC 1101B Machine Shop Part II 1 0 6 3

PLU 1110 WLD 1101 1102

Area III General Studies 24
SIXTHQUARTER
ELC 1113B AC DC Machine Control

24 Credit Hours Required Part II 2 0 6 4

AHR 1117 1123 1124 1126 1128
PLU 1110 Plumbing and Pipework 0 6 4

ELC 1124 1125 oENG 93 94 OHEA 112 SEVENTH QUARTER
MAT 1101 1102 opSY 114 sac 105 ISC 228 Industrial Supervision 3 0 0 3

ORequired unless waived by exam Other courses listed may be substituted
ISC 130 Industrial Safety 3 0 0 3

MEC 1140 Hydraulics Fundamentals 3 0 0 3

upon approval of advisor Elective 3 0 0 3

EIGHTH QUARTER
AHR or

ELC Courses as needed 3 0 12 7

WLD 1101 Basic Gas Welding 0 0 3 1
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INDUSTRIAL MANAGEMENT
j Sugges ed Sequence of Courses for Industrial ManagementI
I

Industry s needs in positions of supervision and management have grown I Course No Course Title Lee Lab Credit

extensively with the development of new methods of manufacturing and with

1
FIRST QUARTER

increases in the national economy This need has added emphasis to the ENG 101 Technical Composition 3 0 3

necessity for well trained individuals who can understand and apply new S 233 Personnel Management 3 0 3

methods and keep abreast of trends in manufacturing The supervisor and 112 Fundamentals of Management I 5 0 5

persons in managementmust be concerneddaily with human behaviorand the I
AfAT 101 Technical Mathematics I 5 0 5

psychological factors which affect personnel working under their direction
This course is designed to develop the individual s abilities by providing

1
SECOND QUARTER

training inmodern business and management psychology production methods
105 General Psychology 3 0 3

and general and social education This training should provide the oppo nity
113 Fundamentals of Management II 5 0 5

MAT 102 Technical Mathematics II 5 0 5
to enter into an industrial occupation and with experience assume the

Iresponsibilities that go with supervisory and management positions in industry TmRD QUARTER
The industrial supervisor coordinates the activities of workers inone or more BUS 102 Typewriting I 2 3 3

occupations Duties may encompass the interpretation ofcompany policies the 120 Accounting I 5 2 6

planning ofproduction schedules and estimation of man hour requirements for 120 Industrial Safety 3 0 3

job completion The supervisor may assist in the establishment oradjustment of 1 FOURTH QUARTERwork procedures the analysis and resolution of work problems and the
initiation of plans to motivateworkers to achieve work goals I

BUS 121 Accounting II 5 2 6

I
102 Economics I 3 0 3
212 Labor Relations 3 0 3

Minimum Credit Hours Required for Degree 104

Area I Core 18
FIFTH QUARTER

Jlt 103 Technical Report Writing 3 0 3
All Required 213 Labor Relations II 3 0 3

BUS 120 EDP 104 ENG 101 102 103
I C 214 Work Measurement and Job Analysis 5 2 6I

Elective 3 0 3

Area II Major 83 I
SIXTHQUARTERAll Required I

I
BUS 101 Introduction to Business 5 0 5

BUS 101 102 121 233 olSC 112 ENG 102 Oral Communications 3 0 3

ISC 113 130 212 213 214 222
I ISC 222 Labor Law 3 0 3I

vstISC 0224 226 228 229 0230 Z32 228 Industrial Supervision I 3 0 3
i

MAT 101 102 ENG 206 oECO 102 PSY 105 I SEVENTH QUARTER

Area III General Studies 3 I
ISC 224 Industrial Finance 3 0 3

3 Hours Required 1
ISC 229 Industrial Supervision II 3 0 3

I ISC 230 Budgeting Control 3 0 3I
BUS 115 EDP 109 PHY 101 ISC 232 Quality Control 3 0 3

HTH QUARTER
DP 104 Introduction to Data Processing 3 0 3

ENG 206 Business Communications 3 0 3
ISC 226 Industrial Planning Control 3 2 4

I
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LIGHT CONSTRUCTION THIRD QUARTER
I CAR 1103 Carpentry II 5 0 15 10

The light construction industry needs workers who are skilled in carpentry MAS 1103 Masonry II 2 0 3 3

masonry and concrete work especially in the areas of residential construction LCS 1113 Blueprint Reading Building

and the production of small commercial buildings Trades II 2 0 0 2

The Light Construction curriculum is designed to train students to skillfully HEA 112 FirstAid and Safety 3 0 0 3

use tools handle construction materials and to knowledgeably employ the i

techniquesof residentialand light commercial construction Students learn site
FOURTH QUARTER
LCS 1104 N C Building Code and N C

layout excavating form workand foundations They learn how to frame floors Construction License 3 0 0 3

walls roofs and windows The techniques of laying floors plastering and i CAR 1104 Finish Carpentry 3 0 18 9

putting in dry walls installing windows and handling interior trim are taught LCS 1114 Construction Estimating 3 0 0 3

Students learn how to estimate the cost of a particular job and how to follow I PSY 114 Human Relations 3 0 0 3

blueprints and sketches
Students can complete one yearof training and receive vocational diplomas I

Graduates can then take positions in the housing and commercial construction

industry often later moving up to supervisory positions as foremen of sub

contractors Some even acquire the experience and ability to begin their own

small contracting firms i

Minimum Credit Hours Required for Diploma 79

Area I Core 0
i

Area II Major 55

All Required I

CAR 1102 1103 1104
LCS 1104 1111 1112 1113 1114
MAS 1101 1103

J

Area III General Studies 24

24 Credit Hours Required

BUS 117 127 oENG 93 94 oHEA 112 oMAT 1101 1102

PSY 105 0114 ll5 sac Ill 112

ORequired unless waived by exam Other courses listed may be substituted

upon approval of advisor
Students may also elect from Math Courses MAT 101 102 103

Suggested Sequence of Courses for Light Construction

First Year

Course No Course Title Lec Lab Shop Credit i

FIRST QUARTER
J

MAT 1101 Trades Mathematics I 4 0 0 4 i
ENG 93 Vocational Language Instruction I 5 0 0 5

MAS 1101 Masonry I 5 0 15 10
LCS 1111 Blueprint Reading and Sketching 1 3 0 2

SECOND QUARTER
MAT 1102 Trades Mathematics II 4 0 0 4

ENG 94 Vocational Language Instruction II 5 0 0 5

CAR 1102 Carpentry I 5 0 15 10
LCS 1112 Blueprint Reading Building

Trades I 2 3 0 3
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NURSING EDUCAnON
COND QUARTER I

ASSOCIATE DEGREE NURSING REGISTERED NURSING 10 107 Anatomy Physiology 11 3 2 0 4
I

The Associate Degree Nursing curriculumprepares registered nurses RN to j y 117 Growth Development Ufe
3 0 0 3

I
Span I

implement the nursing process for technical nursing care given to clients with I MAT 110 Drug Dosages and Measurements 2 0 0 2

physical and mental problems The Associate Degree nurse is prepared to assess

1
NUR 102 Nursing Adults Children 1 6 0 12 10

the client s problems make thenursing diagnosis for common problems plan
I IRD QUARTERimplement and evaluate nursing carewhich includes both medical and nursing o 203 Advanced Physiology 3 0 0 3

orders and supervise licensed practical nurses and other auxiliary health care
G 120 College Composition 1 3 0 0 3

personnel The registered nurse may practice in a variety of health care settings
I

or
such as hospitals nursing homes doctor s offices mental health centers and I G 101 Technical Composition 3 0 0 3

industry NUR 103 Nursing Adults and Children 11 6 0 12 10
Graduate and licensed practical nurses who qualify may enter the Associate vlWR 105 Pharmacology 3 0 0 3

Degree Nursing Program at the beginning of the fourth quarter and complete
URTH QUARTERthe program at the endofthe seventh quarter Graduatesareeligible to take the II

O 204 Microbiology 3 2 0 4National Council Licensure Examination which is given by the North Carolina
Board of Nursing and is required for practice as a registered nurse

UR 202 Nursing Adults Children III 6 0 15 11

or

vNUR 203 Maternal Newborn Nursing 6 0 15 11
PRACTICAL NURSING CURRICULUM ALTERNA TIVE i vSOC 105 General Sociology 3 0 0 3

The Practical Nursing Curriculum Alternative offers the nursing courses
TH QUARTERrequired for graduation witha diploma inpractical nursing inthe fourth quarter i 0 15 11I NUR 202 Nursing Adults Children III 6

The licensed practical nurse LPN is prepared to provide nursing care to

R

or

selected clients under the supervision of a registered nurse orphysician The LPN I 203 Maternal Newborn Nursing 6 0 15 11

is expected to use basic nursing knowledge and skills in carrying outmedicaland 121 College Composition II 3 0 0 3

nursing orders She he may practice in hospitals nursing homes clinics and Z or

doctors offices 103 Technical Report Writing 3 0 0 3

The Practical Nursing CurriculumAlternative is offeredon a full time basis 4
THQUARTERquarters and a part time basis 8 quarters 15 13

Graduates of the Practical Nursing Program are eligible to take the National
I UR 204 Mental Health Nursing 8 0

i VNG 122 College Composition III 3 0 0 3
Council Licensure Examination for PracticalNurses which is given by theNorth

or
Carolina State Board of Nursing and is required for practice as a licensed I iNG 102 Oral Communications 3 0 0 3

practical nurse

IIndividuals choosing either the Associate Degree or Practical Nursing SEVENTH QUARTER
Program must complete biology algebra and chemistry and complete high I NUR 206 Nursing Seminar 2 0 0 2

school prior to entering theprogram The nursing studentmustmake a grade of NUR 205 Nursing of Adults Children IV 6 0 15 11

C or better on all nursing science sociology and psychology courses in the Required General Education 3 0 0 3

curriculum in order to receive credit for the courses and to progress in the Elective

curriculum
Minimum Credit Hours Required for Graduation by Returning Practical

Minimum Number of Credits Required for Graduation With
Nurse 124

Associate Degree 121 Transfer Credit Required for Returning Practical Nurse to enter Associate

Suggested Sequence ofCourses for Associate Degree Nursing
Degree Program 57

Related BIO 106 107 203 NUT 101 PSY 117 MAT 110

Course No Course Title Lec Lab Clinical Credit
Major NUR 101 102 103 105

RST QUARTER
IO 106 Anatomy Physiology I 3 2 0 4 General Education PSY 105 ENG 101
y 105 General Psychology 3 0 0 3

VN
UT 101 Nutrition and DietTherapy 3 0 0 3
UR 101 Nursing Fundamentals 6 4 3 9
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Suggested Sequence ofCourses Suggested Sequence ofCourses for Practical Nursing Curriculum

Curriculum Alternative Returning Practical Nurse

I
Alternative

Course No Course Title Lee Lab Clinical Credit Course No Course Title Lec Lab Clinical Credit

THIRD QUARTER
I

FmST QUARTERI
NUR 201 Nursing Process Client I BIO 106 Anatomy Physiology I 3 2 0 4

Assessment 2 2 0 3
I PSY 105 General Psychology 3 0 0 3

NUT 101 Nutrition and Diet Therapy 3 0 0 3

FOURTH QUARTER NUR 101 Nursing Fundamentals 6 4 3 9

BIO 204 Microbiology 3 2 0 4
NUR 202 Nursing Adults Children III 6 0 15 11 SECOND QUARTER

or BIO 107 Anatomy Physiology II 3 2 0 4

NUR 203 Maternal and Newborn Nursing 6 0 15 11 PSY 117 Growth and Development Life

SOC 105 General Sociology 3 0 0 3 Span 3 0 0 3

MAT 110 Drug Dosages and Measurements 2 0 0 2

FIFTH QUARTER NUR 102 Nursing Adults and Children I 6 0 12 10

NUR 202 Nursing Adults Children III 6 0 15 11
or

THIRD QUARTER
NUR 203 Maternal and Newborn Nursing 6 0 15 11

ENG 120 College Composition I 3 0 0 3

ENG 121 College Composition II 3 0 0 3
or

or
ENG 101 Technical Composition 3 0 0 3

ENG 103 Technical Report Writing 3 0 0 3
NUR 103 Nursing Adults and Children II 6 0 12 10
NUR 105 Pharmacology 3 0 0 3

SIXTH QUARTER
NUR 204 Mental Health Nursing 8 0 15 13

FOURTH QUARTER
ENG 122 College Composition III 3 0 0 3 I

NUR 1121 Maternal and Newborn Nursing 3 0 9 6

or
NUR 1140 Nursing Adults and Children III 6 0 9 9

ENG 102 Oral Communications 3 0 0 3
NUR 1141 Nursing Seminar 3 0 0 3

SEVENTH QUARTER
NUR 206 Nursing Seminar 2 0 0 2
NUR 205 Nursing Adults and Children IV 6 0 15 11

Required General Education 3 0 0 3
NURSING ASSISTANT

Elective This program is designed to help the student develop an understanding ofthe

Minimum Credits Required for Practical Nursing Diploma 72
role of the nursing assistant It introduces different health care agencies and

health careworkers and assists the student indeveloping skills in simple nursing
procedures and understanding some common effects of illness on clients and
their families

The course is one quarter in length Those students who successfully complete
the program will receive certificates

Minimum Requirements for Certificate 1 Quarter 16 credit hours

Course No Course Title Lee Lab Clinical Credit

NUR 1150 Nurses Assistant 9 6 12 16
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POSTAL SERVICE TECHNOLOGY Suggested Sequence of Courses for Postal Service Technology

Program to Begin Fall 1984 subject to approval by Course No Course Tide Lec Lab Credit
North Carolina Board of Community Colleges FIRST QUARTER

BUS 101 Introduction to Business 5 0 5
The PostalService Technology Program is designed to provide opportunities

BUS 117 Business Math I 5 0 5
for advancement to present and future employees of the United States Postal ENG 101 Technical Composition 3 0 3
Service Graduates of the program will be prepared to function effectively Specialized Course 3 0 3
within a variety of positions This will be accomplished through the study of Specialized Course 3 0 3

postal organization mail processing employee and customer services mail
delivery and collection problem analysis related business management sub SECOND QUARTER

3 0 3jects and general education courses ENG 102 Oral Communications
Graduatesof the PostalService Technology Program will receive an Associate BUS lIS Business Math II 5 0 5

BUS 120 Accounting I 5 2 6in Applied Science degree
BUS 115 Business Law I 3 0 3

Specialized Course 3 0 3
Minimum Credit Hours Required for Degree 107

Area I Core 18 THIRD QUARTER
3 0 3ENG 103 Technical Report WritingAll Required

ECO 102 Economics I 3 0 3

BUS 120 EDP 104 ENG 101 102 103 BUS 121 Accounting II 5 2 6

BUS 116 Business Law II 3 0 3
Area II Major 74 Specialized Course 3 0 3

All Required
FOURTH QUARTER

BUS 101 102 110 115 116 117 118 BUS 122 Managerial Accounting 5 2 6

BUS 121 122 271 272 ECO 102 104 ECO 104 Economics II 3 0 3

BUS 110 Office Machines I 1 2 2
24 Hours Required Specialized Courses BUS 271 Office Management orMgt Elective 3 0 3

Specialized Course 3 0 3
POS 101 103 105 201 202 203 205 206 208

Area III General Studies 15 FIFTH QUARTER
3 0 3ENG 206 Business Communications15 Credit Hours Required BUS 272 Principles of Supervision 3 0 3

BUS 223 232 235 EDP 109 Specialized Course 3 0 3

Specialized Course 3 0 3ENG 206 HEA 112 HUM 125 126
Elective 3 0 3

ISC 112 113 130 212 222 224 228 229 230
MAT 105 106 POL 102 110 PSY 105

SIXTHQUARTER
Required BUS 102 Typing I 2 3 3

EDP 104 Introduction to Data Processing 3 0 3

PSY 105 General Psychology 3 0 3

Specialized Course 3 0 3

Elective 3 0 3

Elective 3 0 3
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RADIOLOGIC TECHNOLOGY Suggested Sequence of Courses for Radiologic Technology
RADIOGRAPHY Radiography

Course No Course Title Lee Lab Clinic CreditThe Radiologic Technology Radiography Program may be completed in 24
FIRST QUARTERconsecutive months and leads to an Associate in Applied Science Degree in
RDT 101 Introduction to RadiologicRadiologic Technology The program has achieved national accreditation by

Technology 3 0 3 4the Committee onAllied Health Education and Accreditation Graduates of this
RDT 110 Medical Ethics Patient Care 3 2 0 4American Medical Association approved program are eligible to sit for the
RDT 102 Radiologic Positioning I 3 2 0 4national examination of the American Registry of Radiologic Technologists BIO 109 Anatomy Physiology 3 2 0 4A R RT Upon successfully passing the examination graduates are creden BID llS Medical Terminology 3 0 0 3

tialed as Registered Technologists in Radiography with the A R RT
SECOND QUARTERRadiologic Technologists perform an important function in the rapidly
RDT 103 Radiologic Positioning II 3 2 0 4growing branch of medicine known as Radiology They are assistants to
RDT 105 Radiographic Exposures 2 2 0 3physicians who specialize in the use of ionizing radiation to help diagnose and
RDT 112 Clinical Education I 0 0 15 5treat diseases and injuries The R T R A RRT credentialing abbreviations
BIO 110 Anatomy Physiology 3 2 0 4

indicate that the technologist is a Radiographer who is primarily concerned with MAT lOB Radiologic Mathematics 3 0 0 3
demonstrations of portions of the human body on x ray film or other image

THIRD QUARTERrecorder for diagnostic interpretation by a Radiologist
RDT 104 Radiologic Positioning III 3 2 0 4The Radiographer adjusts x ray equipment to the correct setting for a specific
RDT 113 Clinical Education II 0 0 15 5examination positions thepatient makes the required number ofradiographs
RDT 205 Radiographic Processing 3 0 0 3and develops and files the finished work The RT may use mobile x ray PHY 107 Radiologic Physics 1 3 2 0 4equipment at a patient s bedside and in surgery or work in a variety of ENG 120 College Composition I 3 0 0 3specialized areas within radiology

or
Graduates may pursue additional training in ancillary areas such as Radiation ENG 101 Technical Composition 3 0 0 3

Therapy Nuclear Medicine C T Scanning or Ultrasound A higher academic
FOURTH QUARTERdegree may be pursued in education administration the specialty area or may
PHY lOB Radiologic Physics 3 2 0 4be combined with one of the ancillary areas There are colleges in the state that
RDT 114 Clinical Education III 0 0 24 8will accept many of the courses from this program towards a four year
HEA 112 First Aid and Safety 3 0 0 3baccalaureate degree at their institution
ENG 121 College Composition II 3 0 0 3Most Radiologic Technologists are employed in hospital radiology depart or

ments while others work in physicians offices and clinics Other possibilities ENG 102 Oral Communications 3 0 0 3
include mobile radiology units administration teaching and commercial

FIFTH QUARTERpositions connected with the manufacture sales and servicing of radiographic
RDT 206 Radiobiology Protection 4 0 0 4equipment
RDT 209 Radiologic Equipment QA 3 2 0 4

RDT 215 Clinical Education IV 0 0 24 8Minimum Credit Hours Required for Degree 144
ENG 122 College Composition III 3 0 0 3

0 orArea I Core
ENG 1031 Technical Report Writing 3 0 0 3

Area II Major 110
SIXTH QUARTERAll Required
RDT 203 Radiographic Procedures 4 0 0 4

RDT 216 Clinical Education V 0 0 24 8RDT 101 102 103 104 105 lID lI2
BIO 208 Radiographic Pathology 2 0 0 2RDT 113 lI4 203 205 206 207
PSY 105 General Psychology 3 0 0 3RDT 208 209 215 216 217 218 219

BID lI5 PHY 107 108 SEVENTH QUARTER
2 0 0 2RDT 207 Film Evaluation ImagingArea III General Studies 34 RDT 217 Clinical Education VI 0 0 24 8

34 Credit Hours Required EDP 104 Introduction to Data Processing 3 0 0 3

SOC 105 General Sociology 3 0 0 3BID 109 lIO 208
ENG 120 121 12 or ENG 101 102 103 EIGHTH QUARTER
EDP 104 HEA lI2 MAT 108 RDT 208 Radiologic Management

3Education 3 0 0PSY 105 SOC 105
RDT 219 Registry Seminar 3 2 0 4

RDT 218 Clinical Education VII 0 0 30 10
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SECOND QUARTEJRECREATION ASSOCIATE TECHNOLOGY
PSY 105 eneral Psychology 3 0 3

The Recreation Associate Program is designed to train leaders in the provision ENG lOll chnical Composition 3 0 3

of recreation services in a public private or commercial agency Field REC 120 story Philosophy and Contemporary

experiences in this program are usually withmunicipal recreation departments ture of Recreation 3 0 3

Students have the opportunity to specialize in a particular aspect ofrecrea
REC 1211 nciples of Motor Development 3 0 3

REC 122 ealth Practices In Recreation
tion The programs available to studentsare in Recreation Associate Technology agement 3 0 3
and Therapeutic Recreation Technology The courses in the twoprograms are REC 1231 ocial Recreation 3 0 3
identical for the firstyear The student after the first year selects the program of

linterest for the last year Field experiences arerequired for both programs and THIRD QUARTER
give the student a comprehensive understanding of specialty functions ENG 102 al Communications 3 0 3

The National Recreation and Park Association projects an unparalleled

l
REC 130 The Psychology of Sport and Recreation 3 0 3

demand for recreationservices in the future This demand will create a deficit of REC 13lt ecreation Leadership I 3 0 3

personnel in positions requiring two years of college training Recreation REC 132t Vfeam Sports and Games in Recreation 1 3 2

positions may be available in the following agencies municipal recreation
REC 1331 orts Officiating 1 3 2

1 REC 134t ature and Outdoor Recreation 3 0 3
hospitals armed forces state and federal recreation church recreation indus I
trial recreation commercial recreation homes and communities for the aged l FOURTH QUARTER
and detention institutions I REC 140l ecreation Leadership II 3 0 3

REC 141 dividual Sports and Games 1 3 2

Minimum Credit Hours Required for Degree 113 REC 142 Ik Square and Social Dance 1 3 2

REC 143 ective Supervisory Practices 3 0 3
Area I Core 69

I
REC 144 f afety and First Aid in Recreation 3 0 3

69 Credit Hours Required
FIFTH QUARTER

oREC 110 Ill 112 113 114 120 121 REC 210 lLeisure Counseling 3 0 3
REC 122 123 130 131 132 133 134 REC 211 lecreational Drama 1 3 2
REC 140 141 142 143 144 210 211 REC 2121 lntroduction to Gerontology 3 0 3

REC 212 221 222 282 REC 2131 Jecreation Areas and Facilities and
gram Planning I 3 0 3

Area II Major 15 ENG 1031 echnical Report Writing 3 0 3
All Required V1ective 3 0 3

oREC 213 225 226 242 243 SIXTH QUARTER

Area III General Studies 29
REC 221 tffecreation Administration 3 0 3
REC 2221 Vdaptive Physical Education

29 Credit Hours Required Recreation 3 0 3

BUS 102 115 CJC 212 EDU 104 105 106 REC 225 ecreation Areas and Facilities and
Program Planning II 3 0 3

EDU lOB 200 252 ENG 0101 0102 0103
REC 226 rganization of Recreation Activities 3 0 3

ENG 0105 120 206 220 MAT 0100
Vf lective 3 0 3

POL 102 110 PSY 0105 115 0209
SOC 105 107 112 117 SEVENTH QUAR
REC 214 223 240 241 244 REC 282 ecreation Internship and Seminar 1 20 3

ORequired EIGHTH QUARTER
MAT 100 onsumer Mathematics 5 0 5

Suggested Sequence ofCourses for Recreation Associate REC 242 Atesident and Day Camp Administration 3 0 3

REC 243 JrndscaPing inRecreation 3 0 3

Course No Course Title Lec Lab Credit lective 3 0 3

FIRST QUARTER
ENG 105 Library Services 3 0 3

REC 110 ecreational Arts and Crafts 1 3 2

REe lIlt he Human Body inHealth and Disease 2 3 3

REC 112 introduction to Recreation Services 3 0 3
REC 113 troduction to III and Handicapped 3 0 3

REC 1141 ocial Aspects of Sport 3 0 3
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THERAPEUTIC RECREATION TECHNOLOGY Suggested Sequence ofCourses for Therapeutic Recreation Technology
This program is designed to train associate level technicians to meet changing f Course No Course Title Lee Lab Credit

needs and trends in constructive leisure activities The technician in most FIRST QUARTER
I ENG lOS Library Services 3 0 3situations will workunder thesupervision ofa professional recreator and will be I REC 110 ecreational Arts and Crafts 1 3 2

responsible for planning and directing programs and supervising activities in I REC 1111 Vlhe Human Body inHealth and Disease 2 3 3
public private commercial industrial and institutional settings I REC 1121 ffitroduction to Recreation Services 3 0 3

Studentshave the opportunity to specialize in a particularaspect of recreation I REC 1131 oduction to III and Handicapped 3 0 3
The programs available to students arein Recreation Associate Technology and I REC 114 ocial Aspects of Sport 3 0 3

Therapeutic Recreation Technology The courses in the two programs are
I

I SECOND QUARTERidentical for the firstyear The student after the firstyear selects the program of
PSY lOS teneral Psychology 3 0 3interest for the last year Field experiences arerequired for both programs and l

give thestudent a comprehensive understanding of specialty functions l
ENG 1011 vechnical Composition 3 0 3

REC 120 istory Philosophy and ContemporaryThe Therapeutic Recreation Program is designed to train leaders in the Nature of Recreation 3 0 3

provision ofrecreation services to people who are ill disabled orhandicapped REC 121 Vlrinciples of Motor Development 3 0 3
or who otherwise would not be able to participate in community recreation REC 122 ftealth Practices in Recreation

programs Field experiences for students in this program are usually with nagement 3 0 3

institutions serving special populations REC 123 ocial Recreation 3 0 3

The National Recreation and Park Association projects an unparalleled
THIRD QUARTERdemand for recreationservices in the future This demandwill create a deficit of
ENG 1021 ral Communications 3 0 3

personnel in positions requiring two years of college training Recreation
REC 130 The Psychology of Sport and Recreation 3 0 3

positions may be available in the following agencies municipal recreation REC 1311 llecreation Leadership I 3 0 3

hospitals armed forces state and federal recreation church recreation indus REC 132 vteam Sports and Games inRecreation 1 3 2
trial recreation commercial recreation homes and communities for the aged REC 1331 Aports Officiating 1 3 2

and detention institutions REC 1341 Nature and Outdoor Reereation 3 0 3

I

Minimum Credit Hours Required for Degree 112
FOURTH QUARTER
REC 140 1 ecreation Leadership Il 3 0 3

