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CALENDAR

FALL QUARTER, 1978

Sept

Sept. 27, 28, 29
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Oct.
Oct.
Nov
Nov
Dec

.25

2

9
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. 14,15, 16
. 23,24
.56

Dec. 14
Dec. 15, 18, 19

Dec

. 22-29

Mon.

Orientation: All faculty

Wed. (5:30 p.m.-8 p.m.)

Thurs. (9 a.m.-
8 p.m.)
Fri. (9 a.m.-5 p.m.)
Mon.
Mon.
Mon.

Tues., Wed., Thurs.

Thurs., Fri.
Tues., Wed.

Thurs.
Fri., Mon., Tues.
Fri.-Fri.

WINTER QUARTER, 1979

Jan.
Jan.
Jan.
Jan.
Jan.

1
2,3
4
10
24

Feb. 13, 14, 15

Mar

Mar
Mar
Mar

.6,7

.16
.19, 20, 21
.22

Mon.

Tues., Wed.
Thurs.
Wed.

Wed.

Tues., Wed., Thurs.

Tues., Wed.

Fri.
Mon., Tues., Wed.
Thurs.

Registration

Classes Begin

Last day to drop/add

Last day to withdraw w/out penalty

Advisor scheduling of students

Thanksgiving Holidays

Registration for winter quarter—current
students

Classes end

Examinations

Official Christmas Break

New Year’s Holiday

Registration

Classes begin

Last day to drop/add

Last day to withdraw w/out penalty

Advisor scheduling of students

Registration for Spring Quarter (current
students)

Classes end

Examinations

Grades due to Registrar by 12 noon

SPRING QUARTER, 1979

Mar. 26, 27
Mar. 28

April 3

April 16

April 17

May 8, 9, 10
May 29, 30, 31

June 8
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Wed.
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Mon.
Tues.

‘Tues., Wed., Thurs.
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Fri.
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Easter Holiday
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SUMMER QUARTER, 1979—Regular Session and Session A
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July 5
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July 9
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July 18

August 9
August 10

SESSION B

August 13
August 17
August 27-31

Sept. 3
Sept. 17

Sept. 18
Sept. 19, 20, 21
Sept. 23

Mon., Tues.
Wed.
Thurs.

Fri.

Mon.
Wed.
Wed.

Thurs.
Fri.

Mon.
Fri.
Mon.-Fri.

Mon.
Mon.

Tues.

Wed., Thurs., Fri.

Sun.

FALL QUARTER, 1979

Sept. 27, 28
Oct. 1
Oct. 5

Thurs., Fri.
Mon.
Fri.

Registration
Independence Day Holiday
Classes begin: Regular & Session A Curricu-
lum
Last day to apply for graduation
Extension classes begin
(a) Last day to add a class
(b) Last day to withdraw w/out penalty
Session A
Last day to withdraw w/out penalty regular
session
Classes end Session A
(a) Exams—Session A
(b) Registration—Session B, schedule
changes for Session B

Classes begin

Last day to drop/add—Session B

Evaluation week: Students, Regular and
Session B

Labor Day Holiday

(a) Classes end

(b) Advisor scheduling of students

Classes end—Session B

Examinations—Regular & Session B

Graduation 1:30 p.m.

Registration
Classes begin
Last day to drop/add
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Oct. 12 Fri.
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Thanksgiving Holidays
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students)
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Official Christmas Break

New Year’s Holiday
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HISTORY

Vance-Granville Community College was founded in July, 1969, as Vance
County Technical Institute by an act of the North Carolina State General
Assembly. The action of the Legislature came after a group of local citizens
led by Charles F. Blackburn and Senator John T. Church petitioned the
State Board of Education to approve a technical institute for the county. The
petition was backed strongly by all segments of the community and re-
ceived endorsement not only from the Vance County Board of Education
and the Board of County Commissioners, but also from neighboring
county and city governments, local business clubs and nearly all the large
industrial firms in Vance County.

Soon after the approval of the Legislature, a Board of Trustees for the
institute was appointed and sworn into office. At the first meeting of the
board in August, 1969, Charles F. Blackburn was elected chairman, Dr.
Donald R. Mohorn was hired to serve as president and the old Maria Par-
ham Hospital Building on Chestnut Street in Henderson was chosen for the
temporary quarters of the school.

In November of 1969, the first adult education classes were offered to an
enrollment of over five hundred local citizens. Commencement exercises
were offered in eight vocational and technical fields. By this time, students
could collect benefits from the Veterans Administration under the G.I. Bill
to eligible veterans. Harriet-Henderson Cotton Mills has also offered
$2,500 in scholarships, and federal grants had been received for the Col-
lege Work-Study Program and the College Library Resource Program.
under the G. . Bill to eligible veterans. Harriet-Henderson Cotton Mills
had also offered $2,500 in scholarships, and federal grants had been re-
ceived for the College Work-Study Program and the College Library Re-
source Program.

Evening classes were expanded in October of 1970 to serve over two
hundred adults in the Franklin County area.

In December of 1970, the Institute noted a 35 percent increase in enroll-
ment for the winter quarter as compared with the fall quarter. Enrollment
has continued to increase ever since.

Vance County Tech was granted correspondent status by the Southern
Association of Colleges and Schools, the regional accrediting agency, in
February, 1972.

THE NEW CAMPUS

The need for larger, more permanent facilities was envisioned for the
school at its inception, and, as time passed, this need became more and
more apparent. Additional temporary buildings to house the welding and



auto mechanics shops were built, an annex in Henderson was leased, but
still the Maria Parham building became more over-crowded and inade-
quate. When the Board of Trustees requested the Vance County Board of
Commissioners to hold a $2 million bond referendum, Granville County
representatives expressed interest in supporting a joint effort between
Vance and Granville counties to construct a new technical institute campus.
The people of Vance and Granville Counties passed the $2 million bond
issue in October, 1972. Granville County assumed 25 percent responsi-
bility for the operation of the new campus, and the school’s name was
officially changed to Vance-Granville Technical Institute.

A site for the new campus was purchased midway between Henderson
and Oxford, and plans for the new school were drawn up. In April, 1974,
acceptable bids were received for the school. Groundbreaking cere-
monies for the new campus were held in October, 1974, with former North
Carolina Governor Terry Sanford as the main speaker.

Construction costs for the first four buildings of the new campus totaled
$4.1 million. Vance and Granville counties paid the bulk of the construc-
tion costs with $2 million from bond issues and with direct allocations
from both counties totaling $803,000. The remainder of the construction
funds came from state and federal sources.

The new campus was occupied in September, 1976, and was quickly filled
to capacity. The growth in students, faculty and programs caused over-
crowding in the four buildings. To alleviate this situation and allow room
for expansion of programs, the college applied for a construction grant
under the Local Public Works Act of 1976. This grant would pay for a Voca-
tional/Technical Building to house vocational shops, a continuing educa-
tion center, science labs, faculty office space and general classrooms. In
December, 1976, Vance-Granville Community College was notified by the
Economic Development Administration that its grant application for
$1,480,000 had been approved. Construction on the new building beganin
April, 1977.

ACCREDITATION

The effort to win accreditation from the Southern Association of Col-
leges and Schools and the North Carolina State Board of Education began
in 1972 when an Accreditation Steering Committee was appointed by the
president. This committee guided the college through a series of self-
studies and visits by accrediting teams that led to eventual accreditation by
both bodies in the fall of 1977.

-
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COMMUNITY COLLEGE STATUS

A detailed study of the four-county area served by VGTI was begun in
March, 1974, to determine the direction the Institute should take in the
next five years. This study, which included the reactions of business and
industry, high school students and their parents, and former VGTI gradu-
ates, led to a resolution passed by the Board of Trustees in August, 1974,
that the Institute seek community college status. A detailed proposal to that
effect was written, letters of support from all segments of the community
were attached, and the proposal was submitted for approval.

In June, 1975, the North Carolina State Legislature voted to change
Vance-Granville Technical Institute to Vance-Granville Community Col-
lege, effective july 1, 1976.

LOCATION

Vance-Granville Community College is located on a new campus equi-
distant from Henderson and Oxford, between Highway 158 Bypass and
Interstate 85 on County Road 1126. All programs offered by the college are
housed on the new campus with exception of facilities throughout Vance,
Granville, Franklin, and Warren Counties used for Continuing Education
and other special programs.

PHILOSOPHY

The philosophy which guides Vance-Granville Community College and
that which gives purpose to the Community College Systemin North Caro-
lina as a whole is that every individual has the right to advance his skills
and knowledge to the limit of his abilities. This concept of the Open Door
Policy is expressed succinctly in the words of Dr. Dallas Herring, former
Chairman of the North Carolina State Board of Education:

. ’flf they cannot read, then we will simply teach them to read. If they did not
finish high school, then we will offer them a high school education. If their
talent is technical or vocational, then we will simply offer them instruction they
can sell in the market place of our state. If their needs are in the great tradition
of liberal education, then we will provide them instruction extending through
two years of standard college work.”

In order to assure everyone an equal opportunity to learn and improve
skills and to develop social abilities and responsible attitudes, the doors to
Vance-Granville Community College will never be closed to anyone of
eligible age who can profit from its programs. The College strives to take
people where they are and take them as far as they can go within the pur-
pose and capabilities of the College.



PURPOSE AND OBJECTIVES

The purpose of Vance-Granville Community College is to extend educa-
tional opportunities beyond the secondary school level in Vance, Warren,
Granville, and Franklin Counties. However, the service scope of the Col-
lege certainly is not limited to these four counties. The College is to
maintain effective articulation with the public school system and other
institutions of higher learning. To meet this overall objective, Vance-
Granville Community College will:

(1) Provide programs of continuing education for adults who need or
desire:

To improve basic education skills
. To complete high school requirements

To train or retrain in order to increase occupational competency.
. To pursue personal interest courses
. To improve economic, social, and cultural needs

Panow

(2) Create an atmosphere of inspiration through educational leadership
in the community encouraging its citizens to take advantage of con-
tinuing educational opportunities.

(3) Provide inexpensive, educational opportunities for high school grad-
uates, non-high school graduates, and adults.

(4) Assure to all an equal opportunity to learn and improve skills, to de-
velop social abilities and responsible attitudes, and to encourage the
effective use of leisure time.

(5) Provide a college transfer option, consisting of two years of regular
college work.

(6) Provide post-secondary education at the technical and vocational
levels for the development of skills and knowledge of students for
initial employment as qualified technicians and skilled craftsmen.

(7) Provide a broad scope of technical and vocational programs which are
designed to upgrade and improve employed workers in their present
job situations. Special attention is given to the training and educa-
tional needs of existing and new industry.

(8) Work cooperatively with other agencies in providing various types of
educational opportunities in given communities within the service
area.

(9) Provide pre-curricular courses for students whose educational back-
ground would indicate the likelihood of difficulty with the course
work in their selected curricula. (individualized Instruction)

(10) Provide a program of guidance with selective placement in programs
and instruction adapted to individual needs so thatall students may be
helped to better understand their privileges and responsibilities as
citizens in a democratic society.

M — o

(11) Continually evaluate objectives, programs, and administrative organi-

zation and adapt them to meet indi
the needs of the indivi
technological society. ual and our

ACCREDITATION AND MEMBERSHIPS

Vance-Granville Community College i i
ce ge is accredited by the Southe
Assocnathn of Colleges and Schools and by the North Carolina State Boa:3
of Education. The college was accredited by both bodies in 1977.

