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WELCOME
FROM THE VICE PRESIDENT OF STUDENT AFFAIRS

Welcome to VGCC. We are excited that you have joined the Vance-Granville Com-
munity College Vanguard family. Navigating through college can appear to be
overwhelming, and at times the steps that must be taken to get from admissions to
enrollment may seem long. Once enrolled, there is pressure to complete demand-
ing coursework. In addition, family and personal relationship issues and perhaps a
work schedule as well may consume your time and energy. All of this simply means
that you may find college challenging. However, the reward of completing your
educational goals will be satisfying and worth the effort.

4 Our primary goal in Student Affairs is to respond to your issues and concerns by
| providing assistance to the extent possible. We want to help you understand cam-
pus policy and procedure; in addition, we want to link you to campus resources
that can make your collegiate journey possible and potentially less difficult. Stu-
dent Affairs exists to provide services through admissions and records, counseling, disability services, career
services, financial aid, student rights, and other administrative services for students. Please make use of these
services as you need them while you are a student at VGCC.

We hope that you will have a wonderful collegiate experience and that you will leave in a better position to take
on the world and pursue your next goals in life. Best wishes to you as you take on this opportunity and chal-
lenge to increase your educational and life experiences. Please call upon us in Student Affairs (Building 8 Main
Campus or the staff at Franklin, South, and Warren campuses) if you have questions or concerns.

Gene Purvis
Vice President of Student Affairs

THE STUDENT AFFAIRS DIVISION
LOCATED IN BLDG. 8, MAIN CAMPUS (HENDERSON)

OFFICE HOURS (Regular Academic Year)

Vice President for Student Affairs
Monday — Thursday: 8 a.m.-5 p.m.
Friday: 8 a.m. - 3 p.m.

Enroliment Services
Processing of Transcript Requests
(2-day turn-around period)
Monday-Thursday: 8 a.m. -5 p.m.
Friday: 8 a.m. - 3 p.m.

Counseling and Career Development
Monday-Thursday: 8 a.m. - 5 p.m.

Extended Evening Hours Available for Admission Counseling
Monday-Thursday; 5 - 6 p.m.

Financial Aid and Veterans’ Affairs
Monday, Tuesday, Thursday & Friday: 8 a.m. - 5 p.m.
Wednesday: 8 a.m. - 6 p.m.

Student Activities/Athletics
Monday- Friday : 8 a.m. - 5 p.m.

Examples of Services VGCC Provides:
e Academic, personal and career counseling

e Assistance for students with disabilities

e Placement testing

e Student Development Seminars (i.e., stress
management, test-taking skills, study skills, career
planning)

e Student activities such as Fall Kickoff, Cultural Fair,
Career Day and College Fair

¢ | eadership development opportunities through
involvement in VGCC’s Student Government
Association.

¢ Student organizations, both academic and personal
interest-based

¢ Intercollegiate athletics: basketball, volleyball and golf.
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As a VGCC student, you are about to become part of
the extremely important process of SACS accredi-
tation. SACS stands for Southern Association of
Colleges and Schools, but at Vance-Granville, we
think it also stands for Students Are Central to
Success. Here’s why:

VGCC is already an accredited institution, and now
we are seeking reaccreditation, also called reaffirma-
tion. Every ten years, colleges like VGCC that have
been accredited by the Commission on Colleges of
SACS must have their accreditation reaffirmed. As a
college, we choose to go through this process. Why?
It’s really all for the benefit of you, the students.

Being reaccredited means that:

* Educators and experts have agreed that Vance-
Granville maintains high standards of quality and
continues to be able to meet the needs of our stu-
dents.

* VGCC is eligible for federal funding. That includes
Pell Grants. So again, accreditation means you, the
students, can get financial aid to help you through
college.

* You benefit after you have completed your educa-
tion here. If Vance-Granville is reaccredited, that
allows you to transfer most or all the credits you
earned here to other colleges and four-year universi-
ties fairly seamlessly. The SACS seal of approval
also helps when you are going into the job market.

Students

Central to
Success ©

4
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You’ll want to show a potential employer a diploma
from an accredited school.

For these reasons and many more, students are at the
center of our SACS accreditation efforts.

What comes next?

As part of this process, we will examine ourselves as
an institution, and we will be visited by a committee
of educators from colleges in other states in the fall
of 2012. They may ask you as a student about your
experience at VGCC. SACS is scheduled to make

its final decision on reaffirmation of accreditation in
June 2013.

VGCC will also be creating a Quality Enhancement
Plan (QEP), a long-term
course of action that
addresses a topic or is-

sue related to improving
student learning and your
learning environment. You
may be involved in forums
and discussions about how
to improve VGCC. Stay
tuned for further updates
and stay engaged as to-
gether we look forward to
a successful reaffirmation.