Area I Core 69 REC 141 dividual Sports and Games 1 3 2

All Required REC 142 olk Square and Social Dance 1 3 2
REC 143 ective Supervisory Practices 3 0 3

oREC 110 111 112 113 114 120 121 REC 1441 afety and First Aid inRecreation 3 0 3

oREC 122 123 130 131 132 133 134
FIFTH QUARTERoREC 140 141 142 143 144 210 211
REC 210 teisure Counseling 3 0 3

oREC 212 221 222 282 REC 211 Xecreational Drama 1 3 2

Area II Major 14 REC 212 oduction to Gerontology 3 0 3

REC 214 troduction to Therapuetic Recreation 3 0 3All Required ective 3 0 3

oREC 214 223 240 241 244 ENG 1031 echnical Report Writing 3 0 3

Area III General Studies 29 I SIXTH QUARTER
I

29 Credit Hours Required I
REC 221 ecreation Administration 3 0 3

j
REC 222 daptive Physical Education and

BUS 102 115 CJC 212 EDU 104 105 106 Recreation 3 0 3
II REC 223 sure and the Aging 3 0 3EDU 108 200 252 ENG 0101 0102 0103

iENG 0105 120 206 220 MAT 0100 PSY 209 normal Psychology 3 0 3

POL 102 110 PSY 0105 115 0209 yllective 3 0 3

SOC 105 107 112 117
I SEVENTH QUAR

REC 213 225 226 242 24 I REC 282 eereation Internship and Seminar 1 20 3

ORequired
I

1 EIGHTH QUARTER
MAT 100 I

onsumer Mathematics 5 0 5
REC 2401 ecreation in Institutions for Special

Populations 3 0 3
REC 2411 Camping for Special Populations 3 0 3
REC 244 ltecreational Music 1 3 2
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SECRETARIAL SCIENCE EXECUTIVE

Suggested Sequence of Courses for Secretarial Science Executive
Two Year Degree Program

Course No Course Title Lee Lab Credit
The demand for better qualified secretaries is expanding Opportunities FIRST QUARTER

Introduction to BusinessV 5 0 5abound in a variety of business and industrial fields BUS 101
The Secretarial Science curriculum provides training in secretarial skills and

t
BUS 102 Typewriting 1V 2 3 3

generally accepted business principles Students receive specialized training in BUS 110 Office Machines 1 1 2 2

BUS 117 Business Math 1 5 0 5the areas oftyping business math accounting filing officemachines psychol
ENe 101 Technical Composition 3 0 3ogy and English Dictation transcription and business terminology are

especially emphasized
SECOND QUARTER

3
Graduates of the twoyear program receive Associate in Applied Science

BUS 103 Typewriting II 2 3
degrees and are ready to accept the many types ofsecretarial positions open to

BUS 106 Shorthand 1 3 2 4
skilled people BUS 111 Office Machines Ir 1 2 2

Records Management 3 0 3BUS 112
Minimum Credit Hours Required for Degree 111 BUS 115 Business Law I 3 0 3

ENe 102 Oral CommunicationV 3 0 3
Area I Core 18

All Required THIRD QUARTER
Typewriting IIIV 2 3 3I BUS 104

BUS 120 EDP 104 ENG 101 102 103
BUS 107 Shortha d II 3 2 4

f BUS 120 Accountmg I 5 2 6Area II Major 81
BUS 134 Personal DevelopmentV 3 0 3All Required
ENe 103 Technical Report Writing V 3 0 3

I
BUS 101 102 103 104 106 107 108

FOURTH QUARTERBUS 110 111 112 115 117 134 204E
BUS 108 Shorthand III V 3 2 4BUS 205 206 207 211 214 215 i
BUS 204E Advanced Typing Executive V 2 3 3

BUS 271 273 274 ECO 102
BUS 211 Machine Dictation Transcription Iv 2 2 3

BUS 214 Office ProceduresV 3 2 4Area III General Studies 12
EDP 104 Introduction to Data Processing V 3 0 312 Credit Hours Required Elective

BUS 116 118 121 233 235 oENG 206

I FIFTH QUARTEREDP 109 MAT 105 106 POL 110 PSY 105
BUS 205 Typing V Speedbuilding V 2 3 3SOC 105 I
BUS 206 Dictation Transcr I V 3 2 4

BUS 271 Office Management 3 0 3oRequired
BUS 273 Word Processing 3 0 3

May be waived by examination
ENe 206 Business CommunicationsV 3 0 3

Elective

SIXTH QUARTER
Dictation Transcription nV 3 2 4i BUS 207

BUS 215 Office Application0 1 9 4

ECO 102 Economics I 3 0 3

BUS 274 Word Processing IIV 3 0 3

Social Science Elective V
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SECRETARIAL SCIENCE LEGAL Suggested Sequence of Courses for Secretarial Science Legal

Two Year Degree Program
Course No Course Title Lee Lab Credit
FIRST QUARTER

Highly skilled secretaries with specialized training in the legal field are

J
BUS 101 Introduction to Business 5 0 5

entering a new era of demand Legltl secretaries areessential members in any BUS 102 Typewriting I 2 3 3
law office and well qualified legal secretaries are in constant demand BUS 110 Office Machines I 1 2 2

The Legal Secretarial Science curriculum provides training in secretarial BUS 117 Business Math I 5 0 5

functions as well as specialized training in legal terminology and transcription of ENG 101 Technical Composition 3 0 3

legal records and documents The special training is supplemented by related

I
SECOND QUARTER

courses in mathematics accounting business law and personality development BUS 103 Typewriting II 2 3 3Graduates of the two year program receive Associate in Applied Science BUS 106 Shorthand I 3 2 4
degrees and can accept positions with attorneys offices as well as with a BUS 111 Office Machines II 1 2 2
multitude of governmental offices and agencies

1
BUS 112 Records Management 3 0 3
BUS 115 Business Law I 3 0 3

Minimum Credit Hours Required for Degree 111 ENG 102 Oral Communications 3 0 3

Area I Core 18 THIRD QUARTER
All Required BUS 104 Typewriting III 2 3 3

BUS 107 Shorthand II 3 2 4
BUS 120 EDP 104 ENG 101 102 103 BUS 120 Accounting I 5 2 6

Area II Major 84
BUS 134 Personal Development 3 0 3
ENG 103 Technical Report Writing 3 0 3All Required

BUS 101 0102 00103 104 0106 00107 108 FOURTH QUARTER
BUS lOB Shorthand III 3 2 4BUS 1l0 111 112 115 117 134 204L

I
BUS 204L Advanced Typing Legal 2 3 3

BUS 205 206 207 211 212L 214 BUS 214 Office Procedures 3 2 4
BUS 215 271 273 274 ECO 102 CJC 125 Court Procedures and Evidence 3 0 3

Area III General Studies 9 t EDP 104 Introduction to Data Processing 3 0 3

9 Credit Hours Required
Social Science Elective

I

CJC 115 0125 ENG 0206 MAT 105 106
FIFTH QUARTER
BUS 205 Typing V Speedbuilding 2 3 3POL 110 PSY 105 SOC 105 BUS 206 Dictation Transcription I 3 2 4

oRequired BUS 211 Machine Dictation Transcription I 2 2 3

OOMay be waived by examination
BUS 271 Office Management 3 0 3
BUS 273 Word Processing 3 0 3
ENG 206 Business Communications 3 0 3

SIXTHQUARTER
BUS 207 Dictation Transcription II 3 2 4
BUS 215 Office Application 1 9 4
ECO 102 Economics I 3 0 3
BUS 212L Machine Dictation Transcription II 2 2 3
BUS 274 Word Processing II 3 0 3

I

I

I
I
I

I
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SECRETARIAL SCIENCE MEDICAL Suggested Sequence ofCourses for Secretarial Science Medical

Two Year Degree Program Course No Course Title Lee Lab Credit

As ourcommunities grow the demand for the medical profession grows As FIRST QUARTER

our medical world grows usually the demand for more qualified medical BUS 101 Introduction to Business 5 0 5

secretaries becomes greater The purposeof the Medical Secretarial curriculum BUS 102 Typewriting I 2 3 3

is to outline a program that will provide specialized training in the procedures
BUS 110 Office Machines I 1 2 2

BUS 117 Business Math I 5 0 5

required by the medical profession and to enable persons to become proficient
1

ENe 101 Technical Composition 3 0 3

soon after accepting employment in the medical office

The Medical Secretarial curriculum is designed to offer students the necessary SECOND QUARTER
courses inorder to gain skills in typing dictation transcription and terminology

i
BUS 103 Typewriting II 2 3 3

so that graduates willbe prepared for employment in the medical profession In
i

BUS 106 Shorthand I 3 2 4

addition to the required specialized courses related courses in mathematics

I
BUS 111 Office Machines II 1 2 2

accounting business law and data processing are offered
BUS 112 Records Management 3 0 3

Since the duties of a medical secretary consist of taking dictation and BUS 115 Business Law I 3 0 3

transcribing letters memoranda and reports keeping patient records keeping
ENe 102 Oral Communications 3 0 3

I

financial records filing and typing medical reports the graduates of this

t
THIRD QUARTER

curriculum should have a knowledge of medical terminology skill in dictation BUS 104 Typewriting III 2 3 3

and accurate transcription of medical reports letters and forms The many BUS 107 Shorthand II 3 2 4

positions that exist for Medical Secretary graduates may be secured inhospitals BUS 120 Accounting I 5 2 6

doctors offices and federal and state health programs
BUS 134 Personal Development 3 0 3

ENe 103 Technical Report Writing 3 0 3

Minimum Credit Hours Required for Degree 110 1
FOURTH QUARTER

Area I Core 18 I BUS 204M Advanced Typing Medical 2 3 3

All Required j BUS 211 Machine Dictation Transcription I 2 2 3

1 BUS 214 Office Procedures 3 2 4

BUS 120 EDP 104 ENG 101 102 103 i BIO 105 Basic Anatomy and Physiology 4 2 5
EDP 104 Introduction to Data Processing 3 0 3

Area II Major 75 Elective 3 0 3

All Required

BUS 102 103 104 106 107 110
FIFTH QUARTER
BUS 205 Typing V Speedbuilding 2 3 3

BUS 111 112 115 117 134 204M 205 BUS 212M Machine Dictation Transcription II 2 2 3

BUS 211 212M 214 215 247M 271 BUS 271 Office Management 3 0 3

BUS 273 274 ECO 102 BUS 273 Word Processing I 3 0 3
BIO 115 Medical Terminology 3 0 3

Area III General Studies 17 ENe 206 Business Communications 3 0 3

9 Credit Hours Required

oBIO 105 115 BUS 116 118 121 233 235
SIXTH QUARTER
BUS 215 Office Application 1 9 4

EDP 109 ENG 206 MAT 105 106 POL 110 BUS 247M Business Insurance Medical 3 0 3

PSY 105 SOC 105 ECO 102 Economics I 3 0 3

BUS 274 Word Processing II 3 0 3
oRequired Social Science Elective

May be waived by examination

I
I
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TEXTILE TECHNOLOGY AND MANAGEMENT Suggested Sequence ofCourses for Textile Technology and

Two Year Degree Program Management

The future in textiles for a young person with an understanding of the Course No Course Title Lee Lab Credit
fundamentals of textiles and the ability to work with people has never been FIRST QUARTER
brighter Textiles is broader than thename implies It covers almost every aspect ENG 101 Technical Composition 3 0 3

of our daily lives in households transportation recreation and sports EGR 101 Introduction to Engineering Technology
medicine environmental improvement and control personal safety building or ISC Elective 1 2 2

and construction and outer space As our world becomes more and more MAT 105 Pre College Algebra I 5 0 5

complex and technologically oriented the interaction of men materials and
TEX 101 Fundamentals of Textiles 3 0 3

products continues to grow in importance SECOND QUARTER
Employment opportunities in supervision and mid managementhave grown ENG 102 Oral Communications 3 0 3

extensively during the decade Supervisory personnel must be concerned daily ECO 102 Economics I 3 0 3
with human behavior and the physiological factors which affect personnel MAT 106 Pre College Algebra II 5 0 5

They must also be conscious of the responsibilities of their position toward the TEX 202 Yarn Forming Systems 5 2 6

total economic well being of the industry
THIRD QUARTERThe Textile Management curriculum is designed to develop the individual s

abilities in management textile fundamentals psychology production meth ENG 103 Technical Report Writing 3 0 3

ods and the general and social education that broadens one s perspective This
ISC 112 Fundamentals of Management I 5 0 5

training should provide one with the opportunity to enter an industrial
MAT 101 Technical Mathematics I 5 0 5
PHY 110 Technical Physics 3 2 4

occupation and with experience assume the responsibilities that go with TEX 203 Fabric Forming Weaving 3 2 4
supervisory and mid management positions in the textile industry

The supervisor or foreman in industry coordinates the activities of workers FOURTH QUARTER
His duties may encompass interpreting of company policies to workers EDP 104 Introduction to Data Proeessing 3 0 3

planning production schedules and estimating man hour requirements for job ISC 130 Industrial Safety 3 0 3

completion establishing oradjusting work procedures analyzing and resolving ISC 222 Labor Law 3 0 3

work problems and initiating or suggesting plans to motivate workers to
ISC 232 Quality Control 3 2 4

achieve work goals
TEX 204 Fabric Forming Knitting

Non Conventional 5 2 6

Minimum Credit Hours Required for Degree 108 FIFTH QUARTER

Area I Core 18
BUS 120 Accounting I 5 2 6

All Required
CHM III Technical Chemistry for Non Health

Majors 4 0 4

BUS 120 EDP 104 ENG 101 102 103 ISC 214 Work Measurement Job Analysis 5 2 6
TEX 201 Fiber Science 5 2 6

Area II Major 90
All Required SIXTH QUARTER

PSY 105 General Psychology 3 0 3
CHM 111 EGR 101 ISC 112 130 ISC 226 Industrial Planning Control or

ISC 214 222 226 228 232 ISC Elective 3 2 4

MAT 101 105 106 PHY 110 TEX 101 ISC 228 Industrial Supervision I 3 0 3

TEX201 202 203 204 206 ECO 102 PSY 105 TEX 206 Dyeing Finishing 5 2 6
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WELDING TmRD QUARTER

There is a tremendous need for welders in North Carolina and beyond A WLD 1131 Mechanical Testingand Inspection 1 0 3 2

recent Manpower Survey shows that manywelders will be needed annually to
WLD 1130 Pipe Welding 5 0 15 10

fill present and projected vacancies within the State
WLD 1118 Pattern Development Sketching 0 3 0 1

The Welding curriculum provides a sound background in the principles
HEA 112 FirstAid and Safety 3 0 0 3

methodsand techniques ofwelding Students receive practical shop experience FOURm QUARTER
inoxyacetylene cutting arc welding pipe welding and inert gas welding They WLD 1140 Inert Gas Welding 5 0 12 9

are taught how to safely handle tools and machines used in their trade WLD 1141 Certification Practices 4 0 6 6

Graduates ofthe one yearprogram receive vocational diplomas orcertificates psy 114 Human Relations orApproved

in the ISmonth evening program and can lookforward to steady advancement
i Elective 3 0 0 3

in almostany industry including shipbuilding automotive shops and factories t
aircraft industries railroads construction trades pipe fitting enterprises
production shops and job shops I

At the end of the year the students are given a welding certification
examination and if they pass they arecertified under the American Welding I
Society Codes

Minimum Credit Hours Required for Diploma 74

Area I Core 0

None Required

Area II Major 50
I
1

All Required
i
I

WLD 1104 1110 1117 1118 1120 1130
WLD 1131 1140 1141

Area III General Studies 24

24 Credit Hours Required

BUS 117 127 ENG 093 094 HEA 0112 MAT 01101 01102

PSY 105 0114 115 SOC 112

ORequired unless waived by exam Other courses listed may be substituted

upon approval of advisor

Suggested Sequence ofCourses for Welding Day Curriculum

Course No Course Title Lec Lab Shop Credit

FIRST QUARTER
WLD 1110 Beginning Oxyacetylene Welding 5 0 15 10
MAT 1101 Trades Math I or Approved

Elective 4 0 0 4

WLD 1104 Blueprint Reading Mechanical 0 3 0 1

ENG 93 Vocational Language Instruction I 5 0 0 5

SECOND QUARTER
WLD 1120 Arc Welding 5 0 15 10
MAT 1102 Trades Math IIor Approved

Elective 4 0 0 4

WLD 1117 Blueprint Reading Welding 0 3 0 1

ENG 94 Vocational Language Instruction 11 5 0 0 5

I
I
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WELDING

Suggested Sequence of Courses for Certificate Program
Evening Curriculum

Minimum Credit Hours Required for Welding Certificate 55

Area I Core 0

None Required

Area II Major 41
All Required

WLD 1104 1110 1117 ll1B 1120
WLD 1130 1131 1140 1141

Area III General Studies 14
14 Credit Hours Required

ENG 93 94 MAT 1101

Required unless waived by exam

Course No Course Title Lec Lab Shop Credit

FIRST QUARTER
WLD ll10A Beginning Oxyacetylene Welding

Part I 4 0 10 7

WLD 1104A Blueprint Reading Part I 0 2 0 1

ENG 93 Vocational Language Instruction I 5 0 0 5

SECOND QUARTER
WLD 1110B Beginning Oxyacetylene Welding

Part II 1 0 5 3

WLD 1117A Blueprint Reading Part I 0 2 0 1

WLD 1120A Arc Welding Part I 2 0 6 4

WLD 1104B Blueprint Reading Part II 0 1 0 0

ENG 94 Vocational Language Instruction II 5 0 0 5

THIRD QUARTER
WLD 1120B Arc Welding Part II 3 0 9 6

WLD 1130A Pipe Welding Part I 1 0 3 2

WLD 1117B Blueprint Reading Part II 0 1 0 0

FOURTH QUARTER
WLD 1130B Pipe Welding Part II 4 0 12 8

MAT 1101 Trades Math I 4 0 0 4

FIFTH QUARTER
WLD 1131 Mechanical Testing Inspection 1 0 3 2

WLD 1141 Certification Practices 4 0 6 6

WLD 1118 Pattern Development and
Sketching 0 3 0 1

SIXTH QUARTER
WLD 1140 Inert Gas 5 0 12 9
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CONTINUING EDUCATION Schedules

The Continuing and Adult Education program at Vance Granville Continuing Education classes are offered on aquarterly basis Classes

Community College provides an opportunity for adults to meet the are scheduled when aneed for a class is established space exists to teach

following objectives the class and an instructor is available
L To improve the ability to read speak and write the English

language Types of Program Areas
2 To finish high school

Adult Basic Education ABE Human Resources Development3 To obtain preemployment training in order to find a job
4 To upgrade and to update skills used in a present job in order to AdultHigh School Diploma HRD

increase abilities and future opportunities
AHS Cooperative Skill Training

5 To improve personal and family life I
General Educational Development New and Expanding Iridustry

6 To learn new hobbies and skills for greater enjoyment of leisure GED Visiting Artist

time Occupational Extension Job Training Partnership Act

Academic Education Extension JTPA
Admission

Practical Skills Community Service

I
Avocational Recreational

Any adult who has reached his eighteenth birthday or whose regular Apprenticeship
high school class has graduated is eligible to participate Any individual

Ihaving special high school educationalneeds but who does not meet the THE VISITING ARTIST PROGRAM
admission requirements may enroll with written permission of the

Vance GranvilleCommunity College is one of the forty three North
superintendent and the principal ofhis high school

I Carolina Community College System institutions which participated in

Cost I
the Visiting Artist program which is unique nationally The program was

I established in 1971 Itprovides communities with creative artists whose

Registration fees vary according to length and content of courses l talents encompass awide range in both the performing and the visual

There are no charges for ABE orhigh school completion GED courses
r

arts

Adults 65 years of age and older may attend at no charge The services of the Visiting Artist at Vance Granville Community
Additionalcosts may becharged for materials textbooksandsupplies College are available to schools civic organizations and interested

depending on the nature and scope of the class groups and individuals in the counties ofVance Granville Warren and

Franklin

CEUsjCertificates

Continuing Education Units CEUs are awarded for all extension

courses approved by the Division CEUs are an established method of

recording an individuals participation in an organized continuing
education experience under responsible sponsorship capable direction

and qualified instruction

Anyone earning CEUs at Vance Granville Community College can

obtain a transcript of those CEUs for his personal file by requesting in

writing a transcript from theRecordsOffice A 100 percopy transcript
fee should be included with the request Certificates of completion are

normally awarded to classes
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COMMUNITY SERVICES INDUSTRY SERVICES

The Community Services Division ofthe college provides educational The Industry Services Division of the college works with new

and training programs for law enforcement agencies emergency care expanding and existing industries in providing custom training pro

units fire service units and governmental agencies Inaddition other grams tailored to meet the needs of the industry and its employees
academic vocational and technical courses are offered Community These training programs terminate when immediate needs for employ
Services program offerings and services include but are not limited to ment have been met The training programs are flexible in design to

the following accomplish specific objectives
1 Fire Service training designed to train beginning firemen and i Courses sponsored by Industry Services include

upgrade experienced firemen in all aspects of firefighting proce 1 New and Expanding Industry training courses designed to pro

dures and equipment mote the expansion ofexisting industries and to assist in the training
2 Law Enforcement training designed to meet the needs of state of employees for new industries being established in North

county city and other law enforcement agencies The training Carolina It is offered at no cost to the participating industry
includes basic courses required for certification 2 Business andIndustrial training courses designed to trainpersonnel

3 Emergency Medical Technician training designed to aid persons in to increase efficiency of business organization and to update
becoming state certified Emergency Medical Technicians I employee vocational skills A minimal registration fee may be

4 First Responder training allows agencies and industries to train charged
personnel to provide emergency care on site 3 Management Development courses to broaden the educational

5 CPR and First Aid courses are designed to train persons to properly t background of supervisors to develop the leadership abilities of

administer first aid to victims of accident or sudden illness supervisors and to provide preparatory supervision training A
minimal registration fee may be charged

CEUs 4 Apprenticeship courses which are a coordinated effort among

Continuing Education Units CEUs are awarded for all community
employers employees and the college to provide related instruc

tion for skills learned on the job Examples include machinist and
service courses approved by the Division tool and die apprenticeships

Costs CEUsjCertificates
Registration fees costs of texts and supplies vary according to length Continuing Education Units CEUs are awarded for all industry

andcontent of courses However fees are usually minimal There are no services courses approved by the Division
registration fees for most of the law enforcement fire service and

emergency care courses provided through Community Services for
agency personnel Persons 65 years of age and older in state may
attend with no registration fee

Schedules I
i

Courses are offered on a quarterly basis and as needed
I

I
I
I

I

I

I
I

i

I
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HUM N RESOURCES DEVELOPMENT Resources Center
Human Resources Development HRD is a jobs orientation and

motivation program designed to equip its participants with survival

skills in employment and daily activities

Classes Offered

1 Adult Education designed to prepare participants who are

non high school graduates to pass the high school equivalency
examination GED and for those who are already high school

graduates or equivalent to broaden individual perspectives by
exposure to unfamiliar subjects

2 Career Explorations an overview of occupations in both the

public and private sector along with an introduction to business

practices and office skills

3 Human Resources Deyelopment a human relations approach in

developing effective interpersonal communication social adjust
ment and good salable skills for the world of work

Supportive Services Provided

1 Individual Counseling
2 Job Development and Placement

3 EducationalPlacement

4 Follow up Counseling After Placement

no



THE LEARNING RESOURCES CENTER Circulation Regulations

The Learning Resources Center LRC is the area where reference General
andinstitutional services media materials and equipment supportive of Most books and audiovisual materials may be checked out for a
thecollege s total educational program are housed and made available period oftwo weeks and may be renewed for anadditional two weeks if
to students faculty staff and the community The LRC provides no one elsehas requested thatthe media be placed on hold The renewal
library audiovisual media production and instructional services must be made in person and the media must be presented to be

The proper functioning of the Learning Resources Center at Vance restamped Students will not be permitted to register until media is
Granville Community College is vital to the institution s educational

1
returned

effectiveness The objectives ofthe institutional programs the nature of

thestudent body andtheneeds ofthecommunity require that media be I References
carefully selected abundantly supplied and continuously evaluated

j Reference books are for library use only however upon specialMedia is an all encompassing term and includes all types ofprinted and

non printed materials with related equipment request an exception may be made to permit reference books to be

The Learning Resources Center has available reference books

I
circulated as reserve books

general interest books special book collections current periodicals
Reservebound periodicals newspapers and magazines on microfilm vertical

filematerials college catalogs 16mm films andsuper 8mm filmloops I Books and other materials may be placed on reserve by an instructor
film strips media kits wall maps pictures records slides sound 1 for class use The reserve collection is located behind the circulation
filmstrips reel to reel and cassette tapes transparencies programmed desk and each item must be requested there The instructor will give
and self instructional materials and professional materials

anyspecific instructions butthe general rule is that reserve materialmay
Orientation programs are held for new students and staff members be checked out at 9 00 P M for overnight use On Fridays reserve

Guided tours are conducted upon request Audiovisual materials are material may be checked out at 3 00 P M The material must be returned
produced andaudiovisual equipment is available Free and rental film by 9 00 A M the following school day
service is provided Interlibrary loan service is available upon request

Periodicals
THE LIBRARY

The library subscribes to 12 newspapers and over 200 magazines
The LibraryUnitof theLearning Resources Center contains print and Current newspapers are located on the newspaper stand Current

non print media which support the programs of Vance Granville magazines are placed on the magazine racks Older issues are stored in

Community College All media are located on shelves in open stack

I the storage unit under the appropriate magazine Back issues of
areas giving easy access to all users for knowledge and enjoyment magazines for the entire current year are stored in this manner Back

I

Equipment is available for use with all non print media I issues for past years of some titles are on microfilm andare available in
Inorder to use the materials in the library a patronmust register for a I the microforms room

library card He must give his name address telephone number and
I

Back issues ofperiodicals may be checked out for overnight use All

Ipresent at least two identification cards one preferably being a valid periodicals on microfilm must be used in the library Two microfilm
NC driver s license The borrower s card is typed from this information readers and two reader printers are available for patron use

and is kept onfileat the circulation desk Eachborrower must ask for his I A complete list ofthe holdings ofperiodicals is located in the Kardex
card when ready to check out any media I File on the circulation desk It shows all periodicals in the library

I
whether they are loose bound oron microfilm andwhich yearsof each

I magazine are held in the library

I
I

i
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AUDIOVISUAL MEDIA PRODUCTION The Individualized Instruction Coordinator is in constant contact

The Audiovisual Media Production Unit of the Learning Resources
with laboratory students to offer guidance and additional materials as

needed and to evaluate students progressCenter is divided into two sections Audiovisual Equipment and the
Students are provided all materials necessary for a course of study

Media Production sections
with the exception ofpencil and paper The materials are provided for

Audiovisual Equipment use in the area and are not generally circulated for at home use by
students Materials may be checked out on ashort term basis by faculty

The Learning Resources Center has a variety of audiovisual equip members Faculty requests may be made to the Coordinator and

ment 16mmand 8 mmprojectors slide projectors filmstrip projectors materials checked out at the library circulation desk

reel to reel andcassette tape recorders record players sound film strip
projectors microfilm readers and reader printers microfiche readers Adult High School Diploma
language masters opaque projectors overhead projectors thermocop

I Any adult whois 18years old or older and who wishes to complete his
ier cassette copier dry mount press slide synchronizer and laminator

I or her education may enroll in the AdultHigh School Diploma Program
Patrons borrowing equipment from the Audiovisual unit of the J in the Individualized Instructional Unit There are no prior educational

Learning Resources Center are responsible for any damage due to

I requirements Students who have completed high school courses may
negligence Equipment must be returned within twenty four hours

receive credit for units completed by transferring units to the LRC
I

Persons wishing to enroll in the AdultHigh School Diploma ProgramMedia Production