VQCC is a m.ember institution of the American Association of Com-
munity and Junior Colleges and of the American Council on Education
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ADMISSIONS

Vance-Granville Community College adheres to the “open-door” policy
as established by The North Carolina Department of Community Colleges
and The State Board of Education. Specifically, The State Board recom-
mends that all technical institutes and community colleges shall maintain
an open-door admissions policy for all applicants who are high school
graduates or high school leavers, 18 years of age or older.

Admissions Procedures

The following procedures should be followed by persons wishing to
apply for admission to the college:

(1) Submit an Application—
Applications are available in the Office of Admissions at Vance-
Granville Community College or from any high school counselor in
Vance, Granville, Franklin, or Warren Counties. A portion of the
application includes the necessary health form and residency infor-
mation.

(2) Submit Transcripts—
Students are responsible for having an official high school transcript
forwarded directly to the Admissions Office. Students who have
attended other colleges are responsible for having a transcript from
each institution submitted to the Admissions Office. Once applica-
tions and transcripts are received, the student is accepted for admis-
sion.

(3) Complete the Placement Tests—
After admission to the college, but before completing his registra-
tion, each applicant must complete the placement tests. The student
will be notified as to the date, time and place of the testing, and the
results will be used in developing the applicant’s program of study,
as well as in accurately placing him in his courses.

(4) Make an Appointment for an Interview—
Although an interview is not required for admission, itis suggested
that each applicant make an appointment for an interview so that he
may get acquainted with the school, its educational programs and
extra-curricular activities, and receive counseling concerning his
educational endeavors.

(5) Participate in Academic Advising—
Once a student is accepted for admission and has completed the
placement tests, he will be assigned an advisor, and will be notified
of a date, time, and place to meet with his advisor for scheduling. The

advisor will assist the student in selecting courses and arranging
hours of attendance. Students will also be sent specific information
regarding registration and payment of fees.

Special Exceptions—Nursing Programs . . . Enrollment for these pro-
grams is limited; applicants must undergo an admissions test and depart-
mental interview following the receipt of the application and transcripts.
students who are selected for the programs are also required to have a
complete physical examination by a licensed physician.

Enrollment Requirements—Students entering programs which offer
either the Associate of Arts Degree, the Associate of Applied Science De-
gree, the Vocational Diploma or Certificate are required to:

(1) Be a high school graduate or have a state-approved equivalent edu-

cation.

(2) Take the placement tests.

(3) In some cases, furnish a physician’s statement on mental and physi-

cal capability to function in a given program.

(4) Complete all Admissions Procedures.

Note: Students entering programs which offer the Vocational Diploma
or certificate should be high school graduates, but exceptions may
be made for adults who have been out of school for some time. This
exception does not apply to the Nursing programs—Applicants for
this program must be high school graduates.

PROVISIONAL STUDENTS

Students whose records are not complete may be permitted to enter the
college as Provisional Students on the basis of a personal interview with a
member of the Student Affairs staff. A provisional student will be required
to complete the pre-entrance examinations and to submit all required
transcripts prior to the final exam period of the particular quarter. In other
words, he is admitted in good standing, provided examination scores,
transcripts and other information prove satisfactory. Should the above re-
quirements not be met prior to the final examination period of the particu-
lar quarter in which he enters, grades will be recorded on the permanent
record as “Audit” and no credit will be given.

SPECIAL STUDENTS

Special students are those who are enrolled for course credit but not a
curriculum leading to the diploma or associate degree. Students enrolled
in this status will normally be required to meet the prerequisites for the



course or to demonstrate a necessary level of competence, although they
do not have to meet the admission requirements for curricula programs.

TRANSFER FROM POST-SECONDARY INSTITUTIONS

Vance-Granville Community College welcomes transfer applicants
from accredited institutions. Applicants who plan to transfer to VGCC
and enroll in a course of study that is the same as (or is similar to) their field
at the previous institution must have an overall “C” average, otherwise, en-
rolliment will be based on a one-quarter probation period. This information
must be received by the Admissions Office on a signed, dated and sealed
transcript. Vance-Granville Community College will consider credits
earned at another school while a student is under academic or social sus-
pension. The Admissions Office will review applications from non-
accredited institutions.

The student who has successfully completed courses at other institutions
must adhere to the same requirements as an incoming freshman. The stu-
dent is responsible for submitting his application and requesting all sup-
porting documents. A catalog of the college attended or an official
statement giving descriptions of the courses completed would be bene-
ficial.

Courses completed at other institutions for which transfer credit is
requested will be evaluated by the Department Chairperson of the speci-
fied curriculum in accordance with Vance-Granville Community College
academic and curriculum regulations. No student may receive transfer
credit for more than 60 quarter hours.

Credit for work taken ten or more years prior to the application for
admission to Vance-Granville Community College must be approved by
the appropriate chairperson.

NOTIFICATION OF ACCEPTANCE

Qualified applicants for each program will be accepted as admission
procedures are completed (on a first-come, first-served basis). Prospective
students will be notified by letter of their acceptance immediately after all
required information is received.

ADULT EDUCATION AND EXTENSION STUDENTS

Any adult is eligible to attend adult education classes offered by the col-
lege on campus or at any of the several locations in the area. Any student
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ACADEMIC INFORMATION

DEGREES, DIPLOMAS AND CERTIFICATES

The college offers the following degrees, diplomas or certificates for
students who syccgssfully complete approved programs of instruction:

1. The Assoc.late. in Arts or Associate in Science Degree is awarded to
students majoring in college-transfer programs who may plan to transfer
to four-year colleges or universities after completing their community col-
lege program.

2.. T'he Associate in Applied Science Degree is awarded to students
majoring in one of the technical curricula who plan to obtain full-time
employment upon graduation from the college.

3. The Adv.anced Diploma is awarded to students completing the second
year of vocational curricula.

. 4. A Diploma is awarded to students who complete the one-year voca-
tional curricula.

5. A Certificate is awarded to students wh

! o complete programs |
one year in length. P Pros s than

6. A High School Diploma is awarded to students qualifying through the
Learning Resources Center program. The diploma is awarded by The Vance
Cour'1ty Board of Education in cooperation with Vance-Granville Com-
munity College.

7. l'1rhe Ac.iult High School Equivalency Certificate is awarded by the
qut Carolina Department of Public Instruction to individuals who make
satisfactory scores on the General Educational Development (GED) tests.

STUDENT CLASSIFICATION

| Freshman A student who has earned fewer than 54 quarter
hours of credit.
Sophomore A student who has earned more than 54 hours of
credit.
Full-time Student A student who is registered for 12 or more

quarter hours.

Part-time Student A student who is registered for 11 quarter
hours or less.

Special Student A full-time or part-time student not seeking a
degree or diploma.
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AUDITING COURSES

A student may elect to audit a course or COurses. Those auditing receive
no credit and do not have to take any examination; otherwise, participa-
tion in class is on the same basis as a credit student. The fee for auditing is
the same as the fee for credit. However, no Veterans Assistance, Social
Security Benefits, or financial aid will be computed on credit hours paid
for an audited course. The student who enrolls for a course cannot change
from audit to credit or credit to audit after the drop-add period.

COURSE LOAD

A student’s normal load will be from 15 to 19 credit hours per quarter.
students enrolled for 12 or more credit hours will be considered full-time
students. Normally, students who wish to carry credit hour loads of more
than 19 hours per quarter must obtain the approval of their academic ad-
visor and the Dean of Student Affairs.

GRADUATION REQUIREMENTS

To be eligible for graduation, a student must:

1. Successfully complete his course of study.

2. Earn a cumulative quality point average of 2.0 on all work attempted
that is applicable toward graduation.

3. Have no outstanding balance due to the Business Office. No degree,
diploma, certificate, or transcript of arecord will be issued to a student
who has not made satisfactory settlement with the Business Office for
all indebtedness to the college.

4. Have submitted a graduation checklist to the Records Office. This
checklist must be completed with the student’s advisor within three
weeks of the beginning of the student’s last quarter.

5. Only one formal graduation is held annually. Presence at graduation
exercises is expected, except when permission for a graduation in
absentia has been granted by the Dean of Student Affairs. A written
request for such permission must be made at least ten (10) days before

commencement.

GRADING SYSTEM AND QUALITY POINT AVERAGE

A grading system is a method of recording faculty evaluations of student
progress and the fulfillment of class objectives. All students officially en-
rolled in courses must be awarded a grade in accordance with college
policies. The grade is awarded by the instructor and may not be changed
without proper authorization forms being completed by the instructor.
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A 4.0 point system is used to calculate studen

The letter grades used are listed below:

t quality point averages.

Quality Points
Per Credit Hour

90-100 4
80-89 3
70-79 2
60-69 1

wp

WEF

Withdrew Passing—A student with-
drawing after the first two weeks of the
course will be awarded a WP if his aca-
demic grades at the time of the with-
drawal indicates that he is passing tl'}e
course. This grade is not computed in
the quality point average.

Withdrew Failing—This grade is award-

Crade Explanation
A Excellent
B Above Average
C Average
D Poor-Below Average
|

Incomplete—The student has not met
the objectives of the course as set by
the instructor and the department in-
volved. The incomplete grade indicates
that the student’s progress has been
satisfactory but is lacking for a portion
of the class objectives. The instructor
feels that the student should be per-
mitted to continue in sequence courses
and that the student is capable of suc-
cessfully completing the course objec-
tives without rescheduling for the en-
tire course. The student has six weeks
to remove the incomplete grade in the
next quarter in which he is enrolled.
Failure to remove the incomplete with-
in the six week period will result in a
failing (F) grade.

Failure Below 60
For specified courses, students who
meet basic course requirements will be
awarded a grade of P (Pass). This is not
counted in computing quality point
averages.

The R grade may be utilized in a multi-
entry, multi-exit course. The R indicates
that the student is making progress but
has not met the course objectives and
should be rescheduled for the course
during the next registration. This is not
counted in computing quality point
averages.

Audit—An audit grade indicates that a
student is enrolled for noncredit. This
is not counted in computing quality
point averages.
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ed to students who withdraw after the
first two weeks of the class, and who are
failing at the time of withdra\yal. ThIS
grade is computed into the quality point
average. .
T Transfer credit. This signifies that credit
for a course was accepted from another
institution. No quality points are award-
ed and the grade is not used in the com-
putation of the quality point. average.
EX Credit by examination. This signifies
that the student has met the course (?k>.-
jectives as demonstrated by a Proﬁcn—
ency examination. No quality pom.ts are
awarded and the grade is notused in the
computation of the quality point aver-
age.

COMPUTING QUALITY-POINT AVERAGES

The grades for each subject will be conver'te:d to 9ua|ity points. Ag'uallftc);
point average will be determined for an ind:vndu;'il s acgdemlc stan |tn%j or
awards and probation. The grade for each subject will be converte

i ints by: ‘
?.U:;\I/;L)/It?;)l;?rtmsg t)fl1e quarter hour credits.ti.mes the quality plomts awar}:jstcjir.
2. The total quality points are then divided by t.he tota quarter

credits of courses attempted to obtain the quality-point average.

17



Example:

Quality Points Quarter Quality

Class Grade Per Credit Hour Credit Hours Points
ENG 102 A 4 X 3 = 12
MAT 102 B 3 X 5 = 15
BUS 120 D 1 X 4 = 4
ECO 104 C 2 X 3 = 6
BUS 115 C 2 X 3 = 6
TOTALS 18 43

Divide the total quality points of 43 by the total quarter hour credits
of 18. The quality point average is 2.39.

REPEATING COURSES

A student who repeats a course previously taken will have both grades
counted in his graduation quality point average. The credit for the course
will be counted only once toward the required number of credits for
graduation. A veteran cannot receive educational benefits by repeating
courses in which he has made a D or above.