THE
PRINCIPLES OF
ACCREDITATION:

FOUNDATIONS FOR QUALITY
ENHANCEMENT

learn more at: www.sacs.org



PEOPLE YOU SHOULD KNOW

Dr. RANAY PArker .........cooeeieie ettt et e e et e e e e eaa e e e e eaa e e e eanaeaaens President
Dr. AngelaBallentine ... Vice President of Instruction
Matt Williams.............oooriiiiiiieeeeeeeeeeeeeeeee Vice President of Finance and Operations
Vanessa Jones ...........ccccccevviiiiiiiiiiiiinnnenn, Vice President of Community and Economic Development
Dr. Ken LEeWIS.......ccouuuuiiiiiiiiiiieieie et Vice President of Information Technology
GENE PUNVIS ... Vice President of Student Affairs
Jo AnnaJones..............ceeeeenn. Vice President of Institutional Advancement/Endowment Director

Curriculum

ADMINISTRATION

Dr. Angela R. Ballentine, Vice President of Instruction
Jessica L. Harvey, Executive Assistant

Bobby Van Brunt, Dean of Business and Applied Technologies
Angela Gardner-Ragland, Interim Dean of Arts & Sciences

Dr. Ray Goldberg, Dean of Health Sciences

Betty Jo Ellis, Administrative Assistant

Audrey S. Stainback, Administrative Assistant

Deanna P. Stegall, Administrative Assistant

ProGraMS AND PROGRAM HEADS

X eT o018 ] 1 0o I RSP SETRPP Carl Hann
Air Conditioning/Heating/Refrigeration TeChNOIOGY.........cccoururueririririiiinerinieereres et Wesley E. Smith
Automotive Systems TEChNOIOGY ....ccccuuiiiiiiiiiiiieiiiee et e e ne e Fred M. Brewer
Basic Law Enforcement Training ........ceeee oot Tony R. Pendergrass
BIioprocess TECNNOIOGY ....uueeeiiiireiiee i ettt s e s e e e e s nnneeeeean Dr. Danny Monroe
BUSINESS AdMINISTFATION ....eeiii e Carl Hann
(OF= T o 1= o1 (Y2 PSP OPRP PRSP Keith Tunstall
College Transfer/General College.......c.oucuiaiiiiiiiieiiiee et Angela Gardner-Ragland
Computer Information TEChNOIOGY ......uvviiiiiiiiiie e Spring Tucker
(070174 0 1=1 (o] (o] |V PRSP TOPRPTRPRTI Tomeka Moss
Criminal JUStICE TECNNOIOGY ...c.euveiiiiieiieee et ettt e e e e e e nee e enneeeaas Andrea Ferguson
CUNNAIY AIES <.ttt ettt et e e st e e ae e e e ae e e e sabe e e e ase e e eabeeeaaseeeeneeesnreesanreeeannes Ross Ragonese
Developmental STUAIES ......cciiiiciiiie e e e e e enraeeeeeans Rene Alston-Thompson
Early Childhood Associate/Infant-Toddler Care/Lateral Entry..........cccevceeiiienieieennnee Jennifer M. Johnson
Electrical/Electronics TEChNOIOGY ........ccuieiuriereeeeiieeeitee et ae e e ene e e Robert C. Hudson
Electronics Engineering TECNOIOQY.......cciiiiuiieiiiiieiee et Wes Williams
[T 11 o PSPPSR PPPR Wendy Frandsen
(=Y o] =T LT 0[] ol o J P UURPPPR O Carl Hann
Fine ArtS/HUMANITIES ..oevieieieee et e e eee s Angela Gardner-Ragland
Global LogistiCs TECHNOIOGY ..cceuueiiiiiiiiiiee ettt e e ne e r e e e eneeaeas Walter Martin
Human Services Technology/HST-Mental/HST-Substance AbUSE .........cccccceeeriieeeeieenennen. Tracy L. Wallace
Information SyStEMS SECUILY ....ceiiiueiiiiiii i ne e Spring Tucker
[ =1 g T=T0 0 = Lo PSPPSR PP Dana H. Jenkins
MediCal ASSISTING ...veeeiiiiiieeiee e e e e e Tammy Johnson-Leach
NEtWOrking TECHNOIOQY ......eeeeiiiiie et e e e nr e e e e enne s Spring Tucker
Nursing, Associate Degree/PractiCal...........ccooiieiieriiii e Erica Jastrow
Office Administration/OA-Legal/Medical Office Administration ............ccocvviiiiiiniieeene Christal E. Swilley
Pharmacy TECHNOIOQY ......eeeiiiiiiiie ettt e e e e e e e e s e e e e e e e e e e e e e nneeas Carla May
LSy e] aTe] 0o )PP PPPPPR TP Lydia C. Powell
[RE=To [ oTe =T o] 1)V APPSR PPPR PRI Angela Thomas
S T3 1Y o o SRR Stephen D. McGrady
S Te T3 t= LS o =Y o T SRR Angela Gardner-Ragland
SChOOI-AGE EAUCALION ....eiiiiie ittt me e e Jacquelin M. Heath
Sustainability TEChNOIOGIES ........uiiiiiiiieie e Bobby Van Brunt
WED TECHNOIOGIES ...ttt et e e e e e e e et e e e e e e e e e e e e e e annnnnnes Spring Tucker

[ =i lo T aTe R E=Ted aT g o1 o e 1Y APPSR Rusty Pace



PEOPLE YOU SHOULD KNOW, CONT.

