
Documentation Guidelines for Attention Deficit 
Disorder/Attention Deficit Hyperactivity Disorder 

Students who are requesting accommodation services at Vance-Granville 
Community College are required to submit documentation to verify eligibility 
under the ADA of 1990 and Section 504 of the Rehabilitation Act of 1973.  
Students must provide documentation that meets the College’s guidelines to 
become eligible for services. The following guidelines are provided in the interest 
of ensuring that the documentation is complete and appropriate.  

Recommended documentation includes: 
 
1. Evaluations must be comprehensive.  Documentation must show that DSM-IV 

criteria for attention deficit/hyperactivity disorder have been met. 
 
2. Information and/or test scores to rule out possible diagnoses including 

medical and psychiatric disorders as well as educational and cultural factors 
which impact then individual and may result in behaviors mimicking 
ADHD/ADD. 

 
3. Documentation must give clear and specific evidence of attention 

deficit/hyperactivity disorder.  A brief statement on a prescription form or 
letterhead is not acceptable. 

 
4. The process of diagnosis should be reported, providing test scores and/or 

appropriate data. 
 
5. Documentation should reflect the current level of functioning and is 

dependent on the condition, the current status of the student and the 
student's request for reasonable accommodations. 

 
6. If medication is recommended, this should be noted. 
 
7. Professional conducting assessment and rendering diagnosis of attention 

deficit/hyperactivity disorder must be qualified to do so.  The person who 
signs the report must be the one who conducts the evaluation and writes the 
report.  (Documentation by family members, immediate or otherwise, is not 
acceptable.) 

 
All documentation is confidential and should be submitted to: 

 
Vance-Granville Community College: 

Attention:  Tieren Evans 
PO Box 917 

Henderson, NC 27536 