I take a diagnostic reading inventory to determine reading proficiency
The Learning Resources Center s staff can produce transparencies They must have a high school reading proficiency before beginning

posters cassette copies and laminated articles I other course work Those who have lil weakness in reading skills or in

Filmsmay be requested through theMedia Technical Assistant Three I vocabulary can be assigned to programs which will build proficiency
weeks ordering time should be allowed for films from the North I The curriculum ofthe AdultHigh School Diploma Program consists

I

Carolina State and Health Libraries
I

ofnine units of course work
I

Number
INSTRUCTIONAL UNIT Required Units

I

4I English and Literature
The Individualized Instructional Unit of the Learning Resources I

2I Social Studies American Studies 1
Center is designed so that the individual learner has access to the most

American Government 1
effective programmed and self instructional materials available in the I Science General Science 1 2
educational marketplace Materials are available in various formats to

I Biology 1
accommodate the learning style andneeds ofeach student The students

General Mathematics 1
study andprogress at their own rate in a non competitive environment

9and have the option of pursuing almost any program of study which

fulfills their needs and goals A standardized test will be administered upon completion of each
Students desiring to enroll in the Instructional Unit meet with the

course A minimal score of the twentieth percentile at the appropriate
Individualized Instruction Coordinator andestablish educational goals grade norm must be attained before credit is awarded A spelling test is
The Coordinator helps students select the most convenient schedules I required before graduation Students must be able to correctly spell
Schedules are flexible and realistic with a recommendation of at least I eighty five percent ofa total of 50 words in order to pass the test AnIten hours in the area per week Data sheets and registration forms are arithmetic test which indicates that the student possesses adequate
part of initial enrollment procedures Students also take appropriate computational skills is also required In addition to the successful
placement inventories The Coordinator prescribes assignments based completion of the course requirements the student must pass the State

upon students performance levels Students receive time cards on ofNorth Carolina s High School competency test
which time schedules are registered and program assignments are

written
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Special Needs
Each GED preparatory student is given a diagnostic reading place

A studentwith special needs who is between 16 and 18 years of age ment inventory to determine reading proficiency Students should attain

and hasnot beenenrolled in ahigh school for six months can be enrolled a reading proficiency on the GED test level before beginning GED

in the Individualized Instructional Unit to complete school if certain subject areas preparation Weaknesses in reading vocabulary profi
conditions are met ciency should be corrected through programs available

Special needs include hardship situations that prevent successful The GED test covers five subject areas writing skills social studies

progress health conditions and other circumstances that result in the science reading skills and mathematics Students build proficiency in

cessation of regular high school studies The student must have written
I these areas through programmed and otherself instructional materials

permission of the principal and superintendent of the school system in Students who have taken the GED tests before but whose scores were

the county in which he or she resides The parent of the student must below the passing level may wish to take subject preparation only in the

present a notarized petitiongranting permission for the studentto enroll area or areas where low scores were made

in the program
It is not thepurposeofthe Individualized InstructionalUnit to operate Veterans Benefits

a high school diploma program in competition with the public school i
Veterans and war orphans in the AdultHigh School Program and the

system therefore only students whose situations indicate that their
I
I

General Educational Development Test GED Preparatory ProgramIeducationalneeds can best beserved through individualized instruction I may qualify for veteran benefits from the Veterans Administration
will be accepted The acceptance of students released from public Veterans who are considering one of these programs ofstudy should
schools is subject to recommendation of the Coordinator approval of I

the Director of the LRC and approval of the President of Vance I
contact the Veterans Coordinator at the college to help determine

eligibility and to select programs which best meet theirneeds andgoalsGranville Community College The Veterans Administration reqlJires that an accurate record of
I

Transfer Credits I attendance bekept for each veteran student Certification ofattendance
is submitted periodically for each veteran enrolled

High school students between the ages of 16 and 18 may attend the I Veterans must attend 18 hours of study each week in the Individ

Individualized Instructional Unit for the purpose of acquiring one half ualized Instructional Unit in order to qualify for full time benefits
I

one or two units of credit for transfer to the public school I Three quarters time benefits require 14 hours of study each week and

Credit may be obtained for transfer purposes in English general
I half time benefits require 9 hours of study every weekI

math biology social studies American studies worldhistory American
i

government general science home economics child care and devel Iopment health and safety geography chemistry algebra Iand II and

foreign languages German Spanish French I
To receivea transfer credit the studentmust attend for aminimum of

I

I150 hours per unit and complete all materials assigned The final test

may notbe taken prior to completion ofassigned course workThe final I

test ifstandardized must be passed at twentieth percentile or thescore I

specified by the institution receiving the credit whichever is higher I

IGeneral Educational Development Tests

High School Equivalency Preparation

Any person who is 18 years of age or older may prepare for the GED
test in the Individualized Instructional Unit The preparation program is
composed of two parts reading vocabulary skills improvement and
GED subject areas
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Developmental Studies
Placement

Tests
ENG 91 NG 93 ENG 100

DEVELOPMENTAL STUDIES

Inan effort to maintain the open door concept and to offer students

a means to remove deficiencies in basic skills for entry into post
secondary level curricula the Developmental Studies program provides ENG 92 ENG 94
instruction in mathematics and English language

Placement tests are administered as part of the admissions process
and the results of these tests are used to place the student in the

appropriate classes After successfully completing these courses the

student may begin his regular curricular program of study
Directed by an instructor in individualized classroom settings the

courses assist students in gaining the basic academic skills necessary to

succeed in vocational technical and college transfer curricula These

courses carry instructional credit and the grades earned are figured in

the students quality point average

Developmental Courses Contact Lab Credit

Education 104 Self Dynamics 2 0 1

Education 105 Group Dynamics 2 0 1

Education 106 Career Dynamics 2 0 1

English 91 Basic Language Instruction I 10 0 10 Technical College
English 92 Basic Language Instruction II 10 0 10 Composition Composition I

Mathematics 90 Arithmetic I 5 0 5

Mathematics 91 Arithmetic II 5 0 5

Mathematics 92 Arithmetic III 5 0 5

Mathematics 105 PreCollege Algebra I 5 0 5

Courses may be applied as Electives and General Studies in some English 93 and94 are intendedto meet the special language instruction

trades and occupational programs Ifapplied in these areas credit will needs of vocational students

count towards graduation

ENGLISH

During the admissions process the language abilities oftheprospective
student are assessed by administration of relevant sections of the

California AchievementTest Scores on these testsprovide the basis for

tentative placement in English courses During the first week of hisher

English class the student is asked to write an essay ofno fewer than three

paragraphs choosing a topic listed on an instructional sheet This essay

limited to one halfhour s writing time should be asample ofthebestthe

student can do in a limited time Evaluation of the essay by the English
faculty may result in a change in English course placement
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MATHEMATICS

Students are placed in entry level mathematics courses from recom

mendations of scores on theplacement examination All students will be
administered the mathematics fundamentals portion of the examination
Students who are successful on theshort fundamentals portion of the test
should elect the pre college algebra placement examination Students
should investigate the specific mathematics requirements for their

major career field

Mathematics Sequence

MAT 100

MAT 130

MAT 131
MAT 90

I
MAT 105

MAT 106 MAT 121

AT 120f MAT 122
MAT 91 MAT 214

I

I

MAT lOB MAT 101 MAT 102I
I MAT 109 MAT 103
I MAT 204
I

MAT O8
MAT 92 MAT 1101

MAT 1102

BUS 117
BUS 118
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REGISTRATION AND RECORDS during the Pre Registration period and 3 complete the process by

RECISTRATION
paying tuition and fees

Registration is the process ofenrolling in a schedule of courses or a
CHANCE IN REGISTRAnON

program at the beginning of each quarter or at other specified times Authorization
Whether or not a student is in a particular course is determined by
registration Ifa student registers and neither attends nor withdraws he Any changes in registration must be approved by the academic

is in the course conversely ifheattends all classes anddoes all thework advisor Course changes proposed by the student and approved by the

but does not register heis not in the course A student who is registered academic advisor must be shown on the drop add form obtainable

in a course must be assigned a grade by thecourse instructor at the end of from the Records Office

that course The number of quarter hours for which a student is

registered becomes effective at the end of drop add period
Addition of a Course

Late Registration
A student may not enter a new class after the first week ofa quarter

Any request for entry after that period must be approved by the

A late registration fee of 5 00 will be charged to all students who instructor concerned and the department chairman

register after the regular registration date on the school calendar or in

otherpublished material Exception may be made in individual cases at Drop and Add

the discretion of the Dean of Student Affairs and the Registrar Courses may be added orchanged onl during the first five class days

New Students
of the quarter To accomplish the process the students will

1 Obtain a drop add form from the Records Office and fill it out

Allnew students are required to register on the dates designated in the completely

academic calendar Students entering in the Fall Quarter may partici 2 Have the instructor and academic advisor or counselor approve

pate in a Summer Quarter Orientation Program which will include
the change and sign the form

registration for the fall For registration purposes new students are
3 Have Veterans Affairs and Financial Aid approve the change by

defined as those students who are enrolling at Vance Granville Com signing the form if appropriate

munity College for the first time
4 Sign the form and return it to the Records Office for updating

registration and

Reentry Students
5 Take the form to the Cashier for validation as well as tuition

Reentry students are those students who have attended the institution
payment if appropriate

previously but not during the immediately preceding quarter For Withdrawal from a Course s

registration purposes reentry students except those who missed the

Summer Quarter will be required to complete a new application for
Withdrawal without academic penalty may be accomplished prior to

readmission to the institution Reentry students will register on the
the twenty percent date as established each quarter No grade will be

registration dates designated in the academic calendar
recorded for official withdrawals during this time period All with

drawals after the established twenty percent date see quarterly

Continuing Students
calendars and before theend of the sixth week willbe recordedas W

For registration purposes continuing students are defined as those
No student may officially withdraw from a course during the last five

weeksofthe quarter exceptunder mitigating circumstances which must

students who are currently enrolled All continuing students are strongly be documented and a copy ofthis documentation must be placed in the

urged to PRE REGISTER for the following quarter This will help students academic file Mitigating circumstances must be evaluated by
insure student getting the courses in his her program for graduation the Dean of Student Affairs or his designee after certification by the

purposes Each student should 1 schedule a meeting with hisher instructor

advisor and fill out a Student Registration form 2 submit the form I
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Ifa student discontinues attending class without officially withdraw Procedures Governing Release of Information I
ing from the class the student will receive an F for the course

Written approval of the student oncerned is required before a

Course Substitution transcript from his or her officialrecord may bereleased Exceptions to

I the above include
Under extenuating circumstances a student may apply to hisher a The Records Office may release transcripts or information from

advisor for approval of a course substitution A course substitution official records including reports of standing to academic and

requires final approval by the appropriate Department Chairman A administrative staff members of Vance Granville Community
course substitution form must be on file in the Records Office for audit College whose responsibilities require this information
purposes for graduation b The Records Office may honorappropriate requests for directory

type information from student records

Change ofCurriculum c The Records Office may release information pertaining to honor

There are times when astudents aptitude and interests may be better
achievements for publication

served by a change of curriculum Should a change be advisable a

The Official Academic Recordcounselor should be consulted to explore possibilities which will serve

the interests of the student A report ofgrades earned in each course is sent to the student at the
A student desiring to change his her program of study must file a end of each term

Change of Major form with the Registrar Forms are available in the An official record of all the students courses credits and grades
Records Office The change must be approved by the Program Head of earned is kept in the Records Office The student should maintain a

the desired program of study and shall be effective at the beginning of recordofhis courses creditsand grades each term and check from time
the ensuing quarter or later as specified by thestudent Veterans should to time to see that his record agrees with that of the college The record
consult with the Veterans Officer beforemaking a change the Veterans may also help him determine his eligibility for any activity that requires
Administration willnot pay for some types oftraining and also will place him to meet specific scholastic standards Copies of the official record
a limit on the number of changes permitted in program choice during are available to the student upon request
the benefit period Each student who is in attendance or who has been in attendance at

Because of the nature of he associate degree and vocational diploma the college or parents of a dependent student who claim the student as

programs each student requesting a change of curriculum will have an exemption on their Federal Income Tax Return have the right to
his her record evaluated in terms of his her goals inspect and review the student education records maintained by the

college The college will comply with a request to review an education
STUDENT RECORDS record within a reasonable time but in any event not more than 30 days
Release of Information Family Educational Rights and Privacy Act

after the request is made Any student or parent desiring to review the
student education records should make his her request directly to the

Vance Granville Community College in compliance with theFamily Dean of Student Affairs
Educational Rights and Privacy Act of 1974 releases no personal
identifiable information about students without the expressed written
consent of the student Exceptions to this practice are those types of
information defined by law as directory information

The directory information may be published or made available
without the consent of the student However any student not wishing
any of these types of information released may request in writing to the
Dean ofStudent Affairs that itnot be released This written request must

be made during the first two weeks of the students initial enrollment
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FINANCIAL INFORMATION BOOKSTORE

BUSINESS OFFICE

j
The college operates a bookstore where the student may purchase

The receipt of tuition and fees collection ofparking fines disburse
needed books and supplies with profits being used for college projects
and services The hours ofoperation are posted quarterlyment offinancial aid funds andthe payment ofrefunds are responsibili j

The bookstore is operated on a strictly cash basis and there is noties ofthe Business Office Students may use theservices ofthe Business

Office between the hours of 8 00 a m and 5 00 p m Monday through t
refund on books and supplies Itwould be to the students advantage to

Friday excluding holidays
meet each class at least once before attempting to purchase texts and

materials

TUITION
TEXTBOOKS AND SUPPLIES

Vance GranvilleCommunity College receives financial support from
Costs oftextbooks and supplies areadditional expenses for whichthelocal state and federal sources These funds allow each student to

continue his education at minimum cost Tuition fees are set by theState
student should plan These expenses vary according to the program of

Board ofCommunity Colleges and are subject to change without notice study but average about 100 00 per quarter

Cost oftextbooks laboratory fees and supplies are additional expenses
STUDENT ACTIVITY FEEwhich vary according to theprogram ofstudy The payment ofall fees is

required at the time of registration No student is officially registered A student activity fee of 5 00 per quarter will be charged The
until fees are paid proceeds from this fee are budgeted tooperatively by students and

faculty in support of non curricular activities Part time students are

Vocational Technical Costs Per Quarter charged on a prorated basis
and College Transfer In State Out ofState

12 quarter hours or more 5100 255 00
GRADUATION FEE

Less than 12 quarter hours 4 25 2125 1 A graduation fee of 19 00 will be due and payable to the Business

Activity Fee 5 00 5 00 Office once a curricular student applies for a degree or diploma and is
prorated if less than 12 hours

I notified by the Student Affairs Office that he is eligible for graduation
Insurance voluntary annually 6 50 6 50 i The fee covers thecost ofthe diploma therental of acap andgown and
Graduation Fee 19 00 19 00 other graduation expenses not paid for by the college or the state The

Parking Fee 1 00 100 fee is payable at registration during the last quarter ofenrollment
Late Registration Fee 5 00 5 00

Continuing and Adult
CAR REGISTRATION FEE

Education Fees Registration fees vary according to Students who park vehicles on campus arerequired to pay a parking
length and content of courses There fee of 100 per quarter per vehicle

are no charges for ABE or high school

completion GED courses however CONTINUING EDUCATION AND ADULT BASIC
there is a 5 00 fee for GED Testing EDUCATION FEES

General adult education and extension students may be required to

Senior Citizens purchase books andsupplies required for a course A charge of8 00 per
course is collected from each person enrolled No charge is made for

North Carolina residents 65 years of age and older shall be exempt Adult Basic Education classes Adult Education students taking classes
from the payment of curriculum tuition student activity fee and on campus will also be required to purchase a 100 parking sticker per
extension registration fees in accordance with Chapter 981 of the 1977 quarter
Session Laws
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INSURANCE meeting college expenses resides with the student and his family
Because the amount of a financial aid award reflects the financial

Accident insurance covering the student while in school and while
situation of the student it is considered confidential information which

traveling to andfrom school is available Students desiring this coverege will only be released with the approval of the individual student It is
may make payment during Fall Registration or at othertimesdesignated

necessary that all students receiving any type of financial aid whether

by the Business Office This fee is not refundable While the taking of federal state or local maintain satisfactory progress Those students
insurance is optional all students enrolled in courses with shops or labs

who failto maintain satisfactory progress will notbe eligible to continue
and those who will participate in athletics are strongly encouraged to

to receive financial assistance from the college
take advantage of this insurance Mal practice insurance is required by All inquiries concerning student aid should be directed to the
students enrolled in certain areas of study such as nursing nursing Financial Aid Office Financial aid applications and documentation
assistant radiological technology and emergency medical training must be completed two weeks prior to the beginning of the quarter in

which the student wishes to enroll
TRANSCRIPT FEE

A fee of 100 will be charged for each transcript requested by the TYPE OF AID AVAILABLE

student Pell Grant

College Work Study Program
REFUND POLICY Guaranteed Student Loan Program

Tuition refunds for students shall not bemade unless thestudent is in North Carolina Student Incentive Gmnt NCSIG

the judgement of the college compelled to withdraw for unavoidable Migrant and Seasonal Farmworkers Association Inc

reasons In such cases two thirds 2 3 of the students tuition may be Job Partnership Training Act JPT4
refunded if thestudentwithdraws withinten 10 calendardays after the Vocational Rehabilitation

first day ofclasses as published in theschool calendar andif heofficially Bureau of Indian Affairs

withdraws through the Records Office Tuition refunds will not be Social Security
considered after that time Tuition refunds will not be considered for Scholarships
tuitions of five dollars 5 00 or less unless a course or curriculum fails Deborah Bullock Scholarship
to materialize Insurance premium fees graduation fees and continuing Carolina Power and Light Scholarship
education fees and special fees such as late registration are not John T Church Scholarship
refundable Endowment Scholarships

Harriet and Henderson Scholarships
INDEBTEDNESS TO COLLEGE IV A C Scholarships

No studentwillbe permitted to register or enroll in collegesponsored Pruitt Scholarship
activities if he or she has an indebtedness to the college Walters Scholarship

VETERANS AND WAR ORPHANS
FINANCIAL AID

Veterans and war orphans in any curricular program offered at
Vance Granville Community College makes every effort within the Vance GranvilleCommunity College may qualify for benefits from the

limitations of its available financial aid resources to assure that no Veterans Administration under Chapter 35 Title 38 United States
qualified student will be denied the opportunity to attend the college Code Individuals who served in the Armed Forces for 180 days or
Financial assistance is available to help students who meet the eligibility longer and who were honorably discharged may qualify for benefits
requirements Scholarships grants and part time employment may be Veterans are admitted under the same admission requirements as
used singly or in combination to meet a students total financial need other students They pay tuition and attend school under the same

Financial aid is awarded on the basis of a demonstrated need for regulations as others The only difference between veterans and other
financial assistance Since the purpose of financial assistance is to students is that they are paid monthly by the Veterans Administration an

supplement the resourcesof the student the primary responsibility for
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amount determined by the hours attended and by the number of

dependents
Veterans Administration payments for veterans in a college transfer or

technical program are based on credit hours per quarter

College Transfer and Technical Programs
12 ormore Full Time

9 11 Time

6 8 1 Time

V A payments for veterans in a vocational program are based on

contact hours hours in class per week per quarter as indicated below

22 or more Full Time

16 21 Time

11 15 1 Time

Full details on veterans training programs may be obtained from the
iIIM

Financial Aid Office at Vance Granville Community College Slt

Monthly benefits for students attending under the G Bill are as

follows

All veterans and eligible dependents ofveterans who have applied for i t

V A educational benefits must maintain satisfactory progress If

satisfactory progress is not maintained during theprobationary quarter
V A educationalbenefits aretermibated for academicreasons Satisfac

tory progress is determined on the cumulative quality point average
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GENERAL INFORMATION GRIEVANCE PROCEDURES

ACADEMIC COUNSELING Inmatters pertaining to student conduct or suspension any student

who feels he has been treated unjustly may present hIS case to the
To assist students in their academic programs the college has

Student Affairs Committee The committee will review all cases and
established a system of academic counseling whereby the student is

make an appropriate recommendation to the President The decisionof
assigned to a faculty memberor counselor whoserves as his her advisor

the President on disciplinary action is final
The advisorhelps to plan the student s academicprogram particularly In all disciplinary cases due process procedures are followed and

during pre registration and registration periods keeps a record ofhis
include the right to a hearing presentation of charges in writing the

progress andis available throughout the year for additional counseling right of counsel chosen by the accused etc The results of thehearing are

Advisors will make every attempt to give effective guidance to
presented in writing

students in academic matters and to refer students to those qualified to All academic grievances should be referred to the Program Head
help them in other matters but the final responsibility for meeting all

Department Chairman and or VicePresident Grievances should be in
academic requirements for a selected program rests with the student

writing or through personal visits with the officials concerned

COUNSELING SERVICES HEALTH SERVICES

Counseling services related to career development educational Since Vance Granville Community College is acommuter institution
objectives personal concerns and program choice are available to all the college maintains no health faciliti other than first aid equipment
students and prospective students Students are invited to utilize these The responsibility for medical services rests with the student and his
services as they plan and or consider changes in their educational

parents or guardian
objectives The college has made arrangements with local physicians who will

take emergency calls Emergency facilities are also available at Maria
DAY CARE SERVICES Parham Hospital in Henderson

The college operates a full time Day Care Center as a training The entering student is required to complete a health questionnaire
laboratory for the Early Childhood Associate program Children of This record becomes a part of the student s permanent record

students staff and others are eligible for admittance to the center
ID CARDSFull time students at Vance Granville Community College are encour

aged to use this resource for placement of their children The center All students taking six or more hours will be issued JD cards at the
opens at 7 30 A M and closes at 6 00 P M Breakfast lunch and snacks beginning of each quarter Continuing Education students and those
are served taking special credit classes should maintain theirvalidated registration

receipts as proofs of enrollment
EMERGENCY INFORMATION A studentmay berequired to show identificationand identify himself

The office of the Dean ofStudent Affairs has a first aid kit and will anytime he or she is on campus All student activities will admit only
assist in minor emergencies In case of emergency the Vance County those students who have validated J D cards or validated registration
Sheriffs Office or Henderson Fire Department will respond if called receipts in the case ofContinuing Education or special credit students

Allemergency cases willbereferred to the nearesthospital TheDean of
INCLEMENT WEATHERStudent Affairs should be notified of all campus accidents

When an emergency exists that requires the attention ofaphysician on Should it appear that adverse weather or other factors would

campus the nearest physician ill benotified and any expense will be necessitate closing of Vance Granville Community College for either
the responsibility of the injured individual and his family The right to full time orextension classes the President or his representative shall
call for outside medical assistance inmedical emergencies will beleftup make the final decision Classes missed as the result of the closing of
to the judgment of the faculty member student or administrator pres school due to adverseweather or other factors shall be made up using a

ent at the scene of the emergency method to be determined by the President of the college
Noticeof school closings will be made through local radio stations
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JOB PLACEMENT SERVICES I Special Services students are given special assista ce with inancial

aid child care transportation and commumty servIce agencIes The
The primary purpose of the Job Placement Office is to help place main purpose of the Special Services Program is to assist any interested

graduates and early leavers of curriculum programs in jobs related to students in attaining their goals of achieving a good education by pro
their field of study The Job Placement Office also assists current viding any support services needed to meet these goals
students as well as students of prior years in finding full or part time
employment as necessitated by the students needs Contact is main STUDENT AFFAIRS
tained with local businesses and industries to help fill employment t

The purpose of the Student Affairs Division is to provide assistance toneeds Information about employment opportunities is advertised on

bulletin boards and through instructional personnel

t
prospective and enrolled students former students and graduates and

The College does not guarantee employment the primary responsi faculty and staff in those areas which relate to students Services are

focused on the implementation of the philosophy purpse andbility for securing employment lies with the student The Placement
objectives of the college and theCommunity College System The goalOffice is a service provided for those needing assistance

I
of the Student Affairs Division is to assist the student in becoming more

ORIENTATION self directed to be responsible for what he she must learn and to be

capable ofmaking his her own decisions These services are dedicated
A special orientation program is provided for entering freshmen and to thefulldevelopment ofeach student who enrollsat thecollege Those

other new students to help acquaint them with the college Academic services currently provided include Counseling Testing Admissions

programs and campus regulations are discussed during orientation and I Recruiting Job Placement Student Activities Financial Aid Veterans
college personnel are present to answer any questions which may arise Affairs and Registration and Records
With the assistance of the counseling staff student academic programs
for the first quarter are scheduled as an integral part of orientation STUDENT CONDUCT

PARKING Students willbe expected to conduct themselves at all timesas mature

I
and responsible individuals and should show a high regard for college

The ampus has paved well lighted parking areas Short term parking facilities and property and for the personal property of others
for visitors is available in front ofBuilding One All campus students are College regulations concerning student conduct are published in the
required to obtain and properly display a parking permit Parking Student Handbook and or Code of Conduct Enrolling students are

permits and Campus Parking Rules and Regulations are available during responsible for acquainting themselves with all regulations
registration at the Business Office College regulations which serve to control such activities as traffic

The institution provides handicapped parking spaces in a number of parking smoking and other aspects of personal conduct must be
locations throughout the campus All parking lots are equipped with o bserved Studentsmay be suspended or dismissed for conduct which is
ramps which make the institution accessible to the handicapped i considered incompatible with standards of propriety and good judg
Eligibility for a handicapped parking space generally requires display ment while on campus and or participating in school sponsored activi
ofthe Handicapped Placard from the North Carolina Division ofMotor ties either on campus or off
Vehicles Persons with temporary disabilities may utilize the handi The decision to suspend or dismiss students for violations of the
capped parking spaces bycontacting the Deanof Student Affairs Office College Code ofConduct willbe at the discretionof the DeanofStudent
and presenting a statement from a physician describing the injury and Affairs after consultation with appropriate personnel
recommending special parking

STUDENT HOUSING
SPECIAL SERVICES

The college does not have dormitory facilities nor does it assume any
The Special Services Program provides free counseling tutoring and responsibility for student housing If the student attending Vance

instruction in self improvement group dynamics and career develop Granville Community College must secure housing it will be his orher
ment The program is available to a limited numberofstudents who feel responsibility to investigate possible sources and make the necessary
that they may need these support services during their adjustment financial arrangements The student is urged to do this well in advance
period to college life of his anticipated enrollment date
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STUDENT ORGANIZATIONS AND ACTIVITIES UNATTENDED CHILDREN ON CAMPUS

The college encourages studentparticipation in studentorganizations The recreational facilities classrooms and other areas of the college
and activities Although studentactivities are viewedas secondary to the

are designated primarily for the student population In rder to insure

central purpose of academic preparation they are nevertheless an that these facilities are available for the student body chIldre st be

important phase ofstudent growth and development panied by parents The college cannot assume responsIbIlIty for
accom

h d d I hThe student activities program is designed to provide a variety of tt nded dependents of students or ot er III IVI ua s w 0 are
una e

G ll C tmeaningful educational cultural and social experiences accompanying students while attending Vance ranVI e ommum y

The student activities program may include student government College
publications intramural athletics departmental clubs and special