Learning Resources Center (LRC)

Dave Trudeau, Director
Catherine R. Andrews
Annette Clark

Megan Eckenrode

Nicole Robertson

Anne Whitehead

Jennie Davis, South Campus
Julie Sterling, Franklin Campus

Campus Deans

Franklin County Campus South Campus Warren County Campus
Bobbie Jo May, Dean Cecilia B. Wheeler, Dean George Henderson, Dean
Student Affairs

Gene Purvis, Vice President of Student Affairs
Kelly Bondurant, Executive Assistant
Deborah Sullivan, Administrative Assistant
Carol Piper, Student Affairs Receptionist

Kathryn M. Ktul, Registrar

Susan P. Miller, Director of Accountabilty & Auditing

Tonya Waddle, Director of Admissions & Records

Claudette F. Dickerson, Assistant to Director of Admissions & Records
Lisa H. Edwards, Assistant to Director of Admissions & Records
Lori L. Forsythe, Assistant to Director of Admissions & Records
Faye Goode, Assistant to Director of Admissions & Records
Sharon Williams, Assistant to Director of Admissions & Records
Daniel Alvarado, Director of Counseling

Maria Bailey, Academic Advisor

Herbert Y. Washington, Academic Advisor

Mary Moore, Counselor/Advisor

Seletha Pherribo-Bumphus, Counselor/Advisor

Tieren Evans, “Special Needs” Counselor/Advisor

Veta Pierce-Cappetta, Counselor (Franklin Campus)

Phyllis Thomas, Counselor (South Campus)

Linda Fletcher, Director of Career Services

Jasmine Hightower, Director of Student Activities and Athletics
Frank Clark, Director of Financial Aid

Brian Clemmons, Assistant Director of Financial Aid

Carolyn Ayscue, Financial Aid Assistant

Glenda Bowman, Financial Aid Assistant

Kali Brown, Financial Aid Assistant

Becky Smith, Financial Aid Assistant

Tonya Strum, Financial Aid Assistant

Distance Education
Evelyn Harris, Director of Distance Education
Kathy Wolford, Distance Education Assistant

Early College
Lyndon Hall, Director, Joint High School Programs

VISION STATEMENT
Vance-Granville Community College is a leader in educational services that support the local economy by preparing a globally
competitive workforce and developing students’ academic and life skills.

MISSION STATEMENT
The mission of Vance-Granville Community College is to provide excellent, outcome-based education and training programs that promote
and sustain the global competitiveness and the intellectual, economic, social and cultural development of our students and communities.




ALL NEW STUDENTS
MUST HAVE
A STUDENT ID CARD!

This card will be used for the following:
e General identification while on campus
e | ibrary card for VGCC Library services
e Verification for receipt of Financial Aid checks
e Obtaining VGCC transcripts
e Attending VGCC Student Activities

Get yours after you’ve paid 2011-2012 tuition and fees!

For hours check with the front desk at the following locations:
e Main Campus (Building 8)
¢ Franklin Campus
e South Campus
e Warren Campus

Please bring a photo ID (i.e. Driver’s License) and receipt of tuition
and fees payment.



Vance-Granville Community College
Pre-Schedule Worksheet

Semester:

NAME:

ID NUMBER:

MAJOR: PHONE NO.:

Will you graduate at the end of this semester? Yes[] No[]

Course Days

SEC CR
Prefix [ NO.| NO. COURSE TITLE HRS | M T |W|Th | F S TIME

TOTAL

ALTERNATIVE COURSES
Course Days

SEC CR

TIME

Prefix | NO. [ NO. COURSE TITLE HRS | M T|W]|Th| F S

4/09



How to Complete Pre-Schedule

STEP #1:

Student should complete top portion of pre-schedule
prior to meeting with advisor/counselor.

Semester:
NAME:
ID NUMBER:
MAJOR: PHONE NO.:
Will you graduate at the end of this semester? Yes[] No[]

Course Days

SEC CR
Prefix [ NO.| NO. COURSE TITLE HRS | M | T|W|Th| F | s TIME
BIO |[111 | O1P | General Biology 4 | X X ?,SSS
ENG |115 | 71P | Oral Communications 3 X | X 3(1)82

\

TOTAL | 7

STEP #2:

Using the current semester course listing, add classes to schedule. Current
course listings are available in ARCHES or on our website: www.vgcc.edu




SEME STER
/ ’7’ CHECKLIST

Now that you’re registered and ready to begin
classes, here are some helpful hints to make

\‘ / your semester a successful one.

[ WebAdvisor — Campus Cruiser (email)

[ Get Your Student ID and Parking Permit
Once you have paid your tuition and fees, bring your receipt of payment and photo ID (i.e., Driver’s
License) to the Student Affairs/Information Desk area in Bldg. 8 so that you can get your Student
ID and parking permit in Bldg. I. Special hours are available during registration and the first week
of classes. Call the Student Affairs Office at (252) 738-3234 for more information.

[ Purchase Textbooks
This is recommended prior to, or just after, the first class meeting. The bookstore is located in Bldg.

2 next to the Student Lounge. For special Bookstore hours during registration, please call
(252) 738-3260.

[ Locate Your Classrooms
Your class buildings and room numbers are printed on your class schedule that you will receive at
registration. Refer to the campus map included in this publication to determine where you need to
be and when. It is also helpful to know in advance where to park!

() Read Your Syllabus for Each Class
A syllabus is handed out during the first meeting of each of your classes. It explains course require-
ments regarding assignments, quizzes, exams and more. Other important class policies (grading,
attendance, office hours, etc.) will also be stated here. Each class you take will have a different
syllabus — make sure you read and understand each one!

[ Talk With Your Instructors
Utilize their knowledge, both inside and outside the classroom! Make time to visit during their office
hours, usually posted in your class syllabus.