CONTACT HOURS AND CREDIT HOURS

Quarterly credit hours are awarded to students on the following arrange-
ments:

Class Work is lecture and other instruction.
Credit of one quarter hour for each hour of class work per week for
eleven weeks. The average hour of class will require two hours of
assigned homework, for an average student.

Laboratory involves demonstration by instructor, experimentation and
practice by students.
Credit of one quarter hour for each two hours of laboratory work per
week for eleven weeks. One hour of assigned homework will accom-
pany an average laboratory period of two hours.

Manipulative Laboratory involves development of manual skills and job
proficiency.
Credit of one quarter hour for each three hours of manipulative lab
for eleven weeks. No outside work will ordinarily be assigned to
accompany this shop period.
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ACADEMIC PROBATION

Each student at Vance-Granville Community College is expected to
maintain satisfactory progress toward a degree or diploma. At the end of
each quarter a student’s quality point average for that quarter and his
cumulative quality point average are examined. For purposes of identify-
ing students on academic probation, quality point averages will be com-
puted upon the basis of all credit hours attempted. Minimum cumulative
quality point averages for remaining in good standing are as follows:

Attempted Diploma Program Degree Program
Credit Hours (Quality Point Average) (Quality Point Average)
3-31 1.60 1.50
32-47 1.75 1.65
48-63 1.90 1.75
64-79 2.00 1.85
80-95 1.95
96-113 2.00

Any student who falls below these minimum requirements will be placed
on probation. When a student is placed on probation, he is so notified in
writing by the Dean of Student Affairs. A student on academic probation is
required to schedule a conference with a counselor after he is so notified
about his probational status. The counselor will assist the student in iden-
tifying his academic problems and may help the student to explore alter-
native programs for which he is better qualified. Any curricular student on
probation who fails to make satisfactory improvement in his quality point
average during the quarter he is on probation will not be allowed to con-
tinue in his program without special permission from the Dean of Student
Affairs.

All veterans and eligible dependents of veterans, who have applied for
V.A. educational benefits, must maintain satisfactory progress. If satisfac-
tory progress is not maintained during the probationary quarter, V.A.
educational benefits are terminated for academic reasons. The student
may be allowed, with permission of the Dean of Student Affairs, to con-
tinue training for a trial quarter without benefits in order to establish
progress toward a degree or diploma.

A student will not be allowed to continue in the nursing program with a
grade of D in the laboratory component of the nursing courses and/or
with an overall grade of D in two nursing courses.
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DEAN’S LIST

At the close of each quarter, students who are carrying a full load in
courses leading to a diploma or degree will be included on the Academic
Dean’s List, provided they have no grades of | or no grade lower than a B
and provided that the quality point average of all their grades for that quar-
ter is 3.25 or better.

EXAMINATIONS

All students are expected to take their examinations at the regularly
scheduled times. No exceptions will be made without the permission of
the division chairperson and the instructor of the class.

CREDIT BY EXAMINATION

Vance-Granville Community College recognizes that prior learning
experiences should be a fundamental part of the total academic program.
Regularly enrolled students who have reason to believe that previous
educational studies, training programs or work experiences may entitle
them to an adjustment in their graduation requirements may request
credits by examination. The college’s policy on credit by examination is as
follows:

A. Vance-Granville Community College will allow up to forty-five (45)

quarter hours credit by examination.

Only regularly enrolled students may receive credit by examination.

Credit will be assessed and matched with graduation requirements.

Credit will be treated the same as transfer credit.

All credit must be evaluated on the basis of one of the following

methods:

1. Successful completion of the general and/or subject examination
of the college level examination program (CLEP).

2. Advanced Placement Program, College Entrance Examination
Board (CEEB).

3. Subject standardized tests of the United States Armed Forces In-
stitute (USAFI).

4. American College Testing Proficiency Examinations.

5. Departmental examinations as established and approved by the
Academic Council and filed with the Records Office.

6. Departmental examinations may be allowed for a given course if a
regularly enrolled student can demonstrate the required level of
proficiency. This credit will be based on examination under the

mMoO®
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direction of the chairperson of the department in which the course
is offered. Hours credit may count toward graduation or be used to
waiver a course requirement.

PREREQUISITES

Prerequisites are indicated for many courses offered at Vance-Gran-
ville Community College. These are intended to give the student some
measure of the proficiency expected for those beginning a given course. In
the event other courses and/or experiences might qualify the student to
take a course without the prescribed prerequisite, a student may request
permission to exempt the prerequisite course by proficiency examination.
This exam must be satisfactorily completed prior to entering the higher
level course. Students failing to meet prerequisites prior to entering a
course may be dropped from the class.

ATTENDANCE

Vance-Granville Community College is committed to the principle that
class attendance is an essential part of an educational program. While
urging regular class attendance, the college at the same time desires to
allow students an opportunity to develop a sense of personal responsibility
toward their studies. In keeping with these convictions, the following
policy has been established.

At the beginning of each course, the instructor will announce the
courses’s attendance requirements in accordance with state attendance
regulations. It is the responsibility of the student to understand and abide
by these requirements. Each studentis accountable for any work missed be-
cause of class absence. Instructors, however, are under no obligation to
make special arrangements for students who are absent. When class ab-
sence seems to be contributing to a student’s unsatisfactory work or when
the student is not fulfilling the attendance requirements, the instructor will
warn the student and report that warning to the Dean of Student Affairs. If
a student incurs other absences in a course after having been warned, he
may be dropped from the course. When a student has been dropped from
a course, he may appeal his case to the Student Affairs Committee for a
final decision.

Veterans Administration regulations require that students who are going
to school under the G.1I. Bill and who are in a vocational curriculum must
maintain 27 contact hours per week to receive full benefits.

The college adheres to the community college regulations of five con-
secutive absences. In accordance with this policy, astudentis automatically
withdrawn from the class upon the fifth consecutive absence. He or she
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may be reinstated through proper procedures provided the student’s
academic progress is such to indicate success in the particular class. Instruc-
tors have a right to officially withdraw a student from class any time they
feel the student is jeopardizing the progress of the class.

REGISTRATION AND RECORDS

REGISTRATION

The academic year consists of four quarters. Students who are pursuing a
curriculum must register each quarter as they proceed toward their educa-
tional objectives. All students will register during the prescribed registra-
tion period.

Whether or not a student is in a particular course is determined by regis-
tration. If a student registers and neither attends nor withdraws, heisinthe
course; conversely, if he attends all classes and does all the work, but does
not register, he is not in the course. A student who is registered in a course
must be assigned a grade by the course instructor at the end of that course.
The number of quarter hours for which a student is registered becomes
effective the 10th class day following the published date of registration.

CHANGE OF REGISTRATION

In some instances it is necessary for students to make adjustmentsin their
schedule. To insure that the student will receive proper credit, a drop/add
form should be completed and returned to the Records Office.

ADDITION OF A COURSE

In most cases, a student may not enter a new class after the firstweek of a
quarter. Any request for entry after that period must be approved by the
instructor concerned and the Division Director.

WITHDRAWALS

Withdrawal without academic penalty may be made within the first two
weeks after the beginning of a quarter. No grade will be recorded for
official withdrawal during this time period. All withdrawals after the tenth
(10th) day of classes will be recorded as WP or WF grade. The following
steps should be followed in dropping and adding courses:

1. Obtain Drop/Add Form from counseling office or advisor.

2. Obtain approval from faculty advisor and instructors involved.

3. Return completed form to Student Affairs Office.

4. Form will be processed through Records and Business Offices.

POLICY ON DROP/ADD PERIOD

The drop/add period exists to permit students already registered to
make changes in their existing schedules, subject to the approval of the
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faculty advisor. It shall not be used as a means of delaying entry into pro-
grams for students who did not complete registration at the designated
time.

CHANGE OF NAME, ADDRESS OR CURRICULUM

It is the obligation of every student to notify the Records Office of any
change in name, address or curriculum. Failure to do so can cause serious
delay in the processing of student records.

THE OFFICIAL ACADEMIC RECORD

A report of grades earned in each course is sent to the student at the end
of each term.

An official record of all the student’s courses, credits, and grades earned
is kept in the Records Office. The student should maintain a record of his
courses, credits and grades each term and check from time to time to see
that his record agrees with that of the college. The record may also help
him determine his eligibility for any activity that requires him to meet
specific scholastic standards. Copies of the official record are available
to the student upon request.

RELEASE OF INFORMATION FROM STUDENT OFFICIAL
ACADEMIC RECORDS

Vance-Granville Community College recognizes the responsibility for
maintaining records for each student. The following general principles and
procedures govern the release of information from student official
records:

1. Written approval of the student concerned is required before a trans-
script from his or her official record may be released. Exceptions to the
above include:

a. The Records Office may release transcripts or information from offi-
cial records including reports of standing to academic and adminis-
trative staff members of Vance-Granville Community College whose
responsibilities require this information.

b. The Records Office may honor appropriate requests for directory-
type information from student records.

c. The Records Office may release information pertaining to honor
achievements for publication.

2. The Records Office may release the following information to students
upon proper identification:

a. Official records

b. Transcript(s) from another institution in case of transfer
3. A hold may be applied to the release of a transcript, or other information

requested from an official record, for a student who has an overdue in-

debtedness to the college.

4. The use and release of information from student official records will be
determined as outlined above. Action in situations that may not have
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been anticipated or defined above will at all times be based upon the
best knowledge available in accordance with the professional respon-
sibilities of Vance-Granville Community College.

5. All student records shall be confidential. Student files shall not contain
materials of a derogatory nature not directly related to the judgement of
academic performance. To assure that all irrelevant materials are with-
drawn and destroyed, parents, guardians, or students who have ob-
tained their major degree, may examine their files under the super-
vision of the Registrar. Only authorized personnel for authorized
reasons and such others as agreed to in writing by parents, guardians,
or students shall be permitted to handle such files or records.

RELEASE OF INFORMATION: FAMILY EDUCATIONAL
RIGHTS AND PRIVACY ACT

Vance-Granville Community College, in compliance with the Family
Educational Rights and Privacy Act of 1974, releases no personally identifi-
able information about students without the expressed written consent of
the student. Exceptions to this practice are those types of information de-
fined by law as “directory information”.

The Directory information may be published or made available
without the consent of the student. However, any student not wishing any
of these types of information released may request in writing to the Dean of
Student Affairs that it not be released. This written request must be made
during the first two weeks of the student’s initial enrollment.

COOPERATIVE EDUCATION

Cooperative Education is an educational program developed by an
arrangement between the school and employers in the community to
provide students with alternating academic and vocational instruction with
entry-level employmentin an occupational field. The student’s total exper-
ience is planned, coordinated and supervised by the school and the em-
ployer.

On-the-job career training and school attendance may occur on alter-
nate half-days, full days, weeks, quarters, or other periods of time, depend-
ing on the occupation and the desired learning experience. Upon initial
employment, all employers pay the students minimum wage; some pay
more than the minimum wage. Cooperative Education improves the edu-
cational program by taking advantage of the available industrial expertise
and permits the school to offer a wide range of programs that meet com-
munity, industrial and student needs. Because of industrial contact, faculty
members keep up to date in their area of specialization to ensure the
transmission of current ideas. Therefore, the students themselves will
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possess current knowledge and be up-to-date on the latest technological
advances. The expertise of the skilled craftsman provides an invaluable
learning source other than classroom learning.

Cooperative Education develops total community support, and there-
fore industry, business, and citizens are involved with the school in pro-
ducing employees that meet community needs.