Jinterest groups A faculty advisor is required by the administration for
each student group and organization All organizations must be char
tered and approved by the Student Government Association and the

t
President Should a sufficient number of students desire a particular
activity they can petition the Student Government for official recogni
tion All campus organizations are prohibited from discrimination
according to race creed color sex age orhandicap

STUDENT ACTIVITIES APPROVAL

All extra curricular or co curricular activities doughnut sales car

washes field trips intramural sports off campus trips etc must be

approved by theoffice ofthe DeanofStudent Affairs The activities are

to be recorded on a college activity calendar to ensure that they are

coordinated throughout the entire college
Solicitations and sales both on campus and off campus must be

authorized prior to such activity No organization department or class

may sell solicit or carryon any extra curricular activities without prior
authorization

TESTING

A well planned testing program for all students is coordinated by the
Student Affairs staff Placement Tests will be administered to all new

students planning to enter degree or diploma programs In addition
other tests and interest inventories are available in the Counseling
Center or Learning Resources Center

Vance Granville Community College offers the General Educational

Development Program G ED to adults who did not complete their

high school education Upon successful completion ofa series oftests a

North Carolina Certificate ofHigh School Equivalency willbe awarded
Individuals interested in applying for the G E D Program should
contact the Student Affairs Office for application procedures
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CODE TO COURSE DESCRIPTIONS

Sample Lec Lab Credit

The first number represents the number of lecture hours per week

The second number and third for vocational courses indicates the
number of lab shop clinical or practicum hours per week

The final number represents the number of credits assigned to the course

Shop hours will only appear where applicable

CONTACT HOURS AND CREDIT HOURS

Quarterly credit hours are awarded for classes on the following arrangements

Lecture one quarter hour credit for each class hour per week for eleven
weeks

Demonstration Laboratory one quarter hour credit for each two hours of

laboratory work per eleven weeks

Manipulative Laboratory one quarter hour credit for each three hours of

laboratory or shop per week for l 1lvlTI w ks
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AHR 1124 Air Conditioning Service 2 9 5COURSE DESCRIPTIONS
Covers the installation maintenance and servicing of equipment used m the

cleaning changing humidification and temperature control of air in an air

conditioning space Installation is made of various ducts and lines nee ed toAHR 1101 Au omotive IrCondJtMm g 3 6 5
connect various components Shop work involves controls testing and adJustmgGeneral mtroduction to the p clplesof ref geratlon stu yof the assembly of
of air conditioning equipment and location and correction of equipmentthe components and connectionsnecessary m the mechamsms the methods of
f 1operation and control proper handling of refrigerants in charging the system al ure

use of testi gequipment in diagnosing trouble conductingefficiency tests and
AHR 1125 Principles of Refrigeration II 3 6 5general mamtenancework

A continuation and more advanced study in refrigeration principles
Prerequisite AHR 1121AHR 1102 Introduction to Cooling and Heating Systeffili 3 9 6

C vers t b ic prin iples f cooling an heating related to dustrial syste s
AHR 1126 All Year Comfort Systems 3 9 6Air con ltlo mg r frIgeration and heating systems rrestudle as well as flmd

Auxiliary equipment used in conjunction withrefrigeration systems to pr vlde
flowaIr dlstrIbutl n and control systems Special mdustrIal coolmg and

both heating and cooling for all year comfort is studied and set p m heheatmg systems are mcluded
laboratory Included are oil fired systems gas fir d systems water Ircula mg

systems and electric resistance systems Installation o heat pumps ISstudleAHR 11 Bluepnn Readmg echanlcal O 3 1
along with servicing techniques Reversingvalves speclal pes of thermostaticAn mterpretation and readmgof blueprInts Information on the basiC prInCiples
expansion valves systems of de icing coils and electnc wmng and controls areof the blueprint lines views dimenSioning procedures and notes
also studied

AHR 1116 Oil Burner Installation Service 4 6 6
AHR 1128 Automatic Controls 3 6 5Intr uction to the princ ples of heating ter inology ndth use an repai of

Types of automatic controls and their function in air conditionin syste s
eqmpment Includes mamtenance and semceof heating umts and dtagnosmg Reviews electric and pneumatic controls for domestic and commercial coolmgtroubles within installations Thermostat controls are reviewed

and heating zonecontrols unit heatetand ventilator controls commercial fan
systems controls commercial refrigeration controls and radiant panel controlsAHR 1117 Gas Burners Electric Heat

Liquid Heat Applications 4 3 5
AHR 1129 Principles of Solar Heating 3 3 4Introduction to the principles of heating with the use of gas electric or liquid A study and application of the principles ofsolar heating and current equipmentheat units Includes installation and serviceto the above forms of heatingunits

usage A state of the art survey intended to acquaint the student with prinCovers servicing and corrective maintenance techniques I
ciples that will be beneficial as solar heating gains as an alternate to fossil fuel
heating systemsAHR 1120 Blueprint Reading Air Conditioning 1 3 2

A specialized course in drafting for the heating airconditioning and refrigera AIB 202 Principles of Bank Operations 4 0 4tion student Emphasis upon reading ofblueprints that arecommon to the trade This course presents the fundamentals of bankfunctions ina descriptive fashionblueprints of mechanical components assembly drawings wiring diagrams and
so that the beginning banker may acquire a broad and operational perspectiveschematics floor plans heating system plans including duct and equipment It reflects the radical changes in banking policy and practice which havelayout plans and shop sketches The student makes tracings of floorplans and occurred in recent years Topics covered are banks and monetary systemlayouts of air conditioning systems negotiable instruments the relationship of the commercial bank to its depos
itors types of bank accounts the deposit function the payments function bankAHR 1121 Principles of Refrigeration I 2 3 3 loans and investments other banking services trust international and safeIntroduction to the principles of refrigeration terminology the use and care of
deposit bank accounting and marketing external and internal controls and thetools and equipment and the identification and the function of the component public serviceobligations of banksparts of a system Also includes the basic laws of refrigeration characteristics

and comparison of the various refrigerants the use and constructionof valves AIB 203 Bank Investments 4 0 4
fittings and basic controls Practical work includes tube bending flaring and Describes investment funds the waythe bank s needs for primary reserves andsoldering Standard procedures and safety measures are stressed in the use of loanable funds limit the funds available for investtnents and how their uses arespecial refrigeration service equipment and the handling of refrigerants determined Analyzes primary and secondary reserve needs of commercial

banks sources of reserves their random and cyclical fluctuations and studiesAHR 1123 Principles of Air Conditioning 3 6 5
yield changes as they affect long term holdingsIncludes the selection of various heating cooling and ventilating systems

investigation and control of factors affecting aircleaning movement tempera AIB 205 Bank Management 4 0 4
ture and humidity Use ismade of psychometric charts indetermining needs to This course is based on the second edition of the text that presents new trendsproduce optimum temperature and humidity control Commercial air condi which have emerged inthe philosophy and practice of management Thestudytioning equipment is assembled and tested Practical sizing and balancing of and application of the principles outlined providenewand experienced bankersductwork is performed as needed

with aworking knowledge of bank management Itshould be noted that the
course is notoneof personnel management but rather ofbusiness management
Ittouches on objective planning structure control and the interrelationship of
various bank departments Since case study is becoming well established as an

effective management learning technique the test also uses illustrative cases
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AIB 209 Installment Credit 4 0 4 AUT 1203 Automotive Emission Controls 3 3 4
This modular course emphasizes the programmatic how to details of A complete study of engine operating fundamentals batteries basic electricityinstallment credit Topics covered areprinciples of credit evaluation open end fuelpumps carburetor circuits crankcase ventilation systems exhaust emission
credit marketing bank services collection policies and procedures legal control systems and their assist units evaporation emission control systems
aspects financial statement analysis direct and indirect installment lending complete coverageof charging systems complete ignition system coverage and
leasingand other special situations installment credit departmentmanagement a step by step tuneup procedure Covers theory of operation testing diagnosis
insurance and rate structure and yields and adjustment procedures

AIB 210 Money and Banking 4 0 4 BIO 101 Biology I 3 3 4
Stresses practical aspects of money and banking basic monetary theory The first of a three part sequence Lecture and lab center upon the genetics
economic stabilization types of spending the role of gold limitations of central origin composition and organization of life and energy processes associated
bank control government fiscal policy balance of payments and foreign with living systems
exchange

BIO 102 BiologyII 3 3 4
AIB 231 Savings and Time Deposit 4 0 4 Lifeprocesses reproduction growth and development arecovered and include

This course reflects recognition of the fact that a knowledge of the historical the basic homeostatic processesof circulation gas exchange hormones nerves
development of savings institutions and an awareness of the basic economic and excretion
function of the savings process arenecessary to anunderstanding of the current Prerequisite BIO 101 or consent of instructor

operations and policies of these institutions It begins with a review of the
economics of the savings process in order to clarify important differences BIO 103 Biology III 3 3 4
between financial savings by individuals or organizations and real savings that The life processes of plants are thoroughly covered inthe first thirdof this unit
appear as capital formation Different types of financial flow from income to Animal and plant diversity and ecological dynamics are surveyed in the final
capital investment arecovered Also covered areinterest rates types of savings two thirds of this quarter The laboratory sessions will emphasize independent
accounts and the management of savings institutions asset management research procedures and reports
operations and control supervision liquidity and marketing Prerequisite BID 101 BID 102 or consent of instructor

AIB 232 Agricultural Finance 4 0 4 BIO 105 Basic Anatomy Physiology 4 2 5
Reflecting the rapid growth of the off farm agribusiness sectors the suppliers A study of the normal structure and related functioning of the human body with
of farm inputs this course emphasizes general principles associated with the man identified as alivingorganism composed of livingceIls tissues organs and
evaluation of management and the use of capital rather than stressing the systems The normal body is studied as a basis for understanding variations
examination of land and labor resources which are more closely aligned with from the normal man s need to maintainhomeostasis Included arethe skeletal
agricultural finance which should help the banker insatisfying the credit needs muscular digestive circulatory respiratory urinary reproductive endocrine
of modern agriculture integumentary and nervous systems and the special senseorgans Elementary

principles and concepts of chemistry microbiology and physics are presentedAIB 235 Loan and Discount 4 0 4 with the emphasis on the application of these principles to the relationships
Includes promissory notes guaranties general collateral agreements examining between structure and functions of the normal human body Encompasses
and processing documents accompanying notes secured by stocks bonds and bacterial anatomy physiology and immunology in laboratory portions with
savings account passbooks and the concept of attachment perfection priority relevant experiments to augment the students learning of the body structure
default and foreclosure Itcan be presented as a concentrated workshoporas a and functions
twelve session seminar

BIO 106 Anatomy and Physiology I 3 2 0 4
AIB 236 Home Mortgage Lending 4 0 4 Part I of an introductory course in the normal structure and function of the

A course to assist mortgage loan officers in developing sound mortgage human body systems designed to provideknowledge and understanding of the
portfolios Includes a picture of the mortgage market the acquisition of a integumentary digestive urinary cardiovascular lymphatic and skeletal
mortgage portfolio mortgage plans and procedures mortgage loan processing systems as weIl as the basic cellular physiology of tissues Interrelationships
and servicing and the obligations of the mortgage loan officer in overall between these organ systems and their tissues will be emphasized Selected
portfolio management laboratory exercises willdemonstrate structure and function

AUT 1123 Brakes Chassis Suspension Systems 3 9 6 BIO 107 Anatomy and Physiology II 3 2 0 4
A complete study of various braking systems employed on automobiles and A continuation from BID 106 covering the nervous endocrine respiratory
lightweight trucks Emphasis is onhow brakes operate proper adjustment and reproductive muscular and special sensesystems
repair as well as the servicing of parkingbrakes Principles and functions of the Prerequisite BID 106 orpermission of instructor

components of automotive chassis Practical job instruction inadjusting and
BIO 108 Microbiologyrepairing suspension systems 3 3 4

The morphological and physical characteristics of bacteria protozoa and fungi
AUT 1124 Automotive Power Train Systems 3 12 7 are studied in lecture and laboratory General principles of cultivation

Principles and functions of automotive powertrainsystems clutches transmis observation infection microbial control and immunity are included
sion gears torque converters driveshaft assemblies rear 3xIes and differentials Prerequisite Permission of instructor
Identifying troubles servicing and repairing
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BIO 109 Anatomy and Physiology 3 2 0 4 organ systems inthe maintenance of homeostasis and other selected topics in

This course is a study of the normal structure and functions of the human body vertebrate physiology Characteristics of muscles electrical properties of nerve

with man identified as a living organism composed of living cells tissues conduction reflex function blood and circulation respiration and kidney
organs and systems The normal body is studied as a basis for understanding function will be included
variations from the normal man s need to maintain homeostasis Elementary Notrequired for PN candidates
principles and conceptsof chemistryand physics arepresented with the empha Prerequisite BIO 107
sis on the application of these principles to the relationships between structure

and functions of the normal human body Course is designed primarily for BIO 204 Microbiology 3 2 0 4
radiological applications An introduction to microorganisms viruses rickettsia bacteria fungi and

protozoa The emphasis will be medical and nursing oriented providing basic
BIO 110 Anatomy and Physiology 3 2 0 4 principles of microbiology immunology and various methods of control as

This course is acontinuation of BID 109 The same concepts and educational related to pathogenic organisms Selected laboratory assignments will demon
principles that were used inBID 109 will beapplied Completion of this course strate these principles
will ensure that thestudent has adequately covered the structure andfunction of Prerequisite BID 9ro
all the body s major systems including skeletal muscular digestive circula

tory respiratory urinary reproductive endocrine integumentary nervous BIO 205 Horticulture 4 2 5
and the special sense organs The cultivation propagation and breeding of plants with emphasis on

Prerequisite BID 109 ornamentals Control of environmental factors for optional plant growth The
laboratory exercises include plant culture propagation pruning and identifica

BIO 111 BiologyI 5 0 5 tion of common ornamentals
Lectureonly The firstof a two part sequence centering on the activities origin Prerequisite BID 200

composition and organization of life and the energy process of life In addition
several of the life processessuch as circulation reproduction etc arecovered BIO Introduction to Ecology 3 3 4

5
An introduction to the study of orga ms innatural habitats with emphasis on

BIO 112 BiologyII 5 0 growth of populations the chemical role of organisms energy flow through
Lecture only Life processesand systems heredity plant and animal diversity

j
food chains and the development of ecolOgical system involving present and

and ecology are studied future ecolOgical concerns

Prerequisite BID 111 I
BIO Radiographic Pathology 2 0 8 2

BIO 115 Medical Terminology I 3 0 3 This course presents the student with anoverview of the study of diseases The
This course is designed to develop a vocabulary and proficiency inmedical basic characteristics of viral bacterial fungal and parasitic diseases will be
terminology Topics include Latin and Greek roots prefixes suffixes and the presented Emphasis willbe placed onstudying themore common diseasesthat
abbreviations and symbolism necessary for a complete understanding of the involvethe major body systems withparticular attention to those that areoften
terms used inhealth fields and medical record keeping Course isprimarily for diagnosed with radiographiC procedures
pre medical predental pre veterinary nursing medical secretarial and radi Prerequisites BID 109 and RDT 104

ologic technologystudents
BUS 181 Introduction to Business 5 0 5

BIO 116 Medical Terminology II 3 0 3 Survey of the business world with particular attention devoted to the structure
Continuation of previous quarter of the types of business organization methods of financing internal organiza
Prerequisite BID 115 or instructor s approval tion and management

BIO 200 General BotanyI 4 4 6 BUS 182 Typing I Waiver by Testing 2 3 3
A survey of plants and their diversities in structure life cycle habitat and Introduction to the touch typewriter system with emphasis on correct tech
economic importance niques mastery of the keyboard simple business correspondence tabulation
Prerequisite BID 101 and manuscripts Minimum speed requirement 21 words per minute for five

minutes

BIO 201 Vertebrate Zoology 4 4 6

General characteristics anatomy physiology taxonomy ecology and evalua BUS 103 Typing II 2 3 3

tion of the vertebrates Emphasizes the development of speed and accuracy with further mastery of

4 4 6
correct typewriting techniques These skills and techniques are applied in

BIO 202 Invertebrate Zoology tabulation manuscript correspondence and business forms Minimum speed
Basic principles morphology physiology embryology composition and requirement 40 words for five minutes

metabolism general characteristics life histories taxonomy ecology and Prerequisite BUS 102 or the equivalent
evaluation of the invertebrates

BUS 104 Typing III 2 3 3
BIO 203 Advanced Physiology 3 0 0 3 Emphasis on production typing problems and speed building Attention to the

Designed to providethe AssociateDegree student withanunderstanding of the development of the students ability to function as an expert typist producing
various physiological processescharacteristic of livingorganisms The function mailable copies The production units are tabulation manuscript correspon
inpof theindividual organsystems with the focus on interrelationships between dence and business forms Speed requirements 46 words per minute for five

minutes

Prerequisite BUS 103 or equivalent
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BUS 106 Shorthand I Waiver by Testing 3 2 4

BUS 121 Accounting II 5 2 6
Beginning course in the theory and practice of reading and writing shorthand

Partnership and corporation accounting including a study of payrolls federal
Emphasis on phonetics penmanship word families brief forms and phrases and state taxes Emphasis is placed on the recording summarizing and

interpreting of data for management control rather than onbookkeeping skills
BUS 107 Shorthand II 3 2 4

Accountingservices areshown as they contribute to the recognition and solutionContinued study of theory WIth greater emphaSIS on dlctatton and elementary of management problems
transcription Prerequisite BUS 120Prerequisite BUS 106 or the equivalent

BUS 122 Managerial Accounting 5 2 6
BUS 108 Shorthand III 3 2 4

Emphasizes the use of accounting data as abasis for decision making and for
Theoryand speed building Introduction to offic style dlc at on EmphaSIS on

planning control and evaluation of organizational activities Introduces
development of speed indictation and accuracy m transcriptIOn

budgeting cost volume profit analysis and product costing systems
Prerequisite BUS 121

BUS 110 Office Machines I 1 2 2

A general survey of business and office machines Students receive train n in
BUS 123 Finance I 3 2 4techniques processes operation and application of the electromc prmtmg

Financing business units such as individuals partnerships corporations andcalculator
trusts A detailed study is made of short term long term and consumer

financingBUS 111 Office Machines II 1 2 2

The student will refine his her keying skills and integrate these skills with
BUS 124 FinanceII 3 2 4various operating procedures Emphasis will be placed on simulated office

Emphasis is placed on solvingactual short and long term financing problemswork and individual production rates faced by private business institutions
Prerequisite BUS 110

BUS 127 Consumer Economics 3 0 3
BUS 112 Records Management 3 0 3

Helps the student use his time energy and money to get the most outof lifeFundamentals of indexing and filing combining theory and practice using Gives the student an opportunity to build useful skills inbuying managing hisminiature letters filing boxes and guides Alphabetic geographic subject and
finances increasing his resources and understanding the economy in which henumeric filing are included lives

BUS 115 Business Law I 3 0 3 BUS 134 Personal Development 3 0 3
Acquaints the student with fundamentals and principles of business law This course is designed to help the student look and feel more attractive and to
including contracts negotiable instruments and agencies complement development in other meaningful areas Areas of study include

physical control and visual poise personal grooming wardrobe selectionBUS 116 Business Law II 3 0 3
communication skills social and business etiquette techniques for getting a jobIncludes the study of laws pertaining to bailments sales risk bearing partner handling a job efficiently and relating to employers and co workers

ship corporation mortgages and property rights
Prerequisite BUS 115 BUS 204E Advanced Typing Executive 2 3 3

Emphasis is placed on development of individual production rates StudentBUS 117 Business Math I 5 0 5 learns techniques needed in planning and typing projects approximating workStresses fundamental operations and their application to business problems appropriate in the field of study Projects include review of letter forms
Topics covered include payrolls price mar

ing
intere t and disc unt commis

met ods of duplication stati tical tabulation and the typing of reports Speedsion taxes and pertinent uses of mathematics m the fIeld of busmess
I requirement 55 words per mmute

Prerequisite BUS 104
BUS 118 Business Math II 5 0 5

A continuation of Business Math 1 emphasizing the calculations associated with
I BUS 204L Advanced Typing Legal 2 3 3the time value of money present work bonds insurance and analytics of I Develops individual production rates Students plan and type projects approxfinance Also included are perpehtity capitalization depletion annuities and
I imating workappropriate inthe field of law Projects include typing of all legaladvanced management in industry and banking I documents Speed requirement 55 words per minute

Prerequisite BUS 117

BUS 204M Advanced Typing Medical 2 3 3
BUS 120 Accounting I 5 6

Emphasis is placed on development of individual production rates Student
Principles techniques and tools necessary to understand th m chamcs of learns techniques needed in planning and typing projects approximating work
accounting Collecting summarizing analyzing and reportmg mformatton

appropriate in the field of study Projects include the typing of various medical
about service and mercantileenterprises including practical application of the forms Speed requirement 55 words per minute for five minutes
principles learned

Prerequisite BUS 104
Prerequisite BUS 117

I

I
i
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BUS 205 Typewriting V Speedbuilding 2 3 3 BUS 222 Intennediate Accounting I 5 2 6

Emphasis inthis course is on production and speed buIldmg The student wIll Reviews the accounting cycle and presents an indepth study of income

improve tfping techniques including stroke control accuracy forced speed measurement and valuation and reporting issues relating to assets and current

building and will retain speed for long periods of time by typing straight copy liabilities
All production work will be timed Prerequisite BUS 121

206 Dictation and Transcription I 3 2 4 BUS 223 Intennediate Accounting II 5 2 6BUS

Develops skills indictation and transcription of typewriter materials Includes a Continues the in depth study of valuation and reporting issues relating to
review of the theory and the dictation of familiar and unfamiliar material at long term liabilities and stockholder s equity
varying rates of speed Minimum dictation rateof 90 words per minute for five Prerequisite BUS 222

minutes on new material
BUS 224 Advanced Accounting 3 2 4

BUS 9AYl Dictation and Transcription II 3 2 4 Application of advanced accounting principles to partnership accounting
Covers materials appropriate to the course of study Develops the accurac governmental and non profit accounting fiduiciary accounting and accounting
speed and vocabulary that will enable a student t eet th ste ographlc for combined corporate entities and consolidations

requirements of business and professional offIces Mmlmum Ictation rate of Prerequisite BUS 223

100 words per minute required for five minutes on new materIals

Prerequisite BUS 206
BUS 225 Cost Accounting 3 2 4

4 0 4 Covers nature and purpose of cost accounting accounting for direct laborBUS 09 Real Estate Finance
materials factory burden job cost and standard cost principles and proceA study of real estate finance including an analysis of financial techniques and
dures Selling and distribution cost budget and executive use of cost figuresinstruments necessary in real estate financing Topics include the structure of
Prerequisite BUS 121the mortgage market the sources of funds types of mortgages role of

government agencies interest rates loan origination and servicing and
BUS 229 Taxes I 3 2 4competition in the money market

Application of federal and state taxesas it applies to individuals

211 MachineDictation Transcription I 2 2 3

1
Prerequisite BUS 120

BUS
A study and practice course in the use of transcribing machines in business

BUS 230 Taxes II 3 2 4dictation Develops proficiency in word usage correct grammar and letter
Application of federal and state taxes as it applies to business and businessstyles conditions

Prerequisites BUS 103 ENG 101
1 Prerequisite BUS 229

BUS 212L Machine Dictation Transcription II Legal 2 3 3
BUS 232 Sales Development 3 0 3A study and practice course in the use of transcribing machines in legal A study of retail wholesale and specialty selling Emphasizes mastering anddictation Proficiency inthe usage of legal tenninology isemphasized applying the fundamentals of selling Preparation for sales demonstrationPrerequisite BUS 211

required

BUS 212M Machine Dictation Transcription n Medical 2 3 3
BUS 233 Personnel Management 3 0 3A study and practice course in the use of transcribing ma hines in meical

Principles of organization and management of personnel including procuredictation Proficiency inthe usage of medical termmology wIll be emphaSIzed
I

ment placement training perfonnance checking supervision remunerationPrerequisite BUS 211
labor relations fringe benefits and security

BUS 214 Office Procedures 3 2 4
BUS 235 Business Management 3 0 3Acquaints the student with the responsibilities encountered by a secretary

Principles of business management including overview of major functions of
during the workday such as receptionist duties handling mai teleph ne

management such as planning staffing controlling directing and financingtechniques travel information telegrams office records purchaSIng supplIes Clarification of the decision making function versus the operating functionoffice organization and insurance claims Role of management in business qualifications and requirements
BUS 215 Office Application 1 9 4

BUS 239 Marketing 3 0 3During the sixth quarter only students are assigned to wo k in a business
A general surveyof the field of marketing witha detailed study of the functionstechnical or professional office for 9 hours per w k Pro ld actual w rk
policies and institutions involved in the marketing processexperience for secretarial students and allows practical applIcatIon of the skills

and knowledge previously learned BUS 241 Sales Promotion Management 3 0 3
Prerequisite Fifth Quarter Standing 2 0 average Scope and activities of sales promotion with emphasis on the coordination of

3 0 3 advertising display special events and publicity External and internalBUS 219 Credit Procedures and Problems methods of promoting business budgeting planning and implementing the
Principles and practices in the extension of credit collection procedures laws

plan
pertaining to credit extension and collection

Prerequisite BUS 120
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BUS 243 Advertising 3 2 4
BUS 273 Word Processing I 3 0 3

The role of advertising in a free economy and its place in the mass medIa A
The student will be provided a thorough background of word processing

study of advertising appeals product and market research selec on of m la
concepts and skills for both administrative and correspondence positions

means of testing effectiveness of advertising Theory and practice of wntmg Prerequisite BUS 104 or equivalent
advertising copy for various media

BUS 274 Word Processing II 3 0 3
BUS 245 Retailing 3 0

This course is designed to continue the students learning experience on word
Deals with the role of retailing including development of present retail

processing equipment with emphasis on application
structure functions performed principles governing effective operation and

managerial problems resulting from current economic and social trends BUS 280 The Federal Reserve System 4 0 4

This course examines the operations and policies of the Federal Reserve System
BUS 247 Business Insurance 3 0 3

during the past sixty years The origins administrative structure and crucial
Presents basic principles of risk insurance and their application Includes a periods in thehistory of the system arereviewed A treatment of international
surveyof the various types of insurance monetary relations following the end of World War II is also included The

course concludes witha review and analysis of monetary instruments and of the
BUS 247M Business Insurance Medical 3 0 3

goals of monetary policy
Presents basic principles of medical insurance and their application Includes a

surveyof various federal state and private health insuranceplans and acquaints BUS 281 Commercial Banking Services 4 0 4
the student with the handling of various medical insurance claims The purpose of this course is to identify topics and issues which bankers mustbe

prepared to address anddiscuss the quest for solution and responses Coverage
BUS 260 Commercial Display and Design I 3 0 3 includes a historical overview of the American Banking System the constit

Introduction to basic layouts and design of commercial displays Discusses uencies of commercial banks effective management sources of bank funds use
design as needed by retail stores banks restaurants motels and various offices of funds retail banking wholesale banking electronic funds transfer systems
specifying equipment and fixtures required multi national banking specialized service areas regulatory constraints and
Prerequisite BUS 245 the new world of banking