[ Visit the Learning Resources Center (LRC)
You will find many excellent resources here to assist you in the classroom: Internet resources,
audiovisuals, magazines and newspapers, and much more! Visit its webpage at
http://www.vgcc.edu/LRC/



WHERE TO GO
FOR WHAT

ADSENCES.....cccei ittt Instructor
Academic AdViSiNg...........cccccveiiiiiiiiiii s Faculty Advisor or Counselor
Academic PoliCies.............cccuuiiiiiiiiii e Catalog or Web site
P Lo - T 010 T U ¢ = T Advisor, then Records Office
Address Change...............cccuvuviiiiiiiiiiiii e Records Office
Admissions Information...............coooooiiiiii Admissions Office or Web site
AmDbassador..............coviiiiiiii Endowment Fund Office
Auditing @ CoUrSe............c.ovviiiieeiiceeeeee e Instructor and Records Office
Building Usage............ccoooiiiiiiiiiieeee e Facilities Manager
Buy, Sell, Trade .................... Bulletin Boards
Campus Crime Rates.............cccccveeeeeeiiicceeeee e, Vice President of Student Affairs
CamPUSCIUISEN ..........c.uvviiiiee e VGCC Web Master
Career Planning...........cccccccee it Career Center
Change of Major............ccccoeeeiiiiiieeeeee e 1) Faculty Advisor

2) Program Head

(3) Records Office
Clubs and Organizations ..............cccccceeeviiiieeeee e, Student Activities Director or Web site
Course Scheduling ............cooooiiiiiiii e, Faculty Advisor or Counselor
Disability Assistance............ccccccceei i, Counseling Services

Drop a Course

...................................................................... (1) Faculty Advisor or Counselor
(2) Instructor
(3) Records Office

Emergencies/First Aid..............cccccoeiiiiiiieeee e, Campus Security

Employment, Full Time, Part Time.......................ccceeee. Career Center
FeePayment...................... Business Office

Financial Assistance ..............ccccccoiiii e Financial Aid

General Interest Courses..........c.ocooeiiiiiiiniiiiiin e, Continuing Education/Community & Economic Development
Grade APPeal ...........occuviiiiiieii e (1) Instructor

(2) Program Head
(8) Academic Dean

Grading Information..............occo i, Catalog (See Academic Information Section)
Student Affairs

Graduation ... (1) Faculty Advisor or Counselor
(2) Registrar

Graduation Rates .............cccooeciiei e Vice President of Student Affairs

ID Cards........ccuuieeiiiiie et Student Affairs Reception Desk

INSUrance FOrMS..........ccccoviiiiiiiiiiie e Business Office

Intramural Sports................ce Student Activities Director

Job Placement................oouviiiiiiiiiiiiiiiiie Career Center or Web site

Lostand Found............cccccoooiiiiiiii e Campus Security

Moodle ISSUES...........oeiiiiiiiiiiiieieee e Distance Education

Parking .........coooiiiiiiiie e Campus Security

Personal Counseling ...........ccccccevveiiiiiiiie e Director of Counseling

Placement Testing.....................ccccc Admissions Office

Registration..............c.oooiiiiiiii e Faculty Advisor or Counselor

Scholarship Applications.................ccccvveiiiiiii, Endowment Fund Office

Student Activities ... Student Activities Director

Student Grievances............ccccccoe i Vice President of Student Affairs

Student Loans............oooiiiiiiiiiiii s Financial Aid Office

TeXTDOOKS ... Bookstore

B L= 10 EoTe T o Records Office or Web site

Transfer Counseling ...........ccccooeviviiiiiiiiee s Director of Counseling

LT oY g1 T SRR Academic Skills Center

User ID/Password ISSUES ..........ccccccoecvvveiiieeeieeciiieeeee e WebAdvisor “Contact Us” Tab

Veterans Affairs ..........cccooooveviiiiiiiii e Financial Aid Office



INCLEMENT WEATHER POLICY

Occasionally during the winter months, classes must be cancelled or delayed due to inclement weather.
Listen to all local radio stations and area TV stations for information regarding closings and delays.

Should it appear that adverse weather or other factors would necessitate closing of Vance-Granville Com-
munity College, the President, or his representative, shall make the final decision. Classes missed as the result
of the closing of the college due to adverse weather or other factors shall be made up using a method to be
determined by the President of the College.

Notice of the College’s closing will be made on local television and radio stations and on a taped message
at (252) 492-2061 and on the VGCC web page at www.vgcc.edu.

OFFICE OF PUBLIC SAFETY

Vance-Granville Community College is committed to providing an educational environment that encourages
students to progress to their maximum potential. Implicit with this environment is the responsibility to provide
the safest educational environment possible for all faculty, staff, students and visitors at VGCC.

About Campus Security

VGCC'’s Security Division is located on the main floor of Building 2 on the Main Campus. The main phone
number for Security is (252)438-0446. If an emergency exists, you can call either Security or contact the Main
Campus switchboard. If an emergency exists and you cannot reach either of these two numbers, contact 911.

Authority of Security
College Security personnel are not sworn law enforcement officers. They do, however, have the obligation
to enforce all college policies and regulations regarding safety and security. In the performance of their duties,
Security personnel may:
e Ask persons for identification to ensure that they have lawful business on campus.
e |ssue parking citations within the boundaries of the on-campus properties of the College.
¢ Serve as a designee (on behalf of a College Vice President) in determining the need of emergency removal
of a student from the campus. An emergency is defined as a behavioral situation under which the continued
presence of the student at the College poses a risk to persons or property or constitutes an ongoing disruption
or threat of disruption of the academic process.
¢ Assist students and employees with specialty services such as vehicle lockouts, jump starts and escorts
at night.