VGCC offers Cooperative Education as an integral part of some of its
programs and as an option in others. This opportunity to “earn and learn”
helps the student gain a better understanding of the world of work, indus-
trial organizations and operations, economics, and labor-management
relations. It further helps develop maturity, responsibility and indepen-
dence toward work and the art of human relations in the work setting.
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STUDENT DEVELOPMENT

COUNSELING

Vance-Granville. Community College employs professionally-trained
counselors to assist students with educational, occupational, or personal
problems. Counseling services are available to every student from pre-
admission through graduation. Students are encouraged to seek guidance
from the counselors when the need exists.

ACADEMIC COUNSELING

To assist students in their academic programs, the college has estab-
lished a system of academic counseling whereby the student is assigned to
a faculty member or counselor who serves as his advisor. The advisor helps
to plan the student’s academic program, particularly during pre-registra-
tion and registration periods; keeps a record of his progress; and is avail-
able throughout the year for additional counseling.

Advisors will make every attempt to give effective guidance to students
in academic matters and to refer students to those qualified to help themin
other matters, but the final responsibility for meeting all academic require-
ments for a selected program rests with the student.

ORIENTATION

To promote rapid and sound adjustment to the educational philosophy
programs, and standards of the college, new students are expected to par-
ticipate in an orientation program. The objectives of the orientation pro-
gram are:

1. To acquaint the new student with the college, its facilities, resources,

services, activities, policies, and organizations.

2. To assist the student in taking full advantage of the opportunities

offered by the college.

3. To help the student in developing effective approaches to the prob-

lems frequently encountered by beginning college students.

TESTING

A well planned testing program for all students is coordinated by the
Student Affairs staff. Placement Tests will be administered to all new stu-
dents planning to enter degree or diploma programs. In addition, other
tests and interest inventories are available in the counseling office or
Learning Resources Center.

Vance-Granville Community College offers the General Educational
Development Program (G.E.D.) to adults who did not complete their high
school education. Upon successful completion of a series of tests, a North
Carolina Certificate of High School Equivalency will be awarded. Individ-
uals interested in applying for the G.E.D. Program should contact the
Student Affairs Office for application procedures.
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STUDENT HOUSING

The college does not have dormitory facilities nor does it assume any
responsibility for student housing. If the student attending Vance-Gran-
ville Community College must secure housing, it will be his or her respon-
sibility to investigate possible sources and make the necessary financial
arrangements. The student is urged to do this well in advance of his antici-
pated enrollment date.

STUDENT HEALTH SERVICES

Since Vance-Granville Community College is a commuter institution,
the college maintains no health facilities other than first aid equipment.
The responsibility for medical services rests with the student and his
parents or guardian,

The college has made arrangements with local physicians who will take
emergency calls. Emergency facilities are also available at Maria Parham
Hospital in Henderson.

The entering student is required to complete a health questionnaire. This
record becomes a part of the student’s permanent record.

EMERGENCY INFORMATION

The office of the Dean of Student Affairs has a first-aid kit and will assist in
minor emergencies. In case of emergency the Vance County Sheriff’s
Office or Henderson Fire Department will respond if called. All emergency
cases will be referred to the nearest hospital. The Dean of Student Affairs
should be notified of all campus accidents.

When an emergency exists that requires the attention of a physician on
campus, the nearest physician will be notified and any expense will be the
responsibility of the injured individual and his family. The right to call for
outside medical assistance in medical emergencies will be left up to the
judgement of the faculty member, student, or administrator present at the
scene of the emergency.

All accidents occurring on campus involving college activities must be
reported in writing and filed in the office of the Dean of Student Affairs.
Standard format and assistance in writing up reports may be obtainedin the
office of the Dean of Student Affairs.

JOB PLACEMENT

Placement services are available through the Student Affairs Office.
Students are encouraged to use this service.

The college provides these services without regard to race, color, creed,
sex, or national origin.

1.D. CARDS

All students taking six or more hours will be issued 1.D. cards during
registration. Individuals in the LRC Learning Lab and in HRD classes will be
issued quarter passes. Continuing Education students and those taking
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special credit classes should maintain their validated registration receipt
as proofs of enrollment. P

I.D. Cards issued to students taking six or more hours will be numbered
and validated. Only validated ID cards will be recognized as official identi-
fication.

A .student may be required to show identification and identify himself
anytime he or she is on campus. All student activities will admit only those
studef\ts who have validated I.D. cards, or quarter passes in the case of
Learning Lab or HRD students, or validated registration receipts in the case
of Continuing Education or special credit students.

LOST AND FOUND

A Igst and found service is maintained through the main information
desk in the event you have misplaced something. You may also check in
the Dean of Student Affairs Office and the Student Government Office
Unclaimed items may be disposed of if not claimed in two weeks. .

UNATTENDED CHILDREN ON CAMPUS

The recreational facilities, classrooms, and other areas of the college are
designated primarily for the student population. In order to insure that
thes.e facilities are available for the student body, children must be accom-
panied by parents. The college cannot assume responsibility for un-
f;lttended dependents of students or other individuals who are accompany-
ing students while attending Vance-Granville Community College.

STUDENT CONDUCT

Students will be expected to conduct themselves at all times as mature
and responsible individuals, showing a high regard for college facilities and
property and for the personal property of others.

College regulations concerning student conduct are published in the
Student Handbook and/or Code of Conduct. Enrolling students are re-
sponsible for acquainting themselves with all regulations.

College regulations which serve to control such activities as traffic
parking, smoking, and other aspects of personal conduct must be ob-’
sgrved. Students may be suspended or dismissed for conduct which is con-
S|d§red incompatible with standards of propriety and good judgement
while on campus and/or participating in school-sponsored activities either
on campus or off campus.

The decision to suspend or dismiss students for violations of the College
Code of Conduct will be at the discretion of the Dean of Student Affairs
after consultation with appropriate personnel.

DRESS CODE

Itis not the intent of the college to impose upon individual style and
creativity. Rather, it would encourage all students to dress in keeping with
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the serious academic intent of the college and in a manner acceptable to
the community.

In light of this, Vance-Granville Community College students are
expected to use their own judgement in appropriate dress. Because of
hazards created in the building, bare feet are prohibited. Safety clothing
and equipment must be worn in the shops as required.

SAFETY GLASSES

Industrial-quality eye protection devices, when necessary, will be issued
to students free of charge by the instructor. Students will be responsible
for wearing safety glasses and returning same to the instructor. Lost glasses
must be replaced by the student.

Itis a requirement of North Carolina General Statutes that students wear
protective safety glasses in shops and laboratories when in the area or
vicinity of:

A. Hot solids, liquid or molten metals; or

B. Milling, sawing, turning, shaping, cutting, or stamping of any solid

materials; or

C. Heat treatment, tempering, or kiln firing of any metal or other

materials; or

D. Gas or electric arc welding; or

E. Repair or servicing of any vehicle; or

F. Caustic or explosive chemicals or materials.

GRIEVANCE PROCEDURES

In matters pertaining to student conduct or suspensions, any student
who feels he has been treated unjustly may present his case to the Student
Affairs Committee. The committee will review all cases and make an appro-
priate recommendation to the President.

In all disciplinary cases, due process procedures are followed, and in-
clude the right to a hearing, presentation of charges in writing, the right to
counsel chosen by the accused, etc. The results of the hearing are pre-
sented in writing.

All academic grievances should be referred to the Department Chair-
person, divisional head, and/or Dean of Instruction. Grievances should
be in writing or through personal visits with the officials concerned.

The decision of the President on disciplinary action is final, with the right
of appeal always available to the party involved. Any person wishing to
appeal the decision of the President should request, in writing, a formal
hearing before the Board of Trustees of the College.

STUDENT ORGANIZATIONS AND ACTIVITIES

The college encourages student participation in student organizations
and activities. Although student activities are viewed as secondary to the
central purpose of academic preparation, they are nevertheless an im-
portant phase of student growth and development.
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The student activities program is designed to provide a variety of mean-
ingful educational, cultural, and social experiences.

The student activities program may include student government, publi-
cations, intramural athletics, departmental clubs, and special interest
groups. A faculty advisor is required by the administration for each student
group and organization. All organizations must be chartered and approved
by the Student Government Association and the Administrative Council.
Should a sufficient number of students desire a particular activity, they can
petition the Student Government for official recognition. All campus
organizations are prohibited from discrimination according to race, creed,
color, sex, age, or handicap.

STUDENT GOVERNMENT ASSOCIATION

The Student Government Association is designed to promote the gen-
eral welfare of the college in a democratic fashion and to facilitate com-
munication between the student body, the faculty, and the administration.
The student council provides a means through which students can promote
interest in student activities both on and off campus.

SOCIAL LIFE

A series of programs is provided throughout the year for the cultural,
educational and social enrichment of the students. Any student who pays
the student activity fee is eligible to attend activities by the college.

INTRAMURAL SPORTS
The purpose of this program is to provide all students at Vance-Granville

Community College an opportunity for wholesome recreation through
participation in a variety of selected and properly supervised activities.

APPROVAL OF ACTIVITIES

All extra-curricular or co-curricular activities—doughnut sales, car
washes, field trips, intramual sports, off-campus trips, etc.—must be
approved by the Dean of Student Affairs Office. The activities are to be
recorded on a college activity calendar to insure that they are coordinated
throughout the entire college.

Solicitations and sales, both on campus and off-campus, must be autho-
rized prior to such activity. No organization, department or class may sell,
solicit, or carry on any extra-curricular activities without prior authori-
zation.

This procedure is required for students enrolled at VGCC and for any
activities carried out in the name of the college, a department of the col-
lege, or a specific class within the college.

TELEPHONES

Public telephones are located on campus for student use. Students are
not permitted to use telephones located in faculty or staff offices. Only
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emergency calls to the administration with sufficient justification such as
serious illness, death in the family, would warrant paging a student from
class. Other messages received will not be delivered to students.

PUBLICATIONS

The Bright Leaf—This newspaper is published by the students at Vance-
Granville Community College. The paper provides coverage of campus
news events, publicity for activities, and other news of special interest to
the student body. All staff members work under the supervision of an
advisor.

The Student Handbook—Published through the Student Affairs Office,
the handbook provides information of concern to students, including stu-
dent regulations, policies, student government, and student activities.

BULLETIN BOARDS

Posters of any type are not permitted on walls, doors, windows or ex-
terior surfaces of the building. Important announcements concerning
student activities, meetings, pre-registration, job openings and special
events are posted on the bulletin boards in the lounge by the Student
Affairs Division or the Student Government Association. Students are held
responsible for notices which are properly posted.

Ads (books for sale, rental, items for sale, etc.) may be posted on bulletin
boards. All ads must be typed or printed on 3 x 5 cards (or the cards avail-
able at the bulletin board) and dated. Permission to mount posters or
notices on bulletin boards must be obtained from the Student Affairs
Office.

VISITING ARTIST PROGRAM

Vance-Granville Community College participates each year in the Visit-
ing Artist Program, a cooperative venture of the National Endowment for
the Arts, the N. C. Arts Council, and the N. C. Department of Community
Colleges. Each year, the College employs an accomplished artist to live,
work, and demonstrate his art form to the people in the area.

Visiting Artists at Vance-Granville Community College perform for
classes, both at the College and at area publicschools, conduct lectures and
demonstrations, and give recitals. They appear at concerts, perform at
civic organizations, industrial firms, businesses and churches.

The program has been very successful in expanding the cultural oppor-
tunities available in the community.
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VANCE-GRANVILLE COMMUNITY COLLEGE ENDOWMENT FUND

The Vance-Granville Community College Endowment Fund was estab-
lished in December, 1976, to receive gifts, bequests, and property to further
the educational purposes of the College. Much of the credit for beginning
the Endowment Fund goes to Mr. Dermont Hedrick of Oxford who sug-
gested the idea to the College and who generously made the first donation
to the fund.