BUS 261 Commercial Display and Design II 1 3 2 BUS 283 International Banking 4 0 4
An advanced continuationof BUS 260 Introduces the use of fabric construction An introduction to a vast field of those working in international departments as

in clothing draperies furniture covers bath rugs and carpets well as for those involved inthe domestic activities of theirbanks The essential
Prerequisite BUS 260 objective of this course is to present the basic framework and fundamentals of

international banking how money is transferred from onecountry to another
BUS 262 Fashion in Retailing 2 2 3 how trade is financed what the international agencies are and how they

Acquaints the student with the relationship between fashion an style A ea of l supplement the work of commercial banks and how money ischanged from
study include characteristics of styles fashIOn trends coordmatlon application one currency to another

of color and design analysis
Prerequisite BUS 245 BUS 286 Federal Regulation of Banking 4 0 4

This course provides acomprehensive treatment of the why and what of
BUS 268 Marketing and Retailing Internship 3 12 3 federal bank supervision Some of the topics covered are agencies regulating

A minimum 132 hours of approved on the job work experience related to banks banks charters bank reports and examinations federal limitations on

marketing and retailing jobs Individual arrangements may be made on a banking operations and the regulation of bank expansion Emphasis is on
different basis as approved by the advisor The employer and the type of work supervision rather than the role of the federal government as it indirectly
experience mustbe approved by the advisor Each student conducts and makes influences the operations of banks through fiscal and monetary policydecisions
a written report on a practical project related to his internship

BUS 287 Trust Functions and Services 4 0 4
BUS 269 Auditing 3 2 4 This course presents acomplete picture of the services rendered by institutions

Principles of conducting audits and investigations setting up accounts based engaged intrust business Providing an introduction to the services and duties
upon audits collecting dataon working papers arranging and systemizing the involved in trustoperations the course is intended forall bankers notonly those
audit and writing the audit report Emphasis placed ondetailed audits internal who are engaged in trust business
auditing and internal control
Prerequisite BUS 223 BUS 293 Small Business Enterprises 3 0 3

Introduces the business world and problems of smallbusiness operations basic
BUS 271 Office Management 3 0 3 business law business forms and records financial problems ordering and

Presents the fundamental principles of office management Emphasis on the inventory layout of equipment and offices methods of improving business
role of office management including the functions office automation plan and employer employee relations
ning controlling organizing actuating office problems

CAR 1102 Carpentry I 5 15 10
BUS 272 Principles of Supervision 4 0 4 A brief history of carpentry and present trends in the construction industry

Introduces the basic responsibilities and duties of the supervisor and his Involves operation careand safeuse of carpenter s handtools and powertools in
relationship to superiors subordinates and associates Emphasis on securing an cutting shaping and lining constructionmaterials Major topics of study include
effective work force and the role of the supervisor Methods of supervision are theoretical and practical applications involving materials and methods of
stressed
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construction building layout preparation of site footings and foundation and CJC 125 Court Procedures and E d
wall construction including form construction and erection Reviews court systems pro vdl ence

3 0 3
d d

ce ures from dan egrees of evidence and th
mCI ent to finaI disposition the kinds

CAR 1103 CarpentryII 5 15 10 in court
erules governing the admissibility of evidence

Study and practice inthe building of residential structures includingfloor joists
subflooring wall studding and rough interior finishing CJC 202 Introduction to Corrections
Prerequisite CAR 1102 Application of the knowledge of crim I

3 0 3
criminally deviant behavior It includ

mo ogy t th control and treatment of

CAR 1104 Finish Carpentry 3 18 9 social control that attempt to punishes
a ex ml tion of societysagencies of

Study and practice in finishing carpentry techniques for residential buildings delinquent The formal and informa
n

reI abllitat the adult and juvenile
including wall finishing floor finishing ceiling finishing cabinetry and other function is studied Imp ementation of the correctional

finish carpentry areas

Prerequisites CAR 1103 CAR 1102 CJC 206 Criminal Justice and the Community
Provides an understanding of community structu h

3 0 3

CHM 99 Introduction to Chemistry 3 0 3 groups peer groups socioeconomic groups lead
as t ey relate to min rity

Basic concepts of general organic and biochemistry arepresented and related Emphasizes the organization and function of these
oups and

hgrOUP relahons

to medically important processes This course is designed for students who need profession of criminal justice protective service
groups as t ey relate to the

credit for high school chemistry
CJC 209 Correction Law

CHM 101 General Chemistry 3 3 4 Familiarizes the student with the specific laws as they pertain t
3 O 3

General college chemistry for science and nonscience majors Concepts care custody and control
0 correction

emphasized are atomic structure and periodicity of the elements chemical

bonding equations and stoichome states of m tte and ph e c ange CJC 210 Criminal Investigation I
3 0 3

Laboratory mcludes basIC lab techmques and quantitative determmahons of Introduces the fundamentals of investigation crime scene search di
1 h f 11 t d f d

recor ng
re ahons IpS 0 matter o ec Ion an preservahon 0 evi ence sources of information interview a d

Corequisite MAT 103 or 120 mterrogation case preparation and court presentation
n

CHM 102 General Chemistry II 3 3 4 CJC 211 Criminal Investigation II 3 0 3
CHM 102 is a continuation of CHM 101 Principles included aresoluhons Includes the study of the investigation of specific offenses and
equilibriumand kinetics electro chemistry ionic equilibria solubility product evidence for court

preparmg

principle and hydrolysis Lab is a continuation of CHM 101 Prerequisite CJC 210

Prerequisite CHM 101
CJC 212 Drugs 3 0 3

CHM 103 General Chemistry III 3 3 4 Prep es the student to identify and classifydrugs Emphasizes the investigation
CHM 103 is a continuation f CHM 102 Pr ciples i cluded aredescri tive ech lques nd effects of drugs on the human body as they relate to a profession
study of elements coordmahon compounds mtroduction to organIcchemIStry m crImmal Justice protective service

and radiochemistry Laboratory includes basic qualitative analysis

Prerequisite CHM 102 CJC 211 PatrolPr ures 5 0 5
GIves a techmcal overview of the why as well as the how to of the patrol

CHM 111 Technic Chemistry for Non He th ajors 4 0 4 func lon Areas of the p tro function addressed are techniques and methods of
An mtroduction to chemIStry course mvolvmg chenucal ternunology atomIc traffIC enforcement crISes mtervention ie domestic disputes eyewitnesses
structure properties of some elements and the f ction of the periodic ta le and the echanics o identification arrest handling civil duorders stolen
Properties of compounds and mixtures are studIed as are types of chemIcal motorvehIcles and mIsdemeanor felony cases

reactions Laboratory workconsists of various inorganic reactions and prepara

tions
CJC 220 Criminal Justice Administration 5 0 5

Prerequisite MAT 101 Intr uces principles of organization and administration of criminal justice
agencIes

CJC 101 Introduction to CriminalJustice 5 0 5

Familiarizesthe student with a philosophy and history of law enforcement its CJC 225 Se inar inCriminalJustice 3 0 3

legal limitations in our society the primary duties and responsibilities of the S p lS d r ading and independent research to analyze and evaluate modem
various agencies inthe criminal justice field the basic processes of justice and cnmmal Justice strategies and system innovations

evaluation of law enforcement s current position and an orientation relative to Prerequisite CJC 101

the profession as a career
CJC 230 Counseling 5 0 5

CJC 115 CriminalLaw 5 0 5 Pre ents the asic elements of counseling and applies them to the different
Presents a basic concept of criminal laws and provides legal groundwork for SOCIoeconomIc groups inour society
those who seek to enter the criminal justice field

CJC 234 mmunity B ed Correction 5 0 5
Exammes cOllmumty r ur es that can be utilized inthe correctional process
such as vocational rehabIlitation alcohol detoxification and otherunits welfare
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construction building layout preparation of site footings and toundation and CJC 125 Court Procedures and Evidence 3 0 3

wall construction including form construction and erection Reviews court systems procedures from incident to final disposition the kinds

CAR 1103 Carpentry 11 5 15 10

and degrees of evidence and the rules governing the admissibility of evidence
in court

Study and practice inthe building of residential structures including floor joists
subflooring wall studding and rough interior finishing CJC 202 Introduction to Corrections 3 0 3

Prerequisite CAR 1102 Application of the knowledge of criminology to the control and treatment of

CAR 1104 Finish Carpentry
criminally deviant behavior Itincludes an examination ofsociety s agencies of

3 18 9 social control that attempt to punish and rehabilitate the adult and juvenile
Study and practice in finishing carpentry techniques for residential buildings delinquent The formal and informal implementation of the correctional

including wall finishing floor finishing ceiling finishing cabinetry and other function is studied

finish carpentry areas

Prerequisites CAR 1103 CAR 1102 CJC 206 Criminal Justice and the Community 3 0 3

CHM 99 Introduction to Chemistry 3 3

Provides an understanding of community structuresas they relate to minority
0 groups peer groups socioeconomic groups leader groups and group relations

Basic concepts of general organic and biochemistry arepresented and related Emphasizes the organization and function of these groups as they relate to the

to medically important processes This course isdesigned for students who need profession of criminal justiceprotective service

credit for high school chemistry
CJC 209 Correction Law 3 0 3

CHM 101 General Chemistry 3 3 4 Familiarizes the student with the specific laws as they pertain to correction

General college chemistry for science and nonscience majors Concepts care custody and control

emphasized are atomic structure and periodicity of the elements chemical
CJC 210 Criminal Investigation I

bonding equations and stoichometry states of matter and phase change 3 0 3

Laboratory includes basic lab techniques and quantitative determinations of Introduces the fundamentals of investigation crime scene search recording

relationships of matter
collection and preservation of evidence sources of information interviewand

Corequisite MAT 103 or 120 interrogation case preparation and court presentation

CHM 102 General Chemistry 11 3 3 4 CJC 211 Criminal Investigation II 303

CHM 102 is a continuation of CHM 101 Principles included are solutions In ludes the study of the investigation of specific offenses and preparing

equilibriumandkinetics electro chemistry ionic equilibria solubility product eVIdence for court

principle and hydrolysis Lab is acontinuation of CHM 101 Prerequisite CJC 210

Prerequisite CHM 101
CJC 212 Drogs 3 o 3

CHM 103 General Chemistry III 3 3 4 Prep es the student to identify and classifydrugs Emphasizes the investigation
CHM 103 is a continuation of CHM 102 Principles included are descriptive techmques and effectsof drugs on the human body as they relate to a profession

study of elements coordination compounds introduction to organicchemistry
incriminal justiceprotective service

and radiochemistry Laboratory includes basic qualitative analysis
CJC 217 Patrol Procedures

Prerequisite CHM 102 5 o 5
Gives a technical overview of the why as well as the how to of the patrol

CHM 111 Technical Chemistry for Non Health Majors 4 0 4 func lon Areas of the patrol function addressed aretechniques and methods of

An introduction to chemistry course involving chemical terminology atomic traffIC enforcement crises intervention ie domestic disputes eyewitnesses
structure properties of some elements and the function of the periodic table and the mechanics of identification arrest handling civil disorders stolen

Properties of compounds and mixtures are studied as are types of chemical motor vehicles and misdemeanor felony cases

reactions Laboratory workconsists of various inorganic reactions and prepara
CJC 220 Criminal Justice Administration

tions
5 0 5

Prerequisite MAT 101
Intr uces principles of organization and administration of criminal justice
agencIes

CJC 101 Introduction to CriminalJustice 5 0 5

Familiarizes the student with a philosophy and history of law enforcement its CJC 225 Seminar inCriminal Justice 3 0 3

legal limitations inour society the primary duties and responsibilities of the Supervised reading and independent research to analyze and evaluate modern

various agencies in the criminal justice field the basic processesof justice and criminal justice strategies and system innovations

evaluation of law enforcement s current position and anorientation relative to Prerequisite CJC 101

the profession as a career
CJC 230 CounseUng 5 0 5

CJC 115 Criminal Law 5 0 5 Presents the basic elements of counseling and applies them to the different

Presents a basic concept of criminal laws and provides legal groundwork for socioeconomic groups inour society

those who seek to enter the criminal justice field
CJC 234 CommlDlity Based Correction 5 0 5

Examines co munity resources that can be utilized inthe correctional process
such as vocational rehabilitation alcohol detoxification and otherunits welfare
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services child guidance and mental health clinics employment services COS 1003 Scientific Study 111 5 0 5
probation volunteer professional assistance legal aid and other pertinent A classroom study of anatomy manicuring chemistry cosmetics facials hair
services styling theory of massage scalp treatments superfluous hair removal groom

ing and hygiene
CJC 255 Motor Vehicle Law and Accident Investigation 3 0 3

Reviews the motor vehicle code of North Carolina and basic concepts of COS 1004 Scientific Study IV 5 0 5

modern accident investigation techniques and procedures Enable students to A classroom study of chemistry sanitation sterilization hair coloring and lash
apply violations of the motor vehicle code for traffic enforcement safety and brow tinting artistry in hair styling beauty salon salesmanship manage
accident liability determination ment electricity cold waving and hair shaping

CJC 260 Special Law Enforcement Certification 4 0 4 COS 1005 Scientific Study V 5 0 5

Addresses the specific areas of police driver training firearms training and Scientific Studywill beacomplete review of each subject coveredin prepara
ABC Laws and enforcement techniques tion for the State Board Examination Students may choose to complete 1500

hours in lieu of working the 6 months apprenticeship
CJC 261 Protective Measures 5 0 5

Gives a historicalperspective on unarmedself defense Explores the moral and COS 1011 Mannequin Practice 0 20 7

ethical use of force Prepares the student to defend himself against sudden A study of finger waving pin curling rollers marcelling hair relaxing
attack by single and multiple opponents Emphasizes methods to subdue and shampooing and rinses scalp treatment hair cutting permanent waving
maintain control of personnel without resorting to deadly force during arrest hairdressing and combing hair tinting bleaching frosting streaking wig care

and detention situations Introduces the student to use of the baton security and styling
devices and come along holds in law enforcement correctional settings

COSExplores the theories and methods of disarming tactics against firearms and 1022 Clinical Application I 0 25 8

edged weapons A study of live model performance This course is designed to develop skills and
understanding of techniques and applfcations in the areas of bacteriology pin

CJC 262 Constitutional Law 5 0 5 curling finger waving rollers permanent waving marcelling chemical relax
This course is an introduction to constitutional law Itcoversthe constitutional ing hairdressing and wigs manicuring and pedicuring skin and scalp disorders
amendments and theirapplication through Supreme Court interpretation to the hair coloring and hair cutting
Criminal Justice system in the United States The student is introduced to the

application of these amendments to procedure within the system to comply COS 1033 Clinical Application 11 0 25 8

with their requirements Special emphasis is placed on recent court decisions This course gives continued laboratory practice and application of techniques in

and the application of these decisions within the criminal justice system hair shaping professional ethics manicuring chemistry cosmetics facials hair
styling hair coloring rinses etc and scalp treatments

CJC 263 Constitutional Law 11 5 0 5

This course is designed to introduce the student to the 5th through 14th COS 1044 Clinical Application 111 0 25 8

amendments to the U S Constitution Subject areas covered include self A continued study of laboratory practices inchemistry sanitation sterilization
incrimination right to counsel and other amendments dealing with due process hair coloring and lash and brow tinting artistry in hair styling cold waving and
of law Special emphasis is placed on recentcourt decisions and the application hair shaping
of these decisions within the Criminal Justice system

COS 1055 Clinical Application IV 0 25 8

CJC 282 Internship and Seminar 1 20 3 The fifthquarter will be a continuationof practice infingerwaving pincurling
Provides an opportunity to relate theory to practice through observation and roller patterns permanent waving chemical hair relaxing and hair tinting
experience inan approved criminal justice agency under the supervision of an

DFT 113 Electronics Draftinginstructor Students participate as volunteer workers in law enforcement 2 4 4

agencies juvenile courts probation parole departments correctional institu The fundamentals of drafting are presented withan emphasisonapplications in

tions delinquency control programs and public and private voluntary agencies the electronics field Basic skillsand techniques areincluded such as the use of

Prerequisite Approval of instructor drafting instruments and freehand lettering and dimensioning and how to
read prints In addition to basic skills specialized experience will be included

COS 1001 Scientific Study I 4 6 6 which directly relates to the electronics industry such as types of drawings
This isa course for beginners inCosmetology Itincludes a study ofprofessional common to electronics special symbols used schematic diagrams and layout
ethics grooming and personality development sterilization sanitation first aid diagrams with an emphasis on printed circuit work
and bacteriology cosmetology law anatomy chemistry nails nail disorders

DFTmanicuring hair scalp skin and disorders pertaining to the hair scalp and 1104 Blueprint Reading 0 3 1

skin Interpretation and reading of blueprints Information on the basic principles of
the blueprint lines views dimensioning procedures and notes

COS 1002 Scientific Study 11 5 0 5

A classroom study of skin scalp hair nails and theirdisorders salesmanship ECO 102 Economics I 3 0 3

permanent waving marcelling relaxing hairdressing wigs and hair coloring Fundamental principles of economics including the institutions and practices by
which people gain a livelihood Included is a study of the laws of supply and
demand and the prinCiples bearing upon production exchange distribution
and consumption
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ECO 104 Economics II 3 0 3 EDP 224 RPG Language 2 4 4
Greater depth in principles of economics including a penetration into the A course to introduce the student to the RPC II Language Topics covered
composition and pricing of national output distribution of income international include input output processing arithmetic operations editing comparing
trade and finance and current economic problems control breaks fetch overflow multiple record types look ahead and
Prerequisite ECO 102 exception output

Prerequisites EDP 104 EDP 202 EDP 210 or consent of instructor
EDP 1M Introduction to Data Processing 3 0 3

Covers fundamental concepts and operational principles of data processing EDP 225 Advanced RPG 2 4 4
systems as an aid indeveloping a basic knowledge of computers Course is a A course designed as a continuation of EDP 224 RPG Language Topics
prerequisite for all programming courses include array processing table look up array look up matching records

magnetic tape sequential disk read demand files and the Indexed Sequential
EDP 105 Assembler Language 2 4 4 Access Method

A course to introduce the student to Z BO Assembler Language Prerequisites EDP 224 orconsent of instructor

Prerequisites EDP 109 EDP 1l0 EDP 226 or consent of instructor

226 FORTRAN Programming 2 4 4EDP

EDP 109 BASIC Language I 2 4 4 This is a fundamental course in FORTRAN programming The FORTRAN
An introduction to digitalcomputing techniques through the study of the BASIC language structure statements and programming methods and techniques are

Language Students learn the techniques of problem solving and program studied The student will develop program logic and write FORTRAN
development Concepts of microcomputer hardware and computer applica programs for solving sample problems
tions areas will be introduced when appropriate Prerequisites EDP 104 EDP 109 EDP 1l0 or consent of instructor

EDP no BASIC Language II 2 4 4 EDP 229 EDP Project I 8 5
A continuation of EDP 109 this course examines the use of advanced The student will complete a special pmject assigned by the instructor

programming techniques and develops the skills required in the handling of Prerequisite Approval of instructor

data through various inputoutput devices Students will design a program

system and supporting documentation utilizing these data handling techniques EDU 101 Introduction to Education 3 0 3
Prerequisite EDP 109 Overview of the history of education in the United States and different

2 4 4
educational philosophies

EDP 202 COBOL I

A course to vigorously introduce to the student structured COBOL Topics EDU 102 Educational Methods 3 2 4
include an introduction to structural programdesign I P O charts pseudocode Study of the types of experiences facilities and media which promoteCOBOL language divisions arithmetic comparing operations and report maximum development of the child including skill development in arrangingediting At least four error free and tested programs are required

I
classrooms designing bulletin boards preparing materials and lesson plans

Prerequisites EDP 104 EDP 109 or consent of instructor Guidelines for identifying planning organizingand implementing appropriate
2 4 4 programs for various levels of development are emphasized through group

EDP 210 COBOL II discussion and individual projects
A continuation of EDP 202 COBOL I Topics covered include nested if
statements single and multiple control breaks table processing and additional

EDU 103 Parent Education 3 0 3
COBOL statements STructured programming designs are emphasized Studyof ways parents can be involved intheirchild s educational process of the
Prerequisite EDP 202

purposes and value of home visitation and of techniques for reporting child s

2 4 4 progress to parents Aiding parents in guidance of the child s development is
EDP 2n COBOL III

emphasized
A continuationof EDP 202 COBOLI and EDP 210 COBOL II Topics include

designing and writing good programs data editing sequential file updating EDU 104 Self Dynamics 2 0 I
sorting multiple input files and indexed sequential files

Develops self confidence positive attitudes positive characteristics and per
Prerequisites EDP 202 EDP 210 sonalities Students gain strength in awareness of personal values inner

3 2 4
resources and individual capabilities Course designed to involve students in

EDP 215 Operating Systems effective exercises using major study skills invarious subject areas
A course to introduce the student to the concepts of operatmg systems The

course covers both general operating systems and specific techniques of EDU 105 Group Dynamics 2 0 1
operating the Burroughs B920 Develops skills in communication motivation and understanding people
Prerequisites EDP 202 EDP 210 EDP 211 or approval of instructor

Projects review handling the emotional risks of life and friendship relating

220 IntroductilHl to Systems Analysis 3 2 4
hopes and dreams to reality revealing how students are affected by being a

EDP member of many groups an age group a job group a racial group a
A course to introduce the student to the procedures of systems analysis and

neighborhood group a family group and a social group Stresses importance
design through the use of a realistic case study of improving interpersonal relationships
Prerequisites EDP 109 and EDP llO or EDP 202 EDP 220 and EDP 221 or

consent of instructor

158 159



EDU 106 Career Dynamics 2 0 1

Acquaints individuals with decision making anticipation and expectation of EDU 202 Science and Math for Preschool 3 0 3

setting goals for a career Projects review the using of time using resources
Study of activities and materials for developing mathematic and science

growth and accomplishment through self management learning to release the experiences for preschool children including how to assist the child in

talent potential gaining control over an individual s resources and learning
manipulating experimenting and discovering basic number and science

occupational information and skills concepts

EDU 107 Seminar inReporting and Observation 3 0 3 EDU 203 The Exceptional Child 3 0 3

The application and practice of the various forms and methods used in
A comprehensive survey of the various exceptionalities gifted and talented

reporting observations Students participate in activities to develop skills in mental retardation emotional disturbance learning disabilities speech im

writing measurable and specific observations baseline data progress summa
paired deaf blind and physically handicapped

ries and behavior reports EDU 206 Music for Young Children 1 2 2

EDU 108 Behavior Management 3 0 3
Stu y f music appropriate for you children and methods of integrating

Practical principles and techniques of behavioral management to strengthen
musIc mto a total program of activIties A theory approach introduces the

existing appropriate behaviors develop and maintainnew behaviors extinguish
musical elements and performance on the piano and autoharp are required

inappropriate behaviors and modify emotional responses EDU 210 Emotional Disturbance 3 0 3

EDU III Administration and Supervision of Day Care Facilities 3 0 3 Development identification characteristics and treatment of emotional dis

Concepts oforganizing and operatingday care and child development centers
orders withan orientation to needs approaches and techniques

including how to establish operational policies and procedures and day care

governmental requirements for licensing and orcertification The student will
EDU 212 Sex Education for the Handicapped 2 0 2

plan activities select equipment and materials define the adult role inthe center
ttitu es goals nd special concerns of sex education for the handicapped

and develop techniques for managing children in a group situation
mcludmg counseling parent communication and teaching techniques

EDU 112 Safety Education 3 0 3
EDU 213 Levels of Reading Readiness 3 0 3

This course introduces the student to the basic principles underlying safety
The appl cation of methods and approaches to the teaching of reading including

education The causesof accidents invarious situations and counter measures to
phomc mfor al assessmentof reaiing difficulties instructional materials and

prevent them including legal responsibilities and liability are included
strategies for Improving reading skills

EDU 115 Language Arts for Children 2 2 3
EDU 215 Physical Handicaps 3 0 3

Various approaches to the teaching of language skills appropriate for young
A overviewofth characteristicsandspecialneedsofphysicallyhandicapped

children Emphasis is placed on centers for listening writing reading word
WI an emphasiS on strategies curriculums and adaptive materials and

recognition and oral communication Includes flannel board finger play and eqUipment

role plays EDU 216 Problems of Childhood 3 0 3

EDU 116 Math for K 3 2 2 3 Studyof family crises in a child s life and its effect how to deal with common

Study of activities methods and materials for introducing young children to
be aVlor problems and the discussion of many of the problems intrinsic to

basic mathematical concepts Consideration is given to group and individual childhood bedwettmg fears school phobia etc

instruction remedial skill building and promoting and encouraging interest in

number concepts
EDU 217 Language and Literature 2 2 3

Studyof various types of literature appropriate foryoung children and language

EDU 149 Role of Education Associate 1 0 1 develop en inrelation to the child s early experiences Analysis of adult child

Overview of the responsibilities and duties of a paraprofessional in an
commu llcati n and guidelines for establishing effective communication pat

educational setting Introduction ofvarious job settings such as schools day care
terns With children

centers community agencies and institutions Strengths and weaknesses for a

profession ineducation are evaluated
EDU 218 Children s Literature 2 2 3

A survey of the types and categories of literature designed especially for

EDU 200 Teaching the Severely and Profoundly Handicapped 2 2 3
students m the elementary school Evaluation of modern writers illustrators

Objectives assessment methods and materials for teaching severely and
and books will be emphasized

profoundly retarded individuals including adaptive aids for those with

multiple handicaps
EDU 222 Internship and Seminar Special Education Associate 1 20 3

nternship n a w rk se tin which allows the student to receive training and

EDU 201 Introduction to Special Education 3 0 3 Hands on expenence mhis her chosen field of education

An overview of the philosophy approaches and development of special
education Emphasis willbe givento the classification systems the organization

EDU 223 Inte hip and Seminar Early Childhood Associate 1 20 3

of programs and services professional roles and careers methodsof assessment nternshlp In a w rk s ttin which allows the student to receive training and

and goal planning state and federal legislation and the influence of social hands on expenence In hlsher chosen field of education

political and economic factors on both regular and special education
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EDU 224 Internship and Seminar Teacher Aide Associate 1 20 3 and professional ethics The students willbe orientedto the social and academic

Internship in a work setting which allows the student to receive training and life at ance Granville with particular emphasis on good study habits

hands on experience in hisher chosen field of education Occupational safety and first aid will be a vitalpart of this course

EDU 229 Social Studies for K 3 2 2 3
ELC Il2 Electrical Fundamentals I 3 4 5

Techniques and methods of teaching social studies with emphasis on devel
A qua1itative stud of units of measurement electrical quantities simple

oping the classroom bulletin boards and interest centers cultural awareness
CirCUits electromotive forces current power laws basic electrical instruments

and promoting interest in the child s surrounding world
and measurements resistance impedance and basic circuit components
Concepts taught are generally limited to fundamentals withvery littleemphasis

EDU 231 Creative Activities for Preschool Children 2 2 3 placed on quantitative aspects Laboratory work will teach theproper use and

Activities and materials used to promote self expression aesthetic appreciation
care of basic hand tools and the basic manual skills used in working with

and creativity in young children Techniques for presenting creative activities electricity Measurement techniques and safety practices will be stressed

and learning to use art media will be included throughout

EDU 232 Creative Activities Crafts for K 3 0 0 0
ELC Il3 Electrical Fundamentals II 3 4 5

Study of materials methods and procedures in crafts and original activities Additional electrical concepts and circuit analysis procedures as applied to