Environmental Safety

The Office of Public Safety is also responsible for overseeing worker safety, OSHA required training, and for
providing environmental protection for the college. Anyone having any questions or concerns regarding envi-
ronmental safety may contact the Director of Public Safety at (252) 738-3320.

Our Mission

VGCC'’s mission is to safeguard all students, employees and visitors while on college property. The Security
Division is committed to providing a safe and secure environment for everyone.

Service

VGCC Security Services is committed to ensuring the safety and security of all persons on campus. Security
personnel will work in partnership with local authorities to identify and solve any problem(s) that may exist within
any of the College’s four campuses.



PARKING REGULATIONS

Where to Park on VGCC Campus

Parking on campus is permitted in designated areas. Most spaces on campus are designated for students
and visitors. A limited number are marked for faculty and staff, and a few spaces are marked for visitors only.
Parking at VGCC is enforced up until 9 p.m. Monday through Friday.

Enforcement
VGCC may enforce traffic and parking regulations on campus under the provision of North Carolina Statute
115D-21.

General Rules
e Parking: Students must park in areas designated for student parking. They may not park in Faculty or

Staff-Only parking spaces.

¢ Permit Stickers: All vehicles on campus must be registered and display the appropriate tag.

e Parking Responsibility: The operator of any vehicle on the College campus shall comply with the legal
instructions of any campus security officer and all traffic signs in accordance with the provision of these
regulations. The responsibility of finding a legal parking space rests with the motor vehicle operator. Lack
of space is not considered an excuse for violation of parking regulations.

e Citations will be issued for violations of the College traffic and parking regulations.

e Accountability: The person to whom a vehicle parking decal is issued shall be responsible for parking and
traffic violations of the vehicle for which the permit is issued,

e Penalty fees for drivers not complying with parking and traffic violations have been established. Failure to
pay penalties may affect the student’s enroliment status.

For Your Safety While on Campus

Please make sure that your vehicle is properly locked and that valuables are not left in it. Report any suspi-
cious activity, thefts, drug violations, accidents etc. to Campus Security as soon as possible.
For more information, please contact the Campus Security Office at (252) 438-0446.

Reporting Campus Incidents and Emergencies

Criminal Acts

Accidents, criminal emergencies and suspicious persons or items should be reported to VGCC Security as
soon as possible. You can contact security officers by

e Dialing the switchboard operator at (252) 492-2061

¢ Phoning the security officer at (252) 438-0446

e Visiting the security office located in Building 2 by the student lounge

¢ Reporting directly to any security officer you see on patrol

e Using any Emergency Red Phone located throughout the Main Campus

¢ Using the Emergency Call Stations located in the stairwells of Building 7 Main Campus

Satellite Campuses

If you are a student or faculty/staff member of VGCC at a satellite campus you can report an incident by the
following means:

¢ Reporting directly to any security officer you see on patrol

¢ Contacting the main number of the campuses;

e South Campus - (919) 528-4737

e Franklin Campus - (919) 496-1567

e Warren Campus - (252) 257-1900



PARKING REGULATIONS, CONT.

Emergencies
If you are a victim of a crime on campus or if there is an emergency on campus, dial 911 first, then notify
campus security by dialing switchboard.

Anonymous and confidential reporting of crime and other serious incidents

Crimes and other serious incidents can be reported on an anonymous or confidential anonymous report of
sexual assault or domestic abuse. Victims or witnesses may anonymously or confidentially report an incident by
calling the Director of Public Safety at (252)738-3320. We encourage the college community to report criminal
activity and suspicious behaviors by calling the College Security Division at (252) 438-0446.

Crime Prevention and Tips
The following are suggestions and tips for students and employees of Vance-Granville Community College.

When working in academic buildings:
e Avoid working or studying alone at night in building.
e Keep work area door locked if possible.
¢ Note the location of the nearest telephone and fire extinguisher in case of an emergency.
¢ Avoid isolated areas and poorly lighted areas that are not in constant use, such as back parking lots.
e Be aware of your personal surroundings and report any suspicious activity or persons to security.

To protect your vehicle:
e Always lock your car and take your keys with you.
¢ | ock valuables in your trunk.
® Do not keep important items out in plain sight.
e Park in well lighted areas.

When you drive and park:
e Fire lanes must be open for emergency vehicles.
e “Handicap” parking is reserved for vehicles displaying proper sticker or license plate.
e “Visitor” parking is for off-campus visitors only.
e “Staff/Faculty” parking is reserved for those individuals during posted times.
¢ Be aware of pedestrians in parking lots and crosswalks. Yield the right-of-way to pedestrians in a crosswalk.

Campus grounds:
¢ To increase your security on campus grounds, avoid isolated areas and try to travel with a trusted friend.

Fire:
e Know the location of fire alarms and evacuation routes. Never use an elevator during fire or fire alarm. If
stairwell is filled with smoke, try to find an alternate route out of the building.

Inclement weather:
e Use caution when traveling or walking on asphalt and concrete surfaces. They may get icy with little precipitation.