VANCE-GRANVILLE CONSTRUCTION CORPORATION

The Vance-Granville Construction Corporation is the non-profit “hold-
ing company” for the house built each year by students in the Light Con-
struction Department at Vance-Granville Community College. The Cor-
poration is authorized to finance the land, building materials and services
necessary to enable Light Construction students to build the house. After
completion, the houses are sold and the proceeds go toward the next
house. The Vance-Granville Construction Corporation is a non-profit
organization. It was established in January, 1977.
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EXPENSES

BUSINESS OFFICE

The receipt of tuition and fees, collection of parking fines, disburse-
ment of financial aid funds, and the payment of refunds are responsibili-
ties of the Business Office. Students may use the services of the Business
Office between the hours of 8:00 a.m. and 5:00 p.m. Monday through Fri-
day, excluding holidays.

TUITION

Vance-Granville Community College receives financial support from
local, state, and federal sources. These funds allow each student to con-
tinue his education at minimum cost. Tuition fees are set by the State Board
of Education and are subject to change without notice. Cost of textbooks,
laboratory fees, and supplies are additional expenses which vary according
to the program of study. The payment of all fees is required at the time of
registration.

Each quarter, tuition charges are as follows:

CURRICULA PROGRAMS

(Vocational, Technical, and

College Transfer) IN-STATE OUT-OF-STATE

$ 39.00 per quarter $198.00 per quarter

12 quarter hours or more
$ 3.25 per qtr. hr. $ 16.50 per qgtr. hr.

Less than 12 quarter hours

Activity Fee $ 5.00 per quarter $ 5.00 per quarter
Insurance (minimum) $ 5.00 annually $ 5.00 annually
Graduation Fee $13.00 $ 13.00
Parking Fee $ 4.00 annually $ 4.00 annually
Late Registration Fee $ 5.00 $ 5.00
CONTINUING & ADULT
EDUCATION $ 5.00 plus supplies
FEES

STUDENT ACTIVITY FEE

A student activity fee of $5.00 per quarter will be charged. The proceeds
from this fee are budgeted cooperatively by students and faculty in sup-
port of non-curricular activities. Part-time students are charged on a pro-
rated basis.

INSURANCE

The college cannot assume the responsibility for injuries or losses sus-
tained on or off campus by a student. It is required, for the protection of
the student, that accident insurance be purchased. This insurance is avail-
able to the student at registration at a current cost of $5.00 per academic
year. Students having hospital coverage through their employer or under
family plans are not required to purchase accident insurance. Nursing stu-
dents are required to purchase a special insurance for clinical training in
hospitals.
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GRADUATION FEE

A graduation fee of $13.00 will be due and payable to the Business Office
once a curriculum student applies for a degree or diploma and is notified
by the Student Affairs Office that he is eligible for graduation. The fee
covers the cost of the diploma, the rental of a cap and gown, and other
graduation expenses not paid for by the college or the state. The fee s pay-
able at registration during the last quarter of enrollment.

CAR REGISTRATION FEE

Students who park vehicles on campus are required to pay a parking fee
of $4.00 annually. Fees will be reduced $1.00 at the end of each quarter.
Evening students will be charged $1.00 for the academic year or a remain-
ing portion thereof.

CONTINUING EDUCATION AND ADULT BASIC EDUCATION FEES

General adult education and extension students may be required to pur-
chase books and supplies required for a course. A charge of $5.00 per
course is collected from each person enrolled. No charge is made for Adult
Basic Education classes. Adult Education students taking classes on campus
will also be required to purchase a $1.00 parking sticker.

CLASS RINGS AND GRADUATION FEE

All orders for class rings, caps and gowns, and graduation invitations will
be coordinated by the Bookstore. Notices will be posted relevant to dates
for measurements. Students who are graduating should see that their
orders are placed on the date specified in the bulletin.

REFUND POLICY

Tuition refunds for students shall not be made unless the student is, in
the judgement of the college, compelled to withdraw for unavoidable
reasons. In such cases, two-thirds (2/3) of the student’s tuition may be
refunded if the student withdraws within ten (10) calendar days after the
first day of classes as published in the school calendar and officially with-
draws through the Registrar’s Office. Tuition refunds will not be con-
sidered after that time. Tuition refunds will not be considered for tuitions
for five dollars ($5.00) or less, unless a course or curriculum fails to
materialize. Insurance premium fees, graduation fees, and special fees such
as late registration are not refundable.

CREDIT FOR UNREFUNDED TUITION AND FEES

When a student, having paid the required tuition and fees for a quarter,
withdraws from the college and is eligible for a refund, the refund may be
credited towards the next quarter’s account provided the individual makes
a written request to the Business Office.
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FIELD TRIPS AND STUDENT TRANSPORTATION

Students will be expected to pay any expenses, including transportation
charges, for participation in field trips associated with their classes.

Classes requiring field trips will have a statement printed in the college
bulletin accompanying the course description. Faculty members may not
require a class to participate in a field trip unless itis included in the course
description.

TEXTBOOKS AND SUPPLIES

Costs of textbooks and supplies are additional expenses for which the
student should plan. These expenses vary according to the program of
study but average about $75.00 per quarter.

BOOKSTORE

The college operates a bookstore where the student may purchase
needed books and supplies with profits being used for college projects
and services. The hours of operation are posted quarterly.
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FINANCIAL AID

Vance-Granville Community College makes every effort within the limi-
tations of its available financial aid resources to assure that no qualified
student will be denied the opportunity to attend the college. Financial
assistance is available to help students who meet the eligibility require-
ments. Scholarships, grants, and part-time employment may be used singly
or in combination to meet a student’s total financial need.

Financial aid is awarded on the basis of a demonstrated need for finan-
cial assistance. Since the purpose of financial assistance is to supplement
the resources of the student, the primary responsibility for meeting college
expenses resides with the student and his family. Because the amount of a
financial aid award reflects the financia! situation of the student, it is con-
sidered confidential information which will only be released with the
approval of the individual student.

All inquiries concerning student aid should be directed to the Financial
Aid Office. Applications for financial aid should be submited by the fol-
lowing dates:

September 1—Fall Quarter

December 1—Winter Quarter

March 1—Spring Quarter

June T—Summer Quarter

TYPES OF AID AVAILABLE

Basic Educational Opportunity Grant (BEOG)—The Financial Aid Office
requires that all students seeking assistance apply for the BEOG. Applica-
tion forms are available in the Financial Aid Office. The two-page applica-
tion form is filled out by the student and sent to lowa City for processing. In
approximately six weeks the results (Student Eligibility Report) are sent to
the student who then brings them to the Financial Aid Office. Monies re-
ceived through this grant do not have to be repaid. There is no charge for
applying for the BEOG and students may apply through the 15th of March
of each year. Students must reapply for this grant each fiscal year (July 1-
June 30). Grants range from $200 to $862 annually.

Supplemental Educational Opportunity Grant (SEOG)—The SEOG is
reserved for students who have exceptional financial need. All studentsre-
ceiving BEOG awards are considered and thus there is no special appli-
cation form. Awards range from $200 to $275 annually, and do not have to
be repaid.

College and Vocational Work Study Program—The Work Study Pro-
gram provides funds for the part-time employment of a limited number of
students by the college. Students demonstrating financial need through
the BEOG may be employed in the library, offices, bookstore, laboratories,
shops, and building maintenance services and will receive minimum wages.
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Work Study application forms are available in the Financial Aid Office.
Students must reapply each year (July 1-June 30). There is no charge for
applying. Priority is given to those applications received prior to July 1.

North Carolina Student Incentive Grant (NCSIG)—Legal residents of
North Carolina accepted for enrollment or enrolied full time and in good
standing may apply for the NCSIG to help pay their educational expenses.
The grants are based on need and the NCSIG Program uses the analyses of
the American College Testing Program (ACT) and the College Scholarship
Services (CSS) in determining need. The amount of each grantis based on
an individual student’s demonstrated financial need after subtracting the
student’s resources from the educational cost. NCSIG awards may not
exceed one-half of a student’s unmet need, or $1,500 per academic year,
whichever is less.

To apply for NCSIG, the student’s parents and/or the student and spouse
must complete a family financial statement required to determine financial
need and forward either the Financial Aid Form (FAF) to the College Schol-
arship Service or the Family Financial Statement (FFS) to the American
College Testing Program with the proper processing fee. The NCSIG code
numbers are: 0742 for FAF, 6666 for FFS. All NCSIG applicants are required
to apply for a BEOG. Students can apply for a BEOG by properly marking
the FAF or FFS. Students should see that the completed financial statement
is sent to ACT or CSS as soon after January 1 as possible, but not later than
March 31. Those applications received after that date will be considered
if funds are available.

For more information, contact:

College Foundation, Inc.
1307 Glenwood Avenue
Raleigh, North Carolina 27605

HARRIET-HENDERSON SCHOLARSHIP

Harriet-Henderson Yarns, Inc., of Henderson provides scholarships to
cover tuition and activity fees for deserving students. Students wishing to
be considered for this scholarship should contact the Financial Aid Office.
Priority is given to those students who demonstrate financial need and
academic promise, through interview, and do not have other sources of
financial aid through the college. Students making satisfactory progress are
reconsidered for this scholarship each quarter. Students should contact
the Financial Aid Officer prior to registration for the next quarter.
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HEDRICK SCHOLARSHIP

The Hedrick Scholarship is awarded in the name of Mr. H. Dermont
Hedrick’s wife and son, Robbie Gilliam Hedrick and Robert Jerome Hed-
rick. This scholarship covers the costs of tuition and activity fees for stu-
dents desiring to learn a skill or job improvement or upgrading which will
permit the individual the opportunity to be employed locally.

Students wishing to be considered for this scholarship should contact the
Financial Aid Office. Priority is given to students in the health professions
who do not have other sources of financial aid through the school. An
interview with the Financial Aid Officer is necessary to establish eligibility.
Students making satisfactory progress are reconsidered for this scholarship
each quarter. Students should contact the Financial Aid Officer prior to
registration for the next quarter.

HENDERSON-VANCE COUNTY TEEN CLUB SCHOLARSHIP

The Henderson-Vance County Teen Club established two scholarships
in March, 1978, which will be used to sponsor two deserving Vance County
students each year. Students making satisfactory progress are chosen
through interview and are reconsidered each quarter. Students should
contact the Financial Aid Officer prior to registration for the next quarter.

COMPREHENSIVE EMPLOYMENT AND TRAINING ACT (C.E.T.A))

Through the Comprehensive Employment and Training Act of 1973, stu-
dents may be sponsored to attend Vance-Granville Community College
and receive career training. The majority of the costs of attending Vance-
Granville Community College, including tuition, fees, books, insurance,
and a stipend for hours in class attendance are paid through CETA funds.
For more information, contact the nearest Job Service Office (Employment
Secutiry Commission).

MIGRANT AND SEASONAL FARMWORKERS ASSOCIATION, INC.

The Migrant and Seasonal Farmworkers Association sponsors qualified
students, through the Comprehensive Employment and Training Act of
1973, whose families are employed in migrant or seasonal work. Most of the
costs of attending VGCC (tuition, fees, books, transportation, and a stipend
for hours in class attendance) are covered through this Association. For
more information, contact the nearest Migrant and Seasonal office.