Special emphasis is placed on the selection and organization of materials and more complex two terminal and simple two port networks are introduced

seasonal projects Laboratory workwill include additional measurement techniques withempha
sis onverification of theoretical concepts

EDU 234 Andiovisual Techniques 3 0 3 Prerequisites ELC 112 MAT 101

The student will be able to select useand evaluate the use of audiovisual and
ELC Il02 Applied Electricity 2 3 3instructionalequipment and materials Experiences inthe operation and proper

care of equipment and materials will be provided The preparation of The use and care of test instruments and equipment used in servicing air

inexpensive teacher student made audiovisual and instructional materials will conditioning and refrigeration installations Principles and procedures for

also be emphasized
trouble shooting air conditioning heating and refrigeration equipment In

clude aretransformers various types of motors and startingdevices switches

EDU 243 Physical Education for Preschool 1 2 2 electrICal heating devices and wiring

Activities and materials for promoting the physical development of young
Prerequisite PHY 1101

children Special emphasiswill be on various instructional techniques to use in
ELC IIlO Blueprint Reading BuildingTrades 0 3 0 1music dance drama exercise and physical education

Principles of interpreting blueprints and trade specifications common to the

EDU 244 Care of the Preschool Child 2 2 3 building trades Develops proficiency in making three view and pictorial

Practical suggestions for setting up classrooms for developingcurriculums for f
sketches

infants toddlers and preschool children for meeting the social emotional needs
ELC I1Il Blueprint Reading Electricalof children and for working effectively withparents and staff

0 3 0 1

Interpretation of schematics diagrams and blueprints for electrical installation

EDU 245 Activities and Crafts for Persons With Exceptionalities 2 2 3
with emphasis on electrical plans for domestic and commercial buildings

Activities and materials for promoting self expression in the handicapped
Sketchin g schematics diagrams and plans for electrical installations using

Emphasis on the use of various art forms as therapy with consideration of appropnate symbols and notes according to the national electric codes

appropriate age level activities
Prerequisite ELC 1110

EDU 246 Teaching the Moderately and MildlyHandicapped 2 2 3
EI C 1112 Direct and Alternating Current 5 o 12 9

Assessment curricular planning individualized instruction and special mate
Study of the electrical structure of matter and electron theory the relationship

rials designed for moderately mildly developmentally delayed individuals between voltage current and resistance in series parallel and series parallel
circuits Analysis of direct current circuits by Ohm s law and Kirchoffs law

EDU 248 Intrnduction to Protective Intervention Techniques 1 1 2 Studyof the sources of direct currentvoltage potentials Fundamental concepts

Identifies behaviors which are characteristic of aggression and methods and
of alternating current flow reactance impedance phase angle power and

techniques to prevent or forestall aggression Appropriate measures techniques
resonance Analysis of alternating current circuits

to take when intervening inaggressive situations forbest protection ofstaff and ELC Il13 Alternating Current and Direct Currentresidents are taught Machine Controls 5 0 12 9

EDU 252 Learning Disabilities 3 0 3
Fundamental concepts in single and polyphase alternating current circuits

Characteristics causes identification and special concerns of learningdisabili voltages currents powermeasurements transformers and motors Instruction

tieswith emphasis on teaching strategies and remedial techniques
in the useof electrical test instruments in circuit analysis Basic concepts of AC
and DC machines and simple system controls Introduction to thecontrols used

EGR 101 Introduction to Engineering Technology 1 2 2
in small appliances such as thermostats time orsequencing switches

An overview of the field of engineering technology with discussion of the Prerequisite ELC 1112

technician s work and his role inthe engineering organization The social aspects
of technologywill be stressed alongwiththe requirements intraining character

162 163



U

ELC 1124 Residential Wiring 5 0 9 8 ELN 220 Introduction to Microprocessors I 1 6 5

Instruction in the fundamentals of blueprint reading planning layout and Provides an introduction to the basic components and functional logic of

installation of wiring in residences including services switchboards lighting microprocessors A systematic study of various number systems programming
fusing wire sizes branch circuits conduits and National Electrical Code techniques input output techniques logical arithmetic memory addressing
regulations in actual building mock ups program editing peripheral interfacing branching and looping techniques
Prerequisite ELC 1112 Microprocessor electricalsignals are studied indepth with the oscilloscope and

trainer

ELC 1125 Commercial and Industrial Wiring 5 0 12 9 Prerequisites ELN 122 ELN 219

Layout planning and installation of wiring systems in commercial and industrial
complexes with emphasisupon blueprint reading and symbols and the related ELN 221 Introduction to Microprocessors II 1 6 5

National Electrical Codes The experience of wiring conduits and installing Provides acontinuing study of programming techniques and an introduction to

simple systems will be incorporated into the course microprocessor troubleshooting Stack control and subroutines interrupt con

Prerequisites ELN 1118 and ELC 1124 cepts monitor interface keyboard and display interface as well as chip select

and DatalAddress Bus Performance checks Display performance and key
ELN 121 Electronics I 3 4 5 board performance check witha final exercise insystem troubleshooting using

Presents qualitative electronics concepts beginning with systems and networks system performance checks and an oscilloscope to localize and identify inserted

and proceeding to devices Typical networks such as power supplies ampli faults

fiers oscillators and feedback circuits are introduced Solid state devices and Prerequisite ELN220

vacuum tubes are introduced as idealized devices Experience isprovided in

basic troubleshooting techniques Instruments are introduced as needed for ELN 222 Microprocessor Troubleshooting 3 4 5

simple testing and measurements Previous troubleshooting and basic fundamentals of microprocessors are

Corequisite ELC 113 expanded through the study of digital logic probes static control testing
oscilloscope multiplexer and signature analyzers This course provides compre

ELN 122 Electronics II 3 4 5 hensive hands on training employing tbe latest state of the arttest technology
A quantitative study beginning with active control devices and proceeding to

networks Avariety of equivalentcircuit models are used to evaluate deviceand ELN 241 Electronic Systems I 3 4 5

system parameters and predict circuit performance Instruments are used in the A general survey of electronic systems with emphasis on their description in

laboratory to collect data verify math predictions and troubleshoot block diagram format Systems to be studiedare those used in communications

Prerequisite ELN 121 computing measurement automatic control and others of a specialized nature

as appropriate
ELN 123 Electronics III 3 4 5 Prerequisite ELN 123

Continues the study of active networks Emphasis is on the analysis and design
ELN 242 Electronic Systems II Communicationsof both networks and active circuits In addition fundamentals design tech 3 4 5

niques and typicalapplications of linear integrated circuits are introduced Introduction to fundamental aspects of electroniccommunication systems with

special emphasis on need for modulation types of modulation frequency
ELN 208 Industrial Electronics 3 4 5 spectra and bandwidth requirements Qualitative study of the principles of AM

Electronics as applied to a production system rectification electronically SSB and FM including the generation and detection of signals and their

controlled rectifiers servomechanisms motors magnetic amplifiers ultrasonic frequency spectra Transmission and propagation of radio signals will be

cleaning and variable strobe light studied

Prerequisite ELN 121 Prerequisite ELN241

ELN 218 Pulse Logic and Digital Circuits 3 4 5 ELN 243 Electronic Systems III Communications 3 4 5

Emphasizes the study of wave shaping and non sinusoidal wave generating Studyof specialized electroniccommunication systems such as TV microwave

circuitsusing discrete and integratedcomponents Wave shaping topics include radar and optical communication systems Discussion of sampling and pulse

simple passive wave shaping circuits and more complicated wave shaping systems including techniques of multiplexing such as PAM PSM PCM and

circuits using active devices Topics covered under non sinusoidal wave
PPM

generating circuits include multivibrators sweep generators and other types of Prerequisite ELN242

special purpose circuits using discrete and integrated components An introduc
ELNtion to Boolean algebra and its applications for the simplification of logic 246 Electronics Design Project 0 6 3

circuits is also included A laboratory class emphasizing independent research and design work by the

Prerequisite ELN 123 student The student will select a project in consultation with the instructor

perform the required research compile data formulate a theoretical model

ELN 219 Digital Fundamentals 3 4 5 and construct test and evaluate a working model of the selected project
Emphasizes the study of combinational and sequential logic circuits using Prerequisite ELN241

discrete and integrated components Topics include binary arithmetic num

bering systems Boolean algebra storing timing gating and counting Typical ELN 247 Electronic Systems II Computers 3 4 5

applications in industry will be presented This course consists ofa functionalblock diagram analysis of a number of digital
computer systems Emphasis is placed on the mini micro computer variety
currently being used in industry The lab will providepractice inmanipulating
the hardware and software associated with such computers
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ELN 248 Electronic Systems HI Computers 3 4 5
oscillators integrated circuits basic logic circuits feedback systems and theThis course deals with the detailed theory of the computer systems previously principles of AM and FM transmission Familiarization and use of m recovered followed by troubleshooting and maintenance procedures The lab
complicated test equipment and proper use of hand tools and soldermgconsists of digital measurements in support of operation theory followed by
equipmentactual troubleshooting practice dealing with systems analysis and diagnostic
Prerequisite ELN 1101

procedures
Prerequisite ELN 247

ENG 91 Basic English Language Instruction I 10 0 10

ELN 249 Electronic Systems H Automatic Control 3 4 5 Designed to aid the student in distinguishing between Standard and Non

Standard sound patterns at the level of words phrases and basic sentencesAutomatic control concepts including calibration measurement and standards
Emphasis will be placed on spelling and practice in reading and writing basicare introduced Laboratory exercises areprovided onsimulated or generalized Standard Englishpatterns with particular attention given to how words work

measurement and control systems that include indicators recorders and
together for meaning Placement of students in ENG 91 is determined bycontrollers Emphasis is placed on process or system stability using various
individual performance on the English placement examinationtypes of controllers Final control elements and their characteristics arestudied

Graphical analysis and solutions of process control systems are included
ENG 92 Basic English Language Instruction H 10 0 10

Prerequisite ELN 241
Designed to aid the student in practicing writing and reading according to

250 Electronic Systems HI Automatic Control 3 5
Standard Englishpatterns Students will generate theirown material in readingELN 4
and writing exercises and will practice reading materials generated byA study of automaticcontrol theory and processes including the characteristics
professional writers Emphasis will be placed on writing paragraphs andand mathematical models of linear systems Practice is provided inspecifying critically evaluating written material Placement of student in ENG 92 isand selecting process or automatic control parameters and equipment Elec determined by satisfactory completionof ENG91 orby individual performancetronic and mechanical controls are introduced as well as the use of the mini of the English placement examination

computer in the control loop Practical analysis and evaluation on actual or

simulated processes orsystems is covered in the laboratory ENG 93 Vocational Language Instruction I 5 0 5
Prerequisite ELN 249

Designed to aid students inthe trades areas in reading the materials associated
with theirwork and to develop appropriate communication skills Placement ofELN 1101 Basic Electronics 11 12 16 students in ENG 93 is determined byindividual performance on the EnglishA definitive course outlining scientific principles and theories involved in the
placement examination

study of physics and electricity An introduction to physical properties such as

solids liquids and gases and theiruses and effects onelectricity A study of the ENG 94 Vocational Language Instruction H 5 0 5
structure of matter and the electron theory definition of voltage current and Continuation of ENG 93 Placement by satisfactory completion of ENG 93 orresistanceinseries parallel and series parallel circuits by the use of Ohm s Law by performance on the English placement examination
Concepts of alternating current and a study of reactance impedance phase
angle power and resonancecircuits A study of two terminal active and passive ENG 100 English Grammar and Composition 5 0 5
components A study of three terminal components used in electronic circuits

Designed to aid the student in learning the fundamental principles of Englishwhich includes a study of the theory and operating characteristics of vacuum
grammar and writing paragraphs and essays Placement of students inENG 100tubes and semiconductor devices An introduction to electro magnetic com is determined by prior performance on placement tests or in courses and byponents and how they are used inelectronic circuits An introduction to active students preferences of curricula requiring the command of Formal Englishand passive transducersand theiruses Familiarization and utilization of simple Grammar

test equipment
ENG 101 TechnicalComposition 3 0 3ELN 1118 Industrial Electronics I 3 0 6 5 The student reviews fundamental writing skills and studies the techniques ofBasic theory operating characteristics and application ofvacuum tubes such as organization necessary to the development of short essays and reportsdiodes triodes tetrodes pentodes and gaseous control tubes An introduction Attention is given to writing proofreading and revisingto amplifiers using triodes power supplies using diodes and other basic

Prerequisite Acceptable scoreon placement test orsatisfactory completion ofapplications ENG 91 92
Prerequisite ELC 1113

ENG 102 Oral Communications 3 0 3ELN 1119 Industrial Electronics H 3 0 6 5 Designed to promote effective oral communications through appropriateBasic industrial electronic systems such as motor controls alarm systems I language usage ingroup situations Focus is on the nature of the communication
heating systems and controls magnetic amplifier controls welding control i

process including self perception groupinteraction and language as a symbolicsystems using thynatron tubes and other basic types of systems commonly processfound inmost industries
Prerequisite ELN 1118 ENG 103 TechnicalReport Writing 3 0 3

Designed to develop proficiency inwriting various types of short reports whichELN 1122 Basic Electronics H 8 15 13
one may be called upon to write ina business or industrial setting The studentAn indepth study of the relationship between two and three terminal has an opportunity to gain experience with standard forms such as theaccident

components and how they react when combined in various circuit configura report and work order
tions A study of various configurations of power supplies the principle of bias Prerequisite ENG 120 or 101for bothvacuum tubes and solid state devices voltage and power amplifiers
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ENG 105 Library Services 3 0 3 ENG 230 English Literature I 3 0 3

Develops skills in retrieving information in the Learning Resources Center and A survey of English literature from Beowulf to Milton
introduces the use of audiovisual equipment The approach stresses application Prerequisite ENG 121 or permission of Program Head
of research and demonstration techniques to occupational needs

ENG 231 English Literature II 3 0 3

ENG 120 College Composition I 3 0 3 A survey of English literature from Milton to the Victorians

The study and practice ofbasic elements in expositorywriting Upon successful

f
Prerequisite ENG 121 or permission of Program Head

completion of English 120 the student will be able to write a grammatically
correct multi paragraph expository theme which has a clear beginning a well ENG 232 English Literature III 3 0 3

developed body and a suitable conclusion A survey of English literature from Victorians to the present
Prerequisite Acceptable score on placement test or satisfactory completionof Prerequisite ENG 121 or permission of Program Head

ENG 91 and 92
ENG 240 American Literature I 3 0 3

ENG 121 College Composition II 3 0 3 A survey of American literature from its Puritan beginnings through Whitman

Emphasis on writing grammatically correct expository and argumentative Prerequisite ENG 121 or permission of Program Head
themes based on assigned short storiesand one novel Upon completion of this

ENG 241 American Literature II
course students will be able to analyze the ideas in the short story and the novel 3 0 3

and synthesize these ideas in theirown compositions
A survey of American literature from Dickinson through Realism

Prerequisite ENG 120 Prerequisite ENG 121 orpermission of Program Head

ENG 122 College Composition III 3 0 3 ENG 242 American Literature III 3 0 3

Emphasis on writing grammatically correct expository and argumentative
A survey of American literature from the imagist and symbolist poets to the

themes on assigned poems and plays A short research paper is required Upon present

completion of this course students will be able to write critically and Prerequisite ENG 121 orpermission ofProgram Head

objectively about ideas expressed in drama and poetry
ENG 250 WorldLiterature IPrerequisite ENG 121 orpermission of program head 5 0 5

A survey of selected authors of the western world from the Greeks to the
ENG ISO Major American Authors 5 0 5 Renaissance Credit counts toward fulfillment of humanities requirement

Extensive readings in six to eight authors concentrating on novels and collected Prerequisite ENG 121 or permission of Program Head

works Credit counts towards fulfillment of humanities requirement
ENG 251 World Literature IIPrerequisite ENG 121 or permission of program head 5 0 5

A survey of selected authors of the Western World from the Renaissance to the
ENG 152 Major European Authors 5 0 5 present day Credit counts towards fulfillment of humanities requirement

Extensive readings insix to eight British and Continental authors concentrating Prerequisite ENG 121 or permission of Program Head
on novels and collected works Credit counts toward fulfillment of humanities
requirement FRE 101 102 103 Beginning French I II III 4 0 4

Prerequisite ENG 121 or permission of program head

1
A study of the basic elements of French Fundamentals of grammar drill in
pronunciation reading and special emphasis on oral expression in the I nguage

ENG 206 Business Communications 3 0 3 This sequence is designed for students with less than two unitsof high school

Develops skills and techniques inwriting business communications Emphasis is French

placed on writing to achieve a desired response in letters and memoranda Prerequisites FRE 101 none FRE 102 and 103 the preceding course

involving credit and collections claims and adjustments orders inquiries FRE 201 202 203 Intermediate French I II IIIacknowledgements and employment In addition to these writings the student 4 0 4

also organizes ausable resume
An intermediate sequence designed to provide a systematic review of basic

Prerequisite ENG 120 grammar and to develop the ability to read with comprehension material
dealing with French Civilization

ENG 220 Speech 5 0 5 Prerequisites FRE 201 FRE 103 ortwohigh school unitsof French FRE 202

Develops speaking skills in both formal and informal speaking situations 203 the preceding course

Emphasis is placed on improving ones own self concept in relation to
communication and working toward overcoming self consciousness and stage GEO 110 Introduction to Geography 3 0 3

fright A study of the earth s surface in its areal differentiation as the home of man

Prerequisite ENG 120 Emphasizes the concepts of geography and the methods and techniques used

ENG
I

by thegeographer in the study of thephysical cultural political and economic

227 AfroAmerican Literature 5 0 5 aspects of world regions
A survey of Afro American literature which will focus on twentieth century

REA 105 Nutritionauthors Explains the significant themes events and trends in the fiction 3 0 3

poetry drama and essays of Afro American writers Study of nutritional concepts with introduction to use of cooking in the
classroom

168 169



HEA III Personal Community Health 3 0 3

Covers various aspects of personal and community health with underlying ISC 112 Fundamentals of Management 5 0 5

science to clarify and support health education A su ey of managerial theories and philosophies associated with typical
orgamzatlonal structures

HEA 112 First Aid and Safety 3 0 3

Basic study of health education designed to teach the fundamentals of ISC 113 Fundamentals of Management II 5 0 5

administering first aid including artificial respiration and cardiopulmonary A continuation of ISC 112 with emphasis on case studies

resuscitation techniques Emphasizes accident prevention and skilled practical
ISC

application
130 Industrial Safety 3 0 3

3 3

t dy o the fundamentals of industrial safety and accident programs costsand

HIS 101 Western Civilization 1 0 mSlghts mto causes of accidents and injuries legal aspects of safety and OSHA

Western Civilization I course coverspre history to the MiddleAges IOOOA D
I

regulations
1

ISC
HIS 102 Western Civilization II 3 0 3

I
212 Labor Relations I 3 0 3

Western Civilization IIcourse covers the period from the Middle Ages to the A stu y of the industrial relation function with emphasis on labor laws

Reformation I
umomsm and the legal and socio economic aspects

I

103 Western Civilization III 3 0 3
I ISC 213 Labor Relations II

HIS 3 0 3

Western Civilization III course covers the period from theSeventh Century to continuationof ISC 212 with emphasis on current labor problems Also an

the present
I m depth study of landmark cases concerning the labor movement will be
I researched and studied by the studentsI

HIS 207 American History I 5 0 5

jA survey of the development of the American Nation from the discovery of ISC 214 Work Measurement 5 2 6

America to the outbreak of the Civil War Covers time study and time study techniques to determine work standards
i methods of standards development iricIuding job descriptions elements and

HIS 208 American History II 5 0 5 I standard data

A continuing survey of the development of the American Nation from the
ISC 222 Labor Law

outbreak of the Civil War to the present 3 0 3
A survey of federal and state labor laws and regulations and their effects on the

HIS 209 AfroAmerican History 5 0 5 actions of employees and employers

The role of Afro Americans in the development of the United States with
ISC

particular attention to African heritage forced migration Americanization and 224 Industrial Finance 3 0 3

influence
A survey of financial policies methods and procedures utilized by industry
business and individuals

HUM 114 Art History
5 0 5

A general overview of the leading artists and periods of artinWestern Europe ISC 226 Industrial Planning Control 3 2 4

The changes inartand styles beginning 476 to present Two field trips planned Ana ytical m thods for production and inventory control emphasizing fore

Duke Chapel and N C Museum of Art in Raleigh casting techmques mventory and network models sequencing and scheduling
techniques and line balancing

HUM 115 Art Appreciation
5 0 5 Prerequisite MAT 102

Introduces the visual arts with emphasis on understanding and personal
ISC 228 Industrial Supervision I

enjoyment
3 0 3

5 0 5

Present e fundamental principles of supervision and relates supervisory
HUM 116 Music Appreciation responSIbIlIties to the demands imposed by a modern industrial environment

A study of the important periodsof music bistory witb empbasisupon listening
ISC 229 Industrial Supervision II

to music for personal enjoyment and cultural enrichment 3 0 3
A continuation of ISC 228 with emphasis on the development of the inter

HUM 125 Survey of the Old Testament 5 0 5 personal skills needed in supervision

Introduces tbe literature of tbe Old Testament to acquaint the student with tbe
ISC

bistory and religion of the ancient Hebrews 230 Budgeting Control 324
A s rv y of the techniques foraccomplishing long and short range management

HUM 126 Survey of the New Testament 5 0 5 objectIves and the basic functions of planning coordination and control

Introduces tbe literature of tbe New Testament intbe context of early Christian Emphasizes the first line supervisor s role in a dynamic comprehensive

bistory
budgeting system
Prerequisites BUS 120 MAT 101

HUM 202 Introduction to Philosophy 5 0 5

An introductory course covering sucb topics as theories of reality the nature of ISC 232 Quality Control 324

mind and knowledge and values I
The law inherent in product liability determination statistical evidence of

I process faults aspects of product control concepts reliability and quality

j
control organization
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ISC 236 Plant Layout and Material Handling 3 2 5 nents roots measurement geometry statistics and beginning algebra
A practical study of factory planning with emphasis on the most efficient Prerequisite MAT 91 or satisfactory scoreon placement test

arrangements of work areas to achieve lower manufacturing cost combined
withthebest methods to move materials Manpower and material management MAT 100 Consumer Mathematics 5 0 5

are included This course provides the student with thorough review of whole numbers

Prerequisite ISC 214 fractions decimals percents measurement and simple linear equations
Applications relating to everyday lifeare stressed

LCS 1104 N C Building Code and N C Construction License 3 0 3 Prerequisite MAT 91 orsatisfactory score on placement test

Familiarizesthe student withstate and local building codes Discusses interpre
tation of the building code and requirements for licenses and bonding MAT 101 Technical Mathematics I 5 0 5

Prerequisites CAR 1102 1103 Thisis the firstcourse in four quarter sequence Topics include algebra review

functions and graphs right triangle trigonometry and systems of equations
LCS 1111 Blueprint Reading Sketching 1 3 2 Prerequisite MAT 106 orsatisfactory score on placement test

Principles of interpreting blueprints and specifications common to the building
trades Development of proficiency in making three view and pictorial MAT 102 Technical Mathematics II 5 0 5

sketches A continuation of MA T 101 Topics include factoring and fractions quadratic

equations trigonometric functions of any angle vectors and oblique triangles
LCS 1112 Blueprint Reading BuildingTrades I 2 3 3 graphs of trigonometric functions exponents and radicals exponential and

Principles of interpreting blueprints and specifications common to the building logarithmic functions and additional types of equations
trades Practice in reading details for grades foundations floorplans eleva Prerequisite MAT 101

tions walls doors and windows and roofs of buildings Development of
proficiency inmaking three view and pictorial sketches MAT 103 Technical Mathematics III 5 0 5

Prerequisite LCS 1111 A continuation of MAT 102 Topics nclude determinants and matrices

inequalities variation progressions and the binomial theorem advanced topics
LCS 1113 Blueprint Reading Building Trades II 2 0 2 in trigonometry and an intorduction to analytic geometry

A study of the writing of specifications with correlation to blueprints Practical Prerequisite MAT 102
application of using blueprints and specifications to determine working
drawings cost analysis and materials MAT 105 PreCollege Algebra I 5 0 5

Prerequisite LCS 1112 This is the first course in a two quarter sequence to provide the understanding
and manipulative skills of elementary algebra Topics include number systems

LCS 1114 Construction Estimating 3 0 3 operations with real numbers solving equations and inequalities polynomials
Practical course in quantity take off from prints of jobs to beperformedby the and factoring
builder Practical problems dealing with volumes weights ratios mensuration Prerequisite MAT 92 or satisfactory score on placement test

and basic estimating practices for building materials
MAT 106 PreCollege Algebra II 5 0 5

MAS 1101 Masonry I 5 15 10 Gntinuationof MAT 105 Topics include rational expressions graphic linear
The history of the bricklaying and the masonry industry rawmaterials basic equations linear systems roots and radicals and quadratic equations
manufacturing processes and terminology Clay and shell brick mortar laying Prerequisite MAT 105
foundations cutting masonry materials bonding and the use care and
maintenanceof tools Selecting the proper mortars layout and constructionof MAT 108 Radiologic Mathematics 3 0 3

various building elements This course isespecially designed to prepare Radiologic Technology students
for mathematical applications in their field of study Topics include funda

MAS 1103 Masonry II 2 3 3 mental operations significant figures and scientific notation basic algebra
Study and practical application of the construction of brick walls veneers geometry trigonometry graphs and logarithms
fireplaces and chimneys
Prerequisite MAS 1101 MAT 110 Drug Dosages and Measurements 3 0 0 3

This course includes a review of basic mathematicalskills and an introduction to

MAT 90 Arithmetic I 5 0 5 the systems used in measuring drugs and solutions Methods of conversion

Basic mathematics course designed to build skills in the addition subtraction between the systems and drug dosage calculations are included
multiplication and division of whole numbers

MAT 120 College Algebra 5 0 5

MAT 91 Arithmetic II 5 0 5 A vigorous first course in college mathematics designed to prepare students for
Basic mathematics course designed to build skills in operations involving further study innon rigorous mathematics Topics covered include a review of

fractions decimals proportions and percents sets algebraic manipulations equations and inequalities functions and rela

I tions linear quadratic ploynomial exponential and logarithmic functions
MAT 92 Applications of Arithmetic 5 0 5 permutations combinations and the binomial theorem and mathematical

This course is especially designed to increase the confidence and ability of induction
weaker students inproblem solving Topics include applications using whole Prerequisite MAT 106 orsatisfactory score on placement test

numbers fractions decimals proportions and percents place value expo i
I
i
j
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MAT 121 Finite Mathematics 5 0 5 include a review of the algebraic and numeric prerequisites the theory and

A valuable course to introduce the serious student to some of the modem properties of derivatives extrema antiderivatives and an introduction to

approaches to solving problems which occur inthe management life and social integration
sciences Topics include solutions to simultaneous systems by Gauss Jordan

j Prerequisites MAT 120 orMAT 140 or consent of instructor
f

elimination Cramers Rule and Inverse Matrices properties of matrices and
MAT 221 Calculus with Analytic Geometry II

determinants linear programming and the simplex method sequences and
5 0 5

series properties of probability functions and the mathematics of finance A continuationof MAT 220 Topics covered include the fundamental theorem