Assault:
e |f you are assaulted, yell for help and do not stop until someone arrives.
e |f you witness an assault, notify someone immediately and wait until security or law enforcement arrives.
Try to give them an accurate description of subject.
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— MAIN CAMPUS DIRECTORY —

BUILDING 1

MAIN ENTRANCE
(SECOND FLOOR)
Board Room
Business Office
Endowment Fund
Human Resources
Institutional Advancement
Mailroom
President’s Office
Reception Area

FIRST FLOOR
Faculty Lounge
Marketing /
Public Information
Office of Information
Technology
Planning & Research
Snack Bar

THIRD FLOOR
Accounting
Business Administration
Classrooms
Office Administration

BUILDING 2

FIRST FLOOR
Auditorium/Theatre
Bookstore
Security
Student Lounge

SECOND FLOOR
Learning Resources Center

THIRD FLOOR
Early College High School

BUILDING 3

FIRST FLOOR
Maintenance
Shipping & Receiving
Welding

SECOND FLOOR
Cosmetology

BUILDING 4

FIRST FLOOR
Automotive Mechanics

SECOND FLOOR
Distance Education
Electronics Engineering
Human Resources Development Lab
Science Laboratory
Workforce Investment Act

BUILDING 5

FIRST FLOOR
Air Conditioning, Heating
and Refrigeration
Carpentry
Electrical Installation

SECOND FLOOR

Continuing Education:
Art
Ceramics
Sewing

Curriculum:
Classrooms
Criminal Justice Technology
Nursing (ADN & Practical)
Science Laboratories

BUILDING 6

MAIN ENTRANCE
Classrooms
College Transfer
Pharmacy Technology

DAYCARE ENTRANCE
DayCare Center

BUILDING 7

FIRST FLOOR

Community & Economic
Development

Emergency Medical Services

Human Resources Dev. Office

Industry Services

Occupational Extension
Computer Labs

Occupational Extension Training

Occupational Healthcare Programs

Public Safety Programs

Small Business Center

SECOND FLOOR

Adult Basic Skills/Literacy
Adult High School

Computer Labs

English As A Second Language

GED Testing

Information Highway

Jailer / Law Enforcement
Classroom

Personal Enrichment

THIRD FLOOR
Academic Skills Center
Computer Information Technology
Information Systems Security
Networking Technology
Open Computer Lab
Web Technologies

BUILDING 8

MAIN ENTRANCE
(SECOND FLOOR)
Student Affairs
Admissions
Career Center
Conference Room
Counseling & Disability Services
Financial Aid Office
Male Mentoring Program (M2P)
Placement Testing
Records Office
Registrar
Student Activities

FIRST FLOOR
Bioprocess Technology
Industrial Systems

BUILDING 9

MAIN ENTRANCE
(SECOND FLOOR)
Civic Center
Seminar Rooms

FIRST FLOOR
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VGCC BOOKSTORE

VGCC’S Bookstore on the Main Campus features all of the books and materials that are needed for
courses at the college. In addition, you'll find a variety of supplies and specialized clothing items, and
you are encouraged to check for special sales on this merchandize. Bookstores also are located on each
satellite campus. Students should check with each campus coordinator for details.

Main Campus Bookstore
(252) 492-2061, ext. 3260; (252) 738-3260 — Room 2115

South Campus Bookstore
(919) 528-4735, ext. 3501; (252) 738-3501 — Room G114B

Franklin Campus Bookstore
(919) 496-1567, ext. 3605; (252) 738-3605 — Room F112

Warren Campus Bookstore
(252) 257-1900, ext.3694; (252) 738-3694 — Room W101

Please visit us on the web at www.vgcc.edu/Bookstore

VGCC LEARNING RESOURCES CENTER

The College’s LRC (Learning Resources Center/Library) is conveniently located on the second floor
of Bldg. 2 in the center of Main Campus. Members of the staff will be pleased to answer questions or
to assist you in locating library materials from its collection of both print and online resources. You are
encouraged not only to use the library for your information needs, but also to study, type papers, check
your e-mail or just relax with a newspaper or magazine.

LRC (Learning Resources Center/Library)

(252) 738-3279

(252) 492-2061, ext. 3279 — Room 2223, Main Campus
Irc@vgcc.edu

HOURS & LOCATION
The LRC is located on the second floor of Building 2 on VGCC’s Main Campus, Room 2223.
Its hours of operation follow:

Fall & Spring Semester
Monday-Thursday: 8 a.m. to 9 p.m.
Friday: 8 a.m. -3 p.m.

Summer Semester
Monday-Thursday: 8 a.m. to 8 p.m.
Friday: 8 a.m. -3 p.m.

Please visit us on the web at www.vgcc.edu/LRC



DISTANCE EDUCATION

Distance Education at Vance-Granville Community College offers an innovative way for students to
take courses at home via the Internet. The college's curriculum distance program offers more than 180
curriculum courses for credit that apply to one or more of the institution's degree or diploma programs.
Many of these courses have multiple online sections, which gives our students a wide selection from
which to choose. These courses are of the same quality and meet the same standards as the tradi-
tional face-to-face courses and many of the courses transfer to four-year colleges and universities.
Also many degrees, diplomas and certificates at VGCC can be completed entirely online.