VOCATIONAL REHABILITATION

Vocational Rehabilitation is a program operated through the North
Carolina Department of Public Instruction and the Federal Office of the
Vocational Rehabilitation Administration. The division is financed by state
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and federal funds. Vocational Rehabilitation offers such services as are
necessary to enable a physically or mentally handicapped person to
become self-supporting. Financial assistance is available for training at
VGCC for eligible handicapped persons. If aperson has a physical disability
or is limited in his activity because of his disability, he should contact the
nearest Division of the Vocational Rehabilitation Office.

BUREAU OF INDIAN AFFAIRS

The Bureau of Indian Affairs provides scholarships for qualified stu-
dents. For more information, contact the nearest Bureau of Indian Affairs.

SOCIAL SECURITY

Benefits may be paid for students, under 22 years of age, who have one
(or more) deceased parent(s) who was (were) covered by Social Security.
For more information, contact the nearest Social Security Office.

VETERANS AND WAR ORPHANS

Veterans and war orphans in any curriculum program offered by Vance-
Granville Community College may qualify for benefits from the Veterans
Administration under Chapter 35, Title 38, United States Code. Indi-
viduals who served in the Armed Forces for 180 days or longer and who
were honorably discharged may qualify for benefits.

Veterans are admitted under the same admission requirements as other
students. They pay tuition and attend school under the same regulations
as others. The only difference between veterans and other students is that
they are paid monthly by the Veterans Administration an amount deter-
mined by the hours attended and by the number of dependents.

V.A. payments for veterans in a college transfer or technical program are
based on credit hours per quarter as indicated.

College Transfer and Technical Programs

B0 Y o 1 07 1 = PP Full Time
L5 75 3% Time
-8 e e 14 Time

V.A. payments for veterans in a vocational program are based on contact
hours (hours in class per week) per quarter as indicated below:

27 e e e Full Time
2 e e e e e e 3 Time
1 1 Z O Va Time

Full details on veterans training programs may be obtained from the
Veterans Office at Vance-Granville Community College.
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Monthly benefits for students attending under the “G.I. Bill”” are as
follows:

Each Additional

Institutional No Dependents One Dependent  Two Dependents Dependent
Full Time $311 $370 $422 $26

Y Time $233 $277 $317 $19

Y Time $156 $185 $211 $13
Less than 2 Time Only tuition and fees

Veterans educational benefits are only applicable within ten years of the
date of separation from service. Individuals must apply through the
Veterans Administration and receive their eligibility within the designated
time period or lose their eligibility.

EXTENSION OF DELIMITING DATE

For educational assistance allowance, the law provides for a limited ex-
tension beyond the delimiting date for certain eligible veterans, spouses,
and surviving spouses who were prevented from beginning or completing
their chosen program of education because of a physical or mental dis-
ability. The length of extension will be for that amount of time the claim-
ant was prevented from beginning or completing his or her education.
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THE LEARNING RESOURCES CENTER

The Learning Resources Center (LRC) is the area where reference and
institutional services, media, materials and equipment supportive of the
college’s total educational program are housed and made available to
students, faculty, staff, and the community. The LRC provides library,
audio-visual-media production, and instructional services.

The proper functioning of the Learning Resources Center at Vance-
Granville Community College is vital to the institution’s educational
effectiveness. The objectives of the institutional programs, the nature of
the student body, and the needs of the community require that media be
carefully selected, abundantly supplied, and continuously evaluated.
Media is an all encompassing term and includes all types of printed and
non-printed materials with related equipment.

The Learning Resources Center has available reference books,
general interest books, special book collections, current periodicals,
bound periodicals, newspapers and magazines on microfilm, vertical file
materials, college catalogs, 16 mm. films and super 8 mm. film loops, film
strips, media kits, wall maps, pictures, records, slides, sound filmstrips,
reel-to-reel and cassette tapes, transparencies, programmed and self-
instructional materials, and professional materials.

Orientation programs are held for new students and staff members.
Guided tours are conducted upon request. Audio-visual materials are
produced, and audio-visual equipment is available. Free and rental film
service is provided. The LRC also provides displays of special collections
and art displays. The UNC-TV Network Guide is available for the benefit
of all. Interlibrary loan service is available upon request.

THE LIBRARY

The Library Unit of the Learning Resources Center contains print and
non-print media which support the programs of Vance-Granville
Community College. All media are located on shelves in open stack
areas, giving easy access to all users for knowledge and enjoyment.
Equipment is available for use with all non-print media.

The library is open from 8:00 A.M. until 9:30 P.M. Mondays through
Thursdays and from 8:00 A.M. until 5:00 P.M. on Fridays.

In order to use the materials in the library, a patron must sign a
registration card giving name, address and telephone number. The
borrower’s card must be presented each time media is checked out.
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CIRCULATION REGULATIONS
GENERAL CIRCULATION

Most books and audio-visual materials may be checked out for a period
of two weeks and may be renewed for an additional two weeks if no one
else has requested that the media be placed on hold. The renewal must
be made in person and the media must be presented to be restamped.

REFERENCE

Reference books are for library use only; however, upon special
request, an exception may be made to permit reference books to be
circulated as reserve books.

RESERVE

Books and other materials may be placed on reserve by an instructor
for class use. The reserve collection is located behind the circulation
desk and must be requested at the circulation desk. The instructor will
give any specific instructions, but the general rule is that reserve material
may be checked out at 9:00 P.M. for overnight use. On Fridays, reserve
material may be checked out at 4:00 P.M. The material must be returned
by 9:00 A.M. the following school day.

REFERENCE MATERIALS

General reference works available include encyclopedias, diction-
aries, atlases, periodical indexes, and biographical sources. There are
handbooks for almost all curricula areas. Subject encyclopedias available
include McGraw-Hill Encyclopedia of Science Technology, Practical
Handyman’s Encyclopedia, and Encyclopedia of World Art. Many standard
abridged and unabridged dictionaries are available for use, as well as dic-
tionaries in many foreign languages. Biographical sources include Current
Biography, Who’s Who in America and Who's Who Among American
Women. Atlases include Goode’s World Atlas, These United States, and the
New Grosset Road Atlas.

Eleven indexes are available. The Applied Science and Technology Index
provides a subject index to more than 250 periodicals in the technical files.
The Biography Index is a cumulative index to biographical materials in
books and magazines. The Book Review Digest is an index and digest of
selected book reviews in more than 75 English and American periodicals.
The Business Periodicals Index is a subject index to periodicals in the
business field. The Cumulative Index to Nursing Literature is a subject-
author reference to a broad selection of subject matter in the fields of nurs-
ing and other related health fields.
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The Education Index is a cumulative subject index to a selected list of
educational periodicals, proceedings, and yearbooks. Library Literature is
an index to current books, pamphlets, periodical literature and theses
relating to librarianship. Some 160 journals are covered, with alpha-
betical author and subject references. The New York Times Index serves
as a guide to the reporting of current events, with a subject index giving
exact references to date, page and column, and cross references to
names and related topics. A brief synopsis of articles is provided. The
Reader’s Guide to Periodical Literature is an index to over 100 periodi-
cals of a general nature. Author and subject entries are included for
stories. Poems and plays are listed under categories and cross-
referenced by author entries. Moving Pictures are listed under a separate
category. Maps, portraits, illustrations, and biographies are also noted.

The Wall Street Journal Index is an alphabetically-arranged index to
corporate news and general news appearing in the Wall Street Journal.

PERIODICALS

The library subscribes to 17 newspapers and over 275 magazines. Cur-
rent newspapers are located on the newspaper stand. Current maga-
zines are placed on the magazine racks. Older issues are stored in the
storage unit under the appropriate magazine. Back issues of magazines for
the entire current year are stored in this manner. Back issues for past years
are on microfilm and are available in the microfilm cabinets.

Back issues of periodicals may be checked out for overnight use. All
periodicals on microfilm must be used in the library. Two microfilm
readers and a reader-printer are available for patron use.

A complete list of the holdings of periodicals is located in the Kardex
File on the circulation desk. It shows all periodicals in the library, whether
they are loose, bound, or on microfilm and which years of each magazine
are held in the library.

CLASSIFICATION OF MATERIALS

The Dewey Decimal Classification System is used in the Learning Re-
sources Center. The Dewey System provides for the following ten main
divisions:

000-009 General Works: includes bibliographies, encyclopedias, and

library science materials.

100-199 Philosophy, Psychology: includes child study, logic, con-

duct, and philosophy.

200-299 Religion: includes theology, the Bible, devotional books, the

church, and mythology.

300-399 Social Sciences: includes sociology, statistics, economics,

law, government, education, welfare, commerce, and com-
munications.
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400-499 Language and Languages: includes comparison of lan-
guages, English, German, French, ltalian, Latin, Spanish, and
Greek.

500-599 Science, Mathematics: includes astronomy, physics, chemis-
try, geology, paleontology, botany, and zoology.

600-699 Applied Science, Industries: includes medicine, engineering,
agriculture, home economics, business, manufacturing, and
handicrafts.

700-799 Fine Arts, Recreation: includes gardening, architecture,
sculpture, drawing, painting and sports.

800-899 Literature: includes poetry, drama, and essays of American,
English, German, French, ltalian, Spanish, Greek, and other
fiteratures.

900-999 History of each country and its states or subdivisions, travel,
biographies of people from all nationalities, geography, and
archeology.

Since the Dewey Decimal Classification System does not provide a

place for fiction, such books are marked with a capital “F”, an author
symbol, and an author number.

CARD CATALOG

The card catalog is the key to the media in the library and in the In-
structional Units. Simply stated, it is an alphabetical index to all cata-
loged materials in the LRC. Each item has at least one catalog card, and
most materials have from three to five cards. There are three basic types
of listings: by author, by subject, and by title. The catalog is divided
into two sections. One section contains cards listing authors and/or
titles, and the other has cards listing subjects.

SPECIAL SYMBOLS

The LRC has a variety of learning materials that require special sym-
bols not provided for in the Dewey Decimal Classification Systam. The
special symbols are found in the upper left-hand corner of the catalog
cards. Some of these symbols are:

MEDIUM SYMBOL MEDIUM SYMBOL
Art Print PA Microfiche FF
Cassette Tape CT Microfilm FM
Chart PC Microprint PM
Diorama DD Mock-Up, Model DM
Equipment EQ Motion Picture Film, 16 mm. Mp
Film MP Motion Picture Film, 8 mm. ML
Filmstrip FS Picture PP
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Flash Cards PS Realia DS
Game KL Recording, Disc RD
Globe DM Slide TS
Individualized Specimen DS

Instruction i Study Print PS
Kinescope MP Tape Recordings RT
Kit KT Transparency TR
Map PC Vertical File Materials VF
Microcard PM Video Tape MV

VERTICAL FILE

The vertical file maintained by the LRC includes pamphlets, pictures,
and newspaper clippings. Any booklet received by the library that war-
rants maintaining but is less than fifty pages is not cataloged but can be
found in the vertical file. The library has a file of nearly one thousand pic-
tures of persons of current or historical importance. The pictures are
filed by the last names of the people and are in the top drawer of the
vertical file. Articles on people and subjects of local interest are clipped
from newspapers and filed by subject in the vertical file.

UNIVERSITY AND COLLEGE CATALOGS

The library has a collection of the catalogs of most technical institutes,
community colleges, colleges, and universities in the state. Some cata-
logs of graduate schools and universities are available. These materials
may be requested at the circulation desk.

AUDIO-VISUAL-MEDIA PRODUCTION

The Audio-Visual-Media Production unit of the Learning Resources
Center is divided into two sections—the Audio-Visual Equipment and the
Instructional Materials Production sections.