Prerequisite MAT 120 or consent of the instructor
of calculus properties of integrals areas surfaces and volumes of revolution

moments the calculus and development of logarithmic trigonometric and

MAT 122 Calculus 5 0 5 hyperbolic functions and their inverses techniques of integration Lhospital s

A non rigorous first course in calculus which stresses picture proofs curve
Rule and improper integrals

analysis and applications Topics covered include properties of the derivative Prerequisite MAT 220

the chain rule derivatives of polynomial exponential and logarithmic func
tions first and second derivative tests antiderivatives integration by parts

MAT 222 Calculus with Analytic Geometry III 5 0 5

integration and the Fundamental Theorem of Calculus area between curves
A continuation of MAT 221 Topics covered include Taylor polynomials

partial derivatives extrema of functions of two variables and Lagrangian numerical integration summation techniques of infinite series power series

Multipliers Taylor series conic sections polar coordinates parametric representations

Prerequisite MAT 120 or consent of the instructor curvature vector geometry and the cross product
Prerequisite MAT 221

MAT 130 PreCalculus I 3 0 3

This is the firstcourse ina two course sequencedesigned to effectively prepare
MAT 223 Calculus with Analytic Geometry IV 5 0 5

the student to undertake a rigorous calculus sequence Topics include The last of a rigorous four quarter sequence in rigorous calculus and analytic

properties of real numbers relations and functions linear and quadratic geometry Topics covered include surfaces in three space cylindrical and

functions systems of equations conic sections translations and circular spherical coordinates functions of several variables partial derivatives gradi

functions ents extrema Lagrangian multipliers double triple and iterated integrals

Prerequisite 3 years of college preparatory high school mathematics vector fields line and surface integrals the theorems of Green Gause and
Stokes and an introduction to linear differential equations

MAT 131 PreCalculus II 3 0 3 Prerequisite MAT 222

A continuation of MAT 130 Topics include trigonometric relations and
MAT 1101 Trades Mathematics I

equations exponential and logarithmic functions complex numbers and 4 0 4

OeMoivres Theorem polynomial and rational functions zerosof polynomials This course is the first course ina two quarter sequence especially designed for

and mathematical induction students in trade programs Topics include whole number arithmetic review

fractions decimals percentages and measurement

MAT 140 College Trigonometry 5 0 5 Prerequisite MAT 91 orsatisfactory score on placement test

A course with both theory and applications to provide the student with a firm
MAT 1102 Trades Mathematics II

foundation in analytical and traingle trigonometry Topics covered include 4 0 4

relations and transformations the properties and graphs of the trigonometric
A continuation of MAT 1101 Topics include introductory algebra formulas

functions and their inverses properties of triangles and vectors polar coordi ratios and proportions right triangle trigonometry graphs and additional

nates properties of complex numbers and Oemoivre s Theorem algebraic topics Applications will be stressed

Prerequisite Three years of college preparatory high school mathematics or Prerequisite MAT 1101

consent of instructor

MAT 120 College Algebra is a recommended corequisite
MEC 1101 Machine Shop Theory and Practice 3 0 12 7

An introduction to the metalworking trade as it relates to machinery operations
MAT 204 Technical Mathematics IV 5 0 5 The student will be oriented to the machine shop safety basic hand tools and

A continuation of MAT103 This course introduces the fundamental concepts of shop measuring instruments Operations on engine lathes drilling machines

differential and integral calculus Applications of these concepts to technical metal cutting saws milling machines and bench grinders will also be covered

situations are stressed Prerequisite MAT 1101 OFT 1104

Prerequisite MAT 103
MEC 1133 Electrical and Mechanical Maintenance 3 0 6 5

MAT 214 Statistics 5 0 5 Toacquaint the student with the basic fundamentals of installation maintenance

A course covering elementary descriptive and inferential statistics Applications
and repair of machines Miscellaneous electrical mechanical hydraulic

are stressed Topics include classification of data measures of central pneumatic and lubrication devices are installed and maintained Methods of

tendency dispersion and position elementary probability fundamentals rigging and machine installation including location leveling and fastening are

distributions and the central limit theorem hypothesis testing differences in
covered The use of precision measuring tools and checking for accuracy

means and proportions and linear correlation and regression squarenessand correct center line distances isstressed for pre start inspection

Prerequisite MAT 120 MAT 101 or consent of instructor Prerequisites MEC 1101 OFT 1104

Corequisite ELC 1112

MAT 220 Calculus with Analytic Geometry I 5 0 5

The first of a rigorus four quarter sequence to provide the student with a firm
foundation in elementary calculus and analytic geometry Topics covered
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MEC 1140 Hydraulics Fundamentals 3 0 0 3 before entry into fourth quarter of the Associate Degree Nursing Program
This course is arranged to give the student a general knowledge of the basic Prerequisite Admission into ADN Program or permission of instructor

components of hydraulic systems as well as a general understanding of the
NUR 202 Nursing Adults and Children IIIbasic laws and formulas used in simple hydraulic calculations Course covers 6 0 15 11

such topics as the use of standard hydraulic symbols pumps control valves
I

Continuation of medical surgical nursing theory and clinical practice utilizing
control assemblies actuators and basic maintenance procedures the nursing process nursing diagnosis client care management and client
Prerequisite MAT 1101 I teaching concepts Client assessment identification of common problems

I making the nursing diagnosis and planning client care will be discussed for
NUR 101 Nursing Fundamentals 6 4 3 9 adults and children with alterations and diseases of the respiratory neurosen

An introduction to nursing the health care system the concept of wellness sory visual and endocrine systems Diet therapy and pharmacotherapeutics are

illness continuum and the nursingprocess The nursing process isused to assess included in the client care plan Orem s Self Care Model and Roy s Adaptation
the 14 basic human needs of man Emphasis is placed on the therapeutic Model willbe used as a basis for planning nursing care

communication Theory scientific principles and procedures for basic nursing Prerequisites BIO 203 NUR 105

skills are taught demonstrated and practiced in class the nursing laboratory I Corequisite BIO 204
and clinical area

I

Corequisites BIO 106 PSY 101 NUT 101 NUR 203 Maternal and Newborn Nursing 6 0 15 11
Introduces the basic and more complex concepts inobstetrical nursing Nursing

NUR 102 Nursing Adults and Children I 6 0 12 10 process and nursing diagnosis are used to assess the family identify common

An introduction to medical surgical nursing theory and clinical practice utilizing I problems and plan family care during the antepartal intrapartal postpartal
the nursing process and nursing diagnosis concepts Client assessment identifi and newborn periods Common and more complex problems of pregnancy and
cation of common problems making the nursing diagnosis and planning and the newborn willbe discussed Clinical will include using the nursingprocess to

evaluating client care will be discussed for children and adult clients with assess plan implement and evaluate nursingcarefor the intrapartal postpartal
alterations in health and illness surgical needs cancer terminal illness and

I

and newborn clients in normal and more complex situations

diseases of musculo skeletal and gastro intestinal systems Diet therapy and Prerequisites BID 203 NUR 103 NUR 105
pharmacotherapeutics are included in the client care plan Orem s Self Care Corequisites BIO 204 SOC 101

Model and Roy s Adaptation Model will be used as abasis for planning nursing
NUR 204 Mental Health Nursingcare 8 0 15 13

Prerequisites BIO 106 PSY 101 NUT 101 NUR 101 The course is designed to aid the student in assessing the dynamics of behavior

Corequisites BIO 107 PSY 117 MAT UO and in identifying interpersonal needs Emphasis isplaced oncommunications

i
and interpersonal interviews as a means of attaining these goals Selection of

NUR 103 Nursing Adults and Children II 6 0 12 10 learning experiences in class and clinical is influenced by an assessment of
Continuation of medical surgical nursing theory and clinical practice utilizing I students needs in relation to the course objectives Students are encouraged to
thenursing process and nursing diagnosis concepts Client assessment identifi i view themselves and the patients as individuals with individual needs and
cation of common problems making the nursingdiagnosis and planning client mechanisms of adjustment
care willbe discussed for adults and children with diseases of cardiovascular Prerequisites PSY 101 PSY 117 NUR 103

urinary reproductive integumentary auditory and speech systems Diet
NUR 205 Nursing Adults and Children IVtherapy and pharmacotherapeutics are included in the care plan Orem s Self 5 0 15 11

Care Model and Roy s Adaptation Model will be used as a basis for planning Introduction to medical surgical nursing intensive care theory and clinical
nursing care practice utilizing the nursing process and nursing diagnosis concepts Client
Prerequisite NUR 102 assessment identification of common problems making nursingdiagnosis and

planning client care will be discussed for clients withcomplex health problems
NUR 105 Pharmacology 3 0 0 3 related to the cardiovascular respiratory urinary and gastrointestinal systems

An introductory course inpharmacotherapeutics Medication sources prepara Leadership concepts in the management of client care delivered by other
tions actions standards and names are presented Emphasis is placed on nursing team members will be emphasized
correct preparation safe administration and clients response to medications Prerequisites NUR 202 BIO 204 NUR 105

Actions and other pharmacologic properties of medications in each classifica
tion are presented Assessment of the client before and after medication NUR 206 Nursing Seminar 2 0 0 2
administration isstressed Practice in preparation and steps in administrationof Designed to help the student seek employment and prepare for practicing the
oral and parenteral medication are planned for in the laboratory and the clinical role of the nurse The seminar classes are designed to give the student
areas opportunities to discuss issues and trends in nursingeducation nursing practice
Prerequisite MAT 110 and the legal realm Responsibilities of the nurse to self to the health team and

community are stressed
NUR 201 Nursing Process and Client Assessment 2 2 0 3 Prerequisites NUR 202 NUR 203 NUR 204

Designed to give the practical nurse theory and practice inusing the nursing Corequisite NUR 205
process and client assessment skills The class will introduce theory by lecture
and discussion The laboratory will include demonstration and practice of NUR 208 Cardiac Assessmelt and EKG Interpretation 3 0 0 3
techniques useful in assessing the head neck chest cardiovascular system This course is designed to provide basic knowledge in cardiac assessment and
breasts genito urinary system abdomen musculoskeletal system neurosensory EKG interpretation for clients with coronary diseases Anatomy and physiology
system nutritional status and health history Required for practical nurses of the heart will be reviewed Cardiac assessment will include the client
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NUT 105 Nutrition 3 0 3
interviews physical examination and recording of data The fo uses for E G

Study of basic nutrition with emphasis on 1 methods of helping young
interpretation will be 1 the Normal EKG 2 common non hfe threatenmg children and their families learn nutritional concepts 2 planning balanced
arrhythmias and 3 life threatening arrhythmias Offered upon request by

diets for young children and 3 useof cooking in the classroom
group or institution for RN s and LPN s

PHE 220 Games and Activities for Youth 2 2 3
NUR 209 Cardiac Care Intermediate 3 0 0 3

Principles practices and procedures of teaching physical education to elemen
This course isdesigned to build on the fundamental concepts of cardiac care i

tary school children Special emphasisonsimplegames relays creative rhythm
started inNUR 208 The remaining most common occurring arrhythmias will f

exercises and dance and body movements
be covered Specialequipment and drugs used inthe careof the cardiac patient
are also included Care of the cardiac patient thru the acute phase to the i PHY 101 Physics Properties of Matter 3 2 4
rehabilitation phase will be discussed Offered upon request by group or

I A fundamental course covering several basic principles of physics The
institution for RN s and LPN s divisions included are solids and their characteristics liquids at rest and in

3 0 9 6
motion gas laws and applications Laboratory experiments and specialized

NUR 1121 Maternal and Newborn Nursing I problems dealing with these topics are part of this course
Using nursingprocess and nursing diagnosis the basic concepts inmaternal and
child nursing are introduced Client assessment identification of common

PHY 102 Physics Work Energy Power 3 2 4
problems making the nursing diagnosis and planning client care will be

Major areas covered in this course are work energy and power Instruction
discussed for clients in the antepartum intrapartum postpartum newborn and

i
includes such topics as statics forces center of gravity and dynamics Units of

childhood periods Common problems of pregnancy and the newborn will be
measurement and their applications are a vital part of this course A practical

introduced approach is used in teaching students the use of essential mathematical
Prerequisites NUR 103 NUR 105 formulas

6 0 9 9 Prerequisites MAT 101 PHY 101
NUR 1140 Nursing Adults and Children III

Continuation of medical surgical nursing theory and clinical practice utilizing 104 Physics Light Sound 3 2 4PHY
the nursing process and nursingdiagnosis concepts The role of the LPN in client A survey of the concepts involving wave motion leads to astudy of sound its
assessment identification of common problems making the nursing diagnosis generation transmission and detection The principles of wave motion also
and planning client care will be discussed for adults and children with

serve as an introduction to a study of light illumination and the principles
infectious respiratory neurosensory and endocrine systems diseases and drug involved in optical instruments Application is stressed throughout
overdosages and toxic substance reactions Prerequisites MAT 101 PHY 101

Prerequisites NUR 103 NUR 105
PHY 107 Radiologic Physics I 3 2 4

NUR 1141 Practical Nursing Seminar 3 0 0 3 This course covers fundamentals of mechanics properties of matter and heat
This course provides an introduction to the legal aspects of nursing practice and temperature
The more common legal problems and ways to avoid legal entanglements are

discussed Ethical and legal responsibility in controversial nursingsituations are I PHY 108 Radiologic Physics II 3 2 4

presented and discussed Professional organizations arepresented withempha

I This course covers electricity and magnetism and atomicand nuclear physics
sis placed on those applicable for the Licensed Practical Nurse The role of the Emphasis is placed on those principles underlying the operation of x rayequip
Licensed Practical Nurse and job opportunities are explored indepth men and auxiliary devices
Corequisites NUR 1140 NUR 1121 I

PHY 110 Technical Physics 3 2 4
NUR 1150 Nurses Assistant 9 6 12 16 An introduction to general physics with related lab experiences Course

This course prepares the student to assist registered nurses licensed practical includes physical measurement kinematics dynamics statics energy momen

nurses and physicians ingiving client care Special characteristics of different tum rotational motion simple harmonic motion properties of matter kinetic
ages and types of clients are taught Roles ofhealth care workers and the he lth theory heat and heat transfer wave motion light and sound Problem solving
care setting are discussed Simple client care procedures such as bathmg and laboratory work are emphasized
feeding positioning admitting transferring discharging ambulating and

positioning clients are taught Other procedures taught include prepari g nd PHY 111 Mechanics 3 3 4

applying hot and cold treatments giving enemas douches and SUpposlto es An analytical approach to the principles of mechanics Subject matter includes
measuring and recording vital signs applying binders and bandages makmg measurement vector and scalar quantities force and motion work and energy
beds implementing isolation safety and fire procedures collecting specimens statics elasticity and fluids Emphasis is placed on problem solving and
and postmortem care Procedures will be demonstrated and students Will engineering applications Lectures problem drill and laboratory work are

practice these until they can do them safely before working in the health care coordinated to enable a better understanding of physical principles This isnota

setting calculus based course

3 0 0 3
Prerequisites MAT 120 and MAT 140 orMAT 101

NUT 101 Nutrition and Diet Therapy
Introduces the learning concepts of change and balance as the fundamental PHY 112 Heat Sound and Light 3 3 4
framework for the study of nutrition Deals with composition of food the An introduction to the principles of heat sound and light Subject matter to
digestion absorption and metabolism of the seven basic nutrients and the basic include thermal behavior of matter heat transfer wave motion sound
four food groups The results of deficiencies the factors that influence good production sound reception and control illumination refraction dispersion
habits and nutritional requirements inall age groups arediscussed Therapeutic
diets are introduced
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lenses interference and diffraction Laboratory work and problem solving to PME 1101 Internal Combustion Engines 3 12 7

paralIel work in the classroom This is notacalculus based course Develops a thorough knowledge and ability in using maintaining and storing
Prerequisite PHY 111 the various hand tools and measuring devices needed inengine repair work

tudy of the construction and operation of components of internal combustion
PHY 113 Electricity Magnetism and Modern Physics 3 3 3 engines Testing of engine performance servicing and maintenance of pistons

A study of electricity magnetism and modern physics Subject matter includes valves camsand camshafts fuel and exhaust systems Cooling systems proper
electrostatics magnetism basic electric circuits electromagnetism alternating

I
lubrication and methods of testing diagnosing and repairing

current introduction to vacuum tube and solid state electronics relativity
quantum theory of the atom and nuclear energy Emphasis is placed on PME 1102 Basic Electrical Fuel Systems 5 15 10

problem solving appropriate to engineering technology Laboratory work to A thorough study of the electrical and fuel systems of the automobile battery
paralIel work in classroom This is nota calculus based course cranking mechanism generator ignition accessories and wiring fuel pumps

Prerequisite PHY 112 carburetors and fuel injectors Characteristics of fuel systems special tools and

testing equipment for the fuel and electrical system
PHY 211 Mechanics 4 3 5 I

An introduction to mechanics Subject matter includes vector and scalar I PME 1121 Front Suspension Alignment and Power Steering 3 9 6

quantities static and dynamic systems of forces translational and rotational Theory of operation correct disassembly and mounting of all front suspension
motion withvariable acceleration work and energy hydrostatics and hydro parts on various types of cars and light trucks A thorough understanding of the

dynamics elastic properties of matter and harmonic motion Laboratory function and repair of both standard and power steering gears Theory and
exercises are coordinated with classroom work Designed for students whose

i
application of steering geometry diagnosis and correctionof steering problems

curriculum requires acalculus oriented course and the proper useof alignment and wheel balancing machines Analysis and

Prerequisite MAT 220 correction of tire wear problemsI
PHY 212 Heat Sound Light 4 3 5 POL 101 Law and the Political Process 5 0 5I

An introduction to the principles of heat sound and light Subject matter A study of law and the legal system as elements of the policy making processesi
includes heat measurements heat transfer the laws of thermodynamics wave

I
of American society Emphasis is on la and socialvalues legal reasoning and

motion acoustical phenomena the nature and propagation of light reflection
I

on the role of the judiciary Extensive use is made of primary sources

and refraction lenses and optical instruments interference and diffraction and I
polarization Emphasis is placed on problem solving and engineering applica POL 102 National Government 3 0 3

tions Laboratory exercises are coordinated with classroom workDesigned for 1 A general survey of the Federal System with special emphasis placed on its

students whose curriculum requires acalculus oriented course
I operation within the constitutional framework of the United States

Prerequisite PHY 211 t
POL 110 State and Local Government 3 0 3

PHY 213 Electricity and Magnetism Atomic Physics 4 3 5 A study of the roles of state and local goveItment including a consideration of
An introduction to electricity and magnetism and atomic physics Subject the origin function and powers of stateand local units Studies the differences
matter includes electrostatics capacitance and dielectrics potential chemical that areencountered from stateto stateand community to community bymeans

and thermal electromotive force electromagnetism electrical instruments of comparative analysis
electromagnetic induction motors and generators alternating currents tran

sient circuits thermionic emission wave mechanics radioactivity and nuclear POL 201 20th Century History and Politics 3 0 3

reactions Emphasis placed on problem solving and engineering applications A survey course of major European and American historical events from the

Laboratory exercises are coordinated with classroom work Designed for outbreak of World War 1 to the present with emphasis onpolitical and social
students whose curriculum requires a calculus oriented course developments in 20th century Europe and the United States Uses historical

Prerequisite PHY 212 novels and primary sources as reading material and incorporates films tele
vision shows and outside speakers in its format

PHY 1101 Applied Science I 3 2 4 Prerequisite Instructor s permission
Introduces physical principles and their application in industry Topics include

POS 101 Postal Service History and Organizationmeasurement properties of solids liquids and gases basic electrical principles 3 0 3

This course gives the history of the Postal Service beginning inBen Franklin s

PHY 1102 Applied ScienceII 3 2 4 time to the present including historical facts such as street delivery airmail

Second in a series of twocourses concerning applied physical principles Topics Pony Express railway post offices RPO highway post offices HPO Postal

introduced include heat and thermometry principles of force motion work Inspection Service useof machinery and automation

energy and power
POS 103 Mail Processing I

Prerequisite PHY 1101 3 0 3

Mail processing is one of the main functional areas of the Postal Service This

PLU 1110 Plumbing and Pipework 2 6 4 course includes processingmail distribution of maillocally distribution of mail

This course will introduce students to the tools fittings and small equipment to other cities and counties types of machinery used for cancelIation and

usedby plumbers Most of the time will bespent inthe shop where thestudent distribution training methods transportation systems and scheduling dis

can learn how to handle these materials correctly The student will perform patches mail via truck train or airline

operations such as threading cutting caulking and sweating of the various

kinds of pipe and tubing used in the trade
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POS 105 Mail Processing II 3 0 3

This course is acontinuation of POS 103 Mail Processing I Itprovides amore
PSY 105 General Psychology 3 0 3

indepth study of all areas of mail processing Study of the various fields of psychology the developmental processes
motivation emotion frustration and adjustment mental health attention and

POS 201 Postal Labor Management Relations 3 0 3 perception and problems in living
Presents an oveview of laws and practices as related to labor management inthe

PSY 114 Human RelationsPostal Service Emphasis is placed on the National and Local Agreements the
3 0 3

various bargaining units and associations in the Postal Service the grievance
A study of basic principles of human behavior Problems of the individual

procedures the National Labor Relations Board and the FairLabor Standards studied in relation to society group membership and relationships within the

Act work situation

POS 202 Postal Service Finance 3 0 3 PSY 115 Human Growth Development I 3 0 3

A support function that funds all activities It covers postal accounting
A detailed study of the developmental sequence of the infant through the

procedures time and attendance real property and leased property motor preschool period with emphasis on developmental influences and conditions

vehicle accounting procurement mail classification and planning budgeting necessary for optimal development of individuals Emphasis is given to factors

and control of funds influencing development the importance of experiences in establishing pat
terns of behavior attitudes interpersonal skills language usage and the

POS 203 Postal Employee Services 3 0 3 relationship of early childhood to later realization of potential

This course is designed to provide a functional knowledge of types of
PSY

recruitment examinations selection procedures types of appointments bene 116 Human Growth Development II 3 0 3

fits training safety and health requirements and compensation
A detailed study of the developmental sequenceduring middle childhoodand
adolescence emphasis is given to environmental and social factors which

POS 205 Postal Service Delivery and Collection 3 0 3 influence developmental rates formulation of behavior patterns and estab

This course is designed to providea functionalknowledge of mail delivery and lishment of value systems and interests

collection systems within the Postal Service The duties responsibilities and
skills needed in the carrier crafts are covered Methods Improvement Plan PSY 117 Growth and Development Life Span 3 0 0 3

Standard Operating Procedures MIP SOP and Route Inspections and This developmental courseprovides the student an opportunity to study human

Evaluation are explainedand emphasized throughout the course Management growth and development from conception through death The course empha

of rural delivery service and the Fair Labor Standards Act FLSA policies are
sizes the genetic biological environmental and socio cultural influences on

also part of this course
development Students will learn the different characteristic changes when
they occur and what causes them to occur during the various stages of growth

POS 206 Postal Customer Services 3 0 3 and development

Designed to provide a functional knowledge of the operation of window units Prerequisite PSY 105

and stations and branches within the Postal Service The course covers sales and
services budget and planning product knowledge retail revenue generation

PSY 209 Abnormal Psychology 3 0 3

express mail duties of Customer Service Representatives and duties and A study of the symptoms causes and treatment or care of persons suffering

responsibilities of Station and Branch Managers
from neuroses psychoses behavior disorders and mental deficiencies Field

trips to mental clinics and hospitals

POS 208 Postal Problems Analysis 3 0 3 Prerequisite PSY 105

Presents actual postal problems for analysis and solution It utilizes the
PSY 212 Child Psychology

following systematic approach to problem solving 1 identify the problem 2 5 0 5

determine and analyze the dimensions of the problem 3 determine probable I
A study of developmental processes from conception to pubertywith emphasis

causes of the problem 4 assess adverse consequences of the problem 5
on theory principles and recent research on physical and motor mental and

determine and analyze alternativesolutions and 6 specify and defend the best language emotional and social development Includes behavioral theories of

solution to the problem
development
Prerequisite PSY 105

PSY 101 Introduction to Psychology 5 0 5

This course is designed to acquaint thestudent with psychology as a behavioral
RDT 101 Introduction to Radiologic Technology 3 0 3 4

science The historical development of psychology introduces this body of This course is designed to acquaint the new students with the profession of

knowledge An in depth study will be made of the various subdivisions of Radiologic Technology and to prepare them for the clinical components of the

psychology clinical developmental abnormal industrial educational and program The rules and philosophies of the radiography program radiology

social Studentswill pursue awide range of theoretical viewpoints concerning
departments and radiology profession are discussed in detail Other topics

the psychology of learning personality development the physiological basis for presented include career advancement specific radiographic terminology

behavior human growth and development and abnormal behavior Scientific professional organizations certification licensure and professional develop

social and philosophical perspectives influencinghuman behaviorwill empha
ment Students are also given an orientation to radiographic equipment and its

size the extent to which people are affected by a thorough knowledge of manipulation The clinical component of this course will allow the students to

psychology Content of the course is especially designed for the student who familiarize themselves with each of the clinical affiliates that they will later

plans to transfer to a four year institution to pursue a bachelor s degree
rotate through Finally students are given a thorough presentation of radiation

protection its purpose and how to apply it to protect the patients themselves
and others
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RDT 102 Radiologic Positioning I 3 2 0 4 RDT 203 Radiographic Procedures 4 0 0 4
This course presents an introduction to the basic principles and terminology of This course isdesigned to present unique areas inRadiology Topics covered
radiographic positioning techniques Emphasis willbeplaced on the positioning include nuclear medicine ultrasound radiation therapy pediatrics and other
techniques necessary to adequately visualize the appendicular skeleton and the specialized imaging modalities
anatomy demonstrated Students will observe practice and be evaluated Prerequisite RDT 104
according to a competency level in a laboratory situation as well as in the

Iclassroom RDT 205 Radiographic Processing 3 0 0 3

This course presents the students with the basic design and function of
RDT 103 Radiologic Positioning II 3 2 0 4 processors and darkrooms It is designed to demonstrate the relationship

This course is a continuation of RDT 102 The student is taught the positioning

I
between the latent and visible image and the role processing takes inresultant

techniques necessary to adequately visualize the axial skeleton and all aspects of image quality Students evaluate film characteristics artifacts and silver
skull radiography as well as the anatomy demonstrated Students will observe recovery techniques The quality control of processors will be discussed and
practice and be evaluated according to a competency level in a laboratory appropriate tests analyzed
situation as well as in the classroom Prerequisite RDT 105
Prerequisite RDT 102

RDT 207 Film Evaluation Imaging 2 0 0 2
RDT 104 Radiologic Positioning III 3 2 0 4 This course presents students with a logical film evaluation procedure to assist

This course is a continuation of RDT 103 The student is taught the positioning them in differentiating between diagnostic and poor quality radiographs
techniques necessary to adequately visualize the body systems of the thoracic Students will present a variety of radiographs which will becritiqued for quality
and abdominal viscera Other specialized techniques such as fluoroscopy and demonstrated anatomy Poor quality radiographs will be discussed to
tomography and angiography are also presented Students will observe discern the best methods to be used to improve the film to adiagnostic level
practice and be evaluated according to a competency level in a laboratory Prerequisite RDT 204 and BID 2D8
session as well as in the classroom
Prerequisite RDT 103 RDT 208 Radiologic ManagementEducation 3 0 0 3