The vision of Distance Education at Vance-Granville Community College is to provide the high-
est quality instruction and support services that are accessible and responsive to the learning needs
of our communities. Our mission is to provide students and lifelong learners with an array of quality
courses delivered via technology, which will maximize accessibility by removing barriers of location
and time and will enable students to reach their educational goals.

FERPA

WHAT IS IT AND WHAT DOES IT HAVE TO DO WITH YOU?
What is FERPA (Family Educational Rights and Privacy Act of 1974) as amended?

* FERPA is a federal law

¢ Also known as the Buckley Amendment

e Protects the privacy of a student’s educational records

e Applies to all educational agencies or institutions that receive funds under any program administered by
the Secretary of Education.

What information can be released without student consent?
The law allows disclosure without consent to:

e School employees who have a legitimate and educational interest.

e Other schools, upon request, in which a student is seeking or intending to enroll
e Accrediting organizations

¢ Organizations conducting certain studies for or on behalf of the college

e Appropriate parties in connection with financial aid to a student to determine eligibility, amount or condi-
tions of financial aid, or to enforce the terms and conditions of aid.

¢ Certain government officials of the U.S. Department of Education, the Comptroller General, and state and
local educational authorities, in connection with an audit, as well as authorized representatives of the U.S.
Attorney General for law enforcement purposes or state or federally supported education programs.

¢ |ndividuals who have obtained a judicial order or subpoena



FERPA, CONT.
¢ School officials who have a need to know concerning disciplinary action taken against a student

e Appropriate parties who need to know in cases of health and safety emergencies when necessary to pro-
tect the health and safety of the student and/or others

e State and local authorities, within the juvenile justice system, pursuant to specific state law
¢ Alleged victim of a crime of violence the results of a disciplinary proceeding with respect to that crime

e Parent or legal guardian of a student under the age of 21, information regarding any violation of university
policy or state, federal or local law, governing the use or possession of alcohol or a controlled substance.

* Those requesting directory information on a student provided the student has not requested his/her infor-
mation be withheld

Students who do not wish to have their name, physical/e-mail address, dates of
attendance, program of study and awards made public, must submit a written request
to withhold such directory information to the Registrar.

To ensure that a listing for the student will not be published, the Student Affairs Division must receive this
notice by the end of the registration period for the semester of first enroliment, or after an absence of
re-enrollment. Such a notice will be honored until the student graduates, ceases to attend, or withdraws from
VGCC unless the student notifies the Student Affairs Division to the contrary in writing.

A parent may access student information but may not act on the student’s behalf except in emergency situations.

For more information,
please contact
the Office of the Vice President for Student Affairs
at (252) 738-3233



STUDENT CLUBS & ORGANIZATIONS

Vance-Granville has a number of opportunities for students to get involved in activities of interest, from
clubs and organizations to intercollegate athletics. Here are some brief descriptions of some of the clubs avail-
able, including activities, objectives, membership requirements and the names of contact persons for those
who might be interested in finding out more about a particular group.

Ambassadors

The Ambassador program is an honor organization that represents VGCC in campus and community functions.
Activities include orientation and scholarship awards ceremonies. The organization usually meets on a monthly
basis, and at other times as needed based on upcoming events. Meetings are held in the Conference Room in
Building 8.

Advisor is Kay Currin (Room 1238).

Applied Technologies Club

The purpose of this organization is to provide opportunities for post secondary vocational students to develop
leadership and competencies in the trades. The Applied Technologies Club also will promote interest, enthusi-
asm and professional pride in the vocational programs at Vance-Granville Community College. The goals of the
club are to: 1) to develop competent, aggressive business leadership for the vocations; 2) strengthen the con-
fidence of students in themselves and their work; 3) promote quality work in the American workplace, thereby
promoting the value of schooling at VGCC; 4) encourage members to participate in community projects that
contribute to the improvement of the community; 5) promote a sense of striving for excellence in the VGCC
Applied Technologies Program; 6) and promote trades enroliment at VGCC, hereby helping relieve the critical
need for trained trades persons in the State of North Carolina.

Advisors are Tomeka Moss (Room 3226) and Wesley Williams (Room 4246).

Bio-Pharm Tech Club

Membership is open to students engaged in Bioprocess and Pharmacy technology. Members participate in ac-
tivities that promote their knowledge of the field and ability to locate careers in their desired field by networking
with the appropriate organization. Additional activities include community outreach and fund-raising for service
projects. The club is tied to ISPE which is a not-for-profit society serving pharmaceutical manufacturing profes-
sionals. (www.ispe.org)

Advisors are Dr. Danny Monroe (Room 8102) and Josh Eckenrode (Room 5203).

Christian’s Fellowship Organization

The purpose of the Christian’s Fellowship Organization at Vance-Granville Community College is to enable
Christian unity, Christian ethics, and Christian practices among VGCC students. Membership is open to VGCC
students who have an interest in the organization and have at least a 2.0 grade point average.

For more information, contact are Angela King-Blow, advisor, at (252) 738-3436.

Criminal Justice Club

Membership in the club is open to individuals majoring in Criminal Justice and protective services programs.
The goal of the club is to sponsor field trips that will promote a more complete understanding of the criminal
justice system. The club is actively involved in community action and volunteer programs that assist local agen-
cies in promoting public safety. Criminal Justice Club meetings will be held in Room 5222.

Advisors are Tony Clark (Room 5247) and Andrea Ferguson (Room 5209).