AUDIO-VISUAL EQUIPMENT

The Learning Resources Center has a wide variety of audio-visual
equipment. There are facilities to produce cassette duplicates, to pro-
duce cassette copies from reel-to-reel masters, and to produce cassette
copies from phono discs.

Equipment on hand includes 16 mm. and 8 mm. film projectors, slide
projectors, filmstrip projectors and viewers, reel-to-reel and cassette
tape recorders, record players, sound filmstrip projectors, microfilm
reader and reader-printer, microfiche reader, language masters, con-
trolled readers, opaque projector, overhead projectors, 35 mm. camera,
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super 8 movie camera and projectors, thermocopier, cassette copier, dry
mount press, Kodak copy stand, twin lens r e
, , eflex camera

screens, and slide sync.  projecter

Those checking out equipment from the Media Production unit in the
L'R'C' are responsible for any damage due to negligence. It is the respon-
sibility of bqrrowers to return equipment immediately. Borrowers are
held responsible for equipment entrusted to them.

A person with access to the A-V storage area will be available in the
LRC until 9:30 P.M. each weekday except Friday.

INSTRUCTIONAL MATERIAL PRODUCTION

The Learning Resources Center can provide progr
parencies, signs, photography, and special p?oductioni). Sigi(;:;,roérr";?;s
can be produced from scripts provided by those requesting programs. A
variety of resources, such as original art work, book or magazine .ic—
tures or lettered show cards, are available. Photography can bepre—
quested for slide presentations. Transparency programs can be pro-
duced by the thermal process. Transparency presentations canp be
prodgced only from original art work, hand, machine and pressed t
Lettfermg.f Special productions can be requested for work such as ZEE
le(iis:]ggozrdb;ochure covers, certificate lettering, charts, graphs, and bul-

The LRC follows the policy of serving patrons on a first-come basis
Fgr the production of a sizable program, two-weeks notice is required.
Fllms.may_ be requested through the Media Technician. Three week;
ordering time should be allowed for films from the State Library and from
the’ North Carolina Health Laboratory. Order dates for films from Educ
tor’s Progress Service Series and NICEM varies according to film usagea-

INSTRUCTIONAL UNIT

The I.ndividualized Instruction Laboratory of the Learning Resources
Center is open from 8:00 A.M. to 9:30 P.M. Mondays through Thursdays
and from 8:00 A.M. to 5:00 P.M. on Fridays. The Laboratory is desi neyd
so that the individual learner has access to the most effectiveg ro-
grammed and self-instructional materials available in the educatignal
marketplgce. Materials are available in various formats to accommodate
the learning style and needs of each student. The student studies and
progresses at his own rate in a non-competitive environment, and has the

option of pursui ; . .
ar?d goals.p rsuing almost any program of study which fulfills his needs
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Students desiring to enroll in the laboratory meet with the Individual-
ized Instruction Coordinator and establish educational goals. The
Coordinator helps students select the most convenient schedules.
Schedules are flexible and realistic, with a recommendation of at least
ten hours in the laboratory per week. Data sheets and student data cards
are part of initial enrollment procedures. Students also take appropriate
placement inventories. The Coordinator prescribes assignments based
upon students’ performance levels. Students receive time cards on which
time schedules are registered and program assignments are written.

The Individualized Instruction Coordinator is in constant contact with
laboratory students to offer guidance and additional materials as needed
and to evaluate students’ progress.

Students are provided all materials necessary for a course of study
with the exception of pencil and paper. The materials are provided for
use in the laboratory area and are not generally circulated for at-home
use by students. Materials may be checked out on a short-term basis by
faculty members. Faculty requests may be made to the Coordinator, and
materials checked out at the library circulation desk.

Materials in the laboratory are organized according to the Dewey
Decimal Classification System. A listing of materials in the laboratory can
be found in the Multi-Media Catalog in the laboratory as well as in the
main Catalog located in the LRC. Materials which are located in the
Individualized Instruction Laboratory are identified by the letters “lI"” in
the left-hand corner of the catalog cards above the Dewey call number.

Programmed material is designed in such a manner as to aid students
in learning information in small sequences called frames. Each frame
requires an immediate response which students write and immediately
check. If a student does not master the concept correctly or learns the
concept incorrectly, the program makes the correction or reteaches the
concept. In this manner, a student progresses at his own rate. Multi-
media kits are incorporated with the programmed materials to provide
students with audio and visual stimulation in the learning process.

ADULT HIGH SCHOOL DIPLOMA

Any adult who is 18 years old or older who wishes to complete his or
her education may enroll in the Adult High School Diploma Program in
the Individualized Instruction Laboratory. There are no prior educational
requirements; however, students who have completed high school
courses may receive credit for units completed by requesting the high
school principal to send a transcript of grades to the Laboratory Coordi-
nator. At least one unit of credit must be earned within the laboratory be-
fore a student will be awarded a high school diploma.

Persons wishing to enroll in the Adult High School Diploma program
take a diagnostic reading inventory to determine reading proficiency.
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They must have a high school reading proficiency before beginning
other course work. Those who have a weakness in reading skills or in
vocabulary can be assigned to programs which will build proficiency.

A standardized test will be administered upon completion of each
course. A minimal score of the twentieth percentile at the appropriate
grade norm must be attained before credit is awarded. A spelling test is
required before graduation. Students must be able to correctly spell
eighty-five per cent of a total of 50 words in order to pass the test. An
arithmetic test which indicates that the student possesses adequate
computational skills is also required.

The curriculum of the Adult High School Diploma Program consists of
nine units of course work, including one unit each of ninth grade English
and literature, ninth grade general math, ninth grade general science,
tenth grade English and literature, tenth grade biology, eleventh grade
English and literature, eleventh grade American studies, eleventh grade
American government, twelfth grade English and literature, and twelfth
grade spelling.

A student with “special needs” who is between 16 and 18 years of age
and has not been enrolled in a high school for six months can be enrolled
in the Individualized Instruction Laboratory to complete school if certain
conditions are met.

“Special needs” include hardship situations that prevent successful
progress, health conditions, and other circumstances that result in the
cessation of regular high school studies. The student must have written
permission of the principal and superintendent of the school system in
the county in which he or she resides. The parent of the student must
present a notarized petition granting permission for the student to enroll
in the program.

It is not the purpose of the Individualized Instruction Laboratory to
operate a high school diploma program in competition with the public
school system; therefore, only students whose situations indicate that
their educational needs can best be served through the laboratory will be
accgpted. The acceptance of students released from public schools is
subject to recommendation of the Coordinator, approval of the Director
of the LRC and approval by the President of Vance-Granville Community
College.

High school students between the ages of 16 and 18 may attend the
Individualized Instruction Laboratory for the purpose of acquiring one-
half, one or two units of credit for transfer to the public school.

.Credit may be obtained for transfer purposes in English, general math,
biology, social studies (American studies, world history, American gov-
ernment), general science, home economics (child care and develop-
ment, health and safety), geography, chemistry, algebra I and 11, geome-
try, and foreign languages (German, Spanish, French).
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GENERAL EDUCATION DEVELOPMENT TESTS
HIGH SCHOOL EQUIVALENCY PREPARATION

Any person who is 18 years of age or older may prepare for the GED
test in the Individual Instruction Laboratory. The preparation program is
composed of two parts: reading-vocabulary skills improvement and
subject area.

Each GED preparatory student is given a reading diagnostic place-
ment inventory to determine reading proficiency. Students should attain
a reading proficiency on the GED test level before beginning subject
area preparation. Weaknesses in reading-vocabulary proficiency should
be corrected through programs available in the laboratory.

The GED test covers five subject areas: English, literary materials,
social science, natural science, and math. Students build proficiency in
these areas through programmed and other self-instructional materials.
Students who have taken the GED tests before but whose scores were
below the passing level may wish to take subject preparation only in the
area or areas where low scores were made.

TECHNICAL, VOCATIONAL, AND COLLEGE PREPARATORY
PROGRAMS

The Individualized Instruction Laboratory has available programs de-
signed to help individuals correct academic deficiencies in order to
qualify for enroliment in specific technical, vocational, or college trans-
fer curricula.

GENERAL INTEREST

In addition to the programs designed to meet specific educational
goals of the student, the Laboratory offers many courses of study which
may be taken for personal enrichment. These general interest courses
are not part of a laboratory curriculum and do not carry credit for any
purpose. Any adult in the community may enroll in a general interest
course, and any program of study offered by the Laboratory may be
taken as a general interest course.

VETERANS BENEFITS

Veterans and war orphans in the Adult High School Program and the
General Educational Development Test (GED) Preparatory Program may
qualify for veteran benefits from the Veterans Administration. Veterans
who are considering one of these programs of study should contact the
Veterans Coordinator at the College to help determine eligibility and to
select programs which best meet their needs and goals.
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The Veterans Administration requires that an accurate record of
attendance be kept for each veteran student. Certification of attendance
is submitted periodically for each veteran enrolled in the laboratory.

Veterans must attend 24 hours of study each week in the laboratory in
order to qualify for full-time benefits. Three-quarters time benefits re-
quire 18 hours of laboratory study each week, and half time benefits
require 12 hours of laboratory study every week.

Veterans receiving benefits may not miss more than seven days, or the
number of hours equivalent to seven days, during any three months’
reporting period. Credit is allowed only for the time students are actually
studying. Time cards must be checked out with the Coordinator any time
students leave the laboratory.

Veterans receiving benefits must show progress while enrolled in the
laboratory. Each course assignment must be completed in a reasonable
length of time as determined by the Coordinator.

CURRICULA COURSES

An instructor may work with the Coordinator to schedule regularly en-
rolled curricula students in laboratory work to supplement classroom
instruction, make-up for missed class sessions or study materials com-
parable to those originally designed for classroom instruction. This
service may help to accommodate students whose work hours conflict
with a scheduled class. Instructors establish content regulations, select
materials, and set the number of hours for each student involved.
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Continuing Ed
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ADULT EDUCATION AND OCCUPATIONAL EXTENSION
PROGRAMS

The Continuing Education Program at Vance-Granville Community
College provides an opportunity for adults to meet the following objec-
tives:

1. To obtain pre-employment training in order to find a job.

2. To upgrade and to update skills used in a present job in order to
increase abilities and future opportunities.

To improve the ability to speak, read and write the English language.
To finish high school.

To improve personal and family life.

To learn new hobbies and skills for greater enjoyment of leisure
time.

o v W

Additional information concerning any program in this section may be
obtained by contacting the Division of Continuing Education.

ADMISSIONS

Any adult who has reached his eighteenth birthday, or whose regular
high school class has graduated, is eligible to participate.

Any individual having special high school education needs, who does
not meet the admission requirements, may enroll with written permission
of the superintendent and principal of his public school.

SCHEDULES

Adult education classes are scheduled when a need for the class is
established, space exists to teach the class, and an instructor is avail-
able. The programs normally begin and conclude on a quarterly sched-
ule in conjunction with the curricula programs, but variations may occur
as needs exist.

ATTENDANCE

Regular attendance and class involvement are important for effective
teaching and learning. Students are required to be present at least 80
percent of the instructional time in order to have Continuing Education
Units (CEUs) entered on their record or to obtain a certificate.

CREDITS

One CEU is defined as ten contact hours of participation in an or-
ganized Continuing Education class. The CEU serves as a unit of
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measure to give recognition for participation in non-credit activities as
well as an accounting unit of the College’s total non-credit courses, pro-
grams, and activities.

CERTIFICATES AND DIPLOMAS

Continuing Education Units (CEUs) will be awarded for all extension
courses approved by the College.
Certificates of completion are normally awarded to certain programs.