This course explores basic managerial techniques applicable to radiologic
RDT 105 Radiographic Exposures 2 2 0 3 technologists including personnel management planning organizing directing

This course presents the prime factors involved in creating a radiographic and controlling functions Radiology room designs and budgeting are discussed
image as well as the major factors which influence radiographic qualities Basic educational techniquesareintroduced such as classroom preparation and
Accessory devices and equipment and the formation of technique charts are evaluations as well as preparing objectives for cognitive behavioral and
discussed The course allows laboratory time to demonstrate the effects that psychomotor domains This course allows students additional flexibility in
variables have on the resultant image and to manipulate factors to produce an preparing for their future in the profession whether at staff management or

optimumradiograph educational levels

RDT 110 Medical Ethics Patient Car 3 2 0 4 RDT 209 Radiologic Equipment QA 3 2 0 4
This course introduces basic medical ethics confidentiality interpersonal This course is designed as a continuation of PHY 108 Unique radiographic
relationships and medicolegal considerations The role of the Radiologic equipment such as image intensifiers automatic exposure controls and
Technologist is considered in relation to the patient and general patient care cinefluoroscopy will be discussed in detail In addition other specialized
Specific nursing procedures are presented and those which directly relate to techniques will be presented Concepts of equipment quality assurance will be
Radiology are practiced and evaluated in a laboratory situation stressed and specific tests will be performed by the students and analyzed to

determine problem areas

RDT 112 Clinical Education I 0 0 IS 5 Prerequisite PHY 108
Students will begin clinical rotations through the affiliate radiology departments
under the direct supervision of a registered technologist They will be allowed RDT 215 Clinical Education IV 0 0 24 8
to apply the previously learned principles of radiographic exposure radiation This course is a continuationof RDT 114 The student will now be under indirect
protection and patient positioning Clinical competency evaluations will be supervision and willapply ionizingradiation and patient positioning withaR T
performed on areas previously covered in the laboratory and classroom R A RRT inthe vicinity Competency levels willcontinueto be evaluated as

Prerequisite RDT 10l RDT 102 they are reached
Prerequisite RDT 114

RDT 113 Clinical Education II 0 0 15 5

A continuation of Clinical Education I students continue to be evaluated on RDT 216 Clinical Education V 0 0 24 8

competency levels under direct supervision of a registered technologist that This course is acontinuation of RDT 215 The student will continue to perform
have previously been covered in the classroom and laboratory all types of radiographic procedures under the indirect supervision of a

Prerequisite RDT 112 registered technologist Competency levels will continue to be evaluated
Prerequisite RDT 215

RDT 114 Clinical Education III 0 0 24 8

This course is a continuation of RDT 113 The student will continue to improve RDT 217 Clinical Education VI 0 0 24 8
basic skills learned in classroom lab and previous clinical sessions and to This course isacontinuationof RDT 216 The students will continue to enhance
improve competency covered procedures Direct supervision will be provided their skills and perform all types of radiographic procedures under the indirect
by a registered radiologic technologist supervision of aregistered technologist Elective rotations in specialty areas will

Prerequisite RDT 113
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REC 122 Health Practices inRecreation Management 3 0 3

be used to complement clinical experiences Competency levels will continue to Emphasizes health problems disease prevention communicable diseases and
be evaluated their control public health administration school hygiene and other health

Prerequisite RDT 216 problems related to recreation management

RDT 218 Clinical Education VII 0 0 30 10 REC 123 Social Recreation 3 0 3
This course is the culmination of all of the clinical courses Students will

I
Develops skill in planning social recreational activities Party planning special

concentrate on refining weak skills or investigating areas of particular interest events social games quiet games trips and picnics and decorating are

under the indirect supervision of a registered technologist Competency levels emphasized
will continue to be evaluated

Prerequisite RDT 217 I REC 130 The Psychology of Sport and Recreation 3 0 3

Explores the psychology of competition the underlyingpersonalitydimensions
RDT 219 Registry Seminar 3 2 O 4 of sport the personality trait structure of athletes and achievement and

This course is designed to help the students prepare to take the Amencan aggression in sport
Registry of Radiologic Technologists Students will participate in mock or Isimulated registries and use the results to help identify any educationally weak REC 131 Recreation Leadership I 3 0 3

areas Seminars on important topics and or particularly weak areas will be Focuseson various leadership principles and procedures and the differenttypes
presented I of leaders prevalent today Discusses techniques for conducting a recreation

Prerequisite RDT 1J7 t survey and the relationship between behavior problems and recreation

REC 110 Recreational Arts and Crafts 1 3 2 REC 132 Team Sports and Games in Recreation 1 3 2

Develops specific talents in recreational arts and crafts esents the metho Develops the students knowledge and ability in team sports and games The
materials and techniques for teaching arts and crafts to chJldren and adults WIth rules and regulations field dimensions equipment and safety factors are

special emphasis on projects for the handicapped Skill areas taught include reviewed Activities for groups of different ages and abilities are presented
pottery camp crafts Students participate inbaseball softlfall tag and flag football soccer basket

ball volleyball relays and other team sports and events

BEC 111 The Human Body inHealth and Disease 2 3 3

This course is designed to develop an understanding of the human body with REC 133 Sports Officiating 1 3 2

regard to prevalent diseases and disorders of the body systems as well as related Introduces the student to the techniques of officiating lead up games and team
medical terminology A discussion of therecreational limitations of the diseases sports such as volleyball softball and basketball withemphasison learning the
and disorders will be an integral part of the course rules of team sports

REC 112 Introduction to Recreation Services 3 0 3 REC 134 Nature and Outdoor Recreation 3 0 3

Introduces the historical and philosophical foundation of recreation and leisure Acquaints the student with recreation and its relationship to our natural
The basic principles the definition and the impact and trends of recreation are surroundings Focuses on conservation wildlife nature projects for all seasons

presented The different agencies providing recreational services are included and other activities Stresses planning a nature and outdoor recreation program
for the handicapped

REC 113 Introduction to the III and Handicapped 3 0 3

Introduces the student to the illand handicapped person to develop a general BEC 140 Recreation Leadership II 3 0 3

knowledge of the different handicapping condition their caus s and l mit Basic skills inworking with people isan essential asset to the recreation leader
tions resulting from the disability To aid the students understanding a trip wJlI working with program participants volunteers staff and the public This
be made to an institution for the retarded mentally ill hearing impaired or

course focuses on human relations giving the student an opportunity to make

physically handicapped applications from the material covered in Recreation Leadership I
Prerequisite REC 131

REC 114 Social Aspects of Sport 3 0 3

Focuses on sport and social values socializationinsport academicachi vement REC 141 Individual Sports and Games 1 3 2

and social mobility in relation to sport participation and attitudinal and Develops the students understanding of individual sports and games Class
behavioral concomitants of sport instruction is on the proper techniques nJles and equipment with emphasison

adapting the activity to the abilities for the handicapped Sports and games
REC 120 History Philosophy Contemporary Nature included are bowling golf archery fishing tennis hiking and cycling

Recreation inAmerica 3 0 3

The history of recreation in the United States is briefly covered The various REC 142 Folk Square and Social Dance 1 3 2

philosophies of recreation and leisuretime aredisc ssed with emphasison their Develop specific talents in the area of recreational dance Activity sessions

relation to the formulation of recreational pattens In present day Amenca The stress the different types of dances the skills involved and the techniques used
course concludes with a discussion of the contemporary nature of recreation in teaching dancing to difficult age groups Appropriat8 dances with adapta

tions for the different handicapped groups are also stressed Adequate class
REC 121 Principles of Motor Development 3 0 3 time is used for student participation and practice

Gives thestudent an understanding of the sequential development of funda

mental movements motor patterns and sports skills
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REC 143 Effective Supervisory Practices inRecreation 3 0 3 REC 225 Recreation Areas and Facilities and
Develops a knowledge of effective supervisory skills It is important for any Program Planning II 3 0 3
recreation leader to be able to properly direct the participants staff and A continuation of REC 213 with additional research of recreational areas and
volunteers in his program Stresses basic concepts of supervision with emphasis facilities with emphasison principles inplanning the dimensions and standards
on work methods orientation job instruction discipline public relations maintenance and the operation of areas and facilities Special attention is
cooperation and evaluation Reviews the types of supervision focused on accessibility to areas and facilities by special populations

Prerequisite REC 213
REC 144 Safety and First Aid inRecreation 3 0 3

Includes first aid procedures and an analysis of safety problems inrecreation REC 226 Organization of Recreation Activities 3 0 3
areas and facilities Emphasis is on accidents which are most prevalent in the Gives the student a specific and comprehensive knowledge of recreation
recreation environment activities Specialattention is given to legal liability Title IX legislation awards

point systems and special recreation activities
REC 210 Leisure Counseling 3 0 3

The goal of leisure counseling is to aid the individual in selecting activities which REC 240 Recreation inInstitutions for Special Populations 3 0 3
will enhance the quality of life through the betteruseof leisure This course aids An extension of REC 214 relating the therapeutic recreation process to youthful
the student in helping others to explore leisure interests and to pursue their and adult offenders the mentally ill the mentally retarded and alcoholic and
interests in a constructive way drug addict the economically deprived and racial minorities

Prerequisite REC214
REC 211 Recreation Drama 1 3 2

Explores the useof drama ina recreational setting Particular attention is placed REC 241 Camping for SpecialPopulations 3 0 3
upon the type of drama activities which can be used effectively with An overview of camping for special populations Aids the student indeveloping
handicapped children and adults Creative activities such as pantomime plays activities to match each camper s individual abilities Includes a discussion of
stunts and kits charades storytelling and costuming areincluded To develop programming physical facilities equipment and materials needed to effec
skill in drama student participation is encouraged tively operate a camp for special pOl3ulations

REC 212 Introduction to Gerontology 3 0 3 I REC 242 Resident and Day Camp Administration 3 0 3
Addresses the needs and concerns facedby the aged such as income disability Develops an understanding of the total camping program to include program
transportation religion and voluntary activities

ming the role of the counselor useof volunteers and maintenance of grounds

REC 213 Recreation Areas and Facilities and Program Planning I 3 0 3
I REC 243 Landscaping inRecreation 3 0 3

Explores the different types of indoor recreational facilities and their use

I
Emphasizes the application of design principles to landscaping recreation areas

Emphasizes the essential elements and basic principles involved in the and facilities to include selecting and planting trees shrubs flowers and lawn
organization and supervision of various types of recreation programs grasses Students will prepare detailed landscape plans for a recreation area or

facility
REC 214 Introduction to Therapeutic Recreation 3 0 3 I

Provides coverage of therapeutic recreation and human service models the REC 244 Recreational Music 1 3 2
therapeutic recreation process the specialist and personal professional devel Develops an understanding of the value and use of music in a recreation
opment program The instruments aids and materials used are given special attention

Practice sessions and demonstration of teaching techniques and skills
REC 221 Recreation Administration 3 0 3

Introduces the student to basic principles and concepts of recreation adminis REC 282 Recreation Internship and Seminar 1 20 3
tration Primary emphasis is on the administration of municipal recreation Actual work experience inwhich the student serveS as an internwith arecreation
programs Administrative concern inpersonnel management public relations department park summer camp school hospital nursing home or state
budgeting and finance and legislation is presented institution A one hour per week seminar serves as a forum for discussion of

problems and experiencesREC 222 Adaptive Physical Education and Recreation 3 0 3 Prerequisite Successful completion of three quarters of recreation course work
A study of modifications and adaptations used in recreation and physical

Students upon recommendation of department may fulfill REC282 requireeducation activities for handicapped persons Discussions and demonstrations
of techniques and equipment used in adapting various sports games and other ment by approved co operative work experience
activities to fit the limitations of the handicapped Sfudents have the opportu

SCI 99 Introduction to Science 5 0 5nity to observe adaptations for the mentally ill and retarded blind the elderly
A pre curriculum course intended to introduce or strengthen students knowlphysically handicapped and other special groups
edge and abilities in major areas of scientific principles and applications

REC 223 Leisure and Aging 3 0 3 Included will be specifically areas of scientific thought and basic science

Emphasis is on thesocial aspects of aging health and illness among the aged the concepts oriented to animal life processes Orientation study skills and time

economicsof being old and special leisure activities available for seniorcitizens management will be covered also
Prerequisite Permission of instructor

SCI 211 Science and Health for K 3 2 2 3

Techniques methods and materials for promoting the development of skills
group instruction and individualized learning inscience and health concepts
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SOC 101 Introduction to Sociology 5 0 5

Sociology is the study of human group behavior and its numerous complex
SPA 101 102 103 Beginning Spanish I II III 4 0 4

related elements This course emphasizes the basic theoretical methodological
A study of the basic elements of Spanish Fundamentals of grammar drill in

a d conceptual frameworks of sociology The development of sociology its pronunciation reading and special emphasis on oral expression inthe language

hIstory and founders sociological research culture and society social organiza This sequenceof courses is designed forstudents withless than twounitsof high
tion and socialization will provide an in depth study in all the subdivisions of school Spanish

sociology The content of the course is especially designed for the student who Prerequisites SPA 101 none SPA 102 and 103 the preceding course

plans to pursue a bachelor s degree at a four year institution
SPA 201 202 203 Intermediate Spanish I II III 4 0 4

SOC 105 General Sociology 3 0 3
An intermediate sequence designed to provide a systematic review of basic

This course is a study of the nature concepts and principles of human group
grammar and to develop the ability to read with comprehension material

behavior The area covered includes society culture socialization the class dealing with Spanish Civilization

systems social change and social processes
Prerequisites SPA 201 SPA 103 or two high school units of Spanish SPA 202

203 the preceding course

SOC 107 The Family 3 0 3

Studyof the family as a social unit withprimary focus on the influence of family
TEX 101 Fundamentals of Textiles 3 0 3

relationships during infancy and childhood Also the family in the American
An introduction to textiles including the history of the industry descriptionof

culture changing patterns in family roles the influence of socio economic textile materials and products and their utilization Presentation of the basic

factors on family relationships cultural deprivation and the effects of such on
manufacturing systems materials flow terminology and calculations

children
TEX 201 Fiber Science 5 2 6

SOC 108 Community Resources 1 2 2 This course emphasizes the chemical constitution and properties of fiber

Survey of Community agencies concerned with the family s physical and forming polymers theories of fiber structure the relationship between the

mental health and socio economic problems Analysis of child needs which can
molecular structure of linear polymers and physical properties of natural and

be met through community planning through the identification of local state
man made fibers the principles and methods of producing man made fibers

and national resources
the chemical behavior of natural and man made fibers

Prerequisites TEX 101 CHM Ill MAT 101

SOC 11 Mod bl 0 INature extent causes and consequences of social problems in America today
TEX 202 Yarn Forming Systems 5 2 6

Prerequisite SOC 101
A study of the principles of staple and filament yam systems and structures The
influence of the manufacturing systems and the input materials on product

SOC 113 Sociology of the Family 3 0 3
characteristics is established

Study of the American family with attention given to courtship marriage
Prerequisites TEX 101 MAT 101

family relationships and interdependences social orcultural stresses emerging TEX 203 Fabric Forming Weavingfrom contemporary family life
3 2 4

Prerequisite sac 101
A study of fabric forming by the weaving process Emphasis is on fabric
construction and geometry Structures of fabrics and resulting properties are

SOC 114 Social and Philosophical Foundations of Education 5 0 5 related to raw materials and product performance
A study of the basic assumptions perspectives and conflicts in education and Prerequisite TEX 202

schooling in American society Field experience as a teaching assistant is
TEX 204 Fabric Forming Knitting and NonConventional

required Processes 5 2 6

SOC 115 Criminology 3 0 3
A study of fabric forming by the knitting and non conventional processes

Introduces the causes of crime and delinquency Discusses the historical and Emphasis is on fabric construction and geometry Structures of fabrics and

contemporary aspects of crime law enforcement and punishment resulting properties are related to raw materials and product performance
Prerequisite TEX 202

SOC 116 Sociology of Religion 3 0 3
A study of religion as a social institution with emphasis on individual and social TEX 206 Dyeing and Finishing 5 2 6

behavior
A comprehensive course designed to familiarize the student with the basic

principles involved inthe procedures used for thepreparation dyeing printing

SOC 117 Juvenile Delinquency 5 0 5
and finishing of natural and man made fibers Some emphasis is placed upon

A general survey of juvenile delinquency as an individual and social problem
the chemical nature of dyes and fastness properties and the chemical nature of

Deals with delinquency causation methods of correction and prevention
finishes used to impart specific end use properties

Prerequisite SOC 101 Prerequisite TEX 201

SOC 211 Marriage and Family 3 0 3
WLD 1101 Basic Gas Welding 0 0 3 1

The student studies marriage and family relationships and the role families play
Welding demonstrations by the instructor and practice by students in the

m the development of children An indepth study of the five major areas of welding shop Safe and correct methods of assembling and operating the

conflict Sexuality and family planning are also covered indepth
welding equipment Practice will be given for surface welding bronze welding
silver soldering and flame cutting methods applicable to mechanical repair
work
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WLD 1102 Basic Arc Welding 0 0 3 I used in inspecting and giving a grade after fabricating the project in the shopWelding demonstrations by the instructorand practice bystudents in the use of Prerequisites WLD 11lO 112Othe arc welding process to fabricate steel Welded joints are discussed and
el edinvariouspositions Careandmaintenanceofthearcwelderareapplied WLD 1140 Inert Gas Weldin 5 12 9m thIs course

Introduction and practical operations m the use of mert gas shleld arc weldmg
A study is made of the equipment operation safety and practice in the variousWLD 1104 Blueprint ReaCling Mechanical 3 I
positions A thorough study of principles of operation shielding gases fillerInterpretations and reading of blueprints Information on the basic principles of rods process variations and applications manual and automatic weldingthe blueprint lines views dimensioning procedures and notes Prerequisites WLD 112O 1130

WLD 1110 Beginning Oxyacetylene and Arc Welding 5 IS 10 WLD 1141 Certification Practices 4 6 6Introduction to the hsitory of oxyacetylene and arc welding the principles of Practice in welding the various materials to meet certification standards andwelding and cutting nomenclature of the equipment assembly of unit The f codes The student uses various tests including the guided bend and the tensileoperation of various AC transformers AC and DC rectifiers and DC motor strength tests to check the quality of his work Emphasis on attaining skill ingenerator arcwelding units Welding procedures such as puddling and carrying producing quality welds Students who have met the requirements will bethe puddle running flat beads butt welding in the flat vertical and overhead permitted to take the certification examination
positions and cutting of straight lines with the torch Safety procedures are

stressed throughout the program of instruction

WLD 1117 Blueprint Reading Welding 3 I
A thorough study of tradedrawings inwhich welding procedures are indicated
Interpretation use and application of welding symbols abbreviations and

specifications
Prerequisite WLD 1104

WLD 1118 Pattern Development and Sketching 3 I
This is acontinued study of different welding symbols lines and views etc
Students will be assigned different patternings of blueprints from the blueprint
book to be drawn to scale in either one view orseveral views

Prerequisite WLD 1117

WLD 1120 Arc Welding 5 IS 10
The operation of AC transformers and DC motor generator arc welding sets
Studies aremade of welding heats polarities and electrodes for use in joining
various metal alloys by the arcwelding process After the student is capable of
running beads butt and filletwelds inall positions aremade and tested in order
that the student may detect his weaknesses inwelding Safety procedures are

emphasized throughout the course in the use of tools and equipment
Prerequisite WLD IllO

WLD 1129 Basic Welding 2 3 3
Presents basic characteristics of metals equipment its construction and
operation by means of audiovisuals and other educational media Welding
demonstrations by the instructorand practice by students in the welding shop
Instruction insafe and correct methods of assembling and operating gas and arc

welding equipment Students practicesurface welding bronze welding silver
soldering and flamecutting and arc welding methods applicable to mechanical
repair work

WLD 1130 Pipe Welding 5 IS 10
Designed to providepractice inthe welding of pressure piping inthe horizontal
vertical and horizontal fixed position using shielded metal arc welding
processes according to Sections VIII and IX of the ASME code
Prerequisite WLD 1120

WLD 1131 Mechanical Testing Inspection I 3 2
This class is forproject making design where the student willdraw a blueprintto
specifications of aproject such as a trailer clothes line wood heater fish pan
etc The studentwill make a copyof theblueprint to give to the instructor to be
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Administrative Officers Willie Henderson Vocational Diploma Program Head

Dr Ben F Currin President

Light Construction
I William Michael Huffaker M S Coordinator Instructor

Elton LNewbern Jr Vice President 1 Science

W L Bill Hardison Business Manager Jane K Jackson BS Instructor Recreation

Frank H Madigan Dean of Student Affairs William J Jones A A S A W S

Certification Program Head Welding
Leo Kelly Jr M S Director Continuing Education

Full Time Administration and Faculty Thomas J Long BS Program Head Criminal Justice
Frank H Madigan M A Dean of Student Affairs

Judith D Allen M P H Coordinator Instructor Karl A Markuson B S Instructor Electronics Engineering
Maternal Newborn Nursing David V Martin Ed D Chairman General College

Ruth S Askins M S N Coordinator Instructor College Transfer

Mental Health Nursing Sandra J McDaniel B S Instructor Radiologic Technology
Rachel C Baskerville M S Instructor Secretarial Science Frances J Meadows BS Evening Instructor AVT

Billie Jean Bazemore B S N Instructor Nursing Robert A Miller M Ed Director Industry Services

Martha Bergeron M A Program Head English I Lora LMoyle B S Program Head Radiologic Technology

Marilyn G Boone B A Instructional Coordinator LRC Marie Murdock B A Instruetor Early Childhood Associate

Frances LBrewer B S Supervisor Instructor Math Lab I
Joyce R Myers M S N Coordinator Instructor

J Harry Bryan B A Registrar Medical Surgical Nursing
Vema S Bullock BA Instructor Commerce Patsy C Nelms B S N Instructor Nursing
Kenneth Clark Computer Programmer Instructor I

Marsha J Nelson M Ed Program Head Secretarial Science

Computer Programming Elton LNewbern Jr M Ed Vice President

H LaDena Cotten M S N Instructor Nursing
I

Carolyn C Oakley M A Ed Coordinator Library
Ben F Currin Ed D President Robert E Perkins A A S Coordinator Evening Programs
Elton Leon Dillard Vocational Diploma I Elsie H Pernell M A T Director Learning Resources Center

Contractor s License Program Head Electrical Installation Billie Rose Petrou B A Instructor Tutorial Coordinator

and Maintenance Special Services

Brenda L Dunn M Ed Instructor History Robert M Porterfield M A Instructor Mathematics

Carl B Flippin Jr M S Program Head Social Sciences James R Powell Jr M A Instructor English

Julius M Frazier Vocational Diploma Lydia C Powell B A Program Head Education Associate

Certified Mechanic NIASE Program Head Automotive Walter J Rublein M A T Program Head Business

Katherine p Frazier B S N Instructor Nursing Computer Programming

Sherry R Gallopes B S Instructor Criminal Justice Carl R Shafer Ph D Program Head Mathematics Physics

Terry E Garrison M S Director Human Resources R Frank Sinclair M LS Librarian Instructor

Development Wilbur O Slaughter Vocational Diploma Instructor Welding
Samuel G Gregory Vocational Diploma William M Spain Jr B A Director Special Services

Military Experience Instructor Automotive Vicky Statham M A Instructor English
Daniel W Guin M Ed Director Community Services Charlie T Stegall A A Program Head Electronics Engineering

James E Hale M B A Chairman Commerce and Technical Tamara L Strickland M A Instructor English
Education Nyoka S Jackie Sutton A A S

William LHardison M A State License Program Head Cosmetology
Advanced Certificate Business Manager Leonard LTerry A A S

Jacquelin Heath M S Instructor Teacher Aide

I
AWSCtifer lcation Instructor Welding

Nannette S Henderson Ph D Program Head Science
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Nancy A Tunstall M A Instructor Business Computer
Betsy B Grissom Secretary Vice President

Deborah J Harris Child Care Specialist Day Care Center

Programming Mary E Harris Record s Clerk Curriculum Student Affairs
Reba R Walters M S N Chairman Health Education

Dorothy J Heath Receptionist South Campus
James H Wheeler Jr ME Instructor Business

Katherine Hedgepeth Hughes Child Care Specialist
Administration Day Care Center

Peggy S Whittaker M A Counselor Student Affairs Beth F King Child Care Specialist Day Care Center

Dorothy M Williams M S Coordinator Human Resources Carolyn Mayfield Coordinator Faculty Secretary
Development Shelia H McCall Accounting Clerk Computer Operator

Doris Terry Williams Ed D Counselor Special Services Business Office

Fred H Wilson Jr M S Chairman Public Service
Linda R McFadden Records Clerk Continuing Education

Vocational Education Student Affairs
Lucille W Wilson Counselor Instructor Theresa S McFall Accounting Clerk Business Office

Human Resources Development Ruth N Neal Technical Assistant LRC

Alex G Winston A A S Contractor s License Program Head Vicky M Owen Secretary Industry Services

Heating and Air Conditioning Ernestine J Peace Accounting Clerk Payroll Purchasing
Robert G Wood B S Program Head Textile Technology Business Office

and Industrial Management Dezel Richardson Secretary Human Resources Development
Stella S Rideout SeCretary Dean of Student Affairs

Note The faculty includesmany part time instructors whose expertise
Jerry D Rose Financial Aid Officer and Veterans Coordinator

is invaluable to the college s educational program however

space willnot allow anappropriate listing ofnames in the catalog David W Spence PrintingProperty Officer Business Office

Dorothy Stephens Secretary Continuing Education

William A Wagner Bookstore Clerk

Clerical and Support Staff Helen M Walker Outreach Recruiter

Mary Frances Watkins Accounting Supervisor

Nancy A Ayscue Faculty Secretary Business Office

Ella W Wilkins Secretary Director of Continuing EducationBrenda W Beck Admissions Specialist
Nancy F Catlett Cashier Accounting Technician Ginger L Wilson Testing Specialist Chief GED Examiner

Business Office Student Affairs

Frank A Clark Coordinator Student Placement

Jeanene T Clopton Secretary Community Services Maintenance Staff
Amine C Crumpton Receptionist Day
MiriamR Currin Technical Assistant LRC

John Alston Night Custodian
Barbara N Davis Technical Assistant AVT Center

DelorisC Bryant Housekeeper
Helen W Davis Technical Assistant AVT Center

James Bullock Night Custodian
Mary H Dawson Day Care Cook

JuDious H Campbell Groundskeeper
Deborah K Edwards Secretary Accounting Clerk

William Crews Night Supervisor
Business Office James R Edwards Supervisor Plant Maintenance

Jacqueline H Egerton Secretary Special Services Operations
Roxanne R Fleming Personnel Officer Bookstore Manager Brenda Howell Housekeeper South Campus
Mary Ann Fuller Assistant Financial Aid Officer Mary Ann Jones Housekeeping Supervisor
Rebecca D Fuller Faculty Secretary Sammy J Parsons Grounds Maintenance Supervisor
Vera R Gatano Publicity Specialist William Peace Maintenance Technician
Denise B Gill Director Day Care Center

Tony L Person Grounds Maintenance
Patricia P Graham Secretary to President
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