Drama Club

Membership is open to curriculum students interested in theatre arts. The Drama Club assists with student the-
atre productions as well as VGCC community theatre productions. Additional activities include informal acting
classes and workshops designed to provide opportunities to participate in theatre arts programs.

Advisor is Betsy Henderson (Room 2107).



STUDENT CLUBS & ORGANIZATIONS, CONT.

Ecology Club

The Ecology Club seeks to bring together students and faculty with an interest in the earth, environment and
local ecology. Through service to the local community, field trips and educational activities, the club hopes to
bring awareness to the greater student population about current environmental and ecological events. Some
activities include participating in the Big Sweep at Kerr Lake, touring Twin Oaks Intentional Community in Vir-
ginia and organizing the Earth Day Festival at VGCC.

Advisor is Dr. Dan Settles (Room 3261), settles@vgcc.edu

History Club

Membership is open to curriculum students interested in expanding classroom knowledge and cultural experienc-
es. Activities supplement standard learning activities through field trips, guest lectures, movies, and social events.
The club encourages an appreciation of historical experiences and provides outlets for student participation.
Advisor is Joshua McKaughan (Room 3258).

Male Mentoring Club

The Male Mentoring Club is designed to assist first-year male students in acquiring the confidence, resources
and skills needed to succeed academically and socially at Vance-Granville Community College. The club places
emphasis on academic success and also addresses retention and transitional issues that impact college stu-
dent development. The club is open to all males enrolled in the college.

For more information, call (252) 738-3234.

Phi Beta Lambda

The purpose and objectives of Phi Beta Lambda are: 1) to promote good business education and administra-
tion for students at VGCC; 2) to develop leadership skills; 3) to create more interest in business studies through
organized club activities; 4) to promote fellowship among business students; 5) to provide a smooth transition
from school to work; and 6) to promote good relations between this organization and VGCC.

Advisors are Carl Hann (Room 2343) and Latonya Steele (Room 1352).

Phi Theta Kappa

The purpose of the Alpha Sigma Chi chapter of Phi Theta Kappa is to recognize and encourage scholarship
among two-year college students. The society provides opportunity for the development of leadership and
service, an intellectual climate for exchange of ideas and ideals, lively fellowship for scholars, and stimulation
of interest in continuing academic excellence. Membership is by invitation only. Students must be enrolled in
a regionally accredited institution offering an associate degree program, have completed at least 12 hours of
course work leading to an associate degree, have a grade point average of 3.5 (3.75 for part-time students), and
enjoy full rights of citizenship. Members are inducted during Spring Semester only and must meet all criteria at
the time of induction.

Advisors are Phil Mondou (Room 6144), Evelyn Hall (Room 7335), Helen Holt (Room 6141) and Maureen
Walters (Room 6112).

Radiography Club

This club is open to students enrolled in the Radiography program, both first and second level. Its functions
include fellowship between Main Campus and South Campus, planned activities, and fundraising. Because the
club involves students from two class levels and two campuses, the entire club does not meet often. However,
elected representatives from each level at each campus will routinely meet with the faculty advisor to represent
their classes in planning functions. Meetings rotate between Main and South Campuses.

Advisor is Jennifer B. Johnson (South Campus-Room G261).
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Student Association of Medical Assistants

The purpose of SAMA is to promote the health profession of Medical Assisting and to promote health education
in the four-county area. Members may attend local, state, and national meetings of the American Association of
Medical Assistants. Members also organize several fund raisers each year. Proceeds are used for club activities
as well as to help charitable organizations in the community. The club meets monthly at the Franklin County
Campus. New officers are elected each year in September. The organization is open for membership to any
full-time or part-time student enrolled in the Medical Assisting program or taking any of the Medical Assisting
courses.

Advisor is Tammy Johnson-Leach (Room F154).

Student Government Association

The SGA is designed to promote the general welfare of the college in a democratic fashion and to facilitate com-
munication among the student body, the faculty, and the administration. Student government provides a means
through which students can promote interest in student activities both on and off campus. Representatives are
elected both by department and by student organization. Meetings are held in the Building 8 Conference Room.
Advisor is Jasmine Hightower (Room 2110).

Student North Carolina Association of Educators

This organization is open to all School-Age Education and Early Childhood Associate students. Meetings are
scheduled throughout the year. Activities are designed to promote community service, encourage attendance
at local professional meetings and encourage enrichment activities. Meetings will occur the second Wednesday
of every month at 1:30 p.m. (Room 6115) unless otherwise notified by the Advisor.

Advisor is Jackie Heath (Room 6123).

Contact the Student Activities Office for further information. It is located in Room 2110 in the Student Lounge in
Building 2 and can also be reached by phone at (252) 738-3445 or via email hightowerj@vgcc.edu.

Please visit us on the web at www.vgcc.edu/StudentActivities
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Vance-Granville Community College is accredited by the Commission on Colleges of the Southern Association of Colleges and Schools to award certifcates, diplomas, and associate degrees. Contact the Commission on
Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call (404) 679-4500 for questions about the accreditation of Vance-Granville Community College. The Commission on Colleges should be contacted
only if there is evidence that appears to support an institution’s signifcant non-compliance with a requirement or standard. Vance-Granville Community College is an equal opportunity, affrmative action institution.
The college serves all students regardless of race, creed, color, age, sex, national origin, or disabling conditions. Vance-Granville Community College is a Tobacco-Free College.