EXTENSION EDUCATION

Occupational education extension courses are job-related, part-time
studies designed to serve adults who are employed or who are secking
employment at the skilled, technical, and sub-professional levels. Per-
sons in professional occupations may also profit from instruction by
learning new developments in their fields.

TYPES OF OCCUPATIONAL EXTENSION CLASSES

Some of the special occupational extension courses sponsored by
Vance-Granville Community College and the Department of Community
Colleges include:

1. Ambulance Training Courses and Emergency Medical Technician

Training
2. Fire Service Training
a. Fire Brigade
b. Introduction to Firefighting
¢. Rescue Practices, etc.

3. Management Development Programs
Forensic Science Education
5. Law Enforcement Training Courses

a. Introduction to Police Science

b. Computerized Speed Detection & Radar

¢. Firearms, etc.

6. Hospitality Courses

a. Equipment Use and Care

b. Food Service Supervision

c. Nutrition and Menu Planning, etc.

7. Job Safety Training
8. Nurses Aide '

a. Care for the Elderly

b. Cardiopulmonary Assistant

c. Activity Coordinator Training, etc.

he
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NEW INDUSTRY TRAINING

The New Industry Training Program works exclusively with new and
expanding industry with the purpose of providing a custom training pro-
gram tailored to fit the needs of a particular company. The programs are
of a short-term nature and terminate when the immediate needs of em-
ployment have been met. The design is flexible in order to accommodate
the training of workers for highly specialized jobs or for mass training for
lesser-skilled tasks.

MANAGEMENT DEVELOPMENT TRAINING

The Management Development Program has been designed to provide
instruction to prepare supervisors at various levels of management for
advancement.

Courses available to supervisory personnel include:

Principles of Supervision Job Relations Training

Science of Human Relations Art of Motivating People
Economics in Business and Effective Communications
Industry Effective Speaking
Effective Writing Work Measurement
Speed Reading Conference Leadership Training
Job Methods Creative Thinking
Instructor Training Industrial First Aid
Industrial Safety and Accident Job Analysis Training
Prevention
Employee Evaluation and Management Primer
Interviewing Job Instruction Training
Supervision in Hospitals Motivation and Time study
Transportation and Traffic (for supervisors)
Management Principles of Business and Indus-
Labor Laws for Supervisors trial Management
Pre-Supervisory Training Alcoholism in Business and

Noise Abatement Industry

VOCATIONAL EXTENSION COURSES

The Vocational Extension classes conducted by Vance-Granville
Community College are developed to fit the needs of industry and busi-
ness and to provide training for employed individuals in the area. Be-
cause of the flexibility of these programs, courses are tailored to specific
group needs. New programs are initiated as the need is indicated by
surveys. Some of the courses offered include:

Bricklaying Boiler Operations

Mechanical Maintenance Basic Electricity and

Welding Electronics

Drafting Air Conditioning
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Blueprint Reading TV and Radio Repair
Production Scheduling Auto Mechanics
Small Engine Repair

In-plant programs are designed to improve and enhance employee
skills. Industry is invited to discuss their needs with the Division of Con-
tinuing Education.

Vance-Granville Community College offers, in addition to its other
programs, a variety of vocational extension courses through its evening
program and at various facilities throughout Vance, Granville, Franklin,
and Warren counties. These courses afford the opportunity for up-
grading and up-dating employment skills and for acquiring pre-employ-
ment training.

TECHNICAL EXTENSION COURSES

Technical Extension courses are also available to meet the needs of
the communities which Vance-Granville Community College serves.
Examples of program areas offered include:

Applied Chemistry Physics: Industrial Options
Civil Engineering Methods Physics: Electrical/Electronics
Physics: Mechanical Options Option

ADULT BASIC EDUCATION

The Adult Basic Education program is designed to provide the adult
with the basic skills necessary to function, with relative ease, in the main-
stream of society. Areas of emphasis include reading, writing, consumer
economics, health, community resources, basic mathematics, govern-
ment and law, occupational knowledge, and problem solving. Efforts are
also made to provide the student with competencies sufficient to enter
and be successful in the GED (high school equivalency) program.

HIGH SCHOOL EQUIVALENCY PROGRAM (GED)

The General Education Development (GED) Program helps adults
earn the equivalent of a high school diploma. The student is guided to the
areas of study (s)he needs to pass the high school equivalency test, in-
cluding reading comprehension, mathematics, history, and general
science. When a student is ready, (s)he can take the General Education
Development Tests at Vance-Granville Community College by contact-
ing Student Services. There is no fee for the exam. If the student passes
the test, (s)he will receive a nationally-recognized High School Equiva-
lency Diploma from the State of North Carolina.
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GENERAL INTEREST EDUCATION MATH SCIENCE
Algebra Biology
i E

General Interest Education serves the aspirations of the more mature gisslii::satfaath GC:rizrgg/l Science
for learning new and remunerative skills. The College offers through Consumer Math Health
General Interest Education an opportunity for an individual to attain MUSIC Psvcholo
skills for personal use and general education. Variation of course offer- Cuitar SOCIOyLOGng
ings are limited only by community interest and available instructors. P,U Social Change

Classes will be organized any time fifteen or more individuals register Vljir::(; Sociology &
for a course. Adults shquld call the Division of Continuing Education to POLITICS WOODWORKING
express their areas of interest. All General Interest courses are non- Current Events Caning
cre(iltésthough CEU’s (Continuing Education Units) are awarded for most Creat Decisions Wood Carving
courses.

Law for the Layman

Local Government

State Government

United States Government

Woodworki
A sampling of the types of courses offered through General Interest codworking

Education includes:

ACADEMIC GEOGRAPHY
Special Remedial Courses Environmental Sciences
College Preparatory Courses Rural Geography

i CAREER DEVELOPMENT SERVICES
Advanced Courses United States Geography

ART HISTORY . The Career Development Services program (CDS) offers pre-vocational
Art I 11 & 1 Local History training through Human Resources Development and vocational skills
Ceramics Regional History training through Comprehensive Employment and Training Act Class-Size
Creative Arts State History projects to area disadvantaged adults. CDS also coordinates temporary
Decoupage World History employment on campus for area disadvantaged adults.

Oil Painting HOME ECONOMICS

Plaster Craft Cake Decorating HUMAN RESOURCES DEVELOPMENT

Porcelain Crocheting

Tole Painting Drapery Making Human Resources Development (HRD) is a jobs orientation and motiva-

BUSINESS Flower Arrangement tion program designed to equip its participants with survival skills in em-
Basic Shorthand Hat Making ployment and daily activities.

Review Shorthand Interior Design

Speedwriting Knitting CLASSES OFFERED

BaSi.C Typlng Seyvmg L& 1. Adult Education—designed to prepare participants who are non-high

Review Typing Tailoring I &I school graduates to pass the high school equivalency examination
DRIVER EDUCATION Upholstery

(GED), and for those who are already high school graduates or equiva-

lent, to broaden individual perspectives by exposure to unfamiliar
subjects.

Driver Education | JOURNALISM
Driver Education i Communications
ECONOMICS LANGUAGE

2. Career Explorations—an overview of occupations in both the public

Consumer EFonomics German and private sector, along with an introduction to business practices
Estate Planning Freth and office skills.

Job Applications E”gl'?h 3. Human Resources Development—a human relations approach in
Retirement Planning Spanish

Stocks and Bonds
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developing effective inter-personal communication, social adjust-
ment, and good salable skills for the world of work.
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SUPPORTIVE SERVICES PROVIDED

1. Individual Counseling

2. Job Development and Placement

3. Educational Placement

4. Follow-up Counseling After Placement

CETA CLASS-SIZE PROJECTS

Special federally-funded programs which emphasize vocational skills
training designed to meet the immediate employment needs of publicand
private employers and disadvantaged adults as well. These are generally
tuition-exempt programs which also provide weekly training allowances.
Classroom training averages 35 hours per week for not more than 52 weeks.
Human Services Aide, woodworking, and bricklaying are examples of Class
Size projects sometimes sponsored through VGCC.

TEMPORARY EMPLOYMENT

As a community service effort, VGCC provides rewarding work experi-
ence to eligible citizens from region K on a temporary basis. These are
temporary positions funded by the Comprehensive Employment and
Training Administration (CETA), and are designed to train or retrain un-
employed adults for new careers. The positions are generally sponsored by
local units of government or public service agencies.
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Curricula Programs
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ACCOUNTING

Accounting is often called the “language of business.” Itis defined as the
process by which economic information is measured and communicated—
information vital to owners, managers, and creditors involved in business
enterprise.

The Accounting curriculum student receives training in the organization
and management of business operations, the fundamentals of accounting,
and the analysis of financial statements. Students learn how to operate
standard business machines related to accounting and receive an intro-
duction to data processing systems. Students in the Accounting curriculum
can join in the Cooperative Education Program, spending one or two quar-
ters working for an accounting office. The student will be paid by the em-
ployer and receive credit toward a degree.

The graduate of the two-year Accounting curriculum receives an Asso-
ciate of Applied Science Degree and can look forward to employment in
three main fields: industrial accounting, governmental accounting and
public accounting.

Minimum Credit Hours Required for Degree: 108

Area | [ @F'e) =T 41
Area I Major ..o 61
Area Il General Studies ............ .. oo 6

Prerequisites

Course No.  Courst Title Lec Llab Credit
*RDG 100A Reading | 3
*RDG  100B Reading Il

*RDG  100C  Reading Il

*MAT 100A Arithmetic

*MAT 100B Fundamentals of Math
*MAT 100C Introduction to Algebra
*ENG  100A  Basic Writing

*ENG 100B  Basic Writing

*ENG 119 Introduction to Composition

Area |—Core
\/ea o lec lab Credit
us 102 Typing 1 4 5

‘/gUS 110 Office Machines |
us 1 Office Machines Il
vBUS 115 Business Law |
S 117 Business Math |
us 118 Business Math 1l
NG 103  Technical Report Writing
NG 105 Library Services
NG 120 English Composition & Grammar

Uit Lo W Ww W
cocoocoOooco oo C
[S; IS, E, RV T, BT, B VLRV

o

W Wwwlhhnlw = 2 W
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ENG 206 Business Communication

5 0 5
ENG 220 Speech 5 0 5
39 4 41
Area ll—Major
BUS 101 Introduction to Business Y 5 0 5
BUS 116  Business Law % 3 0 3
BUS 120  Accounting | ¥~ 5 2 6
BUS 121  Accounting II'Y” 5 2 6
BUS 123  Finance IY 3 0 3
ECO 102  Economics I~ 3 ] 3
ECO 104 Economics 1l 3 0 3
EDP 104 Introduction to Data Processing “ 3 2 4
BUS 222  Intermediate Accounting I*” 5 2 6
BUS 223 Intermediate Accounting 11" 5 2 6
BUS 224  Advanced Accounting — 3 2 4
BUS 225 Cost Accounting.” 3 2 4
BUS 229 TaxesVv 3 2 4
BUS 269  Auditing 3 2 4
52 18 61
Area lll—General Studies
**BUS 233  Personnel Management 3 0 3
**BUS 271  Office Management 3 0 3
**BUS 235 Business Management 3 0 3
PSY 101 General Psychology 3 0 3
SOC 101 General Sociology 3 0 3
POL 110  State and Local Government 3 0 3
POL 201 20th Century History and Politics 3 0 3
ISC 112 Fundamentals of Management 3 2 4
ISC 228  Industrial Supervision 3 0 3
ISC 212 Labor Relations 3 2 4
ISC 132 Job Analysis 3 2 4
BUS 280 Co-op Variable
BUS 281 Co-op Variable
E